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1. NEWSTUDENTDATACOLLECTION

1.1. DATA COLLECTION POLICY

Background information

7.21. DataElementsWhenastudenentersaprogramthe programmustattemptto collecithe
followingstudentdataelementsEachelements listedaswhereto find it viathe TOPSnavigator

list

StudentDemographics

=4 =4 4 -4 -4 8 -9

= 4 A

T

Studat First and Last Name (alphabetic characters only)

Student Middlénitial (used for data matching with the National Student
Clearinghouse)

Gender

Date of Birth

Social Security Number

GEDID (as available)

Highest Years of School

Highest Diploma

Earned Outside Unark if student earned their highest diploma outside the United
States)

Ethnicity

Race

Native Language

Student Email (the one that the student actually checks)

In ProgramYears

T

Employment Barriers

StudentRecords

T
T
T
T

Long term (primary) and shoerm goal (secondary)
Personal Status

Labor Force Status

Special Program

ClassEnrollment

T

Class Number

Program Enrollments

1
1

7.1.1

Date of Entry into Program
Instructional Program
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a) Programs must only use alphabetic chesdoteFirst Name, Middle Name, and Last
Name. Quotations, parentheses, and hyphens are not permitted.

b) For each student, programs must enter a unique student identification number (i.e. Student
ID) used onsistently on all TOPS forni$is may be the dal agenegssigned number
(e.g. College ID number).

7.1.2Frequency: Programsnustinputall collectedstudentatainto TOPSproEnterprisewithin
30daysof collection.

7.13. SocialSecurityNumbers:
a) Programs must attempt to gather SSNs from $tuden
b) Eligible Title 1l students must be served even if they decline to disclose their SSNs.
c) Programs must not use a studentds soci al
identification number (i.e., Student ID).

1.2. DATA ELEMENT DEFINITIONS

1.The CASASWIOA Data Dictionary hassimplifiedversion®f the datadefinitionsTheseare
readeffriendlyandshouldbethe goto documentor mostpeople.

https://www.casas.org/produciverviews/software/topsprenterprise/topspr@nterpriséhelp

2.CASASalsohasaTE Glossaryof commontermsusedn theirtrainingmanuals.

https://www.casas.org/producverviews/software/topsprenterprise/topspr@nterprisénelp

3. TheParticipant Individual Record Layout(i.e.,the o P/ ARdutlineghefederalefinitionsfor
dataelementsThesearedetailecandveryspecificlf youwantexactlywhatthe federabffice hasto
saythisisyourresource.

Websitehttps://www.doleta.gov/performance/reporting/#wigaportingguidance

2018 AMENDED REPORTING REQUIREMENTS

Important Note: The amended ICR forms approved in 2018, included in the DOL-only ICR package (No. 1205-
0521) and WIOA Joint ICR package (No. 1205-0526), will not be required for collection and submission until
Program Year 2018. For current reporting requirements, please refer to the ICR forms approved in 2016 which are
found under the "CURRENT REPORTING REQUIREMENTS" heading above.

DOL-only Performance Accountability, Information, and Reporting System - OMB Control No. 1205-0521 (1/2018)

PDF XLs

e PIRL e PIRL

e« WIOA Quarterly Report e WIOA Quarterly Report

s Pay for Performance Report e Pay for Performance Report

Workforce Innovation and Opportunity Act (WIOA) Common Performance Reporting - OMB Control No. 1205-0526
(3/2018)

PDF XLS/DOC

e WIOA Joint ICR Summary of Revisions e WIOA Joint ICR Summary of Revisions

e PIRL e PIRL

o WIOA Annual Report e WIOA Annual Report

s Wage Conversion Chart s Wage Conversion Chart

e ETP Definitions e ETP Definitions

s Effectiveness in Serving Employers Specs s Effectiveness in Serving Employers Specs

Page 4|60


https://www.casas.org/product-overviews/software/topspro-enterprise/topspro-enterprise-help
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https://www.doleta.gov/performance/reporting/#wioa-reporting-guidance

1.3. OREGON-SPECIFIC DEFINITIONS & INTERPRETATIONS

Background information

Oregon collects information about student goals, which is noédeguifederal reporting. The
purpose of collecting goals is for the following reasons

1 State dvocacyith the legislature

Local @vocacy within own institutipn

Program dvelopment according to student ngeds
Program development with WIOAners
Professional evelopment within program

= =4 4 A

With these purposes in mind, CCWD has created guidelines on how endebiiect student
goals. This must, however, remain within the confines of TOPS programming and structure.

CCWD also has leeway on howperationalize certain data definitions and has done so for
Barriers tdEmployment. The section below provides Oregon guidance on when programs can mark
Barriers ttEmployment foiTitle 2 students

Student Goals

Belowis alist of the currentgoaldistedin TOPS.If youfind thatyourstudentdhiavegoalghatare
not listedherebut occuroften,contacthe ResearcAnalystat CCWDto requesthattheycontact
CASASo sedf thatstudenigoalcanbeaddedo thelist of options.

(o) N/A r Retain Job " U.S. Citizenship

@ | Improve basic skills [ | | Get a better job i r Military

§ Improve English skills [ [ Enter college or training [ Y ~ | Personal Goal

il " | HsS. Dipl./HSE [ nary [ | Work-based project O n " | None

i | GetaJob C Y [ Family Goal [ ~ | Other Attainable Goal

Work-basedgrojectis not relevanto Oregonsod o rhd@véstudentselecthatgoal
Sometimestudentsa r ecleadon whatcertaingoalanean,sohereareafewexamples:

Family Goal

1 Attendapareniteacheconference
1 Help mychildren with theirhomework

PersonalGoal

1 Getdr i Vcense s

1 ReadBible

1 Balanceheckbook

1 Communicatevith doctorbetter
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Policy

Goals must be chosen by the student at program entry. For ettenglegram may not

automatically

cannotentergoals in TOPS retroactively.

Shortterm goalsare learner goals that can be accomplished within 3 months.

T Progr ams
data element field.

mu st have

1 Programs must négt studentt s e 0 |
1 Programs magilow studentto s e 0 |

Long-term goalsare goals that can be accomplished by the end ointieeim the ABS
program.

Al t h o u g tequiret forsepartiag, it is best practice to have students review their goals

T Progr ams
data element field.

mu st have

1 Programs must nédt studenti s e 0 |
Skill so fdermgedlsudent | ong

periodically. Often times studefurget which goals they reported essgkarch indicatésat

reviewing goalsdienvi gor at es

Barriers to Employment

MostBarrierso EmploymentreclaimedythestudentA fewof the Barrierso Employment
havedefinitionghatcanbeappliedo the studentby ABSprogramstaff.

student s

s elsekta s |-erpgoalddneall ESh gfuden®dyrarSsk i | |

students record thei
mpr ove Ba-®imgoaSkill so
mprove Engédmgodl. Ski |l
students record thei
mprove Basic Skillsbo

anadgrame mi nds t hem

English LanguageLearner (PIRL dataelemen#803): Theparicipantatprogramentry,isa
persorwho haslimitedabilityin speaking,eadingwritingor understandinthe Englishlanguage
andalsomeetsatleasioneof the followingtwo conditionga)hisor hernativelanguages a
languagetherthanEnglish,or (b) heor shelivesin afamilyor communityenvironmentvherea
languagetherthanEnglishis the dominanianguage.

1. StudenmarksELL becauséheyfeelthatthe abovedefinitionappliedo them
2. Programsnaymarkthisif the sudentis partof anESL programandtestsinto the ESL
levelgseegreeron chartbelow)

NRS Educational Functioning Lev

ASE ABE
Basic Skills
ABE 1 Deficient
ABE 2
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ABE 3
ABE 4
ASE 5 HOCTIHNJ 9
Not Basic
1
Skills H"(“:""H;‘ 12
C HNCTIHDPJ
ASE 6 Deficient
251 and above 12

Low Levelsof Literacy (PIRL dataelemen#804): An adultwhois unablego computeandsolve
problemsor readwrite,or speakEnglishat alevelnecessarty functiononthejob, in the
par t i family,a msodiety.

1. StudentnarksLow Literacybecauseheyfeelthatthe abovedefinitionappliego them.
2. Programsnaymarkthisif the studentestsinto ABE levelsl-4 atentry,i.e.2350r
lower.Seechartabove.

Ex-Offender (PIRL dataelemen#803): The participantat programentry is apersorwho either
(a)hasbeensubjecto anystageof the criminaljusticeproces$or committinga statusoffenseor
delinquengact,or (b) requiresassistande overcomingarrierdo employmentesultingrom a
recordof arresior conviction

1. StudenmarksEx-Offenderbecauséheyfeelthatthe abovedefinitionappliedo them
2. Programshouldmarkall sudens who arebeingfundedby the Correction€Education
Grant(e.gstudentsn acorrectiongrogram)

Instructionson howto updatestudenbarrierdo employmentanbefoundin the sectiortitled
0 P eGrieéntationCleanup undero B a r to Engloysnent
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2. POSTORIENTATIONCLEANUP

2.1. NEW STUDENT DATA CLEANUP

Background Information
For newstudentleanup, thefollowingcategoriearethe onesthatneedio beexamined

1 Student Assessment
Student (Demogrags)
In Program Years
Student Recorgs
Class Enrollments
Program Enroliments

= =4 -4 —a A

Cleaning Up the Data
StudentAssessment

Drganization JGIGEE Reports Tools Hel
Students

Classes
Programs

I Tests J

Employment History
Places of Employment

Clickthefilter buttonandselecthe specificorientationrdates/ouwouldlike to cleanup

. Conservative
Estimate

T

. Scale

Score
v
[ &
l‘ NJA ¥  from: ‘ |E|
ok |

Assessment
Date

% Form % Accurate

T

-

to:

Oncethatis selected;lickthedoublearrowto organizéhe datain alphabeticalrderby first name

. Scale Conservative

-y o Assessment - =
s Site ¢  Student ID s Name Date ¢ Form = Gcore | ® Accurate | © Estimate

A g T ) v Y v A g v

ORrightclickin thenameboxto choosdo hideNameandsortby LastNameandFirst Name
Thenclickthe doublearrowagairto organizéhedatain alphabeticairder.
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Hide Full name

Show Additional Form
Show Age
Show n
l Show Assessment Type
Show Birth Date
Show Class Description
Show Class Extended 10
Show Class 1D
Show Consent Status
Show Consumer/Student Status
Show Earned Outside US
Show Encoded Student 1D
Show Ethnicity
Show First and Last Name
Show First Name
Show Form Name
Show GED 2002 1D
Show GED 2014 1D
Ly Show Gender
sar Show Highest Degree or Diploma
Show Highest Year of School

Show HISET 1D

Show Instructional Programs

Show Is Passed
Rt Show Is Score Override
Show Last and First Name
Show 1 act Nama

Makesureto look for anystudenthathasa conservativestimatgviathe columnthatis labeled
Conservativ&stimate)

Conservative
~ Estimate

Scale
Score

{
g
e
3
o

You canusethefilter buttonon Conservativ&stimateo bringup allthe conservativestimates
(Conservativestimate= Yes).Thesestudentsieedo beretestedvith thenextlevelassessmens
soonaspossible.

Oncealist of studentgrom Orientationis generated;learup canbeginstudenty studenfrom
thislist. An alternativésto pull up studentdy usingthe StudenDemographiceportasoutlined
below.
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StudentDemographics

Thismenuis accessedathefollowingpath Recordy Studentd Demogaphics

m View Organization Reports Tools

Students

Demographics

Classes In program years
Programs Records

Tests

Certificates

Employment History

Places of Employment

Thiswill pull up thelist of studens for yourprogram.

Student - Native

s Site D ® Name %  Birth Date * Gender = Ethnicity s Races s Language
Y v h 4 Y Y Y T
1643 - UCC: H.... 12345678 Mickey Walt Mouse 11/18/1928 Male Not Hispanic or Latino  White English

Doubleclickto openthe studentecordand in the Navigatoron the left, navigatehrougheach
sectiorto makesurethatthe datais accurat@andenterectorrectly

Mavigator
Edit / View
In Program Years
Student Records
Class Enrollments

Class Records

Program Enrollments
Program Records
Tests

Certificates
Demaographic History

Employment History

Doubleclickon thestudentrecord thenclickon the editicon (penci) to openthefield for editing
(seegraphidbelow).
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Edit/View Studentinformation Cleanup

Student Information

Agency/Site: 5299 / 1643 - UCC: H. Woolley Adult Basic Education
Student: 12345678 / Monique Reinwald Birth Date: 11/18/1928 Gender: Male

Add Entry/Update Record

2 || Identification

Student ID: | 12345678

Title: [_ First Name: [Mickey Middle Name: | Walt Last Name: [Mouse

Gender: [Mate ~ | Birth Date: | 11/18/1928 [~

SSN: 000000000 [~ Does not have SSN Consent: [Signed | ¥ NEDP ID: | SSID: |

GED20021D: E[_____  GED20141D: [19281118-1234-1234 HiSETID:| TAascip:[

2 Education

Highest Year of School: 11 Highest Degree or Diploma: None CAHSEE Scores: N/A
School: N/A Earned: N/A

GED 2014 Scores: N/A  GED 2002 Scores: N/A

HIiSET Scores: MN/A TASC Scores: N/A

& Ethnicity, Race & Language

Ethnicity: Mot Hispanic or Latino Races: White

Native Language: English

2 | # Address, Contact & Provider Use

Address: [1234 Awesome Lane Zip: [‘12345 City: [Mouseton State: (Oregon -
Phone: (541)440-7801 Fax: Email: [mickeymouse@disney.com
Cell Phone:

—

In Program YearsClean Up

Checkthatthe correctbarrierdo employmenaremarked To batd edit,seenstructiors on
Barrierdo Employment.

*if anELA/ESL studentestedatthe ESL levelmarkoEnglishLanguagéearned
*if astudentscoredn the ABE 1-4rangemarko L olevelofL i t er acy 6

*If studentisin acorrectiongrogramor beingfundedwith the CorrectionsGrant marko E-x
Of fender o

All otherchoics arestudentseltselection
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Student in Program Year Information

Site: 1643 - UCC: H. Woolley Adult Basic Education Program Year: 7/1/2017 - 6/30/2018

Student: 12345678 / Mickey Walt Mouse Male Birth Date: 11/18/1928

2| | Barriers to Employment

Employment Barriers:

[_] Cultural Barriers [l Long-term Unemployed

[ Disabled (] Low income

[l Displaced Homemaker [v] Low Levels of Literacy

[l English Language Learner ™ Migrant & Seasonal Farmworker
[ ] Ex-Offender [ ] Seasonal Farmworker

[ Foster Care Youth ™ Single Parent

[ ] Homeless [ ] No TANF in 2 Years or Less

& Current Workforce Services

Training Services Received In Program: MN/A

Vocational Rehabilitation Services Received In Program: MN/A

Transition Services Received In Program: MN/A
Supportive Services Received In Program: M/A
& Previous Workforce Services

Transition Services Previously Received: N/A

Supportive Services Needs Assessment: N/A

StudentRecordsCleanUp

Goals:1 primary(shortterm)goalmustbe selectednorethanl1 secondarflongterm)goalcanbe
selected

LaborForceStatusmusthavealaborforcestatusselectd

SpeciaProgranentriesmarkaccordindgo anyspeciaprogranthatstudents enroledin (e.glET,
El Civicscorrectionsetc.)

Personaftatus:somestudentsvill havesomethingnarked For exampleif astudents underthe
ageof 18andon referraffrom aschooldistrict,theno E n r enhighe d h 0 o Imfudtbk 2 6
marlkedbecauséhe studentis not aneligibleTitle II studentandwill bedroppedirom Title Il
reporting
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2 | Education & Goals

Record Date: 4/19/2018 [~

Goals: O N/A (0 Primary [ Work-based project (0 Primary [ Other Attainable Goal
() Primary O Improve basic skills () Primary [l Family Goal
() Primary O Improve English skills () Primary Tus. Citizenship
[v] Primary [V H.5. Dipl,/HSE [ Primary [ Military
() Primary [ Getalob () Primary [ Personal Goal
O Primary (¢! Retain Job () Primary [ Enter short-term training
] Primary [Geta better job ] Primary ["] Get off TANF or other Public Assistance
h Primary [ Enter college or training () Primary [ None

Instructional Levels: |[ | ESL
("] ABE/ASE

& |# Status

Labor Force Status: O N/A
O Unemployed
® Employed
() Employed, with notice
() Not in labor force
Special Program Entries: ® N/A [ state Corrections [ | Distance Learning [ carl Perkins
[ None [ Homeless Program | Special Needs [ Even Start
[ EL Civies (IELCE) [ Family Literacy [ Alternative £d. K121 [ | CBET
[ 1ail ] Workplace Ed. [ Non-traditional Training L Integrated Education & Training
] Community Corrections ] Tutoring [ Older Adults ["] Other
Special Program Exits: ® N/A [ state Corrections [ | Distance Learning [ carl Perkins
["] None [ Homeless Program ™ Special Needs [] Even Start
[ EL Civies (IELCE) [ Family Literacy [ Alternative £d. K121 [ | CBET
[ Jail ™ Workplace Ed. ["] Nen-traditional Training ™ Integrated Education & Training
] Community Corrections ] Tutoring [ Older Adults ["] Other
Personal Status Entries: | [ | WIOA, Title | [ Enrolled in high school /K12 (] Other
I wioa, Title 1 [ Dislocated worker
[ wioa, Title Iv ("] Veteran
[]7ANF [ Physically disabled
[T Other public assistance ] Learning disabled

ClassEnrollment CleanUp
ClickNew from thedrop downmeny choosehe correctclassnstancdo enrollthe studenin and
theappropriatestartdate Markthe studentasactiveandsave

Class Enroliment Information

Site: 1643 - UCC: H. Woolley Adult Basic Education Program Year: 7/1/2018 - 6/30/2019

Class Description: 230 - SUMMER - GED Woolley Class Start Date: 7/1/2018

Class End Date: 6/30/2019
Student: 12345678 / Mickey Walt Mouse Date Entered Class: 7/1/2018

Date Exited Class:

& || Select Student in Program Year

Student: | Sjte: [1543 - UCC: H. Woolley Adult Basic Education -
Program Year: [?{1/2018 - 6/30/2019 (Current) -
Student: [123456?8 Mickey Walt Mouse / 1643 - UCC: H. Woolley Adult Basic Education | ~
Class Instance: [230 - SUMMER - GED Waoolley v

2 || # Status in Class

Date Entered Class: | 7/1/2018 : Date Exited Class: :

Class Status: ['ﬁ N/A @ Active () Completed O Inactive |
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Program Enrollments CleanUp

Click programenrollment®n theleft navigatobarandthendoubleclickthe studenthame.
Confirmthatthe correctprogramis selected:

1 Enrolled in a GED prografn select HSE

1 Enrolled inELA (ESL)and tested into ESLI-GlA select ESL/ELL

1 Enrolled in ELA (ESL) but tested into ASE (ABE 5 @&y 6glect Basic Skills (ABE)
0 Becausehestudentestedut of ESLIevelsprogramsnustreportthemasABE for

federateportingThisdoesot affecttheclassetheytake onlyhowtheyarereported
in TOPS.

1 Enrolled in ABE/ASE but already has a GED/High School diploma and is coming to
brush up on skiks select ABE.

Note: Thestudenimusttestbelowcollegdevelin atleastonesubjecto receiveservicesisingTitle
Il funding(i.e., ABE levell-6 or ESLlevell-6).

Program Enroliment Information

Site: 1643 - UCC: H. Woolley Adult Basic Education Program Year: 7/1/2017 - 6/30/2018
Instructional Program: HSE
Student: 12345678 [/ Mickey Walt Mouse Date Entered Program: 7/1/2017

Date Exited Program:

Add Entry/Update Record

@ | #| Status in program

Instructional Program: e Basic Skills (ABE) () Career and Technical Education (CTE) ) roCP
() ESL/ELL () Workforce Readiness () Pre-Apprenticeship
() Citizenship () Adults w/Disabilities
&) High School Diploma O Adults supporting K12 student success
\'-’;' HSE () Other Program
Date Entered Program: | 7/1/2017 |E| Date Exited Program: |E|
Program Status: Exit Reason:
(@ n/a | (® na () Lack of child care ) Deceased
() Retained in program O Changed class or program & Family problems O Long term medical treatment
O Left Program O Completed Program ) Own health problems ) Unknown reason
\I"" No show or did not attend at least 12 hours' ) Met Goal () Lack of interest () Other known reason
() End of program year ) Public safety
O Gota job & Administratively separated
) Moved () Released from Incarceration
() Schedule conflict () Active duty in armed services
| () Lack of transportation () Incarcerated

Makesuretheo D aBEnteredP r o g reflecighedatethatthe studentattendedrientation.
Studentsvhosebirthdateindicateshattheyareyoungethan16yearsof agewhentheyenterthe
programarenot eligiblefor Title Il servicesindwill be flaggedn the DatalntegrityReport.An
accuratentrydateis neededor this calculation.

Thestudentdile shouldbecompletelgleanedip nowandmeetstatepolicyrequirements
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2.2. BARRIERS TO EMPLOYMENT

Important  Notes

1. Batcheditwill overwriteearlierentriesFor exampleif astudentalreadyasBarrierdo
Employmenentry,batcheditwill deletehatearlierentry.

2. It isrecommendetb usethe exportoptionfor studentsvho haveearlieBarrierdo
Employmenentrty, whichyou canfind in the CASASOExchangindpatawith 3d Party
AttendancendotherInformationSystemshandbook.

3. Accordingto CASAS the newBarrierdo Employmentatawill appendo the existingdataand
w 0 nodetrideexistingdata.

English Language Learners
1. OpenRecordg Studentd In ProgramYears
2. Creataafilter for instructionaprogram
3. ChooseESL

View Organization Records Reporis Tools Help User: E/Coordinator/Proctor Andrea Csavajda Version: 3.0 build 25 |1‘ ‘; E‘ |EJ ‘iJ

In Program Years n

=TI | 1544 - OR COWD: Clackamas Community College (CCC)| ™ [subsites iz [ Fiiter ¥ [l columns = sort 41] [More]

©  Program year +  site ¢ Birth Date | ¢ Gender | ¢ Races AND | [N Currant program yeat ™ (x] ‘
v v v (x|

7/1/2017 - 6/30/2018 1-CCC: Orego.. 7/25/1973 Male I s | Bl

7/1/2017 - 6/30/2018 1 - CCC: Orego... 9/15/1970  Female =

7/1/2017 - 6/30/2018 2 - CCC: Harm... 6/16/1975 Female Fiter: |(Defauly | v m m
7/1/2017 - 6/30/2018 1 - CCC: Orego.. 3/3/1964  Female

7/1/2017 - 6/30/2018 1 - CCC: Orego... 11/1/1976  Female

7/1/2017 - 6/30/2018 1 - CCC: Orego... 6/30/1977  Female

7/1/2017 - 6/30/2018 1 - CCC: Orego... 5/9/1982  Female

7/1/2017 - 6/30/2018 2 - CCC: Harm.., 6/25/1982 Male

7/1/2017 - 6/30/2018 1 - CCC: Orego... 10/10/1981 Male

7/1/2017 - 6/30/2018 1 - CCC: Orego... 7/22/1966  Female

7/1/2017 - 6/30/2018 2 - CCC: Harm.., 12/29/1972  Female

7/1/2017 - 6/30/2018 1 - CCC: Orego... 9/2/1953 Male  Asian

7/1/2017 - 6/30/2018 2 - CCC: Harm... 77411977 Male

7/1/2017 - 6/30/2018 2 - CCC: Harm.., 3/6/1973  Female

7/1/2017 - 6/30/2018 2-CCC: Harm.., 9/18/1973 Male

7/1/2017 - 6/30/2018 2 - CCC: Harm... 6/171955  Female  Asian

7/1/2017 - 6/30/2018 1 - CCC: Orego.. 7/10/1356 Male  Asian

7/1/2017 - 6/30/2018 1- CCC: Orego... 4/16/1960 Female Asian

7/1/2017 - 6/30/2018 2 - CCC: Harm... 11/18/1950  Female

7/1/2017 - 6/30/2018 1 - CCC: Orego.. 2/13/1978  Female

7/1/2017 - 6/30/2018 2 CCC: Harm.., 8/6/1980  Female

7/1/2017 - 6/30/2018 1 - CCC: Orego... 5/23/1950  Female

7/1/2017 - 6/30/2018 2 - CCC: Harm... 12/25/1967 Male

7/1/2017 - 6/30/2018 2 - CCC: Harm.., 8/15/1966  Female  Asian

7/1/2017 - 6/30/2018 2 - CCC: Harm... 4/14/1964  Female  Asian

7/1/2017 - 6/30/2018 2 - CCC: Harm... 12/1/1970  Female

7/1/2017 - 6/30/2018 2 - CCC: Harm.., 10/23/1964  Female

7/1/2017 - 6/30/2018 1 - CCC: Orego... 10/23/1964  Female

7/1/2017 - 6/30/2018 2 - CCC: Harm... 1/31/1977 Male

7/1/2017 - 6/30/2018 1 - CCC: Orego.. 12/18/1956  Female -
7/1/2017 - 6/30/2018 1 - CCC: Orego... 9/1/1967 Male  Asian

7/1/2017 - 6/30/2018 2 - CCC: Harm... 9/1/1967 Male  Asian =
7 0o 1 ccc-omgon s e

]

11:32 AM

ShHaEs SO E D Y (=]

4. ShowBarrierdo Employmet columnby right clickingon the greyribbonatthe top

5. Filterfor missingBarrierdo Employmen{i.e. Barrieto Employment 6 N/ A 6)

6. If youhaveESL/ELL studentsvithoutanybarriershighlighttheirrecordsandbatcheditin
orderto addo E n glamguadd. e a r astheir Barrieto Employment
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https://www.casas.org/product-overviews/software/topspro-enterprise/topspro-enterprise-help/data-exchange
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8. Youneedo haveasecondogin to do batchedit
9. Clicksave

Ex-Offenders
1. OpenRecordg Studentd In Programyears
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