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Using Microsoft Teams to 
Join ODOE Public Meetings

Oregon Department of Energy meetings are held via the online platform Microsoft Teams. Whenever possible, 
please join the meetings through the Teams app or your web browser, as it will give you more options for 
participating and viewing materials. A telephone line is available to dial in for those who need it. 

Meeting details, including the link and 
phone number, will be posted on ODOE’s 
website. 

You can click the provided meeting link or 
go to Microsoft’s website and enter the 
meeting ID and passcode listed. 

Sample meeting details
Clickable link to join Join Online

online. 

Dial the phone number 
listed and enter the 
conference ID when 

prompted.

Meeting ID: 282 785 412 823 86
Passcode: GX7LQ9m7
Or
Call in: 503-446-4951
Phone conference ID: 480 901 809#

Some meetings may require you to enter your name 
and email address to register to attend. If so, you 
will receive an email confirmation with the link and 
phone number. 

Join the meeting
Click the join link from the ODOE website (or 
your registration confirmation email).

If you have the Teams app, the meeting will open 
there. The app is not required and you can join 
the meeting through your web browser.

If you have a Teams account, you can log in. If 
you don’t have an account, you may be able to 
enter your name. 

Register (if required)

Your ODOE Host

https://www.oregon.gov/energy/Pages/default.aspx
https://www.oregon.gov/energy/Pages/default.aspx
https://www.microsoft.com/en-us/microsoft-teams/join-a-meeting?msockid=1c16e10abdae6a3a282af7d5bcdd6b3c
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Select your settings before joining

Turn on/off 
camera 

Select your 
microphone 
option 

Mute/ 
unmute

Click Join 
Now

YOU!

You’re in the meeting!

In most cases, you will be automatically 
muted and in listen-only mode. In some 
meetings, you can mute/unmute yourself. 

Use the menu bar across the top of the 
screen to change your settings and interact 
with the meeting. Available options may vary 
based on the meeting.  

Turn on/off 
camera or 

audio

Chat with 
meeting 

participants

Submit a 
question for the 
panelists/hosts 

to answer

See meeting 
attendees

Indicate you 
would like to 

speak

Emojis

Change 
screen 
layout 
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YOU!

Windows open on the right
Most windows like chat, Q&A, and participants, open 
in a window on the right side. 

Live Captioning
Teams offers live captioning for meetings in English 
and other languages. From the top menu bar, click 
“More” and then click “Language and speech.” 

Having trouble with Teams? Please give us a call at 800-221-8035 or email AskEnergy@energy.oregon.gov.

http://AskEnergy@energy.oregon.gov



