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Spatial Data Documentation

Note:  Stewardship Plan is “as planned,” while metadata is “as built.”

	Item
	Metadata
	Standards
	Charter
	Stewardship Plan

	File name
	x (Actual)
	x (Format)
	
	

	Identification Information (citation)
	x
	
	
	

	Identification Information (abstract/ description)
	x
	
	
	

	Identification Information (scope & purpose)
	x

brief statement
	x

of standard
	
	x

of data

	Dependencies/Cross References/Integration of Themes

(horizontal and vertical)
	x

brief statement
	x

of standard
	
	x

of data

	Steward Group
	
	
	x

business rules
	x 

roles & responsibilities

	Source/Native Data Environment
	x  
	  
	
	x

	Source Contact

(Publisher)
	x
	
	x

orgs
	x

positions

	Time period of content
	x
	
	
	

	Status/Progress
	x
	
	
	 

	Maintenance Frequency

(Update cycle) What is timely? 
	x
	
	
	x

interval & methods

	Planned Activities

Upgrade goals
	
	
	
	x

	Spatial Domain
	x

explicit
	
	x implicit
	

	Compilation Scale 
	x 
	x
	
	x

	Keywords
	x
	
	
	

	Browse Graphic (link)
	x
	
	
	x (new jpg)

	Security Information/Classification
	x
	
	
	x

	Series Information (Part of a series?)
	x
	
	
	x

	Data Quality Information
	x 

measured
	x

minimum
	
	x

methods

	License Information/Restrictions
	
	
	
	periodic renewal required?

	Distribution Information/Restrictions
	x
	
	
	renewal required?

	Permissions for distribution
	
	
	
	renewal required?

	Disclaimers
	x actual
	
	
	x target

	Backup routine
	
	
	
	x approach

	Retention time of retired records
	
	
	
	x

	Archiving
	
	
	
	x

	Spatial Data Information

(Encoding & Record Format)
	x actual
	x target
	
	

	Spatial Reference Information

(Projection Parameters)
	x (Original, Actual)
	x (Target)
	
	

	Entity and Attribute Information

 (Feature Description)
	x (Actual)
	x (Target)
	
	

	Error reporting/ change requests
	
	
	
	x

	Changes permitted?
	
	
	
	x

who

	Modification QA/QC procedures
	
	
	
	

	Change notification
	
	
	
	x

who

	Change mgmt – who should know about changes?  How far in advance?
	
	
	
	x

	Trigger policies, regulations, statutes, agreements, or events?
	
	
	
	x

	Digitizing/updating standards (topology, snapping tolerances, node connections, etc.) 
	
	x
	
	

	Digitizing/updating
	x

what/how
	
	
	x

workflow

	Reviewer: who accredits changes?
	
	
	
	x

org & position

	Reviewer comment response (formal? informal?)
	
	
	
	x

	User error reports/feedback
	
	
	
	x

workflow

	Change log requirements; tracking changes
	
	
	
	x

	Metadata update requirements
	
	
	
	x

	Metadata reference information
	x
	
	
	x



	Modification to Data Exchange Standards 
	
	x
	
	

	Uploading procedures/contacts
	
	
	
	x

	Training: users, custodians, reviewers
	
	
	
	x








