[image: ORegon Department of Education logo]Title I, Part A Homeless Set-Aside Needs Assessment Worksheet
[bookmark: gjdgxs]Each local education agency (LEA) receiving Title I, Part A funds must reserve funds to provide services to students navigating housing instability, including any students who do not attend a school receiving Title I, Part A funding. ESSA does not specify an amount[footnoteRef:2] that the district must reserve, but it should be informed by data and the LEA must describe the services it will provide children and youth navigating housing instability to support enrollment, attendance, and success. [footnoteRef:3] LEAs must include this information in the Homeless Set Aside section of its annual Title I-A Continuous Improvement Plan (CIP) Budget Narrative. The following document is intended to serve as a resource to support districts as they review their data and calculate the set aside, however, it is not required. We recommend this information be reviewed annually to inform the LEA’s Title I-A set-aside. [2:  ESEA Section 1113(c)(3)(C) ]  [3:  ESEA Section 1112(b)(6) and U.S.C. 6312 (b)(6)] 

Who should be involved?
ODE suggests that the LEA’s Title I, Part A Director and McKinney-Vento liaison work collaboratively to review data and determine the appropriate amount of Title I, Part A funds to set aside to meet the needs of students navigating housing instability. School-level staff should be included in the completion of the needs assessment whenever possible. LEAs are required to provide transportation supports to students and as a result districts are encouraged to include staff responsible for transportation logistics so that they can discuss routes/needs/costs/etc.  
Guiding Questions for Consideration
When calculating the amount of funds needed for services, and the Title I, Part A Set Aside, consider the following:
· Capacity:
· Does the distribution of resources provide the liaison sufficient capacity and knowledge to meet the needs of students and required duties under McKinney-Vento?
· Does the distribution of resources ensure that the school community[footnoteRef:4] is aware of student rights and services required under the McKinney-Vento act? [4:  School community includes, but is not limited to: parents, guardians, teachers, youth, students, school and district staff as well as community partners.] 

· Needs: 
· How many students are currently navigating housing instability? 
· How many students received services in the past few years? 
· What are the trends in your district/community? 
LEA Information
LEA Name:      _______
1. Total LEA Title I, Part A, Allocation:      _______
2. Title I, Part A, Homeless Set Aside:      _______
3. Date Team Completed Assessment:      _______
4. [bookmark: Text2]LEA McKinney-Vento Education Liaison (Name, Email & Telephone Number):      _______
5. LEA McKinney-Vento Education Liaison FTE (Include Number of Days Within School Year) Example: .75 FTE/205 Days:      _______
6. Number of Students Navigating Housing Instability Reported in the Previous School Year:      _______
Needs Assessment Team
1. LEA Title I, Part A Director – Include name (required to assist with needs assessment)      _______
2. LEA McKinney-Vento Education Liaison – Include name (required to assist with needs assessment)      _______
(To ensure the needs of all students navigating housing instability are identified, school-level staff should be included in the completion of the needs assessment whenever possible.)
TEAM MEMBER NAME, TITLE, AND SCHOOL BUILDING
Examples: Parents/Guardians, Teachers, Principals, Students
1.      _______
2.      _______
3.      _______
4.      _______
5.      _______
6.      _______
Process Description
Provide a brief narrative of the process used to complete the needs assessment in order to best identify the needs of students navigating housing instability in the LEA. Explain how the team has worked together to determine that the Title I, Part A Homeless set-aside will sufficiently meet the needs of all students navigating housing instability in the LEA (in Title I and non-Title I buildings.).
The response must include:
1. The process by which the LEA identified all needs associated with serving students navigating housing instability in the LEA.
2. The method that was used to ensure the Title I, Part A Homeless set-aside is sufficient to meet the needs of students experiencing houselessness.
3. The process LEA will use to reassess how it meets the needs of students navigating housing instability throughout the year.
[bookmark: Text3]     
If you have questions about this needs assessment, please contact Oregon’s McKinney-Vento Statewide Coordinator
Additional Resources
· ESSA Quick Reference Brief: Title I, Part A District Set-Asides
· Use of Title I-A Set-Asides for Students Navigating Housing Instability





Note: LEAs may find this document useful when determining what needs to address with funds provided by American Rescue Plan Homeless Children and Youth Funds II (ARP HCY II or ARP Homeless II). 
Special thanks to Washington’s Homeless Education Program for permission to adapt their template for Michigan. 
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Needs Assessment Worksheet for Student Navigating Housing Instability
The following is a template that LEAs can use to help determine the amount of Title I-A funds to set aside. For more information on allowable expenses, please see the NCHE Issue Brief on Homelessness and Title I, Part A  or the 2018 Dear Colleague Letter to MV and Title I Leaders.
	Need
	Total Cost
	Community Resources
	LEA General
Fund
	Other State and Federal Programs
	Amount from Title I
 Set-Aside

	Example: McKinney-Vento Education Liaison Salary (1 FTE)
	$70,000
	
	$15,000
	
	$55,000

	1.A. McKinney-Vento Education Liaison Salary
	     
	     
	     
	     
	     

	1.B. Professional Development
	     
	     
	     
	     
	     

	2. Excess School Transportation Costs for Students Navigating Housing Instability
Note: If it typically costs the district $100 to transport a student and the cost to transport a McKinney-Vento eligible student is $200, the additional $100 in cost may be paid from the Title I Part A Homeless Set Aside.
	     
	     
	     
	     
	     

	3. STUDENT EDUCATIONAL NEEDS (SUBTOTAL)
	     
	     
	     
	     
	     

	a. Clothing
	     
	     
	     
	     
	     

	b. PE Uniforms
	     
	     
	     
	     
	     

	c. School Uniforms
	     
	     
	     
	     
	     

	d. School Supplies (for use in school)
	     
	     
	     
	     
	     

	e. School and Study Support Supplies (for use off-site at Shelters, hotels, homes, etc.)
	     
	     
	     
	     
	     

	f. Food (to meet need during instructional time or activities)
	     
	     
	     
	     
	     

	4. ENROLLMENT/TRANSFER SERVICES (SUBTOTAL)
	     
	     
	     
	     
	     

	a.	Records Transfer (postage, etc.)
	     
	     
	     
	     
	     

	b.	Birth Certificates
	     
	     
	     
	     
	     

	c.	Immunizations
	     
	     
	     
	     
	     

	d.	Other
	     
	     
	     
	     
	     

	5. MEDICAL/MENTAL HEALTH/SHELTER SUPPORT
(SUBTOTAL)
	     
	     
	     
	     
	     

	a.	Medical Services
	     
	     
	     
	     
	     

	b.	Dental Services
	     
	     
	     
	     
	     

	c.	Mental Health/Counseling Services
	     
	     
	     
	     
	     

	d.	Substance Abuse Services
	     
	     
	     
	     
	     

	e.	Housing Services
	     
	     
	     
	     
	     

	f.	Domestic Violence Abuse Services
	     
	     
	     
	     
	     

	6. REMOVING BARRIERS TO PARTICIPATION, RETENTION AND SUCCESS (SUBTOTAL)
	     
	     
	     
	     
	     

	a.	Extracurricular Fees
	     
	     
	     
	     
	     

	b.	Test Fees (IB/ACT/SAT, etc.)
	     
	     
	     
	     
	     

	c.	Co-Curricular (ASB cards, cap and gown)
	     
	     
	     
	     
	     

	d.	Materials and Fees for Educational Programs/Courses (i.e. fees associated with music, art, STEM, CTE, etc.)
	     
	     
	     
	     
	     

	e.	Alternative Education Programs
	     
	     
	     
	     
	     

	f.	Head Start/Preschool Promise
	     
	     
	     
	     
	     

	g.	Credit Accrual
	     
	     
	     
	     
	     

	h.	GED Assistance
	     
	     
	     
	     
	     

	7. EXTENDED EDUCATIONAL ASSISTANCE (SUBTOTAL)
	
	
	
	
	

	a.	Before School Programs
	     
	     
	     
	     
	     

	b.	After School Programs
	     
	     
	     
	     
	     

	c.	Summer Programs
	     
	     
	     
	     
	     

	d.	Saturday Programs
	     
	     
	     
	     
	     

	e.	Tutoring
	     
	     
	     
	     
	     

	f.	Mentoring
	     
	     
	     
	     
	     

	g.	Educational Enrichment to meet State Standards
	     
	     
	     
	     
	     

	8. FINES (SUBTOTAL)
	     
	     
	     
	     
	     

	a.	Lost/damaged materials, uniforms, books, etc.
	     
	     
	     
	     
	     

	b.	Other
	     
	     
	     
	     
	     

	9. Coordination with Early Education Programs
	     
	     
	     
	     
	     

	a. TutionTuition costs
	     
	     
	     
	     
	     

	b. Excess transportation costs
	     
	     
	     
	     
	     

	c. Other needs associated with assuring full access to programming
	     
	     
	     
	     
	     

	10. OUTREACH (SUBTOTAL)
	     
	     
	     
	     
	     

	a. Outreach to Youth Naviating Housing Instability who have dropped out for reengagement
	     
	     
	     
	     
	     

	b.	Outreach to Students Living in Hotels/Motels,
Campgrounds, Shelters, etc.
	     
	     
	     
	     
	     

	c.	Coordination with Community Agencies and
Programs
	     
	     
	     
	     
	     

	d.	Other
	     
	     
	     
	     
	     

	11. PARENT/FAMILY ENGAGEMENT (SUBTOTAL)
	     
	     
	     
	     
	     

	a. Parent/Family Engagement of Children/Youth 
Navigating Housing Instability
	     
	     
	     
	     
	     

	b. Parent/Family Trainings on the Rights of Children &
Youth Navigating Housing Instability
	     
	     
	     
	     
	     

	c.	Coordination with Community Agencies and
Programs
	     
	     
	     
	     
	     

	d.	Other
	     
	     
	     
	     
	     

	12. OTHER (SUBTOTAL)
	     
	     
	     
	     
	     

	a.
	     
	     
	     
	     
	     

	b.
	     
	     
	     
	     
	     

	c.
	     
	     
	     
	     
	     

	d.
	     
	     
	     
	     
	     

	TOTAL COSTS OF SERVING STUDENTS NAVIGATING HOUSING INSTABILITY IN LEA AND IDENTIFIED FUND SOURCES
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