	[image: ]
	JOB SHARE
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	Begin Date:
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Conditions of Agreement include the following:

· See “Job Sharing” article of applicable collective bargaining agreement.

· Job share employees shall accrue vacation leave, sick leave and holiday pay based on a prorate of hours worked in a month during which the employee has worked thirty-two (32) hours or more.

· Individual salary review dates will be established for job share employees.

· Job share employees shall be entitled to share the full Agency paid insurance benefits for one (1) full-time position based on a prorate of regular hours scheduled per week or per month, whatever is appropriate.  In any event, the Agency contribution for insurance benefits in a job share position is limited to the amount authorized for one (1) full-time employee.  Each job share employee shall have the right to pay the difference between the Agency-paid insurance benefits and the full premium amount through payroll deduction.

· If a vacancy exists, and if the Functional Unit Manager determines job sharing is not appropriate for the position, or if the Unit is unable to recruit qualified employees for the job share position, the remaining employee shall have the right to assume the position on a full-time basis.  Upon approval of the Functional Unit Manager, the remaining employee may elect to transfer to a vacant part-time position in the same classification or to voluntarily demote.  If the above conditions are not available, or acceptable, the employee agrees to resign.  

· For purpose of layoff, individuals filling a job share position which totals a full-time equivalent shall be considered as part-time employees at the time the position has been affected by a layoff.
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