
Rapid Response - Employer Contact - Information
	Rapid Response Initial Call Information

	Employer:



	Rapid Response Activity Tracking System Number:

	Local Workforce Development Board:




	Date DW Liaison Notified of Layoff/closure:
	Date Employer 
Contacted:

	Rapid Response staff who Contacted Employer:



	Method DW Liaison Notified:   WARN Notification    Media   
 State DW Unit  Local Rapid Response Team  WSO staff 
 Trade Act Navigator   WorkSource Customer  
 Business Services    Other 

	Rapid Response Lead:



	If employer contact takes several attempts, please list date and times of attempts and note in Employer Meeting Notes in Tracking system



	Employer Verifies Layoff/Closure
  Yes, Employer verified Layoff/closure    Yes, there is likelihood of recall   
  No Services Needed: Employer explained there is no layoffs or closure  
  Employer Unresponsive or Declined Services     
      Explain in Tracking System/Employer Meeting Notes on how services will be provided to workers.

	Reason for Rapid Response:    Closure     Layoff     Dislocation resulting from Disaster    TAA Petition filed
Size of Layoff:    Large Layoff (10 or more workers)  Small Layoff (1 -10 workers)
Layoff Type:    Permanent Closure    Temporary   Reduction   Other  (Special situation)

	Coordination Needed w/Other Agencies Involved:  List other Agencies:

	Reasons contributing to or causing the layoff/closure:    Company relocation   Economic factors   Bankruptcy
 Company consolidation/merger    Changes in production line   Buyout    Increased imports   Retirement
 Shift in production (Canada /Mexico or Overseas)   Other (list):

	Timetable of Expected Layoff Dates:
	Estimated number of affected workers



	Activities already in place for workers:




	Information Provided to the Employer

	
  Yes, Provided employer a brief explanation of pre-layoff services 
  Yes, Provided employer a brief explanation of Rapid Response Worker Information Session
  Yes, Provided employer a brief explanation of why an on-site meeting is important: To gather additional information concerning the layoff; to discuss available resources to assist workers; to determine and schedule appropriate customized services


	Notes:






	Union Information

	 No, workers are not represented by a union
 Yes, workers are represented by a union
 Yes, employer understands any union representative will be asked to participate at the employer meeting
 Yes, contract has bumping right provisions
 No contracted bumping rights

 Employer verified no existence of any disputes between the employer and the union
 Employer verified existence of disputes between the employer and the union
	Union president and/or other union officials 
Name                                         Phone                        Email



	Trade  Potential
	

	 Yes, The potential of the layoff/closure being Trade related was discussed with the employer

	  Yes, Layoff/Closure has the potential to be trade related
  Employer is filing a TAA petition and would like help  
  Employer is filing a TAA petition and does not need help 
  Union is filing Trade Petition	
  Connecting  employer with the TAA Petition Coordinator
 No, employer does not want help with petition at this time
	 No, the Layoff/Closure is not trade related
  Yes   No  Requesting  TAA Petition Coordinator investigate further potential  for TAA petition

	Layoff Aversion

	 Yes, discussed possible options     Employer knows about Work Share  Shared Work Share Information
 Not appropriate to discuss layoff aversion activities with the employer at this time
Any pending buy-out or rescue plan? Yes	No  Unknown

	 Yes, Employer Meeting Scheduled 

	Date:

	Time
	Location

	Employer on-site meeting attendees identified:






	Employer Information

	Employer:

	

	Address:


	

	City, State, Zip Code:


	

	Phone:

	

	Name/Title of Employer Contact
Phone/Email of Employer Contact 



	What are the products the company makes or the services they provide and the types of occupations and skills group(s) that are being affected? 


	Notes:



	Staff Completing Form

	Completed By

	Date:
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