Tqanil tiʼj Onbʼil tuʼn Tmeltzʼun Yol
kye qeju toj kyja kʼwal in che xnaqʼtzan toj ELP
Abʼqʼi toj Tja Xnaqʼtzbʼil [20XX-20XX]
[Use LEA or School Letterhead]

[DATE]

Aqeye tman kʼwal ex kwentil te kʼwal toj tja xnaqʼtzbʼil [SCHOOL],
Toj tnam Oregon in xi qʼet qe uʼj otoq che bʼaj meltzʼuʼn toj kyyol xjal, noqtzun tuʼnj mlay bʼant kykyaqil maj.
At toklena tuʼn ttzaj qʼoʼn teya akʼaj tqanil tiʼj jun kʼwal toj jun yol aju in nel tnikʼa tiʼj. Qa taja onbʼil tuʼn tel tnikʼa kyiʼj qe uʼj lu, jaku xi tqʼoʼn tnam onbʼil teya tuʼn jun xjal in yolin toj teya tyol tuʼn tok tbʼiʼna ex tuʼn tel tnikʼa tiʼj. 
Qa taja onbʼil tuʼn jun xjal in yolin toj qyol tuʼn tel tnikʼa tiʼj, qʼajtiya te: 
[DISTRICT/SCHOOL] [TITLE], [CONTACT NAME], toj [PHONE NUMBER] mo tzʼibʼinxa toj [EMAIL]
EX QA

 Nojsaʼnkuya uʼj lu ex qʼon aja kye qeju in che aqʼunan toj tja xnaqʼtzbʼil


Ma tzaj tsamaʼn [SCHOOL] tqanil weʼye tiʼj nkʼwale. Waje tuʼn ttzaj tonin jun xjal weye aju in yolin toj qyol tuʼn tel nnikʼe kyiʼj uʼj ex tuʼn tmeltzʼet yol. 
Alkye qʼij: 				_________________________________________
Tbʼi kʼwal:  				_________________________________________
Tbʼi mambʼaj/kwentil te kʼwal:	_________________________________________  		
Jatumel najli: 				_________________________________________
Tajlal tyolbʼil:  				_________________________________________
Toj alkye yol taja tqanil:  		_________________________________________

Sqitinkuya alkye qʼij jaku bʼant tuʼne:   Lunes      Martes      Miércoles      Jueves      Viernes
Sqitinkuya toj alkye or jaku bʼant tuʼne: [ADJUST OPTIONS TO SCHOOL/TEACHER AVAILABILITY]
· Te prim/a.m.        7:00   7:30   8:00   8:30   9:00   9:30   10:00   10:30   11:00   11:30 		
· Te qale/p.m.      12:00   12:30   1:00   1:30   2:00   2:30   3:00   3:30   4:00   4:30   5:00   5:30 

