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Docket Item:  

HECC Executive Director Annual Financial Transaction Review 

Summary: 

HECC Commission adopted policy and procedures along with the Oregon Accounting Manual require an 

annual review of agency head financial transactions.  This post transaction review and approval of the 

financial transactions must be part of a regular meeting and documented in the minutes.  The review consists 

of; (1) Special Leaves with Pay, (2) Travel Expense Reimbursements, (3) Exceptional Performance Leave, (4) 

Vacation Payoffs, and Use of the Small Purchase Order Transaction System (SPOTS) purchase card. 

 

Annual Report of Financial Transactions by the Agency Head: 

(1) Special Leaves with Pay:  None for the agency head to report during last fiscal year. 

(2) Travel Expense Reimbursements:  See attached spreadsheet for detail.  All expense claims during 

the period were approved by either Bob Brew or David Zerbe (the designated responsible persons).    

(3) Exceptional Performance Leave:  None for the agency head to report during last fiscal year. 

(4) Vacation Payoffs:  None for the agency head to report during last fiscal year. 

(5) Use of the Small Purchase Order Transaction System (SPOTS) purchase card:  Agency head is 

not issued a SPOTS card and does not have any activity to report. 

 

Staff Recommendation: 

Review and approve the financial transactions of the agency head from July 1, 2016 through June 30, 2017. 

 


