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This spreadsheet is used to report students who have earned approved Industry Recognized Credentials during the summer following graduation in the 2019-20 school year.  Information must be submitted to ODE no later than August 31, 2020.

Field Definitions

SSID – A unique identifier assigned to each student in Oregon.  This is not necessarily the student ID number used in a school or district.  This number is critical to match the student with our records.

Credential Identifier – A unique 9-digit code used to identify a specific approved industry recognized credential.  The general format for the code is CREDXXYYY where XX is an abbreviation for the career area and YYY is a 3-digit number.  Lists of approved credentials and their codes can be found on the Industry Recognized Credentials page.

Certificate Name – The name of the certificate associated with the Credential Identifier.  This field is used as a check to make sure the correct identifier was listed.

Month/Year Earned – The month and year in which the student was awarded the industry recognized credential.

Program Name – The official name of the program in which the student earned the industry recognized credential.  A complete list of schools and programs can be found on the Approved Program List.

Program CIP Code – A 6-digit number that is assigned to each CTE Program of Study.  The CIP code can be found with the program information on the Approved Program List.

Program Career Area – A drop down menu listing the six Oregon career areas.  This should align with the Program Name and Program CIP Code.

Submitting Information
Once the spreadsheet is complete, submit to ODE through Secure File Transfer by August 31, 2020.  Select Career.Pathways@ode.state.or.us as the recipient.  In order to keep files separated, make sure you use the following convention for file naming:

Credentials_SchoolName.xls or Credentials_SchoolName.xlsx

[bookmark: _GoBack]You will receive an email receipt if the file was uploaded successfully.
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