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Introduction to the User Guide

This user guide gives instructions on using the Reporting System for the following:

e Accessing summative assessment data.
e Accessing interim and benchmark assessment data.
e Scoring interim and benchmark assessments.

It includes the following sections:

e Navigate and Read Reports

e Set Up Reports to Suit Your Needs

e Export and Print Data

e Score ltems

The alphabetized Appendix contains additional information on various topics, such as using the Secure
File Center and logging in to the system.
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New for the 2025-2026 School Year

e The guide has been extensively reorganized and revised. The most notable changes are listed below.

= The “Navigate Reports” section has been retitled to Navigate and Read Reports,
reorganized, and revised. Among other things:

- The sections about assessment reports have been reorganized and rewritten to follow
the order of navigation more closely. They have been retitled to make it easier to find
reports by name.

- The sections about interpreting various kinds of performance data (including content
from the Appendix) have been grouped together, placed earlier, and retitled.

- The sections about comparing performance with larger groups (Compare All Your
Students’ Performance on Any Test with Larger Groups’ and Compare a Student’s
Performance on Any of Their Tests with Larger Groups’) are now associated with the
sections on specific reports (Performance on Tests and Student Portfolio).

- The section about filtering items by standards (from Navigate and Read Reports

This section explains how to navigate and read reports for both summative and interim assessments.

I09 A [00YDS 9Z207-520Z OU} 10 MON
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Start Navigating Reports

Use the Dashboard Generator Page

When you log in to the Reporting System, the Dashboard Generator page appears (Figure 1). The
controls on the left, under Which test groups would you like to start with?, let you select from the
groups of tests that have been processed in Oregon for the school year. Typically, you may choose test
types, subjects within the test types, and grades within the subjects.

Figure 1. Dashboard Generator Page

Dashboard Selector > Dashboard Generator

These are 2023-2024 school year reports. Change the reporting time period.

Which test groups would you like to start with? Looking for a specific student? Ess Features & Tools

A [ ELPA Screener Get the results of a student by entering their
student ID Reporting Options ~

Change Reporting Time
Enter Student ID Period

Download & Print ~

gL Download student

"$ Results

~ [ English Proficiency

A O Interim

v [ Science

A () Interim Assessment Blocks (IAB)

o Test Options ~
v O ELA

- = ,:l Set Student Setting on
v [J Mathematics ‘-"E Manage Test Reasons '::0 Item View ?

Roster Settings A

4+ AddRoster © ViewEdit Roster

Go to Dashboard
1

—

fake these

Upload Roster

To the right of the Dashboard generation controls are some other useful features. The Looking for a
specific student? section allows you to use the student ID to access all of that student’s test results in the
Student Portfolio Report. The Features & Tools menu appears on the right side of this page and in
reports and offers multiple features that are described elsewhere in this guide.

If the Dashboard Generator shows a message saying there is no data, that means no test opportunities
are available for this school year.

1. Optional: To change the test groups listed in the Dashboard Generator, change the reporting time
period as described in Change Time Period to Access Previous Data.

2. Select the tests you want to access, expanding the test groups as needed.

3. Optional: To save your selections, select the checkbox Make these my default selections. These

selections will be set in the Dashboard Generator whenever you log in. You can change the defaults
at any time.

4. Click Go to Dashboard. The Dashboard appears, displaying any data available for your selections.

Use the Dashboard to Access Aggregate Test Results

All users can access the standard Dashboard (Figure 2). It displays aggregation cards representing test
groups. A typical test group comprises a single test type, a single subject, and all grades (for example,
the first card shown in Figure 2 is for OSAS Science).
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Each aggregation card displays the test group name, a list of grades, the number of tests taken in the
group, the date of the test last taken, and a performance distribution bar displaying both percentages
and student counts below it. You may sometimes receive the message “Data cannot be aggregated
together for this group of tests” instead of the performance distribution bar for tests that do not report
performance distribution, or that use different sets of performance levels. Test group cards are sorted
by date last taken.

Clicking the @ button beside the performance distribution bar displays a legend with more information
about performance levels.

Figure 2. Dashboard

Select Role > Dashboard Generator » Dashboard ; Q
—F
'_‘; Performance Distribution, By Test Group: Demo District 9999, 2025-2026 Sve
Fewt | Filtored By Test Reasons:All Test Roasons | Sorted By: Date Last Taken 221 Features & Tools
B 0SAS Science 0OSAS Mathematics Reporting Options ~
'._\::;: d Grades Tested: B A Grades Tested: 4,7, 8 Change Reporting Time
Tests Taken: 2 Date Last Taken: 07/30/2025 TestsTaken'3  DatelLast Taken: 07/24/2025 Perkod
Revscns " I Download Student @
50% 50% 100%
Percent : Percent a; Results P
Count 1 Count 3
Test Options. A
— v=] Set Student Setting on
OSAS ELA ELPA21 Screener English Proficiency L_é Manage Test Reasons 25 ftem View
d Grades Tested: d T 4
Grades Tested: 4,7, 8 Grades Tested: KG, 00,1,2,3,4,5,6,7,8,11 Roster Settings A
Tests Taken: 3 Date Last Taken: 07/24/2025 Tests Taken: 32 Date Last Taken: 07/01/2025
4 AddRoster © viewredi Roster
A/ /ST IIIAL. -/ o
Percent 100% P!l(u: lj" 5:';‘- 135 |1.| Upload Roster

Count 3 Cou

If a message appears saying “There are no assessments to display,” you may not have any students who
have taken tests in your selected test groups in the selected time period. You can change the reporting

time period.

To change the test groups and test reasons that appear, use the Filters panel on the left as explained in
Set Up Reports to Suit Your Needs. You can also backtrack to the Dashboard Generator using the link in
the path at the upper-left corner and change your test group selections there.

Access More Detailed Data on a Particular Test Group

To access more detailed data for a particular test group, click the name of the group. The Performance
on Tests report appears. It is filtered to display only the test group you selected.

In the Performance on Tests report, users see one table, as in Figure 3. This table lists all the
assessments in the test group.
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Figure 3. Teacher and School-Level User View: Performance on Tests Report

Select Role > Dashboard Generator » Dashboard > Performance on Tests Enter Student ID O\
-k P . -
i= Average Score and Performance Distribution, by Assessment: zzz Cambium Training School3, 2022-2023 Features & Tools
Fiiters Filtered By Rosters: All Roster | Test Reasons:All Test Reasons | Reporting Time Period: 05/01/2023 |
= Test Test Test Student Average P Date Last
li_:.;. Assessment Name Group Grade e i e Performance Distribution Taken ¥
Test
o 3664 £10 g | o
i +
4, 0SASHigh School Science W 0sAS 1 SD(”O"SQA%S(;Z:; 25 o percent a2 oy 04/04/2023
3 Count 23 2
Test
; 3373+8 i ]
Reasons | | )| OGAS Grade 8 Science v 0sAS 8 s”{g‘éﬁ;m 19 e 100% 04/04/2023
Count 19
= o
&, | OSAS Grade 5 Science v 0SAS 5 (0SAS) 27 o Percent  85% 7% 4% 4% 04/04/2023
Count 23 2 11
Rows per page: 300 3 Items: 1 of 1

For each test, the assessments table shows the test group, test grade, test reason (the name of the test
window of a summative assessment, or a category assigned to an interim assessment), number of
students who took the test, average score, performance distribution, and date the test was last taken.

You can use the filters to access a different set of assessments. For more information on filtering, refer
to Set Up Reports .

If a message appears saying “There are no assessments to display” or “There are no students to display”,
you may have filtered out all data.

Compare All Your Students’ Performance on Any Test with Larger Groups’

In the Performance on Tests report, click s to the right of a test name.

Rows containing data for the state, district, and/or school appear below, as in Figure 4.

Figure 4. Performance on Tests Report with Expanded Comparison Rows

Select Role » Dashboard Generator > Dashboard » Performance on Tests Enter Student ID Q
e — . .
- Average Score and Performance Distribution, by Assessment: zzz Cambium Training School3, 2022-2023 i1t Features & Tools
Filters Filtered By Rosters: All Roster | Test Reasons:All Test Reasons | Reporting Time Period: 05/01/2023
tE-; Assessment Name Test Group Test Grade Test Reason Slucont dvemmoe Performance Distribution DEDRECT
LEL Y Count Score Taken
Test
i 7 | o
&, | 0SAS High School Science v 0SAS 11 Sp(”O”SAQSG)ZE 25 366410 @ | percent 2 = 04/04/2023
= Count 23 2
) o
R &, | 0SAS Grade 8 Science v 0SAS 8 SCEE 19 337348 @ | porcent = 04/04/2023
(OSAS) Count 19
- °
W | 4| 0SAS Grade 5 Science A 0SAS 5 SP('gSGAQSﬂ)ZE 27 308713 @ | percem w3 7% 4 04/04/2023
Count 23 21 1
Spring 2023 _
State OSAS Grade 5 Science 0SAS 5 (0SAS) n/a n/a n/a
i N o
District  OSAS Grade 5 Science 03AS 5 Sp(’g)”gAzsﬂ)ZE 48 308128 @ | pecenc s amamom -
Count 44 2
Rows per page: 300 3 ltems: 1 of 1

To hide the comparison rows, click A to the right of the test name.

10
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District-Level Users: View District on a Particular Test

You can view test results for a district on a particular test. This gives you a high-level view of how the
district is performing.

Access District Performance on Test Report
1. Generate a Dashboard and click a test group name.

2. Inthe Performance on Tests Report, select a test name in the table of assessments. The District
Performance on Test report appears, listing schools in the district (Figure 5). The first few rows also
show aggregate performance data for your state and the whole district.

Figure 5. District Performance on Test Report

Dashixoard Selector » Dashboard Generater » Dashboard » Perfaemance on Tests > Distriel Parformancs on Test Enter Student ID Q,
Awerage Score and Performance Distribution for 0845 firdn § Science > [Spring 2025 {0SAS]), by School and Reporting B e R o &

Category: 277 Cambium Training District, 20242025
Filizrad By Schoel: Al Schook | Tesd Ressons:Spiog 2025 [O5AS)

o o I © © o
- L
% T
:
Student hverage A Percent 4
Count Siale BoGD Performance Distribution Proficient g. H g
T
£ e
: g & =
A wy BB
State 43I 3150 @ 35 g 2
s T0EK 1T ER Tes 1Ew L =
2
R T o z
District 25 31088 @ | peem B s 2% 2
)
" o
Attending School 22 0B+ 10 @ | percens T T 14
s o

Dregon Training School 25 30828 @ percen Ba% A% 135 12%

Compare Test Performance Schools in the District

Read the score column and/or Performance Distribution column and click the header of the score
column to sort. Schools with a high average score, and/or with a high percentage of students performing
at or above proficient in the performance distribution bar, performed well on the assessment.

Access District Performance in Each Area of the Test

Click the vertical section bars to expand the reporting category sections (as in Figure 6).

11
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Figure 6. District Performance on Test Report with Expanded Reporting Category Section
Diashboard Sedector » Daghboard Generator » Dashboard * Parfosmance on Tests » District Performance on Test Emter Student IL Q)
= Average Score and Performance Distribution for  O5AS Grade 5 Sclence ~  [Spring 2025 (0525)), by School and Reparting

Category: zzz Cambium Training District, 2024-2023
Fitarsd By Schook all Goncals | Test Amasone; Spring 2026 (2EA5)

= o o o o I
72 = [2
2B 3 . :
= g i 2 3-Demensiona
]
§ Average Perfarmance Distribution st @ Pl
& B B ScleScome rionmance Distributic '
= g
E “ & Proficient @) Strength? @) Prafcient @ Stength? @
R
2 % EE  Toe
State E g 350 @ pereem 305 = - Bolow s e +
- e 3 M T o
District 1219 @ | porceni == s e + — U
Alending Schaal EREES R | " o s AtNear + Baiow e
fueza Tomns Sobanl 3M2+9 o' Perent 21 ot AbMaar + Berhonw wi==
z i

Teachers, School- and District-Level Users: Access School Performance
on a Test

You can access test results for all the students in a school on a particular test. This gives you a high-level
look at how the school is performing.

Access School Performance on Test Report

For School-level users:

1. Generate a Dashboard and click a test group name.

2. Click a test name in the table of assessments. The School Performance on Test report appears.
For District-level users:

1. Generate a Dashboard and click a test group name.

2. Click a test name in the table of assessments. A table listing test results by school appears.

3. Click the name of the school for which you would like to see results. The test results for the school
appear.

Note that district-level users can also access the test results from a school directly from the
Performance on Tests report, by first filtering by school.

The Performance by Roster tab opens by default, as in Figure 7. It lists the classes (rosters) in the school.
The first few rows also show aggregate performance data for your state, district, and whole school.

12
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Figure 7. School Performance on Test Report: Performance by Roster Tab

OREGON | OREGON STATEWIDE i
I s | RSSESSENT SYaTEN \Q\ Reporting

0 Help Lname, Fname v

Dashboard Selector > Dashboard Generator » Dashboard » Performance on Tests » District Performance on Test > School Performance on Test Enter Student ID Q

Performance by Roster | Performance by Student

:1% Features & Tools

Average Score, Performance Distribution and Average Points Earned on  Grade 11 ELPA Screener

Category: zzz Cambium Training School1, 2025-2026
Filtered By School: All Schools | Test Reasons: 2025-2026 (ELPA Screener) |

~

(2025-2026 (ELPA Screener)), by Roster and Reporting

e+ o [ © © © o
= S N W
g, | 1 1 1
- SR Test Percent § = E’: :-s
Count Completion Performance Distribution Determined s 5 & g
Rate Proficient a|° | 5|5
=] =1
State n/a n/a n/a
o L]
District 3 Percent 67% 3% 0%
Count 2 1
]
school 3 Percent 7% 33% 0%
Count 2 1
]
students not in any roster) 3 Percent 67% 33% 0%
Count 2 1
Rows per page: 10 1ltems: 1 of1

Teachers and School-Level Users: Access Student-Level Data for All Your

Students

The Performance by Student tab displays test results for each of your students across classes (rosters).
Follow the instructions below to see the results for all your students.

1. Generate a Dashboard and click a test group name.

2. Click a test name in the assessments table at the top of the page.

3. Inthe report that appears, select the Performance by Student tab, as in Figure 8. The results that
appear list all your students. The first few rows also show aggregate performance data for your

state, district, and school.

13
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Figure 8. School Performance on Test Report: Performance by Student Tab

r‘- OREGON | OREGON STATEWIDE -
[ ] EDUCATION | ASSESSMENT SYSTEM ‘ CA Reportmg @ Hep Lname, Fname v
Dashboard Selector » Dashboard Generator » Dashboard > Performance on Tests » District Performance on Test > School Performance on Test Enter Student ID Cl

Performance by Roster | Performance by Student it Features & Tools

Score, Performance and Points Earned on Grade 11 ELPA Screener ~  (2025-2026 (ELPA Screener)) of All Rosters, by Student and Reporting Category:

zzz Cambium Training School1, 2025-2026
Filtered By School: All Schools | Test Reasons: 2025-2026 (ELPA Screener) |

o+ swsnn - @ [
:

Proficiency Determination

1210,

BunLm -z @

Buipesy - L @
Buuzis - ¢ 0
Bupieads - ¢ 0

State n/a
) i)
District Percent 67% 3%
Count 2 1
i)
School Percent 67% 3%
Count 2 1
.‘J Demo, KELLI 999999987 Not Attempted
1‘ Demo, KELLI 990099989 Not Attempted

To find out which students performed best, click the Performance Distribution column to sort them.

You can access your students’ performance in each area of the test by clicking the reporting category
section bars to expand them.

Switch to Another Assessment Report

Assessment reports for groups of students may display a dropdown list in the heading of each report
table. This dropdown list, shown in Figure 9, allows you to switch to the report for any other assessment
in the same top-level test group that was taken with the same test reason. Examples of top-level test
groups are Summative and Interim.

14
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Figure 9. My Students’ Performance on Test Report: Performance by Roster Tab with Assessment
Switching Dropdown List Expanded

OREGON | OREGON STATEWIDE i
}. EDUCATION | ASSESSMENT SYSTEM ‘ Q Reportlng 0 Help Lname, Fname ~
Dashboard Selector > Dashboard Generator > Dashboard > Performance on Tests > District Performance on Test Enter Student ID Q
Average Score and Performance Distribution for[ Grade 11 ELPA Screener ~v ](2025—2026 (ELPA Screener)), by School and i1 Features & Tools

Reporting Category: zzz Cambium Training Distri
Filtered By School: All Schools | Test Reasons: 2025-2026 (ELI

Kindergarten ELPA Screener

Grade 1 ELPA Screener

Echool o - Grade 2 ELPA Screener - © @00
g o e
2 Sudent Grade 3 ELPA Screener cent § § E" é,
Count Grade 4 ELPA Screener ‘ll‘:g‘;d E g g ;,-
Grade 5 ELPA Screener S
Grade 6 ELPA Screener
State 0 Grade 7 ELPA Screener ]
Grade 8 ELPA Screener
District 3 Grade 9 ELPA Screener %
Grade 10 ELPA Screener
Zzz Cambium Training School1 3 %

Grade 12 ELPA Screener

Future/Early Kindergarten ELPA Screener
Rows per page: 10 1ltems: 1 of1l

You may find it easier to navigate using the assessment dropdown list than by returning to the
Performance on Tests page to find a different assessment. For example, A school-level user may want to
quickly navigate from a summative mathematics assessment to a summative English language arts (ELA)
assessment taken in the same test window.

Access Classes (Rosters) Performance on a Test

You can access a list of classes (rosters) that took a particular test, and you can also access the test
results for a particular class.

Access Test Results for All Your Classes (Rosters)

The Performance by Roster tab displays test results for each class (roster). To access this tab, follow the
instructions for your user role below.

Teachers and school-level users:
1. Generate a Dashboard and click a test group name.

2. Click a test name in the table of assessments. The School Performance on Test report appears. It is
open to the Performance by Roster tab.

District-level users can access all classes (rosters) in a school. To do so, follow these instructions:
1. Generate a Dashboard and click a test group name.

2. Click a test name in the table of assessments. A page of district test results appear, listing schools
within the district.
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3. Click a school name. The School Performance on Test report appears, open to the Performance by
Roster tab.

Determine Which Classes (Rosters) Performed Well on This Assessment

To find out which classes performed best on the test, look at the bars in the Performance Distribution
column to see where the percentage of students at or above proficient is high.

Determine Which Classes (Rosters) Had the Highest Test Completion Rates

To find out which classes had the highest test completion rate, click the Test Completion Rate column
header to sort the column.

Determine How Well Classes (Rosters) Performed in Each Area on the Test

For tests with reporting category sections, you can compare the performance of your students in each
area of the test. Click each vertical section bar to expand or collapse it.

Summative and interim tests assess multiple reporting categories, while a benchmark test assesses only
one.

16
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Access Test Results for an Individual Class (Roster)

Prior sections explained how to access test results for all your classes (rosters). To access results for one
specific class, click the name of a class that appears in the first column of the report. The class results

listed by student appear (Figure 10).

Figure 10. School-Level User Access: Roster Performance on Test Report

Score, Performance and Points Earned on Grade 5 ELA - Performance Task - Recycling (IAB) (Unassigned) of

(students not in any roster), by Student and Repomng Category: 2024-2025

i:: Features & Tools

Filtered By School: All Schools | TestR Un d | isKeys [
i+ suano - o [ ©
g g
3 5
g
2
Performance
State nfa
o i
District Percent 50% 50%
Count 1 1
L]
School Percent 100%
Count 1
i
My Students Percent 100%
Count 1
"‘& Test, Test 9999001781 At/Near Standard
J, | Test Test 1 9999001781 Above Standard
Most Recent Assessment Opportunity is not included in calculations of average scores and performance levels Scores of items marked with & canbe reviewed.

Access Class (Roster) Performance in Each Area of the Test

Rows per page:

10

2 ltems:

1 of1

You can compare your students’ performance in each area of the test using the reporting category
sections, as shown in Figure 11. Click the vertical section bar to expand each section.
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Figure 11. School-Level User Access: Roster Performance on Test Report with Expanded Reporting
Category Section

Dashboard Selectar * Dashhoard Generator * Dashboard ? Performance on Tests * District Performance on Test * School Performance on Test > Roster Performance on Test Enter Student I [0 5
1_'-_': Score, Performance and Points Earned on Grade 3 ELA - Listen/Interpret (FLAB) (Test 2) of (students not in any roster), by Student and Reporting 132 Features & Tools
Fters Category: 2023-2024 i

Filered By Schook: Al Schools | Test Reasons=Tes12 | Standards Keys |

® s+ e o [ © © © I
Standards a{ o o -1
g gl 8| &
o G = .
L Itern Numbers, Max Points 2
g 5 3
Performance 3— %
= f 1 2 ] 4 5 ] z 8
& 2
& 5 1pt 1pt 1pt 1pt 1pt 1pt 1pt 1pt
= ]
@
o 2
State fET e " :;. 3 08 0.78 0.53 073 06 051 0.69 0.31
Count B 41 5 E_ 3
° a
District e 100% g i 1 1 1 1 0 0 1 1
Coum 2 o
= a2
bz ]
School Parsant 100% 1 1 1 1 o 1] 1 1
Count
7 L]
My Students Parzent 100% 1 1 1 1 o 4] 1 1
Count 2
J' DemoStudentl NFall, DemoStu 999912009 Above Standard 1 i & 1 1 0 Q i i 1
J.‘ DemcStudentt NFall DemoSt 999912897 Above Standard 1 ] 1 3 1] 2 1 )
4 »
Rows per page: 10 2 Items: 1 of1

Access an Individual Student’s Performance

You can find out how well an individual student understands the material included on a specific
completed assessment. You can also access a report for all the assessments a student has taken.

Access Student Performance on Test Report

You can access the Student Performance on Test report (Figure 12) by doing any of the following:

e selecting the name of a student in the Performance by Student tab of a School or My Students’
Performance on Test report;

e selecting the name of a student in a Roster Performance on Test report; or

e selecting the name of a test in the Student Portfolio report.
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Figure 12. School-Level User Access: Student Performance on Test Report

Select Role » Dashboard Generator * Dashboard * Performance on Tests * School Performance on Test > Roster Performance on Test

[§ Student Performance on Test

Score, Performance and Points Earned on OSAS Grade 3 English Language Arts (Spring 2025 (OSAS)) of zzz Cambium
Training School3, by Student and Reporting Category: 2024-2025
———— Filtered By Resters: All Rosters | Test Reasons: Spring 2025 (DSAS) |

s o © [ © ¢ o
= - | n | =
= L 8 5
= I = | =
3 =z 2
= IEl
a 3
o
Scale Score Performance @
E]
@
o
State 2352514 @ | percem 56% 23% 18% 3%
Coumt z s 71
. V77777 ©
District 2265:12 @ | percem 100%
Count 2
o
school 2278 @ | Percem 100%
Count 1
w2 e
My Students 2278 @ Percent 100%
Count 1
‘* OR23-24FallPPVLLN100... | 9999999335 2278:34 @ Level 1

Rows per page: 10

Depending on the test, you can access the student’s performance in each area of the
reporting category vertical section bars, which you can click to expand.

Enter Student ID Q,

it Features & Tools

1 ltems 1 of 1

test using the

Access Student Portfolio Report on All Assessments a Student has Completed

The Student Portfolio report allows you to access all the assessments an individual student has
completed over time. This is useful for viewing performance on tests that have multiple opportunities

and interim tests that were administered multiple times throughout the year.

To access this report, enter the student’s Secure Student Identifier (SSID) in the searc

h field in the

upper-right corner and click the search button. (When you are accessing the Dashboard Generator and
data are available, the same field appears to the right of the Dashboard generation controls.) The

Student Portfolio Report appears (Figure 13).

Figure 13. Student Portfolio Report

Select Role » Dashboard Generator > Dashboard > Student Portfolio

-_T—" Score and Performance, by Assessment and Test Reason: Firstnm, Lastnm, 2024-2025

Student
?. Assessment Name Test Group Test Grade Test Reason ' Score
. Coun
Tl:\.
i Spring
j‘ Grade 4 ELA Summative v Summative 4 2024-2025 1 234
(Summative)

Rows per page: 100 .
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Enter Student ID Q

ESE Features & Tools

Performance Test Date »

Level 1 01/13/2025
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To access individual test results for the student, click a test name.

Use the Student Portfolio Report to Access Only the Tests You’re Interested In

You can temporarily filter which tests you want to see in the Student Portfolio Report. You may want to
do this, for example, if you are an ELA teacher and you don’t want to see a student’s math scores. By
default, the data for those math assessments appear in the report, but you can exclude them.

1. In the Filters panel on the left side of the Student Portfolio Report (Figure 13), click the Test Groups
button. The Filters panel expands (Figure 14).

Figure 14. Expanded Filters Panel

Filters -_-=

_v_;. » Test Groups
LL]

] AltELPA

[JJ ELPA Screener
[J ELPA Summative
Interim

Interim Assessment Blocks
(1AB)

v 0SAS

~ School Year

2022-2023 v

v
v
v
v

<

Clear Filters
Apply

2. Mark as many selections as you like in the Test Groups section of the Filters panel. Tests are
organized by test type, subject, and grade.

3. Click Apply. The Student Portfolio Report updates to show only data for those tests.

4. Optional: To revert all filters to their defaults, open the filters panel again and click Clear Filters.
Click Apply. Filters also revert when you log out, switch user roles, or switch systems.

Access Student Portfolio Report for a Previous School Year or Multiple Years

If there are multiple years of data for a student, the Student Portfolio report can look back at previous
years. This gives you a high-level look at the student’s progress. Student Portfolio reports can show
student performance from a time when the student was not yet associated with you. For example, if you
are a seventh-grade teacher, you can use these reports to access a current student’s performance on
last year’s sixth-grade tests.

1. On the left side of the page, click the School Year button. The Filters panel expands.
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2. Select a year or years (Figure 15).

3. Click Apply.

Figure 15. Expanded Filters Panel with School Year Drop-Down Expanded

Filters -

|i==‘ v Test Groups
i

 School Year
[ 2022-2023 ~

2022-2023
[J 2018-2019
[0 2017-2018
) 2016-2017
[0 2015-2016
J 2014-2015

Reset Filters
To switch back to the current year:
1. Open the Filters panel again.
2. Click Reset Filters.

3. Click Apply.

Compare a Student’s Performance on Any of Their Tests with Larger Groups’

In the Student Portfolio Report, you can compare a student’s performance on any test with that of your
state, district, school, and/or total students.

1. Enter the student's SSID in the search field in the upper-right corner and click the search button.
(When you are accessing the Dashboard Generator and data are available, the same field appears to
the right of the dashboard generation controls.) The Student Portfolio Report appears.

2. Click s, tothe right of a test name (Figure 16).

Figure 16. Student Portfolio Report

ject Role > Dashi Generator > * Performance on Tests > Student Portfolio ter St Q
= .
T Score and Performance, by Assessment and Test Reason: Firstnm, Lastnm, 2024-2025 131 Features & Tools
[
_ Assessment Name Test Group Test Grade Test Reason Student Count Score Performance Test Date
=
E“ Interim
S 3, | INTERIM: HS-ELAJAB-Research Assessment Blocks n Classroom 1 2299 Below Standard 02/06/2025
(1AB)
Focused Interim
bt 3, INIERIM GSLAFocusedIAB-Ediling v | Assessment Blocks 5 Classroom 1 2395 Below Standard 02/06/2025
(FIAB)
Rows per page: 100 2 ltems: 1 of1
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Rows containing data for your state, district, school, and/or total students appear below, as in Figure 17.

Figure 17. Student Portfolio Report with Expanded Comparison Rows

Select Role > Dashboard Generator * [x * Performance on Tesis * Student Portfolio Enter Student IC CL
= :
T Score and Performance, by Assessment and Test Reason: Firstnm, Lastnm, 2024-2025 11 Features & Tools
Filters
— Assessment Name Test Group Test Grade Test Reason Student Count Score Performance Tesi Date &
el Interim
Geoups 2, | INTERIM: HSELAJAB-Research A | Assessment Blocks " Classroom 1 2299 Below Standard 02/06/2025
(1AB)
Interim
s;f' State INTERIM: HS-ELA-IAB-Research Assessment Blocks 1 Classroom nfa nfa nfa -
(1AB)
Interim A
e [ ©
District  INTERIM: HS-ELA-AB-Research Assessment Blocks 1 classroom 2 2357 @ =2 =<
(1AB) Count z
I P
e 7 e
School INTERIM: HS-ELA-1AB-Research Assessment Blocks L Classroom 2 2357 @ Percent 1005
(1AB) Count 2
My Interim [y r 77y o
INTERIM: HS-ELA-1AB-Research Assessment Blocks 1 Classroom 2 2357 @ Percent 100%
Students Count. 2
(1AB)
Focused Interim
j.* INTERIM: GS-ELA-FocusedIAB-Editing “ | Assessment Blocks 5 Classroom 1 2395 Below Standard 02/06/2025
(FIAB)
Rows per page: 100 2 lems: 1 of1

To hide the comparison rows, click A to the right of the test name.

Interpret Performance Data

Reports may display different kinds of performance data.

Performance Data

Depending on the test, a report may display different kinds of performance data:

e Score data:
= Scale scores
= Raw scores, which may be in the form of percentages or fractions

e Standard error: After an individual student’s score, you may see a number with “+” before it. This is
the standard error of measurement (SEM). A student’s score is best interpreted when recognizing
that the student’s knowledge and skills fall within a score range and not just a precise number. As an
example, if a student receives a test score of 75 with an SEM of 4, that tells us that the student’s
knowledge and skills fall between 71 and 79. For average scores at aggregate levels, the number
following “t” is the standard error of the mean.

e Performance level data, which are used for tests with performance levels (also known as proficiency
levels). Performance levels provide qualitative measurements of students’ proficiency in relation to
a particular standard or set of standards. Some aggregate reports include performance distribution
bars, as in Figure 18, showing the percentage and number of students who achieved each
performance level. These bars are color-coded, with three performance levels being coded red-
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yellow-green, four being coded red-yellow-green-blue, and five being coded red-yellow-green-blue-
purple.

e Percent proficient, also shown in some aggregate reports (Figure 18), represents the total
percentage of students who achieved proficiency. It typically includes those who fell into the top
one to three performance levels.

e Measures in aggregate reports for adaptive tests may also include Strength?, Proficient?, and %
Correct.

In a report, click the more info button @ in the score or Performance Distribution columns.

Figure 18. School-Level User Access: School Performance on Test Report

Select Role » Dashboard Generator > Dashboard > Performance on Tests > School Performance on Test Enter Student ID Q

::: Features & Tools
Performance by Roster || Performance by Student

Average Score, Performance Distribution and Average Points Earned on OSAS Grade 5 Science (Spring 2023 (0SAS)), by Roster and Reporting Category: zzz Cambium
Training School3 2022-2023
Filtered By Rosters: All Roster | Test Reasons:Spring 2023 (0SAS) | Reporting Time Period: 05/01/2023 |

Test
Student Average G Percent
Count Completion Scale Score Performance Distribution Proficient

Rate

Roster 4 Teacher

101 @

8008198 9)17 [eUOISUBLII-E @)

State n/a n/a n/a n/a

80UBI98 [EISAY [PUOISUBLIIQ-E €@
s1deauog BunNossol) § seonoeld @

80UBI0S 83BdS PUE YLE [UCISUSWI]-E @)

District 48 30818 @ | percent 2% 2% 2% 2% 4%

Count a 2 1

School 27 308713 @ | percent 85% 7% 4% 4% 7%

Count 23 2 11

(students not in any roster) 27 3087413 @ | percent 85% 7% 4% 4% 7%
Count 23 2 11

A legend appears (Figure 19), explaining what the scores or performance levels indicate.
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Figure 19. Expanded Performance Distribution Legend

48 3081+8 @ o = = v A

Performance Levels

. %Level 1 (2893-3130):

The student has not yet met the grade-level achievement standard and
needs continued support in the application of science and engineering
practices, knowledge of core ideas, and understanding of cross-cutting
concepts tied to local and global phenomena.

D %Level 2 (3131-3161):

The student has nearly met the grade-level achievement standard and may
require continued support to demonstrate application of science and
engineering practices, knowledge of core ideas, and understanding of cross-
cutting concepts tied to local and global phenomena.

. %Level 3 (3162-3197):

The student has met the grade-level achievement standard for their grade
level and can demonstrate the application of science and engineering
practices, core ideas, and cross-cutting concepts to local and global
phenomena, becoming community members who are critical consumers of
scientific information.

. %Level 4 (3198-3399):

The student has exceeded the grade-level achievement standard and
demonstrates the ability to synthesize the application of science and
engineering practices, core ideas, and cross-cutting concepts to local and
global phenomena, becoming community members who are critical
consumers of scientific information capable of engaging in scientific
argumentation from evidence.

You will find similar buttons @ in reports throughout the Reporting System.

Standard Measures

Aggregate test results for adaptive tests may include detailed performance measures within reporting
categories.

The Targets sub-section (shown in Figure 20) contains the following:

e Claims within the reporting category.
= Targets within each cluster.

To learn more about each standard, click the more info button o to the right of the standard name.
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Figure 20. School Performance on Test Report: Performance by Roster Tab with Expanded Reporting

Category Section

Select Role » Dashboard Generator * Dashboard * Tests * District Performance on Test * School Performance on Test  Enter Student (D Q,
s '
T J Performance by FO‘StEf{ Performance by Student i} Features & Tools
Average Score, Performance Distnbutien and Average Poimts Earned on 0SAS High School English Language Art ~  (Spring 2025 (O5AS)), by
Raster and Reporling Category: Allending Schoal, 2024-2025
Filtered By Schook 48l Schools | Test Reasons: Spring 2025 (0885) |
w4 eee oo [
= -
'
i
& Average Target 01
Claim Scale Parformanes Disthsion
Score |
(Literary Text) KEY DETAILS: Given an |
inference or conclusion, use explicit details  ||7 @ Prof
and impdicit information from the text to |
support the inference or conclusion
provided.
State n‘a
B e G
Digtrict 2483242 @ | porcem | 0% o * +*
Cours 2 Fl
L]
School 2545:33 D | poreem Ty * *
=] ]
: A e
(studdents not in any roster) 1222 0 | poeem 100% * *
b= i

Each target column consists of sub-columns displaying performance measures:

e Proficient?: This column displays icons indicating whether students have, on average, attained

proficiency in the assessment target.

e Strength?: This column identifies targets which are strengths or growth areas within the reporting
category. The measures indicate how students’ average performance on the target compares with
their average performance on the overall test. Note that these icons indicate only relative

performance and not proficiency.
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Figure 21. District Performance on Test Report: Reporting Category Section

Select Role » Dashboard Generater * Dashboard » Performance on Tests » Distriet Performance on Test ter Studert I Q,
Average Score and Performance Distribution for  05A5 Grade 2 Mathernatics ~  (Spring 2023 (0SAS)), by Schoaol and Reporting =
. o Lo e ii: Features & Tools
Category: zzz Cambium Training District, 20022-2023
Finered By Sehook: Al Schoals | Test Reasena: Sping 2021 (0545)
School @ @ 0 2 - Problem
2 .
= e 2
8l 5 AWETBgE
] AeTag % . Tar A 4 - Targst -Torgel C; 4-Ta
?% ?; Claim Scale Performance Distribution 2- Target A 4 -Targel [ ] 2-Target B @ 2-Torget C. 4
B 2 Seore = 0
8 3
é? 7 Proficient? @ Strength? @ Proficient? @ Strength? @@ Proficient| @ l:
s 5 = ]
State Bl 5 na na + +* Proficient?
5 e R Proficlsne
= e Abave the Proficiency i
5 :
District o | 243 AUMear = |
= AtNea |
@
B |
w y
272 Cambiym Training Schooll 2488 + 44 Abave = BN
ZZz Cambium Training School2 2308 £ 55 * -—1 I
122 2337 * * * * *

To learn more about these measures and the symbols they use, click the more info button @ to the
right of each measure.

Writing Dimension Measures

Test results for some assessments may also include a Writing Dimensions section to the right of the
expandable sections in the report table. You can expand it by clicking the vertical bar, just as with the
reporting category sections. This section helps you understand how students performed on different
aspects of writing.

The Writing Dimensions section (Figure 22) contains the following under the Essay header:

e Essay type. For example, Informative/Explanatory, Opinion, and Narrative.

e  Writing dimension within the essay type, as listed in item rubrics. For example, Purpose, Focus, and
Organization; Evidence and Elaboration; and Conventions of Standard English.

= Point value. A sub-column for each possible item point value for the writing dimension.
Each point value sub-column displays the percentage and number of students who earned
that number of points

=  For each dimension, the lowest . and highest & point values are sometimes highlighted
and marked with arrow icons in the rows with the highest percentages. This allows you to
quickly identify groups of students who are performing well and those who may need
additional support.

= Note that highlighting and arrow icons do not appear where they are not useful. A report
containing only one row of data does not have them, and neither does a row in which the
percentages are “n/a” or are all the same.
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Figure 22. District Performance on Test Report with Expanded Writing Dimensions Section

Dashboard Selector > Dashboard Generator > Dashboard > Performance on Tesis > District Performance on Test Enter Student ID Q
Average Score and Performance Distribution for  0sAs High Sehool English Language Art ~  (Spring 2025 (OSAS)), by School and Reporting Category: zzz eatures & Tools

Cambium Training District, 2024-2025
Filtered By School: All Schools | Test Reasons: Spring 2025 (0SAS) |

e o
S
E Essay @
a
=]
3 AE
E xplanatory
2
S
& a. Evidence/Elaboration b. Organization/Purpose c. Conventions a. Evidence/Elaboration
Opt 1pt 2pt 3pt 4pt Opt 1pt 2pt 3pt 4pt opt 1pt 2pt Opt 1pt 2pt 3pt
e 0% 31% A% 25% 3% 0% 31% 42% 25% 3% 13% 32% 55% 0% 32% A% 22%
(0 (04) | (1218) (740) = (76) © (901) | (1220) (740)  (77) @ (386) | (944)  (1610)  (0) (958) | (1249)  (681)
@smcl n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a nfa n/a C
>
Attending School n/a n/a n/a n/a n/a nfa n/a n/a n/a n/a n/a n/a nfa n/a n/a n/a n/a
Oregon Training School n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a nfa n/a
zzz Cambium Training Schooll n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a nfa n/a
zzz Cambium Training School3 n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a n/a

To learn about the highlighting and arrow icons, click the more info button @ in the Essay header. A
legend expands, as in Figure 23.

Figure 23. District Performance on Test Report with Expanded Legend

Dashboard Selector > Dashhoard Generator > Dashboard > Performance on Tests > District Performance on Test Enter Student ID Q|

Features & Tools

Average Score and Performance Distribution for  0SAS High School English Language Art ~  (Spring 2025 (OSAS)), by School and Reporting Category: zzz Cambium Training
District, 2024-2025
Fikered By School: All Schocls | Test Reasons:Spring 2025 (0SAS) |
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Break Down Test Results by Student Groups

You can use the Breakdown By button in the Features & Tools menu to compare performance between
different student groups. This button is available for most aggregate test results.

Break Down Test Results by Student Groups

1. Click Breakdown By in the Features & Tools menu. The Breakdown Attributes window opens
(Figure 24).
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Figure 24. Breakdown Attributes Window

Breakdown Attributes

Select up to three options

English Learner [J Enrolled Grade
Race/Ethnicity [ Special Education
O Title |

[J Include unspecified values

2. Select up to three student demographic categories.

There is also an Include unspecified values checkbox, explained below:

=  Some students who complete tests do not have specific demographic information in the
Test Information Distribution Engine (TIDE). These students are considered to have
unspecified values.

= Toinclude data for these students, select the checkbox.
3. Click Apply.
Data for each group selected are displayed in the report (Figure 25).

Figure 25. Demographic Breakdown of a Performance on Test Report

Dashboard Selector > Dashboard Generator > Dashboard > Performance on Tests > District Performance on Test > Breakdown  Enter Student ID Q
— |_ . H
d= Breakdown of Future Kindergarten ELPA Screener (2023-2024 (ELPA Screener)), by English Learner and 32t Features & Tools
Race/Ethnicity: zzz Cambium Training District, 2023-2024
——  Filtered By School: All Schools | Test Reasons: 2023-2024 (FLPA Screener) |
— —_ '¢) w e
= I 1 | 1
= - H K
) ) Percent 2 2|z &
View English L Student T i = 5|5 2
Details [ Race/Ethnicity Count Performance Distribution Delern‘!med = =1 E =
Proficient
v o
& All All 5 Percent 60% 40% 0%
Count 3 2
i ]
B No Hispanic 2 Percent 50% 50% 0%
Count 1 1
A o
& No White 2 Percent 100% 0%
Count 2
i ]
4] No Asian Race 1 Percent 100% 0%
Count 1
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Access Test Results for a Particular Student Group or Combination

When accessing test results broken down by groups, go to the row for the demographic combination
you want to access and click the view button in the View Details column on the left (Figure 25).

A window opens, displaying detailed results for that combination. The report table is now laid out the
same way as the original report, before you viewed it broken down by groups (Figure 26).

Figure 26. Demographic Combination Breakdown Window

Breakdown of Future Kindergarten ELPA Screener

Breakdown of Future Kindergarten ELPA Screener (2023-2024 (ELPA Screener)), by English Learner: No and Race/Ethnicity:
Hispanic: zzz Cambium Training District, 2023-2024

Filtered By School: All Schools | Test Reasons: 2023-2024 (ELPA Screener)

Breakdown English

ici Hispanic
by Learner ~ | Race/Ethnicity p v Apply
oo o [ © © © ©
— - L*] w =
QC_; l 1 1 1
@ vl 2 [ w
Student Perf Distributi DPercermd § 2|z E
Count erformance Distribution etermine = B g =
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At the top of the report table are filter menus for each demographic category you chose. To change the
demographic combination displayed, use the filters to select the student groups you want to see and
click Apply. The new combination is displayed.

You can use this window to gain an in-depth understanding of specific groups of students. For example,
you may want to determine which classes (rosters) have the highest performing EL students in the first
grade.

Track Student Performance Using Longitudinal Report

You can access your students’ performance over time across multiple related assessments or across
multiple test opportunities of a single assessment. This lets you see how students’ performance has
improved or declined.

Each Longitudinal Report displays performance data for one of the following:
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e A group of students who have completed every assessment available in the report. Note that a
certain percentage of students must have taken all the related assessments in order for you to
generate a Longitudinal Report.

e Anindividual student (Figure 27).
Figure 27. Longitudinal Report Window: Report for a Single Student with a Single Reporting Category

Longitudinal Report m .

Longitudinal report of Score and Perfarmance on Module: Grade 3 Math - Operations | g Filters v ‘ ‘@ Print |
and Algebraic Thinking A: Bartley, O'Conners, 2019 ¢ )

Filtered By Test Reasons: All Test Reasons  School Year: All School Years  Reporting Date:
01/23/2020

Overall

Date Test Label TestReason = @ _
o
z My Student's
= Performance
1211372019 Module: Grade 3 Math - Operations and Algebraic Thinking A | 2019-2020 Year At/Near Mastery
1211372019 Module: Grade 3 Math - Operations and Algebraic Thinking A Posttest Above Mastery
1211372019 Module: Grade 3 Math - Operations and Algebraic Thinking A Posttest At/Near Mastery

Access a Longitudinal Report Comparing Related Assessments
If the student(s) in your test results have completed multiple related assessments, the Build
Longitudinal Reports button allows you to access a Longitudinal Report for any of those assessments.

Click the Build Longitudinal Report button in the Features & Tools menu.

The Longitudinal Report window appears. Depending on your role, the test types, and the number of
students in the report, it may display an error message or a report options page rather than the
Longitudinal Report itself. The contents of the report options may vary.

e If an error message appears saying that no trend report is available, that means one of the
following:

= [f you are trying to build a report on a group of students, then the assessment report does
not include enough students who took related assessments. Try starting from a different
assessment report, such as one for an individual student.

= |f you are trying to build a report on a single student, then the student has not taken any
related assessments.
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e [f you are accessing a Longitudinal Report for which both interim and summative tests are available,
the Progression dropdown list (Figure 28) appears. Use it to select which test types to access in the
Longitudinal Report: summative, interim, or a combination. This dropdown list does not appear
when only one test type is available.

Figure 28. District-Level User View: Longitudinal Report Window: Report Options Page with Progression
Dropdown List Only

Longitudinal Report

Progression  Select A

Generate Report

o If you're accessing report options, click Generate Report at the top of the window to access the
Longitudinal Report. (You can modify your selections and regenerate the report later using the
Change Selections button.)

Access Students’ Overall Performance on These Assessments Over Time

Look at the graph in the upper-left corner of the Longitudinal Report (Figure 27). It shows the scores or
performance levels of the student(s) each time they took the test(s). Score data are plotted along a line.

Performance level data are shown either the same way or, for multiple students, in performance
distribution bars.

Mouse over the data points in a line graph or the sections in a bar to get more information.

Alternatively, in the table at the bottom of the report, look at the Overall section.

Switch Between Score Data and Performance Level Data

When a graph offers both score and performance level data, a switch bar appears at the top, as in Figure
29. Click the toggle to switch. You may want to do this if you find performance level data easier to read,
or if you prefer the precision of score data. Sometimes a test includes only one type of data.
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Figure 29. Longitudinal Report Window: Report for Multiple Students with Multiple Reporting Categories
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Access Students’ Performance in Different Areas Over Time

Read the reporting category graphs to the right of the overall performance graph or read the
expandable reporting category sections in the table at the bottom (Figure 29). Here, you can understand
easily how students are improving or declining in each area, and you can compare their trajectories in
different areas.

Distinguish Different Types of Tests in the Graphs
A symbol appears on each data point. When multiple test types are present, refer to the legend

immediately below the graphs (Figure 30) to find out which symbols correspond to which types.

Modify the Test Groupings You've Selected

If you generated the report from the report options page, click the Change Selections button in the
upper-right corner of the window. The report options page reappears, allowing you to change your
selection of test type or types. Click Generate Report again.
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Alternatively, if your report contains multiple test types, click the test type switches in the legend
immediately below the graphs (Figure 30) to hide and show data for each one. Note that these switches
do not affect report printouts or exports.

Figure 30. Longitudinal Report Window: Summative & Interim Report for Multiple Students with Multiple
Reporting Categories
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Filter Test Opportunities to Show Some and Not Others
You may want to filter a Longitudinal Report in order to focus on some test opportunities and not
others.

Note that filtering tests may affect the set of students whose data is included in the report.

1. Open the Filters menu at the upper-right corner and select the filter options you prefer from the
dropdown lists.

= You may want to filter by a particular school year or years. Note that years are not calendar
years. “2025” refers to the 2024-2025 school year. By default, Longitudinal Reports show
data for all years.

Longitudinal Reports can show student performance from a time when the students were not yet
associated with you. For example, if you are a seventh-grade teacher, you can use these reports
to access your current students’ performance on last year’s sixth-grade tests.
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= [f the report includes interim assessments, you may wish to filter by a test reason (a
category of test), which means excluding all other test reasons from the data. For example,
you may want to narrow the report down to show only tests taken in the spring. For
summative assessments, test reasons are the same as test windows and are not useful.

=  Finally, you may find that certain individual tests are less relevant than others. In that case,
you can use the Test Label options to deselect the names of the tests you don’t want to
access.

2. Click Apply.

3. Optional: To revert all filters to their defaults, open the Filters menu again and click Clear Filters.
Click Apply.

A row of filter details appears below the report header, showing the test reasons and school years
included in the report.

Access Trends in Target Performance (“Cross-Sectional Report”)

When the Cross-Sectional Report is available, you can access an institution’s performance, irrespective
of enrolled students, for a test family across multiple test reasons. Here, an institution can refer to
either a teacher, a school, or a district. This report helps you understand how the institution’s
performance has improved or declined across student populations.

Unlike the Longitudinal Report, the Cross-Sectional Report does not track a particular set of students.
The set of students may vary across test reasons, depending on which ones belonged to your institution
and took the tests at the time.

e Ateacher or school-level user can access a report for their school.

e Adistrict-level user can access a report for their district or any school within it.

Access a Cross-Sectional Report for an Institution and Test Family

When you're accessing either a School or a District Performance on Test Report for a test that has a
Cross-Sectional report available, you can access the report using the Build Cross-Sectional Report
button in the Features & Tools menu.

1. Click Build Cross-Sectional Report in the Features & Tools menu. The Cross-Sectional Report
window opens, displaying report options (Figure 31).
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Figure 31. Cross-Sectional Report Window: Report Options Page

Cross-sectional Report

Generate Report Mark up to three checkboxes for the test reasons you wish to compare, and then click Generate Report.

»~ 2022 -2023
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A 2018-2019

[ Spring 2019 (0OSAS)

2. From the list of school years and test reasons, select up to three test reasons you wish to compare.

3. Click Generate Report. The report appears (Figure 32), displaying data for the test family to which
the test belongs.

Access the Institution’s Overall Performance on This Test Family Over Time

Look at the graph in the upper-left corner of the Cross-Sectional Report (Figure 32). It shows the scores
or performance levels of the institution for each test reason.

Figure 32. Cross-Sectional Report Window (Scrolled to Top)
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Score data is plotted along a line. Performance level data is shown in performance distribution bars.

Hover over the data points in a line graph or the sections in a bar to get more information.

Alternatively, in the first table at the bottom of the report (Figure 33), read the Overall section.
Figure 33. Cross-Sectional Report Window (Scrolled Down)

Cross-sectional Report

M\ Overall and Reporting Category Level Performance
Performance Levels School Year & Test Reason

2018-2019 2021 - 2022 2022-2023

Spring 2019 (OSAS) | Spring 2022 (OSAS) Spring 2023 (OSAS)

€3 Overall
Average Score 3065 @ 3070 @ 3082 @
%Level 1 100% 97% 92%
%Level 2 0% 3% 4%
%Level 3 0% 0% 2%
%Level 4 0% 0% 2%

€ 3-Dimensional Earth and Space Science

Average Score 3079 @ 3112 @ 3105 @
%Below Standard 94% 86% 84%
%At/Near Standard 6% 14% 13%
%Above Standard 0% 0% 3%

9 3-Dimensional Life Science

Average Score 3071 @ 3092 @ 3097 @

%Below Standard 100% 95% 94%

Switch Between Score Data and Performance Level Data

When a graph offers both score data and performance level data, a switch appears at the top. Click the
switch to change the type of data displayed. You may want to do this if you find performance level data
easier to read, or if you prefer the precision of score data. Sometimes tests include only one type of
data.

Access the Institution’s Performance in Different Areas Over Time

You can access the institution’s performance by reporting category or by target.
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e Access the reporting category graphs to the right of the overall performance graph (Figure 32), or
access the expandable reporting category sections in the first table below the graphs (Figure 33).
Here, you can understand easily how the district or school is improving or declining in each area,
and you can compare its trajectory in different areas.

e Find the second table below the graphs (Figure 34), which breaks down performance by target.
Again, this helps you understand easily how the district or school is improving or declining in each
area.

Figure 34. Cross-Sectional Report Window (Scrolled Down)

A\ Target Level Performance

Targets School Year & Test Reason
2021-2022 2022 - 2023 2023 - 2024
Spring 2022 (0SAS) Spring 2023 (0SAS) Spring 2024 (DSAS)

Proficient? o Strength? o Proficient? o Strength? o Proficient? o Strength? o
9 1 - Concepts and Procedures

A. Algebraic Reasoning

saEEs AtiNesr — Below — Below —
sAEEE @ Below — At/Near — Selow —
6aEEC AtiNear = AtiNear == Above ==
B. Preportional Reasoning
6.REA [ ] AtiNear —1 AtNear — AtiNesr —
€. Numeric Reasoning
6.NS.A o Below — AtiMear — AtiMear —
sNSE @ AtiNear —] At/Near —] Above +
6.NS.C [ ] Below — Below — Below —
D. Geometric Reasoning and Measurement
6.GM.A 0 Below — Selow — AtMear —
E. Data Reascning
6.DR.A o Above + Above — AtiMNear —
6.0R.C o At'Mear — At'Mear — AtMear —
e 2 - Problem Solving; 4 - Modeling & Data Analysis
9 3 - Communicating Reasoning
Communicating Reasoning
3 -Target A o At/Near — AtNear — At'Near —
3-Targete @ AtiNear = Below — Above ==
3-TargetC @ AtNear — AtNear — Selow —
3-TargetD @ Abave <4 AtiNear ] Selow ]

Modify the Test Reasons You’ve Selected

Click the Change Selections button in the upper-right corner of the window. The report options page
reappears, allowing you to change your selection of test reasons. Click Generate Report again.
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Access ltem-Level Data on Interims

Unlike summative assessments, interim and benchmark assessments contain non-secure, non-public
items. Users can see item-level data for Interim IABs for ELA/Math and Science Interims. Reports for
individual interim and benchmark tests include the following:

e [tem-level data.

e Access to the items themselves.

e Access to student responses to the items.

e Test results for adaptive assessments include item-level data only on the individual student level.

Access Item Scores

To expand sections containing item data, select the vertical section bars.

Find the Five Items On Which Students Performed the Best or Worst

Find the sections 5 Items on Which Students Performed the Best and 5 Items on Which Students
Performed the Worst (Figure 35). You can select the vertical section bars to expand them, just like other
sections.

Figure 35. School Performance on Test Report with Expanded 5 Items on Which Students Performed the
Best and Worst Sections
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Display Standards for Each Item

In a report displaying item-level data, you can display the standard or standards to which each item is
aligned. This allows you to quickly determine what the item measures.

An educational standard, sometimes called an assessment target, describes the skill the item measures.
An example of a math standard is “At later grades, determine conditions under which an argument does
and does not apply. (For example, area increases with perimeter for squares, but not for all plane
figures.)”

To show and hide item standards, turn on the Standards Keys switch /Il in the row of filter details
below the report table heading. Under each item number appears a standard key or list of standard keys
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(Figure 36). Note that this switch does not affect printouts or exports, which always include the standard
keys when they include item-level data.

Figure 36. District Performance on Test Report with Expanded Total Items Section
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Select the more info buttons @ beside the standard keys to open legends displaying the full text of
each cluster (category of standards) and each standard, as in Figure 37. This full text is not included in
printouts or exports.

Figure 37. District Performance on Test Report with Opened Legend
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Filter Item-Level Data on Interims by Standards and Clusters of Standards

You may want to see how your students performed on a particular standard or cluster of standards. In
certain reports, you can filter by the standard to which items are aligned. That way you can access your
students’ performance in just one skill area. Then you can switch filters to compare it with their
performance in another skill. If you don’t filter by standard, the reports will show results for all
standards by default. You may find that switching between different sets of standard data and
comparing them helps you understand students’ abilities better.

Standard filters are available in any report showing item-level data. The available standards vary by
assessment.
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1. On the left side of the page, click the Standards button. The Filters panel expands.

2. Use the dropdown list in the Standards section (as in Figure 38) to select a cluster. An additional
dropdown list appears.

3. Optional: Keep making selections from the dropdown lists as they appear.
Figure 38. Expanded Filter from School Performance on Test Report

. —F
Filters =

l_‘ij ~ Standards
Claim
4-CR: Conduct Research- v
Assessment Target
4-CR|2-6: ANALYZE/INTE v
Standard

4-CR|2-6|6.RL.9: Compare v

Clear Filters

4. Select Apply. The affected report updates to show only the items that belong to the selected cluster
or standard.

5. Optional: To revert all filters to their defaults, open the filters panel again and click Clear Filters.
Click Apply. Filters will also revert when you log out, switch user roles, or switch systems.

All the reports accessible from this page will be filtered the same way.

The row of filter details below the table header specifies the standards selected, if any.

Access an Item

You can open the actual items themselves, along with student responses to those items.

Do either of the following:

e To access the item in a blank state, click the item number in the first row of the report table.

e To access the student’s response to the item, find that student’s name in the Student column on
the left. Then click the score the student obtained on that item.
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The item window appears (Figure 39). A banner at the top of the window displays the item’s number,
score (when the item includes the student’s response), and confidence level (when a machine-suggested
score has a low confidence level). The item is displayed below and may include a particular student’s
response.

Figure 39. Item Window: Item with Student Response (Item Partly Cropped Out)

Grade 5 ELA - Performance Task - Recycling (IAB)
Y
108075: Recycling - Research Current Student: ~ Test, Test (9999001781) v
(@ ) Rubric & Resources Item Language: = English v (@ ) Student Settings
Item Score A Scoring Notes
SCORING MAX POINTS EARNED
CRITERIA POINTS
Correct
Answer 2pt 2 v
Y
n =
| =]
Student Directions & o

The Item window may include the following sections.

e Item Score: When you’re accessing a student’s response and the item has scoring criteria,
the Item Score table lists the name, maximum points, and points earned or condition codes
for each scoring criterion. This table also allows you to modify scores for items with editable
scores.

e Scoring Assertion: Each scoring assertion contains both a statement that provides
information about what the student did in their response, and the content knowledge, skill,
or ability that is evidenced by their response. When you’re accessing a student’s response
and the item has scoring assertions, the Scoring Assertion table appears, listing each
assertion and outcome.

e |tem: Displays the item as it appeared on the assessment in the Student Testing Site. For
items associated with a passage, the passage also appears.

The Rubric & Resources toggle (Figure 40) may include the following sections, which you can expand
and collapse by clicking «, and #\, respectively.
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Figure 40. Item View Window: Rubric & Resources Displayed (Item Redacted)

Grade 6 ELA - Make and Support Inferences (Informational) (FIAB)
a
Current ltem: 4 Score: 1/1  Condition Code: None Current Student:  Demo, Student (9628723476) v
@ Rubric & Resources ftem Language: | English v (@) Student Settings I
SCORING ASSERTION OUTCOME / \
1. The student chose the correct answer. v
A Item Details
Topic Grade 6 ELA - Content  Claim: 1-T: Read Analytically: Informational Text - Students
Make and Alignment | can read closely and analytically to comprehend a range of
Support increasingly complex literary and informational texts.
Inferences Assessment Target: 1-T|8-6: KEY DETAILS: Use explicit It m R d t d
(informational) details and implicit information from texts to support e edacte
(FIAB) inferences or analyses of the information presented
Standard: 1-T[8-6/6.RL.1: Cite textual evidence 1o support
Item Difficult analysis of what the text says explicitly as well as inferences
Difficulty drawn from the text
A Rubric
Rubric Redacted

e Item Details: May provide the following information:

Topic: Skill area to which the item belongs.

Item Difficulty: Indicates whether the item is intended to be easy, moderate, or difficult.

Content Alignment: Describes the standard to which the item is aligned.

e Resources: Provides links to any exemplars or training guides available for the item.

e Rubric: Displays the criteria used to score the item. This section may also include a score
breakdown, a human-readable rubric, or an exemplar, which provides an example of a response for
each point value.

e Frequency Distribution of Student Responses: The table in this section provides a breakdown of
how many students in the school earned each possible point value available for the item.

Access ltems with and without the Students’ Visual Settings

When accessing items with students’ responses, you may or may not want to display the items exactly
the way the students saw them on the test. For example, some students’ tests are set to use large fonts,
different color contrast, or Spanish.

You can show or hide visual settings from the item window. To do so, use the Student Settings switch at
the upper right of the item.

You can also show or hide visual settings from the Features & Tools menu.

1. From the Features & Tools menu, select Set Student Setting on Item View. The Set Student Setting
on Item Access window appears. Please note this option will be visible on the dashboard but is only
available for interim items.

2. Select Yes to show students’ visual settings on all items or No to hide them.
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3. Click Save.

This setting persists across all items and login sessions regardless of where you set it.

Access an Item in a Different Language

Items are displayed in English by default. If an item is available in multiple languages, you can use the
Item Language drop-down list at the upper-right corner to select a language.

What It Means When a Student Response Contains Highlighted Text

When a student’s text response contains too much text copied from the item prompt and a condition
code of Insufficient Original Text to Score has been applied, the copied portion is automatically
highlighted.

Navigate to Other Iltems from the Item Access Window

To access another item, select < or > at the top-left corner.

Access Another Student's Response to the Current ltem

If you have accessed the student’s response from a report showing multiple students, you can use the

dropdown list of student names above the item or select #~ or ¥ to the right of the dropdown to access

another student’s response.

What It Means When Items Are Labeled “1-1”, “1-2”, and So On

On the Science interims, sub-items are listed separately because they belong to an item cluster. Clusters

are broken down into sub-items because they have multiple scoring assertions. Each sub-item has its
own column to the right of the main item column. Sub-items are labeled “[item number]-[sub-item
number]”, for example, “1-1”, “1-2”, “1-3.”

To read the text of a scoring assertion, click the more info button @ to the right of the sub-item
number, as in Figure 41.
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Figure 41. Roster Performance on Test Report with Expanded Total Items Section and Sub-ltem
Assertion
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District 1 175 @ 1 0 0
zzz Cambium Training Schoell 1 175 @ 1 0 0 1 0 0
Rows perpage: 10 1 Items: 1 of 1

What It Means When an Item Score Reads “n/a”

You may sometimes see “n/a” instead of a score for an item. In some cases, the student did not respond
to the item, or the item was not included in that form of the test.

Access Aggregate Item Data in the ltem Analysis Report

An Item Analysis Report is available for every fixed-form assessment that reports item data at the
district, school, and class (roster) levels. Highlights of the Item Analysis Report include the following:
e |tem reporting categories and standard alignments

e Item types (for example, multiple choice)

e The percentage of the group of students who earned full, partial, and no credit on each item; if an
item does not allow partial credit, “N/A” displays instead of a percentage

To access the report, navigate to a District, School, or Roster Performance on Test report. In the
Features & Tools menu, select Build Item Analysis Report. The Item Analysis window appears, open to
the Summary tab (Figure 42).
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Figure 42. Item Analysis Window: Summary Tab

Itern Analysis

Summary Single ltem View

Items on Geometry Benchmark Test (Post-Instruction). DEMO District, 2023-2024

| show Al Details | | & Export
“ temn  Reporting Category Standard hem Type No Partial Full Credit Details
Credit Credit
1 Similarity & Trigonometry i?[G_SRI‘_ BIGSRT. @ Equation Editor s N/A 100% w
2 Congruence and Proof CPIGCOBIGCOG @  Multiple Select 100% N/A 0% v
3 Probability PIS.CPBIS.CRS @ 'g';;'lff 0% MA 100% v
4  Similarity & Trigonometry ?EGBRS?::IGSRT e '&";;:f:e [ N/A 100% W
5 Similarity & Trigonometry g_yé;iquum O cquation Editor 0% N/ 100% v
& Circles g[_g:-géms.c 50 'é",:’;ﬁ:f;e N/A N/A NA v
1 Probability PISCRAISCRA @ Table input 0 N/A 100% v
A Cenonsncs and Broaf coGeooGeng e | T Dragand Y na 1nna. W)

To learn more about a standard, click @ beside the standard key.

To expand a table row and display more detailed data, as in Figure 43, click % on the right. Click Show
All Details to expand all rows. Click # or Hide All Details to collapse rows.

e For multiple-choice items, the detailed data includes the distribution of students who selected each
option, with the correct answer flagged with a checkmark «.

e Foritems that are not multiple choice or are multi-part, the detailed data includes the distribution
of points earned.

Figure 43. Iltem Analysis Window: Summary Tab with Expanded Data Rows

Item Analysis
Summary | Single Hem View
ftems on B Test (Post ion): DEMO District, 2023-2024 Hide All Details | [ & Export |
“ltem  Reporting Categery Standard Item Type Mo Cradit Partial Crodit Full Crodit Datails
1 Simiarity & Trigonometry STIG.SRTBIG.SRT.S @ Equation Edétor 0% NIA 100% ~
2 Congruence and Proof CPIG.COBIG.CO6 @ Multiple Setect 100% NiA o% ~
Points [T |
Percent Receiving 100% 0%
Count Receiving 1 o
3  Probability PISCREISCRE @ Multiple Choice 0% Ni& 100% ~
Options A B C +#OD

Percent Responding 0% 0% 0% 100%

Count Respanding Q o o 1

Cormect Response: D
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You can export a comma-separated values (CSV) file of the Summary tab information using the Export
menu at the top right. Select Basic Summary to include only the default table rows or Detailed
Summary to include all the details in the expandable rows.

If item access is available for this test, you can navigate to the Single Item View tab (Figure 44) either by
selecting it or by selecting the number to the left of a listed item.

e At the top of the Single Item View tab is information on the item, including the same table shown in
the expanded details in the Summary tab.

e Roster level only: Below the basic item information is a Student Performance table listing the class’s
students, the points earned by each student on the item, and the maximum points for the item. This
table is available only in a report on a roster.

o At the bottom of the Single Item View tab is the item itself.

= The Item & Score sub-tab displays the item as it appeared to the students.

=  The Rubric & Resources sub-tab contains the same information as the Rubric & Resources
section in an item window.

You can navigate between items using the item number buttons on the left and right.

Figure 44. Roster-Level Report: Item Analysis Window: Single ltem View Tab

Item Analysis

Summary | | Single ltem View

| Item 1 on High School MATH - Graph Equations and Inequalities: Quadratic (FIAB) (Test 1): Demo_Roster_1, 2025-2026

Standard: 1/P|TS04/J @  Item Type: Equation Editor  No Credit: 100%  Partial Credit: 0%  Full Credit: 0%

Points 0 1 2
Percent Receiving 100% 0% 0%
Count Receiving 2 0 0

A Student Performance

Points

Student « “ Student ID Earned Max Points
Demo, JENNY 999959916 o] 2
Dema, JENNY 9999599435 ] 2
Rows per page: | 10 2 Items: 1 of1
4 Item 1 - Currently Showing ‘W‘
Current ltem: 1 Item & Score Rubric & Resources

ltem Language: English ~
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Set Up Reports to Suit Your Needs

You can set up your reports so it’s easier to access the data that are most important to you. For
example, if you're a teacher, you may want to hide certain tests in subjects you don’t teach, or you may
want to narrow down your reports to a single roster.

This section explains how to make several different adjustments to reports: showing only the tests
you’re interested in; showing only the classes (rosters) you’re interested in; showing only the schools
you’re interested in; assigning and filtering by interim test reasons; filtering item-level data on interims
by standards and clusters of standards; and accessing data from a previous point in time.

Change Time Period to Access Previous Data

Changing the reporting time period allows you to access test results from a previous point in time. There
are two time period settings:

e When you set a school year from which to access tests, the reports show data for test opportunities
completed in the selected school year.

e When you set a date from which to access students, the reports show data only for the students
who were associated with you on the selected date and only for tests taken as of that same date.
Students’ enrollment and demographic information is all given as of the selected date as well. You
can use this setting to access data for students who have left or recently entered your classes
(rosters), school, or district. You can even access students who have left your state.

If you don’t change the reporting time period, or if you reset it to the default, most reports show test
opportunities only for the current school year, with current student and test data. The exceptions are
Longitudinal reports, Cross-Sectional reports, and Student Portfolio reports, which always retain the
ability to look back to previous years.

Some examples of how you can use this feature:

e You may want to access the past performance of your current students, including new transfer
students. In that case, set a school year in the past and keep the date set to today.

e You may want to access the past performance of your former students in order to compare them
with that of your current students. In that case, set the date to a time when your former students
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were associated with you and had tested, and set the school year to the same time. Then switch
back to the present to compare.

1. From the Features & Tools menu, select Change Reporting Time Period. (If you're accessing the
Dashboard Generator page, click Change the reporting time period. The Dashboard also offers this
link when no assessments are available to display.) The Change Reporting Time Period window

appears (Figure 45).

Figure 45. Change Reporting Time Period Window

Change Reporting Time Period

View results for school year: | 2023-2024 ~

View results for students who were mine on: ~ 07/20/2023 ﬁ

Mote: Al dstes are in Eastern Time Reset To Today

2. From the school year dropdown list, select a school year. This is the year for which you will access
test results.

SPoON JNOA 1INS Of sjuoday dn 1es

3. Inthe View results for students who belonged to me and had tested on field, use the calendar tool to
select a date, or enter it in the format mm/dd/yyyy. You will access all the students who were
associated with your school on and had completed testing by that date, and only those students.

= To access your current students’ past performance, keep the date set to today.

= To access the past performance of your former students, set the date to a day when those
students were associated with you and had tested.

4. Click Save. All reports are now filtered to show only data for the selected school year and date. The
selected date displays in the filter details below the report headings. All other filters are cleared.

5. Optional: To go back to accessing the latest data, open the Change Reporting Time Period window
again, click Reset To Today in the lower-right corner, then click Save. The date resets and all filters
are cleared. The reporting time period also resets when you log out but persists when you switch
roles.

Filter Tests to Display

You can filter the tests you want to access in reports. You may want to do this, for example, if you are an
ELA teacher and you do not want to view your students’ math scores.

Filtering tests to display begins on the Dashboard Generator page. This is where you can select the test
groups you want to access on the dashboard and, as an option, set those selections as defaults. You can
also temporarily filter the tests that appear in the reports you are currently accessing, as described
below.
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1. On the left side of the Dashboard or the Performance on Tests report, click the Test Groups button.

The Filters panel expands (Figure 46).

2. Select as many test as you like (Figure 46). Tests are organized by test type, subject, and grade.
Figure 46. Dashboard with Expanded Filters Panel

[ Q
Test Group: zzz Cambiu
11} Features & Tools
OSAS ELA Reporting Options. A
d G ed 3, , 8, ﬁ Change Reporting Time
Te Dane Last Tl e Lest Teken: 04/268/2022 iz
LRIIIIIII7, o A
i 100% ther for thi of tests -n& g:]ra Student @ Print
(G ~ Tesbessens Test Options A
Set Student Setting on
All Test Reasons v =) hemv N
0S4S Science ) e
ISAS Sciel 31
i A Roster Settings ~
L ]
. 4. Uploaa Roster

(L)

5,6,7,8,10,11,12
ken: 03/29/2022

3. Click Apply. The report updates to show only data for those tests.

4. Optional: To revert all filters to their defaults, open the Filters panel again and click Reset Filters.
Click Apply. Filters also revert when you log out, switch user roles, or switch systems.

Teachers and School-Level Users: Filter Classes (Rosters) to Display

Rosters usually represent classes, but can represent any group that’s meaningful to users, such as
students who have taken honors courses. Each roster is associated with a teacher. To learn how to
create and modify rosters in the Reporting System, see Class (Roster) Management.

In the Performance on Tests report, teachers and school-level users can filter by a particular roster.
When you filter, you eliminate students not in the selected class from the data displayed.

Filtering by roster makes it easy to focus on a particular class’s performance. And by switching filters,
you can easily compare one class with another. If you don’t filter by roster, the reports default to
showing data for all classes. You may find data for a single class easier to understand.

1. On the left side of the Performance on Tests report, click the Rosters button. The Filters panel
expands (Figure 47).

2. Make a selection from the Rosters dropdown list (Figure 47).
=  You must first select a teacher from the dropdown list, and then select a particular class

(roster) from the second dropdown list that appears. By default the first class listed is
selected.
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Figure 47. Performance on Tests Report with Expanded Filters Panel

Select Role » Dashboard Generator » Dashboard » Performance on Tests Enter Student ID Q
q -r o ) -
Filters = Average Score and Performance Distribution, by Assessment: zzz Cambium Training School3, 2022-2023 31t Features & Tools
Filtered By Rosters: All Roster | TestReasons: All Test Reasons | Reporting Time Period: 05/01/2023 |
'=- v Test Groups
E- a Assessment Name Test Group Test Grade Test Reason B rerage Performance Distribution pstalast v
Count Score Taken
= 2022-2023 B | o
[Fgy v TestReasons &, | Grade 5 ELPA Screener | ELPA Screener 5 (ELPA 4 n/a Percent 5% 7o 12/15/2022
Screener) Count 3 1
~ Rosters 2022-2023 7 o
Select a Teacher &, | Kindergarten EL PA Screener v | ELPA Screener KG (ELPA 5 n/a percent 0% 0% 07/29/2022
Screener) Count 3 2
All Teachers v
&, | FuureKinderoarien ELPA | ELPA Screener K (ELPA 6 n/a Percem 175 ED 07/29/2022
Screener) Count 1 H
20222023 °
&, | Grade 1ELPA Screener W | ELPA Screener 1 (ELPA 4 nfa Percent  25% 50% 25% 07/27/2022
Screener) Count 1 2 1
&, | Grade 2 ELPA Screener Vv | ELPA Screener 2 (ELPA 1 nfa Percent 100% 07/22/2022
Screener) Count 1
Reset Filters

o, | Grade 3 ELPA Screener v | ELPA Screener 3 (ELPA 1 nfa Percent 100% 07/13/2022
Screener) Count 1

3. Click Apply. The report updates to show only data for that class (roster).

4. Optional: To revert all filters to their defaults, open the filters panel again and click Reset Filters.
Click Apply. Filters also revert when you log out, switch user roles, or switch systems.
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All the reports accessible from this page will be filtered the same way.

The row of filter details below each table header shows the classes (rosters) you’re accessing.

District-Level Users: Filter Schools to Display

Filtering the Performance on Tests report by school makes it easy to focus on a particular school’s
performance. And by switching filters, you can easily compare it with another school. If you don’t filter
by school, the Performance on Tests report defaults to showing data for all schools. You may find data
for a single school easier to understand.

1. On the left side of the Performance on Tests report, click the Schools button. The Filters panel
expands (Figure 48).

2. Make a selection from the dropdown list in the Schools section (Figure 48).
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Figure 48. District-Level User Access: Performance on Tests Report with Expanded Filters Panel

Dashboard Selector » Dashboard Generator > Dashboard > Performance on Tests Enter Student ID Q

Filters -_T.—: Average Score and Performance Distribution, by Assessment: zzz Cambium Training District, 2021-2022 131 Features & Tools
Fitered 8y School: 41 Schocls | Test Reasons: &1 Test Reasons | Reporting Time Period: 03/03/2022

[ v TestGrows Assessment Name Test Group Test Grade Test Reason Student Count Average Score Date Last Taken %

= &, | Innerim ES DCI-ESESS3B v imerim 5 Unassigned (A ] 04/28/2022

Gy v TestReasons

& pyrr— o, | Interim ES Earth and Space Science - PE 3-E852-1 4 v nterim 5 Unassigned s @ 02/16/2022

4, et S Physical Science - PE HS-PS4- 11 sig 2 1 116202
_ o, | Interim HS Physical Science - PE HS-PS4-1 v terim Unassigned KX ) D2/16/2022

Antending School

Antending School

Attencing School o, | Interim MS Earth and Space Science - PE MS-ESST-2 v nterim 8 Unassigned 76 @ 02/16/2022
Oregon Training School

222 Cambium Training School1

222 Cambium Training School2| | 4, | Interim ES DCI- ESESS1B v nterim 5 Unassigned
22z Cambium Training Schaol3)

°

02/16/2022

Rows per page: 5 45 ltems: 1 ofs »
Reset Filters

3. Click Apply. The report updates to show only data for that school.

4. Optional: To revert all filters to their defaults, open the filters panel again and click Reset Filters.
Click Apply. Filters also revert when you log out, switch user roles, or switch systems.

If you click the name of a test when you’ve filtered by a single school, the link will take you to the School
Performance on Test report and not to the District Performance on Test report.

The row of filter details below the table header shows the schools you’re accessing.

Assign Test Reasons (Categories) to Interim Test Opportunities

Test reasons are categories used to classify test opportunities for reporting purposes. They typically
indicate the timeframe in which tests were taken, and they’re a good way to organize tests into groups.

Test reasons should ideally be assigned in the Test Administration Interface at the time of testing.
However, you can use the Test Reason Manager in the Reporting System to assign a different test
reason to an interim or benchmark test opportunity completed in the present school year. Summative
test reasons cannot be reassigned.

1. From the Features & Tools menu, select Manage Test Reasons. The Test Reason Manager window
opens (Figure 49).
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Figure 49. Test Reason Manager Window

Test Reason Manager n
== Search Test Sessions for Test Reason
Session ID Please Type a Session ID
Test Reason Filter Select a Test Reason ¥
Session Starl Date: @ End Date: @
Flease select a date range no more than 7 days
| Search |

2. To search for the test opportunities you wish to categorize, do either of the following (Figure 49):

= |nthe Session ID field, enter the session ID in which the opportunities were completed in
TDS.

= Select the test reason associated with the opportunities you want to edit. Then select a
range of dates during which the test session was administered. The date range cannot
exceed seven days.

3. Click Search.

4. Alist of retrieved test sessions appears in the section Select Test Opportunities (Figure 50). You can
clickthe # buttons to expand the list of tests in each session and the list of students who took

each test (that is, individual test opportunities). To navigate through a long list, use the controls in
the upper-right and lower-right corners.
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Figure 50. Test Reason Manager Window: Select Test Opportunities

Test Reason Manager u

-
== Search Test Sessions for Test Reason

*You ean only modify the test reason for test opportunities completed during the current school year.

Session I Pleass Type a Session ID
—or—
Test Reason Fiter Test One ~
Session Start Date: 08/05/2021 ﬂ End Date: 06/11/2021 @ Flease select 2 dale range no more than 7 days

Select Test Opportunitiss
B | SessionD 4 | TestDate/ Time 4 | TAMName & | #of Students in Session &
= UAT-FARE-3 06/00V2021 03:55 PM - 06/00/2021 04:28 PM DemoFallNewORLN, DemoFaliNewOR 4

I ) S = S T S
ELA 4

Grade 8 ELA - Write and Revise Marratives (FIAB) Grade 6

I | S Ty ‘

Deme, student17 2020200543 Test One
Deme, ERIN 20908008731 Test On=
Demeo, FirstG45 ‘0000000546 Test On=
Demo, FirstG45 ‘0000000645 Test One
+ O uvar-Frsa-3s 06/08/2021 10-34 AM - 06/08/2021 10:44 AM DemoFallNewORLN, DemoFaliNewOR 5

Rows per page. | 2 12 ltems: 1 of Jp

Assign Test Reasons

5. Mark the checkboxes for each session, test, or opportunity that you wish to assign to a test reason.
6. Click Assign Test Reasons below the list of retrieved sessions.

7. Inthe window that appears (Figure 51), select a new test reason to assign to the selected
opportunities and click Confirm.
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Figure 51. Confirm Test Reason and Assign Opportunities Window

Test Reason Manager B
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Filter by Test Reason (Category)

Test reasons are categories used to classify test opportunities for reporting purposes. They typically
indicate the attempt number for an interim test and they can be a good way to focus on specific groups
of tests. For summative assessments, test reasons are simply test windows and are not useful.

When your test opportunities have test reasons, you can filter reports by a single test reason. For
example, you may want to filter by Fall and look at ELA performance, then filter by Spring and find out if
students have improved on ELA material. If you don’t filter, you’ll access data for all different test
reasons. This will allow you to compare multiple test reasons side by side rather than a single test
reason. You may find reports easier to understand when you’re accessing only a single test reason.

The Test Reasons filter is available on the Dashboard and Performance on Tests reports for teachers,
and school- and district-level users.

1. On the left side of the dashboard or Performance on Tests report, click the Test Reasons button. The
Filters panel expands.

2. Make a selection from the drop-down list in the Test Reasons section.

3. Click Apply. The report updates to show only data for that test reason.
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4. Optional: To revert all filters to their defaults, open the Filters panel again and click Clear Filters.
Click Apply. Filters will also revert when you log out, switch user roles, or switch systems.

All the reports accessible from this page will be filtered the same way.

The row of filter details below the table header shows the test reason selected, if any.

55

SPoON JNOA 1INS Of sjuoday dn 1es



Reporting System User Guide

Export and Print Data

You can export or print most of the data you see in the Reporting System. Some reports on individual
tests can be exported directly from the Performance on Tests report. You may want to export or print to
save a shapshot of data to consult later, or to share data. Different options will be available depending
on the report you are accessing. Some interim and benchmark reports can be exported with item-level

data.

Export or Print a Report from the Report Page

1. Select the print button from the Features & Tools menu or, in some reports, from the upper-right
corner. If there are multiple report tables on the page, multiple print buttons appear.

A print preview page opens (Figure 52).

= Tozoom in on the print preview, use the dropdown list under the Zoom Level (Display only)
section. This setting affects the preview only.

Zoom Level (Display only)
Normal v

Report Options

@ Summary Only

O Summary and Item Scores
Print Options

@ Save to PDF

Page Layout

Portrait v

O Save to Excel

O Save to CSV

*The data in this report will be
exported to a comma separated
value document

O Print

o S

Figure 52. Print Preview Page

DEPARTMENT OF

EDUCATION

OREGON ‘

i

Average Score and Performance Distribution for Grade 5 ELA - Brief Writes (IAB) (Test
Four), by School and Reporting Category: zzz Cambium Training District, 2023-2024
Filtered By School: All Schools | TestReasons: Test Four |

Student Count

State nz

Disirict 1

Aftending School 1

Gregon Training School 1

OREGON STATEWIDE

ASSESSMENT SYSTEM Reporting

Performance Distribution

na

Percent =

Percent o

Bercent =

Copyright @ 2023 Cambium Assessment, Inc. All rights reserved

2. Forinterim assessments, if an aggregate report provides data for individual items, the Report
Options section appears. Select either Summary Only or Summary and Item Scores. If you select the
latter option, as in Figure 53, the printed report includes data for the individual assessment items.
Printouts of the Student Performance on Test report always include item data if available.
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Figure 53. Print Preview Page with Summary and Item Scores Option Selected

ASSESSMENT SYSTEM

Reporting

Average Score and Performance Distribution for Grade 5 ELA - Brief Writes (IAB) (Test Four), by School and Reporting Category: zzz Cambium Training
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Report Options District, 2023-2024
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Print Options
@ Save to PDF siaie
Page Layout
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5 [
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Zot | Ze | Zpt | Zpt | Zm

Copyright © 2023 Cambium Assessment, Inc. All ights reserved

3. To download the report, select Save to PDF, Save to Excel (.xlsx), or Save to CSV (comma-separated
values). To print it, select the Print radio button.

= Optional: If a printout or PDF is for a particular student and the report includes items, you
can select the Include Items and Responses (takes extra time) checkbox. The resulting

report includes the actual items and the student’s responses.

= |f you selected Save to PDF, choose an option from the Page Layout dropdown list that

appears.

4. Click Confirm.

If you saved the report as a PDF, Excel, or CSV, the Secure File Center window appears, displaying the

generated report.
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Export an Assessment Report Directly from the Performance on Tests

Report

1. Click &, to the left of the name of the assessment whose report you wish to export. (Figure 54)

Figure 54. Performance on Tests Report

Dashboard Selector * Dashboard Generator * Dashboard * Performance on Tests

Filiers Filtered By School: All Schools | Test Reasons: All Test Reasons

Assessment Name Test Group

Interim

w Assessment
e Blocks (1AB)
Ea
Test Interirm
Reasong W Assessment
Blocks (IAB)
‘& Interim
Bchools hd Assessment
Blocks (IAB)

Test Grade Test Reason #
5 Test1
n Test3
5 Test5

:,—: Average Score and Performance Distribution, by Assessment: 22z Cambium Training District, 2023-2024

Student Average

Count Score
1 nfa
1 nfa

1! Features & Tools

Date Last

Perf: 5 tributi
erformance Distribution Taken

10/18/2023

10/11/2023

1001772023

The Export Report window opens. The options in this window vary according to your user role.

2. If necessary, select which report to export for the assessment (Figure 55).

= District-level users:

- To export the district test results for the assessment, select the Overall Performance of

all my Schools.

- To export school test results (excluding data for individual items), select the Overall Test

& Reporting Category Performance of all my Students for [School Name], then select a
school from the dropdown list.

- To export school test results (including data for individual items), select the Overall Test,
Reporting Category and Item Performance of all my Students for [School Name] , then
select a school from the dropdown list.

Figure 55. District-Level User View: Export Report Window

Export Report for Summative Grade 3 MATH

Choose Type of Report

1. @ Overall Performance of all my Schools

© Overall Test, Reporting Category Performance of all students

Select School

Select Export File Type
2. ®PDF OExcel OCSV

~

Export Assessment Data
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= School-level users and teachers:

- To export results for all your associated students (excluding data for individual items),
select the Overall Test, Reporting Category Performance of all students.

- To export results for all your associated students (including data for individual items),
select the Overall Test, Reporting Category and Item Performance of all students.

3. Choose from the PDF, Excel, and CSV formats.
4. Click Export Assessment Data. A confirmation window appears.

Click Yes to export or No to return to the Export Report window. When you’ve exported a file, the
Secure File Center window appears with the generated file available for download.

Use Individual Student Reports (ISR)

This section discusses Individual Student Reports (ISR), each of which provides easy-to-read
performance data on a student’s test. If a student took tests multiple times, an ISR will be available for
each test opportunity (an instance of a test the student took). ISRs are useful for sharing performance
information with students and their parents and guardians. ISRs may be generated in Spanish for some
assessments.

Understand an Individual Student Report (ISR)

An ISR is a PDF that shows results for a test opportunity. It may consist of a single page or multiple
pages. ISR layouts vary according to the type of test. Details of sample ISRs are shown below in Figure
56, Figure 57, Figure 58, Figure 59, Figure 60 and Figure 61.

e At the top of each ISR are the student name and SSID, the name of the test, district, and school, and
any other relevant information.

e Below that is a summary of the student’s performance. An ISR for a scale-scored test displays the
student’s performance on a vertical scale that includes all the cut scores and performance levels.

e Each ISR includes a comparison table showing the average performance of the district and/or
school.

e Some ISRs include a table detailing the student’s performance in each reporting category (as in
Figure 56 and Figure 57).

e Some ISRs include item-level data (as in Figure 58), scoring assertions, and/or scoring assertion
outcomes (as in Figure 59).

e Many ISRs include a table detailing the student’s performance in each reporting category (as in
Figure 60).

e Some ISRs include longitudinal graphs (as in Figure 61).
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Figure 56. Detail of Individual Student Report (ISR): Math Summative

TR G | e | Reporting Individual Student Report (Unofficial Results)
Demo, KELLI OSAS High School Mathematics 2024-2025
Student ID: 9999999039 | Student DOB: 12/9/2001 | Enrolled Grade: 11 zzz Cambium Training District
Date Taken: 111672025 zzz Cambium Training School1

Scale Score: 2565+47  Performance: Level 2

How Did Your Child Do on the Test?

3085
Level 4 The student has exceeded the grade-level achievement standard and
demonstrates advanced progress toward mastery of mathematics
2718
11 Level 3 The student has met the grade level achievement standard and
# | demonstrates progress toward mastery in mathematics.
£
w
H
2628
§] Level 2 The student has nearly met the grade-level achievement standard in
t] mathematics and may need continued support.
@
B
Score 3
2565 +47 o £
Level 1 The student has not yet met the grade-level achievement standard in
g mathematics and needs continued support.

How Does Your Child's Score Compare?

Name Average Scale Score
222 Cambium Training District 2508242
22z Cambium Training School1 2480108

Information on Standard Error of Measurement

A student's score is best interpreted when recognizing that the student's knowledge and skills fall within a score range and not just a precise number. For example, 2300
(#10) indicates a score range between 2290 and 2310

Figure 57. Detail of Individual Student Report (ISR) with Reporting Categories

Below Standard At'Mear Standard 3 Above Standard
Category Performance Performance Performance Description
1- Reading (V) mmfxm;néﬁgymmm“ammmmw
2—Wl'itil"lg l:—.—' Student may be able to produce effective and well-grounded writing for a range of

purposes and audiences.

Seiow the Standand _ Abave e Standard
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Figure 58. Detail of Individual Student Report (ISR): ELA (IAB) with Standard-Level Data

Grade & ELA - Read Literary Texts (IAB)

Question Points Eamed/Points
# =Emed Possible
] Determine a theme or central idea of a text and how it is conveyed through particular details; provide a summarny of thie text distinct from o

persanal opinions or judgments.
2 [Explain how an author develops the point of view of the narmator or speaker in a text. o
3 Cite textual evidence to support analysis of what the text says explicitly as well as inferences drawn from the text. o1
4 Demonsirate understanding of figurative language, word relationships, and nuances in word meanings. B) Use the relationship between o
particular words (e.g., cause/effect, parthwhole, item/category) to better understand each of the words.
ksl Cite textual evidence to support analysis of what the text says explicitly as well as inferences drawn from the texdt. o1
8 Describe how a particular story's or drama’s plot unfolds in a series of episodes as well as how the characters respond or change as the plot 1
maoves toward a resolution.
7 Dietermine the meaning of words and phrases as they are used in a text, including figurative and connotative meanings; analyze the impact of 10
a specific word choice on meaning and tone.
8 Cite textual evidence to support analysis of what the text says explicitly as well as inferences drawn from the text. in
g Dietermine the meaning of words and phrases as they are used in a text, including figurative and connotative meanings; analyze the impact of 10
a specific word choice on meaning and tone.
10 Determine a theme or central idea of a text and how it is conveyed through particular details; provide a summarny of thie text distinct from am
persanal opinions or judgments.
. Analyze how a particular sentence, chapter, scene, or stanza fits info the overall structure of a text and coniributes to the development of the "
theme, setting, or plot.
12 Describe how a particular story’s or drama's plot unfolds in a series of episodes as well as how the characters respond or change as the plot "

maoves toward a resolution.

Figure 59. Detail of Individual Student Report (ISR): Science Interim with Scoring Assertions

;ﬁ'i%‘c}‘:'%; sl | Reporting Individual Student Report
test, test Interim M$S Earth and Space Science - PE MS-ESS1-1 2024-2025
Student ID: ORT-319 | Student DOB: 12/1/2002 I Enrclled Grade: 1 zzz Cambium Training District
Date Taken: 4/1/2025 zzz Cambium Training Schooll
Score: 1/7

What we can learn from your child’s response?

Information on Scoring Assertion

Each scoring assertion contains both a statement that provides information about what the student did in their response, and the content knowledge, skill or ability that is evidenced by
their response. For example, an assertion for a mathematics graphing item might be: The student comectly graphed the correct function, showing evidence of the ability to model
relationships between two quantities.

To ensure we capture every meaningful piece of information about a student's knowledge, skill or ability frem his or her responses, each test item (question) is typically scored with
several scoring assertions.

Question # Scoring Assertion Cutcome

The student ran at least two trials in which they kept Earth’s tilt constant and changed the tilt of the moon's orbit. This provides evidence of an ability to x

1-1
manipulate a model to investigate the relationship between Earth, the sun, and the moon that causes lunar eclipses.
The student ran at least two trials in which they changed Earth's tilt and kept the {ilt of the moon's orbit constant. This provides evidence or an ability to x

12 manipulate a model to investigate the relationship between Earth, the sun, and the moon that causes lunar eclipses.

The student selected the "tilt of the moon's orbit" as the input with the greatest effect on the number of lunar eclipses and selected this will cause the number

of lunar eclipses on Earth each year to "decrease” when the moon intersects the the shadow of "Earth less often” OR "the moon” intersects the shadow of
1-3 "Earth more often” causing the number of lunar eclipses on Earth each year to "increase”, OR "the moon” intersects the shadow of "Earth just as often™

causing the number of lunar eclipses on Earth each year to "stay the same®. This provides evidence of an ability to describe the relationships between the

sun, maon, and Earth that lead to a lunar eclipse.

<

The student selected "the moon intersects the shadow of Earth” as what causes a lunar eclipse. This provides evidence of an ability to describe the
relationships between the sun, moon, and Earth that lead to a lunar eclipse.

The student selected as the "ilt of the moon's orbit” increases, "the moon” intersects the shadow of "Earth less often”, OR as the "ilt of Earth” increases, "the
1-5 mocn® intersects the shadow of "Earth just as often”. This provides evidence of an ability to describe the relationships between the sun, moon, and Earth that
lead to a lunar eclipse.

The student selected the filt of Earth as being "Between 0 and 30" or "not enough information® and the tilt of the moon's orbit as being "5". This provides
evidence of an ability to assemble a model that shows the cause of how often lunar eclipses occur.

The student selected "not enough information” to determine if the tilt of Earth has changed and the tilt of the moon's orbit "decreasad”. This provides
1-T evidence of an ability to make predictions about the effects of changing the relationship between Earth, the moon, and the sun within a model that
determines the number of lunar eclipses seen from Earth each year.

X X x %
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Figure 60. Detail of Individual Student Report (ISR): ELPA (Screener)

Level 1 Level 2 Level Level 4 Level
N o eve e eve o evel 3 o eve e evel 5

Domain . Performance Level Domain Description

When listening, the student at Level 4 1s working on: determining the meaning of general
academic and content-specific words and phrases, and idiomatic expressions,
partcpating in conversations and discUssions, answenng relevant questons and building
on the eas of others, determmuaning the main idea or theme and explaining how it is
Suppnﬂedwmaetmls.

Listening

When reading grade-appropriate text, the student at Level 3 is working on: determining the
meaning of key words, phrases and some diomatic expressions, reading short Rerary or
informational texts and identifying the main idea or theme and one or two suppoting
details; gathering information from wiitlen sources and identifying key information.

When speaking, the student at Level 4 is working on: participating in conversations and
discussions about a vanety of Wopics, bullding on the ideas of olhers, expressing own
ideas, and adding relevant information and evidence; recounting a detailed sequence of
events with a beginning, middle and end; developing a topic with facts and details, using
transitional words and phrases to connect events, ideas, and opinsons.

VWhen writing, the student at Level 3 is working on: producing and expanding simple and
compound sentences, composing bref narratives or informational texts, including a few
details, constructing a clamm about a familiar topic, introducing the topic and proveding a
few supporting reasons or evidence;, asking and answerning questions, responding to
others’ comments, and adding own comments,

Reading

Speaking

Winting

© 0 0|0

isfermution oa Standard Efred of Meaiurement

mmummm bally include some emor, However, are the best anvalable estimate of the student’s English proficiency, given the student’s
test performance on the ELPAZ1 : ey et

Note: While unofficial ELPA Summative and Alt ELPA results can be found in the Centralized Reporting
System, official results can only be obtained from ODE data applications — ODE Central Login page.
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Figure 61 Detail of Individual Student Report (ISR): Math Summative with Longitudinal Graph

e | oeonrr | Reporting Individual Student Report (Unofficial Results)
df, df OSAS Grade 4 Mathematics 2024-2025
Student ID: 9989957279 | Student DOB: 12M/2002 | Enrolled Grade: 4 zzz Cambium Training Disfrict
Date Taken: 1/24/2025 zzz Cambium Training School3

Scale Score: 2299+3%  Performance: Level 1

Your Child's Progress

Longitudinal Trend Chart Information

The chart below raports your chid's over tma. In muttigka colors Indiczte the e In e3ch Each mark on your chi's seore he or she met
#he standans that year.

Legend

3000
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. Level4
2800
. Level 3
2800 |:| Level 2
. Level 1
2400 E Student Score
2200
2000
B el
i
ﬁﬁg} «ﬁp
Your Child's Progress
Date Test Reason Test Label Scale Score Performance Level
11212024 Spring 2024 (OSAS) OSAS Grade 3 Mathematics 2205+ 50 Level 1
1/24/2025 Spring 2025 (OSAS) 0OSAS Grade 4 Mathematics 2299+ 39 Level 1

Generate and Export Individual Student Reports (ISR)

There are two ways to generate and export Individual Student Reports (ISR), with each ISR detailing a
student’s performance on a test opportunity:

e Select the |4/ button beside any listed individual student test opportunity to download a quick-
printed ISR with a single click directly to your computer (not to the Secure File Center). This button is
found beside each student name in the Performance by Student tab and the Student Performance
on Test report, as well as beside each assessment name in the Student Portfolio report. An
advantage of the quick print button is that it allows you to quickly download an ISR for any test
opportunity in these reports, even if a student took the same assessment multiple times with the
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same test reason. All quick-printed ISRs are detailed and in English. They do not include
supplemental materials.

e WARNING: This report contains Personally Identifiable Information (PIl). Follow security protocols
for handling secure materials when downloading and storing this report.

e Use the Student Results Generator to export single or multiple ISRs to the Secure File Center. You
can select any combination of a test reason, assessments within a subject, and students to generate
either a single ISR or multiple ISRs at once.

To use the Student Results Generator to export ISRs:

1. Click the Download Student Results button in the Features & Tools menu. The Student Results
Generator window opens (Figure 62).

010 lUlld puo odx3

Depending what page you open the Student Results Generator from, the options available to you
may be prepopulated or preselected; for example, the Student Portfolio Report prepopulates a
single student, and the Student Performance on Test Report preselects a single test opportunity.
(The filters applied to the page have no effect, however.) You can change the selections.

Figure 62. Student Results Generator Window with Default Selection

Student Results Generator
Report Type Search by
@ Individual Student Report Student Data File Student ID Enter up to 5 comma-separated student IDs

Report Options
[ Include only those students who were mine when they Select a test reason.
tested.

Print Options 2024-2025 (Alt ELPA)

Report Format
® Single PDF ' Multiple PDFs in a ZIP file

2024-2025 (ELPA Screener)

sUOSeRY 1591 ARS |

2024-2025 (ELPA Summative)
PDF Type

® Simple ) Detaled Spring 2025 (0SAS)

O Test1
Include SSID

® Yes No Test2

Test3
Test4
Test5

Unassigned

| Cance ‘

2. Inthe panel on the left, select Individual Student Report. Always do this before you make other
selections. Switching between the Individual Student Report and Student Data File options may
revert some selections.

3. Optional: Select Include only those students who were mine when they tested. This setting allows
you to include students who were associated with you at the time of testing (regardless of their
current associations). If you mark this checkbox, students who were not associated with you at the
time of testing are excluded. Note: This option appears only if the reporting school year and time
are set to the present in Change Reporting Time Period.

4. If you're generating multiple ISRs, then under Report Format, choose either a single PDF for all the
ISRs, or a ZIP file containing a separate PDF for each one. If you select Single PDF, the Student
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Results Generator may nonetheless create a ZIP file of multiple PDFs depending on the number of
schools, grades, and opportunities included. Note: ISR files can be generated for a maximum of
three schools at one time (in one zip file).

5. Under PDF Type, select either a simple or detailed PDF.

6. Select whether to include SSID on the ISR. Note that a student’s SSID is considered Personally
Identifiable Information and must be handled securely when downloaded, printed, or stored.

7. If the test opportunity options are not preselected, or if you want to change them, there are two
ways to make selections:

= Search for students. In the search field at the upper-right corner, enter up to 5 comma-
separated student IDs and click Search. The resulting list of students and all the tests they've
taken will replace any previous selections, as in Figure 63.

010 lUlld puo odx3

Figure 63. Student Results Generator Window: Student Search Results

Student Results Generator
Report Type Search by
® |ndividual Student Report O Student Data File Student ID Enter up to 5 comma-separated student IDs
Report Options
[ Include only those students who were mine when they Select the Students. | Clear Search Results

tested.
Test, Test (9999000349)

Print Options Test Reasons: Spring 2025 (0SAS)
Report Format Subjects: Science
® Single PDF C Multiple PDFs in a ZIP file

PDF Type
® Simple O Detailed
Include SSID

®Yes ONo

Generate Cancel ‘

=  Make selections from the three sections with the vertical section bars. (If a student is
prepopulated by the Student Portfolio Report, first remove the student by clicking Clear
Search Results.) Starting from the left, click the section bars to expand them or use the Next
and Previous buttons to navigate. Within each section you must make selections using the
radio buttons and checkboxes:
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i. Inthe Select Test Reason accordion section (Figure 64), choose a test
reason. Test reasons are either test windows or test categories.

Figure 64. Student Results Generator Window: Select Test Reasons Selection

Student Results Generator
W= Search by Student ID  Enter up to 5 comma-separated student 1Ds
® Individual Student Report O Student Data File
i (] — @ ®
Report Options —  Selectatest reason. Next ‘ N ow
Include only those students who were mine when they % g g
[ [} o
tested. 2 8 2
F O 20042025 (ARELPA) =
Print Options 3 g 5
& O 20242025 (ELPA Screener) g 2
Report Format § 8
@ Single POF O Multiple PDFs in a ZIP file @ ) 2024-2025 (ELPA Summative) &
PDF Type ® Spring 2025 (OSAS)
® Simple O Detailed 7 Test1
Include SSID O Test2
@ Yes ONo O Test3
O Test4
J Test5
O Unassigned

ii. Inthe Select Assessments section (Figure 65), choose any number of tests
or grade levels within a single subject.
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Figure 65. Student Results Generator Window: Select Assessments Section '®)
Student Results Generator R
b o
Report Type ter up 1o 5 comma-senarated student 1Ds Q
Search by StudentID  Enter up to 5 comma-separated student IDs
® Individual Student Report ~ Student Data File m 3
Report Options ? ? Select the assessments. Previous ‘ Next | ? Q
J Include only those students who were mine when they w 8 z
tested. % 3 X R 5 _U
a = ® Select by Subject © Select by Grade 0 -~
Print Options 4 |a =3 ="
.. )
Report Format - - —l=
@S - . [ ~ @ ELA
® Single POF O Multiple PDFs in a ZIP file 3
o ' '
PDF Type 2 - Grade 3
® Simple - Detailed 0SAS Grade 3 English Language Arts Q
Include SSID Q
®Yes ONo ™ O Graded

[ OSAS Grade 4 English Language Arls

~ [0 Grade5

O 0SAS Grade 5 English Language Arts

* O Grade6

=
[} 0sAS Grade 6 English Language Arts

iii. Inthe Select Students section (Figure 66), choose students from the
expandable school and/or class (roster) options. If you’re a district-level
user, you may choose students from up to three schools.

e Sometimes the list of students is truncated. You can display the entire list by clicking Click to
Load More.

e Note that marking the checkbox for a student in one class (roster) or school also marks it
anywhere else the student appears, and the same goes for clearing the checkbox.
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Figure 66. District-Level User Access: Student Results Generator Window: Select Student Selection

Student Results Generator
Report Type Search by StudentID  Enter up to 5 comma-separated student IDs m
@® Individual Student Report O Student Data File

. ® © O -
Report Options ~ w~ w Selectthe students. ‘ Previous ‘
[ Include only those students who were mine when they £ & 2
® @
tested. 3 i 3: Select up to three schools
@ w =
Print Options L §
g & 2
A
Report Format & B
ER+ v Attending School

® Single PDF O Multiple PDFs in a ZIP file

PDF Type ~ Attending School
@ Simple O Detailed - Attending School
Include SSID

v Attending School
®Yes ONo 9

A Attending School
A Attending School
v Attending School

hd Attending School

=3 -
S hd Attending School

8. Optional: If you used the accordion sections to make your selections, then to set a range of
processing dates for which to generate results, use the filter menu as follows:

=  Open the Filters menu. The menu displays two date fields (Figure 67).

= Use the calendar tools to select dates, or enter them in the format mm/dd/yyyy.
9. Click Apply.
10. From the Language dropdown list, select a language for the ISR.

11. Optional: To revert to including results for all available dates, reopen the filter menu, click Clear
Filters, then click Apply.

Note that due to hand scoring on some tests, the processing date is not always the same date the
test was submitted.
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Figure 67. School-Level User Access: Student Results Generator Window: Select Students Selection with
Filter Menu Open

Student Results Generator
Report Type i Search by StudentID  Enter up 1o 5 comma-separated student IDs m
@ Individual StudentReport () Student Data File
EepodiOptions Select the students. = ( : ]
(D) Include only those students who were mine when they ‘ Previous |

tested.
Clear Filters

Print Options L) All Studems

suosey 152119235 'L @)
SIBWSS2SSY 19938 2
S1UAPNIS 193[3S '€ 0

Include only results reported in the following
. date range:
KRR - ~ [ yyy cambium Training School 2
@® singlePDF O Multiple PDFs in a ZIP file
) temp, test (ORT-52) |
PDF Type
@ simple O Detailed End Date l:' &
Include SSID ( )
®Yes CNo Apply | Cancel ‘
Language
English ~

@ ‘ Gance! ‘

— . _

12. Click Generate. Once ISR generation is finished, the Secure File Center contains the new ISR(s)
available for download.

Note that if a student took a test multiple times with the same test reason, only the most recent test
opportunity will be included. You can create an ISR for another test opportunity by navigating directly

to the report for that opportunity. Past test opportunities are marked with numbers "1 in reports,
starting with the earliest.

Generate and Export Student Data Files

This section discusses student data files, which are useful for analysis.

To generate and export student data files, use the Student Results Generator. You can select any
combination of a test reason, assessments, and student(s) to generate and export the files.

You can generate student data files from almost any report page.

1. Click the Download Student Results button in the Features & Tools menu. The Student Results
Generator window opens.

Depending from which page you open the Student Results Generator, the options available to you
may be prepopulated or preselected; for example, the Student Portfolio report prepopulates a
single student, and the Student Performance on Test Report preselects a single test opportunity.
(The filters applied to the page have no effect, however.) You can change the selections.

2. Inthe panel on the left, select Student Data File, as shown Figure 68. Always do this before you
make other selections. Switching between the Individual Student Report and Student Data File
options may revert some selections.
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Figure 68. Student Results Generator Window

Student Results Generator

I?eporlType Search by StudentID  Enter up 10 5 comma-separated student IDs
O Individual Student Report @ Student Data File
a

Report Options
[ include only those students who were mine when they
tested.

Select the test reasons. Next

Print Options ® 2025-2026 (ELPA Screener)

SWAPMS 19925 '€ @)

Report Format

@xs  Ocsv
All selected assess|
using that fayout. T

SU0SEaY 153 103138 'L o‘
SWBLUSSAsSY 1923 7 @)

output
@® Data File for Each Test
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3. Optional: Select Include only those students who were mine when they tested. This setting allows
you to include students who were associated with you at the time of testing (regardless of their
current associations). If you select this checkbox, students who were not associated with you at the
time of testing are excluded. Note that when you generate student data files using this setting,
district and school associations and non-encrypted attributes reflect the testing date of each
opportunity, not the reporting date.

4. Under Report Format, select XLS (Excel .xlsx), CSV (comma-separated values), or TXT (tab-delimited
text).

5. Under Output, select either Data File for Each Test or Single Combined Data File. Note that a single
combined file does not include reporting categories. Large files may be split by school.

6. If the test opportunity options are not preselected, or if you want to change them, there are two
ways to make selections:

= Search for students. In the search field at the upper-right corner, enter up to 5 comma-
separated student IDs and click Search. The resulting list of students and all the tests they’ve
taken will replace any previous selections, as in Figure 69. To deselect and clear results, click
Clear Search Results.
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Figure 69. District-Level User Access: Student Results Generator Window: Student Search Results

Student Results Generator

Report Type Search by Shudent ID  Enter up to 5 comma-separated student IDs m

) Individual Student Report @ Studemt Data File

Report Options Select the Students.
_ ) ‘ Clear Search Results ‘
[~l Include only those students who were mine when they )
— Demo, First646 (9999999646)
. . School: zzz Cambium Training School2
Print Options Test Reasons: Test 1
Report Format Subjects: Mathematics
® XLS o csv QTXT

All selected assessments with state-defined layouts will generate
uszing that layout. TXT Report Format will be fved width.

Output

® Data File for Each Test ) Single Combined Data File

Sub-scores will be included for
ELPA. For ELA, Math, and

L e, only averall scores will
be included in the combined
data file.

... |

= Use the three accordion sections. (If a student is prepopulated by the Student Portfolio
report, first remove the student by clicking Clear Search Results.) Starting from the left, click
the section bars to expand them or use the Next and Previous buttons to navigate. Within
each section, you must make selections using the radio buttons and checkboxes:

i In the Select Test Reason section (Figure 70), choose a test reason. Test reasons are
either test windows or test categories.
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Figure 70. Select Results Generator: Select Test Reason Section

Student Results Generator

Report Type
) Individual Student Report @ Student Data File

Report Options
_l Include only those students who were mine when they
tested.

Print Options

Report Format

@ XLS ocsv QTXT

All selected assessments with state-defined [ayouts will generate
using that layout. TXT Report Farmat will be fived width.

Output

® Data File for Each Test ) Single Combined Data File

Sub-scores will be included for
ELPA For ELA. Math, and
Science, only overall scores will
be included in the combined
data file.

. [

Search bySIudenllD Enter up to 5 comma-separated student IDs

.

SUDSEaY 158 123[85 | 9

Select a test reason.

O 2024-2025 (ELPA Screener)

O Test1
) Test2
! Testd

O Test5

' Unassigned

ii. In the Select Assessments section (Figure 71), choose either Select by Subject or

Select by Grade. Select the checkboxes beside the tests or groups of tests you want

to include in the report or select All Subjects.

Figure 71. Student Results Generator Window: Select Assessments Section

Student Results Generator

Report Type
O Individual Student Report @ Student Data File

Search by Student ID

Enter up to 5 comma-separated s

Print Options

Report Format
@ XLS Ocsv O TXT

Qutput

@® Data File for Each Test O Single Combined Data File

Sub-scores will be included for
ELPA. Foi 1
Science, es
be included in the combined
data file.

suoseay 1sa| 109[9s '| 0

res will

S|UBLISSSSY 199095 T €

Select the assessments.

(=] All Subjects
v ELA
v O Mathematics

~ B Science

~ & Grade5

Previous

Interim ES DCI - ES-ESS2.A

Interim ES DCI - ES-LS2.A

Interim ES DCI-ESPS3.B

[ Interim ES Earth and Space Science - PE 4-ESS1-1

[J Interim ES Life Science - PE 3-.S4-1

[J Interim ES Life Science - PE 5-L.S2-1 A

v Ul Grade8
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Student Results Generator

10.

1.

iii. In the Select Students section (Figure 72), select any number of students from the
expandable school and/or class (roster) options.

e Sometimes a list of students is truncated. You can display the entire list by
clicking Click to Load More.

e  Marking the checkbox for a student in one class (roster) or school also marks it
anywhere else the student appears, and the same goes for clearing the
checkbox.

Figure 72. District-Level Access: Student Results Generator Window: Select Students Section

FHpOTt Ype Search by
O Individual Student Report ® Student Data File Student ID Enter up to 5 comma-separated student IDs m
Report Options @ O |
] Include only those students who were mine when they = B Select the students. Previous

tested. g g: SE

2 &
Print Options E. % é 2 Al Students

1] =

- (=8
Aepart Eoemek z § @ Testng-2324
® XLS O 8V O TXT g o

ke it L T w [ tester
o w

Cutput w L ([Students Not In Any Roster)

(® Data File for Each Test Single Combined Data File

Optional: If you used the accordion sections to make your selections, then to set a range of
processing dates for which to generate results, use the filter menu as follows:

Open the Filters menu (Figure 73). The menu displays two date fields.
Use the calendar tools to select dates, or enter them in the format mm/dd/yyyy.
Click Apply.

Optional: To revert to including results for all available dates, reopen the filter menu, click Clear
Filters, then click Apply.

Note that due to hand scoring on some tests, the processing date is not always the same date the test
was submitted.
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Figure 73. District-Level User Access: Student Results Generator Window: Select Students Section with
Filter Menu Options

Student Results Generatar
gL iye Search by
Individual Student Report @ Student Data File Student ID Enter up to 5 comma-separated student IDs m
Report Options
Include only those students who were mine when they ? ? g Select the students. Previous
tested. 2 NN 8
2 b
Print Options = % 5 2 All Students Clesar Filters
& g include only results reported in the following
R F = E ;
oL z T _ @ Testing- daterange:
® XLS YESY O THT E w
All setected assessments with state-defir ) B2 B o O tester Start Date &8
Output « [ (Student End Date i)
@® Data File for Each Test O Single Combined Data File
: ) Apply Cancel

12. Click Generate. Once data file generation is finished, the Secure File Center contains the new
student data file(s) available for download.

Note that if a student took a test multiple times, the files will include each test opportunity.

The data file values are formatted as text, and you may want to convert them to number format as you
work with these data.

Generate and Export Student Writing Responses

You can export PDFs listing students’ responses to certain writing items. Each page in these PDFs
contains details about a student and item, including the score or condition code, followed by the
student’s response. Writing response PDFs may help you evaluate students’ writing in greater depth.

To generate and export writing response PDFs, use the Student Results Generator. You can select any
combination of a test reason, eligible assessments containing writing items (as determined by your
assessment program), and students. Writing response PDFs can be exported from almost any report

page.

3. Click the Download Student Results button in the Features & Tools menu. The Student Results
Generator window opens.

Depending what page you open the Student Results Generator from, the options available to you
may be prepopulated or preselected; for example, the Student Portfolio report prepopulates a
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single student, and the Student Performance on Test report preselects a single test opportunity.
(The filters applied to the page have no effect, however.) You can change the selections in a later

step.

4. Inthe panel on the left, select Writing Responses, as in Figure 81. Always do this before you make
other selections. Switching between the options may revert some selections.

Figure 74. Student Results Generator Window

Student Results Generator
Rpori Tres Search by Student ID  Enter up 10 5 comma-separated student ID
Individual Student Report Student Data File
® Writing Responses @
= Select the test reasons.
&
&
E 2024-2025
4 20252026
@
o
B Formative

Post-Instruction

Pre-Instruction

m Cancel

7. If the test opportunity options are not preselected, or if you want to change them, there are two
ways to make selections:

= Search for students. In the search field at the upper-right corner, enter up to 5 comma-
separated student IDs and click Search. The resulting list of students and all the tests they’ve
taken will replace any previous selections, as in Figure 82. To deselect and clear results, click
Clear Search Results.

Figure 75. Student Results Generator Window: Student Search Results

Student Results Generator
finport Type: Search by StudentID  Frierupio S ma-separated student IC
Individual Student Report Student Data File

® Writing Responses
Select the Students. Cloar Saarch Resull
e Searc es s
test, test (DEM034502)
Test Reasons: Post-Instruction,Pre-Instruction

Subjects: English Language Arts,Science

iy

= Use the three accordion sections. (If a student is prepopulated by the Student Portfolio
Report, first remove the student by clicking Clear Search Results.) Starting from the left, click
the section bars to expand them or use the Next and Previous buttons to navigate. Within
each section, you must make selections using the radio buttons and checkboxes:
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i. Inthe Select Test Reasons section (Figure 83), choose a test reason. Test
reasons are either test windows or test categories.

Figure 76. Student Results Generator Window: Select Test Reason Section

Student Results Generator
R Trpe Search by Student ID nter up to 5 comma-separated student IDs m
Individual Student Report Student Data File
® Writing Responses
? Select the test reasons. Next ?
£ £
] 2
5 2024-2025 E
o s
g’? ® 20252026 g
2

Formative
Post-Instruction

Pre-Instruction

w Gancel

ii. Inthe Select Assessments section (Figure 84), choose either Select by
Subject or Select by Grade. Select the checkboxes beside the tests or groups
of tests you want to include in the report, or select All Subjects or All
Grades.

Figure 77. Student Results Generator Window: Select Assessments Section

Student Results Generator
e e
Individual Student Report  Student Data File
® Wiiting Responses ) )
P Select the assessments. Previous Next =
£ % £
i 2 ® Select by Subject  Select by Grade 2
e 1 g
7 g B Al Subjects (except field authored) g
£ 3 %
* ~ @ Ea
~ B Graded
Grade 3 English Language Arts Benchmark Test
Grade 3 English Language Arts : Witing Checkpoint 1 - Explanatory
[ conorne [ Grace 3 English Language Ars Witng Checkpoint 2 Explantory

iii. Inthe Select Students section (Figure 85), select any number of students
from the expandable school and/or class (roster) options.

e Before choosing students, you may filter by a date range. Open the
Filters menu, select start and end dates (Figure 86), and click Apply.
Students are filtered by Reporting processing date, which is not always
the same as the date a test was taken. Clicking Clear Filters and then
Apply clears the filter.

e Sometimes a list of students is truncated. You can display the entire list
by clicking Click to Load More.

e Selecting the checkbox for a student in one class (roster) or school also
selects it anywhere else the student appears, and the same goes for
clearing the checkbox.

76

010 lUlld puo odx3




Reporting System User Guide

Figure 78. Teacher View: Student Results Generator Window: Select Students Section

Student Results Generator

Report Type
Individual Student Report

Student Data File

® Wiiting Responses
? ? ? Select the students. TE Filters ~ Previous
£ £ ¥
% g 5 & Al Students
g g
7 3
g & v © Rosterfiter]
ia
~ [ Rosterfilterd
¥ Test Roster A2
v Rosterfilers

v [ (Students Not In Any Roster)
Generate Cancel

Figure 79. Teacher View: Student Results Generator Window: Select Students Section with Filters Menu
Open

Student Results Generator

Report Type
Individual Student Report

Search by Student 1D Enter up 1o 5 comma-separated student IDs
Student Data File

® Writing Responses o0 O
il - b Select the students. Fem——
£ & %

3
g % S, 2 All Students Clear Filters
g 2 § | Include only results reported in the following
g date range:
2 § # v M@ Rosterfier! e
g @ Start Date i)

v Rosterfilter4

End Date ®
v Test Roster A2
vt Rosterfiiter5 m Cancel

(Students Not In Any Roster)

v
Generate Cancel

5. Click Generate. Once file generation is finished, the Secure File Center contains the writing response
PDF(s) available for download.

Note that if a student took a test multiple times, the files may include each test opportunity, depending
on your selections.
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Score Items

The Reporting System allows authorized users to score certain items on interim and benchmark tests.

e Some items that require hand scoring arrive in the Reporting System without any scores. For
example, all short answer items on ELA/Math Interims require hand scoring. If a test contains
unscored items, its performance data is excluded from your reports until an authorized user scores
all the unscored items in at least one opportunity of that test.

e Otheritems arrive in the Reporting System with automated scores suggested by the machine
scoring system, which authorized users can override if necessary. For example, all full write ELA
Interim items have machine-suggested scores that can be overridden.

Navigate Scoring Mode and Use Filters

When you have tests with unscored items, a Tests To Score notification appears in the banner.
1. Inthe banner, click Tests To Score.

2. If the Select School page appears, make a selection and click Continue. The Scoring Mode window
opens and the scoring Dashboard appears.

The scoring Dashboard, Test Scoring page, and pages of student search results all contain tables. You
can sort most table columns by selecting the headers, customize tables using the Rows per page box at
the bottom of each, and navigate tables using the page number box and arrow buttons beside Rows per

page.
To return to reports, select at the top-right corner. The Scoring Mode window closes.
Use the Dashboard

The scoring Dashboard (Figure 74) displays a table of assessments.

Figure 80. Scoring Dashboard
Dashboard Enter Student ID Q

Demo School AA (99999999999999): Assessments to score, 2025-2026

Select a test to score items

Change school

T Show Filters Q
Showing all tests
MANNER OF STUDENT ITEMS TO ITEMS TO DATE LAST 4 DAYS IN
TEST NAME ADMINISTRATION COUNT SCORE SUBMIT TAKEN SYSTEM
Grades 11-12 ELPAC IA - Writing Il Braille Nonstandardized 1 4 0 06/22/2025 2
Grades 9-10 ELPAC 1A - Writing 11 Standardized/Benchmark 1 4 0 06/20/2025 {4
Grade 4 ELA - Brief Writes (1AB) Standardized/Benchmark 1 6 0 06/20/2025 4
High School ELA - Write and Revise
i 1 2 0 06/20/2025 4
Argumentative Texts (FIAB) Standardized/Benchmark /20
Grade 3 ELA - Performance Task (ICA) Standardized/Benchmark 3 [ 0 06/20/2025 4
G} Test has been in system longer than expected. Rows per page: 52 58 Items 1 of 12 »
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For each assessment, this table displays the test name, test reason, number of your students whose
opportunities need to be scored, number of item responses that need scoring or are scored and ready
for submission, most recent date of test completion, and number of days each assessment has been
awaiting hand scoring.

e A red exclamation icon @ indicates that an assessment’s scores have not been entered within the
expected time frame. You should prioritize scoring and submitting these assessments.

e To search the table, type part of a test name or manner of administration in the Keyword Search text
box at the top right, then select & . To clear, select Clear Search Results.

e Selecting a test name opens the Test Scoring page.

Use the Test Scoring Page
Figure 81. Test Scoring Page
Dashboard > Test Scoring Enter Student ID Q

Demo School AA (99999999999999): Grade 6 ELA - Performance Task (ICA) (Nonstandardized), 2024

- Change school
Select an item 10 score.

T Show Filters

Showing all rosters

ITEMS TO
SCORE
Item Sequence Number: Max Points)

SuBMIT REASSIGN ASSIGNEE STUDENT NAME ~ STUDENT SSID DATE TAKEN 2:6PT
CA-Phase3User1, CA- Phase 4, CAA 1026202307 01/15/2025 Score
Phase3User1
Administrator1, Test Phase 3, ELPAC 2024071845 07/31/2024 Score
Administrator, Test DemaolLast, DemoFirst68 1122334468 02/24/2025 Score
Administrator1, Test Demo, test22 2022051602 01/08/2025 Score

Submit Score(s) Reassign Rows per page: 15 ¢ 4 ltems: 1 of1

To navigate to the Test Scoring page from the scoring Dashboard (Figure 74), select the name of a test.

The Test Scoring page (Figure 75) displays a list of students and items awaiting scoring for the selected
test, along with the date the test was taken. It also lists the user to whom each item is assigned. The
Items to Score columns contain each item’s sequence number in the header, followed by the maximum
number of points for the item.

Each item is listed with the word Score (if unscored) or the current numeric score of the item (if scored
but unsubmitted). Both link to the Item Scoring page, except when the item is not assigned to you.
Condition codes are represented by the score 0.

You can use the Test Scoring page to submit scored items for processing, as described in Submit Scored
Test Opportunities for Processing or to reassign items for scoring, as described in Reassign Test
Opportunities to Be Hand-Scored.

To return to the scoring Dashboard, select the Dashboard link at the top left.
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Search for a Student

To access a table with a student’s hand-scorable assessments, enter their ID in the Enter Student ID

search box at the top-right corner of any page. Select Q. search results appear (Figure 76) The table has

the same features as the Dashboard, as described in Use the Dashboard.

You can select a test name to navigate to the Test Scoring page.

Figure 82. Page of Student Search Results
Dashboard » Student Search Results Enter Student ID Q

(WA-TAT@demo.user): KEETH, Rikki (9678802165): Assessments to score, 2024-2025

Select a test to score items.

3 Show Filters Keyword Search Q,

Showing all assessments

TEST NAME TEST REASON ITEMS TO SCORE ITEMS TO SUBMIT DATE LAST TAKEN * DAYS IN SYSTEM
INTERIM: G5-Math-IAB-PTTurtleHabitat School/District Conversation 4 0 09/06/2024 @ 316
{3} Test has been in system longer than expected. Rows perpage: 10 1 ltems: 1 of1

From any page of student search results, select the Dashboard link at the top left to return to the
Dashboard.

Filter the Dashboard, Test Scoring Page, or Search Results

The Filters panel available on the scoring Dashboard, Test Scoring page, and pages of student search
results allows you to filter the tables.

1. Select Show Filters at the top left. The panel expands.
2. Make your selections from the dropdown lists. The dropdowns available vary by page.

= Test Groups allows you to select test types, subjects, and test grades using the checkboxes.
You can select v to expand test group hierarchies.

o Optional: Select the checkbox labeled Make these my default selections to make
your test group choices persist across login sessions.

= Test Reasons allows you to filter by a test reason or by All Test Reasons.
=  Rosters allows you to filter by a class (roster) or by All Rosters.

2. Optional: To clear your selections, select Reset Filters.
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3. Select Apply Filters. The table updates. All the pages you can navigate to from the current page are
now filtered in the same way.

You can also reset the filters by selecting Reset Filters above the table.

Change the Selected School

Scoring mode allows you to score the item responses for only one school’s test opportunities at a time.
If you are associated with multiple schools, you may change the selected school in order to score the
test opportunities from other schools.

1. To change the selected school, click Change School in the top-right corner of the Dashboard. The
Select School page appears.

Figure 83. Select School Page

Select School

Please select the School you wish to use.

Institution:[ zzz Cambium Training School1 (99998888) v ]

2. From the Institution drop-down menu, select the school whose student responses you wish to
score.

3. Click Continue. The Dashboard page appears, displaying the tests available for the selected school.

State- and District-Level Users: Download Reports on Assessments That
Have Been in the System Longer Than Expected

On the Select School page, state- and district-level users may have the option to download Excel (XLSX)
reports listing opportunities that have been in the system longer than expected. The information in
these reports calculates overnight, not on demand.

e Astate-level user downloads a single report that lists opportunities by district and by school.

e Adistrict-level user associated with just one district downloads a single report that lists
opportunities by school in that district.

e Adistrict-level user associated with more than one district downloads one report for each district,
each listing opportunities by school in that district.

The Select School page appears when you log in or select Change School. On the right side of the page,
select the download button to download the report or reports to your computer.
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Score Unscored Items

In order for a student’s test performance to be recorded, you need to score all hand-scorable item
responses on that test.

1. To enter scores for an item response, select the item scoring link in the student’s row on the Test
Scoring page. The Item Scoring page appears (Figure 78).

This page contains an /tem Score section, a Scoring Notes section, and the item itself with the
student’s response, along with some other controls.

2. Optional: When the Rubric & Resources switch is turned on, you can review the item’s scoring rubric
and any other available resources. The switch setting persists across login sessions.

Figure 84. Item Scoring Page

Dashboard » Assessment Scoring > Item Scoring Enter Student ID Q
Demo School AA (99999999999999): Grade 4 CAST IA - | Change School
Score the item.

Rock n Ripples (8422) Current Student: Demo, Phase 1(2024043048) v Submit Scores for Student
Rubric & Resources Item Language:  English v @D Student Settings
Item Score ~ Scoring Notes
MAX Note: Opportunity assigned to Demo User, CA ELPAC DC1. (7/1/2025 2:28:12 PM by user ca-elpac_de1@demo, user)
SCORING CRITERIA POINTS POINTS EARNED Note: NewUser25-26 LN, NewUser25-26 FN assigned this opportunity to NewUser25:26 LN, NewUser25-26 FN
(6/25/2025 1:07.11 PM by user newuser25-26forcrs@demo.user)
Correct Answer 2pt Select Score v
Note: Demo User, CA ELPAC DC1 assigned this opportunity te Demo User, CA ELPAC DC1
(6/10/2025 10:18:25 AM by user ca-ELPAC_DC1@demo.user)
Add Note
After making waves in a pond with rocks, the m —.
students model waves with different ropes tied to a

3. Optional: When the Student Settings switch is turned on, any visual settings the student used during
the test, such as large font, are shown on the item. The switch setting persists across login sessions.

4. Scroll down to review the student’s entered response. From the /tem Score section dropdown list,
select a number of points or a condition code. For more information about condition codes, refer to
Condition Codes.

= [f the item has multiple scoring criteria, select a number of points or condition code for
each. When assigning condition codes to multiple scoring criteria, note that some related
criteria may require the codes to be the same.

5. Optional: If you wish to provide an explanation to other users for why you assigned the given score
or condition code, click Add Note in the Scoring Notes section, then enter your comment. Scoring

notes save automatically.

= You can edit or delete any note you create here by selecting #* or E Reassignment notes
cannot be edited or deleted on this page.

= All notes will be deleted when scores are submitted, as described in
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6. To continue scoring items, do one of the following:
= Toview another item for the same student, select < or > at the top-left corner.

= To view the same item for another student, use the dropdown list of student names above
the item or select  or V¥ to the right of the dropdown.

= To select another item manually from the Test Scoring page, use the Test Scoring link at the
top-left corner.

If you need to change the entered score for an item response, you can return to that item by
clicking its numeric score on the Test Scoring page.

Once scores are entered for all unscored items in a test opportunity, you may submit that opportunity
for processing, as described in Submit Scored Test Opportunities for Processing.

In order for a test opportunity’s scores to be recorded, you will need to submit it for processing. You
may only submit an opportunity once scores or condition codes have been entered for every hand-
scored item on the test.

To submit a fully scored test opportunity directly from the Item Scoring page, select Submit Scores for
Student at the top-right corner. In the confirmation pop-up, select Continue. The opportunity is
submitted for processing and removed from hand scoring. If another student who took this test has an
opportunity available in the system, an Item Scoring page for that opportunity appears.

You can also submit test opportunities from the Test Scoring page, as described below.

1. From the Test Scoring page (Figure 79), select the checkbox in the Submit column for each
opportunity you wish to submit.

= You can select the checkbox at the top of the Submit column to select all fully scored
opportunities at once.
Figure 85. Test Scoring Page: Submitting an Opportunity
Dashboard > Test Scoring Enter Student ID Q

Demo School AA (99999999999999): Grade 6 ELA - Brief Writes (IAB) (Standardized/Benchmark), 2024

- Change school
Select an item to score. )

3£ Show Filters

Showing all rosters

ITEMS TO
SCORE
(Item Sequence Number: Max Points)

SUBMIT REASSIGN ASSIGNEE STUDENT NAME ~ STUDENT SSID DATE TAKEN 1:2PT

Demo User, CA ELPAC DC1 Demo, Phase 2 2024060619 06/11/2024 2

Submit Score(s) Reassign Rows perpage:  15C 1 Items: 1 of1

2. Click Submit Score(s) in the bottom-left corner of the page.
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3. Inthe confirmation window that pops up, click Continue. The selected opportunities are submitted
for processing and removed from hand scoring.

Submit Scored Test Opportunities for Processing

In order for a test opportunity’s scores to be recorded, you will need to submit it for processing. You
may only submit an opportunity once scores or condition codes have been entered for every hand-
scored item on the test.

To submit a fully scored test opportunity directly from the Item Scoring page, select Submit Scores for
Student at the top-right corner. In the confirmation pop-up, select Continue. The opportunity is
submitted for processing and removed from hand scoring. If another student who took this test has an
opportunity available in the system, an Item Scoring page for that opportunity appears.

You can also submit test opportunities from the Test Scoring page, as described below.

1. From the Test Scoring page (Figure 80), select the checkbox in the Submit column for each
opportunity you wish to submit.

= You can select the checkbox at the top of the Submit column to select all fully scored
opportunities at once.

Figure 86. Test Scoring Page: Submitting an Opportunity

Dashboard > Test Scoring Enter Student ID Q,

Demo School AA (99999999999999): Grade 6 ELA - Brief Writes (IAB) (Standardized/Benchmark), 2024

- Change school
Select an item to score.

-_T.—: Show Filters

Showing all rosters

ITEMSTO
SCORE
(Item Sequence Number: Max Points)

SUBMIT REASSIGN ASSIGNEE STUDENT NAME v STUDENT SsSID DATE TAKEN 1:2PT

Demo User, CA ELPAC DC1 Demo, Phase 2 2024060619 06/11/2024 2

Submit Score(s) Reassign Rows perpage: 15 ° 1 Items: 1 of1

2. Click Submit Score(s) in the bottom-left corner of the page.

3. Inthe confirmation window that pops up, click Continue. The selected opportunities are submitted
for processing and removed from hand scoring.

84

S} 91028



Reporting System User Guide

Reassign Test Opportunities to Be Hand-Scored

On the Test Scoring page (Figure 81), you may reassign test opportunities to different users for scoring.

Non-administrators will not be able to view any opportunities not assigned to them. If you are an
administrator, you may assign opportunities to yourself.

Figure 87. Test Scoring Page: Reassign an Opportunity
Dashboard » Test Scoring Enter Student ID Q

Demo School AA (99999999999999): Grade 6 ELA - Brief Writes (IAB) (Standardized/Benchmark), 2024

Change school
Select an item to score. L

3 Show Filters

Showing all rosters

ITEMS TO
SCORE
{Item Sequence Number: Max Points)

SUBMIT REASSIGN ASSIGNEE STUDENT NAME ~ STUDENT SSID DATE TAKEN 1:2PT

(] Demo User, CA ELPAC DC1 Demo, Phase 2 2024060619 06/11/2024 2

Submit Score(s) Reassign Rows perpage: 150 1 ltems 1 of1

1. Select the test opportunities you want to reassign using the checkboxes in the Reassign column.
Select the Reassign button. A pop-up appears (Figure 82).

Figure 88. Reassign to New Scorer Pop-Up

Reassign to new scorer

Assignee

user, TA v

Note

Please score these items.

Y

=

2. From the dropdown list, select an assignee. You can select yourself by selecting Assign to me.

3. Enter any notes you would like to address to the assignee. These notes will appear in the Scoring
Note section of each reassigned item. Regardless of whether any notes are entered, an
automatically generated note indicates who reassigned the item to whom.

4. Click Reassign. The test opportunities you reassigned are now available to the assignee.
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Modify Scores for Iltems in Reports

You can modify scores for some items directly from the item window that opens from a report.

Reports display a pencil icon # in the column header for each item with a modifiable score (Figure 83).
When a machine-suggested score has a low confidence level, or when a condition code of Non-Specific

or Uninterpretable Language has been assigned by machine, & displays next to the score. It is highly
recommended that you review items flagged with this icon.

Figure 89. Item with a Modifiable Score

Select Role > Dashboard Generator > Dashboard > Performance on Tests > District Performance on Test > School Performance on Test
> Roster Performance on Test

-_T':" Score, Pen‘ormance and Points Earned on Grade 3 ELA - Brief Writes (1AB) (Test 1) of (students not in any roster), by Student and 333 Features & Tools
Filters Reporting Category: 2024-2025

Filtered By School: All Schools | TestReasons:Test1 | Standards Keys [

Enter Student ID Q

® e+ e - © [ © I
Standards 5 §.
B g
z Item Numbers, Max Points and Points Earned
=
Performance
1z 22 32 EY 4 52 LY 4
2pt 2pt 2p 2pt 2pt 2pt
State n/a n/a n/a n/a n/a n/a n/a
o o
District Percent T00% 1 2 2 2 1 2
Count 1
0
School Percent 100% 1 2 2 2 1 2
Count 1
o
My Students Percent 100% 1 2 2 2 1 2
Count 1
J.‘ Test, Test 9999000763 Above Standard 1 2 2 2 il 2

Scores of items marked with ﬁ can be reviewed.

Copyright © 2025 Cambium Assessment, Inc. All rights reserved. | Terms of Use & Privacy Policy
d

1. On a report with modifiable scores, select the item score link in the student’s row of the report. The
item window opens.
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Figure 90. Item Window with Modifiable Scores (ltem and Stimulus Partly Cropped Out)

Grade 5 ELA - Performance Task - Recycling (IAB) |
Current Item: 1 Score: 5/10 Current Student: SampleLN190, SampleFN190 (1000 v
Rubric & Resources Student Settings

Item Score ~ Scoring Notes

SCORING CRITERIA  MAX POINTS EARNED Add Note

POINTS

CONVENTIONS 2 2 b 4

ELABORATION 4 1 v

ORGANIZATION 4 2 Lvl

2. Optional: When the Rubric & Resources switch is turned on, you can review the item’s scoring rubric
and any other available resources. The switch setting persists across login sessions.

3. Optional: When the Student Settings switch is turned on, any visual settings the student used during
the test, such as large font, are shown on the item. The switch setting will persist across login
sessions.

4. Scroll down to review the student’s entered response. From the /tem Score section dropdown list,
select a number of points or a condition code. For more information about condition codes, refer to
Condition Codes.

= [f the item has multiple scoring criteria, select a number of points or condition code for
each. When assigning condition codes to multiple scoring criteria, note that some related
criteria may require the codes to be the same.

5. Optional: If you wish to provide an explanation to other users for why you assigned the given score
or condition code, click Add Note in the Scoring Notes section, then enter your comment. Scoring
notes save automatically.

6. You can edit or delete any note you create here by selecting /' or E Reassignment notes cannot
be edited or deleted on this page.

7. To continue scoring items, do one of the following:
= Toview another item for the same student, select < or > at the top-left corner.

= To view the same item for another student, use the dropdown list of student names above
the item or select ~ or V to the right of the dropdown.

=  (Close the item window and return to the report. Again, select any item score and repeat the
process.

The performance data in the test results update automatically when you close the item window.
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Appendix

Appendix sections are alphabetized for your convenience.

C

Class (Roster) Management

Classes (rosters) are groups of students. Each user-defined class is associated with a teacher. Each is also
associated with a single administrative year. They typically represent entire classrooms in lower grades,
or individual classroom periods in upper grades. They can also represent any group that is meaningful to
users. A student may belong to more than one class.

Teachers, school-level users, and district-level users can add, edit, and delete user-defined classes
(rosters). Classes are a great way to organize students, allow teachers to access their students’
performance, and allow users to compare the performance of different classes. Changes to rosters may
take a few minutes to appear in reports.

When creating classes, follow the guidelines below:

e Classes should ideally include about 25—30 students. If a class is too large or too small, it may affect
the credibility and usefulness of the data available in reports.

e  When naming classes, a clear and consistent naming convention should be used that indicates the
grade, class name, teacher, and/or period as applicable. For example, an elementary school class
may be named “Gr3Jones25-26" and a secondary school class may be named
“AikenPeriod3Eng9A25-26".

A few restrictions to be aware of when creating rosters:
e Each user-defined class can only be associated with one school.

e You can only add students who are enrolled in the school or district associated with your user
account.

e Only 500 active students can be included in one class.

Add a Class (Roster)

You can create new classes (rosters) from students associated with a school.

1. From the Features & Tools menu, select Add Roster. The Roster Manager window appears,
showing the Add Roster form (Figure 85).
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Figure 91. Roster Manager Window: Add Roster Form

Add Roster a8

School Detalls

Dlsirict: Dermd District 9099 - 9999
Schoot: Dema School 1 - 0995599

Find and Select Students Roster Details

Rester

Selected Students (0)
2 infornation v Filter susderts

V X REMOVEALL STUDENT NAME GRADE 5510

+ Additional Flelds

2. If necessary, select the district and school for the roster from the dropdown lists.

3. Add aroster name and select a teacher.
4. Decide how you want to add students:

= Quick Roster tab (search adds students automatically, manually remove students to edit)

- Use the Quick Roster tab to create a roster from a group of students. Once you select
the search criteria, all students who meet those criteria are automatically added to the
roster after you select Create Quick Roster. You can remove students manually by

selecting X next to individual students or select Remove All from the top of the grid.
Selecting Save creates your roster.

= Student Search tab (search finds students that you add and remove manually)

- Use the Student Search tab for a more traditional search function, including the option

to find specific students by ID or name. After you return results, select + to add
individuals or select Add All from the top of the grid.

> Tip: To return fewer students, limit your search by adding more criteria. Expand the Additional
Fields section to add student information criteria as available.
7. Optional: After results appear under Selected Students, change the information that displays about
students.

= Show more information dropdown: Select or clear additional columns under
Available/Selected Students grids.

= Use the Filter field to limit students to those who match the text you enter.
This keyword search only finds text in the grid. Be aware if you enter 11 to find students in 11th

grade, any content with the text “11” will display. This could potentially pull in results you did
not intend to find.
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= After you save, rosters may be changed from the Edit Rosters screen.

Modify a Class (Roster)

You can modify a user-defined class (roster) by changing its name, changing its associated teacher,
adding students, or removing students.

1. From the Features & Tools menu, select View/Edit Roster. The Roster Manager window appears,
showing the View/Edit form (Figure 86).

2. Select the school year, district, school, and roster type as needed for the roster you wish to edit.
Optionally, select a teacher.

3. Click Search. Click View Results to view the results in your browser.

Figure 92. Roster Manager Window: View/Edit/Export Roster Form Showing Retrieved Rosters

Roster Manager

View/Edit/Export Roster

@ Use this page to view, edit, or delete rosters and access associated reports when available. more info v

Search for Rosters to Edit
& v

Note: For multiple roster selection, you may print 1,000 students at a time.

Number of rosters found: 1 Filter results &
Roster Name .| Teacher .| Gradesin | NumberOf _
~ " | Roster 7| students -

m] 1114 BABY, JAKE 03 3

4. In the list of retrieved rosters, click | #"| for the roster whose details you want to view. The
View/Edit window for the roster opens.

Figure 93. Roster Manager Window: View/Edit Roster Form

View/Edit 1114

Find and Select Students Roster Details
You can change the name and teacher associated with this roster.

Search for students to add to your roster by using Student Search to find specific students or
groups, or use Quick Roster to quickly build a complete roster.

*Roster Name: 1114

® .
A roster works best with about 30 students, although you can have up to 500 active students feacheglianey demo, demo M
on each roster.

Student Search  Quick Roster Selected Students (3)
SSID: ‘ Show more information v ‘ Filter students |:|
‘ ‘ X REMOVEALL STUDENT NAME ENROLLED GRADE SsSID
Student ID Type:
‘ None selected v ‘ X Demo, testf 03 9999992082
Legal First Name: Legal Last Name: X DemoStudentLNFallJULY, DemoSt... 03 999912895
‘ L H X OR23-24FallPPVLLN1001, OR23-.. 03 9999151106

Enrolled Grade:

‘ None selected v ‘
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5.

6.

7.

To add students, select Find Students. Select the Student Search tab to add individual students
manually, or select the Quick Roster tab to add a group of students and then remove individual

students who do not need to be on the roster. After you return results, select + to add individuals
or select Add All from the top of the grid.

' Note: Each user-defined roster can only be associated with one school, so the search options do
not include a way to search for a school.

To remove students, click X next to an individual student or select Remove All from the top of the
grid.

Select Save, and in the affirmation dialog box select Continue.

Upload Classes (Rosters)

If you have many classes (rosters) to create, it may be easier to perform those transactions through file
uploads. This task requires familiarity with composing comma-separated value (CSV) files or working
with Microsoft Excel.

1.

From the Features & Tools menu, select Upload Rosters. The Roster Manager window appears,
showing the Upload Rosters: Upload page (Figure 88).

Figure 94. Roster Manager Window: Upload Rosters: Upload Page

Upload Rosters

@ Use this page to upload afile to create rosters. |more info~

Upload
Find a file

Step 1: Upload File

————————————————————————————————————————————————————————————————————————

Template

The format of your data is
important. Use a template to get
started

Download Template

I
Drag & drop a file to upload g History
0 View a history of uploads to this page.

1
Choose File i
=

........................................................................

Click Download Templates on the right and select the appropriate file type.
Open the template file in a spreadsheet application, fill it out, and save it.

On the Upload Rosters: Upload page, click Choose File and select the file you created in the previous
step.

Click Next. The Upload Rosters: Preview page appears (Figure 89). Use the file preview on this page
to verify you uploaded the correct file.
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Figure 95. Roster Manager Window: Upload Rosters: Preview Page

©

Upload
Find afile

2
3

4

Upload Rosters

© I the values in the columns do not match the headings in the table, use a template from the previous Upload Rosters page.

Step 2: Preview

Check that you've uploaded the correct file. Only the first 10 rows display on the preview.

oirse ooy it s o B
1

Preview Validate Receive Confirmation
Preview upload Fixe All done

9999999999 9999999999-9999999990 (@test.user sample 1
999999 -0999" 0 |@|est,u5er Sample 1
999999 -0999" 0 (@test.user Sample 1
9999999999 9999999999-0999999990 |@|est.user Sample 1 -

6. Click Next to validate the file.

Any errors or warnings are displayed on the Upload Rosters: Validate page (Figure 90). If a record
contains an error, that record will not be included in the upload. If a record contains a warning, that
record will be uploaded, but the field with the warning will be invalid.

Figure 96. Roster Manager Window: Upload Rosters: Validate Page

Upload Rosters

@ Roview the validation results below. |mere infa =

o © o

Upload Preview Validate BCEive 1atior
Fndafile Preview upioad Flx effors

Step 3: Validate
@ 3 record(s) will be processed
D 1 record(s) with arrors cannot be processed. To include these records, review the tables below. Then edit and upload your revised file

Summary

Shows an overview of issue types in your file with the number of times each issue occurs. Gives a solution for esch type when possible.

g e

€ Error: Swdent D Is not envalled In this Schoo: 1 Use 3 Student 1D that Is enrolled In the Scheal. |ETorCodz700514)

Details

Shows the Record Mumber and column of each issue in your file. Sslect the icons for infarmation about each issue. Note: Record Numbers are ane less than the row numbers for Excel
files with column labels in the first row.

Recard Nurnber District ID School ID Ermail address Raster Name Student I

1 49909950 559950 l@test user sampie 1 ]

| Upload Revised File ” Continue with Upload || Download Validatien Report |

To revise the file before uploading, select Upload Revised File.
To view a list of issues with the file, select Download Validation Report.

To continue with the upload regardless of errors or warnings, select Continue with Upload.
The confirmation screen appears (Figure 91).
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Figure 97. Upload Rosters: Confirmation Page

Upload Rosters

Upload Preview Validate Receive Confirmation
Find afile Preview upload Fix errors All done

«/ Your file has been uploaded.

@ 3 record(s) were processed
€ 1 record(s) with errors were not processed

| Upload New File ” Download Validation Report || Download Rejected Records |

Table 1 provides the guidelines for filling out the Roster template that you can download from the
Upload Roster page.

Table 1. Columns in the Rosters Upload File

Element Description Valid Values
8 Digit District School School associated with the School ID that exists in TIDE. Four-
ID* roster. digit numerical district ID followed by
the four-digit numerical school ID.
User Email ID* Email address of the teacher or Email address of a teacher or school
school personnel associated personnel existing in TIDE.
with the roster.
Roster Name* Name of the roster. Up to 20 characters.
SSID* Secure Statewide Student Up to 10 numeric characters.

Identifier number.

Action Action to be taken on the Add or Delete.
student, either adding them to or
deleting them from the roster. If
blank, the student will be added.

*Required field.

Condition Codes

Table 2 provides an overview of the various condition codes that may be entered for a machine- or
hand-scored item when a traditional score cannot be entered for the student’s response.

Table 2. Condition Codes

Source of Condition Description
Code Code
Human Blank e The student did not enter a response.
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Source of Condition
Code Code
Human Insufficient Text
Human Non-Scorable

Language
Human Off Purpose
Human Off Topic
Machine Blank

Description

The student has not provided a meaningful response.
Some examples:

= Random keystrokes
= Undecipherable text

» ‘| hate this test”

= “ldon’t know”, “IDK”

= “ldon’t care”

= “l like pizza!” (in response to a reading passage about

helicopters)
= Response consisting entirely of profanity

For ELA Full Writes, use the “Insufficient Text” code for
responses described above and also if

= The student’s original work is insufficient to make a
determination whether the student is able to organize,
cite evidence/elaborate, and use conventions as
defined in the rubrics.

= The response is too brief to make a determination
regarding whether it is on purpose or on topic.

ELA/literacy: Language other than English.

Mathematics: Language other than English or Spanish.

For ELA Full Writes only:

A writing sample will be judged off purpose when the
student has clearly not written to the purpose designated
in the task.

An off-purpose response addresses the topic of the task
but not the purpose of the task.

Note that students may use narrative techniques in an
explanatory essay or use argumentative/persuasive
techniques to explain, for example, and still be on
purpose.

Off-purpose responses are generally developed responses
(essays, poems, etc.) clearly not written to the designated
purpose.

For ELA Full Writes only:

A writing sample will be judged off topic when the
response is unrelated to the task or the sources or
shows no evidence that the student has read the task or
the sources (especially for informational/explanatory
and opinion/argumentative).

Off-topic responses are generally substantial responses.

The student did not enter a response.
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Source of
Code

Machine

Machine

Machine

Machine

Machine

Machine

Machine

H
Help

Condition
Code

Insufficient Text
(Duplicated Text)

Insufficient Text
(Too Few
Words)

Insufficient Text
(Copied Text
from the Prompt)

Insufficient Text
(Refused to
Answer)

Non-Specific

Non-Scorable
Language
(Spanish
Response)

Non-Scorable
Language
(Uninterpretable
Language)

Description

The response contains a significant amount of text repeated
over and over.

The response contains too few words to be considered a valid
attempt.

The response is largely composed of text copied from the
prompt.

The response is a refusal to respond, in a form such as “idk” or
“l don’t know.”

This condition code is assigned to machine-scored responses
when TDS identifies that the response requires a condition
code but cannot determine which specific condition code it
requires.

The response is in Spanish.

The response is in a language other than English or Spanish.

The Reporting System includes an online user guide.

Access the Online User Guide

In the banner, click Help. The guide opens in a pop-up window, showing the help page specific to the
page you're on. For example, if you click Help while on the Dashboard, you'll see the Overview of the
Dashboard page.

L

Login Process

This section describes how to sign in to the Reporting System.
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Do not share your sign-in information with anyone. All OSAS systems provide access to student
information, which must be protected in accordance with federal privacy laws.

Log In to the Reporting System
1. Navigate to the portal.

2. Select your user role from the cards displayed (Figure 92).

Figure 98. User Role Cards

Test Administrators Test Coordinators
Access systems used before, during, and after Access secure browsers and technology
testing and review key resources. documentation

3. Click the Reporting System card (Figure 93). The login page appeatrs.
Figure 99. Reporting System Card

SYSTEM

o
Jo

Reporting

Access and download state
Assessments results and view
reports on student performance.

4. On the login page (Figure 94), enter the email address and password you use to access all CAl
systems.

Figure 100. Login Page

Cambium
Assessment

Login Support

Email Address « Why reset passwords each school year?
[ j « Didn't receive the reset password email?
‘ ‘ + Why doesn't the link work?
« Need an account?

) + Not sure if you're registered?
‘ (o4 ‘ + Need more help?

Password

Reset Password

Copyright © 2024 Cambium Assessment, Inc. All rights reserved. | Terms of Use
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5. Click Sign In.

6. If the Confirm Account page appears (Figure 95), an authentication code is automatically sent to
your email address. You must enter this code in the Emailed Code field and click Submit within 15
minutes.

7. If the authentication code has expired, click Resend Code to request a new code.

Figure 101. Enter Code Page

/A A confirmation code has been sent to your email address. The code will expire in 15 minutes.

Cambium
Assessment

Confirm Account Support

Enter the code sent o your email address + Why reset passwords each school year?

« Didnr't receive the reset password email?

Emailed Code
: + Why doesrt the link work?

+ Need an account?

* Not sure if you're registered?

« Need more help?
Resend Code

8. If the Terms and Conditions page appears, you should review the terms on this page and click
Accept to proceed.

9. If your account is associated with multiple institutions, you are prompted to select a role, as in
Figure 96. From the Role dropdown list, select the role and institution combination you wish to use.
You can also change your institution after signing in.

Figure 102. Select Role Window

Select Role

Please select the role you wish to use.

Role: DTC @ District: zzz Cambium Training District v

The Dashboard Generator for your user role appears.

Set or Reset Your Password

Your username is the email address associated with your account in TIDE. When you are added to TIDE,
you receive an activation email containing a temporary link to the Reset Your Password page (Figure
97). To activate your account, you must set your password within 15 minutes.

All users are required to do a one-time password reset at the beginning of every school year, for security
purposes.
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e |[f your first temporary link expired:
In the activation email you received, click the second link provided and request a new temporary
link.

e If you forgot your password:

On the Login page, click Reset Password and enter your email address in the E-mail Address
field. Click Send Link to Email. You will receive an email with a new temporary link to reset your
password.

Figure 103. Reset Your Password Page

Cambium
Assessment

Reset Your Password Support
Enter your email and we will send you a link to reset your * Why reset passwords each school year?
password. - Didn't receive the reset password email?

o § ?
Email Address Why doesn't the link work?

‘  Need an account?

Send Link to Email

@ The reset password link will expire in 15 minutes.

+ Not sure if you're registered?

* Need more help?

Return to Sign-In Page

Copyright ® 2024 Cambium Assessment, Inc. Al rights reserved. | Terms of Use

e If you did not receive an email containing a temporary link or authentication code:

Check your spam folder to make sure your email program did not categorize it as junk mail. If
you still do not see an email, contact your School or District Test Coordinator to make sure you
are listed in TIDE.

e Additional help:
If you are unable to sign in, contact your Helpdesk for assistance. You must provide your name

and email address.

Switch Between Systems

Depending on your role, when you sign in to Reporting you can also switch to other systems. Select the
menu on the left side of the banner, then select the other system you want to use from the list that
appears.

M
Multiple Interim Test Opportunities

Sometimes interim test results include multiple rows for the same student.

When a student completes multiple test opportunities for a single assessment, as in Figure 98, reports

display a row of data for each opportunity. A clock icon appears next to the most recent
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opportunity. Previous opportunities are marked with numbers ( 1, starting from the earliest test taken.

For example, if the sequence of testing opportunities begins with clock icon and proceeds through
opportunities 1, 2, 3, 4, and 5, that means the opportunity with the clock icon is the most recent and
opportunity 5 is the least recent.

An asterisk icon indicates that an opportunity is not included in calculations of average scores or
performance distributions.

Figure 104. Roster Performance on Test Report

Select Role * Dashboard Generator * Dashboard * Performance on Tests * District Performance on Test * School Performance on Test

Enter Student ID
> Roster Performance on Test 2t
— . R N - . .
e Score, Performance and P0|nt§ Earned on Grade 5 ELA - Performance Task - Recycling (I1AB) (Unassigned) of (students not in any 11 Features & Tools
Fiters roster), by Student and Reporting Category: 2024-2025
Filtered By School: All Schools | Test Reasons:Unassigned | Standards Keys m
Standards 4 4
=} =}
= =
& | Item Numbers, Max Points and Points Earned
]
Performance
1e 2 i 42
2pt 1pt 2pt 6 pt
State n/a nfa n/a n/a n/a
) i)
District Percent 0% 50% 2 o] 1 1.5
Count 1 1
[}
School Percent 100% 2 0 U d
Count 1
72777 o
My Students Percent 100% 2 0 1 0
Count 1
4"; est, Test 9999001781 At/Near Standard 2 a 1 o
-"; est, Test 1 9999001787 Above Standard 1 1 2 2
Most Recent Assessment Opportunity is not included in calculations of average scores and performance levels Scores of items marked with ﬁ can be reviewed
Rows per page:. 2 2 ltems: 1 of 1

N

Non-Scorable Test Opportunities

The reports in Reporting do not include data for non-scorable test opportunities. A student’s test
opportunity cannot be scored when it has a test status of “Expired” or “Invalidated”, or when it includes
blank or empty reporting categories (reporting categories without items). If a test opportunity is non-
scorable, a notification A appears below the report for that assessment.

You can click More Info on the notification to access the Students with Other Test Statuses window.

This window lists the students who have non-scorable test opportunities for the given assessment, as
well as the status code and completion date for each.
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R

Report Tables
Sort a Table

1. To sort by descending order, click the header of the column you wish to sort by. The bottom arrow
in the header is shaded darker » when the column is sorted in descending order.

2. To sort by ascending order, click the column header again. The top arrow in the header is shaded
darker * when the column is sorted in ascending order.

Specify the Number of Rows Displayed

In the Rows per page field below a table, enter the number of rows you want the table to display per
page. Your specifications persist for each table.

You can click the arrow buttons in this field to increase or decrease the number of rows displayed in
increments of one.

Access Additional Table Rows

e To move to the next and previous pages in a table, click the arrow buttons > < at the lower-right
corner of the table.

e To jump to a specific table page, enter the page number in the field 1 5tthe lower-right corner of
the table.

Access Additional Table Columns

To scroll the table to the right or left, click the arrow buttons @ @ on the right and left sides of the
table. Alternatively, click and drag the horizontal scrollbar at the bottom of the table.

If a table contains expandable and collapsible accordion sections, you can click the section bars to
expand and collapse them.

Expand All Accordion Sections in a Table

If you're navigating the page by tabbing through it, you may want to expand all the expandable
accordion sections of a table at once. This feature, which is available in most test results, will make the
table accessible to a screen reader.

1. Navigate to the table by tabbing through the page in your browser. When the “Load Accessible
Table” message appears, press the Enter key. All the accordion sections expand.

2. Optional: To collapse the sections again, navigate back to the table. When the “Hide Accessible

Table” message appears, press the Enter key. All the accordion sections collapse, except the Total
section.

100

Xipuaddy



Reporting System User Guide

S

Secure File Center

Reporting allows you to access a Secure File Center that is integrated with other online assessment
systems, such as TIDE, and accessible from your portal. The Secure File Center serves as a central
repository for secure documents uploaded by administrators (such as state personnel) or shared
between users, files exported by users, and hotline alerts.

Each user’s Secure File Center is personal and not shared among other users. The files are categorized
into storage folders to allow users to access non-archived and archived files. Users can also search for
files by keyword. By default, files are listed in the order in which they were created. The file creation and
file expiration dates appear, if applicable, and the number of days remaining until a file expires is also
displayed. By default, exported files are available for 30 days while secure files are available for the
period specified by ODE. Users can archive or delete files as needed, except for secure files uploaded by
administrators. Users can also share files to other users’ Secure File Centers.

Access and Manage Files in the Secure File Center

1. Inthe banner, click Secure File Center. The Secure File Center window appears (Figure 99). By
default, the Secure File Center displays the Files tab.

Figure 105. Secure File Center Window: Access Files Tab: Temporary

Secure File Center ERELE < ShareFlles
3 Hido Filtars Batch Actions:
File Storage ~ A
Temporary File Storage
© Temporary
Archived NAME CREATED + EXPIRATION DAYS LEFT ACTIONS
UsersAtAllRoles xis
B % B 06/28/2024 08:39 AM 07/28/2024 08:39 AM p— L
System Labels ~
D StudentiSRs. 141328773 PM.zip
8 Reporting 06/24/2024 02:13 PM 07/24/2024 02:13 PM ‘:25‘12 ® 6
8@ Toe
Demo9999. StudentiSRs 145522102 PM.zip 06/20/20240255PM  07/20/2024 02:55 PM 2days o g
o
Custom Labels v — Demo2999_StudentISRs 145352152 PM.zip 06/20/2024 02:53 PM 07/20/2024 02:53 PM 22 days a _
C—— O
Dy 9999_9999_StudentISRs_083620691 AM.pdf
@ show Labels e S 06/20/2024 08:36 AM 07/20/2024 08:36 AM :% a o
Demo9999_StudentiSRs 103811756 AMzip 05/11/202 10:38 A 74112024 10:38 AN 13 days
! — =
View 20 v
:I First « 1 » Last

2. Optional: To filter the files displayed, enter a search term in the text box in the upper-right corner.
3. Optional: Click Show Filters at the top left to open the Filters panel.
4. Expand the File Storage section and choose either of the available folders (Figure 99):

= Temporary: Displays all files except those that have been archived.

= Archived: Displays files that have been archived.
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5. To hide or display files by system label, expand the System Labels section and use the checkbox for
each label.

6. To hide or display files by custom label, click the Custom Labels switch and use the checkbox for
each label.

7. To hide or display all labels, use the Show Labels switch.
8. Optional: Do any of the following:

= To download files, click the name of a file or select the checkboxes and then select
Download.

= To add a new custom label or apply an existing custom label, select the checkbox beside the
file, then select Label. The Manage & Assign Labels pop-up appears.

8. To create a new custom label, select Create New Label, enter the label name, and click Add.

9. To apply existing custom labels, select the checkboxes beside the labels, then select Apply Selected
Labels.

= To archive files, select the checkboxes beside them, then select Archive. To unarchive a file
from the Archived folder, select 8.

= To delete files, select the checkboxes beside them, then select Delete.

Share Files to Other Users’ Secure File Centers

1. From the banner, select Secure File Center. The Secure File Center page appears. By default, the
View Files tab displays.

2. Select the Share Files tab (Figure 100).
3. Inthe Select Recipients section, do one of the following:
= Select Role to share a file or files with a group of users by user role.

= Select Email to share a file or files with up to 25 users at a time by email address. If you
select Email, skip to step 6.

102

Xipuaddy




Reporting System User Guide

Figure 106. Secure File Center Window: Share Files Tab: Role

Share Files

Select Recipients
Select recipients based on: €@ Role O Email

Select Roles

State roles District roles School roles

Select Files
Files Selected for Sharing (3 of 10)
[ SFC Testxisx
Drag & Drop to Upload or [ Test.docx
Choose File(s) [y Testpdf
Accepted file types: CSV, DOC/DOCX, LOG, 0GG, PDF, PPT/PPTX, TXT,
XLS/XLSX, ZIP
Share Files ium Assessment cannat be held fiable for

4. |Inthe Select Roles field, select the role group to which you want to share a file or files. A dropdown
list appears.

5. From the dropdown list, select the role or roles to which you want to share a file or files. The
options adhere to the user role hierarchy. For example, district-level users will be able to filter at
their role level and below.

6. If you selected Role in step 3, skip this step. If you selected Email, enter up to 25 email addresses for
the recipients with whom you wish to share a file or files.

7. To select afile or files to share, in the Select Files section, select Browse. A file browser appears.
Select a file. Repeat for up to 10 files. Alternatively, drag and drop files into the field.

8. Select Share Files. Files display in the Secure File Center after you share them.

Secure Notifications in Reporting

The Secure Notification Banner displays alerts, warnings, and informational messages from your
Program Management Team at Cambium Assessment, Inc. (CAl). The banner displays at the top of every
page in Reporting when active notifications are published (Figure 101). Often, the messages will contain
time-sensitive information, such as the date by which certain test scores will be available. These secure
notifications can only be accessed after logging in to Reporting.

All user roles can access all secure notifications. Only CAl staff can add notifications to Reporting.
Figure 107. Example of One Notification Type on the Secure Notification Banner

¢ |Markasread| & Testing Warning 2/5) ® >

How to distinguish notification types

Notifications are ranked based on importance, differentiated by an icon and the background color.
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e Info notifications denote minimum severity. They are selected with and appear over blue
backgrounds.

e Warnings denote medium severity. They are selected with & and appear over yellow
backgrounds.

e Alerts denote maximum severity. They are selected with and appear over red backgrounds.

How to interact with secure notifications

Active notifications appear each time you log in to Reporting and can be dismissed once read. However,
depending on how you dismiss the notification, the same notification may display the next time you log
in if it is during the notification’s scheduled display period. Access information about Mark as Read and

the @ icon to understand the difference.

Mark as Read Removes the notification from the top of the page and closes the notification window if
open. These notifications can be viewed again by clearing your browser cache during the
scheduled display period for the individual notification or if the same notification is
unpublished and republished by CAl.

View More Displays a window with the full contents of the notification.

Close Icon ® Removes the notification from the top of the page for the duration of your active
session and closes the notification window if open. Notifications closed using ® return
when you refresh the page or the next time you log in during the scheduled display
period for the individual notification.

Arrows < > Moves to next or previous notification. Only appears when multiple notifications are
active, indicated by current/total notifications beside the notification name.

T

Test Resources

Some test results in the Reporting System include supplementary information that you can access, such
as resources provided for the assessment in Tools for Teachers.

If additional assessment information is available, click Get Instructional Resources in the Features &
Tools menu.
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A window opens (Figure 102), displaying resource links that either download or open in a new browser

tab or window.

Figure 108. Test Resources Window

Test Resources

Test Resources for Grade 5 MATH - Patterns and Relationships (FIAB)

Resource

Connections Playlist:
Grade 5 - Patterns and
Relationships

Interim Assessment ltem

Portal

U
User Role Change

Description

Smarter Balanced Connections Playlist for the Grade
5 Patterns and Relationships Interim Assessment
Block

Educators with access to interim assessments can
view individual test questions through the Smarter
Balanced Interim Assessment ltem Portal.

If your account is associated with multiple institutions, you can switch between them. The following
instructions do not apply to switching schools for hand scoring purposes, as described in the Change the

Selected School.

1. From the banner menu, select Change Role. (Alternatively, click the Select Role link in the path at
the upper-left corner.) The Change Role window appears.

From the Role dropdown list, select the desired institution (entity name).

Click Continue. The window closes and the Dashboard Generator page appears.
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User Support

For additional information and assistance in using the Reporting System, contact the OSAS Help Desk.

The Help Desk is open 7:00 a.m. to 5:00 p.m. PT (except holidays or as otherwise indicated on the OSAS
portal).

OSAS Help Desk
Toll-Free Phone Support: 1-866-509-6257
Email Support: osashelpdesk@cambiumassessment.com
Please provide the Help Desk with a detailed description of your problem, as well as the following:

o If the issue pertains to a student, provide the student's SSID and associated district or school. Do not
provide the student’s name.

o If the issue pertains to a Test Information Distribution Engine (TIDE) user, provide the user’s full
name and email address.

e Any error messages and codes that appeared, if applicable.

e Operating system and browser information, including version numbers.
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Change Log

Change

Date

Updated some text for better clarity in “Navigate Scoring Mode and Use Filters”
and “Access Aggregate Item Data in the Item Analysis Report”.

Updated to reflect change in functionality in “Access a Longitudinal Report
Comparing Related Assessments”. New feature “roster report listing students”
added.

New feature added called “Generate and Export Student Writing Responses”.

New feature and section added called “State- and District-Level Users:
Download Reports on Assessments That Have Been in the System Longer
Than Expected”
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