
Boundary Changes: Complying 
with ORS 308.225

Oregon Department of Revenue



• Changes to the boundaries of local districts with taxing 
authority.

• Examples of districts with taxing authority include:
 Cities.
 School districts.
 Special districts (fire, water, sewer, etc.).
 Counties.

Boundary changes are



• Formation of a new district.
• Consolidation or merger of two districts.
• Annexation of territory by a district.
• Withdrawal of territory from a district.
• Dissolution of a district.
• Establishment of tax zones within a 

district.

Boundary changes subject to ORS 
308.225 include:



• DOR’s obligation and authority is set out in ORS 
308.225.

• DOR must approve the map and legal description for 
all boundary changes.
 The legal description and map must match.
 DOR does not compare the boundary change with other 

boundaries.

DOR’s role in the 308.225 process



• When a district proposes a boundary change, it must notify 
DOR and the county assessor.
 Within 14 days, DOR or assessor must send the district a map on 

which to show the new boundaries, or
 The district can download a map from ORMAP.net.

• The district must use either the map provided or the one from 
ORMAP.

Boundary change approval process



• The final approved map and legal description of the new 
district boundary must be received by DOR by March 31.
 The map and legal description are only final when no further 

corrections are necessary.
 Can submit a legal description and map early for preliminary 

approval.
 DOR may take up to 30 days to approve and five days to notify.

Process (cont.)



• Documents to submit:
 DOR’s “Notice From Taxing Districts” form (Publication 150-

504-407).
 School districts also include “School District Boundary Change” 

form (Publication 150-504-056).
 Governing body’s ordinance, order, or resolution approving the 

boundary change.
 Legal description.
 Map (from DOR, assessor, or ORMAP) showing new boundary.

Process (cont.)



• Electronically via email to: boundary.changes@oregon.gov

• By mail to: Cadastral Information Systems Unit
Oregon Department of Revenue 
PO Box 14380
Salem, OR 97309-5075

*Also submit a copy to the county assessor.

Submit documents to DOR*

mailto:boundary.changes@oregon.gov


• The description must meet the statutory requirements. See 
ORS 308.225(2)(b) and OAR 150-308-0355.

• The description can be:
 A metes and bounds description.
 A PLSS description (using Township, Range, Section, Quarter 

section).
 A subdivision lot and block, or partition plat description.
But NOT tax lot numbers.

Legal description requirements



• Other requirements for the legal description:
 Point-of-beginning must be clear.

 Bearings and distances, or points of call, are required for each course around the 
boundary (unless description is based on PLSS or subdivision plat).

 If a deed is referenced, submit a copy of the deed.

 Description must be consistent with most recently recorded deed.

 Point-of-call to a road or highway must state which edge, or centerline.

 Point-of-call to a river or stream must state ordinary high or low water line, or 
thread.

 County boundaries may be taken from Oregon statutes; for example, “All of 
Wallowa County as described in ORS 201.320.”

Legal description requirements



• Base map(s) must be provided by DOR, the assessor, or downloaded 
from ORMAP.

• Map must contain sufficient information to confirm the map is an 
accurate representation of the legal description.

• Information may be added to the map if it is needed.
• Map must be marked to clearly identify the new boundary, as set out in 

the legal description.

Map requirements



• The point of beginning must be clearly marked on the map.
• The map must show the bearings and distances as set out in the legal 

description.
• Any DLC (Donation Land Claim) or PLSS (Section, Quarter) corners 

used in the legal description must also be shown on the map.
• Streets, creeks, railroads, etc., must be labeled on the map.
• If a deed reference is used as a point-of-call, the deed number must be 

on the map.

Map requirements



• DOR will help districts as much as possible to correct 
errors.

• Three types of errors.
 Typographical errors.
 Minor errors.
 Major errors.

Correcting map and legal description errors



• Clerical errors.
 Transpositions.
 A word or number left out.
 Other minor clerical error in the legal description or map.

• Does not change the intent or meaning of the boundary 
change, which is clear even with the typo.

• Boundary changes with minor typographical errors are usually 
approved with a note requesting correction of the error.

Typographical errors



• Minor errors are:
 Errors in the language that can cause misinterpretation;
 Leave out critical information; or
 Cause the description and map not to match.

• DOR will disapprove boundary changes with minor 
errors.
 DOR will notify the district of the deficiencies.
 District can resubmit with corrected documents.

Minor error



• Major errors are:
 Errors in the boundary change such that the intent cannot be 

determined.
 Examples include:
The wrong map.
Wrong legal description.

• DOR will disapprove boundary changes with major errors.
 DOR will attempt to assist the district to make changes but may not 

be able to determine the correct action to take where the intent isn’t 
clear.

Major errors



Sample: Notice from Taxing Districts (top of form)



Sample: Notice from Taxing Districts (bottom of form)



• The CISU receives a variety of maps, such as surveyors’ maps, plats, etc.
 Remember that even if you are submitting a different type of map, you must also

include a map from the DOR, assessor, or ORMAP with the area of the boundary
change highlighted.

• The examples that follow show different ways to annotate a map to conform to the
description of the boundary change.

Some examples of maps and legal descriptions



Some examples of maps and legal descriptions



Some examples of maps and legal descriptions



Some examples of maps and legal descriptions

Here is a survey that was 
updated using text boxes..



Some examples of maps and legal descriptions Here is an example of a 
survey with handwritten 
bearings and distances that 
match the legal description.



Some examples of maps and legal descriptions

This is an example of a map 
and legal description prepared 
by a surveyor.



Some examples of maps and legal descriptions

Here is an assessor’s map that was updated 
with handwritten bearings and distances
in order to match the legal description exactly.



Here is an example of a map 
that uses tables to provide 
the bearings and distances. 

Some examples of maps and legal descriptions



• Boundary Change Information handbook (150-504-405).
• Boundary Change Checklist (150-504-408).
• Notice From Taxing Districts (150-504-407).
• Boundary Changes – Schools (supplemental form required 

for schools)(150-504-056).
• ORS 308.225.
• OAR 150-308-0350 and OAR 150-308-0355.
• ORMAP.net website for obtaining maps.
• DOR / CISU.
Email: boundary.changes@oregon.gov
Website: https://www.oregon.gov/DOR/programs/property/
Pages/boundary-change.aspx

Additional information
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