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Internship Training and Evaluation Plan
	Student: 
	
	Internship Coordinator:
	Jamie Netter

	Phone/Email: 
	
	Phone/Email:
	503-263-7218
netterj@canby.k12.or.us

	Instructor:  Julia Koehler
	
	Supervisor:
	

	Phone/Email: juliak@clackamas.edu
	
	Phone/Email:
	

	Job Title: 
	
	Internship Site:
	


Skill Objectives-Indicators-Evaluations
	3 
	― Meets or Exceeds 

    Training requirements
	2
	― Needs to Improve
	1
	― Does Not Meet 

    Training requirements
	N0
	― Not Observed 

     At this time


	
	Skill Objectives:

From Oregon Skill Sets/iMATCH
	
	Measurable Indicators:

Minimum of one (1) per credit
	Performance

Evaluation

Use 1 - 3 rating
Mid       Final

	
	
	
	Date:
	
	

	A
	
	A1
	
	
	

	
	
	A2
	
	
	

	
	
	A3
	
	
	

	B
	
	B4
	
	
	

	
	
	B5
	
	
	

	
	
	B6
	
	
	

	
	
	B7
	
	
	

	
	
	B8
	
	
	

	C
	
	C9
	
	
	

	
	
	C10
	
	
	

	
	
	C11
	
	
	

	
	
	C12
	
	
	


Work Behaviors Objectives-Indicators-Evaluations

	3 
	― Meets or Exceeds 

    Training requirements
	2
	― Needs to Improve
	1
	― Does Not Meet 

    Training requirements
	N0
	― Not Observed 

     At this time


	
	Work Behavior Objectives:

From Oregon Skill Sets/iMATCH
	Behavior Indicators:

The supervisor’s evaluation of these behaviors will be included with the classroom portion of the grade and not counted with the skill points.  
	Performance

Evaluation

Use 1 - 3 rating
Mid        Final

	
	
	Student will:



      Date:
	
	

	A
	Time Management:  
	Complete jobs on time
Look for work to do
Prioritize appropriately
	
	

	B
	Interpersonal Relations: 
	Cooperate with supervisors
Work well with others
Accept suggestions
Have a positive attitude
Seek to understand
	
	

	C
	Attendance: 
	Be on time to work and remain until hours are completed

Alert supervisor if absent or late for work hours and/or work-related tasks
	
	

	D
	Appearance: 
	Dress appropriately for the workplace

Exhibit cleanliness and good hygiene   
	
	

	E
	Problem Solving: 
	Follow rules and all directions 
Work independently 
Be accurate and careful

Adapt to work conditions 
Follow through 
Look for ways to improve, alert to new methods.
	
	


Prior to Training:  All agree to the plan by signing below. 

Training Site Supervisor Signature: 






Date: 



Student Signature: 
 Date: 



Instructor Signature: 
 Date: 




Internship Coordinator Signature: 
 Date: 



Course Completion Instructions:
Student and Training Site Supervisor approve hours and evaluation: 
Training Site Supervisor Signature: 






Date: 



Student Signature: 
 Date: 



Instructor and Coordinator validate instruction and convert skill points to final grade:  
Total Points:___________


Grade:_______


	# of Credits /

# of Indicators
	Points Earned = Grade

	
	A
	B
	C
	D
	F

	12
	36-33
	32-29
	28-25
	24-22
	21-0

	11
	33-30
	29-26
	25-23
	22-20
	19-0

	10
	30-27
	26-24
	23-21
	20-18
	17-0

	9
	27-24
	23-21
	20-18
	17-16
	15-0

	8
	24-22
	21-19
	18-16
	15-14
	13-0

	7
	21-19
	18-17
	16-14
	13-12
	11-0

	6
	18-16
	15-14
	13-12
	11-10
	9-0

	5
	15-14
	13-12
	11-10
	9-8
	7-0

	4
	12-11
	10-9
	8-7
	6-5
	4-0

	3
	9
	8-7
	6-5
	4
	3-0

	2
	6
	5
	4
	3
	2

	1
	3
	3
	2
	1
	0


Instructor Signature: 
   Date: 




Internship Coordinator Signature: 
   Date: 




Training dates:  Begin:______________ End:______________ Hours Per Week:_____________





Total Hours:_____________________











_





OFFICE USE ONLY





Class    080  /  180 


Term _____


Credits   ___________


Clock hours _______


Seminar        HS / College


Grade: ______








9/07


2
2/08
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