[Date]

Dear [Parent/Guardian],
The [School District] has received of your notice of Intent to Enroll [Student Name] in [Virtual Charter School Name].
The district tracks the enrollment of students residing in the district who attend virtual public charter schools. Under ORS 338.125(5)(a), when the percentage is more than 3%, the district may choose to not approve additional students for enrollment to any virtual public charter school, pursuant to requirements in Oregon Administrative Rule OAR 581-026-0305(2).
Because the [School District Name] has reached X.XX% as of [Date of Calculation], your student is not approved for enrollment in a virtual public charter school. 
Fortunately, the [School District Name] offers online learning options for students in grades [List Grade Levels]. Students can choose one of the two online learning options:
Online Option 1: 
· Program Name: [Option 1 Name]
· Grade Levels Served: [Grades]
· Contact Email: [Email]
Online Option 2: 
· Program Name: [Option 1 Name]
· Grade Levels Served: [Grades]
· Contact Email: [Email]

You may appeal a decision of a school district to not approve a student for enrollment to the State Board of Education pursuant to OAR 581-026-0310. 
If you wish to appeal this decision, you must adhere to the following timeline:
· District has 10 days to respond to notice of intent
· Parent/guardian has 10 days to appeal denial (additional information below)
· Parent/guardian has 24 hours to provide copy of appeal to district (via email to school district contact)
· District has 10 days to respond to appeal
· Oregon Department of Education has 14 days to send a final order on appeal



Appeal Process & Form
· Process to Appeal a School District Decision to Deny Student Enrollment in a Virtual Charter School
· Virtual Public Charter School Enrollment Appeal Form
If you have any questions, please contact [Contact Name] at [Email Address].
Sincerely,
[Superintendent Name]
[School District Name]
Cc: 
[Virtual Public Charter School]
[Name of Registrar]
[Email of Registrar]

