English Learner (EL) Program Completion
Proficient Score Obtained on the
English Language Proficiency Assessment (ELPA) 
School Year [20XX-20XX]
[Use LEA or School Letterhead]
[DATE]


Dear Parent/ Guardian of [STUDENT NAME], 

Congratulations! Your student was tested on [MM/DD/YYYY] and has reached Oregon English Language Proficiency as indicated by the scores below obtained on the: 

☐  English Language Proficiency Assessment (ELPA) Summative Test or
☐  Alternative English Language Proficiency Assessment (ELPA) Test  

	SUBJECT
	STUDENT TEST SCORE

	Reading
	

	Writing
	

	Listening
	

	Speaking
	



Students are tested each year on each of these language domains for English Proficiency. English Learners (EL) demonstrate the overall Proficiency level by earning a score of 4 or 5 in each of the four parts of the test (reading, writing, listening, and speaking). 

If one or more of these domains do not have a score; the student had an allowable reason to not take that part of the test that is listed in their Individualized Education Plan (IEP) or 504 plan. Students must take at least one part of the test. 

The above score(s) received indicate that [STUDENT NAME] is proficient in English and, therefore, will no longer participate in the [DISTRICT] English Language Instructional program or be considered an English Learner (EL). We are very proud of your student’s achievement!

The [DISTRICT] will continue to monitor your student’s academic and linguistic progress for the next four years. During this time, the district will share your student’s progress with you and provide instructional interventions or support, if needed.  

If you have any questions, please contact the [DISTRICT/SCHOOL] [CONTACT NAME] at [PHONE NUMBER] or [EMAIL].

Sincerely,



[PRINTED NAME]
[TITLE] 
