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WIA Title I Administrative Cost Definition
The regulations define administrative costs at 20 CFR 667.220(a) as the allocable portion of the costs associated with specific functions and not related to the ―direct provision of workforce investment services, including services to participants and employers. The administrative functions are specified to include the following:

· General administrative functions such as accounting, financial and cash management, procurement, property management, personnel management, and payroll
· Audit functions and those duties associated with coordinating the resolution of findings originating from audits, monitoring, incident reports, or other investigations
· General legal services
· Oversight and monitoring of administrative functions
· Goods and services used for administrative functions
· Developing systems, including information systems, related to administrative functions
· The costs of awards made to subrecipient or vendor organizations for administrative services of the awarding agency (for example, a payroll service for staff or participants).

The intent of these regulations is quite clear and provides relief to WIA grantees. Only those costs directly associated with the administrative management of the programs will be classified to the WIA administrative cost category. For example, planning is not considered an administrative cost, nor are the costs of performance tracking. Many cost objectives that would traditionally be considered administrative in nature are exempted from classification to the WIA administrative cost category. The regulations further specify that the costs of information systems related to participant and performance information are to be charged to the program cost category. Grantees are urged to carefully review the list included in the regulations and revise their WIA cost classification system as needed. If a grantee operates both a WIA grant and a non-WIA grant such as Temporary Assistance to Needy Families (TANF), additional coding on the chart of accounts may be needed to differentiate between the two programs.

The regulations also specify the level within the WIA program subject to the administrative cost definition. Administrative costs are accumulated and reported only by state and local boards, direct recipients (i.e., the state or a Title ID grantee), the local grant recipient or subrecipient (i.e., the LWIA), the fiscal agent for a local area, and the One-Stop operator.  [20 CFR 667.220(a)] 

If the local area makes an award to a vendor for an administrative function such as developing a procurement system, then the vendor costs are classified as administrative.  With the exception of the aforementioned type of administrative contract, all awards to vendors and subrecipients are considered program costs and would be reported in the program cost category, even if associated administrative costs are included in the total costs.

Example: An LWIA makes an award to a certified public accountant (CPA) firm to perform financial monitoring of subrecipients. The costs of the award would be classified as local administration.

Example: An LWIA makes an award to a nonprofit organization as the One-Stop operator. The nonprofit organization must classify the costs associated with the operation of the One-Stop center as both program and administration. The administrative costs of the nonprofit would be only those costs listed in 20 CFR 667.220(b). Caution: Should the nonprofit organization also receive WIA funds as a service provider at the One-Stop, it must classify these costs as both administrative and program. If an organization is designated as a One-Stop operator or is part of a consortium developed to operate the One-Stop center, then it is the nature of the organization that determines whether the costs must be classified as administrative or program, not the nature of the award. [20 CFR 662.400(c)]

Other Administrative Cost Guidance
The definitions of administrative and program costs contained in the WIA regulations at 20 CFR 667.220(b-c) are applicable to all WIA-funded programs.  Only the following Title IB entities will incur costs that are to be reported as administrative costs:

· The State (as the grant recipient)
· The State Workforce Investment Board
· The Local Workforce Investment Board (LWIB)
· The local grant recipient
· A local grant subrecipient and/or fiscal agent whose purpose is to assist in the administration of grant funds
· The local One-Stop operator. [20 CFR 667.220(a)]
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