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Supporting documentation is required for all CE professional development hours (PDH) claimed on this log. Be prepared to submit the log and the supporting documentation for Board review upon request. You do not need to submit this documentation with your annual renewal request. Refer to the OSLAB rules for allowable CE activities in Oregon Administrative Rule Chapter 804 Division 25. You can access the rules at the OSLAB website. 
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Instructions for PDH Log
Use of this log form is mandatory. This form can be modified as needed to document your particular CE activities. Please list activities in chronological order from oldest to newest. Separate activities by renewal year, either by using separate logs or by clearly marking the beginning and end of each renewal year on the form. Use extra sheets as needed. An RLA must be able to provide a copy of the PDH log and supporting documentation to OSLAB within 21 calendar days upon request.
Renewal Date: Your renewal date is always the last day of the month. The month corresponds to the date of your first registration with OSLAB. For example, if your registration was issued by OSLAB on November 15, then your renewal date becomes November 30 of each calendar year.
Renewal Period: The renewal period is the year completed at your renewal date. If you are audited, the audit period is the last renewal year for which you certified compliance with CE requirements at the time of renewal. As an example, for a renewal date of July 31, the audit period is August 1 the year prior through July 31 of year just completed. For a renewal date of October 31, the audit period is November 1 through October 31 of the year just completed. Registrants are to keep a separate log sheet for each renewal year or very clearly indicate on the log which PDH fall in each renewal period shown in the log.
25 Years: This section must be filled out. OSLAB requires only 4 PDH per renewal year for a RLA with 25 or more consecutive years of registered (licensed) practice in Oregon and/or in other jurisdictions. The 4 PDH can be accomplished through formal continuing education or self-study. As for those with less than 25 years, 75% of hours (i.e., 3 of 4) must be in health, safety and welfare topics. 
Activity Type: Identify the type of activity completed, aligning as much as possible with the activity types identified in Oregon Administrative Rule 804-025-0020, which is accessible via the OSLAB website.
Subject/Title, Sponsor & Duration: Entries in this column can be brief but must be sufficient to allow OSLAB to match the listing to supporting documentation should you be subject to an audit.
Instructor/Speaker: Fill this field in when applicable. OSLAB recognizes that not all types of PDH involve an instructor or speaker. This information must correspond to supporting documentation.	
Activity Location: Enter city, state, or country where the PDH was completed. Alternatively, enter online as the location if applicable. This information must be sufficient to allow OSLAB to match the listing to supporting documentation should you be subject to an audit.
PDH Credits: OSLAB requires 12 PDH per year, with at least 9 (75%) in health, safety and welfare topics, except as described under "25 Years" above.
Type of Documentation: See Oregon Administrative Rule 804-025-0030, accessible via the OSLAB website, for the types of documentation accepted. The Board makes no guarantee that other types of documentation will be accepted and generally does not encourage registrants to request approval of alternative forms of documentation.
Carryover Credits: If the RLA completed more than the required PDH in the audit period, then the RLA may carry a maximum of 1 years’ worth of PDH forward into the next renewal period. The carryover PDH can be all in health, safety, and welfare topics or include not more than the 25% allowance for PDH in other topics. As part of the audit process, OSLAB will determine if the RLA is eligible for carryover credits due to completing more than the required PDH. OSLAB will identify the number and type of PDH approved as carryover. If the RLA is audited and wants to use PDH from the prior renewal period as carryover credit applied to the audit period, then the PDH log and supporting documentation must cover the prior renewal period and the audit period. Note that OSLAB will generally not consider more than 3 renewal years of logs and supporting documentation in an audit. Do not rely on carryover from further back than 3 years.
