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iii PB		  Introduction

Introduction
Personal property assessment depends on a taxpayer 
providing self-reporting property data to county asses-
sors. This reported data is the primary source used by 
the assessor to determine assessed value. There are, 
however, other data the assessor’s staff can gather to 
use to determine value, including comparison of similar 
businesses, desk audits, phone audits, or field audits. 
The assessor must use the best information available to 
make sure all taxable personal property is being assessed 
accurately.

This manual provides methods and resources to help 
county assessors and their staffs develop personal prop-
erty assessments. The assessor can use this manual as an 
aid in the discovery, audit, and assessment of personal 
property. Topics include valuation theory and methods, 
discovery sources, audit procedures, and laws. The 
intent of this manual is to provide a guide to develop-
ing a sound personal property program throughout the 
state of Oregon.

Elements of a good personal property program include:

•	Written office policies and procedures to provide for:
	 — Mailing, receiving, and processing returns.
	 — Communicating with taxpayers.
	 — Verifying assessments.
	 — Valuing noninventory supplies.

•	Reporting and discovery. An active program that helps 
taxpayers report taxable personal property is essential. 

This includes sending out forms, educating taxpay-
ers about filing requirements, and checking for new 
taxable property.

•	Valuation standards. Fair and uniform valuation 
standards from the market should be developed and 
applied to all taxable personal property.

•	Audit procedures. Questionable personal property 
accounts should be identified and reviewed.

Finally, this manual relates to personal property valu-
ation and assessment. For a more detailed discussion 
of valuation theory, consult additional appraisal texts 
provided by professional appraisal groups, such as 
Property Appraisal and Assessment Administration, by 
The International Association of Assessing Officers; The 
Appraisal of Real Estate, by American Institute of Real 
Estate Appraisers; and Appraisal Methods for Real Prop-
erty, by the Oregon Department of Revenue.

If you have questions about this manual or the assess-
ment of personal property, call (503) 945-8278 and ask 
for personal property or write to:

Oregon Department of Revenue
Property Tax Division
955 Center Street NE
Salem OR 97301
www.oregon.gov/dor
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Personal property timeline

Jan. 1	 Assessment date at 1:00 a.m.

April 1	 Department provides list of indus-
trial accounts to county.

April 1	 Deadline for taxpayer to file 
exemption application.

July 1	 Lien date for personal property.

July 1	 First day to issue advance demand.

Sept. 25	 Last day for counties to change val-
ues.

Dec. 31	 Last day to file appeals with BOPTA.

Dec. 31	 Last day to petition BOPTA to excuse 
late filing penalty.

Dec. 31	 Blank forms distributed by county.

March 15	 Returns are due.

March 16	 Late returns subject to penalty.

June 2	 Late returns subject to penalty.

Aug. 2	 Late returns subject to penalty.

Oct. 25	 Tax statements are mailed on or 
before this date.

Oct. 26	 First day to file appeals with BOPTA 
is the day following the date tax 
statements are mailed.
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Calendar of events
(tangible taxable personal property)

 

Jan.	 1	 The assessment date as of 1:00 a.m.	 308.250

Mar.	 15	 Deadline for filing personal property returns.	 308.290

	 16	 Late filed returns subject to penalty.	 308.296

		  •	Returns filed after March 15 but on or before June 1 are subject  

to late filing penalty of 5 percent of the tax owed.

		  •	Returns filed after June 1 but on or before August 1 are subject to a penalty 

of 25 percent of the tax owed.

		  •	Returns filed after August 1 are subject to a penalty of 50 percent of 

the tax owed.

April	 1	 Deadline to file exemption application for certain exempt organizations.	 307.112

July	 1	 Lien date for personal property.	 311.405

	 1	 First day to issue advance demand for personal property sold or moved 

after July 1.	 311.465

Sept.	 25	 Last day to change values on the assessment roll.	 308.242

Oct.	 25	 Tax statements are mailed on or before this date.	 311.115

		  First day board of property tax appeals accepted by the clerk is the day 

following the date that tax statements are mailed.	 309.100

Dec.	 31	 Last day to file appeals with the board of property tax appeals.	 309.100

	 31	 Last day to petition the board of property tax appeals to excuse late filing	 308.295 

penalty on returns.	 309.100

		  Calendar
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Section 1: 
Valuation
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Fundamental appraisal concepts
The final product of any appraisal is an estimate of 
value and, according to Oregon Revised Statutes (ORS) 
308.232, “[a]ll real or personal property . . . shall be 
valued at 100 percent of its real market value.” While 
there are many definitions of “value” and kinds of value, 
ORS 308.205 defines real market value (RMV), or market 
value. The definition of RMV is as follows:

ORS 308.205 states in part:

1.	 Real market value of all property, real and personal, 
means the amount in cash which could reasonably 
be expected to be paid by an informed buyer to an 
informed seller, each acting without compulsion, 
in an arm’s-length transaction occurring as of the 
assessment date for the tax year.

2.	 Real market value in all cases shall be determined 
by methods and procedures in accordance with 
rules adopted by the Department of Revenue and in 
accordance with the following:

	 a.	 The amount a typical seller would accept or the 
amount a typical buyer would offer which could 
reasonably be expected by a seller of property.

	 b.	 An amount in cash shall be considered the 
equivalent of a financing method that is typical 
for a property.

Appraising is not an exact science. There are, however, 
certain fundamentals and basic appraisal methods 
which will enable the appraiser to arrive at a logical and 
supportable estimate of value. Although these principles 
generally pertain to real property, the theory behind 
them also applies to personal property.

Basic appraisal fundamentals to consider when valuing 
property include anticipation, competition, contribution, 
opportunity cost, and substitution.

The principle of anticipation is that value or present 
worth is created by the anticipation of future benefits 
arising from the ownership and use of the property. 

The principle of competition states that when substan-
tial profits are being made, competition will move in to 
dissipate that profit. If the profits become excessive, then 
the competition will become excessive. 

The principle of contribution, also known as mar-
ginal productivity, addresses the fact that cost doesn’t 
always equal value. It’s the amount of value added or 
subtracted by a component’s presence or absence on a 
property as it contributes to the total value.

The principle of opportunity cost, considered by many 
texts to be the same as the principle of substitution, states 
that the value of a property is measured by the benefits of 
ownership foregone, or given up, by not choosing or select-
ing an alternative or competing property.

The principle of substitution says that a property’s value 
can be based upon the value of an equally desirable 
substitute property. People tend to pay no more for a 
property than it would cost to acquire substitute property 
of equivalent utility, assuming there are no costly delays. 
The principle also recognizes that the substitute property 
with the lowest price will attract the greatest demand and 
widest distribution in the market.

Three approaches
Appraising generally involves three approaches used 
to develop indications of value independently from one 
another. These approaches are known as the cost, sales 
comparison (market), and income approaches to value. 
These indications of value are then reconciled into one 
final conclusion of market value.

Each of the three approaches has a recognized format, 
or procedure, to be used to process the data applicable 
to that approach into an indication of value. The funda-
mentals of these approaches are relatively simple, but 
the application is often complex. The appraiser will be 
dealing with what are often unpredictable quantities 
and qualities that can’t be reduced to inflexible rules, 
regulations, formulas, and tables. The appraiser must 
have an understanding of the basics involved in each 
approach, the ability to recognize pertinent data, and 
the skill to select the proper method and apply it to the 
specific problem involved.

Anyone interested in a more complete discussion of 
fundamental appraisal theory may consult the follow-
ing texts: Property Appraisal and Assessment Administra-
tion (Chicago: International Association of Assessing 
Officer, 1990); Assessment of Personal Property (Chicago: 
International Association of Assessing Officers, 1988); 
The Appraisal of Real Estate (Chicago: American Institute 
of Real Estate Appraiser, 14th Ed.); A Basic Library for 
Assessors (Chicago International Association of Assess-
ing Officer, 1989).

The valuation process
The valuation process is the step-by-step approach that 
allows appraisers a framework or methodology to solve 
valuation assignments. This systematic process should 
lead the appraiser to a defensible and supportable value 
conclusion.

The valuation process involves the following:

1.	 Determination and identification of the property to 
be appraised.

2.	 Data collection.
	 a.	 General data.
		  1)	 Social.
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		  2)	 Economic.
		  3)	 Governmental.
		  4)	 Environmental.

	 b.	 Specific data.
		  1)	 Sales verification.
		  2)	 Property characteristics.

3.	 Data analysis and highest and best use conclusion.

4.	 Estimating value by the three approaches.

5.	 Reconciliation of the three approaches to value.

6.	 Final estimate of value.

In mass appraisal, the process may not be readily iden-
tifiable due to overlapping areas of responsibility. How-
ever, all elements of the appraisal process are involved 
in any appraisal which estimates market value.
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Three approaches to value: 
The income approach

The income approach is one method of valuing personal 
property. This approach is based on the principle of 
anticipation, which states that the market value is the 
present worth of future benefits (monetary or other) to 
be received from the ownership of the property. 

Income producing property is purchased for the right 
to receive the future income stream of that property. 
The appraiser evaluates this income stream in terms of 
quantity, quality, duration, and shape, and then converts 
it by means of an appropriate capitalization rate into an 
estimate of present worth. This estimate is the amount 
that a prudent investor would be willing to pay now 
for the right to receive the income stream produced by 
a particular property. Care must be taken that the rent, 
expenses, and rates reflect those expected by the typi-
cal investor for the type of property being valued. The 
appraiser must keep in mind that the objective of the 
appraisal is to estimate market value, allowing the math-
ematics to reflect the concerns of the typical investor.

Steps in the income approach to value
The basic steps in the income approach are:

1.	 Estimate potential gross income (monthly payments 
× 12 months = annual gross income).

2.	 Deduct allowable expenses such as transportation 
costs and special installation costs to compute effec-
tive gross income.

3.	 Estimate expenses before discount, recapture, and 
taxes.

4.	 Deduct allowable expenses from gross income to 
determine net operating income (to be capitalized 
into an estimate of value).

5.	 Select the proper capitalization rate (reflects recogni-
tion of return of investment, return on investment, 
and effective tax rate).

6.	 Determine the proper capitalization procedure to be 
used.

7.	 Capitalize the net income into an indication of pres-
ent value.

The capitalization process expressed in terms of a math-
ematical formula is:

Potential Gross Income – Allowable Expenses = 
Net income before discount, recapture, and taxes

Net Income ÷ Capitalization Rate = Value

Summary

The validity of this approach requires that the appraiser 
follow three guidelines:

1.	 Build a realistic capitalization rate.

2.	 Make appropriate adjustments for expenses.

3.	 Select a proper income approach method.

Small errors in capitalization rates or allowable expenses 
can make a considerable variation in the final estimate 
of value. When using the income approach, it should be 
correlated with the cost and market approaches to arrive 
at the final value estimate. When properly developed, 
the income approach can be effectively used to value 
leased property. It may also be used to value machinery 
and equipment.
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Cost approach
The cost approach to value is the most commonly used 
method to estimate real market value for the assessment 
of personal property. The cost approach to value is based 
partly upon the principle of substitution which states that 
a person will generally pay no more for an item than the 
cost of acquiring an equally desirable substitute, assum-
ing no unusual delay.

There are two basic variations for appraising personal 
property with the cost approach. Mathematically the two 
basic formulas are:

1. (Original acquisition cost × cost trend index) – 
accrued depreciation = real market value 

2.	 Replacement or reproduction cost new – 
accrued depreciation = real market value

Original acquisition cost is the cost of acquiring a par-
ticular item of personal property at the appropriate 
level of trade. Total acquisition costs include freight, 
installation, taxes, and fees. Acquisition costs must be 
adjusted to current cost new by the use of cost indexes 
which are available from several sources. Examples of 
cost trending tables can be found in Marshall and Swift 
Appraisal Cost Services.

Reproduction cost is defined as the estimated cost to 
construct, at current price, an exact duplicate of the 
item of personal property being appraised using the 
same material, construction standards, design, quality, 
and having the same production capacity and all of the 
item’s deficiencies, super adequacies, and obsolescence. 
Reproduction means a facsimile or replica as nearly like 
the present property as possible.

Replacement cost is the cost of constructing a substitute 
item equal to the existing item in quality and utility and/
or capacity, but using current technology and materials. 

Because the assessor will usually have only the original 
acquisition costs as reported on the personal property 
listing, the indexed acquisition cost minus accrued 
depreciation will typically be used to estimate the value 
of personal property. The indexed acquisition cost is 
derived by applying a trending index to adjust the 
acquisition cost to the relative replacement cost new con-
sistent with the current assessment date. Trending tables 
have been established which follow changes in price 
levels for various industry types of property over time.

Depreciation
After the acquisition cost adjustment, replacement 
or reproduction cost new is calculated as of the base 
appraisal date. Elements of depreciation must then be 
considered to derive a final estimate of current value. 

Sources of depreciation include physical, functional, 
and external (economic). Depreciation caused by these 

sources may be either curable or incurable. 

Physical deterioration is loss in value caused by wear 
and tear or damage. It is deemed curable if the cost to 
cure is economically justified as of the date of appraisal. 
If the cost to cure is not economically justified as of the 
date of appraisal, it is incurable.

Functional obsolescence is loss in value caused by 
outdated or incorrect design; the cost to cure is economi-
cally justified as of the date of the appraisal. Incurable 
functional obsolescence is permanent loss in value 
caused by outdated or incorrect design that is physically 
or economically impractical to correct as of the date of 
the appraisal.

External or economic obsolescence is value loss caused 
by economic forces outside the property. It is seldom 
curable.

Depreciation in personal property is loss in value from 
any cause including physical deterioration, functional 
obsolescence, and/or external obsolescence. Physical 
depreciation of the item results from usage and some-
times environmental effects. Obsolescence is attribut-
able to either functional or economic considerations. 
Functional obsolescence is relative to the item itself. It 
generally results from changing styles and technology, 
causing an item of personal property to be outmoded 
by constantly changing techniques, designs, and pro-
duction standards. External obsolescence results from 
factors that are external to the item of property such as 
legislation, regulation, commercial and industrial reloca-
tion pattern trends, consumer actions for the product of 
the time, etc. Generally, factors of depreciation will inter-
act to cause items of personal property to have relatively 
short physical or economic life spans when compared 
to real property. Together these forces are referred to as 
accrued depreciation. Accrued depreciation is the differ-
ence between the cost new as of the appraisal date and 
the present value of an item of personal property. It is a 
measurement of the total loss in value which has already 
occurred as of the date of the appraisal.

The formula for calculating accrued depreciation is:

Effective age of the item × reproduction or replacement 
cost new = accrued depreciation.

A physical inspection of the various items of personal 
property will aid the appraiser in the estimation of 
accrued depreciation. Inspection of the company’s books 
and maintenance records will greatly assist the appraiser 
in determining age, use, utility, and physical condition of 
the item. All of these factors must be considered in order 
to arrive at an estimate of depreciation. 

Measuring depreciation
Measuring depreciation is the weakest part of the cost 



1-6 PB		  Three approaches: Cost

approach when appraising personal property. Accrued 
depreciation can be measured in several ways. A loss 
in productivity can be capitalized into an indication of 
value loss using the income approach. Accrued deprecia-
tion can also be estimated by direct market comparison 
using sales of comparable units of personal property. 
Many county assessors apply the appropriate depre-
ciation percentages listed in the “Personal Property 
Valuation Guidelines” manual, provided by the Oregon 
Department of Revenue.

Useful life tables, such as those provided by the depart-
ment, are helpful in estimating the accrued depreciation 
applicable to personal property. These tables represent 
what is typically average for a particular category of 
items. With few exceptions, they do not distinguish 
between specific items within a particular business 
activity. If a particular item is suffering from economic 
obsolescence, additional consideration for that condi-
tion must be added. Although using the department’s 

depreciation schedule is often the most convenient, easi-
est, and fastest way to value personal property, it may 
not be the most accurate. 

Summary

The cost approach will generally be the principal 
method of valuing personal property for mass appraisal 
purposes. Overlooking the inherent weaknesses of the 
cost approach, the positive aspects promote the use of 
this method for tax administration. The application of 
accrued depreciation is a critical step when using the 
cost approach to value. Depreciation tables create a gen-
erally acceptable standard from which appropriate judg-
ments may be determined. Consistent use of such tables 
when valuing personal property will aid in achieving 
uniform and equitable assessments. When assessments 
are challenged, the appraiser must correlate the cost 
approach with the other two approaches to value.
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Sales comparison approach
The sales approach, like the cost approach, is based 
upon the principle of substitution, that is the belief that 
a person will pay no more for a property than the price 
of an equally desirable substitute within reasonable time 
limits. In this approach, value is estimated by compar-
ing the subject property to similar properties that have 
sold. The comparison reflects the most direct evidence 
of market value because the data is based wholly on the 
actions of the market place.

Proper collection and analysis of sales data, together 
with the selection of appropriate units of comparison, is 
critical in applying the sales comparison approach. This 
sales data must be adjusted based on market conditions 
and then applied to the subject of the appraisal.

The use of the sales comparison approach may have 
limited application in the mass appraisal of personal 
property due to the difficulty of obtaining enough valid 
market data. 

Sales data
Comparable sales data for personal property may not 
be readily available to the assessor. Sales that are avail-
able may not represent the market at the correct level of 
trade. There may not sufficient data available to allow 
meaningful and objective analysis. Sales prices on many 
items of personal property fluctuate with the seasons 
of the year. Technological changes render many items 
obsolete overnight. Local, regional and/or national 
economics, styles, fads, supply, and demand all affect 
the stability of the personal property markets. The vari-
able nature of personal property further complicates the 
estimation of market value. If the conditions of a sale 
give doubt as to the knowledge, ability, or willingness 
of the parties involved, the sale may not be usable for 
appraisal purposes.

Many public and private commercial services publish 
personal property sales and exchange information, com-
monly referred to as pricing guides, available to assist 
the appraiser in valuing personal property. These guides 
are compiled from analysis of large amounts of data, 
usually on a regional or national basis. They represent 
what is considered the typical market price for an item 
in average condition. Many guides also list prices for 
accessories related to the basic unit. The guides represent 
regional or national price levels and frequently must be 
adjusted in consideration of local market conditions.

Pricing guides are useful as aids to the assessor in verify-
ing values as reported by taxpayers. They will provide 
an indication of value, but must be used in conjunction 
with other sources of sales data to arrive at a reasonable 
estimate of market value.

Steps in the sales comparison approach to 
value
The sales comparison approach assumes the typical 
buyer will compare sales and asking prices in order to 
make the best possible purchase. Realizing the market 
is subject to error, the appraiser must select a sufficient 
number of sales at the retail level of trade that reflect 
the highest degree of comparability possible to reflect 
the market pattern. Comparable properties that require 
excessive adjustments may yield indications of value 
that can’t be substantiated.

Five steps are generally used in the comparison process:

1.	 Sort the personal property into common categories; 
list manufacturer, model, and vintage year.

2.	 Research and select sales of comparable items of 
personal property at the current level of trade.

3.	 Document and confirm sales data.

4.	 Tabulate and adjust relevant units of comparisons.

5.	 Reconcile value indications and estimate value of 
each item of personal property.

Adjustments are always made from the comparable to 
the subject. If the comparable is better than the subject in 
a particular feature, a minus adjustment is applied to the 
sale price of the comparable property. If the comparable 
property is inferior in some feature, a plus adjustment 
is applied.

Unlike sales of comparable real property that are nor-
mally adjusted upward for time, the sales of personal 
property normally must be adjusted downward. This 
negative adjustment is required because depreciation 
of personal property typically exceeds the effects of 
inflation.

Summary
When sufficient market data is available, the assessor 
should take advantage of using the market approach 
to value. Generally, the assessor will need to develop 
market comparables to support the assessment of a unit 
of personal property when the taxpayer contests the 
assessment. Using the market approach can help the 
assessor avoid errors inherent in either the income or 
cost approach. When appropriately developed, the sales 
comparison approach can be used for:

•	Machinery and equipment.
•	Leased equipment.
•	Motorized vehicles.
•	Boats and trailers.

Three approaches: Sales
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Trade level valuation concept
Property is appraised at the retail level of trade. In 
appraising tangible personal property, recognize the 
trade level at which the property is situated. Also recog-
nize that tangible property normally increases in value 
as it progresses through production and distribution 
channels. Such property attains its maximum value as it 
reaches the consumer level. Personal property is valued 
at the retail consumer level.

The concept of trade level is important to maintain 
equity in the appraisal system.

The concept of trade level requires that:

1.	 Ownership in determining value is disregarded.

2.	 Determining value doesn’t depend on costs.

3.	 Property carries all increments of value as it moves 
through the channels of trade.

Trade levels

There are five levels of trade to understand. Trade level 
is a concept recognized by professional appraisers, attor-
neys, and the courts. Some statutes mandate the trade 
level concept in the appraisal process. Many court cases 
through the years have supported this concept.

1.	 Manufacturer’s level

	 This level should only be used in the appraisal process 
when the property is in the hands of the manufacturer 
and in the local manufacturer’s plant.

2.	 Wholesale level

	 As property moves through the channels of trade, it 
increases in cost by virtue of freight, installation, fees, 
permits, overhead, intracompany profit, etc. These 
cost factors added to the property result in equity 
regardless of ownership. Thus, when property moves 
from the manufacturer’s level to the wholesale level, 
the increments of value must be recognized at that 
level.

3.	 Distributor level

	 In some cases, this level is synonymous with the 
wholesale level. However, in certain cases there is 
a difference and, if so, the difference must be recog-
nized in the appraisal process.

4.	 Retail level

	 The retail level is relevant in the appraisal of many 
properties. This includes the full “laid down cost” of 
the inventory up to this point. The increment of cost 
here is substantial since the inventory has moved 
to the level where it will be sold to the user or con-
sumer.

5.	 User or consumer level

	 This level contains all costs and is the market cost to 
the consumer since the property has reached its final 
destination. In the case of “leased equipment” owned 
by the manufacturer, the user or consumer level is 
appropriate.
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Real property vs. personal property
Why classify property?

Oregon law defines real property and personal property 
for property tax purposes in Oregon Revised Statutes 
(ORS) 307.010 and ORS 307.020. The Oregon Tax Court 
has also decreed that real property must be assessed as 
real property and personal property assessed as personal 
property (First National Bank vs. Marion County, 169 
Or 595).

Classification procedures

Classification of property as either real or personal is 
based on ORS 307.010 and ORS 307.020. The Oregon 
Department of Revenue is responsible for clarifying 
those statutes, when necessary, with Oregon Admin-
istrative Rules (OAR). Administrative rules have the 
same authority as statutes. The rules that clarify the 
above-mentioned statutes are OAR 150-307-0010, OAR 
150-307-0020, and OAR 150-307-0030.

The Oregon Tax Court ruling in Seven-Up Bottling Co. 
of Salem Inc. vs. Oregon Department of Revenue (case 
#2398), 3/87, provides a guide for determining real and 
personal property. Based on this case, the test for real vs. 
personal property for assessment purposes is actually a 
test of affixed or erected upon vs. moveable.

The current view states that if the item of property is 
“affixed to” or “erected upon” land or buildings and 
isn’t “moveable,” it’s real property. Conversely, if it’s 
not “affixed to” or “erected upon” land or buildings 
and is “moveable,” it is personal property. According 
to the Tax Court opinion in Seven-Up Bottling Co., “ . . 
. As a general rule, the Assessor is not required to con-
sider the intention of the parties or the adaptability of 
the property.”

Defining the terms
Affixed or erected upon. Items of machinery and equip-
ment that are bolted to, screwed to, nailed to, or attached 
to the building or land in a permanent manner or are, 
by virtue of their weight, rendered immovable are con-
sidered real property. A freestanding walk-in cooler in a 
convenience store isn’t considered moveable because of 
its weight. A service counter or gondola in the same store 
may be screwed, glued, nailed or otherwise attached 
to the land or building and, therefore, classed as real 
property. On the other hand, these items may be held in 
place by virtue of their weight and be readily moveable 
and, therefore, classed as personal property.

Moveable. Items of property that can be and are readily 
moved are personal property. A desk, though heavy, is 
generally considered moveable. A chair with casters is 
obviously moveable. Freestanding appliances may be 
heavy but are generally classed as personal property.

Assessment process
In an 1891 Oregon Supreme Court case, Helm vs. Gilroy 
(20 Or 517), the court stated that the line between real 
property and personal property is so fine that no rule can 
fit all cases. A century later, the statement is still accurate. 
For every clear-cut case there is an exception. Consider 
the case of DOR appeal #90-3006, California-Oregon 
Broadcasting Inc. vs. Jackson County, Oregon. It’s clear 
that, except for eleven foam panels that are attached to 
the building and are therefore correctly classed as real 
property, the machinery and equipment is moveable and 
should be classed as personal property. In other cases, 
the determination won’t be so clear.

Judgments between real and personal property must be 
made with cooperation between the real and personal 
property sections in the assessor’s office. This is so that 
assessable property isn’t overlooked or double assessed. 
Arriving at accurate assessments and providing equi-
table treatment is the primary goal.
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Taxable personal property 
All personal property that enhances or promotes the 
business is assessable. This includes decor or furnish-
ings unless exempt by statute. Items of tangible personal 
property described by ORS 307.190(2)(a) are taxable 
whether or not they are fully depreciated for income tax 
purposes. Decor and furnishings might include:

•	Paintings, posters, pictures, or other forms of art used 
to decorate the office or business.

•	Scale models, sculptures, or carvings located in the 
building or on the grounds.

•	Show cases displaying company products that are 
new, used, or broken.

•	Mobiles, rugs, and tapestries.
•	Taxidermist work.
•	Aquarium displays and equipment used by the busi-

ness for decoration.
•	Vases or pottery.
•	Displays.
•	Books.
•	Antiques.

Examples of taxable personal property to be reported on this return  
(This isn’t a complete list)

A/V equipment
Air conditioners
Aircraft equipment
Alarm systems
Amusement devices
Appliances—free standing
Art work
ATM machines—portable
Auto diagnostic electric
Auto repair equipment
Backbars
Bakery equipment
Barber shop equipment
Battery chargers
Beauty shop equipment
Bowling equipment
Bulk plant equipment
Butcher shop equipment
Cabinet shop equipment
Cable TV systems
CAD/CAM equipment
CalculatorsCameras
Cameras-digital-DVD-Video
Car wash equipment
Cash register
Cellular phones
Chain saws
Chairs
Child care furniture
Coin counters
Coin-op laundry equipment
Computers
Concession equipment
Construction tools
Copiers
Costume/tuxedo rentals
DecorDental equipment
DesksDictation equipment
Dies
Display racks
Dry cleaning equipment
Dryers
DVD players
DVDs (movies)
Electronic mfg. equipment
Fiberglass/boat molds
Filing cabinets
Fish processing equipment
Fitness equipment
Freezers
Frozen food cases
Golf carts and course equipment
Grocery equipment
Grocery store fixtures
Handpieces (dental)

Road construction equipment
Safe deposit boxes
Safes
Satellite dish relays
Saw mills—portable
Scanners
Scientific equipment
Service station equipment
Sewing/apparel equipment
Shake mills—portable
Sheet metal fabrication
ShelvingShingle mills—portable
Signs
Small hand tools— 
  Barber and beauty 
  Carpentry 
  Construction 
  Landscape 
  Logging 
  Mechanics 
  Medical 
  Radio and TV shop
Soft drink equipment
Sound equipment
Steam cleaners
Survey equipment
Tanning equipment
Tavern equipment
Telephone systems
Testing equipment
Theatre/projection
Tire recapping equipment
Tool boxes
Touchscreen soft drink 

machines
Tractors
TV sets
Typewriters
Unlicensed vehicles
Utility trailers—unlicensed
VCRsVending carts
Vending machines
Ventilating fans
Video/DVD game rental equip-

ment 
Video games 
Video recording equipment
Video tape/DVD rental  

equipment
Video tapes (movies) and cases
Video games
Video recording equipment
Video tape/DVD rental 

equipment
Video tapes (movies) and cases

Heavy equipment
Hospital equipment
Hotel furniture/fixtures
Ice cream machines
Ice making machines
Juke boxes
Landscaping equipment
Laser equipment
Lathes
Leasehold improvements
Libraries
Lift trucks
Linens
Logging equipment
Lottery video terminals
Machine shop equipment
Manufacturing—general
Meat processing equipment
Medical-high tech equipment
Medical-lab equipment
Medical-office equipment
Medical-surgical equipment
Medical equipment-major
Mining equipment
Mobile radio/phones
Mobile yard equipment
Modular offices
Molds
Motel furniture/fixtures
Movie production equipment
Musical instrument rentals
Newspaper equipment
Nursing home equipment
Office fixtures
Office furniture
Office machines
Optical equipment
Pagers
Pallet jacks
Pallets/bins/crates
Pay phones
Photographic equipment
Pinball machines
Pool tables
Popcorn machines
Printing equipment
Professional equipment
Professional equipment
Radio and TV broadcast
Radio and TV repair equipment
Recording studio equipment
Refrigerated cases
Rental equipment
Restaurant equipment
Retail store fixtures

Walk-in coolers
Warehouse equipment
Washers
Winery equipment
Woodworking equipment
Workbenches
X-ray equipment

Fixed load and mobile 
equipment (ORS 801.285)

Air compressors and drills
Asphalt/rock crushing plants
Asphalt spreaders 
Backhoes 
Bituminous mixer 
Bituminous plants 
Bituminous spreaders 
Bucket loaders 
Catering/vendor trucks/ 

wagons
Concrete mixers 
Concrete batch plants 
Cranes 
Crawlers 
Ditchers 
Earthmoving equipment
Electric generators 
Excavators 
Fork lifts 
Front end loaders 
High lifts 
Levelling graders 
Lighting plants 
Motor graders 
Paving equipment 
Portable storage bins 
Portable storage tanks 
Power plants 
Rotary screens 
Sand classifiers 
Scrap metal balers 
Scrapers 
Skidders 
Tractors 
Welding equipment 
Yarders
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Confidentiality
This chapter is intended to clarify your role in providing 
taxpayer assistance without violating disclosure laws 
and policies. Another source of information is the County 
Disclosure Handbook, 150-303-429. If you have questions 
about any inquiries for confidential information, talk to 
your supervisor.

ORS 308.290(7) describes the confidential material for 
personal property returns. The law states:

“(7)(a) All returns filed under the provisions of this 
section and ORS 308.525 and 308.810 are confidential 
records of the Department of Revenue or the county 
assessor’s office in which the returns are filed or of the 
office to which the returns are forwarded under para-
graph (b) of this subsection.

(b) The assessor or the department may forward any 
return received in error to the department or the county 
official responsible for appraising the property described 
in the return.

(c) Notwithstanding paragraph (a) of this subsection, 
a return described in paragraph (a) of this subsection 
may be disclosed to:

(A) The Department of Revenue or its representative;
(B) The representatives of the Secretary of State or to 

an accountant engaged by a county under ORS 297.405 
to 297.555 for the purpose of auditing the county’s 
personal property tax assessment roll (including adjust-
ments to returns made by the Department of Revenue);

(C) The county assessor, the county tax collector, the 
assessor’s representative or the tax collector’s represen-
tative for the purpose of:

(i) Collecting delinquent real or personal property 
taxes; or

(ii) Correctly reflecting on the tax roll information 
reported on returns filed by a business operating in 
more than one county or transferring property between 
counties in this state during the tax year;

(D) Any reviewing authority to the extent the return 
being disclosed relates to an appeal brought by a tax-
payer;

(E) The Division of Child Support of the Department 
of Justice or a district attorney to the extent the return 
being disclosed relates to a case for which the Division 
of Child Support or the district attorney is providing 
support enforcement services under ORS 25.080; or

(F) The Legislative Revenue Officer for the purpose of 
preparation of reports, estimates and analyses required 
by ORS 173.800 to 173.850.

(d) Notwithstanding paragraph (a) of this subsection:
(A) The Department of Revenue may exchange prop-

erty tax information with the authorized agents of the 
federal government and the several states on a reciprocal 
basis, or with county assessors, county tax collectors or 
authorized representatives of assessors or tax collectors.

(B) Information regarding the valuation of leased 

property reported on a property return filed by a les-
sor under this section may be disclosed to the lessee or 
other person in possession of the property. Information 
regarding the valuation of leased property reported on a 
property return filed by a lessee under this section may 
be disclosed to the lessor of the property.”

The requirements of confidentiality are further described 
in ORS 192.501.

Under certain conditions, the personal property returns 
may become public record. When an appeal of value 
on a personal property return is heard by the board of 
property tax appeals, the petitioner will be asked if the 
items listed in the appeal petition are included in a real 
or personal property return. If the information on the 
return will be used as evidence to support the petition, 
the board chair will advise the petitioner of the peti-
tioner’s right to a confidential hearing. 

If the petitioner waives the right to a confidential hear-
ing, the minutes of the hearing along with the board’s 
decision become public record. If the petitioner requests 
a confidential hearing, the board chair will clear the room 
of disinterested parties. The hearing is held in confidence 
until the board is ready to make its decision. Any taped or 
written minutes of the confidential hearing are kept sepa-
rately. The results of the hearing become public record.

Information that appears on the certified tax roll is avail-
able to the public unless otherwise noted.

Authorization to disclose
The law protects all returns from unauthorized disclosure 
and provides penalties to safeguard confidentiality. The 
taxpayer, however, may authorize the disclosure of all or 
part of their records to certain people in a number of ways.

The best way is to have the owner of record submit a 
signed confidentiality waiver request called “Authori-
zation to Represent Taxpayer and/or Disclose Informa-
tion.” This form removes all doubt about what records 
may be revealed. A letter signed by the owner with the 
same information is also acceptable. Copies of confi-
dential tax returns or reports should not be provided 
without written authorization.

Even if the taxpayer doesn’t give direct authorization, 
implied consent is permissible under certain circum-
stances. If an attorney, tax practitioner, or knowledgeable 
employee of the taxpayer calls about a billing which was 
recently sent to the taxpayer, it can be assumed that the tax-
payer referred the matter to them to help resolve. Failure 
to file notices, verification or an accounting of payments 
received, penalties, and payoff balance can be included in 
this category. The fact that there is no signed authorization 
on file is not a reason to refuse help to a taxpayer.
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Telephone disclosures
Confidential tax information can be disclosed over the 
telephone if the caller clearly establishes identification 
as the owner or authorized representative on file. If the 
employee has any doubt about the identity of the caller 
or the caller’s right to receive such information, a writ-
ten request may be requested or arrangements may be 
made to mail the requested information to the taxpayer’s 
address.

Warrants
When a warrant for the collection of delinquent personal 
property taxes is recorded at the county courthouse, it 
becomes a matter of public record. This does not mean 
that the tax return and all details surrounding the case 
have lost their confidential status. The public record 
includes all information contained on the warrant, 
including the meaning of any codes. This means you 
can disclose the tax year, type of tax, what penalties 
were assessed, etc.

Secrecy laws certificate
You must sign this certificate as a condition of employ-
ment by the county. Your signature means you have 
read and understood the disclosure statutes and you 
are aware of the penalties for unauthorized disclosure.

People working for the county under a contract should 
sign the certificate if they have potential exposure to 
confidential materials.

Even though a person has signed the certificate, he or 
she does not have automatic access to confidential mate-
rials. As in all cases, a “need-to-know” must be present 
to gain access.

Penalties
Be careful! Revealing confidential information to the 
wrong person is serious. Improper disclosure of certain 
confidential tax information could result in criminal 
penalties. See ORS 305.990 and 308.990(3). This means 
you could be fined up to $10,000 or by imprisonment for 
not more than one year in jail, or both. In addition, you 

could be liable for civil damages, which are not limited 
by statute, and dismissed from county service.

Subpoena

Subpoenas should be referred to county counsel for 
handling.

Any prepaid fees accompanying the subpoena must be 
turned over with the subpoena. In most cases, they are 
returned to the issuing party.

Tax court

Generally, taxpayer information presented to the Tax 
Court loses its confidential status. The court may close 
the courtroom and seal the records in some cases.

Third-party information received from other taxpayers 
cannot be revealed in Tax Court unless the court agrees 
beforehand to keep the information confidential, unless 
permission is obtained from the third party to disclose 
the information.

Public records

Every person has the right to inspect any public record 
of a public body unless otherwise prohibited by law. The 
disclosure laws prevent personal property records from 
being examined by unauthorized persons.

An owner has the right to inspect his or her own return. 
This does not include any third-party information sub-
mitted in confidence that may have been attached to the 
return. The owner under a public records request may 
examine correspondence, other notes or contact sheets 
in a file.

Disposal of confidential materials

Any letters, documents, notes, printouts, microfiche, or 
carbons containing confidential taxpayer information 
must be disposed of separately from normal trash. Even 
simple notes containing nothing more than a taxpayer’s 
name, address, or Social Security number are consid-
ered confidential. These materials must be disposed of 
according to county procedures.
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Person, agency,  
or public official May obtain 

Required  
documentation Reference Notes 

Accountant Confidential 
information as specified 
by taxpayer with prior 
written authorization 
from the taxpayer. 

Taxpayer letter of 
authorization. 

ORS 321.684 
305.230 

Written 
authorization must 
include tax year(s), 
type of return, 
and the taxpayer’s 
signature. 

Administrative 
Law Judge 
(presiding over 
Public Utility 
Commission 
Water Company 
hearings)

Confidential 
information as specified 
by the taxpayer 
with prior written 
authorization from the 
taxpayer.

Written 
authorization 
from the taxpayer.

ORS 308.290(7) Written 
authorization must 
include tax year(s), 
type of return, 
and the taxpayer’s 
signature.

Adult and Family 
Services 

Information about the 
income and property of 
parents who abandon or 
fail to support children 
receiving public 
assistance. 

Requests must 
be in writing. 
Signed secrecy 
certificates. 

ORS 308.290(7) 
412.094 

Information to 
be used only 
to administer 
public assistance 
programs for 
children. 

Archivist May examine and 
receive any information 
for storage purposes. 

Signed secrecy 
certificate. 

ORS 357.875 Archivist 
must protect 
confidentiality of 
information. 

Assessor Industrial property 
tax information. 
Personal property and 
real property return 
information. 

Signed secrecy 
certificates by 
employees of 
office. 

ORS 308.413 
308.290 OAR 
150-308-0500 

On a need-to-know 
basis in the office 
where the return 
is filed, returns 
filed in more 
than one county, 
or transferring 
property between 
counties.

Authorized 
representative 

Information from the 
documents specified 
in the authorization 
form. No third-party 
information will be 
disclosed. 

Taxpayer letter of 
authorization to 
represent. 

ORS 321.684 
305.230 

An associate or 
employee of the 
representative may 
have information 
only if the 
authorization is 
broad enough to 
include that person. 

Bankruptcy court/
trustee 

Information from the 
return required for 
filing a claim. 

Notification of 
bankruptcy. 

ORS 308.290 
311.480 

A trustee is the 
legal custodian 
of a bankrupt 
estate and has 
responsibility and 
authority to pay 
claims. 
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Person, agency,  
or public official May obtain 

Required  
documentation Reference Notes 

Board of Property 
Tax Appeals 

Industrial property tax 
information. Personal 
and real property 
return. 

ORS 308.290 
308.411 

On a need-to-
know basis only. 
The board must 
convene an 
executive session.

Bookkeeper Confidential 
information as specified 
by taxpayer with prior 
written authorization. 

Taxpayer letter to 
represent. 

ORS 321.684 
305.230 

Written 
authorization must 
include tax year(s), 
type of return, 
and the taxpayer’s 
signature. 

Corporation officer Information from 
the return, utility 
assessments, and 
property appraisals. 

Proper ID and 
authorization 
on corporate 
letterhead or 
listing from 
return. 

ORS 308.290 Information may 
be provided to a 
current corporate 
officer for any 
tax year of the 
corporation. 

County assessor Industrial property 
tax information. 
Personal property and 
real property return 
information. 

Signed secrecy 
certificates by 
employees of 
office. 

ORS 308.413 
308.290 OAR 
150-308-0500 

On a need-to-know 
basis in the office 
where the return is 
filed, returns filed 
in more than one 
county, or accounts 
transferring 
property from one 
county to another. 

County governing 
body 

Confidential 
information as specified 
by the taxpayer 
with prior written 
authorization from the 
taxpayer. 

Authorization 
from the taxpayer. 

ORS 308.290 

County legal 
counsel 

Any confidential 
information required for 
the administration of tax 
laws. 

Signed secrecy 
certificates. 

ORS 308.290 
203.145 

Has access to 
files of assessor 
for purpose of 
rendering legal 
services to assessor. 

Department 
of Revenue 
employees 

Any confidential 
information required for 
the administration of the 
tax laws. 

Signed secrecy 
certificates. 

ORS 308.290 
321.684 

All information 
is provided on a 
strict need-to-know 
basis. 

Division of 
Child Support, 
Department of 
Justice 

May have information 
about the location, 
income, and property of 
parents who abandon 
or fail to support the 
children receiving 
public assistance. 

Signed secrecy 
certificate. 
Requests must be 
in writing. 

ORS 321.684 
308.290(7) 
180.320 
412.094 

Information to 
be used only to 
administer the 
public assistance 
program for 
children. 
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Person, agency,  
or public official May obtain 

Required  
documentation Reference Notes 

Grand jury Information submitted 
for the prosecution 
of violations of the 
criminal laws in 
connection with the 
filing of a return or 
claim. 

Signed secrecy 
certificates. 

ORS 305.225 May not be used 
for prosecution of 
non-related crimes. 
Information loses 
its confidentiality 
when it is 
presented as 
evidence during a 
trial. 

Guardian Tax 
Court

A guardian of an 
incapacitated person 
may have information 
from that person’s 
return. A guardian 
of a minor may have 
information from the 
minor’s return.

Letters of 
guardianship.

ORS 314.840(1)(a)

Husband or wife Information from any 
property return. 

Proper 
identification 
or written 
authorization for 
separately filed 
returns. 

ORS 308.290(7) A spouse cannot 
have information 
from a separately 
filed tax return 
without written 
authorization. 

Individual 
taxpayer 

Information from their 
own return. 

Proper 
identification. 

ORS 192.420 
192.501 308.290 

Informant No information, even if 
the information 
provided was useful. 

ORS 308.290  
314.855

Internal Revenue 
Service (IRS) 

Information on tax 
returns of individuals, 
corporations, 
partnerships, fiduciaries, 
and estates. 

Must be 
authorized 
to request 
information or 
have written 
authorization 
from taxpayer. 

ORS 308.290(7) 
321.684 321.381 

Information may 
be exchanged 
only through the 
Department of 
Revenue’s IRS 
liaison or with 
written authoriza
tion from the 
taxpayer. 

Law enforcement 
agencies (state) 

Taxpayer name, 
address, ID number, 
amount of check, check 
date, altered name 
and address, and the 
document itself. 

Signed secrecy 
certificates. 

ORS 305.225 
321.684 

Disclosure can 
only occur when 
investigation is for 
mail theft, forgery, 
counterfeiting, or 
check altering. 

Legislative 
Revenue Office 

Information needed for 
revenue research and 
estimates. 

Signed secrecy 
certificates. 

ORS 308.290(7)
(c)(F)

 173.850 

Information 
revealing a 
taxpayer’s identity 
may not be 
removed from the 
office. 
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Person, agency,  
or public official May obtain 

Required  
documentation Reference Notes 

Lessee Information regarding 
valuation of leased 
property reported on 
property return filed by 
lessor.

Proper 
documentation 
and identification.

ORS 308.290(7)
(d)(B)

Lessor Information regarding 
valuation of leased 
property reported on the 
property return filed by 
lessee.

Proper 
documentation 
and identification.

ORS 308.290(7)
(d)(B)

Magistrate Court Records submitted as 
evidence in a court 
case. Once entered, the 
information normally 
loses its confidentiality. 

ORS 118.525(1) 
305.430(2) 

Certain records 
can retain 
confidentiality if 
prior arrangements 
are made with the 
court. 

Oregon State 
Police 

Information from a 
tax return for criminal 
investigations in 
connection with the 
filing of a return, report, 
or claim. Violations 
include perjury, theft, 
and forgery. 

Signed secrecy 
certificates. 

ORS 305.225 
321.684 

Information 
requested for 
evidence in crimes 
unrelated to 
the validity of a 
return, report, or 
claim cannot be 
disclosed. 

Oregon State 
University 

Timber tax information 
for surveys and 
programs related to 
forest management. 

Signed timber tax 
secrecy certificate. 

ORS 321.684(1)(e) Information is 
limited to names 
and addresses of 
taxpayers filing 
timber tax returns 
under the small 
owner election. 

Partner of a 
partnership 

Information from 
a return, utility 
assessment, or property 
appraisal of the 
partnership. 

Proper 
identification. 

ORS 308.290 Individual must 
have been a partner 
during any part of 
the requested tax 
year. 
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Person, agency,  
or public official May obtain 

Required  
documentation Reference Notes 

Relative (other 
than spouse) 

Any information 
pertaining to an 
authorized year 
regarding the return, 
billing, refunds, 
payments, penalty and 
interest, or financial 
information. No 
restricted third-party 
information when 
the information was 
obtained after the 
return was filed or 
in the course of an 
investigation. 

Letter of 
authorization 
to represent or 
power of attorney. 

ORS 305.230 
321.684 

Reporter General information 
only. May not have 
specific taxpayer 
information. 

 ORS 308.290(7) Refer reporter 
questions to 
appointed 
authority.

Secretary of State Information necessary 
for audit of the county 
or the Department of 
Revenue. 

Signed secrecy 
certificates. 

ORS 308.290(7) 
321.684(2)(f) 

Spouse Information from any 
property return. 

Proper ID 
or written 
authorization for 
separately filed 
returns. 

ORS 308.290(7) A spouse cannot 
have information 
from a separately 
filed tax return 
without written 
authorization. 

State Archivist May examine and 
receive any information 
for storage purposes. 

Signed secrecy 
certificates. 

ORS 321.684(2)(f) 
357.875 

Archivist 
must protect 
confidentiality of 
information. 

Stockholder/ 
shareholder 

Confidential 
information only 
with prior written 
authorization from 
corporation officer. 

Written 
authorization 
from corporation 
officer. 

ORS 308.290(7) Stockholders and/
or shareholders 
cannot have access 
to corporation 
returns without 
prior authorization. 

Tax collector Information needed 
to collect delinquent 
personal property taxes. 

Signed secrecy 
certificate. 

ORS 308.290(7) 

Tax Court Records submitted as 
evidence in a court 
case. Once entered, the 
information normally 
loses its confidentiality.

ORS 305.430(2) Certain records 
can retain 
confidentiality if 
prior arrangements 
are made with the 
court.
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Person, agency,  
or public official May obtain 

Required  
documentation Reference Notes 

Tax preparer Confidential 
information only 
with prior written 
authorization from the 
taxpayer. 

Written 
authorization to 
represent. 

ORS 308.290(7) Written 
authorization must 
include tax years, 
tax program, and 
the taxpayer’s 
original signature. 

Taxpayer Any information from 
taxpayer’s own return, 
billings and refunds, 
payment information, 
correspondence or other 
information/data. 

Proper 
identification. 

ORS 192.420 
192.501 
308.290(7)

Taxpayer’s 
authorized 
representative 

Any information 
pertaining to an 
authorized tax year 
regarding the return, 
billings, refunds, 
payments, penalty and 
interest, or financial 
information. No 
restricted third-party 
information when 
the information was 
obtained after the 
return was filed or 
in the course of an 
investigation. 

Written 
authorization to 
represent. 

ORS 305.230 
321.684 

An associate or 
employee of the 
representative may 
have information 
only if the 
authorization is 
broad enough to 
include that person. 

Title/escrow 
companies 

Confidential 
information only 
with prior written 
authorization from the 
taxpayer. For Senior 
and Disabled Deferral 
program, payoff 
information is not 
confidential and may be 
disclosed. 

Written 
authorization 
from taxpayer. 

ORS 314.835 
314.840 

Information may 
be disclosed from a 
recorded warrant. 

Trustee of a trust Copy of trust agreement. Written request by 
trustee. 

ORS 128.650 Trustee is the 
person requested to 
file the return for 
the deceased. 

Wife or husband Information from any 
property return. 

Proper ID 
or written 
authorization for 
separately filed 
returns. 

ORS 308.290(7) A spouse cannot 
have information 
from a separately 
filed tax return 
without written 
authorization. 
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Discovery
All taxable personal property is assessed as of the Janu-
ary 1 assessment date in the county where it’s located. 
Taxable personal property is to be reported by March 
15 each year. This includes machinery, furniture, equip-
ment, etc., used previously or presently in a business, 
including items that have been fully depreciated or 
expensed for income tax purposes. 

Individuals, partnerships, firms, and corporations that 
fail to file a return are subject to assessment through the 
discovery process. Complete discovery depends upon 
county funding, cooperation of the taxpayer (owner, 
lessee, or lessor), and the resources available. Basic office 
policies and procedures should be developed that gov-
ern the discovery of personal property.

Two of the most common methods of discovering per-
sonal property are the self-reporting of the taxpayer and 
field research by county staff members. A taxpayer who 
has taxable personal property must report it to the county 
in which the property has situs. Situs is its location on 
the assessment date (January 1 of any year). The property 
is taxable for the entire year at its situs. As county staff 
do appraisals in the field, they should  watch for new 
businesses and relay that information to the personal 
property personnel.

The following lists are the most usable and proven meth-
ods; however, this list isn’t inclusive. 

At the local level information may be obtained from 
numerous sources. 

•	Aerial photographs: Aerial photos, if available, can 
show the location of equipment and new business 
construction.

•	Building permits: Local cities and counties can often 
provide lists of permits for new commercial construc-
tion and remodeling.

•	Bulletin boards in stores, cafes, and other places of 
business: Bulletin boards can be a good source of infor-
mation on “repair,” “maintenance,” and “personal 
services” types of companies.

•	Business directories: Commercially produced direc-
tories can provide listings of businesses by address, 
business name, telephone number, and “doing busi-
ness as” (dba). A reverse telephone directory also can 
be useful.

•	Business vehicles: Business names and telephone 
numbers on vehicles can be a starting point for dis-
covering new businesses.

•	Chambers of commerce: Local chambers of commerce 
can supply names of member businesses or provide 
membership listings for a specific geographic location.

•	City and county business license listings: Local 

business license listings are one of the most efficient 
and effective ways to find new businesses.

•	Local newspapers: In addition to news stories, some 
papers publish lists of new businesses and commercial 
leases. When you scan the newspaper advertisements, 
play special attention to “Grand Opening” sales and 
other indicators of change.

•	Public health department: A municipal health depart-
ment may have lists of registered restaurants, hotels/
motels, adult foster care homes, and day care centers 
with the current operators.

•	Publications: Phone books newspapers ads, television, 
trade journals, and the Contractor’s Board directory 
provide useful information.

•	Small business associations: Like chambers of com-
merce, business associations may be able to provide 
lists of member businesses.

•	Tenant lists: Shopping mall or commercial building 
managers can supply a listing of the tenants, what 
the lease covers, when the business started operating, 
and who owns what fixtures in the building. These 
listings can be used in conjunction with the directories 
in building lobbies and hallways. Sometimes tenants 
in sublet space don’t appear on the tenant listing, but 
are shown on building directory. 

•	Trade directory and reports: Professional directories, 
if available, can help in identifying certain types of 
businesses.

•	Utility companies: Natural gas, electric, cable televi-
sion, and other utilities may provide business names, 
owners, and addresses of businesses.

There are also a number of sources at the state level.

Many business activities require state licensing or regis-
tration (see Section 9, Licensing/Registration, page 9-1). 
Other departments with information include:

•	Construction Contractor’s Board: The CCB has tele-
phone access for information on builders and land-
scapers.

•	Forestry Department: The Forestry Department can 
provide information on timber sales. They tell who 
the purchasers are and where the logging operations 
are conducting business.

•	Marine Board: The Marine Board can provide a list of 
registered boats. Information includes the name and 
address of any business that has boats in the state and 
a description of the property. The Department of Fish 
and Wildlife can provide information on commercial 
fishing vessels.

•	Oregon Liquor Control Commission: The OLCC can 
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provide license lists and ownership information for 
businesses over which they have jurisdiction. 

•	Secretary of State’s office—corporate charters: New 
corporate charters are recorded with the Secretary of 
State’s office in Salem. Lists of new and existing busi-
nesses may be requested.

•	Secretary of State’s office—Uniform Commercial 
Code (UCC) forms: A UCC form is filed when a piece 
of equipment is encumbered with a commercial lien. 
These forms are filed with the Secretary of State’s 
office in Salem.

•	State Lottery: The Lottery office can tell you what 
equipment is being leased and who is the lessor. See 
the Appendix for the names and addresses of provid-
ers of leased lottery equipment to the state. The lottery 
equipment leased by the state from a taxable entity is 
taxable.

Other methods of discovery:

•	Drive the county with a tape recorder dictating every 
business name. Transcribe the information and cross 
check it with the assessment roll.

•	Dexknows.com. This site will list all like businesses, 
including names, addresses, and telephone numbers. 

This can also be cross-checked with the assessment 
roll.

Once the property has been discovered and the owner 
or person with control identified, the assessor should 
establish an account for the business and add the 
account to the assessment roll. If the discovery occurs 
after the tax roll is certified in October, the property is 
added to the assessment and tax rolls using the statu-
tory methods described in the section, “Corrections to 
the roll.” The assessor determines the value to be added 
from the best available information. 

Under ideal conditions, appraisers would physically list 
individual personal property items. Time and person-
nel constraints, however, usually dictate the use of a 
reporting system on a form completed by the taxpayer 
or agent, and supplemented by periodic audits.

The internet

A vast amount of information is available on the inter-
net. The State of Oregon has a website, www.oregon.
gov; the available information is intended to inform the 
public about state programs and regulations and may 
be useful for discovery purposes.

Commercial online services have been created to promote 
local businesses and may be useful for discovery.
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Audit
The assessor should establish an audit program 
designed to ensure a full and proper listing of all per-
sonal property in the county on the assessment date. 
It’s the assessor’s responsibility to assure all property is 
being assessed and appraised in a uniform manner. The 
assessor should establish staff needed, funds required, 
and programs necessary to accomplish this objective.

It is important to audit for the following reasons:

•	Ensure uniformity.

•	Ensure correctness of property listed.

•	Ensure complete listing of all property.

•	Verify that costs listed conform to office standards; i.e., 
cost includes freight, fees, permits, licenses, material, 
and installation.

Emphasis should be placed on:

•	Major accounts.

•	Accounts with significant changes from the previous 
year.

•	Accounts that have leased equipment.

•	Accounts that are suspected of being improperly 
reported.

This could include accounts with poor filing habits. 
All accounts should be physically audited periodically. 
Remember that the purpose of an audit is to verify that 
all personal property items have been reported and the 
information given is accurate.

In determining whether all assessable items have been 
reported, special attention should be directed to standby, 
permanently idled, retired, fully depreciated, and 
uninstalled equipment. Regardless of book value, such 
equipment should be listed and valued unless specifi-
cally exempted. The status and sites of personal property 
as of the assessment date determines its assessability for 
tax purposes.

Additional criteria that may be used when selecting 
accounts to audit include:

•	Chose a value range, compare similar businesses, and 
audit those with variances.

•	Using the state recommended classification system (or 
the county’s version of it), select types of businesses and 
compare the assessed value of the businesses.

•	Review returns of all new businesses and use the 
review as an opportunity to train the persons respon-
sible for completing the form.

A carefully planned, managed, and properly adminis-
tered audit program is a tremendous asset to any county. 
The program usually is cost effective and, if properly 
managed, gives credibility to the assessor’s office.

Typical audit program (step-by-step 
approach)
Desk/office audits: Since Oregon counties utilize a self-
declaration system, a review of each return is necessary. 
These audits are conducted in the office using guidelines 
established by the assessor to make sure the return is 
complete. The return should contain correct information 
as to the type of business, situs, owner, mailing address, 
and other useful information. It should also contain an 
adequate listing of personal property for the type of 
business being conducted. Changes should be identified 
and those needing more information should be set aside 
for the next phase. 

Telephone audits: These are one of the quickest and 
least expensive ways to discover personal property. 
They are conducted in the office by phone and are used 
to verify reported data and gather the “additional infor-
mation” needed after desk audits. Questions should be 
direct and to the point. Let the taxpayer volunteer infor-
mation about size, market share, number of employees, 
expansion, and whatever information gives the auditor a 
clearer picture of the business and the equipment. Many 
businesses have a “bare minimum” of equipment. Use 
benchmark listings as a “checklist” if necessary. This 
type of audit can be used for a majority of small- to 
moderate-sized businesses. All non-filers should be 
contacted.

Correspondence audits: These are generally the same 
as telephone audits but are more formal. Details can be 
requested by correspondence when a taxpayer’s listing 
is reviewed. Care must be taken to follow-up on cor-
respondence; it’s very easy for the taxpayer to ignore a 
letter. They are more productive if “targeted” to specific 
taxpayers rather than general form letters.

Tax return audits: These are more in-depth audits in 
which information on an income tax return is compared 
with information on the personal property return. 
Request a copy of the federal or state income tax return 
from the taxpayer. Ask for records including the fixed 
asset list, depreciation schedule, expensed items, and 
records of assets no longer listed. Comparing the infor-
mation on the returns will reveal any items that are 
expended and not reported. 

Physical inspections: This can range from the “drive by 
and see” inspection to the “visit, list, and count” inspec-
tion. It can be the most expensive and time consuming 
of all audit methods. They can be very productive if a 
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systematic method (cycle area, map and tax lot, like busi-
ness type, etc.) is used. Staff must be adequately trained 
in communication skills and appraisal methods. Useful 
tools are “benchmark” lists, copies of prior returns, busi-
ness trade journals, etc. These help inform the appraiser 
as to what to look for and typical real market value.

Field audits: These audits should be conducted by the 

personal property staff on a regular basis. Purpose of the 
field audit is to verify that all personal property items 
have been reported accurately. Compare the findings 
with the prior year return. When commercial apprais-
ers visit accounts, they could take a listing of the prior 
year’s return information and compare it with the assets 
currently on site.
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Corrections to the roll
Corrections or modifications to the roll are handled dif-
ferently depending on the time of year they are made. 
For most of the year, the assessor updates and corrects 
the assessment roll; for part of the year, it is the collector 
who corrects the tax roll. The roll is the assessment roll 
while it is in the assessor’s office; when it is delivered to 
the tax collector, it becomes the tax roll or, in some coun-
ties, the assessment and tax roll.

The assessor determines the value as of January 1 of all 
taxable property within county; this becomes the assess-
ment roll. The assessor has control of the roll from Janu-
ary 1 through the date the roll is certified and delivered 
to the tax collector.

The assessor must deliver the roll to the tax collector in 
time to ensure tax statements will be mailed by October 
25. Once the assessment roll is delivered to the collector, 
it becomes the tax roll (ORS 311.115). It’s the collector 
who has control of the roll for the remainder of the fis-
cal/tax year.

Updates and changes
From the January 1 assessment date through September 
25, the assessor updates values, revises account informa-
tion, and does the work necessary to make the assess-
ment roll as accurate as possible.

After September 25, the assessor can make no changes to 
the roll unless otherwise provided by law (ORS 308.242, 
311.208).

Changes authorized by statute include: consolidations 
and divisions of property, ownership of record, and 
value updating (those values that existed January 1 but 
weren’t in existence in the prior assessment year). These 
changes may be made between September 25 and the 
time rate calculation is finalized if there is time to ensure 
tax statements will be mailed on or before October 25.

The authority for making these changes derives from 
ORS 308.219(2), which states that the entire assessment 
and tax roll is to be printed as of the date the roll is 
delivered to the tax collector. This printed roll is the roll 
as prepared September 25 with all corrections, changes, 
and additions that have occurred up to the date the roll 
is delivered to the tax collector.

Additional changes by the assessor
The passage of Ballot Measure 50 in May 1997 and the 
resulting enabling legislation provided the assessor with 
two more changes that can be made after the assessment 
roll is delivered to the tax collector.

The first is a correction that increases value on the cur-
rent year roll only. ORS 311.208 states that the correction 
applies only to errors that would be subject to correction 

under ORS 311.205. The correction must be initiated 
before December 1. The owner must be notified by mail 
and the notice must be sent prior to December 1. The 
notice must state the date and amount of correction, the 
amount of any additional tax, the date any additional 
tax due, and the owner’s right to appeal to BOPTA. The 
correction is made using the process described in ORS 
311.205(3).

The second change the assessor can make after the roll 
has been certified is value reduction under ORS 308.242. 
This statute prohibits changes in the assessment roll after 
September 25 except under certain conditions. The statute 
says the assessor “may make changes in valuation judg-
ment that result in a reduction in the value of the prop-
erty” after the assessment roll has been certified and on 
or before December 31 if no petition has been filed with 
the board of property tax appeals (BOPTA).

The assessor follows the error correction process in 
ORS 311.205 and ORS 311.216 to 311.232 to make these 
changes. 

If a petition with BOPTA has been filed, the assessor may, 
up to the time of the convening of the board, stipulate to 
valuation judgment change that will result in a reduction 
in the value of the property. The assessor uses the process 
for correcting errors or omissions outlined in ORS 311.205 
to make the reduction on the roll.  

Collector corrections
After the assessor delivers the roll to the tax collector, 
the tax collector, as officer in charge of the roll, may cor-
rect the roll to conform with facts. Corrections are made 
with the agreement of the assessor or the Department 
of Revenue. Direction for correction must be in writing 
and must state the type of error and statutory authority 
for correction [ORS 311.205 (2)(a)].

The roll may be corrected for any year, or years, not 
exceeding five years prior to the last tax roll certified. The 
tax resulting from a value correction is deemed assessed 
and imposed for the year to which correction applies and 
isn’t considered in calculating the limitation (Measure 5) 
impact for the year in which it’s billed. The additional 
value and resulting tax is considered in calculating the 
limitation impact on an individual account for the year to 
which the correction applies. The difference between the 
original tax imposed and the newly calculated imposed 
tax is added to the roll.

Three specific kinds of roll corrections are authorized 
by statute after the collector receives the roll: error or 
omission of another kind, clerical error, and omitted 
property. The general statute for corrections to the roll is 
ORS 311.205, and ORS 311.216-232 for omitted property.
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Clerical error
ORS 311.205(1)(a) allows the roll to be corrected for cleri-
cal errors. Clerical errors are limited to those errors that 
can be identified just using the records of the assessor or 
the Department of Revenue. A clerical error is an error 
in the records that would have been corrected if it had 
been found prior to the certification of the assessment 
and tax roll in the year of assessment. 

Clerical error is an arithmetic or copying error or mis-
statement of property value that is apparent from the 
office records. It’s not a value judgment. Administrative 
rule 150-311-0140 further defines clerical errors.

The omitted property notification process is used to 
notify the taxpayer of additional taxes imposed due to 
clerical error.

Other errors or omissions
The tax collector, as officer in charge of the roll, may 
correct any other error or omission of any kind except 
valuation judgment [ORS 311.205(1)(b)], except when 
the account is under appeal to Tax Court if the correc-
tion would result in a reduction of tax owed. Examples 
of other errors or omissions include correction of the tax 
limit calculation, elimination of an inaccurate assessment 
(such as property belonging to another on assessment 
date), the correction of an error in the assessed value of 
property resulting from an error in the identification of 
a unit of property, and correction of value change on 
appeal.

The process for notifying the taxpayer of additional taxes 
imposed due to the correction of an error or omission 
of any kind parallels the omitted property notification 
process.

Errors of this type are further defined in OAR 150-311-0170. 

Omitted property
The assessor may correct the roll to add omitted prop-
erty using the authority in ORS 311.216–311.232. Omitted 
property is defined as any part of any real, personal, 
or centrally assessed property that has been omitted 
due to the assessor’s lack of knowledge of its existence. 
However, undervaluation of a property due to the asses-
sor’s failure to consider a portion of the property is not 
omitted property. 

When the assessor discovers omitted property, the prop-
erty may be added to the current roll and up to the five 
preceding rolls (ORS 311.216). Upon discovering omitted 
property, the assessor must notify the property owner of 
the intention to add the omitted property to the roll (ORS 
311.219). The taxpayer has 20 days to show cause why 
the omitted property shouldn’t be added to the roll (ORS 
311.219). Unless cause is found, the assessor corrects the 
assessment roll and gives the collector a written state-
ment instructing the collector to make changes in the tax 

roll. The assessor at the time also notifies the taxpayer 
by written notice, sent by certified mail, of the date and 
amount of correction (ORS 311.223). The taxpayer may 
appeal the value of the omitted property to the Mag-
istrate Division of the Tax Court [ORS 311.223(4)]. The 
taxpayer may not appeal the omitted property value, or 
correction, to BOPTA. The taxpayer is sent a billing for 
additional taxes and allowed a discount if these taxes are 
paid by the 16th of the following month (ORS 311.229). 
To bill the additional tax in October of the current year, 
the roll must have been corrected no later than June 30.

OAR 150-311-0210 further clarifies omitted property 
corrections.

Interest and discount
Interest accrues on all additional tax from the 16th of the 
month following the month the taxes are billed. Interest 
accrues at the statutory rate.

The added taxes are treated as though they were 
extended on the tax roll timely in the year billed. The 
taxes are considered delinquent when other taxes 
from the year to which these taxes are added become 
delinquent.

When value is added to the tax roll under ORS 311.205, 
311.206, or 311.216 to 311.232 and the tax that becomes 
due as a result of the addition is paid before the 16th 
of the month following the month of the extension, a 
discount is allowed. 

Valuation judgment
ORS 311.205(1)(b) states that the officer may correct an 
error in valuation judgment at any time, in any account, 
when an appeal has been filed in the tax court alleging 
that the value on the roll is incorrect if the correction 
results in a reduction of the tax owed on the account. 
Any corrections to accounts that are valued by the 
Department of Revenue under ORS 306.126 and 308.505 
to 308.665 may not be made without the prior approval 
of the department.

Errors in valuation judgment are those where the 
assessor or the department would arrive at a different 
opinion of value. Corrections that aren’t correction of 
valuation judgment errors include, but aren’t limited 
to, the elimination of an assessment to one taxpayer of 
property belonging to another on the assessment date, 
the correction of a tax limit calculation, the correction of 
a value changed on appeal, or the correction of an error 
in the assessed value of property resulting from an error 
in the identification of a unit of property, but not an error 
in a notice filed under ORS 310.060.

If the correcting officer is uncertain whether an error or 
omission is a valuation judgment error, or a correctable 
error under ORS 311.205, the determination should be 
considered a valuation judgment OAR 150-311-0150.
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Situs
All personal property must be assessed at its situs as of 
January 1 at 1 a.m. unless specifically provided other-
wise (ORS 308.250). This includes property temporarily 
located in Oregon, not in transit, if:

•	It’s the intention of the owner that the property be here 
for the time being,

•	The property is performing the function of service for 
which it was designed in the course of the owner’s 
business, and

•	It’s not in the state solely for repair.

These same guidelines apply to property with a home 
base in a county (within the state) other than where it’s 
located. (An example of this is logging equipment in 
county A, owned by a company with a home base in 
county B. The equipment in county A is performing its 
function for the benefit of its owner and is taxable in 
county A.)

Situs
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Section 4: 
Returns
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Computation of the personal property return
This is a general guide for computing the personal prop-
erty return. It deals with most of the problems that arise 
during the assessment process of personal property, but 
can’t cover all circumstances. Each county will have to 
develop specific guidelines depending on the system it 
uses.

Pre-examination of the returns
•	Check the returns for changes in mailing address, situs, 

name, and dba.

•	Remove for later processing accounts to be assessed 
penalties and accounts to be deleted.

•	Retain the envelopes from returns postmarked after 
the due date; the postmark is the primary evidence of 
late filing.

•	Review returns for completeness. Check to see if the 
taxpayer has completed the form correctly.

•	Make sure entries under Schedule 2 aren’t totals of 
all equipment. Often the taxpayer will summarize all 
equipment in this section.

•	Verify that equipment entered in Schedule 5 as owned 
by the taxpayer isn’t listed as leased equipment in 
Schedule 1.

•	Review the prior year’s return, the file folder, and the 
current return for any special notations.

Schedule 1—Leased or rented property
If leased equipment is reported, check the leasing 
company list or file to see if the lessor is already being 
assessed. If the lessor is being assessed, write “lessor” in 
the total column for that lessor. If the lessor isn’t being 
assessed, assess the equipment listed to the lessee’s 
account. Develop a system for cross-referencing leased 
equipment to avoid either double assessment or not 
assessing leased equipment.

Schedule 2—Noninventory supplies

Noninventory supplies include paper sacks, printed 
forms, stationary, business cards, pallets, fuels, medical 
and dental supplies, carpet samples, cleaning supplies, 
spare parts, office supplies, fast food containers, restau-
rant supplies, and all other consumable items. These 
items don’t become a part of the finished product and 
won’t be directly sold to the customer. If no supplies are 
reported, estimate a value based on similar businesses, 
add a percentage of the assessed value (such as, 3% x 
50,000 AV = $1,500 NIS) or refer to prior years’ returns 
to see what was reported. Review the values entered in 
each of the supply categories and the total for excessively 
low or high values.

Schedule 3—Floating property
This schedule is designed to record assessment data 
about houseboats, boathouses, commercial watercraft, 
barges, tugs, and similar vessels.

Schedule 4—Libraries
Professional libraries; reference manuals, CDs, and 
books; technical documents and manuals; federal, state, 
and local law libraries, etc., are to be reported by the 
taxpayer along with acquisition dates and costs. Law 
libraries may be valued by the taxpayer using the market 
data provided in the Oregon Bar Bulletin. Data provided 
on compact disc (CD) such as law libraries, graphics files, 
clip art, photographs, and music are all assessable as 
library data and should be reported and valued.

Schedule 5—All other property
Most of the furniture, fixtures, machinery, and equipment 
found in a business will be reported on this schedule 
unless everything used in the business is leased. Each 
item of property should be reported clearly enabling 
the correct classification of the item into the appropriate 
age/life group. The acquisition date and cost of the item 
also must be reported. Using the appropriate valuation 
factor from the personal property valuation guidelines, 
depreciate the equipment to arrive at real market value. 
If the information is incomplete, contact the taxpayer for 
clarification.

Establish office procedures for assessing and taxing 
reported leasehold improvements. Work with the com-
mercial real property appraisers to be sure all taxable 
property is assessed but not double assessed.

Most returns should have a value for small hand tools, 
as there is in-house maintenance in virtually every type 
of business. Be aware that taxpayers may include values 
for larger tools that should be reported separately. Verify 
that the total shown for small hand tools isn’t the total 
estimate of value for Schedule 5. The value given for 
small hand tools is accepted at the taxpayer’s estimate. 

Total value
Enter the total real market value for each schedule on the 
appropriate line in the upper right hand corner on the 
front of the return. Add all value totals from Schedules 
1 through 5 and enter the total RMV on the front of the 
return.

Because the penalty for late filing or not filing a return is 
based on the tax levied, the penalty can’t be determined 
until taxes are calculated in October. You will need to 
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record the date the return was postmarked so the appli-
cable penalty can be computed. 

Compare the total value against last year’s total. If there 
is a large difference in value, review the additions/dele-
tions. If there is no explanation for the large increase/
decrease, re-check your depreciation factors, calcula-
tions, and entries. If there are still unexplained differ-
ences, contact the taxpayer.

Be aware that certain items of property shown on the 
taxpayer’s list of depreciable assets may be exempt from 
taxation such as licensed motor vehicles, aircraft, and 
watercraft and computer software other than the operat-
ing system. Some items listed may be real property such 
as leased office space, wall-to-wall floor covering, or 
sprinkler systems. These items shouldn’t be included in 
the determination of the real market value of the taxable 
personal property.
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Depreciation
Depreciation is a loss or reduction in value from any 
cause. Depreciation can be divided into three categories: 
physical, functional, and economic. Under each of these 
types of depreciation there is curable and incurable.

•	Curable physical deterioration is loss in value due 
to breakage, damage, or wear and tear; the financial 
benefit of curing the problem must exceed the cost of 
the cure. 

•	Incurable physical deterioration is loss in value due 
to breakage, damage, or wear and tear; the cost of the 
cure must exceed the financial benefit of the cure.

•	Curable functional obsolescence is a loss in value due 
to inadequate, super adequate, or obsolete design; the 
financial benefit of curing the problem exceeds the cost 
of the cure.

•	Incurable functional obsolescence is a loss in value due 
to inadequate, super adequate, or obsolete design; the 
cost to cure exceeds the financial benefit of the cure.

•	External or economic obsolescence is a loss in value 
due to diminished desirability or utility as a result of 
economic forces outside the property, e.g., changes in 
government regulations.

Physical deterioration in machinery and equipment is 
loss of value due to breakage, normal disintegration, and 
wear and tear on the machinery in service. 

Functional obsolescence in machinery and equipment 
is usually measured in terms of the impact that cost of 
operation has on the income the machine yields, or the 
impact that reduced production capacity has on the 
potential income. 

Economic obsolescence in machinery and equipment is 
the loss in value arising from forces outside the property 

itself. This might be caused by laws enacted. For exam-
ple: logging on federal land compared to private land. 

Accrued depreciation is the difference between the prop-
erty’s replacement cost and its market value. Accrued 
depreciation is generally estimated based on the rela-
tionship of effective age to total economic life: 

Effective age ÷ total economic life = 
% of depreciation

Effective age is defined as the age indicated by the condi-
tion and utility of the property. 

Economic life is defined as the estimated period of time 
that the property will contribute value. 

Percent good

When using the market-related cost approach, the 
appraiser develops a market depreciation (remaining 
percent good) that doesn’t separate these categories 
of depreciation. Extraordinary properties may require 
special analysis. 

To accurately and uniformly measure market deprecia-
tion, the appraiser must develop depreciation bench-
marks. The benchmarks should be established for per-
sonal property by category. 

After categorizing the personal property and estimating 
replacement cost new, estimate the remaining percent 
good. Percent good is the key to the market-related cost 
approach. However, depreciation measurement is the 
weakest part of the cost approach applied to personal 
property units. 

The percent good ties the cost approach to the market by 
measuring the remaining percent good after all forms of 
depreciation have been determined.

		  Depreciation
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Appeals
Taxpayers have the right to appeal the value of personal 
property when the taxpayer believes the county assessor 
has wrongly estimated the value of the property. They 
may also appeal the penalties charged for late filing of a 
current year’s real or personal property return.

BOPTA appeals

The taxpayer may appeal to BOPTA. The petition may 
be filed with the clerk of the board anytime after the date 
tax statements are mailed, but no later than December 
31.

When the taxpayer appeals, the burden of proof is on the 
taxpayer. Convincing evidence must be presented that 
the assessor’s estimate of value is wrong. The taxpayer 
must show the value requested is correct. The value the 
board considers is the value of the property as it existed 
on the January 1 assessment date of the tax year. 

The county BOPTA may determine:

•	Whether the assessor’s value fairly reflects real market 
value for the tax year.

The board may waive all or a portion of a penalty 
imposed for the late filing of a return if:

•	The taxpayer can prove there was good and sufficient 
cause for the late filing, or

•	The year for which the return was filed was both the 
first year that a return was required to be filed and the 
first year you filed a return.

An appeal to BOPTA must contain a list of the individual 
items or the schedules/categories that identify the prop-
erty being appealed, the value(s) on the tax roll, and the 
value(s) being requested. The board doesn’t have juris-
diction to act on an incomplete or incorrect (defective) 
petition. If a petition is defective, it should be returned to 
the petitioner for correction. If not corrected within the 
time limit allowed, the board must dismiss the appeal.

After logging the original petition, the clerk should 
attach a copy of the original petition to the “Notice of 
Defective Petition” and return the copy to the petitioner. 
The clerk may stamp the copy of the petition “amended” 
for easy reference when it’s returned.

•	The petitioner has no less than 20 days from the mail-
ing date of the notice, to amend the petition.

•	The petition must be dismissed as defective if it isn’t 
amended as of the time of the hearing.

Board procedures
The taxpayer doesn’t have to appear before BOPTA. 
If the petitioner elects not to appear, evidence must be 
included with the petition.

If the petitioner elects to appear before the board, evi-
dence doesn’t need to be included with the petition. The 
petitioner will receive at least five days written notice of 
the hearing. When the petitioner appears, a copy of any 
evidence to be considered must be given to the board. 
This information won’t be returned. Neither side needs 
to be represented by legal counsel.

The board will consider evidence from the petitioner 
and the county assessor. If the board is reviewing infor-
mation contained in a confidential personal property 
return, the hearing will be in executive session unless 
the taxpayer waives the right to a confidential hearing.

The board will notify both parties in writing of the deci-
sion. If either side isn’t satisfied with the decision, they 
have a right to appeal.

Appeals filed with county assessor
Taxpayers have the right to appeal the penalty imposed 
for late filing. Upon application of the taxpayer, the 
assessor may waive the liability for property tax late 
filing penalties if the taxpayer:

•	Has never filed a personal property tax return in this 
state;

•	Has failed to file a property tax return for one or more 
consecutive years;

•	Hasn’t previously received relief from property 
tax late filing penalties under ORS 308.295(7) or 
308.296(8); and

•	Files an application for relief from property tax late 
filing penalties that satisfies the following:

An application for relief from property tax late filing 
penalties shall include a statement by the taxpayer 
setting forth the basis for relief from property tax 
late filing penalties and a statement under oath or 
affirmation that the basis for relief from property 
tax late filing penalties as stated in the application 
is true.

The county assessor may allow the application for relief 
from property tax late filing penalties if the assessor 
finds the reason given by the taxpayer in the applica-
tion are sufficient to excuse the failure to file property 
tax returns at issue in the application. If the assessor 
allows the application, the assessor may deny or grant 
relief from property tax late filing penalties in whole or 
in part. The determination of the assessor whether to 
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grant the application in whole or in part and whether 
to permit the taxpayer to pay the owing tax penalties, if 
any, in installments is final. The assessor shall notify the 
taxpayer of the decision.

Appealing county board decisions

Step 1. The petitioner may appeal to the Magistrate Divi-
sion of the Oregon Tax Court. There is a filing fee for all 
Magistrate Division appeals.

Decisions made by the Magistrate Division can be 
appealed to the Regular Division of the Oregon Tax 
Court and then to the Oregon Supreme Court.

Step 2. File a complaint.

To appeal, a complaint must be filed within 30 days (not 
a month) after the board’s order is mailed.

Trial and hearing procedure

Both the trials and hearings at the Magistrate’s Division 
are informal. Since neither party is bound by the deci-
sion of the county board, new evidence and arguments 

may be presented at this level of hearing. When a deci-
sion is reached, both parties will be contacted by mail.

Appealing the Magistrate’s Division decision to 
the Oregon Tax Court
If an appeal is made to the Magistrate’s Division and 
either party disagrees with the decision, an appeal may 
be filed with the Regular Division of the Oregon Tax 
Court. To appeal, a complaint must be filed with the 
court clerk within 60 days (not two months) after the 
date of the Magistrate’s decision. The clerk will notify 
all parties of the trial date and time.

Appealing the Tax Court decision to the 
Oregon Supreme Court
If either party isn’t satisfied with the Tax Court decision, 
there is one final step in the appeal process: appeal to the 
Oregon Supreme Court.

For more information, read the section on appeals in the 
Board of Property Tax Appeals Manual published by the 
Oregon Department of Revenue. Additional information 
can be found in information circulars published by the 
Oregon Department of Revenue.
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Appeals Matrix

Issue Where When Statute
Appeals—Generally*

BOPTA decision Magistrate Within 30 days ORS 305.280

Magistrate decision Regular Division Within 60 days ORS 305.501

Regular Division judgment Supreme Court Within 30 days ORS 19.255

Dept. of Revenue decision Magistrate Within 90 days ORS 305.280

Timely Value Appeals—Generally*
Value on tax statement BOPTA By December 31 ORS 309.100

Industrial—Appraised by Dept. of Revenue Magistrate By December 31 ORS 305.403;  
ORS 309.100

Industrial—Appraised by County Assessor BOPTA By December 31 ORS 305.403;  
ORS 309.100

Omitted property; error correction Magistrate Within 90 days ORS 311.223

Current year increase; notice mailed prior to Dec 1 BOPTA By December 31 ORS 311.208

Centrally assessed property Dept. of Revenue June 15 ORS 308.584

Timely Non-Value Appeals—Generally*
Late filing penalty—real; personal BOPTA By December 31 ORS 308.295(5); 

ORS 308.296(6)

Late filing penalty—real; personal Assessor No deadline ORS 308.295(7); 
ORS 308.296(8)

Late Filing penalty—omitted Magistrate Within 90 days ORS 311.223

BOPTA penalty decision None

Exemptions—denial or disqualification Magistrate Within 90 days ORS 305.275;  
ORS 305.280

Exemptions—late filed application (Hardship) Dept. of Revenue December 15 ORS 307.475

Special assessments—denial or disqualification Magistrate Within 90 days ORS 308A.718; 
ORS 305.280

Special assessments—late filed application 
(Hardship)

Dept. of Revenue December 15 ORS 307.475

Proration of tax, July 1 value determination—late 
filed  application (Hardship)

Dept. of Revenue December 15 ORS 307.475

Other action of assessor or tax collector Magistrate Within 90 days ORS 305.275;  
ORS 305.280

Senior citizen deferral—denial or disqualification Magistrate Within 90 days ORS 311.668

Enterprise zone—failure or refusal to authorize Magistrate Within 90 days ORS 285C.140(9)

Enterprise zone—waiver of authorization 
requirement

Dept. of Revenue ORS 285C.140(12)

Appeals—Not Timely Filed
Good & sufficient cause; 20 percent error for 
residential

Magistrate Current and two 
prior years

ORS 305.288

Agreement to facts; extraordinary circumstance; 
assessor reduction; stipulation

Dept. of Revenue Current and two 
prior years

ORS 306.115

Pendency of prior appeal Dept. of Revenue Dec. 15 or 6 mos. ORS 305.285

*Taxpayers may wish to consult their own legal counsel to determine if an exception applies.
150-303-689 (Rev. 09-12) 
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Section 5: 
Using Computers
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Automation
The use of computers by counties to capture the infor-
mation for the assessment and tax rolls is widespread. 
Many counties use personal computers (PCs) in con-
junction with large mainframes or networks. For other 
counties, personal computers alone can meet their needs. 

If a county is capturing the assessment roll information 
on a computer, then the information needed to develop 
a process for listing data from the personal property 
returns is available. 

Programs to access the information must be designed 
carefully. The information should be easy to input, easy 
to modify, and easy to extract in a useful format. Key 
elements needed from the database include account 
number, name of business, owner, mailing address, situs 
address, map/tax lot, tax code, value, date received, 
and timely/late file notation. Other useful information 
includes telephone number(s), business type classifica-
tion, identification of all industrial accounts and whether 
the state or county has jurisdiction, whether one owner 
has multiple properties, and cross references to leased 
equipment and to the real property account.

A typical automation cycle is incorporated in processing 
returns. After changes are noted on existing accounts, 
these changes are entered into the database, printed out 
(called a hard copy), then reviewed for accuracy. Many 
systems use this routine to apply valuation factors to 
a database of equipment. It reduces errors because 

information entered correctly won’t change unless it’s 
done manually. This eliminates the need to calculate a 
return item by item and then total those calculations.

With proper design, valuation factors can be entered 
once each year and applied to each account. The equip-
ment list can be updated once each year for additions 
and deletions for each account. This list is then carried 
over to subsequent years.

Counties may want to consider encouraging taxpayers 
to file their equipment database on computer disk if the 
information can be easily adapted to the county’s sys-
tem. Utilizing an asset list on disk would eliminate the 
need for individual line-item data entry. Elements neces-
sary would include an asset description, age, purchase 
date, and cost. Details on saving the file in a compatible 
format, completing the rest of the filing form, and sign-
ing the “Taxpayer’s declaration” could be addressed by 
the taxpayer and county representative.

Many counties have used automation to set up a clas-
sification system for personal property. Other uses 
include developing typical values for non-filers and for 
unreported items in businesses.

Another benefit of automation is the ability to use infor-
mation for audit lists, trending analysis, benchmark 
studies, and comparative analysis (conformity testing). 
A well-designed program can save countless hours of 
manual labor.

		  Automation
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Personal property classification system
A standardized personal property classification system 
is available for use by county assessors’ offices. Using 
the system provides easy and rapid identification of 
types of businesses and simplifies research for appeals, 
studies, annual maintenance, and field reviews. The sys-
tem can facilitate internal audit procedures and expedite 
error checking. A classification system can enhance the 
efficiency of the assessor’s office.

This system, when fully implemented, would consist 
of a three-digit property class number placed on each 
account. Counties are encouraged to use the full system. 
If a county weren’t able to incorporate the full system, 
an abbreviated version using the ten main categories 
would work.

The primary category number is always the first digit of 
the class. Classes are:

1 – Industrial.

2 – Small manufacturing/shops.

3 – Contractors.

4 – Professional offices.

5 – Stores.

6 – Dining/entertainment.

7 – Housing/rental/accommodations.

8 – Service (personal and other).

9 – Exempt accounts.

0 – Miscellaneous.

This system is designed to be refined by subdividing the 
primary categories into smaller units with the second 
and third digit providing small units of comparison. 
For example, a logging company would be found in the 
“Contractors” category and the first digit would be a 
“3.” The subclass would be “1” for logging and the last 
digit would further identify the size and type of opera-
tion. A large operator, such as Weyerhaeuser, would 
be a class “311.” See an example of the system on the 
following page.

Exempt accounts are those with a first digit of “9.” These 
are accounts that, for a variety of reasons, have no tax-
able value. This classification would include accounts 
of a taxpayer with less than $10,000 of total personal 
property value in the county and accounts of tax exempt 
entities.

Miscellaneous accounts are, for the most part, leasing 
and rental companies, many of which file one return for 
several different locations.

Personal property classification system
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3.	 Contractors 1.	 Logging

2.	 Road construction 
& excavation

3.	 Marine

1.	 Logging—X-Large
2.	 Logging—Large $500K-$1M
3.	 Logging—Average $100K-$500K
4.	 Logging—Average $50K-$100K
5.	 Logging—Small $25K-$50K
6.	 Logging—Small, less than $25K
7.	 Logging—Chipping equipment
8.	 Logging—Aerial services
9.	 Logging—Reforestation salvage
0.
1.	 Construction—Road
2.	 Oiling—Road maintenance
3.	 Pipeline installation
4.	 Cable installation—TV, phone, etc.
5.	 Asphalt—Road building/excavation/concrete paving
6.
7.
8.	 Septic systems—Installation/service
9.	 Backhoe—Excavation, excavation-small
0.	 Gravel—Except industrial quarry & sand (not ind.)
1.	 Dredging—Marine
2.
3.	 Pile driving salvage—Marine contractor
4.	 Stevedoring
5.	 Booming contractor—Marine log storage contractor
6.
7.
8.
9.
0.
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Section 6: 
Addendum

Oregon Revised Statutes (ORS)
Oregon Administrative Rules (OAR)

Property tax decisions
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Statutes
The following statutes are arranged by subject material 
followed by the statute number. This will help you find 
answers to questions by subject matter if the statute 
number isn’t known. However, this list isn’t inclusive. 

Agricultural products in possession of farmer.	307.325

Appeals of value upon summary or	 309.150 
accelerated collection of taxes.

Appeals to tax court to be heard by	 305.501 
magistrate division; exception; mediation; 
conduct of hearings; decisions; appeal de 
novo to tax court judge.

Assessing property record as assessment roll;	 308.210 
changes in ownership or description of real 
property and manufactured structures 
assessed as personal property.

Assessment, taxation, and exemption of	 308.256 
watercraft and materials of shipyards, ship 
repair facilities, and offshore drilling rights.

Assessor’s authority to change roll after	 308.242 
September 25 limited; when changes 
permitted; stipulations. 

Beverage containers.	 307.402

Bona fide purchaser; when taxes become	 311.235 
lien.

Cargo containers.                  	  307.835

Certain machinery and equipment	 307.397 
used in agricultural, aquacultural  
or fresh shell egg industry operations. 

Certificate of assessment to person assessed.	 308.325

Certificate or registration fees.	 830.790

Certification of eligibility of machinery and	 307.457 
equipment.

Correcting errors or omissions in rolls.	 311.205

Correction of rolls; filing statement of facts;	 311.223 
notice to taxpayer; powers of assessor; 
appeal.

Criminal penalties.	 305.990

Date when writing, remittance, or electronic	 305.820 
filing deemed received by tax officials.

Definitions; application for exemption; 	 307.455 
exemption.

Definition of mobile modular unit;	 308.866 
statement of value; receipt.

Definition of “personal property”;	 307.020 
inapplicability to certain utilities.

Definitions for ORS 308.149 to 308.166.	 308.149

Definitions for ORS 297.020, 297.230,	 297.405 
297.405 to 297.740, and 297.990.

Definitions for ORS 446.003 to 446.200 and	 446.003 
446.225 to 446.285 and ORS chapters 195, 
196, 197, 215, and 227.

Department testing work of county	 308.335 
assessors; supplementing assessment 
list; special assessor.

Disposition of penalties.	 308.302

Distraining property about to be removed	 311.470 
from state or dissipated.

Duty of assessor to assess properly.	 308.330

Effect of property transfer or lease	 311.410 
termination on lien and on taxability of 
property.

Environmentally sensitive logging  	 307.827 
equipment.  

Examining witnesses, books and records;	 308.316 
reference of matter to department upon 
failure to produce records or testify.

Farm machinery and equipment; 	 307.394 
personal property used in farm operations;  
limitation.

Field burning smoke management 	 307.391 
equipment.  

Findings and declarations.	 307.824

Fishing, boat license fees in lieu of other	 508.270 
taxes and licenses on crab pots; reports to 
county assessor.

“Fixed load vehicle.”	 801.285

Funds exempt from certain taxes.	 748.414

Inventory.	 307.400

Irrigation equipment.  	 307.398

Mandamus to require placing of omitted	 311.232 
personal property on roll.

“Manufactured structure.”	 801.333

Manufactured structures classified as	 308.875 
real or personal property; effect of 
classification on other transactions.

Mobile field incinerators.	 307.390

Notice and payment of taxes before	 308.865 
movement of mobile modular unit.

		  Statutes
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Notice of intention to add omitted property	 311.216 
to rolls; treatment of unreported or 
understated property; duty of tax collector.

Notice of intention to assess omitted property	 311.219

Notice required when current roll corrections	 311.208 
increase value; time for payment of additional 
taxes; appeals.

Nursery stock.	 307.315

Partnership property; liability of either	 308.120 
partner for whole tax.

Penalties.	 307.990

Penalties.	 308.990

Penalty for failure to file real property or	 308.295 
combined return on time; notice; waiver 
of penalty.

Penalty for failure to file return reporting	 308.296 
only personal property; notice; waiver of 
penalty. 

Penalty for neglecting to file real property	 308.300 
or combined return with intent to evade 
taxation.

Personal property.	 308.105

Personal property returns to note penalty	 308.297 
for delinquency.

Persons who may appeal due to acts or	 305.275 
omissions.

Petitions; filing; hearings; notice of 	 309.100 
hearing; representation at hearing.

Property held under lease, sublease, 	 307.112 
or lease-purchase by institution ,  
organization or public body other than state.

Property of art museums, volunteer	 307.130 
fire departments, or literary, benevolent, 
 charitable, and scientific institutions.

Property of forest protection agencies.	 307.125

Property of industry apprenticeship or	 307.580 
training trust.

Property of the state, counties and other	 307.090 
municipal corporations;payments in lieu  
of taxes on city-owned electric utility  
property.

Property of the United States; certain 	 307.040 
electricity transmission system property  
leased to United State.	

Property of the United States held under	 307.050 
contract of sale.

Property of the United States held under	 307.060 
lease or other interest less than fee; 
deduction for restricted use.

Property owned or leased by municipalities,	 307.120 
dock commissions, airport districts, or ports; 
exception; payments in lieu of taxes to school  
districts.

Property subject to assessment generally.	 307.030

Property to be valued at 100 percent real	 308.232 
market value and assessed at assessed value.

Public property held by taxable owner	 307.100 
under contract of purchase.

Public property leased or rented by taxable	 307.110 
owner; exceptions.

Public records conditionally exempt 	 192.501 
from disclosure.

Real market value defined; rules.	 308.205

Registration fees as substitute for taxes on	 803.585 
vehicles; exemptions.

Requiring taxpayer to furnish list of taxable	 308.285 
property.

Returns; personal property; exception; 	 308.290 
real property;combined real and personal  
returns for industrial property; confidentiality  
and disclosure; lessor-lessee elections; rules. 

Sessions; hearing of petitions; applications	 309.026 
to excuse penalty; adjournment.

Short title.	 297.555

Skyline and swing yarders.  	 307.831

Special assessment; collection.	 446.525

“Special use trailer.”	 801.500

Standard forms for tax statement and	 306.245 
personal property tax return.

Summary collection of tax	 311.465 
on property about to be removed, sold,  
dissipated or destroyed.

Tangible personal property held for personal	307.190 
use; inapplicability to property required to be  
registered, floating homes, boathouses, and  
manufactured structures.

Tax as lien; priority; effect of removal, sale,	 311.405 
or transfer of personal property.

Tax statements; rules.	 311.250

Taxation of aircraft; criteria; apportionment;	 308.558 
exemption of aircraft of foreign-owned carriers.

Taxes added to rolls become liens;	 311.229 
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delinquency of additional taxes; interest  
added for willful evasion; prepayment.

Taxes on destroyed or damaged property;	 308.425 
proration; reduction; effect of repair.

Time for filing appeals; denial of appeal.	 305.280

“Travel trailer.”	 801.565

Travel or special use trailer eligible for 	 308.880 
ad valorem taxation upon application of owner.

Valuation and assessment of personal	 308.250 
property; cancellation of assessment in  
certain cases; verified statements; indexing.

Violating trip permit requirements for	 820.570 
manufactured structures; penalty.

Watercraft used for reduction or processing	 308.260 
of deep-sea fish; machinery and equipment; 
assessment; taxation.
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Board of Property Tax 
Appeals (BOPTA) 
Defective and Amended 
Petition Process

150-309-0100 ORS 309.100

BOPTA Hearing 
Notice Mailed to 
Representative

150-309-0120 ORS 309.100

BoPTA Lack of 
Jurisdiction for 
Designated Utilities and 
Companies Assessed by 
the Department

150-309-0040 ORS 309.026

Cancellation of Personal 
Property Assessments

150-308-0410 ORS 308.250

Computation of 
Changed Property Ratio 
for Centrally Assessed 
Property

150-308-0140 ORS 308.149

Confidentiality — 
Returns of Taxable 
Property

150-308-0440 ORS 308.290

Confidentiality 
of Property Tax 
Information for 
Centrally Assessed 
Companies; Exchange 
Under Reciprocal 
Agreements

150-308-0480 ORS 308.290

Contents of Board of 
Property Tax Appeals 
(BOPTA) Petitions

150-309-0090 ORS 309.100

Contents of Property 
Tax Statements

150-311-0250 ORS 311.250

Corrections to County 
Assessment and Tax 
Rolls Made Under ORS 
311.206

150-311-0180 ORS 311.205

County Contractors 
Having Access to 
Confidential Records

150-308-0470 ORS 308.290

Date Roll Corrected 150-311-0220 ORS 311.223

Date When Writing 
or Remittance 
Deemed Received by 
Department of Revenue

150-305-0470 ORS 305.820

Definition of Destroyed 
or Damaged

150-308-0510 ORS 308.425

Definition of Person 
Who Holds an Interest 
in the Property 
and Procedures for 
Transfers of Ownership 
or Interest

150-309-0130 ORS 309.100

Definitions 150-308-0130 ORS 308.149

Definitions 150-311-0230 ORS 311.229

Department Records 
Exempt from Disclosure

150-192-0500 ORS 192.501 
and  

ORS 192.502

Derivation of Capital 
Structure and Discount 
Rates for Valuing 
Industrial Properties 
and Department-
Assessed Properties

150-308-0250 ORS 308.205

Determining Taxable 
Value for Assessment 
Charges on Property 
Exempt from Taxation

150-308-0370 ORS 308.232

Effective Tax Rate 150-308-0290 ORS 308.205

Error Corrections and 
Valuation Judgment 
Under 

150-311-0150 ORS 311.205

Exception To Taxable 
Personal Property

150-307-0240 ORS 307.190

Exemption of 
Watercraft Undergoing 
Repairs

150-308-0420 ORS 308.256

Filing Petitions With 
The Board of Property 
Tax Appeals (BOPTA)

150-309-0070 ORS 309.100

Guidelines for Exempt 
Port Property Subject to 
In Lieu Tax

150-307-0080 ORS 307.120

Hoop Houses 150-307-0470 ORS 307.400

Industrial Property 
Returns — Incomplete 
Returns and Late Filing 
Penalties

150-308-0450 ORS 308.290

Industrial Property 
Valuation for Tax 
Purposes

150-308-0260 ORS 308.205

Limitations on Increase 
in Value by Board of 
Property Tax Appeals

150-309-0030 ORS 309.026

Oregon Administrative Rules
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Literary Institution 
Defined

150-307-0130 ORS 307.130

Manufactured Structure 
Classified as Real or 
Personal Property

150-308-0760 ORS 308.875

Measuring Functional 
Obsolescence in 
Industrial Property

150-308-0280 ORS 205.320 
308.205 
308.027 
308.156 
308.234 
308.704 
308.709 
308.205 
308.712 
308.714 
309.200
311.806 
309.200 
457.450

Mediation 150-305-0320 ORS 305.501

Minor Construction 150-308-0160 ORS 308.149

Net Capitalized 
Additions

150-308-0150 ORS 308.149

Oregon Food 
Processor Property Tax 
Exemption

150-307-0490 ORS 307.455

Payment of Taxes on 
Manufactured Structure 
That Allows Change 
from Real Property 
to Personal Property 
Status

150-308-0750 ORS 308.865

Personal Property 
Definitions

150-307-0020 ORS 307.020

Personal Property 150-307-0030 ORS 307.020

Personal Property Used 
for Placing Farm Crops 
in Storage

150-307-0460 ORS 307.394

Prepayment of Property 
Taxes

150-311-0260 ORS 311.250

Property Held Under 
Lease

150-307-0060 ORS 307.112

Property Subject to 
Assessment as Omitted 
Property

150-311-0210 ORS 311.216

Public Property Leased 
or Rented by Taxable 
Owner

150-307-0050 ORS 307.110

Real and Personal 
Manufactured 
Dwellings to be 
Assessed in Like 
Manner

150-308-0770 ORS 308.875

Real Property Valuation 
for Tax Purposes

150-308-0240 ORS 308.205

Request For 
Computation of In Lieu 
Tax Payment

150-307-0090 ORS 307.120

Review Required in 
Determining Exempt 
Status of Property for 
Charitable Institutions

150-307-0120 ORS 307.130

Roll Correction for 
Nonexistent Property

150-311-0160 ORS 311.205

Stipulation Procedures 150-308-0400 ORS 308.242 
and  

ORS 309.110

Taxable Personal 
Property Whose 
Temporary Situs Is in 
the State of Oregon

150-308-0080 ORS 308.105

Those Authorized to 
Sign Petitions to the 
Board of Property Tax 
Appeals (BOPTA)

150-309-0110 ORS 309.100

Valuation of 
Contaminated Property

150-308-0270 ORS 308.205

Valuation Review 
of State-appraised 
Industrial Property

150-308-0300 ORS 308.205

What Is a Clerical Error 150-311-0140 ORS 311.205

What is an “Error or 
Omission on the Roll of 
Any Kind”

150-311-0170 ORS 311.205

Withdrawing Petitions 
Filed with a Board of 
Property Tax Appeals

150-309-0080 ORS 309.100
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Property tax decisions
Court cases, opinions, and orders

Supreme Court
First National Bank of Portland v Marion County et al. (169 Or 595)....................................................................6-9
	 This case deals with the taxation of bank and trade fixtures. If the statute doesn’t specifically provide for assess-

ing separate interests in real property, such property should be assessed as a unit to the owner of the fee.

James Helm et al. v Wm. Gilroy (20 Or 517).............................................................................................................6-31
	 This case deals with who is responsible for the repayment of taxes on property when it’s leased and the property 

is affixed to the building. Is it real or personal property?

Oregon Tax Court
King Estate Winery, Inc., v Department of Revenue (14 OTR 169)......................................................................6-37
	 Processing equipment and other items located at a winery are subject to personal and real property taxation.

H-P Ventures, Inc., dba Adventures Video v Department of Revenue (13 OTR 330).......................................6-46
	 The values of videotapes are established from the information of the owner and support the department findings.

Phillippe and Bonnie Girardet v Department of Revenue (13 OTR 44).............................................................6-53
	 Land under wine tasting room is taxable and not exempt. It may, however, be entitled to special assessment.

Jackson County Tax Collector v Department of Revenue (12 OTR 498).............................................................6-65
	 The tax collector as the addressee may determine what proof is satisfactory to corroborate proof of mailing.

Cove Sportsman Club v Department of Revenue (11 OTR 40).............................................................................6-69
	 Items that belong to a club are taxable.

Seven-up Bottling Co. of Salem v Department of Revenue (10 OTR 400)..........................................................6-78
	 The courts defined the difference between “real” and “personal” property. This decision expands the three-prong 

test for property. Courts found that the subject property was “affixed” or “erected upon” real property and not 
readily movable. The courts ruled that property not readily moveable was “real,” not “personal.”

West Foods, Inc. v Department of Revenue (10 OTR 7).........................................................................................6-87
	 Courts found that mushroom growing in plaintiff’s sheds constituted an “agricultural or horticultural use,” but 

that the subject property, growing beds, wasn’t personal property and therefore not eligible for tax exemption 
under ORS 310.308 (now ORS 307.400).

Western States Fire Apparatus (4 OTR 11)................................................................................................................6-91
	 Personal property is taxable at its situs. Property located in Oregon temporarily or in transit has no taxable situs 

in Oregon and isn’t subject to ad valorem taxation.

Durkee v Lincoln County Assessor (TC-MD 020321D)........................................................................................6-103
	 Personal property using an in-place, in-use approach is an acceptable method of valuation.

Department of Revenue
Steve Jonas, Opinion and Order 97-1278, July 1997..............................................................................................6-113
	 Value of video tapes.

Oregon Trail Mushroom Co., Opinion and Order 89-0989, December 1996.....................................................6-117
	 At issue is whether the subject property is tangible personal property and therefore exempt under ORS 307.400 

or real property. The distinction is made between “real” and “personal” property.
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Hillcrest Vineyard, Opinion and Order 96-0132, May 1996.................................................................................6-121
	 Personal property used in the processing of grapes into wine isn’t exempt from taxation. The exemption 

ends with the processing of the crop, and as the items at issue here are primarily, if not exclusively, used to 
change the grapes into wine, there can be no exemption under ORS 307.400

Dennis E. Penheiro, Opinion and Order 94-0825, November 1994....................................................................6-123
	 Penalties are applied to accounts for which returns are filed late. A separate return is to be filed for each tax 

code area in which property is located. Even though the taxpayer reported several accounts on the same 
form, he was subject to a penalty on each account.

California-Oregon Broadcasting, Inc., Opinion and Order 90-3006, October 1992.........................................6-125
	 The issue is the proper classification of the subject property. The county has assessed the property as real 

property improvements and the taxpayer contends the items are movable personal property.

Meadow Outdoor Advertising, Opinion and Order 84-6534 and 85-0641, June 1987.....................................6-126
	 The sole issue to be determined is whether the 29 off-premises advertising signs should be assessed as real 

property or as personal property for ad valorem tax purposes.

Reter Fruit Company, Opinion and Order 3-2482-15, March 1985......................................................................6-137
	 Exemption of farm machinery and equipment used in a fruit packing plant. Differentiates between harvesting 

process and production. Discusses circumstances wherein items of personal property are taxable and when 
they aren’t taxable.

Department of Justice opinions
Hay Processing Equipment (September 1991)........................................................................................................6-143
Taxability of farm machinery and equipment when used in conjunction with a farm and used not on a farm. 
This would include the land under buildings and where equipment is being used.
Taxation of Stored Personal Property (February 1974).........................................................................................6-150
Personal property is taxable when it isn’t used, but stored. All items of tangible personal property held by the 
owner, or for delivery by the vendor to him for his personal use, benefit, or enjoyment, are exempt from taxa-
tion. Intention of taxpayer.
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IN THE OREGON TAX COURT
MAGISTRATE DIVISION

Property Tax

BRUCE A. DURKEE
and DEBORAH L. DURKEE,

Plaintiffs,

v.

LINCOLN COUNTY ASSESSOR,

Defendant.

)
)
)
)
)
)
)
)
)
)

TC-MD 020321D

DECISION

Plaintiffs appeal the real market value of their personal property for tax year 2001-02.

A trial was held in the courtroom of the Oregon Tax Court, Salem, Oregon, on Tuesday,

March 22, 2005.  Bruce A. Durkee (Durkee) appeared on behalf of Plaintiffs.  Kathy Leib (Leib)

Personal Property Specialist, appeared on behalf of Defendant.

I.  STATEMENT OF FACTS

Plaintiffs own and operate the Driftwood Village Motel, a 12-room facility offering

“oceanfront studios and suites with gorgeous views.”  (Def’s Ex G-1.)  The motel is located in

Newport, Oregon.  Plaintiffs are appealing the real market value of the personal property used in

the operation of their motel. 

Previously, Plaintiffs appeared in this court, appealing the real market value of their

personal property for tax years 2000-2001, including an omitted personal property assessment for

tax years 1996-97 through 2000-2001.  The total adjudicated value of Plaintiffs’ personal

property for tax year 2000-2001 was $19,360.  The magistrate concluded that the real market

value of the personal property reported by Plaintiffs on their annual personal property tax return

was $10,500 for tax year 2000-2001.  Further, the magistrate determined that the omitted
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personal property was fully depreciated and concluded that the real market value of the omitted

personal property was $8,860 for all tax years appealed.  Durkee testified that the value of

“omitted property” was an “arbitrary” amount.  He testified that Defendant’s personal property

valuation factors requires a 30 percent salvage value.  (Ptfs’ Ex 3, Personal Property Valuation

Factors, Table 2.)  Using the court’s prior determination of a fully depreciated value of $8,860,

Durkee testified that the original cost of the omitted property could be computed and would be

substantially in excess of his original cost ($8,642) for those items.  (Id.)

Plaintiffs allege that the real market value of all the personal property used in their

business for tax year 2001-02 is no more than $7,561.  Defendant placed the adjudicated value 

of $19,360 on the tax roll for tax year 2001-02.  Durkee testified that between 2000-2001 and

2002-03, the personal property used in the operation of their motel remained the same, with no

significant additions or deletions.  Leib testified that, based on her review of the personal

property found during the audit and the assets listed on Plaintiffs’ 2002-03 personal property tax

return, the 2001-02 real market value should be $20,555.  (Def’s Ex A.)  Leib noted for the court

that many of the items reported by Plaintiffs on their 2002-03 personal property tax return were

not included by Plaintiffs in their filed 2001-02 return, even though Leib saw them in use when

she audited the motel.  Leib concluded that the 2000-2001 adjudicated value supports her

determination of value for tax year 2001-02.

To aid the court in determining the real market value of their personal property, Plaintiffs

submitted advertisements for various items of personal property used in operating the motel. 

Defendant submitted “pictures and values of equipment found at used furniture/equipment stores

in Lincoln City, OR.”  (Def’s Ex PL.)  Defendant provided the court with information and

pictures taken from the Driftwood Village website and photographs of the personal property
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taken by Leib during her site visit to audit the Plaintiffs’ filed personal property tax returns. 

(Def’s Exs G and H.)  In addition, Defendant submitted a Questionnaire for Confirmation of

Commercial Property Sales, for the March 20, 1999, sale of Trollers Lodge, a 12-room motel

located in Depoe Bay, along with information taken from the Trollers Lodge website.

(Def’s Exs E and F.)  In response to a question asking if the personal property was sold along

with the Trollers Lodge facility, the seller answered yes, and estimated the value to be $29,400.

(Def’s Ex E.)  Defendant did not submit a listing of the personal property sold.

At trial, Durkee objected to Defendant’s audit of his personal property that he labeled an

unauthorized search of his motel.  He asked the court whether the search was legal under Oregon

law and if omitted property discovered during an audit conducted for one tax year, could be

projected forward to future tax years.  In his opening statement, Durkee stated that he believed

“the validity and legality of that search for this and future tax years is very much an open

question since the law treats each tax year as a separate entity.”  Durkee testified that he had not

objected to the audit because at the time he did not know that he could deny Defendant access to

his property.  Durkee accompanied Leib and two representatives from the Oregon Department of

Revenue as they took pictures and recorded the personal property in use at the motel.

Durkee raised another issue that he labeled question of notice.  In his opening statement,

he advised the court “that the assessor followed the notification rules for the 2000/2001 tax

year,” but “there was absolutely no notice provided for the 2001/2002 tax year and the defendant

will be unable to produce any documentation of such notice because it does not exist.”  Durkee

alleged that the omitted property “cannot be applied to the account for the 2001/2002 tax year

since they did not comply with the notification requirements contained in the law.”

/ / /
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II.  PRELIMINARY MATTER

On March 16, 2005, Durkee wrote to the court advising it that he might “object to any

and/or all of the information contained in those two packets being admitted as evidence in this

trial due to the defendants failure to comply with the instructions of the court regarding the

submission of same.”  The two packets referenced by Durkee contained identical information

submitted to the court and Plaintiffs by Defendant.  The first packet of information was

submitted in response to a request by Plaintiffs to provide a listing of the personal property

assessed for both the 2001-02 and 2002-03 tax years.  Defendant agreed to provide that

information by November 15, 2004.  That information was received by Plaintiffs and the court on

or about December 1, 2004.  The second packet of information labeled Defendant’s exhibits was

submitted for trial.  Defendant’s exhibits were the same information submitted to the court and

Plaintiffs in December 2004.  Those exhibits were submitted one day later than the agreed

exchange date.

At trial, Durkee objected to all of Defendant’s information being admitted.  In response,

Leib testified that she mailed the exhibits on Saturday, March 12, 2005.  She thought the exhibits

would reach the court and Plaintiffs by the exchange date, Monday, March 14, 2005. 

Unfortunately, both the court and Plaintiffs received the exhibits on Tuesday, March 15, 2005. 

The court reviewed the court’s exchange rule with the parties and expressed disappointment that

Defendant had failed to comply with the agreed exchange date.

This court has faced a similar situation where the defendant’s exhibits, containing

information previously provided to the plaintiff during the pending appeal, were submitted one

day beyond the agreed exchange date.  In that case, the court admitted the defendant’s exhibits

because the plaintiff had ample opportunity to review the exhibits prior to trial.  In this case, the
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information contained in the exhibits was previously submitted to both the court and Plaintiffs in

December 2004, which was over three-and-one-half months prior to trial.  The court will follow

its prior decision where the facts were substantially the same as presented in this case.  The court

will admit Defendant’s exhibits because the admission of Defendant’s exhibits does not create

undue prejudice or surprise.

III.  ANALYSIS

The issue before the court is the real market value of Plaintiffs’ personal property used in

the operation of their motel.  This court determined a real market value of Plaintiffs’ property for

tax year 2000-2001. See Durkee et al v. Lincoln County Assessor, TC-MD No 010491F

(Control) (Dec 27, 2001).  The law provides that an adjudicated value is “entered on the

assessment and tax rolls for the five assessment years next following the year for which the order

is entered.”  ORS 309.115(1).   However, if an adjudicated value is appealed, the court must1

review the evidence and determine the real market value for the tax year under appeal.  Plaintiffs

appeal the real market value of their personal property for tax year 2001-02.

In Durkee, the court stated that all personal property is taxed at 100 percent of its real

market value.  See ORS 308.250(1).  The court recited the definition of real market value found

in ORS 308.205, which states in pertinent part:

“(1) Real market value of all property, real and personal, means the amount in
cash that could reasonably be expected to be paid by an informed buyer to an informed
seller, each acting without compulsion in an arm’s length transaction occurring as of the
assessment date for the tax year.”

The court, in defining how the real market value of personal property is valued, concluded that

the acceptable method under the statute was an in-place, in-use method.  The court held that
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Defendant’s “approach” followed “the process outlined in the rule [OAR 150-308.205(A)(4)] by

valuing the property based on its contribution to the continued operation of the motel and the

value of the property if the business were sold as a going concern.” Durkee at 9.  There have

been no statutory or rule changes and the valuation approach is applicable to the tax year before

this court. 

Plaintiffs have the burden of proof. See ORS 305.427, stating that “[t]he burden of proof

shall fall upon the party seeking affirmative relief and the burden of going forward with the

evidence shall shift as in other civil litigation.”  Plaintiffs must “establish their claim by a

preponderance of the evidence, or the more convincing or greater weight of evidence.”

Schaefer v. Dept. of Rev., TC No 4530, WL 914208 (July 12, 2001) (citing Feves v. Dept. of

Rev., 4 OTR 302 (1971).  In this case, Plaintiffs presented limited evidence of real market value

other than the value reported on the personal property tax return they filed.  Plaintiffs submitted

advertisements for items they allege were comparable to the personal property in their motel. 

(Ptfs’ Exs 3-1 – 3-12.)  No receipts, with the exception of a receipt for a washer purchased

April 10, 2001, after the assessment date, were submitted.  Plaintiffs followed the same approach

they argued in the prior trial, alleging that the value of the personal property is the price a buyer

would pay for each individual item of property.  The court rejected that approach in the prior

appeal and concluded that the correct approach is an in-place, in-use method.  This court agrees

with that prior holding.

In Durkee, the court determined the real market value for all of Plaintiffs’ personal

property was $19,360 for the 2000-2001 tax year.  Because the court did not assign a value to

each of the items of personal property, Defendant allocated the value among the various items. 

Even though there was no significant change in Plaintiffs’ personal property in use at the motel,
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Leib concluded that the real market value for the 2001-02 tax year should be $20,555 based on

her audit and determination of the value.

In support of her determination of value, Leib introduced a 1999 sale of a 12-unit motel

and all personal property with $29,400 of the total sale price allocated to the personal property.

The court is unable to determine whether the value of the personal property sold is comparable to

Plaintiffs’ personal property because a complete asset listing including a description of each item

with year or model information was not submitted.

In Durkee, the court held that in “numerous instances” Defendant’s “opinion of value is

higher than the original cost or replacement cost of the property,” resulting in “too high” of

an “overall assessed value.” Durkee at 10.  Relying on Plaintiffs’ filed return and the

advertisements for similar items, Durkee challenged Defendant’s values, specifically the value

of the washer, dryer and espresso machine, and the quantity of a number of items, including

pillows and table saws.  The court observes that Defendant overstated the quantity of some of the

items assessed, e.g., pillows.  In addition, Defendant continued to report an “opinion of value” in

excess of “replacement cost,” specifically for some of the more expensive items, such as queen

size mattresses, window coverings, nightstands and bench grinders.

Even though Defendant’s estimate of value contains some errors which are noted below,

the court finds that Defendant, in contrast to Plaintiffs, valued all of Plaintiffs’ personal property

in use as of the assessment date.  In reaching its conclusion of value for the tax year currently at

issue, the court reminds the parties that they agreed for the 2001-02 tax year there were no

substantial changes, e.g., additions or deletions, to Plaintiffs’ personal property assessed in the

prior year, 2000-2001, or subsequent year, 2002-03.  Plaintiffs were unable to convince the court

that the assets reported by Defendant based on its audit were not in use during the tax year at
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 The court’s determination of real market value is computed as follows:2

  Defendant’s Value (Def’s Ex A, Column K) $20,555
Add: Bedspreads/Comforters/Linens omitted from total    250
Adjustments:

Pillows ($1000; court’s value $500) < 500>
Queen size mattresses ($1,650; court’s value $1,000) < 650>
Draperies ($2,460; court’s value $1,000) <  1,460>
Bench grinders ($300; court’s value $100) < 200>
Nightstands ($315; court’s value $175) < 140>

  Total Real Market Value, Tax year 2001-02 $ 17,855

 Durkee testified that the personal property tax return he filed for tax year 2002-03 included the omitted3

property added to the tax roll in 2000-2001.

DECISION   TC-MD 020321D 8

issue.  The court accepts Defendant’s asset listing and adjusts its determination of value as noted 

below.  After evaluating the facts and considering the evidence and testimony, the court

determines that the real market value of Plaintiffs’ personal property for tax year 2001-02 is

$17,855.2

Plaintiffs raised two other issues for the court to address.  Plaintiffs’ filed return for tax

year 2001-02 did not include the omitted personal property added to the tax roll in 2000-2001.3

Durkee asked the court to exclude the value of the omitted property because Defendant failed to

follow the statutory notice requirements and the value of omitted property should not be

“projected forward.”  Any statutory notice requirements placed on Defendant were fulfilled when

Defendant sent its “Notice of Correction to Assessment Roll Pursuant to O.R.S. 311.216”

(Notice), dated May 7, 2001.  (Ptfs’ Ex 1.)  After that date, the property was no longer “omitted

property” because it was added to the tax roll in 2000-2001.  Contrary to Plaintiffs’ belief that the

omitted property cannot be projected forward, the law clearly states that “all personal property

shall be assessed for taxation each year at its situs as of the day and hour of assessment

prescribed by law.”  ORS 308.105(1).  The property labeled omitted property lost its status as

/ / /
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 To the extent that Plaintiffs’ allegation is in the nature of a tort claim against the county, this court does4

not have jurisdiction to adjudicate that claim. See Sanok v. Grimes, 294 Or 684, 662 P2d 693 (1983).
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“omitted” when it was added to the tax roll in the prior year.  All of Plaintiffs’ personal property

in use must be valued as of the assessment date, January 1, 2001.

Durkee objected to what he termed an illegal search by Defendant.   The time for4

Plaintiffs to raise an objection to the audit has long since passed.  Durkee testified that he

allowed Defendant access to his property to audit the personal property reported on his filed

personal property tax return.  Durkee’s characterization of Defendant’s audit as “illegal”

misrepresents his own role in allowing Defendant access and accompanying Leib as she took

pictures and recorded the assets she observed.

IV.  CONCLUSION

The court concludes that Defendant’s determination of the value of Plaintiffs’ personal

property using an in-place, in-use approach is an acceptable method of valuation.  After careful

consideration of the evidence and testimony, the court adjusted Defendant’s estimate of value

and concluded that the real market value of Plaintiffs’ personal property for the 2001-02 tax year

is $17,855.   Now, therefore,

/ / /

/ / /

/ / /

/ / /

/ / /

/ / /

/ / /
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IT IS THE DECISION OF THIS COURT that the real market value of Plaintiffs’

personal property for tax year 2001-02 is $17,855.

Dated this _____ day of June 2005.

______________________________
JILL A. TANNER
PRESIDING MAGISTRATE

If you want to appeal this Decision, file a Complaint in the Regular Division of
the Oregon Tax Court, by mailing to: 1163 State Street, Salem, OR 97301-2563;
or by hand delivery to: Fourth Floor, 1241 State Street, Salem, OR.

Your Complaint must be submitted within 60 days after the date of the Decision
or this Decision becomes final and cannot be changed.

This document was signed by Presiding Magistrate Jill A. Tanner on June 6,
2005 .  The Court filed and entered this document on June 6, 2005.
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Glossary
Accrued depreciation. The amount of depreciation, from 
any and all sources, that affects the value of the property.

Ad valorem tax. A tax levied in proportion to the value 
of that which is being taxed. (This is exclusive of exemp-
tion, use-value assessment laws, etc.) The property tax 
is an ad valorem tax.

Age/life method. A method of estimating accrued 
depreciation based on the premise that, in the aggre-
gate, a mathematical function can be used to compute 
accrued depreciation from the age of a property and its 
economic life.

Anticipation. The principle that value depends on the 
expectation of benefits to be derived in the future.

Appraisal. An estimate of value.

Appraisal date. The date when the assessments for 
a tax year are made. For example, if January 1 is the 
assessment date and property is vacant on that date, the 
property is appraised and assessed as vacant land even 
if a building is added in April and the assessment roll 
isn’t final or public until September 25.

Appraisal principles. The economic concepts under-
lying appraisal: supply, demand, change, balance, 
conformity, competition, contribution, anticipation, 
substitution, highest and best use, surplus productivity, 
and variable proportions.

Assessed value. Portion of value on real or personal 
property which is taxable. It’s the lesser of the prop-
erty’s RMV or the constitutional value limit [maximum 
assessed value (MAV)]. 

Assessment roll. Document prepared by assessor of cur-
rent year data. The assessment roll for personal property 
contains the names, including assumed business names, 
of all persons, whether individuals, partnerships, or 
corporations owning or having possession of taxable 
personal property on the assessment date; the AV, MAV, 
and RMV of the personal property assessed by category; 
code area number assigned to the property situs; and 
total AV, MAV, and RMV for the property. 

Assessment year. Calendar year.

Balance. The principle that markets tend to move 
toward equilibrium after a change in supply or demand.

Capitalization. The conversion of expected income and 
ratio of return into an estimated value in the income 
approach to value.

Change. The tendency of the social and economic forces 
affecting supply and demand to alter over time, thus 
influencing market value.

Chattels. Items of tangible personal property that are 
moveable, such as machinery & equipment (moveable), 
office furniture, and computers. Chattels don’t include 
real estate or items permanently attached to real estate. 

Competition. This principle states that competition will 
move in to dissipate profit when substantial profits are 
being made. If the profits become excessive, then the 
competition will become excessive. Excess profits invite 
ruinous competition.

Conformity. Value is created, strengthened, or sustained 
when reasonable homogeneity or similarity exists. This 
relates to the social and economic pressures of accepted, 
traditional fit. Pressure for property to conform may be 
exerted through zoning or through deed restrictions on 
architectural design or size. Conformity works with the 
principle of progression and regression, and is also tied 
to under-improvement and over-improvement concepts.

Contribution. The principle that the value of a particular 
feature is measured by its contribution to the value of 
the whole property, rather than by its cost.

Cost. The money expended in obtaining an object, gen-
erally used in appraisal to mean the expense, direct and 
indirect, of constructing an improvement or obtaining 
an item.

Cost approach. One of the three approaches to value, the 
cost approach is based on the principle of substitution—
that a rational, informed purchaser would pay no more 
for a property than the cost of building an acceptable 
substitute with like utility. The cost approach seeks to 
determine the replacement cost of an improvement less 
depreciation plus land value.

Cost schedules. Charts, tables, factors, curves, equa-
tions, etc., intended to help estimate the cost of replacing 
a structure based on knowledge of quality, class, and 
number of square feet.

Cost trend factor. A factor derived from a cost index 
used to estimate the contemporary cost of an item based 
on its historical cost.

Curable depreciation. That part of depreciation that 
can be reversed by correcting deferred maintenance and 
remodeling to relieve functional obsolescence.

Data. Information expressed in any of a number of ways. 
Data is the general term for masses of numbers, codes, 
and symbols; and information is the term for meaningful 
data. Data is the plural of datum, one element of data. 

Date of sale. The date on which the sale was agreed 
upon. The date of recording may be used as the “date 
of sale” if it isn’t unduly delayed. (Also known as “date 
of transfer.”)
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Deferred maintenance. Repairs and similar improve-
ments that normally would have been made to a prop-
erty, but were not, and thus increased the amount of its 
depreciation.

Depreciation. Loss in value of an object, relative to its 
replacement cost, reproduction cost, or original cost. 
Depreciation is sometimes subdivided into three types: 
physical deterioration (wear and tear), functional obso-
lescence (substandard design in light of current technol-
ogy or taste), and economic obsolescence (poor location 
or radically diminished demand for the product).

Discovery. The process by which the assessor identifies 
all taxable property in the jurisdiction and ensures that 
it’s included on the assessment roll.

Economic obsolescence. Loss in value of a property (rela-
tive to the cost of replacing it with a property of equal 
utility) that stems from factors external to the property. 
For example, a buggy-whip factory, to the extent that it 
couldn’t be used economically for anything else, suffered 
substantial economic obsolescence when automobiles 
replaced horse-drawn buggies.

Fixed assets. Fixed assets are permanent assets that are 
required for the normal operation of business and they 
usually aren’t converted into cash after they are declared 
fixed assets. Fixed assets include some types of machin-
ery and equipment, furniture and fixtures, boats, aircraft, 
motor vehicles, leased equipment, tools, dies, and jigs.

Functional obsolescence. Loss in value of a property 
resulting from changes in tastes, preferences, technical 
innovations, or market standards.

Income approach. One of three approaches to value, the 
income approach uses capitalization to convert antici-
pated benefits of property ownership into an estimate 
of present value.

Incurable depreciation. That part of depreciation that 
can’t be reversed by correcting deferred maintenance 
and remodeling to relieve functional obsolescence.

Intangible assets. These are items of personal property 
that represent evidence of value, or the right to value, 
as defined by law or custom. Examples include bonds, 
notes, trusts, patents, annuities, mortgages, copyrights, 
money on hand, and shares of stock. Intangibles are 
exempt from taxation under ORS 307.030.

Intangible property. Evidence of ownership of value 
or the right to value. For example: notes, bonds, stocks, 
patents, mortgages, copyrights, insurance policies, and 
accounts receivable. A form of personal property that 
includes rights over tangible real and personal property, 
but not rights of use and possession.

Inventory. The quantity of goods and materials on hand 
as of a given date. Inventory includes goods held for sale 

or resale, consigned goods, bill and hold goods, floor-
planned goods, and in-transit goods.

Leasehold. The interests in a property that are associated 
with the lessee (the tenant) as opposed to the lessor (the 
property owner).

Leasehold improvements. Improvements or additions 
to leased property that have been made by the lessee. In 
assessing leasehold improvements, the appraiser must 
first determine whether an item is real or personal.

Lien date. The date on which an obligation, such as 
property tax (usually in an amount yet to be deter-
mined), attaches to a property and the property thus 
becomes security against its payment. 

Market value. A hypothetical or estimated sale price 
which would result from careful consideration of all 
information by a prudent, responsible buyer and seller 
under conditions of a fair sale. Market value, value-in-
exchange and market price are the same under the fol-
lowing assumptions:

1.	 No coercion or undue influence occurs over either 
the buyer or seller in an attempt to force the sale or 
purchase.

2.	 Well-informed buyers and sellers are acting in their 
own best interest.

3.	 A reasonable time is allowed for the transaction to 
occur.

4.	 Payment is made in terms of cash or financing that 
is typical for the property type for the area, i.e., 
neighborhood.

Obsolescence. A form of depreciation. See also economic 
obsolescence and functional obsolescence.

Open market. A freely competitive market in which 
any buyer or seller may trade and in which prices are 
determined by competition.

Percent good. An estimate of the value of a property, 
expressed as a percentage of its replacement cost, after 
depreciation of all kinds has been deducted.

Physical deterioration. Loss in value caused by wear 
and tear.

Property tax levy. Amount of ad valorem tax imposed 
on taxable property by a local government for the sup-
port of its activities.

Real market value. The amount in cash that could rea-
sonably be expected to be paid by an informed buyer to 
an informed seller (both acting without compulsion), in 
an arm’s-length transaction occurring as of the assess-
ment date for the tax year. 

Remaining economic life. The number of years remain-
ing in the economic life of a building or other improve-
ment as of the date of the appraisal. This period is 
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influenced by the attitudes of market participants and 

by market reactions to competitive properties on the 

market.

Situs. The actual or assumed location of a property for 

purposes of taxation.

Substitution. A principle stating that a property’s value 

tends to be set by the cost of acquiring an equally desir-

able substitute.

Supply and demand. The utility of real property cre-

ates demand, which is desire for possession. Demand is 

effective when supported by purchasing power. Value 

is increased if supply of real property is reduced by 

effective demand resulting in scarcity. Therefore, the 

value of property depends upon the demand for that 

type of property and varies directly, but not necessarily 

proportionally, to the supply available within the limits 

of the available purchasing power.

Tangible assets. Property that can be perceived by the 

senses. It includes land, fixed improvements, furnish-

ings, merchandise, cash, and other items of working 

capital used in an enterprise. Tangible personal property 

is defined by ORS 307.020(3). It includes all chattels and 

movables such as boats and vessels, merchandise and 

stock in trade, furniture and personal effects, goods, 

livestock, vehicles, farming implements, movable 
machinery, movable tools, and movable equipment.

Tangible property. Actual physical property (real or 
personal) in contrast to intangible property.

Trade level. The concept that property increases in value 
as it progresses through production and distribution 
channels until it’s marked up to its maximum value 
at the consumer level. Trade level values also consider 
incremental costs such as freight, overhead handling, 
and installation. The retail level is the appropriate level 
on which to report for assessment purposes. However, 
the consumer or user of the item of personal property 
may be reporting the cost at either the wholesale or retail 
level of trade.

Use value. The value of property for specific use. 
Embodies the premise that an object’s value is related 
to its use. For example, an outmoded machine can still 
be used to produce a useful product.

Value-in-exchange. The amount an informed purchaser 
would offer in exchange for a property under given 
market conditions. The value an item will bring as 
determined by the market. The value of an item is based 
on comparison to other substitute goods or services as 
determined by an open-end competitive marketplace.

Value-in-use. See use value.
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Forms and publications
Visit our website for forms and publications that are available for printing at: www.oregon.gov/dor

The following is a list of some forms and publications that you may access:

150-310-087	 Application for Real and Personal Property Tax Exemption: For Lease or Lease-Purchase 
Property Owned by a Taxable Owner and Leased to an Exempt Public Body, Institution, or 
Organization

150-310-085	 Application for Real and Personal Property Tax Exemption: For Property Leased by an Exempt 
Body to another Exempt Body

150-310-063	 Board of Property Tax Appeals Petition for Waiver of Late Filing Penalty

150-310-064	 BOPTA Appeals - Personal Property Petition

150-303-031	 BOPTA Authorization to Represent

150-303-055-17	 BOPTA Clerk Use—Amended Order—Personal Property

150-303-055-34	 BOPTA Clerk Use—Amended Order—Personal Property

150-303-055-12	 BOPTA Clerk Use—Defective Petition Notice—Personal Property

150-303-055-11	 BOPTA Clerk Use—Personal Property Order

150-303-055-33	 BOPTA Clerk Use—Personal Property Order

150-303-055-12	 BOPTA Clerk Use—Personal Property Order—Itemization

150-303-055-21-1	 BOPTA Clerk Use—Stipulated Agreement—Personal Property

150-310-065	 BOPTA Petitions for Waiver of Late Filing Penalty

150-303-005	 County Disclosure Form Certificate of Confidentiality Certificate Required by ORS 308.413(3)

150-310-026	 Environmentally Sensitive Logging Equipment Qualifications

150-310-088	 Form OR-AP-RPPTE, Application for Real and Personal Property Tax Exemption: Property 
Owned by Specified Institutions and Organizations

150-553-004	 Form OR-CPPR, Confidential Personal Property Return 2019

150-310-675	 Form OR-E-310675, Surviving Spouse of a Public Safety Officer Claim for Real and Personal 
Property Tax Exemption

150-303-029	 Form OR-EZ-AUTH, Oregon Enterprise Zone Authorization Application

150-310-075	 Form OR-EZ-EXCLM, Oregon Enterprise Zone Exemption Claim

150-310-076	 Form OR-EZ-PS, Oregon Enterprise Zone Property Schedule

150-303-055	 How to Appeal the Decision of the Board of Property Tax Appeals

150-303-668	 How to Appeal Your Property Value 

150-303-450	 Methods for Valuing Personal Property

150-303-661	 Personal Property Assessment and Taxation

150-303-688	 Request for Supervisory Review
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State agencies licensing and registration 
Abandoned vehicle 	 Department of Motor
appraisers	 Vehicles—(503) 945-5000

Accountants	 Secretary of State, Board of 
Accountancy—(503) 378-4181

Acupuncturists	 Board of Medical Examiners—
(971) 673-2700

Agents (liquor store)	 Oregon Liquor Control 
Commission—(503) 872-5000

Airplane dealer	 Department of Aviation—
(503) 378-4880

Airplanes	 Department of Aviation—
(503) 378-4880

Airports	 Department of Aviation—
(503) 378-4880

Animal euthanasia	 Veterinary Medical Examining 
Board—(971) 673-0224

Animal shelters	 Veterinary Medical Examining 
Board—(971) 673-0224

Antler dealers	 Fish and Wildlife 
Commission—(503) 947-6000

Appraisers (land)	 Appraiser Certification 
and Licensure Board—
(503) 485‑2555

Architects	 Board of Architect 
Examiners—(503) 763-0662

Attorneys	 Oregon State Bar—
(503) 620‑0222

Auctioneers	 No license required

Audiologists	 Speech/Language 
Pathology and Audiology—
(971) 673‑0220

Bait dealers	 Fish and Wildlife 
Commission—(503) 947-6000

Bakeries	 Department of Agriculture—
(503) 986-4720

Banks	 Department of Consumer 
and Business Services—
(503) 378‑4140

Barbers	 Oregon Health Licensing 
Agency—(503) 378-8667

Bars	 Oregon Liquor Control 
Commission—(503) 872-5000

Bartenders	 Oregon Liquor Control 
Commission—(503) 872-5000

Beekeepers	 Department of Agriculture—
(503) 986-4620

Beauticians	 Oregon Health Licensing 
Agency—(503) 378-8667

Bingo	 Department of Justice—
(971) 673-1880

Boats (pleasure)	 Marine Board—(503) 378-8587

Boiler inspectors	 Building Code Agency— 
(503) 378-4133

Boiler makers	 Building Code Agency— 
(503) 378-4133

Bond brokers	 Department of Consumer 
and Business Services—
(503) 378‑4100

Bond dealers	 Department of Consumer 
and Business Services—
(503) 378‑4100

Bond salespersons	 Department of Consumer 
and Business Services—
(503) 378‑4100

Building inspectors	 Building Code Agency— 
(503) 378-4133

Building officials	 Building Code Agency— 
(503) 378-4133

Cabinetmakers	 Construction Contractor’s 
Board—(503) 378-4621

Canneries (fish)	 Fish and Wildlife 
Commission—(503) 947-6000

Captains (com’l 	 Fish and Wildlife Commission
fishing boats)	 (503) 947-6000

Carpenters	 Construction Contractor’s 
Board—(503) 378-4621

Carpet installers	 Construction Contractor’s 
Board—(503) 378-4621

Cemeteries	 Mortuary and Cemetery 
Board—(971) 673-1500

Certified public 	 Secretary of State, Board
accountants	 of Accountancy—

(503) 378‑4181

Charter boats	 Marine Board—(503) 378-8587

Check sellers	 Department of Consumer 
and Business Services—
(503) 378‑4140

		  Licensing/registration
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Chiropractors	 Board of Chiropractic 
Examiners—(503) 378-5816

Christmas tree 	 Department of Agriculture
growers	 (503) 986-4550

Clinical social 	 Board of Clinical Social
workers	 Workers—(503) 378-5735

Collection agencies	 Department of Consumer 
and Business Services—
(503) 378‑4140

Commercial fishers	 Fish and Wildlife 
Commission—(503) 947-6000

Commercial fishing 	 Fish and Wildlife Commission
boats	 (503) 947-6000

Cosmetologists	 Oregon Health Licensing 
Agency—(503) 378-8667

Dentists	 Oregon Board of Dentistry— 
(971) 673-3200

Denturists	 Oregon Health Licensing 
Agency—(503) 378-8667

Dietitians	 Oregon Health Licensing 
Agency—(503) 378-8667

Doctors	 Board of Medical Examiners—
(971) 673-2700

Drillers	 Water Resources 
Department—(503) 986-0900

Drug exporters	 Board of Pharmacy— 
(971) 673-0001

Drug manufacturers	 Board of Pharmacy— 
(971) 673-0001

Drywallers	 Construction Contractor’s 
Board—(503) 378-4621

Egg dealers	 Department of Agriculture—
(503) 986-4720

Electrical contractors	Construction Contractor’s 
Board—(503) 378-4621 and 
Building Code Agency—
(503) 378-4133

Electricians	 Construction Contractors 
Board—(503) 378-4621 and 
Building Code Agency—
(503) 378-4133

Electrologist	 Oregon Health Licensing 
Agency—(503) 378-8667

Elevator inspectors	 Building Code Agency— 
(503) 378-4133

Embalmers	 Mortuary and Cemetery 
Board—(971) 673-1500

Employment 	 Bureau of Labor and
agencies (private)	 Industries—(971) 673-0761

Engineers	 Board of Engineering 
Examiners—(503) 362-2666

Escrow agents	 Real Estate Agency— 
(503) 378-4170

Euthanasia 	 Veterinary Medical Examining 
Board—(971) 673-0224

Excavators	 Construction Contractor’s 
Board—(503) 378-4621

Exotic animal 	 Department of Agriculture—
dealers	 (503) 986-4550

Falconers	 Fish and Wildlife 
Commission—(503) 947-6000

Farm labor 	 Bureau of Labor and
contractors	 Industries—(503) 373-1463

Feed producers	 Department of Agriculture—
(503) 986-4550

Fertilizer producers	 Department of Agriculture—
(503) 986-4550

Finance companies	 Department of Consumer 
and Business Services—
(503) 378‑4140

Financial institutions	Department of Consumer 
and Business Services—
(503) 378‑4140

Fish canneries	 Fish and Wildlife 
Commission—(503) 947-6000

Fish dealers 	 Fish and Wildlife 
(wholesale)	 Commission—(503) 947-6000

Fishing boats	 Fish and Wildlife 
Commission—(503) 947-6000

Fishing licenses	 Fish and Wildlife 
Commission—(503) 947-6000

Food services	 Human Services Department–
Public Health Division—
(971) 673-1222

Food stands 	 Department of Agriculture—
(wholesale 	 (503) 986-4620
and retail)

Framers	 Construction Contractor’s 
Board—(503) 378-4621

Funeral homes	 Mortuary and Cemetery 
Board—(971) 673-1500

Gas manufacturers	 Board of Pharmacy—
and sellers (ether,	 (971) 673-0001
acetylene, etc.)

Licensing/registration
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Gas well drilling	 Department of Geology 
and Mineral Industries—
(971) 673‑1555

General contractors	 Construction Contractor’s 
Board—(503) 378-4621

Geologists	 Board of Geologist 
Examiners—(503) 566-2837

Geothermal drilling	 Department of Geology 
and Mineral Industries—
(971) 673‑1555

Grain warehouses	 Department of Agriculture—
(503) 986-4550

Greyhound owners	 Racing Commission—
(971) 673-0207

Greyhound trainers	 Racing Commission—
(971) 673-0207

Grocery stores 	 Board of Pharmacy—
(which sell over-	 (971) 673-0001
the-counter drugs)

Grocery stores 	 Oregon Liquor Control 
(which sell liquor)	 Commission—(503) 872-5000

Grooms	 Racing Commission— 
(971) 673-0207

Guides	 Marine Board—(503) 378-8587

Hairdressers	 Oregon Health Licensing 
Agency—(503) 378-8667

Hay dealers	 Department of Agriculture—
(503) 986-4550

Hearing aid dealers	 Oregon Health Licensing 
Agency—(503) 378-8667

Hide dealers	 Fish and Wildlife 
Commission—(503) 947-6000

Hotels	 Bureau of Labor and 
Industries—(971) 673-0761

Hunting licenses	 Fish and Wildlife 
Commission—(503) 947-6000

Hygienists (dental)	 Oregon Board of Dentistry— 
(971) 673-3200

Insulators	 Construction Contractor’s 
Board—(503) 378-4621

Insurance adjusters	 Department of Consumer and  
Business Services— 
(503) 947-7980

Insurance agencies	 Department of Consumer  
and Business Services— 
(503) 947-7980

Insurance agents	 Department of Consumer and  
Business Services— 
(503) 947-7980

Insurance 	 Department of Consumer and
consultants	 Business Services— 

(503) 947-7980

Investment advisors	 Department of Consumer  
and Business Services— 
(503) 378-4140

Jockeys	 Racing Commission— 
(971) 673-0207

Land surveyors	 Board of Engineering 
Examiners—(503) 362-2666

Landscape architects	 Board of Architects 
Examiners—(503) 763-0662

Landscapers	 Landscape Contractors’ 
Board—(503) 967-6291

Licensing agents 	 Fish and Wildlife 
(hunting and	 Commission—(503) 947-6000
fishing)

Legal assistants	 No license required

Livestock	 Department of Agriculture—
(503) 986-4680

Log brands	 Forestry Department— 
(503) 945-7200

Manufacturers 	 Board of Pharmacy—
of drugs	 (971) 673-0001

Maritime pilots	 Board of Maritime Pilots— 
(971) 673-1530

Masons	 Construction Contractors’ 
Board—(503) 378-4621

Mechanics	 No license required

Mining operations	 Department of Geology 
and Mineral Industries—
(971) 673‑1555

Mortgage brokers	 Department of Consumer  
and Business Services— 
(503) 378-4140

Mortgage 	 Department of Consumer and
salespersons	 Business Services— 

(503) 378-4140

Morticians	 Mortuary and Cemetery 
Board—(971) 673-1500

Motels	 Bureau of Labor and 
Industries—(971) 673-0761

Naturopaths	 Board of Naturopathic 
Examiners—(971) 673-0193

		  Licensing/registration
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Nonprofit 	 Department of Justice—
organizations	 (971) 673-1880

Nurses	 Board of Nursing— 
(971) 673-0685

Nursing homes	 Oregon Health Licensing 
Agency—(503) 378-8667

Oil well drilling	 Department of Geology and 
Mineral Industries— 
(541) 967-2039

Ophthalmologists	 Board of Medical Examiners— 
(971) 673-2700

Optometrists	 Board of Optometry— 
(503) 393-0662

Osteopaths	 Board of Medical Examiners—
(971) 673-2700

Outfitters	 Marine Board—(503) 378-8587

Painters	 Construction Contractors’ 
Board—(503) 378-4621

Pathologists 	 Speech/Language Pathology
(speech)	 and Audiology—

(971) 673‑0220

Pawnbrokers	 Department of Consumer and 
Business Services— 
(503) 378-4140

Pesticide applicators	 Department of Agriculture—
(503) 986-4635

Pesticide dealers	 Department of Agriculture—
(503) 986-4635

Pesticide operators	 Department of Agriculture—
(503) 986-4635

Pharmacists	 Board of Pharmacy— 
(971) 673-0001

Physicians	 Board of Medical Examiners—
(971) 673-2700

Pilots	 Department of Aviation— 
(503) 378-4880

Pipefitters	 Construction Contractor’s 
Board—(503) 378-4621 and 
Building Code Agency—
(503) 378-4133

Plan examiners	 Building Code Agency— 
(503) 378-4133

Pleasure boats	 Marine Board—(503) 378-8587

Plumbers	 Construction Contractor’s 
Board—(503) 378-4621 and 
Building Code Agency—
(503) 378-4133

Plumbing 	 Construction Contractor’s
contractors	 Board—(503) 378-4621 and 

Building Code Agency—
(503) 378-4133

Plumbing inspectors	 Building Code Agency— 
(503) 378-4133

Private employment 	Bureau of Labor and
agencies	 Industries—(971) 673-0761

Psychiatrists	 Board of Medical Examiners—
(971) 673-2700

Psychologists	 Board of Psychologist 
Examiners—(503) 378-4154

Pullers	 Fish and Wildlife 
Commission—(503) 947-6000

Race horse owners	 Racing Commission— 
(971) 673-0207

Race horse trainers	 Racing Commission— 
(971) 673-0207

Race track 	 Racing Commission—
concessions	 (971) 673-0207

Race track	 Racing Commission—
employees	 (971) 673-0207

Race track owners	 Racing Commission— 
(971) 673-0207

Race track security	 Racing Commission— 
(971) 673-0207

Radiologists 	 Board of Radiologic
(diagnostic and	 Technology—(971) 673-0215
therapeutic)

Raffles	 Department of Justice— 
(503) 378-4320

Rain gutter installers	Construction Contractors’ 
Board—(503) 378-4621

Real estate agents	 Real Estate Agency— 
(503) 378-4170

Real estate 	 Real Estate Agency—
appraisers	 (503) 378-4170

Real estate brokers	 Real Estate Agency— 
(503) 378-4170

Reforesters	 Bureau of Labor and 
Industries—(971) 673-0761

Rendering plants	 Department of Agriculture—
(503) 986-4636

Licensing/registration
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Repossessors	 Department of Consumer and 
Business Services— 
(503) 378-4140

Restaurants 	 Oregon Liquor Control
(which serve liquor)	 Commission—(503) 872-5000

Restaurants	 Department of Consumer 
and Business Services—
(503) 378‑4100

Retail sellers 	 Board of Pharmacy—
of drugs	 (503) 673-0001

Roofers	 Construction Contractors’ 
Board—(503) 378-4621

Sanitarians	 Oregon Health Licensing 
Agency—(503) 378-8667

Savings and loans	 Department of Consumer and 
Business Services— 
(503) 378-4140

Seed dealers	 Department of Agriculture—
(503) 872-6600

Seismic work	 Department of Geology and 
Mineral Industries— 
(971) 673-1555

Shellfish distributors	 Department of Human 
Services—(503) 945-5733

Shellfish growers	 Department of Human 
Services—(503) 945-5733

Shellfish shuckers/	 Department of Human
packers	 Services—(503) 945-5733

Shorthand reporters	 Bureau of Labor and 
Industries—(971) 673-0761

Siding installers	 Construction Contractors’ 
Board—(503) 378-4621

Slaughtering 	 Department of Agriculture—
establishments	 Animal Health and 

Identification—(503) 986-4680

Social workers 	 Board of Licensed Social
(clinical)	 Workers—(503) 378-5735

Speech pathologists	 Speech/Language 
Pathology and Audiology—
(971) 673‑0220

Steamfitters	 Construction Contractor’s 
Board—(503) 378-4621 and 
Building Code Agency—
(503) 378-4133

Stockbrokers	 Department of Consumer and 
Business Services— 
(503) 378-4140

		  Licensing/registration

Stock dealers	 Department of Consumer and 
Business Services— 
(503) 378-4140

Stock salespersons	 Department of Consumer and 
Business Services— 
(503) 378-4140

Surgeons	 Board of Medical Examiners—
(971) 673-2700

Surveyors (land)	 Board of Engineering 
Examiners—(503) 362-2666

Swimming pools 	 Department of Consumer 
and Business Services—
(503) 378‑4100

Taverns	 Oregon Liquor Control 
Commission—(503) 872-5000

Tax return preparers	 Board of Accountancy— 
(503) 378-4181

Taxidermists	 Fish and Wildlife 
Commission—(503) 947-6000

Telemarketer	 Department of Justice— 
(503) 378-4320

Telephone solicitors	 Department of Justice— 
(503) 378-4320

Therapists	 Occupational Therapy 
Licensing Board—
(971) 673‑0198 
 or Physical Therapist 
Licensing Board—
(971) 673‑0200

Title agents	 Department of Consumer and 
Business Services— 
(503) 378-4140

Title insurance 	 Department of Consumer and
companies	 Business Services— 

(503) 378-4140

Tow truck owners	 Department of Motor 
Vehicles—(503) 945-5000

Trainers	 Racing Commission— 
(971) 673-0207

Transporters	 Department of Motor 
Vehicles—(503) 945-5000

Trappers	 Fish and Wildlife 
Commission—(503) 947-6000

Trucking companies	 Public Utility Commissioner—
(800) 522-2404

Trusses	 Construction Contractors’ 
Board—(503) 378-4621
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Trust companies	 Department of Consumer and 
Business Services— 
(503) 378-4140

Vending machine 	 Department of Human
operators	 Services—(503) 945-5944

Veterinarians	 Veterinary Medical Examining 
Board—(971) 673-0244

Veterinary 	 Veterinary Medical Examining
technicians	 Board—(971) 673-0244

Waiters and	 Oregon Liquor Control
waitresses	 Commission—(503) 872-5000
(who serve liquor)

Warehouse 	 Department of Human
commissaries	 Services—(503) 945-5944

Water rights 	 Examiners for Engineering and
examiners	 Land Surveying  

Board—(503) 362-2666

Welders	 Construction Contractor’s
(working on 	 Board—(503) 378-4621
real property) 

Welders (in general)	 No license required

Well drillers	 Water Resources 
Department—(503) 986-0900

Well drillers 	 Department of Geology and
(gas and oil)	 Mineral Industries— 

(971) 673-1555

Wholesale sellers 	 Board of Pharmacy—
of drugs	 (971) 673-0001

Wineries	 Oregon Liquor Control 
Commission—(503) 872-5000

Licensing/registration
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Video lottery terminals
The following companies furnish lottery equipment to the State of Oregon.

GTECH—Gtech Corporation
3925 Fairview Industrial Dr Suite #100
Salem OR 97302

IGT—International Game Technology
9295 Prototype Dr
Reno NV 89521

VLC—Video Lottery Consultants
2311 S 7th Avenue
Bozeman MT 59715

WMS—WMS Gaming, Inc.
3401 North California Avenue
Chicago IL 60618

		  Lottery terminals
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Personal Property Assessment 
and Taxation

All personal property is valued at 100 percent of its 
real market value unless exempt by statutes. Per-
sonal property is taxable in the county where it is 
located as of the assessment date, January 1 at 1 a.m.

Taxable personal property
Taxable personal property includes machinery, 
equipment, furniture, etc., used previously or pres-
ently in a business, including any property not cur-
rently used, placed in storage, or held for sale.

Statutes state that if the item of property is “affixed 
to” or “erected upon” land or buildings and isn’t 
“moveable,” it’s real property. Conversely, if it’s not 
“affixed to” or “erected upon” land or buildings and 
is “moveable,” it’s personal property. (ORS 307.010,  
307.020, OAR 150-307-0010).

Moveable. Items of property that can be and are read-
ily moved are personal property. A desk, though 
heavy, is generally considered moveable. A chair with 
casters is obviously moveable. Freestanding applianc-
es may be heavy but are generally classed as personal 
property. (OAR 150-307-0010).

Tax–exempt personal property
These items are exempt from property tax:

• Intangible personal property. Money at interest, 
bonds, notes, shares of stock, business records, 
computer software, surveys and designs, and the 
materials on which the data are recorded (paper, 
tape, film, etc.) (ORS 307.020).

• All items held exclusively for personal use. 
Household goods, furniture, clothing, tools, and 
equipment used exclusively for personal use in 
and around your home (ORS 307.190).

•  Farm animals. Livestock, poultry, fur-bearing ani-
mals, and bees (ORS 307.394).

• Inventory. Items of tangible personal property 
which are or will be sold in the ordinary course of 
business (materials, containers, goods in process, 
and finished goods) (ORS 307.400).

• Farm machinery and equipment (ORS 307.394).
• Licensed vehicles other than fixed load/mobile 

equipment (ORS 801.285).

Filing your personal property tax return
Each individual, partnership, firm, or corporation that 
has taxable personal property must file a return by 
March 15.

Major industrial properties appraised by the Oregon 
Department of Revenue will report on an industrial 
property return furnished by the department.

For all other accounts appraised by the county asses-
sor, a return form may be mailed to you by the county 
assessor before January 1 if you were assessed the pre-
vious year. You must report property you own or had 
in your possession as of January 1 at 1 a.m. If you don’t 
receive a form from the assessor, you’re still obligated 
to obtain and file a personal property tax return. There 
is a penalty for late filing. If you need help completing 
the form, contact your county assessor’s office.

If you sell your business, notify the county assessor 
to avoid future liability on the personal property.

Penalty for late filing
If you report taxable personal property on a Confi-
dential Personal Property Return, the penalty charge 
increases periodically. If your return is filed after 
March 15 but on or before June 1, a penalty of 5 per-
cent of the tax will be charged. If the return is filed 
after June 1 but on or before August 1, the penalty 
increases to 25 percent of the tax. After August 1, the 
penalty increases to 50 percent of the tax. 

If you report taxable personal property along with 
real property on an industrial property return sent 
to us and your return is filed late, a penalty for late 
filing will be $10 for each $1,000 (or fraction) of total 
assessed value. This penalty won’t be less than $10 or 
more than $5,000 (ORS 308.295).

Paying your tax
Property tax statements are mailed to taxpayers in 
late October. You must pay at least one-third of your 
tax bill by November 15 to avoid interest charges. 
You receive a 3 percent discount if you pay the full 
amount due by November 15. If you pay two-thirds 
of the full amount by November 15, you receive a 
2 percent discount. If you choose to pay in thirds, the 
second payment is due by February 15 and the third 
by May 15.

(over)

  www.oregon.gov/dor
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Personal property taxes become a lien on July 1 against 
any and all of the assessed property, as well as on per-
sonal property assessed in the same category. The 
taxes may become a lien against all personal property 
owned or in the possession of the person in whose 
name the property is assessed. The taxes are a debt due 
and owing from the owner of the personal property.

Appeals
If you feel the county assessor has estimated the 
value of your property incorrectly, you have the 
right to appeal, but your appeal must be based on the 
property’s value, not on the amount of taxes owed. 
To receive a change in your assessment, you must 
convince your county board of property tax appeals 
that your property is incorrectly valued. You must 
support your belief with evidence such as appraisal 

reports and comparable sales. You also have the right 
to appeal if you believe you were charged a late filing 
penalty in error.

If you report your personal property on a combined 
industrial property return to us, you must appeal 
to the Magistrate Division of the Oregon Tax Court 
instead of your county board of property tax appeals. 

For more information on property value appeals, see 
How to Appeal Your Property Value, 150-303-668. 

Do you have questions or need help?
 www.oregon.gov/dor
(503) 378-4988 or (800) 356-4222
questions.dor@ oregon.gov

Contact us for ADA accommodations or assistance in 
other languages.
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How to Appeal
Your Property Value

General information
In Oregon, property taxes are assessed for real 
property, machinery and equipment, manufactured 
structures, business personal property, and floating 
property. Oregon has an ad valorem property tax 
system, which means the property taxes you pay are 
based on the value the county assessor establishes 
for your property.

The assessor determines the value of most taxable 
property on January 1, prior to the beginning of the 
tax year. The tax year runs from July 1 through June 
30. January 1 is called the “assessment date.” The 
assessor’s determination of value will appear on the 
tax statement mailed to you in October.

The following terms and definitions are provided to 
help you understand how your property is valued 
and assessed.

• Real market value (RMV) is the value the assessor 
has determined your property would sell for on 
the open market as of the assessment date. RMV 
appears on most property tax statements.

• Maximum assessed value (MAV) is the greater of 
103 percent of the prior year’s assessed value or 100 
percent of the prior year’s MAV. MAV isn’t limited 
to an increase of 3 percent if certain changes are 
made to your property. These changes are called 
exceptions. MAV doesn’t appear on most tax state-
ments.

• Assessed value (AV) is the value used to calculate 
your tax. It is the lesser of RMV or MAV. Assessed 
value appears on your tax statement.

• Exception means a change to property, not includ-
ing general ongoing maintenance and repair or 
minor construction. Changes that could affect 
maximum assessed value include new construction 
or additions, major remodeling or reconstruction, 
rezoning with use consistent with the change in 
zoning, a partition or subdivision, or a disqualifica-
tion from special assessment or exemption. Minor 
construction is defined as additions of real property 
improvements with a real market value that doesn’t 
exceed $10,000 in one assessment year or $25,000 
over a period of five assessment years. Exception 
value doesn’t appear on your tax statement.

• Specially assessed value (SAV) is a value estab-
lished by statute. The legislature has created several 

programs that set lower assessed value levels for 
certain types of property. Each program has spe-
cific applications and use requirements. Examples 
of property that may qualify for special assessment 
are farmland, forestland, historic property, govern-
ment-restricted low income multi-unit housing, and 
property that qualifies as “open space.” SAV appears 
on most tax statements for property that is specially 
assessed.

Properties appraised by Department of 
Revenue
If you wish to appeal the value of industrial proper-
ty appraised by the Department of Revenue (DOR), 
you must file your appeal with the Magistrate Divi-
sion of the Tax Court. The deadline to file an appeal 
is December 31. If December 31 falls on a Saturday, 
Sunday, or legal holiday, the filing deadline moves to 
the next business day. 

The value and late filing penalties of utilities and 
other centrally assessed property must be appealed 
to DOR on or before June 15 of the assessment year.

Appealing to your county board of 
property tax appeals
Appealing to the county board of property tax 
appeals (BOPTA) is generally the first step in the 
appeal process. Most appeals start at this level.

You may appeal the current year real market, maxi-
mum assessed, specially assessed, or assessed value 
of your property. However, the authority of BOPTA 
to reduce the MAV and AV of your property is limit-
ed to the calculation allowed by law and an appeal 
may not result in a reduction of tax.

The majority of appeals will be based on a differ-
ence of opinion between you and the assessor about 
RMV. In such cases, you will need to present evidence 
about the market value of your property as it existed 
on the assessment date. Evidence might include an 
appraisal report of your property done by an indepen-
dent appraiser or a comparison of your property with 
similar properties that have sold in your area close to 
January 1 of the assessment year.

Comparing the value on the tax roll of your house to 
the value on the tax roll of your neighbor’s house, or 
comparing the taxes you pay to the taxes your neighbor 
pays is generally not considered satisfactory evidence.

(over)

  www.oregon.gov/dor
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The following are examples in which an appeal of 
RMV may result in a tax benefit:

• The board reduces the RMV below the assessed 
value currently on the roll.

• Your property was improved in the previous 
assessment year and the board reduces the value 
of the new construction.

• The board reduces the RMV of your property, and 
the reduction requires property taxes to be reduced 
to meet constitutional limits on the education and 
general government categories of your taxes. See 
Tax Limitation (Compression) at  www.oregon.gov/
dor/property for more information.

Penalties charged for late filing of a current year’s real 
or personal property return with the county asses-
sor, or combined industrial property return with the 
Department of Revenue, may also be appealed to the 
board. The board may waive all or a portion of a pen-
alty imposed for the late filing of a return if:

• You can prove there was good and sufficient cause 
for the late filing, or

• The year for which the return was filed was both 
the first year that a return was required to be filed 
and the first year you filed a return.

How to file your petition
You must file appeals between the date the tax 
statements are mailed and December 31. If Decem-
ber 31 falls on a Saturday, Sunday, or legal holiday, 
the filing deadline moves to the next business day. 
File your petition with the county clerk’s office in the 
county where the property is located. You can get the 
forms you need from your county clerk or county 
assessor’s office. You may also download forms from 
 www.oregon.gov/dor/property.

If you aren’t the owner of the property, carefully 
read the petition instructions to learn if you are 
qualified to file the appeal.

The board will consider your appeal between the 
first Monday in February and April 15. If you choose 
to appear at the hearing, BOPTA will send you writ-
ten notice of the time and location. If you choose not 
to appear, the board will make a decision based on 
the evidence you submit with the petition.

The board will notify you in writing of its decision. 
If you aren’t satisfied with the decision, you have the 
right to appeal as follows:

Appealing county board decisions
You may appeal a decision of BOPTA to the Mag-
istrate Division of the Oregon Tax Court by filing a 

written complaint. The assessor may also appeal the 
board’s decision. 

Complaints must be filed with the Magistrate Divi-
sion within 30 days (not one month), after the board’s 
order is mailed or personally delivered to you. You can 
download appeal forms at  www.courts.oregon.gov; or 
write to: Clerk, Oregon Tax Court, Magistrate Division, 
1163 State Street, Salem OR 97301. You can also order 
forms by calling (503) 986-5650 or by calling your coun-
ty assessor.

Appealing magistrate decisions
You may appeal magistrate decisions to the Regu-
lar Division of the Oregon Tax Court. To appeal, file 
your complaint with the court clerk within 60 days 
(not two months) after the date of the magistrate’s 
decision. The tax court clerk will notify you of the 
trial date and time.

A trial in the Regular Division of the Oregon Tax Court 
is a formal proceeding. Although you may represent 
yourself, most people prefer to be represented by a 
lawyer. If you aren’t satisfied with the tax court deci-
sion, you can appeal to the Oregon Supreme Court.

Failure to appeal to BOPTA
Under very limited circumstances, the Magistrate 
Division may be able to hear your appeal if you miss 
the deadline for filing with BOPTA. In addition, we 
may consider a request to address an error on the 
roll, if certain conditions are met. For more infor-
mation about filing a petition with the department, 
see the publication Request for Supervisory Review, 
150-303-688. You may obtain a copy of this circular 
by calling the Property Tax Conference Unit at (503) 
945-8286, or from the website listed below.

Have questions? Need help?
General tax information ............  www.oregon.gov/dor
 Salem ................................................... (503) 378-4988 
 Toll-free from an Oregon prefi x ...... 1 (800) 356-4222 

Asistencia en español:
 Salem ................................................... (503) 378-4988
 Gratis de prefi jo de Oregon ........... 1 (800) 356-4222

TTY (hearing or speech impaired; machine only):
 Salem ................................................... (503) 945-8617
 Toll-free from an Oregon prefi x .... 1 (800) 886-7204 

Americans with Disabilities Act (ADA): Call one of the 
help numbers for information in alternative formats.
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Request for 
Supervisory Review

The Department of Revenue may consider a request 
for supervisory review if certain criteria are met. We 
may be able to correct assessment errors for the cur-
rent and two prior tax years.

When do I request supervisory review?

We can correct assessment errors under our super-
visory authority if you didn’t appeal timely to the 
county Board of Property Tax Appeals (BOPTA) or 
to the court. We may correct a value when the asses-
sor requests a reduction, when you and the assessor 
agree in writing to a change, or when one of certain 
standards are met. It’s your responsibility to show 
that you meet at least one of these standards:

1. You and the county assessor agree to facts indicat-
ing an error is likely.

 Discuss your concern with the county assessor. 
There may be facts about your property that indicate 
an assessment error. For example, the assessor may 
have used the wrong square footage or there may be 
excessive deterioration that the assessor didn’t con-
sider. To meet this standard, the assessor must agree 
with a fact that you are asserting and the fact must 
indicate a likely error on the roll to the department.

2. An error caused by an extraordinary circum-
stance resulted in the incorrect valuation of your 
property. Extraordinary circumstances include:

a. The county assessor has taxed nonexistent 
property, exempt property, or property out-
side the taxing jurisdiction. 

b. You made a computational or clerical error in 
reporting the value of personal property. 

c. A buyer of the property didn’t know about 
the additional tax liability as the result of a 
correction of an error that occurred before 
they bought the property due to the fact that 
it wasn’t recorded on the tax roll at the time 
of the purchase or within the appeal period. 
This doesn’t include a new owner who dis-
agrees with the value on the roll. 

d.  You, the assessor, the tax collector, or the 
county clerk finds a clerical or jurisdiction-
al error in an order issued by BOPTA. The 

department won’t consider issues of valua-
tion judgment under this standard. 

e.  There has been an increase in the maximum 
assessed value (MAV) of your property above 
the 3 percent limitation but there has been no 
change to the property that qualifies as an 
exception under Oregon Revised Statutes 
(ORS) 308.146(3). The dispute can’t involve the 
value of the property placed on the roll but 
only whether an actual change was made to 
the property. The dispute can also not involve 
the identification of activity as general on-
going maintenance and repair or an account 
modification under ORS 308.162. The increase 
in MAV must have occurred during the years 
for which the department has supervisory 
jurisdiction. 

f. Instances in which a question of fact exists 
that is of interest to the Department of Reve-
nue and doesn’t involve valuation judgment. 

 
You may ask for a correction for the current tax year or 
for either of the two prior tax years. You must meet at 
least one of the above standards for each tax year. The 
current tax year is the tax year in which you file the peti-
tion. Each tax year begins on July 1 and ends on June 30. 

If you still have another statutory right of appeal 
remaining, we don’t have jurisdiction to review a 
petition for the current year. For example, if the issue 
in the petition concerns the value of the property, a 
taxpayer has a statutory right of appeal to the local 
BOPTA or in certain cases the Magistrate Division of 
the Oregon Tax Court until December 31. The depart-
ment can’t accept the petition for the current tax year 
until after that date. 

How do I ask the Department of Revenue to 
correct an assessment error?

File a petition for supervisory review with us. You can 
obtain a petition form from the county assessor’s office. 
The form is available at  www.oregon.gov/dor/property. 
For questions or additional information, contact the 
Property Tax Conference Unit at (503) 945-8286.

(over)

  www.oregon.gov/dor
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What will the Department of Revenue do?

We may schedule a conference to determine if any of 
the standards have been met. The conference is typi-
cally held over the telephone and you will receive 
written notice of the date and time of the conference. 
If you wish, you may choose someone to represent 
you. Persons you may authorize to represent you 
include: Oregon attorneys; certified public accoun-
tants; real estate brokers; appraisers; employees reg-
ularly employed in tax matters; or a spouse, child, 
or parent. We will issue a written decision after the 
conference. If we find that at least one of the stan-
dards has been met, we may schedule a second con-
ference to determine whether the requested correc-
tion should be made.

Is there any other possibility for a late appeal?

Even if you didn’t appeal on time, the Magistrate 
Division of the Oregon Tax Court may consider your 
appeal if either of these situations apply:

1. You didn’t appeal on time for reasons of good and 
sufficient cause. Good and sufficient cause is an 
extraordinary circumstance beyond your control 
that caused the late appeal.

2. Your property is residential, and the difference 
between the real market value you are asserting 
and the real market value shown on the assess-
ment roll is 20 percent or greater.

Have questions? Need help?
General tax information ............  www.oregon.gov/dor
 Salem ................................................... (503) 378-4988 
 Toll-free from an Oregon prefix ...... 1 (800) 356-4222 

Asistencia en español:
 Salem ................................................... (503) 378-4988
 Gratis de prefijo de Oregon ........... 1 (800) 356-4222

TTY (hearing or speech impaired; machine only):
 Salem ................................................... (503) 945-8617
 Toll-free from an Oregon prefix .... 1 (800) 886-7204 

Americans with Disabilities Act (ADA): Call one of the 
help numbers for information in alternative formats.
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Town	 County	 Number	 ZIP code
A

Adair Village	 Benton	 2	 97330	
Adams	 Umatilla	 30	 810	
Adel	 Lake	 19	 620	
Adrian	 Malheur	 23	 901	
Agness	 Curry 	 8	 406	
Albany	 Linn	 22	 321, 322	
Allegany	 Coos	 6	 407	
Aloha	 Washington	 34	 005-007	
Alpine	 Benton	 2	 408	
Alsea	 Benton	 2	 324	
Alsea	 Lincoln	 21	 324	
Alvadore	 Lane	 20	 409	
Amity	 Yamhill	 36	 101	
Antelope	 Wasco	 33	 001	
Applegate	 Jackson	 15	 530	
Arch Cape	 Clatsop	 4	 102	
Arlington	 Gilliam	 11	 812	
Arock	 Malheur	 23	 902	
Ashland	 Jackson	 15	 520	
Ashwood	 Jefferson	 16	 711	
Astoria	 Clatsop	 4	 103	
Athena	 Umatilla	 30	 813	
Aumsville	 Marion	 24	 325	
Aurora	 Marion	 24	 002	
Azalea	 Douglas	 10	 410	

B

Baker City	 Baker	 1	 97814	
Ballston	 Polk	 27	 379	
Bandon	 Coos	 6	 411	
Banks	 Washington	 34	 106, 109, 125	
Bates	 Grant	 12	 817	
Bay City	 Tillamook	 29	 107	
Beatty	 Klamath	 18	 621	
Beaver	 Tillamook	 29	 108, 112	
Beavercreek	 Clackamas	 3	 004	
Beaverton	 Washington	 34	 005-08, 
			   075-077
Bend 	 Deschutes	 9	 701, 702, 
			   707-709	
Biggs	 Sherman	 28	 065	
Birkenfeld	 Columbia	 5	 016	
Blachly	 Lane	 20	 412	
Blalock	 Gilliam	 11	 812	
Blodgett	 Benton	 2	 326	
Blodgett	 Lincoln	 21	 326	
Blue River	 Lane	 20	 413	
Bly	 Klamath	 18	 622	
Boardman	 Morrow	 25	 818	
Bonanza	 Klamath	 18	 623	

Cities and ZIP codes
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Bonneville	 Multnomah	 26	 014	
Boring	 Clackamas	 3	 009, 089	
Bradwood	 Clatsop	 4	 016	
Bridal Veil	 Multnomah	 26	 010	
Bridgeport	 Baker	 1	 819	
Brightwood	 Clackamas	 3	 011	
Broadbent	 Coos	 6	 414	
Brogan	 Malheur	 23	 903	
Brookings	 Curry	 3	 415	
Brooks	 Marion	 24	 305	
Brothers	 Deschutes	 9	 712	
Brownsmead	 Clatsop	 4	 103	
Brownsville	 Linn	 22	 327	
Burns	 Harney	 13	 720	
Butte Falls	 Jackson	 15	 522	
Buxton	 Washington	 34	 109	

C

Camas Valley	 Douglas	 10	 97416, 496	
Camp Sherman	 Jefferson	 16	 730	
Canby	 Clackamas	 3	 013	
Cannon Beach	 Clatsop	 4	 110	
Canyon City	 Grant	 12	 820	
Canyonville	 Douglas	 10	 417	
Carlton	 Yamhill	 36	 111	
Cascade Locks	 Hood River	 14	 014	
Cascadia	 Linn	 22	 329	
Cave Junction	 Josephine	 17	 523, 531	
Cayuse	 Umatilla	 30	 821	
Central Point	 Jackson	 15	 502	
Charleston	 Coos	 6	 420	
Chemult	 Klamath	 18	 731	
Cheshire	 Lane	 20	 419	
Chiloquin	 Klamath	 18	 624, 639	
Christmas Valley	 Lake	 19	 641	
Clackamas	 Clackamas	 3	 015, 086	
Clatskanie	 Columbia	 5	 016	
Clifton	 Clatsop	 4	 016	
Cloverdale	 Tillamook	 29	 112	
Coburg	 Lane	 20	 408	
Colton	 Clackamas	 3	 017	
Columbia City	 Columbia	 5	 018	
Condon	 Gilliam	 11	 823	
Coos Bay	 Coos	 6	 420	
Coquille	 Coos	 6	 423	
Corbett	 Multnomah	 26	 019	
Cornelius	 Washington	 34	 113, 123	
Corvallis	 Benton	 2	 330, 331	
Corvallis	 Linn	 22	 333, 339	
Cottage Grove	 Lane	 20	 424	
Cove	 Union	 31	 824	
Crabtree	 Linn	 22	 335	
Crane 	 Harney	 13	 732	
Crater Lake	 Klamath	 18	 604	
Crawfordsville	 Linn	 22	 336	
Crescent	 Klamath	 18	 733	
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Crescent Lake	 Klamath	 18	 425	
Creswell	 Lane	 20	 426	
Culp Creek	 Lane	 20	 427	
Culver	 Jefferson	 16	 734	
Curtin	 Douglas	 10	 428	

D

Dairy	 Klamath	 18	 97625	
Dale	 Grant	 12	 880	
Dallas	 Polk	 27	 338	
Days Creek	 Douglas 	 10	 429	
Dayton	 Yamhill	 36	 114	
Dayville	 Grant	 12	 825	
Deadwood	 Lane	 20	 430	
Deer Island	 Columbia	 5	 054	
Denio	 Harney	 13	 89404	
Denmark	 Curry	 8	 450	
Depoe Bay 	 Lincoln	 21	 341	
Detroit	 Marion	 24	 342	
Dexter	 Lane	 20	 431	
Diamond	 Harney	 13	 722	
Diamond Lake	 Douglas	 10	 731	
Dillard	 Douglas	 10	 432	
Donald	 Marion	 24	 020	
Dorena	 Lane	 20	 434	
Drain	 Douglas	 10	 435	
Drewsey	 Harney	 13	 904	
Dufur	 Wasco	 33	 021	
Dundee	 Yamhill	 36	 115	
Durkee	 Baker	 1	 905	

E

Eagle Creek	 Clackamas	 3	 97022	
Eagle Point 	 Jackson	 15	 524	
Echo	 Umatilla	 30	 826	
Eddyville	 Lincoln	 21	 343	
Elgin	 Union	 31	 827	
Elkton	 Douglas	 10	 436	
Elmira	 Lane	 20	 437	
Enterprise	 Wallowa	 32	 828	
Estacada	 Clackamas	 3	 023	
Eugene	 Lane	 20	 401, 405, 408 
			   412, 440, 455	

F

Fairview	 Multnomah	 26	 97024	
Fall Creek	 Lane	 20	 438	
Falls City	 Polk	 27	 344	
Fields	 Harney	 13	 710	
Flora	 Wallowa	 32	 828	
Florence	 Lane	 20	 439	
Forest Grove	 Washington	 34	 116	
Fort Klamath	 Klamath	 18	 626	
Fort Rock	 Lake	 19	 735	
Fort Stevens	 Clatsop	 4	 121	
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Fossil	 Wheeler	 35	 830	
Foster	 Linn	 22	 345	
Fox	 Grant	 12	 831	
Frenchglen	 Harney	 13	 736	

G

Gales Creek	 Washington	 34	 97117	
Gardiner	 Douglas	 10	 441	
Garibaldi	 Tillamook	 29	 118	
Gaston	 Washington	 34	 119	
Gates	 Linn	 22	 346	
Gates	 Marion	 24	 346	
Gateway	 Jefferson	 16	 741	
Gearhart	 Clatsop	 4	 138	
Gervais	 Marion	 24	 026	
Gilchrist	 Klamath	 18	 737	
Gladstone	 Clackamas	 3	 027	
Glendale	 Douglas	 10	 442	
Gleneden Beach	 Lincoln	 21	 388	
Glenwood	 Washington	 34	 116	
Glide	 Douglas	 10	 443	
Goble	 Columbia	 5	 048	
Gold Beach	 Curry	 8	 444	
Gold Hill	 Jackson	 15	 525	
Government Camp	 Clackamas	 3	 028	
Grande Ronde	 Polk	 27	 347	
Grants Pass	 Josephine	 17	 526-528, 543	
Grass Valley	 Sherman	 28	 029	
Greenleaf	 Lane	 20	 430	
Gresham	 Multnomah	 26	 030, 080	
Grizzly	 Jefferson	 16	 741	

H

Haines	 Baker	 1	 97833	
Halfway	 Baker	 1	 834	
Halsey	 Linn	 22	 348	
Hamlet	 Clatsop	 4	 138	
Hammond	 Clatsop	 4	 121	
Harbor	 Curry	 8	 415	
Harper	 Malheur	 23	 906	
Harrisburg	 Linn	 22	 446	
Hebo	 Tillamook	 29	 122	
Helix	 Umatilla	 30	 835	
Heppner	 Morrow	 25	 836	
Hereford	 Baker	 1	 837	
Hermiston	 Umatilla	 30	 838	
Hillsboro	 Washington	 34	 006, 123, 124	
Hines	 Harney	 13	 738	
Hood River	 Hood River	 14	 031	
Hubbard	 Marion	 24	 032	
Huntington	 Baker	 1	 907	

I

Idanha	 Linn	 22	 97350	
Idanha	 Marion	 24	 350	
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Idleyld Park	 Douglas	 10	 447	
Imbler	 Union	 31	 841	
Imnaha	 Wallowa	 32	 842	
Independence	 Polk	 27	 351	
Ione	 Morrow	 25	 843	
Ironside	 Malheur	 23	 908	
Irrigon	 Morrow	 25	 844	
Island City	 Union	 31	 850	

J

Jacksonville	 Jackson	 15	 97530	
Jamieson	 Malheur	 23	 909	
Jasper	 Lane	 20	 438	
Jefferson	 Linn	 22	 352	
Jefferson	 Marion	 24	 352	
Jewell	 Clatsop	 4	 138	
John Day	 Grant	 12	 845	
Jordan Valley	 Malheur	 23	 910	
Joseph	 Wallowa	 32	 846	
Junction City	 Lane	 20	 448	
Juntura	 Malheur	 23	 911	

K

Keno	 Klamath	 18	 97627	
Kent	 Sherman	 28	 033	
Kerby	 Josephine	 17	 531	
Kernville	 Lincoln	 21	 367	
Kimberly	 Grant	 12	 848	
Kirk	 Klamath	 18	 624	
Klamath Falls	 Klamath	 18	 601-603, 625	

L

Lafayette	 Yamhill	 36	 97127	
LaGrande	 Union	 31	 850	
Lake Grove	 Clackamas	 3	 034, 035	
Lake Oswego	 Clackamas	 3	 034, 035	
Lake Oswego	 Washington	 34	 034, 035	
Lakeside	 Coos	 6	 449	
Lakeview	 Lake	 19	 630	
Langlois	 Curry	 8	 450	
Lapine	 Deschutes	 9	 739	
Lawen	 Harney	 13	 740	
Leaburg	 Lane	 20	 489	
Lebanon	 Linn	 22	 355	
Lexington	 Morrow	 25	 839	
Lincoln City	 Lincoln	 21	 367	
Logsden	 Lincoln	 21	 357	
Lonerock	 Gilliam	 11	 823	
Long Creek	 Grant	 12	 856	
Lorane	 Lane	 20	 451	
Lostine	 Wallowa	 32	 857	
Lowell	 Lane	 20	 452	
Lyons	 Linn	 22	 358	
Lyons	 Marion	 24	 358	
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M

Madras	 Jefferson	 16	 97741	
Malin	 Klamath	 18	 632	
Manning	 Washington	 34	 125	
Manzanita	 Tillamook	 29	 130	
Mapleton	 Lane	 20	 453	
Marcola	 Lane	 20	 454	
Marion	 Marion	 24	 359	
Marylhurst	 Clackamas	 3	 036	
Maupin	 Wasco	 33	 037	
Mayville	 Gilliam	 11	 830	
McCoy	 Polk	 27	 339	
McDermitt	 Malheur	 23	 89425	
McKenzie Bridge	 Lane	 20	 413	
McMinnville	 Yamhill	 36	 128	
Meacham	 Umatilla	 30	 859	
Medford	 Jackson	 15	 501-504	
Medical Springs	 Union	 31	 814	
Mehama	 Marion	 24	 384	
Merlin	 Josephine	 17	 532	
Merrill	 Klamath	 18	 633	
Metolius	 Jefferson	 16	 741	
Midland	 Klamath	 18	 634	
Mikkalo	 Gilliam	 11	 861	
Mill City	 Linn	 22	 360	
Mill City	 Marion	 24	 360	
Miller	 Sherman	 28	 058	
Milton-Freewater	 Umatilla	 30	 862	
Milwaukie	 Clackamas	 3	 222, 267, 269	
Mist 	 Columbia	 5	 016	
Mitchell	 Wheeler	 35	 750	
Molalla	 Clackamas	 3	 038	
Monmouth	 Polk	 27	 361	
Monroe	 Benton	 2	 456	
Monument	 Grant	 12	 864	
Moro	 Sherman	 28	 039	
Mosier	 Wasco	 33	 040	
Mount Angel	 Marion	 24	 362	
Mount Hood	 Hood River	 14	 041	
Mount Vernon	 Grant	 12	 865	
Mulino	 Clackamas	 3	 042	
Multnomah	 Multnomah	 26	 219	
Murphy	 Josephine	 17	 533	
Myrtle Creek	 Douglas	 10	 457	
Myrtle Point	 Coos	 6	 458	

N

Nehalem	 Tillamook	 29	 97131	
Neotsu	 Lincoln	 21	 364	
Neskowin	 Tillamook	 29	 149	
Netarts	 Tillamook	 29	 143	
New Pine Creek	 Lake	 19	 635	
Newberg	 Yamhill	 36	 132	
Newport	 Lincoln	 21	 365	
North Bend 	 Coos	 6	 459	
North Plains	 Washington	 34	 133	
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North Powder	 Union	 31	 867	
Norway	 Coos	 6	 460	
Noti	 Lane	 20	 461	
Nyssa	 Malheur	 23	 913	

O

Oak Grove	 Clackamas	 3	 97222, 267, 268	
Oakland	 Douglas	 10	 462	
Oakridge	 Lane	 20	 463	
O’Brien	 Josephine	 17	 534	
Oceanside	 Tillamook	 30	 134	
Odell	 Hood River	 14	 044	
Olex	 Gilliam	 11	 812	
Olney	 Clatsop	 4	 103	
Ontario	 Malheur	 23	 914	
Ophir	 Curry	 8	 464	
Oregon City	 Clackamas	 3	 045	
Oretech	 Klamath	 18	 601	
Otis	 Lincoln	 21	 368	
Otter Rock	 Lincoln	 21	 369	
Oxbow	 Baker	 1	 840	

P

Pacific City	 Tillamook	 29	 97135	
Paisley	 Lake	 19	 636	
Parkdale	 Hood River	 14	 041	
Paulina	 Crook	 7	 751	
Pendleton	 Umatilla	 30	 801	
Perrydale	 Polk	 27	 101	
Philomath	 Benton	 2	 370	
Phoenix	 Jackson	 15	 535	
Pilot Rock	 Umatilla	 30	 868	
Pistol River	 Curry	 8	 444	
Pleasant Hill	 Lane	 20	 405, 455	
Plush 	 Lake	 19	 637	
Port Orford	 Curry	 8	 465	
Portland	 Multnomah	 26	 *	
Portland	 Washington	 34	 219, 225, 229	
Post	 Crook	 7	 752	
Powell Butte	 Crook	 7	 753	
Powers	 Coos	 6	 466	
Prairie City	 Grant	 12	 869	
Princeton	 Harney	 13	 721	
Prineville	 Crook	 7	 754	
Prospect	 Jackson	 15	 536	

R

Rainier	 Columbia	 5	 97048	
Redmond	 Deschutes	 9	 756	
Reedsport	 Douglas	 10	 467	
Remote	 Coos	 6	 468	
Rhododendron	 Clackamas	 3	 049	
Richland	 Baker	 1	 870	
Rickreall	 Polk	 27	 371	
Riddle	 Douglas	 10	 469	

*Multiple ZIP codes
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Riley	 Harney	 13	 758	
Ritter	 Grant	 12	 872	
Riverside	 Malheur	 23	 917	
Rockaway	 Tillamook	 29	 136	
Rogue River	 Jackson	 15	 537	
Rose Lodge	 Lincoln	 21	 372	
Roseburg	 Douglas	 10	 470, 471	
Rufus	 Sherman	 28	 050	

S

Saginaw	 Lane	 20	 97472	
Saint Helens	 Columbia	 5	 051	
Salem	 Marion	 24	 301-312, 314, 317	
Sandy	 Clackamas	 3	 055	
Scappoose	 Columbia	 5	 056	
Scio	 Linn	 22	 374	
Scotts Mills 	 Marion	 24	 375	
Scottsburg	 Douglas	 10	 473	
Seal Rock	 Lincoln	 21	 376	
Seaside	 Clatsop	 4	 138	
Selma	 Josephine	 17	 538	
Seneca	 Grant	 12	 873	
Shady Cove	 Jackson	 15	 539	
Shaniko	 Wasco	 33	 057	
Shedd	 Linn	 22	 377	
Sheridan	 Yamhill	 36	 378	
Sherwood	 Washington	 34	 140		
Siletz	 Lincoln	 21	 380	
Silver Lake	 Lake	 19	 638	
Silverton 	 Marion	 24	 381	
Sisters	 Deschutes	 9	 759
Sixes	 Curry	 8	 476	
South Beach	 Lincoln	 21	 366	
Sprague River	 Klamath	 18	 639	
Spray	 Wheeler	 35	 874	
Springfield	 Lane	 20	 475, 477, 478	
St. Benedict	 Marion	 24	 373	
St. Paul	 Marion	 24	 137	
Stanfield	 Umatilla	 30	 875	
Stayton	 Linn	 22	 383	
Stayton	 Marion	 24	 383	
Sublimity	 Marion	 24	 385	
Summer Lake 	 Lake	 19	 640	
Summerville	 Union	 31	 876	
Sumpter	 Baker	 1	 877	
Sunny Valley	 Josephine	 17	 497	
Sutherlin	 Douglas	 10	 479	
Sweet Home	 Linn	 22	 386	
Swisshome	 Lane	 20	 480	

T

Taft	 Lincoln	 21	 97367	
Talent	 Jackson	 15	 540	
Tangent	 Linn	 22	 389	
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Tenmile	 Douglas	 10	 481	
Terrebonne	 Deschutes	 9	 760	
The Dalles	 Wasco	 33	 058	
Thurston	 Lane	 20	 482	
Tidewater	 Lincoln	 21	 390	
Tigard	 Washington	 34	 223, 224, 281	
Tillamook	 Tillamook	 29	 141	
Tiller	 Douglas	 10	 484	
Timber	 Washington	 34	 144	
Toledo 	 Lincoln	 21	 391	
Tolovana Park	 Clatsop	 4	 145	
Trail	 Jackson	 15	 541	
Tri-City	 Douglas	 10	 457	
Troutdale	 Multnomah	 26	 060	
Troy	 Wallowa	 32	 828	
Tualatin	 Washington	 34	 062	
Turner	 Marion	 24	 392	
Tygh Valley	 Wasco	 33	 063	

U

Ukiah	 Umatilla	 30	 97880	
Umatilla	 Umatilla	 30	 882	
Umpqua	 Douglas	 10	 486	
Union	 Union	 31	 883	
Unity	 Baker	 1	 884	

V

Vale	 Malheur	 23	 97918	
Veneta	 Lane	 20	 487	
Vernonia	 Columbia	 5	 064	
Vida	 Lane	 20	 488	

W

Waldport	 Lincoln	 21	 97394	
Wallowa	 Wallowa	 32	 885	
Walterville 	 Lane	 20	 489	
Walton	 Lane	 20	 490	
Wamic	 Wasco	 33	 063	
Warm Springs	 Jefferson	 16	 761	
Warren	 Columbia	 5	 053	
Warrenton 	 Clatsop	 4	 146	
Wasco	 Sherman	 28	 065	
Waterloo	 Linn	 22	 355	
Wauna	 Clatsop	 4	 016	
Wedderburn	 Curry	 8	 491	
Welches	 Clackamas	 3	 067	
West Linn	 Clackamas	 3	 068	
West Salem	 Polk	 27	 304	
Westfall	 Malheur	 23	 920	
Westfir	 Lane	 20	 492	
Westlake	 Lane	 20	 493	
Weston	 Umatilla	 30	 886	
Westport	 Clatsop	 4	 016	
Wheeler	 Tillamook	 29	 147	
White City	 Jackson	 15	 503	
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Wilbur	 Douglas	 10	 494	
Wilderville 	 Josephine	 17	 543	
Willamina	 Polk	 27	 396	
Willamina	 Yamhill	 36	 396	
Williams	 Josephine	 17	 544	
Willowcreek	 Malheur	 23	 918	
Wilsonville	 Clackamas	 3	 070	
Wilsonville	 Washington	 34	 070	
Winchester	 Douglas	 10	 495	
Winchester Bay	 Douglas	 10	 467	
Winston	 Douglas	 10	 496	
Wolf Creek	 Josephine	 17	 497	
Woodburn	 Marion	 24	 071	

Y

Yachats	 Lincoln	 21	 97498	
Yamhill	 Yamhill	 36	 148	
Yoncalla	 Douglas	 10	 499	
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Records retention

		  Records retention

Personal property records should be retained according to information from the most recent version of OAR 166-
150-0015, Archives Division.  

County assessor records

According to the OAR, the applicable retention schedules are as follows:

•	Assessment roll/personal property—6 years. Destruction authorized only upon the condition that the tax collector 
is keeping a permanent copy of the Assessment and Tax Roll.

•	Personal property returns—6 years. Individual filings of the personal property tax return are confidential.

These schedules apply only to the program records of county assessors. These specific retention periods don’t apply 
to records of Assessment and Appraisal Section, Department of Revenue, or any other state agency. Programs involv-
ing federal funds may be subject to additional requirements.

Refer to OAR 166-150-0015 County Assessment and Tax Records.
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Reference list for personal property
Title:  Appraising Machinery and Equipment
Sponsored by The American Society of Appraisers
Authors:  Various:  John Alico, Editor
ISBN 0-07-0011475-2
Published by:  McGraw-Hill Book Company

Pricing guides for computer equipment
Mainframe

Title: Computer Price Watch
Author/Publisher:  Computer Information Resources
22144 Clarendon Street, Suit 214
Woodland Hills CA 91367
Phone: (818) 883-4614
www.computerpricewatch.com

Title: End User Market Value Report
Author/Publisher:  DMC Valuations
P.O. Box 2130
Costa Mesa CA 92628
Phone: (714) 241-4220
www.dmcvaluations.com

A company that produces a computer bluebook is:  
Orion Research Corporation
14555 N Scottsdale Rd., Suite 330
Scottsdale AZ 85254
Phone: (480) 951-1114
www.orionbluebook.com

Heavy equipment

Title: My Little Salesman
2895 Chad Drive
Eugene OR 97408
Phone: (541) 341-4650
www.mylittlesalesman.com

Title: Top Bid
Top Bid
PO Box 2029
Tuscaloosa AL 35403
Phone: (205) 349-2990
www.topbid.com

Title: 1993 Hot Line
Published by: Heartland Communications Group, Inc.
1003 Central Avenue
PO Box 1052
Fort Dodge IA 50501
Phone: 1 (800) 247-2000
www.hlipublishing.com
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Enterprise zone
Several types of benefits accrue to eligible business firms 
that invest, qualify, and operate in an Oregon enterprise 
zone, besides those with statewide applicability. The 
benefits for a tax exemption fall into one of three areas, 
which are:

•	Construction-in-progress.
•	Strategic investment.
•	Tax credit.

Under the program of construction-in-progress, those 
items that are personal property are taxable. All other 

property can receive exemption from taxation. As a 
business qualifies for an exemption under the strategic 
investment in urban areas, everything is exempt from 
taxation for the first $100 million and in rural areas 
everything is exempt from taxation for the first $25 mil-
lion. In order for personal property to receive an exemp-
tion under the tax credit program, a personal property 
item must have a value of $1,000 or more and be used 
in tangible production or be a personal property item of 
$50,000 or more.


