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State of Oregon 

 

OREGON YOUTH WORKS  

2027-29 Oregon Community Stewardship Grant 
Program 

Request for Applications (RFA) 

Grant Performance Period: upon execution of a Grant Agreement – June 30, 2029 
 

HECC #27-002 

Date Issued: 10/19/2026 

Applications Due: 12/18/2026 at 5 p.m. Pacific Time (PT) 
Single Point of Contact (“SPC”):  Lisa Kelly-Harriman 

Email: lisa.m.kelly-harriman@hecc.oregon.gov and copy 
HECC.Procurement@hecc.oregon.gov 

 
For questions, clarifications, and in compliance with the Americans with Disabilities Act of 1990, this 
RFA may be made available in alternate formats such as Braille, large print, audiotape, oral presentation, 
or computer disk.  Please contact Oregon Youth Works at: HECC.OregonYouthWorks@hecc.oregon.gov 

  

FREE coaching and guidance on the application process is available for Applicants and 
prospective applicants through Technical Assistance Providers contracted by HECC. These 
providers can support you throughout the application process to help determine eligibility and 
give feedback on your application. You can find their contact information in Section 1.6 of this 
RFA. It is recommended that you contact them early in the application process. 

mailto:HECC.Procurement@hecc.oregon.gov
mailto:occ@hecc.oregon.gov
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SECTION 1: INTRODUCTION AND OVERVIEW 

1.1. INTRODUCTION 
The State of Oregon, acting by and through the Higher Education Coordinating Commission 
(“HECC”), is issuing this Request for Application (“RFA”) for the Oregon Youth Corps (“OYC”), 
program administered by Oregon Youth Works (“OYW”).  

HECC is conducting this RFA as authorized by ORS 418.650 through 418.663. Grants will be 
awarded to eligible organizations, public entities, and sovereign nations across the state that 
provide youth with access to work experience and introduce work readiness skills through 
community centered stewardship projects. 

The OYC administers Service-Learning Education (“SLE”) and On-the-Job Training (“OJT”) 
grant awards through agreements under the Community Stewardship Corps (as established 
under ORS 660.353) to meet the purpose of promoting community service activities 
throughout the state for a broad cross section of Oregon disadvantaged and at-risk youth 
through SLE and OJT activities and projects. The OYC’s goal is to provide programs throughout 
all 36 counties and with the 9 Federally Recognized Tribal Nations of Oregon. 

The estimated budget for this RFA is $1,890,000. This program is funded 100% with state 
funds and non-federal sources. HECC anticipates awarding up to 72 grant awards; the max 
award amount per SLE grant is $52,500 per organization’s county project and the max award 
amount for OJT grant is $52,500 per organization’s county project. Each Applicant is allowed to 
apply for a total of 2 projects per county, 1 SLE project and 1 OJT project. 

Funding is not guaranteed and is subject to competition, requirements, and the availability of 
funds. 

1.2. BACKGROUND 
The Oregon Youth Corps (previously known as the Oregon Youth Conservation Corps (OYCC)) 
was created in 1987 by the Legislative Assembly and is authorized by ORS 350.075 and ORS 
418.650-ORS 418.663.  

OYC PURPOSE: 

• Protect, conserve, rehabilitate and improve the natural, historical and cultural resources of 
the state; 

• Increase educational, training and employment opportunities for disadvantaged and at-risk 
youth and young adults (aged 13 – 24) in workforce training.  

1.3. AGREEMENT & FUNDING INFORMATION 
Grant Funds are based on estimated tax revenues and are subject to availability. 

HECC anticipates awarding funds through Grant Agreements with multiple Applicants. If HECC 
chooses to partially fund an Application, it will do so in a manner that does not prejudice any 
Applicants or affect the basis upon which the Application or portion thereof was evaluated and 
selected for award. Funded Applications through this competitive RFA are not a guarantee of 
future funding. When or if additional funding becomes available, HECC reserves the right to 
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issue additional awards under this RFA to Applicants that were not originally awarded or that 
were partially funded. These additional awards may not require further competition. Any 
additional award will be made in accordance with the terms of this RFA. Evaluation of 
Applications are based on the criteria in this RFA. HECC reserves the right to partially fund 
applications in discrete portions or phases. 

Additionally, HECC reserves the right to reopen the RFA as necessary, at any point, or may 
solicit programs if not enough Applications are received, and/or do not align with HECC 
priorities, and/or ineligible Applications were submitted.  

There is no guarantee that an Applicant will receive a Grant. Any expenses incurred by an 
Applicant prior to the execution of a Grant Agreement will not be reimbursed.  

Agreement Types: 
This RFA allows for two (2) types of awards: (Attachment A) 

1. Service-Learning Education (“SLE”) Grants  
2. On-the-Job Training (“OJT”) Grants  

1.4. TIMELINE AND INFORMATION SESSIONS 
The table below represents a tentative schedule of events for this RFA. All times are listed in 
Pacific Time. All dates listed are subject to change. See 
https://www.oregon.gov/highered/about/pages/grants-contracts.aspx for the most current 
information. 

Event Date Time 

Request for Applications posted October 19, 2026 By 5:00 p.m. PT 

Pre-Application info session 
 
Register in advance for this meeting: 
Via Zoom 
 
After registering, you will receive a confirmation email 
containing information about joining the meeting. 

October 30, 2026 11:00 a.m. PT 

RFA questions end date December 9, 2026 3:00 p.m. PT 

Application due date  December 18, 2026 5:00 p.m. PT 

Approximate issuance of intent to award February 26, 2027 5:00 p.m. PT 

Estimated Period of Performance start date July 1, 2027 *upon 
execution of 
agreement 

12:01 a.m. PT 

 

https://www.oregon.gov/highered/about/pages/grants-contracts.aspx
https://www.zoomgov.com/meeting/register/zD6d66uzQJKMAnMlFVNu8w
https://www.zoomgov.com/meeting/register/zD6d66uzQJKMAnMlFVNu8w
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1.5. COMMITMENT TO DIVERSITY, EQUITY, INCLUSION, AND 
ACCESSIBILITY 
HECC envisions a future in which all Oregonians—and especially those whom our systems 
have underserved and marginalized—benefit from the transformational power of high-quality 
postsecondary education and training. HECC’s Equity Lens is a document and tool that guides 
our work to transform the education system to eliminate disparities and support the 
educational success of all Oregonians. OYW has worked to operationalize the commitment to 
diversity, equity, inclusion, and accessibility in this grant making process through the following 
actions:  

• Equity Framework: Applying HECC’s Equity Lens to all aspects of its work.  
• Inclusive Design: Engaging with current partners and grantees to develop an inclusive, 

equitable, and low-barrier grant process.  
• Diverse Review: Involving a wide variety of partner organizations and entities in 

scoring applications.  

1.6. FREE SUPPORT IN PREPARING YOUR APPLICATION 
HECC is actively committed to making the grant application process simpler and more 
accessible to all applicants. Both prospective and current applicants can request assistance at 
any stage throughout the process. HECC contracts with Technical Assistance Providers who 
have grant writing experience and can give guidance and feedback on Application drafts, RFA 
requirements, and organization and project eligibility. This is a free service for all 
Applicants and prospective Applicants. You may call or email one of the Technical 
Assistance Providers for coaching and guidance at no cost to your organization.  

To access this service please call or email one of the following providers: 

Name: Jaimie Lewis 
Organization Name: Anese and 
Associates 
Phone: (818) 235-8750 
Email: jaimie@aneseandassociates.com 
 

Name: Lupe Ramos Amith 
Organization Name: Outsource Execs, 
LLC  
Phone: (760) 406-4625 
Email: outsourceexecs@gmail.com 
 

Name: Harriet Lewis 
Organization Name: Konesens 
Phone: (888) 297-9422 x700 
Email: 
harriet@konesensdevelopment.com 
 

Name: Genavieve M. Sharkey 
Organization Name: Pacific Coast 
Business Solutions  
Phone: (458) 455-9356 
Email: 
pacificcoastbizsolutions@gmail.com 
 

Name: Casey Grey Applegate 
Organization Name: WorkED 
Phone: (540) 815-3636 
Email: 
caseygrey@workedconsulting.com 
 
Name: Susan Taylor   
Organization Name: The Grants Lab 
Phone: (540) 505-3689 
Email: susan@thegrantslab.com 
 

https://www.oregon.gov/highered/strategy-research/Documents/Strategic-Plan/Equity-Lens.pdf
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Name: Delano Smith 
Organization Name: N/A 
Phone: (682) 302-0388 
Email: dsmith.grants@gmail.com 
 

Name: Marianne Boules 
Organization Name: Boules Consulting 
Phone: (818) 599-2692 
Email: marianne@boulesconsulting.org 

SECTION 2: APPLICANT GUIDELINES  

2.1. ELIGIBILITY 
Eligible Applicants 
To be eligible for a Grant under this RFA, Applicants: 

• Shall have its principal place of business in Oregon or be otherwise registered to do 
business in Oregon;  

• Shall be a Nonprofit Organization, Tribal Nation*, Secondary or Post-Secondary 
School/School District/Education Service District, Government Entity, Domestic Limited 
Liability Company, Public Benefit Corporation, Mutual Benefit Corporation with 
experience developing and/or delivering workforce development, and 
has developed partnerships in coordination of Natural Resource and/or Community 
Stewardship projects that provide a public benefit. 

• Shall meet HECC’s requirements for insurance and background checks, as listed in 
Agreement. 

*HECC will work with successful tribal nation applicants around data sovereignty and tribal 
sovereignty, ensuring HECC agreement language is mutually sufficient. 

  

Eligible Participants: 
To be eligible for a Grant under this RFA, Applicants shall serve the following eligible 
participants: 

• Youth participants who are residents of Oregon and between 13 and 24 years of age, 
unless specified otherwise by specific grant criteria. No program participant may be 
employed under 14 years of age unless a grantee organization and prospective 
participant has received a permit under the provisions of OAR 839-021-0246 and 
adhere to any applicable state or federal law or regulation regarding the employment of 
minors under 14. 

• Ensure that 75% of youth participants meet HECC’s definition of disadvantaged and at-
risk. HECC defines youth who are disadvantaged and at-risk as “those who may be 
unable to achieve the educational, economic, or social expectations of their community.”  
In addition, participants should mirror the local community’s diverse gender, ethnic, 
cultural and social representation. 
o Historically, at-risk youth who have been served by the Community Stewardship 

Corps grant program have experienced or are experiencing academic gaps, justice 
system involvement, disabilities, English language barriers, economic hardship, 
child welfare or foster care system involvement, unstable housing or houselessness, 

https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=309890
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identify as LGBTQIA2S+, are parenting or pregnant youth, have work skills gaps, are 
members of communities of color, live in a rural or frontier community or are a 
gender minority.  

o Historically, some at-risk communities that have had less than 25% of 
representation in OYC programs have been justice system involved, experience 
English language barriers, have involvement in the child welfare or foster care 
system, are unstably housed or experiencing houselessness, identify as 
LGBTQIA2S+, or are parenting or pregnant youth. 

2.2. GENERAL SCOPE OF ACTIVITIES 
 

Demonstrated Activities and Projects: 
1. Provide natural resource enhancement and/or community stewardship projects (see 

Attachment B for examples). 

• Projects must be located within the State of Oregon or within federally recognized tribal 
sovereign nation land within Oregon. 

• Project work on private land is discouraged, but may be allowed under certain 
circumstances. Applicants will be required to submit additional information to be reviewed 
by HECC that demonstrate how projects completed on private land meet all three of the 
following: 

o Corpsmembers’ work skills and education objectives must display measurable 
increase; 

o Public benefit is clearly defined; and 
o Public benefit is greater than the benefits to the private landowner. 

Community Stewardship Corps Mapping Results 
 
The OYC program analyzed service and workforce sector gaps in the 2023 – 2025 Community 
Stewardship Corps grant portfolio. This analysis was performed by consulting with all current 
OYC program partners, reviewing Oregon workforce studies and additional workforce studies 
authored by the Corps Network to identify sector gaps in the current grant program portfolio. 
The workforce sector gap results identified in these mapping activities are provided for the 
Applicant’s reference in Attachment B.  

 

OYC Training Requirements 
• Learning and practicing Essential Employability Skills or “soft skills” such as integrity, 

dependability, work ethic, effective communication, open-mindedness, teamwork, creativity, 
problem-solving, critical thinking, adaptability, organization, willingness to learn, and 
empathy. 

• Preparing young people with the skills to advance in their careers and educational paths. 
• Opportunities to discover career and education pathways. 

 

https://www.oregonemployabilityskills.org/
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SLE Program Goals:  

1. Increase access to youth participants from communities that have been historically 
underrepresented in youth employment. 

2. Advance educational attainment, including earning academic credit, high school 
equivalency certificate, college credit, and/or vocational training and certifications.   

3. Provide work-based learning opportunities that introduce opportunities to practice 
workforce skill development. 
 

OJT Training Program Goals:  

1. Increase access to youth participants from communities that have been historically 
underrepresented in youth employment. 

2. Provide paid work-based learning opportunities that introduce and provide for the practice 
workforce skills. 

3. Strengthen communities and natural landscapes through stewardship project experiences. 

 

SECTION 3: APPLICATION SUBMISSION AND EVALUATION 
CRITERIA 

3.1. HOW AND WHEN TO APPLY 
All Applications shall be submitted via email to the SPC and copy: 
HECC.Procurement@hecc.oregon.gov 

Applications must include: 
1. Attachment A – SLE / OJT Application 
2. Attachment C – Application Certification Sheet 

Please use the templates provided for Attachments, as posted on the HECC’s Grants and 
Contracting page, here: https://www.oregon.gov/highered/about/pages/grants-
contracts.aspx. If there are any issues downloading the templates, or if Applicant requires an 
accessible format to meet an accommodation, please contact the SPC.  

Application submissions are due by December 18, 2026, at 5 p.m. PT. Late or incomplete 
Applications will not be accepted. 

Other RFA Submission Details 
By submitting an Application, Applicant is agreeing to all of the Grant requirements listed in 
this RFA and Sample Agreement (Attachment E).  

RFA Questions 
RFA questions must be submitted via email to the SPC and copy 
HECC.Procurement@hecc.oregon.gov by no later than 3:00 PM Pacific Time on December 9, 
2026. The subject line should include a reference to this solicitation number: HECC #27-002 

https://www.oregon.gov/highered/about/pages/grants-contracts.aspx
https://www.oregon.gov/highered/about/pages/grants-contracts.aspx
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Evaluation Criteria 
SPC may request further clarification to assist the Evaluation Committee in gaining additional 
understanding of Applications. A response to a clarification request must be to clarify or 
explain portions in the already submitted Application and may not contain new information 
not included in the original Application. 

3.2. SCORE CRITERIA DEFINITIONS 
EXPLANATION SCORE CRITERIA 

OUTSTANDING  10 

Application answered all parts of the question, meets all the requirements, 
and demonstrates in a clear and concise manner a thorough knowledge 
and understanding of the subject matter and project. Applicant provides 
insight into its expertise, knowledge, and understanding of the subject 
matter.  

VERY GOOD 6-9 

Application provides useful information, while showing Applicant’s 
experience and knowledge of the subject matter and project. Applicant 
demonstrates above average knowledge and ability with no apparent 
deficiencies noted.  

6 – Application surpasses the “adequate” score criteria by 
providing additional information to support their application 
beyond meeting basic requirements. Any deficiencies present are 
insignificant. 
7 – Application provides additional useful information and 
demonstrates above average knowledge OR experience. No 
apparent deficiencies noted. 
8 – Application provides additional useful information and 
demonstrates above average knowledge AND experience. No 
apparent deficiencies noted. 
9 – Meets the full description of the explanation provided, 
“Application provides useful information, while showing 
Applicant’s experience and knowledge of the subject matter and 
project. Applicant demonstrates above average knowledge and 
ability with no apparent deficiencies noted.” 
 

ADEQUATE 5 
Application meets all requirements in an adequate manner. Applicant 
demonstrates an ability to comply with guidelines, parameters, and 
requirements, but does not put forth additional information.  

FAIR 1-4 

Application meets minimum requirements, but Applicant does not 
demonstrate sufficient knowledge of the subject matter.  

1 – Meets the full description of the explanation provided, 
“Application meets minimum requirements, but Applicant does not 
demonstrate sufficient knowledge of the subject matter.”  
2 – Application meets minimum requirements to a point of 
warranting review but demonstrates very little knowledge or 
experience of the subject matter. 
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3 – Application meets minimum requirements and demonstrates 
some knowledge or experience. Applicant demonstrates 
willingness to comply with guidelines, parameters, and 
requirements. 
4 – Application nearly meets most requirements in an adequate 
manner and demonstrates some knowledge or experience. 
Applicant demonstrates willingness to comply with guidelines, 
parameters, and requirements. 
 

POOR/NO 
ANSWER 0 Application is unacceptable and does not meet requirements set forth in 

the RFA. Applicant does not demonstrate knowledge of the subject matter.  

3.3. POINT AND SCORE CALCULATIONS 
Grant Funds will be awarded based on: 

• Available funding. 
• The best value determinations based on Applicants’ scores and how HECC can best 

utilize Grant Funds to meet the purposes of this RFA, including, but not limited to, socio-
economic impact and work-based learning, as well as ensuring the geographic balance 
of state. 

Reviewers will use the following evaluation criteria to review and score proposals. Each 
question is scored by reviewers on a scale of 1-10. The maximum total weighted score on a 
single Application is 100 points. 

 

SLE /OJT Application: Total Points Possible 100 

Section Criteria Weighted 
Total 

Application Section 3.1 – Applicant Narratives 20 

 Describe your experience in providing experiential and work-based 
learning.  

 Describe how these learning experiences incorporated Positive Youth 
Development, or how your proposed experiences will incorporate 
Positive Youth Development. 

 

 Describe how you have historically recruited and plan to recruit 
underserved and at-risk individuals, as identified in Section 2.1 Eligible 
Participants. 

 

 Describe how your past or proposed activities have or will provide 
equitable experiences for youth who have different lived experiences, 
or diverse backgrounds or cultures. 

 

Application Section 3.2: Skill Development 20 
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 Describe how your program proposes to teach and develop workforce 
readiness and technical skills. Which transferrable skills does your 
program hope to develop in participants? 

 

Application Section 3.3: Community Partnerships and Benefit 20 

 Describe how you propose to address community needs through 
collaboration with a network of partnerships in your proposed 
projects. Please identify the community needs to be addressed and 
partners you will engage for support. 

 

Application Section 3.4: Advancing Pathways 20 

 What certificates or industry-recognized credentials will participants 
be able to earn? This may include professional industry 
certificates/courses and/or educational credits. 

 

Application Section 4 and 5: Grant Specific Request - Narratives 20 

 For each applicable Service-Learning Experience (SLE) and/or On-The-
Job Training (OJT) Grant Specific Request, provide a response for the 
question below: 
 
Describe how your applicable SLE or OJT project will increase access 
for at-risk and underserved youth to: 

• Advance their educational attainment (e.g., academic 
credits, vocational trainings, and certifications). 

• Gain work-based learning experiences that provide 
opportunities to practice workforce skill development. 

 

 

3.4. AGENCY REVIEW AND NOTICE OF AWARD 
HECC will advance the highest scoring applications, based on median scores, for final HECC 
review and funding decisions. HECC’s final funding recommendations will consider statewide 
impact, aiming to ensure broad geographic distribution and a diverse portfolio of projects. 
HECC reserves the right to award Grant Funds for all or some of the dollar amounts requested 
in an individual proposal. HECC may consider funding collaborative proposals if the agency 
identifies proposals from different Applicants that are similar in scope and outcomes. 
Applicants may be asked about the ability to increase or decrease the scale of the project.  

HECC will email the Applicant’s program contact listed in the Application about funding 
decisions. A Notice of Award (“NOA”) will be sent to funded Applicants for this RFA. The NOA 
will indicate award amount, performance period, and next steps. 

https://www.onetonline.org/find/descriptor/browse/2.B/2.B.2/2.B.5/2.B.1/2.B.4/2.B.3
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SECTION 4: GRANT AGREEMENT EXPECTATIONS 
 

4.1. MONITORING AND RISK ASSESSMENT 
HECC has a responsibility to monitor the programs we fund. Effective monitoring is necessary for 
compliance with State and Federal regulations and provisions of Grant Agreements and as well as 
supporting overall program development. HECC also views monitoring as an opportunity for 
determining strengths, areas for improvement, and Training and Technical Assistance.  

Monitoring actions are where OYW, through testing and observation, determines strengths, areas 
for improvement, and opportunities for training and technical assistance. Monitoring actions are 
divided into two types - “All Grantee Monitoring” which will be performed for all Grantees and 
“Grantee-Specific Monitoring” which is done for only a subset of Grantees based on results of the 
Risk Assessment.  

Grantees may receive fiscal monitoring, programmatic monitoring, or both types of monitoring. 
Grantees may receive programmatic and/or fiscal Grantee-specific monitoring more than once in a 
two-year Grant cycle if HECC staff determines it is warranted.   

Risk Assessment is a comprehensive tool that measures: 1) organizational and Grant-specific risk, 
2) programmatic risk, and 3) fiscal management risk. HECC Grant Administrators will fill out the 
tool before the Grant period begins (usually in late July) using all available Grant documents 
including the current year and the previous full year of data (unless otherwise noted), Application 
documents, programmatic/fiscal policies and procedures (to be reviewed during the same time 
frame that Risk Assessment is completed), and the staff’s overall knowledge of the 
programmatic/fiscal operations.  

Monitoring Activities 
Activity Description  
Check-In Call Staff conduct regular check-in calls with Grantees. Frequency 

may vary depending on Grantee needs and experience with 
state or federal Grants. 

Progress Report Program reports are required twice annually. Progress reports 
are used to check program status and are also summarized for 
overall OYC program impact which is reported annually to the 
State Legislature. Reports often contain performance indicators 
such as enrollment rate, retention rate, performance measures 
and narratives describing program impact.  

Site Visit  Visit the Grantee in person, or virtually (if needed) to observe 
work and or training site. Should be paired with other activities 
that will occur in person. 

Reimbursement/Allocation 
Request 

Prior to payment, monitoring occurs including documentation 
review and verification that the request aligns with the 
Grantees approved budget.  

Programmatic Desk 
Review  

May be performed virtually or in person. These reviews look at 
participant files, eligibility, time sheets, youth interviews, 
Grantee interviews, enrollment start date, process used to 
select service providers, criteria used to select worksites, 
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participant orientation and safety training, review of 
grievances, discrimination complaints, etc. 

Financial Desk Review  May be performed virtually or in person. A sample of financial 
aspects of programs including general ledgers, bridge 
documents, time sheets, payroll registers, and other requested 
financial documentation maybe reviewed. 

Final Report  Grantees report on performance indicators reflecting the full 
Grant period.  

Grant Close-Out  Staff review all Grant documentation to ensure all Grant 
activities are complete and all administrative duties have been 
completed. 

SECTION 5: ADDITIONAL INFORMATION 
The following provisions apply to all Successful Applicants, except that some of the below 
provisions may not be required for Federally Recognized Tribes.    

Public Records 
All information and records submitted to HECC are subject to disclosure under the Public Records 
Law, ORS 192.311 to 192.478. If Applicant believes that any information or records it submits to 
HECC may be a trade secret under ORS 192.345(2), or otherwise is exempt from disclosure under 
the Oregon Public Records Law, Applicant must identify such information with particularity and 
include the following statement:   

“This data is exempt from disclosure under the Oregon Public Records Law pursuant to ORS 
192.311 through 192.478 and is not to be disclosed except in accordance with the Oregon Public 
Records Law.”   

If Applicant fails to identify with particularity the portions of such information that Applicant 
believes are exempt from disclosure, Applicant is deemed to waive any future claim of non-
disclosure of that information.   

SECTION 6: ATTACHMENTS 
ATTACHMENT A: SLE / OJT GRANT APPLICATION 
ATTACHMENT B: EXAMPLES 
ATTACHMENT C: APPLICATION CERTIFICATION SHEET 
ATTACHMENT D: GLOSSARY 
ATTACHMENT E: SAMPLE GRANT AGREEMENT 
 

https://www.oregonlegislature.gov/bills_laws/ors/ors192.html
https://www.oregonlegislature.gov/bills_laws/ors/ors192.html
https://www.oregonlegislature.gov/bills_laws/ors/ors192.html
https://www.oregonlegislature.gov/bills_laws/ors/ors192.html


 Page 14 of 21 

ATTACHMENT A: SLE / OJT GRANT APPLICATION 
(Attached as Word document) 
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ATTACHMENT B: EXAMPLES 

Sector gaps referred to in Section 2.2. “Community Stewardship Corps Mapping Results”: 

• Recycling / Waste Management 
• GPS/GIS, Mapping and/or UAS/Drone 
• Energy / Weatherization 
• Behavioral Health 

• Forestry 
• Logging 
• Wood-product manufacturing 
• Agriculture 

Enrichment activities and experiences (includes, but is not limited to): 

• Local WorkSource Center tour 
• Business and industry tours 
• Guest speakers  
• Job shadow and informational 

interviews 
• College campus/post-secondary tours 
• Industry recognized certifications 
• First aid/CPR class  
• Food handler card  
• Financial literacy training 

• Nutrition classes  
• Museum tours  
• Journaling 
• Outdoor recreation experiences 
• High ropes courses 
• Backpacking  
• Map/Global Positioning System reading  
• Camping trips 
• Paddling trips  
• Plant and animal identification  

 

Project Areas Eligible (includes, but is not limited to): 

• Rangeland conservation, rehabilitation, and improvement; 
• Endangered species and other wildlife habitat conservation, rehabilitation, and improvement; 
• Historical and cultural site preservation and maintenance; 
• Recreational area development, maintenance, and beautification; 
• Road and trail maintenance and improvement; 
• Soil conservation work, including erosion control; 
• Stream, lake, and waterfront improvement; 
• Fish culture and habitat maintenance and improvement; 
• Some fence maintenance and construction, at HECC’s discretion; 
• Planting, tending, and harvesting a community garden or farm;  
• Energy conservation projects including assistance in the performance of energy efficiency audits, 

weatherization and renewable resource enhancement; and 
• Community services including childcare services, elderly and disabled care services, literacy 

education programs, and recycling and other waste reduction services. 
 



27-002-RFA – 2027-2029 Oregon Community Stewardship Grant Program 
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ATTACHMENT C: APPLICATION CERTIFICATION SHEET 
 

Legal Name of Applicant:  

Address:  

City, State, Zip:  

State of Incorporation:  

Entity Type:  

Contact Name:  

Telephone:  

Email:  
 

Any individual signing below hereby certifies they are an authorized representative of Applicant and 
that: 

1. If awarded a Grant, Applicant agrees to perform the scope of work and meet the performance standards 
set forth in the final negotiated scope of work of the Grant. 

2. I have knowledge regarding Applicant’s payment of taxes and by signing below I hereby certify that, to 
the best of my knowledge, Applicant is not in violation of any tax laws of the state or a political 
subdivision of the state, including, without limitation, ORS 305.620 and ORS chapters 316, 317 and 318. 

3. Applicant does not discriminate in its employment practices with regard to race, creed, age, religious 
affiliation, gender, disability, sexual orientation, or national origin. When awarding subgrants, Applicant 
does not discriminate against any business certified under ORS 200.055 as a disadvantaged business 
enterprise, a minority-owned business, a woman-owned business, a business that a service-disabled 
veteran owns, or an emerging small business. If applicable, Applicant has, or will have prior to grant 
agreement execution, a written policy and practice, that meets the requirements described in ORS 
279A.112, of preventing sexual harassment, sexual assault and discrimination against employees who 
are members of a protected class. HECC may not enter into an agreement with an anticipated grant price 
of $150,000 or more with an Applicant that does not certify it has such a policy and practice. See 
https://www.oregon.gov/DAS/Procurement/Pages/hb3060.aspx for additional information and sample 
policy template. 

4. Applicant and Applicant’s employees, agents, and subcontractors are not included on:  

A. the “Specially Designated Nationals and Blocked Persons” list maintained by the Office of 
Foreign Assets Control of the United States Department of the Treasury found at: 
https://www.treasury.gov/ofac/downloads/sdnlist.pdf., or 

B. the government-wide exclusions lists in the System for Award Management found at: 
https://www.sam.gov/SAM 

5. Applicant certifies that, to the best of its knowledge, there exists no actual or potential conflict between 
the business or economic interests of Applicant, its employees, or its agents, on the one hand, and the 
business or economic interests of the State, on the other hand, arising out of, or relating in any way to, the 

https://www.oregon.gov/DAS/Procurement/Pages/hb3060.aspx
https://www.treasury.gov/ofac/downloads/sdnlist.pdf
https://www.sam.gov/SAM
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subject matter of the RFA. If any changes occur with respect to Applicant’s status regarding conflict of 
interest, Applicant shall promptly notify the State in writing. 

6. Applicant certifies that all contents of the Application (including any other forms or documentation, if 
required under this RFA) and this Application Certification Sheet are truthful and accurate and have been 
prepared independently from all other applicants, and without collusion, fraud, or other dishonesty.  

7. Applicant understands that any statement or representation it makes, in response to this RFA, if 
determined to be false or fraudulent, a misrepresentation, or inaccurate because of the omission of 
material information could result in a "claim" (as defined by the Oregon False Claims Act, ORS 
180.750(1)), made under  Contract being a "false claim" (ORS 180.750(2)) subject to the Oregon False 
Claims Act, ORS 180.750 to 180.785, and to any liabilities or penalties associated with the making of a 
false claim under that Act. 

8. Applicant certifies it will comply with the Pay Equity law, ORS 652.220, if applicable. 

 

      

Authorized Signature  Date 

      

(Printed Name and Title) 
    

 

 

 

 

 

 

https://www.oregonlegislature.gov/bills_laws/ors/ors652.html
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ATTACHMENT D: GLOSSARY 
 

Administrative Costs (State Funding): Expenditures incurred by grantees in the performance of 
administrative functions necessary in carrying out activities under the grant agreement, which may 
include both direct and indirect costs. Administrative costs are generally limited to 15% of the total 
award. 
 
Accelerated Learning Credits: Educational experiences that provide high school students with the 
opportunity to earn college credit while in high school. 
 
Applicant: An entity that applies in response to this Request for Applications. 
 
Application: A written response to this Request for Applications. 
 
At-Risk Youth: Youth who may be unable to achieve the educational, economic, or social 
expectations of their community. 
 
Community Resiliency: A culturally responsive community approach to withstanding, preparing 
for, recovering, and advancing from the impacts of natural and social adversity.  
 
Crew-Based: Collective effort from participants working to achieve a common goal.  
 
Culturally Responsive: Recognize the diverse cultural characteristics of learners as assets. 
Culturally responsive teaching empowers youth intellectually, socially, and emotionally by using 
cultural referents to impart knowledge, skills and attitudes. 
 
Direct Costs: Costs that directly support the project. Examples include but are not limited to: 
participant and crew leader wages, taxes/fringe, tools, transportation of the crew, crew supplies, 
personal protective equipment/supplies (e.g. boots, gloves, etc.) support vouchers or other costs 
that can be tied directly to the project. 
 
Education Attainment: Educational experiences that provide access and support to earn any or all 
of the following: high school or college credits, attainment of a high school equivalency/GED®, or 
non-degree credentials/certifications. 
 
Enrichment Activities: Supplemental activities that provide youth with new knowledge and ideas 
to learn about complementary life and interpersonal skills, and pathway opportunities available 
beyond their day-to-day work and education projects.  
 
Equity: means the notion that each and every learner, participant, and worker will receive the 
necessary resources they need individually to thrive in Oregon’s schools, training programs, and 
worksites no matter what their national origin, race, gender, sexual orientation, differently abled, 
first language, or other distinguishing characteristic(s). 
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Essential Employability Skills: The collection of interpersonal skills necessary to succeed in the 
workplace beyond those typically learned in academic settings, sometimes referred to as “soft 
skills”. More specifically around the following skills: communication, self-awareness, adaptability, 
collaboration, and analysis/solution mindset.   

 
Frontier: As defined by Oregon Office of Rural Health (ORH): Any county with six or fewer people 
per square mile. The ORH lists the following 10 counties as frontier: Baker, Gilliam, Grant, Harney, 
Lake, Malheur, Morrow, Sherman, Wallowa and Wheeler. 
 
In-Demand Occupations: Job positions, occupations, or industries that lead to economic self-
sufficiency (living wage) and opportunities for advancement. 
 
Indirect Costs (Federal Funding): Costs which are frequently referred to as overhead expenses 
(for example, rent and utilities) and general and administrative expenses (for example, officers' 
salaries, accounting department costs and personnel department costs). Indirect costs are generally 
limited to 15% De Minimus, however, HECC may recognize a federally negotiated indirect rate. 
 
On-the-Job Training: Training provided to an employee under the direct auspices of their 
employer or their representative.  
 
Participant Compensation: Program participants where wages are required must be 
compensated in the following manner: 

1. At least Oregon minimum wage by region according to the current rules regarding 
Oregon minimum wage established by the Bureau of Labor & Industries; OR  

2. As per OAR 715-102-0020, if a grantee is prohibited by state or federal law from the 
payment of wages, such as an AmeriCorps program, an allowance or stipend, or a 
combination of an allowance or stipend and postsecondary education and training 
monetary award, such that the total monetary value of the allowance or stipend and the 
total monetary value of any other postsecondary education monetary award or 
institutional credit hour award received by the participant or on behalf of the 
participant, when totaled and divided by the total hours served in the program, is equal 
to or exceeds the monetary value of minimum wage as described in the bullet point 
above.  

 
Minimum wage rate chart can be found at: 
https://www.oregon.gov/boli/workers/Pages/minimum-wage.aspx 
 
Reporting: All awarded Applicants will be required to provide semi-annual progress reports, as 
well as annual report(s) to the HECC. All report(s) components will be described in detail in the 
Grant Agreements which will include the data required in statute.   
 
Note: Local Workforce Development Boards (LWDBs) may use iTrac or another data collection 
system on their end but will be required to submit reports to HECC via the Partner Portal. 
 
Rural: As defined by Oregon Office of Rural Health (ORH): Any geographic areas in Oregon ten or 
more miles from the centroid of a population center of 40,000 people or more.  

https://secure.sos.state.or.us/oard/viewSingleRule.action?ruleVrsnRsn=284807
https://www.oregon.gov/boli/workers/Pages/minimum-wage.aspx
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Service Learning: Structured and sustained learning experiences in organized community service 
projects that meet actual community needs while being linked to educational learning outcomes 
and career related knowledge and skills through a cycle of service and reflection. 
 
Support Vouchers: Earned by eligible participants who successfully complete the CSC to pay for 
tuition, books or other items or services that enhance and support education or employment.  
 
Technical Skills: Educational and workforce skills that require task specific knowledge and 
execution, sometimes referred to as “hard skills”.  
 
Underserved / Underrepresented: for the State of Oregon as a whole (not education-specifically), 
includes Oregonians who are: Native Americans, members of Oregon’s nine federally recognized 
tribes, American Indians, Alaska Natives; Black, Africans, African Americans; Latino/a/x, Hispanic; 
Asian, Pacific Islanders; Arab/Middle Eastern/North Africans; immigrants, refugees, asylum 
seekers; undocumented persons, DACA recipients, “Dreamers”; linguistically diverse; people with 
disabilities; LGBTQ+; aging/older adults; economically disadvantaged; farmworkers, and migrant 
workers.   
(Diversity, Equity, and Inclusion (DEI) Action Plan: A Roadmap to Racial Equity and Belonging for 
the State of Oregon, September, 2021, Office of the Governor, page 7. 
https://www.oregon.gov/das/Docs/DEI_Action_Plan_2021.pdf.) 
 
Work-Based Learning: Structured learning in the workplace or simulated environment that 
provides opportunities for sustained interactions with industry or community professionals that 
foster in-depth firsthand experience of the expectations and Application of knowledge and skills 
required in a given career field.  
Examples of Work Experience  

o Service Learning 
o On-the-Job Training 
o Internship Training  

 
Work Readiness Instruction: Instruction that provides participants with knowledge and practice 
of essential employability and technical skills that allow youth participants to complete for in-
demand occupations.  
 
 

https://www.oregon.gov/das/Docs/DEI_Action_Plan_2021.pdf
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ATTACHMENT E: SAMPLE GRANT AGREEMENT 



 

ATTACHMENT E – SAMPLE GRANT 

Informational Cover Page - Grant 

THIS PAGE IS NOT PART OF THE AGREEMENT 

Agreement No. 27-002__ 

AGREEMENT INFORMATION 

Project Title: OYC Community Stewardship Corps (“CSC”) 2027-2029 

Allowable Cost Period: 7/1/2027 – 6/30/2029 

Effective Period: Upon execution – 12/15/2029 

Amount:  

Distribution Schedule: Up to monthly 

Funding Source: PCA 30082 and 30086 

GRANTEE INFORMATION 

Grantee: Grantee 

Address: 
Street Address 
City, State  ZIP 

Administrator: Grantee Agreement Administrator 

Phone: Phone number 

Email:  

Fiscal Contact: Fiscal Contact 

Phone: Phone number 

Email:  

HECC INFORMATION 

Administrator: Mike Norman 

Phone: 971-372-5655 

Email: mike.norman@hecc.oregon.gov 

Procurement Contact: Lisa Kelly-Harriman 

Phone: 503-979-5839 

Email: lisa.m.kelly-harriman@hecc.oregon.gov 



GRANT # 27-002__ OYC CSC 2027-2029 

Page 1 of 26 LKH 
 

STATE OF OREGON 
GRANT AGREEMENT 

Agreement No. 27-002__ 

This Agreement is between the State of Oregon acting by and through its Higher Education 
Coordinating Commission (“HECC”) and Grantee (“Grantee”), each a “Party” and, together, the 
“Parties”. 

SECTION 1: AUTHORITY 

This Agreement is authorized by ORS 350.075 and ORS 660.425 to 660.435. 

SECTION 2: PURPOSE 

The purpose of this Agreement is to support programs that advance educational attainment and 
work skills for youth (ages 13 through 24) through crew based, community focused 
stewardship projects.  

SECTION 3: TERM OF AGREEMENT 

This Agreement is effective when all Parties have executed this Agreement and all necessary 
approvals have been obtained. This Agreement terminates on December 15, 2029 unless 
terminated earlier in accordance with Section 18. 

SECTION 4: GRANT ADMINISTRATORS 

4.1 HECC’s Grant Administrator is: 

Mike Norman 
3225 25th Street SE 
Salem, OR 97302 
Phone: 971-372-5655 
Email: mike.norman@hecc.oregon.gov 

4.2 Grantee’s Grant Administrator is: 

Grantee Administrator 
Street Address 
City, State Zip 
Phone:  
Email: 
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4.3 Either Party may change its Grant Administrator by providing written notice to the other 
Party. 

SECTION 5: PROJECT ACTIVITIES 

Grantee shall perform the project activities set forth in Exhibit A (the “Project”), attached and 
incorporated by this reference.  

SECTION 6: GRANT 

In accordance with the terms and conditions of this Agreement, HECC shall provide Grantee up 
to $Dollar Amount (“Grant Funds”) for the purposes described in this Agreement.  

6.1 Disbursement Generally. HECC shall disburse the Grant Funds upon receipt and 
acceptance of Grantee’s reimbursement requests and required progress reports. 
Reimbursement requests may be submitted up to monthly. The final ten percent (10%) of 
the total Grant award will be released upon HECC’s acceptance of each Grantee’s final report 
following project completion. 

To be processed for payment, reimbursement requests must include the following 
information: 

• Reimbursement request date 
• HECC’s Agreement number 
• HECC’s Grant Administrator  
• Amount being requested 
• A description of the Project activities completed during the 

reimbursement request period 
• Request period dates/timeline 

Grantee shall e-mail disbursement requests to: HECC.finance@HECC.Oregon.gov and a 
copy to the Grant Administrator. 

6.2 Allowable Cost Period. The Allowable Cost Period is the period between July 1, 2027 and 
June 30, 2029. 

6.3 Allowable Costs. The Grant Funds shall only be used to pay for costs of the Project incurred 
by Grantee during the Allowable Cost Period and used for the Project as set forth in Exhibit A. 
Any changes to the Project must be approved by HECC in writing; however, notwithstanding 
the foregoing, if HECC determines a requested change to the Project is material, HECC may 
require the execution of an amendment to this Agreement. For avoidance of doubt, indirect 
costs are Allowable Costs, Not To Exceed (“NTE”) 15% or Grantee’s federally negotiated 
indirect rate. HECC will not fund lobbying activities. 

mailto:HECC.finance@HECC.Oregon.gov
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6.4 Conditions Precedent to Disbursement. HECC’s obligation to disburse Grant Funds to 
Grantee under this Agreement is subject to satisfaction of each of the following conditions 
precedent: 

6.4.1 HECC has received sufficient funding and expenditure authorizations to allow HECC, in 
the exercise of its reasonable administrative discretion, to make the disbursement. 

6.4.2 No default as described in Section 12 has occurred. 

6.4.3 Grantee’s representations and warranties set forth in Section 7 are true and correct on 
the date of disbursement(s) with the same effect as though made on the date of 
disbursement. 

6.4.4 By execution of this Agreement, Grantee certifies in writing that is has complied with all 
applicable requirements under Section 11. 

6.4.5 HECC has received and accepted all reports related to this Agreement due at time of 
disbursement. 

6.5 Backup Documentation. Upon request by HECC, Grantee will promptly provide backup 
documentation satisfactory to HECC to support Grantee’s expenditure of Grant Funds.  

6.6 Duplicate Payment. Grantee shall not be compensated for, or receive any other form of 
duplicate, overlapping or multiple payments for the same costs financed by or costs and 
expenses paid for by Grant Funds from any agency of the State of Oregon or the United States 
of America or any other party, organization or individual. 

6.7 Suspension of Funding and Project. HECC may by written notice to Grantee, temporarily 
cease funding and require Grantee to stop all, or any part, of the Project dependent upon 
Grant Funds for a period of up to 180 days after the date of the notice, if HECC has or 
reasonably projects that it will have insufficient funds from the funding source to disburse 
the full amount of the Grant Funds. Upon receipt of the notice, Grantee must immediately 
cease all Project activities dependent on Grant Funds, or if that is impossible, must take all 
necessary steps to minimize the Project activities allocable to Grant Funds. If HECC 
subsequently projects that it will have sufficient funds, HECC will notify Grantee that it may 
resume activities.  If sufficient funds do not become available, Grantee and HECC will work 
together to amend this Grant to revise the amount of Grant Funds and Project activities to 
reflect the available funds.  If sufficient funding does not become available or an amendment 
is not agreed to within a period of 180 days after issuance of the notice, HECC will either (i) 
cancel or modify the stop-work order by a supplemental written notice or (ii) terminate this 
Agreement as permitted by either the termination at HECC’s discretion or for cause 
provisions of this Agreement. 

SECTION 7: REPRESENTATIONS AND WARRANTIES 

Grantee represents and warrants to HECC that: 
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7.1 Grantee is a Entity Type duly organized and validly existing under the laws of the State of 
Oregon and is eligible to receive the Grant Funds. Grantee has full power, authority and legal 
right to make this Agreement and to incur and perform its obligations hereunder; 

7.2 The making and performance by Grantee of this Agreement (a) have been duly authorized by 
Grantee according to its governing laws and organizational documents, (b) do not and will 
not violate any provision of any applicable law, rule, regulation, or order of any court, 
regulatory commission, board, or other administrative agency or any provision of Grantee’s 
enabling law, organizational documents or other organizational rules or policies; and (c) do 
not and will not result in the breach of, or constitute a default or require any consent under 
any other agreement or instrument to which Grantee is a party or by which Grantee or any of 
its properties may be bound or affected. No authorization, consent, license, approval of, or 
filing or registration with or notification to any governmental body or regulatory or 
supervisory authority is required for the execution, delivery or performance by Grantee of 
this Agreement, other than those that have already been obtained; 

7.3 This Agreement has been duly executed and delivered by Grantee and, when executed by 
HECC, constitutes a legal, valid and binding obligation of Grantee enforceable in accordance 
with its terms; and 

7.4 The representations and warranties set forth in this Section are in addition to, and not in lieu 
of, any other representations or warranties provided by Grantee. 

7.5 Grantee acknowledges that the Oregon False Claims Act, ORS 180.750 to 180.785, applies to 
any action or conduct by Grantee pertaining to this Agreement that constitutes a “claim” (as 
defined by the Oregon False Claims Act, ORS 180.750 (1)). By its execution of this Agreement, 
Grantee certifies the truthfulness, completeness, and accuracy of any statement or claim it 
has made, it makes, it may make, or causes to be made that pertains to this Agreement or to 
the Project. In addition to other penalties that may be applicable, Grantee further 
acknowledges that if it makes, or causes to be made, a false claim or performs a prohibited 
act under the Oregon False Claims Act, the Oregon Attorney General may enforce the 
liabilities and penalties provided by the Oregon False Claims Act against Grantee. Nothing in 
this Section or this Agreement may be construed as limiting or derogating from any authority 
granted the Oregon Attorney General under 180.750 to 180.785. 

7.6 Grantee shall immediately report in writing, to HECC, any credible evidence that a principal, 
employee, agent, or subcontractor of Grantee, or any subgrantee or other person, has made a 
false claim or committed a prohibited act under the Oregon False Claims Act, or has 
committed a criminal or civil violation of laws pertaining to fraud, bribery, gratuity, conflict 
of interest, or similar misconduct in connection with this Agreement or monies paid by HECC 
under this Agreement. 

7.7 Grantee must include subsections 7.5 through 7.6 of this Section in each subcontract or 
subgrant Grantee may award in connection with the performance of this Agreement. In 
doing so, Grantee may not modify the terms of those subsections, except to identify the 
subcontractor or subrecipient who will be subject to those provisions. 
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7.8 If HECC provides Grantee any data under this Agreement, Grantee shall obtain HECC’s 
written approval prior to exposing any of the HECC-supplied data to generative artificial 
intelligence tools of any kind. 

7.9 If Grantee creates any Work Product intended or anticipated by the parties to be posted as 
web content or through mobile applications, Grantee will ensure the Work Product complies 
with Web Content Accessibility Guidelines, Version 2.1 Level AA accessibility standards and 
Section 508 of the Rehabilitation Act (29 U.S.C. § 794d). Guidelines found here: 
https://www.w3.org/TR/WCAG21/ 

SECTION 8: GOVERNING LAW, CONSENT TO JURISDICTION 

This Agreement shall be governed by and construed in accordance with the laws of the State of 
Oregon without regard to principles of conflicts of law. Any claim, action, suit or proceeding 
(collectively “Claim”) between HECC or any other agency or department of the State of Oregon, 
or both, and Grantee that arises from or relates to this Agreement shall be brought and 
conducted solely and exclusively within the Circuit Court of Marion County for the State of 
Oregon; provided, however, if a Claim must be brought in a federal forum, then it shall be 
brought and conducted solely and exclusively within the United States District Court for the 
District of Oregon. GRANTEE, BY EXECUTION OF THIS AGREEMENT, HEREBY CONSENTS TO 
THE IN PERSONAM JURISDICTION OF SAID COURTS. In no event shall this Section be construed 
as a waiver by the State of Oregon of any form of defense or immunity, whether sovereign 
immunity, governmental immunity, immunity based on the eleventh amendment to the 
Constitution of the United States or otherwise, to or from any Claim or from the jurisdiction of 
any court. 

SECTION 9: OWNERSHIP OF WORK PRODUCT 

9.1 As used in this Section 9 and elsewhere in this Agreement, the following terms have the 
meanings set forth below: 

9.1.1 "Third Party Intellectual Property" means any intellectual property owned by parties 
other than Grantee or HECC. 

9.1.2 "Work Product" means every invention, discovery, work of authorship, trade secret or 
other tangible or intangible item that Grantee is required to deliver to HECC under this 
Agreement, and all intellectual property rights therein. 

9.2 Grantee retains ownership of all Work Product, and grants HECC an irrevocable, non-
exclusive, perpetual, royalty-free, fully paid-up, world-wide license to use, to reproduce, to 
prepare derivative works based upon, to distribute, to perform and to display the Work 
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Product, to authorize others to do the same on HECC’s behalf, and to sublicense the Work 
Product to other entities without restriction. 

9.3 If the Work Product created by Grantee under this Agreement is a derivative work based on 
Third Party Intellectual Property, or is a compilation that includes Third Party Intellectual 
Property, Grantee shall secure on HECC’s behalf and in the name of HECC an irrevocable, 
non-exclusive, perpetual, royalty-free, fully paid-up, world-wide license allowing HECC and 
other entities the same rights listed above for to use, reproduce, prepare derivative works 
based upon, distribute copies of, perform and display the pre-existing element of the Third 
party Intellectual Property employed in the Work Product. 

9.4 If state or federal law requires that HECC or Grantee grant to the United States a license to 
any intellectual property in the Work Product then Grantee shall execute such further 
documents and instruments as HECC may reasonably request in order to make any such 
grant or to assign ownership in such intellectual property to the United States or HECC. 

SECTION 10: INDEMNIFICATION 

10.1 Grantee shall defend, save, hold harmless, and indemnify the State of Oregon and HECC and 
their officers, employees and agents from and against all claims, suits, actions, losses, 
damages, liabilities, costs and expenses of any nature whatsoever, including attorney’s fees, 
resulting from, arising out of, or relating to the activities of Grantee or its officers, employees, 
subcontractors, or agents under this Agreement or in connection with the Project. 

10.2 Grantee will have control of the defense and settlement of any claim that is subject to this 
Section. But neither Grantee nor any attorney engaged by Grantee may defend the claim in 
the name of the State of Oregon or any of its agencies, nor purport to act as legal 
representative of the State of Oregon or any of its agencies, without first receiving from the 
Attorney General, in a form and manner determined appropriate by the Attorney General, 
authority to act as legal counsel for the State of Oregon. Nor may Grantee settle any claim on 
behalf of the State of Oregon or any of its agencies without the approval of the Attorney 
General. The State of Oregon may, at its election and expense, assume its own defense and 
settlement in the event that the State of Oregon determines that Grantee is prohibited from 
defending the State of Oregon, or is not adequately defending the State of Oregon’s interests, 
or that an important governmental principle is at issue and the State of Oregon desires to 
assume its own defense. 

SECTION 11: BACKGROUND CHECK/CRIMINAL HISTORY 
VERIFICATION 

This Section 11 is only applicable to Grantee if its employees, potential employees, or volunteers 
will be interacting unsupervised and in-person with “Vulnerable Populations” (defined as 
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minors, elderly, and persons with disabilities) in the completion of the Project Activities under 
this Agreement. 

11.1 To the extent permitted by law, Grantee shall obtain a criminal history record check on any 
employee, potential employee or volunteer interacting with Vulnerable Populations and 
funded with resources from this Grant, as follows: 

11.1.1 By having the applicant as a condition of employment or volunteer service, apply for and 
receive a criminal history check from a local Oregon State Police office and furnish a copy 
thereof to Grantee; or 

11.1.2 As the employer, by contacting a local Oregon State Police office for an “Oregon only” 
criminal history check on the applicant/employee/volunteer; or 

11.1.3 By use of another method of criminal history verification that is at least as 
comprehensive as those described in Sections 11.1.1 and 11.1.2 above.  
A criminal record check will indicate convictions of child abuse, offenses against persons, 
sexual offenses, child neglect, or any other offense bearing a substantial relation to the 
qualifications, functions or duties of an employee or volunteer scheduled to work with 
Vulnerable Populations. 

11.2 To the extent permitted by law, in addition to information resulting from checks or screening 
required by applicable federal, state, tribal, or local law, and/or by Grantee’s written policies 
and procedures, current and appropriate information includes the results of public sex 
offender and child abuse websites/registries. A search (by current name, and, if applicable, 
by previous name(s) or aliases), of the pertinent and reasonably- accessible federal, state, 
and (if applicable) local and tribal sex offender and child abuse websites/public registries, 
including: 

11.2.1 The Dru Sjodin National Sex Offender Public Website (www.nsopw.gov); 

11.2.2 The website/public registry for each state (and/or tribe, if applicable) in which the 
individual lives, works, or goes to school, or has lived, worked, or gone to school at any 
time during the past five years; and   

11.2.3 The website/public registry for each state (and/or tribe, if applicable) in which the 
individual is expected to, or reasonably likely to, interact with a participating Vulnerable 
Populations in the course of activities under the award. 

11.3 Grantee shall develop a policy or procedures to review criminal arrests or convictions of 
employees, potential employees or volunteers. The review must examine: 

11.3.1 The severity and nature of the crime; 

11.3.2 The number of criminal offenses; 

https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.nsopw.gov%2F&data=05%7C01%7CDerek.DIZNEY%40hecc.oregon.gov%7C8e21c26e333743631ffc08dade077050%7Caa3f6932fa7c47b4a0cea598cad161cf%7C0%7C0%7C638066420825599377%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=xItAxIAnebzB9mZaSijZM%2BQEDp5kzm4Hj4IR77gd9m0%3D&reserved=0
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11.3.3 The time elapsed since commission of the crime; 

11.3.4 The circumstances surrounding the crime; 

11.3.5 The subject individual’s participation in counseling, therapy, education or employment 
evidencing rehabilitation or a change in behavior; and 

11.3.6 The police or arrest report confirming the subject individual’s explanation of the crime. 

11.4 Grantee must determine after receiving the criminal history check whether the employee, 
potential employee or volunteer has been convicted of child abuse, offenses against persons, 
sexual offenses, child neglect, or any other offense bearing a substantial relation to the 
qualifications, functions or duties of an employee, or volunteer scheduled to work with 
Vulnerable Populations, and whether based upon the conviction the person poses a risk to 
working safely with Vulnerable Populations. If Grantee intends to hire or retain the 
employee, potential employee, or volunteer, Grantee must confirm in writing the reasons for 
hiring or retaining the individual. These reasons must address how the applicant, employee, 
or volunteer is presently suitable or able to work with Vulnerable Populations in a safe and 
trustworthy manner, based on the policy or procedure described in the preceding 
paragraphs of this Section. Grantee will ensure that all information related to the criminal 
background check of the applicant, employee, or volunteer is filed and retained in the 
appropriate file. 

11.5 Grantee must make determinations of suitability, in advance, before individuals may interact 
with participating Vulnerable Populations, regardless of the individual’s employment status. 
All required background check information must be completed before the determination 
regarding suitability. 

SECTION 12: GRANTEE DEFAULT 

Grantee will be in default under this Agreement upon the occurrence of any of the following 
events: 

12.1 Grantee fails to perform, observe or discharge any of its covenants, agreements or 
obligations under this Agreement; 

12.2 Any representation, warranty or statement made by Grantee in this Agreement or in any 
documents or reports relied upon by HECC to measure the activities under this Agreement, 
the expenditure of Grant Funds or the performance by Grantee is untrue in any material 
respect when made; 

12.3 Grantee (a) applies for or consents to the appointment of, or taking of possession by, a 
receiver, custodian, trustee, or liquidator of itself or all of its property, (b) admits in writing 
its inability, or is generally unable, to pay its debts as they become due, (c) makes a general 
assignment for the benefit of its creditors, (d) is adjudicated a bankrupt or insolvent, (e) 
commences a voluntary case under the U.S. Bankruptcy Code (as now or hereafter in effect), 
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(f) files a petition seeking to take advantage of any other law relating to bankruptcy, 
insolvency, reorganization, winding-up, or composition or adjustment of debts, (g) fails to 
controvert in a timely and appropriate manner, or acquiesces in writing to, any petition filed 
against it in an involuntary case under the U.S. Bankruptcy Code (as now or hereafter in 
effect), or (h) takes any action for the purpose of effecting any of the foregoing;  

12.4 A proceeding or case is commenced, without the application or consent of Grantee, in any 
court of competent jurisdiction, seeking (a) the liquidation, dissolution or winding-up, or the 
composition or readjustment of debts of Grantee, (b) the appointment of a trustee, receiver, 
custodian, liquidator, or the like of Grantee or of all or any substantial part of its assets, or (c) 
similar relief in respect to Grantee under any law relating to bankruptcy, insolvency, 
reorganization, winding-up, or composition or adjustment of debts, and such proceeding or 
case continues undismissed, or an order, judgment, or decree approving or ordering any of 
the foregoing is entered and continues unstayed and in effect for a period of sixty consecutive 
days, or an order for relief against Grantee is entered in an involuntary case under the 
Federal Bankruptcy Code (as now or hereafter in effect); or 

12.5 Grantee uses or expends Grant Funds for any purpose other than that permitted in this 
Agreement. 

SECTION 13: HECC DEFAULT 

HECC will be in default under this Agreement if HECC fails to perform, observe or discharge any 
of its covenants, agreements, or obligations under this Agreement. 

SECTION 14: REMEDIES 

14.1 In the event Grantee is in default under Section 12, HECC may, at its option, pursue any or all 
of the remedies available to it under this Agreement and at law or in equity, including, but 
not limited to: (a) termination of its obligations under this Agreement pursuant to Section 18, 
(b) reducing or withholding disbursement of Grant Funds, (c) requiring Grantee to complete, 
at Grantee’s expense, additional activities necessary to satisfy its obligations or meet 
performance standards under this Agreement, (d) initiation of an action or proceeding for 
damages, specific performance, or declaratory or injunctive relief, (e) exercise of its right of 
recovery of overpayments under Section 15 of this Agreement or setoff, or both, or (f) 
declaring Grantee ineligible for the receipt of future awards from HECC. These remedies are 
cumulative to the extent the remedies are not inconsistent, and HECC may pursue any 
remedy or remedies singly, collectively, successively or in any order whatsoever. 

14.2 In the event HECC is in default under Section 13 and whether or not Grantee elects to 
exercise its right to terminate this Agreement under Section 18.3, or in the event HECC 
terminates this Agreement under Sections 18.2.1, 18.2.2, 18.2.3, or 18.2.5, Grantee’s sole 
monetary remedy will be for reimbursement of Project activities completed and accepted by 
HECC, within any limits set forth in this Agreement but not yet invoiced, for authorized 
expenses incurred, less any claims HECC has against Grantee under this Agreement. In no 



GRANT # 27-002__ OYC CSC 2027-2029 

Page 10 of 26 LKH 
 

event will HECC be liable to Grantee for any expenses related to termination of this 
Agreement or for anticipated profits. If previous amounts paid to Grantee exceed the amount 
due to Grantee under this Section 14.2, Grantee shall promptly pay any excess to HECC. 

SECTION 15: RECOVERY OF GRANT FUNDS 

Any Grant Funds disbursed to Grantee under this Agreement that exceed the amount to which 
Grantee is entitled, or are expended in violation or contravention of one or more of the 
provisions of this Agreement, or that remain unexpended on the earlier of termination or 
expiration of this Agreement must be returned to HECC unless otherwise agreed to by HECC in 
writing.  

SECTION 16: LIMITATION OF LIABILITY 

EXCEPT FOR LIABILITY ARISING UNDER OR RELATED TO SECTION 10, NEITHER PARTY WILL 
BE LIABLE FOR INCIDENTAL, CONSEQUENTIAL, OR OTHER INDIRECT DAMAGES ARISING 
OUT OF OR RELATED TO THIS AGREEMENT, REGARDLESS OF WHETHER THE LIABILITY 
CLAIM IS BASED IN CONTRACT, TORT (INCLUDING NEGLIGENCE), STRICT LIABILITY, 
PRODUCT LIABILITY OR OTHERWISE. NEITHER PARTY WILL BE LIABLE FOR ANY DAMAGES 
OF ANY SORT ARISING SOLELY FROM THE TERMINATION OF THIS AGREEMENT IN 
ACCORDANCE WITH ITS TERMS. 

SECTION 17: INSURANCE 

Grantee shall maintain insurance as set forth in Exhibit B. 

SECTION 18: TERMINATION 

18.1 This Agreement may be terminated at any time by mutual written consent of the Parties. 

18.2 HECC may terminate this Agreement as follows: 

18.2.1 Upon 30 days advance written notice to Grantee; 

18.2.2 Immediately upon written notice to Grantee, if HECC fails to receive funding, or 
appropriations, limitations or other expenditure authority at levels sufficient in HECC’s 
reasonable administrative discretion, to perform its obligations under this Agreement; 

18.2.3 Immediately upon written notice to Grantee, if federal or state laws, rules, regulations or 
guidelines are modified or interpreted in such a way that HECC’s performance under this 
Agreement is prohibited or HECC is prohibited from paying for such performance from 
the planned funding source; 

18.2.4 Immediately upon written notice to Grantee, if Grantee is in default under this Agreement 
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and such default remains uncured 30 days after written notice thereof to Grantee; or 

18.2.5 As otherwise expressly provided in this Agreement. 

18.3 Grantee may terminate this Agreement as follows: 

18.3.1 Immediately upon written notice to HECC, if HECC is in default under this Agreement and 
such default remains uncured 30 days after written notice thereof to HECC; or 

18.3.2 As otherwise expressly provided in this Agreement. 

18.4 Upon receiving a notice of termination of this Agreement, Grantee will immediately cease all 
activities under this Agreement, unless HECC expressly directs otherwise in such notice. 
Upon termination, Grantee will deliver to HECC all documents, information, works-in-
progress, work product and other property that are or would be deliverables under the 
Agreement. And upon HECC’s reasonable request, Grantee will surrender all documents, 
research or objects or other tangible things needed to complete the Project activities that 
were to have been performed by Grantee under this Agreement. 

SECTION 19: CONFLICT OF INTEREST 

If Grantee is currently performing work for the State of Oregon or the federal government, 
Grantee by signature to this Agreement declares and certifies that Grantee’s activities under this 
Agreement and the Projects activities to be funded by this Agreement, create no potential or 
actual conflict of interest as defined by ORS Chapter 244. 

SECTION 20: NONAPPROPRIATION 

HECC’s obligation to pay any amounts and otherwise perform its duties under this Agreement is 
conditioned upon HECC receiving funding, appropriations, limitations, allotments, or other 
expenditure authority sufficient to allow HECC, in the exercise of its reasonable administrative 
discretion, to meet its obligations under this Agreement. Nothing in this Agreement may be 
construed as permitting any violation of Article XI, Section 7 of the Oregon Constitution or any 
other law limiting the activities, liabilities or monetary obligations of HECC. 

SECTION 21: AMENDMENTS 

The terms of this Agreement may only be altered, modified, supplemented or otherwise 
amended by written agreement signed by authorized representatives of both Parties, unless 
explicitly stated in other sections of this Agreement. 

SECTION 22: NOTICE 

Except as otherwise expressly provided in this Agreement, any notices to be given relating to 
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this Agreement must be given in writing by email, personal delivery, or postage prepaid mail, to 
a Party’s Grant Administrator at the physical address or email address set forth in this 
Agreement, or to such other addresses as either Party may indicate pursuant to this Section 22. 
Any notice so addressed and mailed becomes effective five days after mailing. Any notice given 
by personal delivery becomes effective when actually delivered. Any notice given by email 
becomes effective upon the sender’s receipt of confirmation generated by the recipient’s email 
system that the notice has been received by the recipient’s email system.  

SECTION 23: SURVIVAL 

All rights and obligations of the Parties under this Agreement will cease upon termination of 
this Agreement, other than the rights and obligations arising under Sections 6.5, 6.6, 8, 9, 10, 14, 
15, 16, 23, 26, 33, 34 and 35 hereof and those rights and obligations that by their express terms 
survive termination of this Agreement, such as any report required to be submitted after the 
termination date; provided, however, that termination of this Agreement will not prejudice any 
rights or obligations accrued to the Parties under this Agreement prior to termination. 

SECTION 24: SEVERABILITY 

The Parties agree that if any term or provision of this Agreement is declared by a court of 
competent jurisdiction to be illegal or in conflict with any law, the validity of the remaining 
terms and provisions will not be affected, and the rights and obligations of the Parties will be 
construed and enforced as if the Agreement did not contain the particular term or provision 
held to be invalid. 

SECTION 25: COUNTERPARTS 

This Agreement may be executed in several counterparts, all of which when taken together 
shall constitute one agreement, notwithstanding that all Parties are not signatories to the same 
counterpart. Each copy of the Agreement so executed constitutes an original. 

SECTION 26: COMPLIANCE WITH LAW 

In connection with their activities under this Agreement, the Parties shall comply with all 
applicable federal, state and local law. Including but not limited to: 

26.1 Grantee shall, throughout the duration of this Agreement, comply with all tax laws of this 
state and all applicable tax laws of any political subdivision of this state. 

26.2 Grantee shall comply with ORS 652.220 and shall not discriminate against any of Grantee’s 
employees in the payment of wages or other compensation for work of comparable 
character, the performance of which requires comparable skills, or pay any employee at a 
rate less than another for comparable work, based on an employee’s membership in a 
protected class. “Protected class” means a group of persons distinguished by race, color, 
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religion, sex, sexual orientation, national origin, marital status, veteran status, disability, or 
age. Grantee’s compliance with this section constitutes a material element of this Agreement 
and a failure to comply constitutes a breach that entitles HECC to terminate this Agreement 
for cause. 

26.3 If any of the Project Activities described in Exhibit A involve the hiring of minors, Grantee 
must comply with all federal and state laws applicable to minor workers. See State of Oregon 
BOLI website: https://www.oregon.gov/boli/employers/Pages/minor-workers.aspx 

SECTION 27: INDEPENDENT CONTRACTORS 

The Parties agree and acknowledge that their relationship is that of independent contracting 
parties and that Grantee is not an officer, employee, or agent of the State of Oregon as those 
terms are used in ORS 30.265 or otherwise. 

SECTION 28: INTENDED BENEFICIARIES 

HECC and Grantee are the only parties to this Agreement and are the only parties entitled to 
enforce its terms. Nothing in this Agreement provides, is intended to provide, or may be 
construed to provide any direct or indirect benefit or right to third persons unless such third 
persons are individually identified by name herein and expressly described as intended 
beneficiaries of this Agreement. 

SECTION 29: FORCE MAJEURE 

Neither Party is responsible for any failure to perform or any delay in performance of any 
obligations under this Agreement caused by any and all unforeseen fire, riot, civil unrest, labor 
unrest, pandemic, natural causes, or war, which is beyond that Party's reasonable control. Each 
Party shall, however, make all reasonable efforts to remove or eliminate such cause of failure to 
perform or delay in performance and shall, upon the cessation of the cause, diligently pursue 
performance of the Project activities under this Agreement. HECC may terminate this 
Agreement upon written notice to Grantee after reasonably determining that the failure or 
delay will likely prevent successful performance of this Agreement. 

SECTION 30: ASSIGNMENT AND SUCCESSORS IN INTEREST 

Grantee may not assign or transfer its interest in this Agreement without the prior written 
consent of HECC and any attempt by Grantee to assign or transfer its interest in this Agreement 
without such consent will be void and of no force or effect. HECC’s consent to Grantee’s 
assignment or transfer of its interest in this Agreement will not relieve Grantee of any of its 
duties or obligations under this Agreement. The provisions of this Agreement will be binding 
upon and inure to the benefit of the Parties hereto, and their respective successors and 
permitted assigns. 

https://www.oregon.gov/boli/employers/Pages/minor-workers.aspx
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SECTION 31: SUBCONTRACTS AND SUBGRANTS 

Grantee shall not, without HECC’s prior written consent, enter into any subcontracts or 
subgrants for any of the Project activities required of Grantee under this Agreement. HECC’s 
consent to any subcontract or subgrant will not relieve Grantee of any of its duties or 
obligations under this Agreement. 

SECTION 32: TIME IS OF THE ESSENCE 

Time is of the essence in Grantee’s performance of the Project activities under this Agreement. 

SECTION 33: MERGER, WAIVER 

This Agreement and all exhibits and attachments, if any, constitute the entire agreement 
between the Parties on the subject matter hereof. There are no understandings, agreements, or 
representations, oral or written, not specified herein regarding this Agreement. No waiver or 
consent under this Agreement binds either Party unless in writing and signed by both Parties or 
otherwise agreed to as explicitly stated in other sections of this Agreement. Such waiver or 
consent, if made, is effective only in the specific instance and for the specific purpose given.  

SECTION 34: RECORDS MAINTENANCE AND ACCESS 

Grantee shall maintain all financial records relating to this Agreement in accordance with 
generally accepted accounting principles. In addition, Grantee shall maintain any other records, 
books, documents, papers, plans, records of shipments and payments and writings of Grantee, 
whether in paper, electronic or other form, that are pertinent to this Agreement in such a 
manner as to clearly document Grantee performance. All financial records, other records, 
books, documents, papers, plans, records of shipments and payments and writings of Grantee, 
whether in paper, electronic or other form, that are pertinent to this Agreement, are collectively 
referred to as “Records.” Grantee acknowledges and agrees that HECC and the Oregon Secretary 
of State's Office and the federal government and their duly authorized representatives will have 
access to all Records to perform examinations and audits and make excerpts and transcripts. 
Grantee shall retain and keep accessible all Records for a minimum of six years, or such longer 
period as may be required by applicable law, following termination of this Agreement, or until 
the conclusion of any audit, controversy or litigation arising out of or related to this Agreement, 
whichever date is later. Subject to foregoing minimum records retention requirement, Grantee 
shall maintain Records in accordance with the records retention schedules set forth in OAR 
Chapter 166. 

SECTION 35: PUBLIC RECORDS 

All information and records submitted to HECC are subject to the Public Records Law, ORS 
192.311 to 192.478, and may be subject to disclosure. If Grantee believes that any information 
or records it submits to HECC may be a trade secret under ORS 192.345(2), or otherwise is 
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exempt from disclosure under the Oregon Public Records Law, Grantee must identify such 
information with particularity and include the following statement: 

“This data is exempt from disclosure under the Oregon Public Records Law pursuant to ORS 
192.[insert], and is not to be disclosed except in accordance with the Oregon Public Records 
Law, ORS 192.311 through 192.478.” 

If Grantee fails to identify with particularity the portions of such information that Grantee 
believes are exempt from disclosure, Grantee is deemed to waive any future claim of non-
disclosure of that information. 

SECTION 36: HEADINGS 

The headings and captions to sections of this Agreement have been inserted for identification 
and reference purposes only and may not be used to construe the meaning or to interpret this 
Agreement. 

SECTION 37: AGREEMENT DOCUMENTS 

This Agreement consists of the following documents, which are listed in descending order of 
precedence:  

• This Agreement less all exhibits,  
• Exhibit A (the “Project”), 
• Exhibit C (“Assurance and Certifications”) 
• Exhibit B (“Required Insurance”), 
• Exhibit D (“Program Reimbursement Request Form”),  
• Exhibit F ("Participant Authorization and Release Form"), and 
• Exhibit E ("Shared Photos Permission Form"). 

SECTION 38: SIGNATURES 

EACH PARTY, BY SIGNATURE OF ITS AUTHORIZED REPRESENTATIVE, HEREBY 
ACKNOWLEDGES THAT IT HAS READ THIS AGREEMENT, UNDERSTANDS IT, AND AGREES TO 
BE BOUND BY ITS TERMS AND CONDITIONS.  The Parties agree that by the exchange of this 
Agreement electronically, each has agreed to the use of electronic means. By inserting an 
electronic signature below, each authorized representative acknowledges that it is their 
signature, that each intends to execute this Agreement and that their electronic signature 
should be given full force and effect to create a valid and legally binding contract. 
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Grantee 
 
 
By:           __________  

Name, Title       Date 
 
 
HIGHER EDUCATION COORDINATING COMMISSION 
 
 
By:           __________        
 Myronda Schiding, CCWD Deputy Director of Workforce Date 

 
 
HECC – Review for procurement sufficiency 
 
 
Reviewed by:           __________  

Lisa Kelly-Harriman, Procurement Specialist 3  Date 
 
 
DOJ – Review for legal sufficiency—Not applicable. 
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EXHIBIT A 

THE PROJECT 
Part 1 – Background and Goals 

OYC administered under HECC has the responsibility of implementing ORS 418.650 
through 418.663, the general purposes of which are: 

• To establish a disadvantaged and at-risk youth work program in order to 
perform conservation work of public value in the most cost-effective manner; 

• To utilize such a program as a means of needed assistance to protect, conserve, 
rehabilitate and improve the natural, historical and cultural resources of the 
state; and 

• To utilize such a program to increase educational, training and employment 
opportunities for disadvantaged and at-risk youth for the purpose of improving 
work skills, instilling work ethic and increasing employability. 

OYC Priority goals: 

• Increase access to youth participants from underserved/underrepresented 
communities, communities that have faced generational poverty or other 
communities that have been historically underrepresented in youth employment.  

• Strengthen communities and natural landscapes through stewardship project 
experiences.  

• Provide workforce opportunities to prepare youth with skills ready to compete for 
future work opportunities.  

• Provide youth participants access to discover personal and professional career, 
educational, and outdoor pathways. 

Part 2 – Project Activities 

 

 

 

 

Part 3 – Project Budget 

The Parties agree that Grantee’s Project budget is estimated. With prior written consent from 
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HECC, minor modifications (up to 15% of the total amount of this Agreement) to adjust line 
item amounts can be made without requiring an amendment to this Agreement, however, in 
no instance shall HECC’s payments to Grantee exceed the amount identified in Section 6 of 
this Agreement. Email approval is acceptable for minor modifications. 

On-the-Job Training Budget 

Description Oregon Youth Corps Funds 

Direct Program Costs $XX,000  

Indirect Program Costs $XXX.00 

Totals $XX,000 
 

Service Learning Education Budget 

Description Oregon Youth Corps Funds 

Direct Program Costs $XX,000  

Indirect Program Costs $XXX.00 

Totals $XX,000 

 

Part 5 – Project Evaluation/ Reporting Requirements 

Grantee must submit a Mid-Year and Final Report for each category of grant detailed in this 
Agreement to the HECC Grant Administrator. Reports must be submitted electronically as 
defined by the HECC Grant Administrator. 

Description Submissions due between 

2027 Progress Report (7/1/2027 – 
12/31/2027) 

2028 Progress Report (7/1/2028 – 
12/31/2028) 

• On or before 3/1/2028 

• On or before 3/1/2029 



GRANT # 27-002__ OYC CSC 2027-2029 

Page 19 of 26 LKH 
 

27 – 28 Annual Report (7/1/2027 – 
6/30/2028) 

28 – 29 Annual Report (7/1/2028 – 
6/30/2029) 

• On or before 9/1/2028 

• On or before 9/1/2029 

Progress Report: Grantee shall submit a Progress Report to the HECC Grant Administrator no 
later than the date referenced above. HECC will communicate all Progress Report requirements 
and the process of how and where to submit no later than December 31, 2027. The Mid-Year 
Report shall include, but not limited to the following information: 

1. Crew and Staff Roster 

2. Narrative(s) 

3. Aggregate Program Data 

4. Fiscal Expenditures 

Annual Report: Grantee shall submit Annual Reports to the HECC Grant Administrator no later 
than the date referenced above. HECC will communicate all Final Report requirements and the 
process of how and where to submit no later than June 30, 2028. Annual Report(s) shall include, 
but not be limited to the following information: 

1. Crew Information/Roster 

2. Narratives (Education, Project, Program) 

3.  Photos/Stories, and Program Completed Photos Permission Form 

4.  Aggregate Program and Project Data 

5. Qualitative Evaluations 

6. Agreement Expenditures and Narrative 

Pictures, Stories & Data: 

Photos are a required element to the Final Report. Pictures submitted should be appropriate 
and youth should be wearing appropriate Personal Protective Equipment. Pictures of 
stewardship projects shall be submitted at the end of this Agreement. Grantee will need to 
submit a signed program Shared Photos Permission Form (Exhibit E) with the final report.   

HECC requires a signed Participant Authorization and Release Form (Exhibit F) be provided to 
each participant. Grantee will acknowledge each individual participant that has provided a 
signed Participant Authorization and Release form in Progress and Annual Reports. Grantee 
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will ensure any and all pictures, stories, and individual data that may be used by HECC aligns 
with those participants who have provided a signed Participant Authorization and Release 
Form. 

• HECC does not require Participant Authorization and Release Forms to be submitted to 
HECC but may request signed copies as needed. 

• Pictures, stories and aggregate data may be used on HECC’s website, in its annual report, 
in marketing displays, social media, or in other media, either now known or hereafter 
devised. 

Qualitative Evaluation: For each category of grant detailed in this Agreement, Grantees shall 
provide at least one impact story from the following list below: 

1. Participant Impact Story 

2. Educational Impact Story 

3. Workforce Readiness Impact Story 

4. Community Impact Story 

5. Project Impact Story 

6. Advancing Pathways/Sector Impact Story 

Surveys: During an on-site monitoring visit or during program time, HECC staff will 
provide access for youth participants and crew leaders to provide feedback about their 
program experience. This may be offered through a survey, interview or other feedback 
collection method. Additionally, Grantee shall provide program time for participants 
who were not present, or available during a HECC on-site monitoring visit and 
successfully complete the program experience. This may be offered through an Oregon 
Youth Corps Survey, interview or other feedback collection method. Grantee shall also 
provide program time for Crew leaders to access take an Oregon Youth Corps survey.  
HECC Grant Administrator will communicate to the Grantee on accessing and 
submitting surveys or other feedback methods 

Grant Agreement Closeout: 

If the submitted Final Report is incomplete or not acceptable to HECC, Grantees shall have until 
December 15, 2029, the grant end date, to amend any insufficiencies. 

OYC considers a Grantee in default if an insufficient Final Report is not amended and found 
sufficient by the due date stated above.  
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EXHIBIT B 

REQUIRED INSURANCE 
INSURANCE REQUIREMENTS 
Grantee shall obtain, at Grantee’s expense, the insurance specified in this Exhibit B prior to 
performing under this Agreement and shall maintain it in full force and at its own expense 
throughout the duration of this Agreement, as required by any extended reporting period or tail 
coverage requirements, and all warranty periods that apply. Grantee shall obtain the following 
insurance from insurance companies or entities that are authorized to transact the business of 
insurance and issue coverage in the State of Oregon (“State”) and that are acceptable to HECC. 
Coverage shall be primary and non-contributory with any other insurance and self-insurance, with 
the exception of Professional Liability and Workers’ Compensation. Grantee shall pay for all 
deductibles, self-insured retention and self-insurance, if any. 
 
WORKERS’ COMPENSATION & EMPLOYERS’ LIABILITY 
All employers, including Grantee, that employ subject workers, as defined in ORS 656.027, shall comply with 
ORS 656.017 and provide workers' compensation insurance coverage for those workers, unless they meet the 
requirement for an exemption under ORS 656.126(2). Grantee shall require and ensure that each of its 
subcontractors or subgrantee complies with these requirements. If Grantee is a subject employer, as defined 
in ORS 656.023, Grantee shall also obtain employers' liability insurance coverage with limits not less than 
$500,000 each accident. If Grantee is an employer subject to any other state’s workers’ compensation law, 
Grantee shall provide workers’ compensation insurance coverage for its employees as required by applicable 
workers’ compensation laws including employers’ liability insurance coverage with limits not less than 
$500,000 and shall require and ensure that each of its out-of-state subcontractors complies with these 
requirements. 
 
COMMERCIAL GENERAL LIABILITY: 

 Required   Not required 
 
Commercial General Liability Insurance covering bodily injury and property damage in a form and with 
coverage that are satisfactory to the State. This insurance shall include personal and advertising injury 
liability, products and completed operations, contractual liability coverage for the indemnity provided under 
this contract, and have no limitation of coverage to designated premises, project or operation. Coverage shall 
be written on an occurrence basis in an amount of not less than $1,000,000 per occurrence. Annual aggregate 
limit shall not be less than $2,000,000. 
 
AUTOMOBILE LIABILITY INSURANCE: 

 Required   Not required 
 
Automobile Liability Insurance covering Grantee’s business use including coverage for all owned, non-owned, 
or hired vehicles with a combined single limit of not less than $1,000,000 for bodily injury and property 
damage. This coverage may be written in combination with the Commercial General Liability Insurance (with 
separate limits for Commercial General Liability and Automobile Liability). Use of personal automobile 
liability insurance coverage may be acceptable if evidence that the policy includes a business use 
endorsement is provided. 
 
PHYSICAL ABUSE AND SEXUAL MOLESTATION LIABILITY: 

 Required   Not required 
 
Abuse and Molestation Insurance in a form and with coverage that are satisfactory to HECC covering damages 
arising out of actual, perceived, or threatened physical abuse, mental injury, sexual molestation, negligent: 
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hiring, employment, supervision, training, investigation, reporting to proper authorities, and retention of any 
person for whom the Contractor is responsible including but not limited to Contractor and Contractor's 
employees and volunteers.  Policy endorsement's definition of an insured shall include the Contractor, and 
the Contractor's employees and volunteers.  Coverage shall be written on an occurrence basis in an amount of 
not less than $1,000,000 per occurrence.  Any annual aggregate limit shall not be less than $3,000,000.  
Coverage can be provided by a separate policy or as an endorsement to the commercial general liability or 
professional liability policies.  These limits shall be exclusive to this required coverage.  Incidents related to or 
arising out of physical abuse, mental injury, or sexual molestation, whether committed by one or more 
individuals, and irrespective of the number of incidents or injuries or the time period or area over which the 
incidents or injuries occur, shall be treated as a separate occurrence for each victim.  Coverage shall include 
the cost of defense and the cost of defense shall be provided outside the coverage limit. 
 
PROFESSIONAL LIABILITY: 

 Required   Not required 
 
Professional Liability Insurance covering any damages caused by an error, omission or any negligent acts 
related to the services to be provided under this Contract by the Contractor and Contractor’s subcontractors, 
agents, officers or employees in an amount not less than $1,000,000 per occurrence. Annual aggregate limit 
shall not be less than $2,000,000. If coverage is on a claims made basis, then either an extended reporting 
period of not less than 24 months shall be included in the Professional Liability Insurance coverage, or the 
Contractor shall provide Tail Coverage as stated below. 
EXCESS/UMBRELLA INSURANCE: 
A combination of primary and excess/ umbrella insurance may be used to meet the required limits of 
insurance. 
 
TAIL COVERAGE: 
If any of the required insurance is on a claims made basis and does not include an extended reporting period 
of at least 24 months, Contractor shall maintain either tail coverage or continuous claims made liability 
coverage, provided the effective date of the continuous claims made coverage is on or before the effective 
date of this Contract, for a minimum of 24 months following the later of (i) Contractor’s completion and 
HECC’s acceptance of all Services required under this Contract, or, (ii) HECC or Contractor termination of 
contract, or, iii) The expiration of all warranty periods provided under this Contract. 
 
CERTIFICATE(S) AND PROOF OF INSURANCE: 
Grantee shall provide to HECC Certificate(s) of Insurance for all required insurance before delivering any 
Goods and performing any Services required under this Agreement. The Certificate(s) shall list the State of 
Oregon, its officers, employees and agents as a Certificate holder and as an endorsed Additional Insured. If 
excess/ umbrella insurance is used to meet the minimum insurance requirement, the Certificate of Insurance 
must include a list of all policies that fall under the excess/ umbrella insurance. As proof of insurance HECC 
has the right to request copies of insurance policies and endorsements relating to the insurance requirements 
in this Agreement. 
 
NOTICE OF CHANGE OR CANCELLATION: 
Grantee or its insurer must provide at least 30 days’ written notice to HECC before cancellation of, material 
change to, potential exhaustion of aggregate limits of, or non-renewal of the required insurance coverage(s). 
 
INSURANCE REQUIREMENT REVIEW: 
Grantee agrees to periodic review of insurance requirements by HECC under this Grantee and to provide 
updated requirements as mutually agreed upon by Grantee and HECC. 
 
STATE ACCEPTANCE: 
All insurance providers are subject to HECC acceptance. If requested by HECC, Grantee shall provide complete 
copies of insurance policies, endorsements, self-insurance documents and related insurance documents to 
HECC’s representatives responsible for verification of the insurance coverages required under this Exhibit. 
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EXHIBIT C 

ASSURANCES AND CERTIFICATIONS 
 
Grantee agrees to the following representations and to perform the following actions: 
 

1. Develop projects that will not displace currently employed workers, impair existing 
contracts, substitute jobs, or replace laid off workers.  

2. Grantee agrees to follow all applicable labor laws, including but not limited to federal 
and state tax laws and rules 

3. Have an employment certificate issued by the Bureau of Labor and Industries allowing 
the employment of minors (If employing any youth under 18 years of age). 

4. Background checks are required for all staff and Crew Leaders having direct contact 
with Corpsmembers. Any staff convicted of crimes involving violence, harm to 
vulnerable individuals, serious theft, and sex crimes shall not be alone with any 
Corpsmember at any time, nor be permitted to individually contact the Corpsmember, 
including any form of written or electronic communication. Violation to this section is 
grounds for immediate termination of this Agreement 

5. Comply with insurance requirements. 

6. Grantee agrees to develop safety, work-site, orientation, education, and emergency plans 
in compliance with state and federal law 

7. At least 75% of the youth served will meet OYC’s definition of at-risk youth 

8. The crew shall reflect the local community in the areas of gender, cultural, and ethnic 
mix 

9. Grantee understands that projects on private land must be pre-approved by OYC 

10. Grantee’s projects will operate between the Allowable Cost Period 

11. All Crew Leaders will be first aid and CPR certified 

12. All Corpsmembers will be equipped with all appropriate Personal Protective Equipment 
during their program participation 

13. Crew Leaders will provide the appropriate level of supervision and instruction to ensure 
safety in work completion 

14. Deliver and/or provide access for program staff and youth participants to receive 
culturally responsive support services and training. 

15. Offer English Language Learner and accessibility services that are compliant with the 
Americans with Disabilities Act of 1990. 

16. Proper tools and equipment will be used for the Project and the number of tools/pieces 
of equipment will be adequate for Corpsmembers to engage and safely complete the 
expected tasks 
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EXHIBIT D 

SAMPLE REIMBURSEMENT REQUEST 
Oregon Youth Corps Standard Disbursement Request Form 
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EXHIBIT E 

SAMPLE SHARED PHOTOS PERMISSION FORM 
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EXHIBIT F 

PARTICIPANT AUTHORIZATION AND RELEASE FORM 

The undersigned authorizes the State of Oregon and its Higher Education Coordinating 
Commission (“HECC”), including the Oregon Youth Corps, and advertising agencies and their 
successors, assigns and nominees to use and reproduce the name, picture, portrait, film, 
photograph, video, story or voice of the undersigned in all forms and manners of media, in use 
and to be developed in the future. In addition, data collected from the undersigned may be 
released in aggregate form. 

The undersigned waives any right to inspect or approve any unfinished, altered or finished 
product that may be created in connection with their service. 

The undersigned hereby releases the State of Oregon, HECC, Oregon Youth Corps, its affiliates, 
advertising agencies, assigns and nominees from any and all claims for libel, slander, invasion of 
privacy or other claim now and in the future based on the undersigned’s data obtained while 
participating in the OYC program. 

 

         
Participant Printed Name 

 

            
Participant Signature (Only if 18 or older)     Date 

I am the parent or legal guardian of the minor named above and have the legal authority to 
execute the above release. I approve the foregoing and waive any rights in the premises. 

 

         
Parent/Legal Guardian Printed Name 

(If participant is under age 18) 

            
Parent/Legal Guardian Signature      Date 

(If participant is under age 18) 
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