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1. From the Test Administration webpage, the DTC will click on the Forms drop down and then
select the Test Impropriety Initial Report Form.

2. The DTC will fill out the following webform:

2019-20 Test Impropriety Initial
Report Form

District Test Coordinators (DTCs) must use this form to report all potential test improprieties to
the Oregon Department of Education. DTCs must submit their initial report within one day of
learning of the potential test impropriety. For more information on filling out this form, visit
http://oregon.gov/ode/educator-resources/assessment/Pages/Assessment-Trainin

Materials.aspx.

Your Contact Information

Your Name *

Your Email *

School District *

Select

School *

Incident Information

Number of Tests | tad *

p

SSID *

(if more than one, write "See Attached” and upload an Excel spreadsheet with all impacted
tests. See "Multiple Tests Impacted” below.)

Enrolled Grade *

Select
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Test Name * \
Tesl Mame *
Select
Select
Result ID * E
(if more than one, write "See Attached” and upload an Excel spreadsheet with all impacted
tests. See "Multiple Tests Impacted” below.) ELA CAT
ELAPT
ELPA Summative

Multiple Tests Impacted

(if multiple tests were impacted, please upload an Excel spreadsheet containing the SSID,
Student Enrolled Grade, Test Name, and Result ID for all impacted tests using the Multiple
Tests Information Upload Template located at http://oregon.gov/ode/educator-
resources/assessment/Documents/multiple tests_information upload template.xlsx)

Extended Aszessment

Kindergaren Assessment /

Drag and drop files here or browse files

Description of Incident *

School District Action *

District Recommended Outcome * District Recommended Oulcome * \
Select Salact
Are any impacted students from a resident district other than the district submitting this
report? * .
2 Invalidate Test
_/Yes () No
Reset Test
Have all test administrators involved in the incident received test security training and signed
a Test Administrator Assurance of Test Security form for the current school year? * Reopen Test
Oves O No Reassign Test
Mo Action Needed
ODE will review this report and respond to the District \ Pending - Investigation Underwey /
Test Coordinator within 1 — 2 business days to either
request additional information or confirm the outcome
for all impacted tests.
["] send me a copy of my responses
3. If an impropriety involves multiple impacted tests, the DTC will fill in the form with the

information for the first test and upload a spreadsheet under “Additional Impacted Tests” with
the SSID, student enrolled grade, test name, and Result ID for all additional tests.

. A . B . C . D .
1 [SSID Enrolled Grade Test Name Result ID
2
3
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4, DTCs are encouraged to check the “Send me a copy of my responses” before clicking “Submit.”
After hitting “Submit,” the DTC will see the following confirmation:

Thank you for submitting your report. ODE will review your report
and respond within 1 — 2 business days 1o either request
additional infermation or confirm the outcome for all impacted
tests.

We appreciate your attention to security and your dedication to
supporting a valid testing environment for all students. If you have
immediate questions please contact

ODE testsecurity@state.or.us or 503-947-2545.

If the DTC clicked the “Send me a copy of my responses,” they will receive the following email:

Thank you for submitting your entry. A copy is included below for your records.
2018-19 Test Impropriety Initial Report Form
Your Name  Fende LeDoux

Your Email  remee ledouw@state or.us
School Distriet ADEL 5D 21

Schiool Elementary School
Number of

Tests 1

Impacted

551D 12345

Enrolled 3

Grade

Test Name Math CAT
Rezult ID 12343
Dezeription of
Incident
School District
Action
Diztrict
Recommended Invalidate Test
Quicome

Are any

impacted

students from

a rezident

diztrict other No
than the

diztrict
zobmitting

thiz report?

Have all test
administrators
involved in the
incident
received test
security
training and
signed a Test
Adminiztrator
Assurance of
Tezt Security
form for the
current school
year?

Student accessad a caleulator while testing.

The STC wall review the allowable resources with the TA.

Yas
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5. Within 1- 2 business days, the DTC will receive the following email and report summary from
ODE confirming the outcome for all impacted tests or requesting additional follow-up
information as applicable:

Thank yau for your report. Upon resiess of your report, O0E accepts your recommended
autreome. Below = 8 summany of the incident, e distic! racommendsd outcomes, and
corfirmatian of ODE's approved autcome. Plesse save this emal for your records. I you would
liker to receive & formal letter of fral determinaion fram ODE, plesss reply bo

o testeeournbyifstale or.us and reference the 1D # listed bebaw.

W\ appnsciates yaur attention 1o ssourity and your dedication to supparting a valid testing
anvirorment for all students. B you heve questions pleass contact

DDE. testsmcarityistale. or. us or S03-947-2545

Test Impropriety Reporting System
R 1459

o# AeOTIE 301 901

Dale Reporied  07/05015 2:19 P

DTC Reres LeDous

DTC Emadl rerpee ledoyEstae o us

‘School Digtrict  ADEL 50021

Echaal Elernantary Schoal

Type of .
MorrAlioraable Resource (Calculsbor)
Imipropraty !

Adult ar
Studant Studer
Initizted

Humiber of
Tests Impacted

Description of

Incident Fudertt acoesoad a calculator while jesting

School Digtrict

action Thes STC will rervieew the alliowisble resouroes with the T

Dizdrict

Recommended |mvaldate Test
Dutcome

Enrolled Grade 3

S5l 12345

Test Hame Math CAT
Result ID 12345

ODE Approved
Outcoms Invalidatian

Date Outcome
Procasged In 7819
TIOE
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Here is a close-up of the report summary:

Thank you for your report. Upen review of your report, ODE accepts your recommended
outcome. Below is a summary of the incident, the district recommended outcome, and
confirmation of ODE's approved outcome. Please save this email for your records. If you would
like to receive a formal letter of final determination from ODE, please reply to

ode.testsecurity@state.or.us and reference the 1D # listed below.

We appreciate your attention to security and your dedication to supporting a valid testing
environment for all students. If you have questions please contact

ODE testsecurity@state or.us or 503-947-2545.
Test Impropriety Reporting System

Row 1489

1D # A-07092019-01

Date Reported 07/09/19 2:15 PM

DTC Renée LeDoux

DTC Email renee. ledoux@state. or.us
School District ADEL SD 21

School Elementary School

Type of Non-Allowable Resource (Calculator)
Impropriety
Adult or
Student Student
Initiated

Number of
Tests Impacted

Description of

. Student accessed a calculator while testing.
Incident

ii:li?,ﬁl District The STC will review the allowable resources with the TA.

District
Recommended Invalidate Test
Outcome

Enrolled Grade 3

SSID 12345
Test Name Math CAT
Result ID 12345
ODE Approved Invalidation
Outcome

Date Outcome
Processed in 9119
TIDE

View in Smarishest
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6. This report summary will serve as final confirmation of the district’s investigation and the ODE
approved outcome. If a district requires a formal letter of final determination in addition to this
report summary, the DTC will submit a request via email to ode.testsecurity@ode.state.or.us.
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