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[bookmark: _Toc17202778][bookmark: _Toc17205280]Getting Access on the District Website
The Coordinated Early Intervening Service (CEIS) collection is accessed within the IDEA Data Manager. If you do not already have access, please contact your district’s Security Administrator.
If you do not know who your District Security Administrator is, go to the District Home page, and on the right-hand side beneath QUICK LINKS, click Find Security Administrator.
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On the Search for Security Administrator page, follow the instructions on the screen.
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When requesting access to applications such as collections or the IDEA Data Manager, data submitters must request Primary and Modify rights. Users should verify with their District Security Administrator that they have both permissions. Without both, users will not have the ability view, edit, save and submit/verify their data.


Once logged into the District website, select IDEA Data Manger in the Applications List.
[image: Pg%204b.png]
Once in the IDEA Data Manger, select Other Collections in the Left Navigation Menu. From there, select CEIS to access the data entry tabs.
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[bookmark: _Toc17202779][bookmark: _Toc17205281]Overview
All districts must complete, submit and verify a submission for the Coordinated Early Intervening Services (CEIS) Collection. The CEIS collection contains three tabs:
Tab 1.  	OVERVIEW. This provides an overview of the collection.
Tab 2.  	CEIS DATA. Data entry for the PRIOR school year.
Tab 3.  	USE OF IDEA FUNDS FOR CEIS. Data entry for the CURRENT school year.
Note that the information reported on this tab will tie to the data your district will collect and report for Tab 2 next year.
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Both tabs 2 and 3 must be submitted and verified for your submission to be considered complete.
[bookmark: _Toc17202780][bookmark: _Toc17205282]Submission Steps
[bookmark: _Toc17202781][bookmark: _Toc17205283]Step 1: CEIS DATA
This tab collects information concerning CEIS during the prior year.
If Voluntary CEIS:
· Indicate if your district voluntarily used up to 15% of its 2018-2019 IDEA funds for CEIS. If your district indicated it would reserve funds during the 2018-2019 collection, “Yes” will be preselected for your district.
· If No, click the Save button in the bottom right, then the Submit & Verify Button. Proceed to Step 2: Use of IDEA Funds for CEIS.
· If Yes, answer questions A through C (see below).
If Required CEIS:
· If your district was identified for significant disproportionality for the 2018-2019 school year, “Yes” will be preselected for your district.
· Answer questions A through C (see below).
A. Enter CEIS Student Count. This is the total number of students who received CEIS from your district during the 2018-2019 school year. This is an unduplicated count. Note that this count cannot be zero if funds were used for CEIS. Count each student who received CEIS using IDEA funds.
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B. Enter Special Education Student Count. This is the total number of students who received special education services under Part B of IDEA in 2018-2019 AND CEIS during the 2016-2017, 2017-2018 and/or 2018-2019. This is an unduplicated count. Count each student only once.
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C. Enter Actual Expenditures For CEIS. This is the total amount of 2018-2019 IDEA Funds your district expended/is expending. This amount can be expended in one year or over two years. Note the exact amount your district is expending for CEIS is required for the federal reporting purposes.
1. Enter Total Amount of 2018-2019 IDEA Funds Reserved For CEIS (C1). This is the total amount of 2018-2019 IDEA Flow-Through Funds that your district set aside for voluntary or required CEIS.
2. Enter Actual Expenditures for 2018-2019 (C1a). This the total amount that your district expended in 2018-2019. It can be the total indicated in C1 or a portion if your district is expending these funds over two years.
3. Enter Actual Expenditures for 2019-2020. Enter “0” if total amount was expended in 2018-2019 only (C1b). If expending the funds over two years, enter the remainder to be expended. C1a plus C1b must equal C1.
4. Check the Total Amount of 2018-2019 IDEA Funds Reserved For CEIS. If a red bar with a note appears, an incorrect value was entered. Verify and correct amounts entered for C1, C1a or C1b.
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5. Click the Save button in the bottom right, and if no errors are displayed in red in the top right, click the Submit & Verify button. 
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6. Proceed to Step 2. Use of IDEA Funds for CEIS.


[bookmark: _Toc17202782][bookmark: _Toc17205284]Step 2. USE OF IDEA FUNDS FOR CEIS
[bookmark: _GoBack]This tab collects information concerning the district’s planned use of IDEA funds for CEIS during the current school year. The IDEA Flow-Through Estimates and 15% cap are shown at the top of this tab during the main collection window. During the review window, the Final awards will replace the Estimates.
A. IDEA Funds Reserved For CEIS
If Voluntary CEIS:
· If “No, Not Required” click the Save button in the bottom right, and if no errors are displayed in red in the top right, click on the Submit & Verify button.
· If “Yes, Voluntary” answer questions B through C (see below).
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If Required CEIS:
· If your district was identified for significant disproportionality, “Yes, Required” will be preselected and not editable by your district.
· Answer questions B through C (see below).
[image: ]
B. Enter the Total amount of IDEA Funds the District/Agency will reserve for CEIS.*
If Voluntary CEIS, this cannot exceed the capped amount shown, which is 15% of your IDEA Funds. The district will need to determine how much of the 15% they will reserve for CEIS. Note the capped amount will be updated for the review window. Please adjust actual expenditures for CEIS accordingly.
[image: ]
If Required CEIS, the district must expend the entire capped amount shown, which is 15% of your IDEA Funds.
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C. Enter information for CEIS Activities Planned.
1. Grade levels: Select low grade from dropdown then select high grade from dropdown. This is the grade range that will be the focus of the CEIS Activities planned.
2. Group served: Select Group to be served from dropdown. Note if Voluntary, “Students without Disabilities” must be selected. If Required, either can be selected.
[image: ]
3. Select Academic/behavioral area or areas that will be the focus of the CEIS Plan. Note that up to four areas may be selected.
[image: ]
4. Enter Projected Count of Students. This is an estimate and not expected to be the exact count of students receiving services and supports. The exact count will be reported next year on the CEIS Data tab.
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5. Enter Activity Type and Description. You may enter up to five activities. Select the activity type and then provide a general description of the activity. Descriptions should be brief but descriptive enough to convey the activity to be implemented using CEIS funds. Note: If Required CEIS, the activities should relate to identified area(s) of significant disproportionality that CEIS funds is addressing.
[image: ]
6. Click the Save button in the bottom right, and if no errors are displayed in red in the top right, click on the Submit & Verify button.
[image: ]
7. Proceed to Step 3. Review
[bookmark: _Toc17202783][bookmark: _Toc17205285]Step 3. Review
Check your responses to all questions on both tabs.
· If no errors, your submission is now complete.
· If errors, correct, then click on the Save and Submit & Verify buttons again.
Printing. Your submission information may be printed by clicking on the Print button.
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[bookmark: _Toc17202784][bookmark: _Toc17205286]Contact Information
For further assistance, please contact:
· Cynthia Garton, 503-947-5817 or cynthia.garton@state.or.us
· Jackie McKim, 503-947-5629 or jackie.mckim@state.or.us
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Home > Data Enterprise > Application Systems > Central Login > Applications

You have been granted access to the items displayed in the ‘Applications' list below. To access
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A. CEIS STUDENT COUNT

Total Number of Students who received CEIS from your district/agency during the 2018-2019 school year. 47
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Total Number who received special education services during 2018-2019 AND CEIS during 2016-2017, 2017-2018 and/or 2018-2019.
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ACTUAL EXPENDITURES FOR CEIS (AoR340 under Fund Class 200)

(1) Total Amount of 2018-2019 IDEA Funds Reserved For CEIS $556.03
(a) Actual Expenditures 2018-2019 — AOR340 $556.03
(b) Actual Expenditures 2019-2020 ~ AOR340* 50,00

*Complete only if carryover of expended funds. The district must track the exact amount of funds used for CEIS for each IDEA Fund Year.
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A. IDEA FUNDS RESERVED FOR CEIS

Will the District/Agency reserve 2019-2020 IDEA Funds for CEIS?

No, Not Required X a ‘

Yes, Voluntary

No, Not Required
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A. IDEA FUNDS RESERVED FOR CEIS

Will the District/Agency reserve 2019-2020 IDEA Funds for CEIS? Yes, Required
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B. AMOUNT OF IDEA FUNDS TO BE RESERVED (BASED ON ESTIMATES)

Total amount of 2019-2020 IDEA Funds the District/Agency will reserve for CEIS? $2,200.00
(NOTE: Cannot exceed capped amount of $8,841.51) :
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Total amount of 2019-2020 IDEA Funds the District/Agency will reserve for CEIS? 120867019
(NOTE: Cannot exceed capped amount of $1,208,670.19) o
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C. CEIS ACTIVITIES PLANNED

The grade levels that will be the focus of the CEIS Plan LowGrade  ingeraart N
indergarten -

High Grade ' Third Grade xv

Group that will be served : .
| Students Without Disabilites x|





image17.png
Academic/behavioral areas that will be the focus of the CEIS Plan
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Projected count of students who will receive the academic or behavioral services and supports

267
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Activity Type(s) that will be the focus of the CEIS plan:

Activity 1
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