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Disclaimer

These materials constitute the Oregon Department of Education’s
interpretation of various state laws and are provided to support public
education programs’ understanding of their obligations under these laws.
The information in these materials is subject to change based on future
legal and policy changes. These materials are intended for informational
purposes only and do not constitute legal advice.
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Requirements for Abbreviated School Day IEP and
504 Meetings

Three Meeting Types
v Initial placement on an Abbreviated School Day Program

v/ First review meeting held between 25-35 days after initial
placement

v Subsequent review meetings at specified intervals

* We need to make sure that everyone is trained in the specific requirements of ASDP
meetings and how they apply to the different contexts of IDEA, 504 and ADA.
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Abbreviated School Day Program (ASDP) Meeting
Requirements

ASDP Program Meeting Highlights

Initial placement on abbreviated First review meeting held between Subsequent review meetings no less
school day program 25-35 calendar days after initial frequently than 30 calendar days
placement

Document reasonable efforts to provide 1. Before the meeting send written notice of . Schedule the next review meeting no later than
meaningful access to the same number of student rights alongside the meeting notice. the timeframe of which the parent consented.
hours of instruction and educational services. |2.  Obtain signed acknowledgement . . Before the meeting send written notice of student
Obtain signed acknowledgement of parent . Ensure required parent participation. rights alongside the meeting notice.

rights prior to discussion of ASDP. . Review the placement including required s e s giealEmE

Ensure required parent participation. elements of ASDP. EZ\S/:J;\?Vtceh(lw::Ser:s;i:ti:;::i:npa:leotired

Hold IEP/504 Meeting. . Obtain parent consent (if continuing). S oprSDP. greq

IEP/504 Team recommends ASDP.- N . With 'parent conse;nt c!etermine ’Fhe ASDP Qbtain parent consent (if continuing].

Document required elements for initial meeting cadence in alignment with ASDP Schedule next meeting.

placement on ASDP. requirements

Obtain parent consent.
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At-a-Glance Suggested Meeting Procedures for Initial Meeting to Consider Placement on an Abbreviated School Day Program (ASDP)

Prior to Meeting

District documents efforts to maintain the
student in a full day program.

v

Meeting invitation is provided with
sufficient advance notice for the student’s
parent or foster parent to physically attend
and meaningfully participate in a meeting of
the |EP or 504 Team at which time the
Abbreviated School Day Program placement
will be discussed.

Initial Meeting
Flowchart

For more information or questions,
please contact Oregon Department of
Education at
ODE.ASDPQuestions@ode.oregon.gov.

During the Meeting

After the Meeting

*

IEP or 504 Team convenes meeting.

A 4

Before discussing the possibility of placing the student on an ASDP, district must:
* Review requirad information about ASDP with parent or foster parent;
® Explain rights of all children on ASDP, not focusing on the target individual
student (avoid predetermination);
Obtain a signed acknowledgement of Porent Acknowledgement of Rights
Prior to Discussion of @ Possible Abbreviated School Day Program (Form 1).

Report status of all students on an
Abbreviated School Day Program to ODE via
ASDP data application.

v

v

Conduct an IEP team meeting no fewer than
25 and no more than 35 calendar days after
the initial placement on an Abbreviated
School Day Program.

IEP or 504 Team discusses student’s educational program and any appropriate
revisions to IEP or 504 plan. If considering an abbreviated school day, the team
should:
® Discuss and complete Required Review of Information to Consider if ASDF is
Appropriate (Form 2).
Discuss information in the form, the IEP/504 plan any other student or
family circumstances relevant to the placement discussion;
Review exclusionary reasons and ensure any recommended placement would
not be due to those factors;
Determine whether to recommend Abbreviated School Day Program based
on the child’s needs as discussed above and not due to any of the prohibited
reasons.

v

If team recommends ASDP placement, obtain parent consent via Informed and
Written Consent for Initial Placement on an Abbreviated School Day Program
(Form 3).

v

Update student’s IEP or 504 plan as applicable.

Provide written notice documenting consent or refusal of the parent or
guardian. For students with an [EP, requirement for written notice may be
met by Prior Written Notice under IDEA.

v

If the parent or foster parent provides informed and written consent, the
school district can implement the Abbreviated School Day Program.

If the parent or foster parent denies consent, the [EP or 504 Team must
develop an IEP or 504 Plan that enables meaningful access to the same
number of hours of instruction and educational services as the majority of
other students who are in the same grade within the resident school district.

y Requir ts Include:

3 How the program will be designed to
support the student’s return to a full-day
program

3 How the program will be designed to
make progress toward the student’s |EP
goals and progress in the curriculum

O Number of hours of instruction and
educational services to be provided to the
student on the abbreviated school day
program

3 How progress toward IEP goals and
general curriculum will be measured, and

O Date the student is expected to return
to full-day program

L

Exclusionary Factors include lack of:
(i) Licensed or classified staff;
{ii) Availability of training;
{iii) Accessible facilities; and
{iv) Related services, including nursing
services and transportation services.
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A Walk-Though of Forms Needed for
Abbreviated School Day Programs (ASDP)
Meetings

The team must document discussion |
ard corciderations when determining |
1#3 student 15 To be placed on an
ASDE.

Form: Required Review of l
Information to Determine if ASDP Is
Apgropricte

Parcnt must Ve consent prior to
placement on an ASDP.
Form: Informed ond Written Coasent — — — — — P
for initio! Plocement on on !
Abbreviated School Day Program

Update student’s IEP or 304 Plan as
appropriate and complete Prior
Written Notice (IEP students)
summarizing such changes.

|

—

B
considerations and consent when #£2a)
student is to continue on an ASDE.
Form: Reguired Rewew of
Information and Consent for
Continuation of an Abbrewoted
Schoo! Day Progrom

Supcrintendent Review must occur 90
days after inkial placement.
Form: Superintendent Review of
Flacement on ASOP

' parent can extend 30 day ASDP
~——>§ follow up meeting tmeline.
| Form: iaformed and Written Consent |
for Extending ASDP Meeting Timeline |

|
After 25 35 day follow up mecting, [

Parents can give permission for
extending the simeline for thelr
srudent to return to Sull tme
Instruction after priar revocation.
Form: Informed ond Written Consent
for Extending Abbrewiated School
Day Program Meeting Timeline




Abbreviated School Day Program (ASDP) Meeting Requirements
Before the Initial Placement Meeting Requirements

Prior to Meeting Evidence can be:

* Progress monitoring data (a key
District docum.ents efforts to maintain the Component of this process)
student in a full day program.

T e Careful and thoughtful
M EG0E ITATRton B Sroidad with adjustments to enable the student

sufficient advance notice for the student’s to remain in a full day program

parentor foster parent to physically attend e Communications informing the
and meaningfully participate in 2 meeting of

the IEP or 504 Team at which time the parents of ongoing efforts

Abbreviated School Day Program placement
will be discussed.
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Abbreviated School Day Program (ASDP) Meeting Requirements
During the Initial Placement Meeting Requirements

During the Meeting Acknowledgement Components:
* The student’s right to have

meaningful access within the
student’s resident school district;
The prohibition on the school
district to unilaterally place a

v student with a disability on an
Before discussing the possibility of placing the student on an ASDP, district must: abbreviated school day program;
Review required information about ASDP with parent or foster parent;

and,
Explain rights of all child ASDP, not f i the t t individual .
xplain rig ‘.so all chi re_n op : ' not focusing on the target individua The parent or foster parent’s right,
student (avoid predetermination);

Obtain a signed acknowledgement of Parent Acknowledgement of Rights any time, to withdraw consent for
Prior to Discussion of a Possible Abbreviated School Day Program (Form 1). an abbreviated school day program

v placement or to request a meeting
of the student’s IEP team.

IEP or 504 Team convenes meeting.
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Abbreviated School Day Program (ASDP) Meeting Requirements
During the Initial Placement Meeting Requirements

During the Meeting

IEP or 504 Team discusses student’s educational program and any appropriate

revisions to IEP or 504 plan. If considering an abbreviated school day, the team
should:

e Discuss and complete Required Review of Information to Consider if ASDP is
Appropriate (Form 2).
Discuss information in the form, the IEP/504 plan any other student or
family circumstances relevant to the placement discussion;
Review exclusionary reasons and ensure any recommended placement would
not be due to those factors;
Determine whether to recommend Abbreviated School Day Program based

on the child’s needs as discussed above and not due to any of the prohibited
reasons.
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Abbreviated School Day Program (ASDP) Meeting Requirements
During the Initial Placement Meeting Requirements

How the abbreviated school day program will be designed to support the
student’s return to a school day program that is not an abbreviated school day
program; and

How the abbreviated school day program will be designed to make
progress toward the student’s individualized learning goals and
progress in the general curriculum;

The number of hours of instruction and educational services to be provided to
the student while the student is placed on the abbreviated school day
program;

How the student’s progress toward the student’s individualized learning
goals and progress in the general curriculum will be measured; and

The date by which the student is expected to return to a school day program
that is not an abbreviated school day program.
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Abbreviated School Day Program (ASDP) Meeting Requirements
During the Initial Placement Meeting Requirements

Exclusionary Factors include lack of:
(i) Licensed or classified staff;

*(ii) Availability of training;

*(iii) Accessible facilities; and

*(iv) Related services, including nursing

services and transportation services.

Oregon Department of Education




Abbreviated School Day Program (ASDP) Meeting Requirements
During the Initial Placement Meeting Requirements

Obtaining Consent

If team recommends ASDP placement, obtain parent consent via Informed and
Written Consent for Initial Placement on an Abbreviated School Day Program

(Form 3).

v
» Senate Bill 742 (2025) allows a parent or foster parent to agree to have a

meeting by phone or online to discuss placing a student on an
abbreviated school day program. It allows a student’s parent to consent
to attending an initial meeting regarding an abbreviated school day
program placement by telephone or other electronic means.




Abbreviated School Day Program (ASDP) Meeting Requirements
During the Initial Placement Meeting Requirements

During the Meeting

v

Update student’s |IEP or 504 plan as applicable.

Provide written notice documenting consent or refusal of the parent or
guardian. For students with an IEP, requirement for written notice may be
met by Prior Written Notice under IDEA.

Y

If the parent or foster parent provides informed and written consent, the
school district can implement the Abbreviated School Day Program.

If the parent or foster parent denies consent, the IEP or 504 Team must
develop an IEP or 504 Plan that enables meaningful access to the same
number of hours of instruction and educational services as the majority of
other students who are in the same grade within the resident school district.




Abbreviated School Day Program (ASDP) Meeting Requirements
After the Initial Placement Meeting Requirements

After the Meeting

Report status of all students on an
Abbreviated School Day Program to ODE via
ASDP data application.

v

Conduct an |IEP team meeting no fewer than
25 and no more than 35 calendar days after
the initial placement on an Abbreviated
School Day Program.
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Abbreviated School Day Program (ASDP) Meeting Requirements
After the Initial Placement Meeting Requirements

After the Meeting

Report status of all students on abbreviated
school program to the Oregon Department
of Education’s Abbreviated Day Data
Collection

Question: What is our district's process to ensure
accurate submission this information to ODE?

Oregon Department of Education




Abbreviated School Day Program (ASDP) Meeting Requirements
Initial Placement Meeting Requirements

Questions?

Oregon Department of Education




25-35
Day Meeting
Flowchart
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Prior to Meeting

District Sends Parent Acknowiedgement of
Their Rights Priov to Reviewing Placement
on an Abbreviated Schooi Doy Progrom
(Form 4)
Informing the Parent of:

* The student’s right 1o the same
number of hours of instruction/
educational services as the students in
the same grade in their resident
district.

Prohibition of the district 10
unilaterally place the student on
abbreviated day program.

Right to withdraw consent for an
Abbreviated School Day Program
placement and request IEP meeting.

It Is recommendad this statement/form
be sent home slongside 4 meeting
invitation that is sent early enough to
ensure the parent or foster parent is
afforded the opportunity to meaningfully
participate in the meeting,

For more information or questions,
please contact Oregon Department of
Education at
ODE.ASDPQuestions@ode.oregon.gov.

Oregon Department of Education

During the Meeting

At-a-Glance Suggested Procedures for 25-35 Calendar Day Follow-Up Meeting to Abbreviated School Day Placement

After the Meeting

»l IEP or 504 Team convenes meeting.

¥

District documents parent receipt of rights under Abbreviated School Day Programs,
reviews these rights and reminads parent or foster parent that these rights all apply
to their child who is currently placed on an Abbreviated School Day Program.

4

{Form 5).

[EP or 504 Tearn reviews student’s current progress on the Required Review of
Informetion and Consent for Continuation of on Abbrevioted School Day Progrom

Ensure that 2 follow-up Meeting 1o review
the placement is held within 30 calendar
days or held consistent with another
schedule for which the district has obtained
written consent from the parent or foster
parent and documented with the informed
and Written Consent for Extending An
Abbreviated School Day Progrom Meeting
Timeline.

~ Doesthe IEP or 504
Day Program placement?

Team recommend continuing Abbreviated School

y

' .

If NO, or parent consent is not
obtained, IEP or 504 Team develops
IEP or 504 Plan that enables
meaningful access and returns the
student to full-time placement within
five school days after making decision.

M YES, District obtains parént or foster
parent’s informed and written consent
with Abbreviated School Day Program
using Reguired Review of Information
and Consent for Continuation of an
Abbreviated School Day Program
{bottom of Form 5).

A

y

changes needed

1EP or 504 team fully discusses any

Abbrevigted School Day Program with
parent or foster parent and ensures
summary of related documentation is
included In information 1o Consiger
About Possible Continued Plocement on
an Abbrevicted School Day Progrom
form.

10 the student’s

District updates the |EP or 504 Plan.
Updates must incude:

* Reasons the student was placad on
Abbreviated School Day Program;

* Adetailed description of other
reasonable options that were
considered; and
Documentation of why each option
considered was not implemented.

4

District discusses and documents steps
school or program will provide to help
return student to a full school day program.

v
District provides Prior Written Notice to
parent or foster parent documenting

action(s) to be taken.




Abbreviated School Day Program (ASDP) Meeting Requirements
Before the 25-35 Day Follow-Up Meeting Requirements

Prior to Meeting

District Sends Parent Acknowledgement of Their Rights Prior to
Reviewing Placement on an Abbreviated School Day Program
(Form 4).

Oregon Department of Education




Abbreviated School Day Program (ASDP) Meeting Requirements
During the 25-35 Day Follow-Up Meeting Requirements

Key Required Steps at the 25-35 Day Follow-Up Meeting:

d.

Obtain from the parent or foster parent a signed acknowledgement that
the parent or foster parent received the information described above.

Review the student’s progress on the abbreviated school day program;

Consider at least one reasonable alternative placement that includes
apﬁropriate supports for the student and that could enable the student
to have meaanfuI access to the same number of hours of instruction
and educational services that are provided to the majority of other
students who are in the same grade within the student’s resident
school district; and

If the IEP or 504 plan team recommends continuing the abbreviated
school day placement, consider whether the number of hours of
instruction and educational services should be increased.

Oregon Department of Education




Abbreviated School Day Program (ASDP) Meeting Requirements
During the 25-35 Day Follow-Up Meeting Requirements

During the Meeting

IEP or 504 Team convenes meeting.

v

District documents parent receipt of rights under Abbreviated School Day Programs,
reviews these rights and reminds parent or foster parent that these rights all apply
to their child who is currently placed on an Abbreviated School Day Program.

\ 4
IEP or 504 Team reviews student’s current progress on the Required Review of
Information and Consent for Continuation of an Abbreviated School Day Program
(Form 5).

Oregon Depa. viivciie o




Abbreviated School Day Program (ASDP) Meeting Requirements
During the 25-35 Day Follow-Up Meeting Requirements

IEP team reviews student’s current progress on abbreviated school day
program.

* Review progress monitoring data on the student’s IEP goals (for
students on an IEP) and progress in the general education
curriculum is necessary.

* Follow evidence-based practices for progress monitoring using
quantitative data as well as qualitative information to aid in
decision making.

Oregon Department of Education




Abbreviated School Day Program (ASDP) Meeting Requirements
During the 25-35 Day Follow-Up Meeting Requirements

IEP Team considers at least one reasonable alternative placement that includes
appropriate supports for the student that could enable the student to have
meaningful access to the same number of hours of instruction and educational
services that are provided to the majority of other students who are in the same
grade within the student’s resident school district.

Bottom Line: At least one reasonable alternative
placement needs to be considered.

Oregon Department of Education
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Does the IEP or 504
Team recommend continuing Abbreviated School
Day Program placement?

|

'

h 4

If NO, or parent consent is not
obtained, IEP or 504 Team develops
IEP or 504 Plan that enables
meaningful access and returns the
student to full-time placement within

five school days after making decision.

If YES, District obtains parent or foster
parent’s informed and written consent
with Abbreviated School Day Program
using Required Review of Information
and Consent for Continuation of an
Abbreviated School Day Program
(bottom of Form 5).

v

h 4

Parent signs Required Review of
Information and Consent for
Continuation of an Abbreviated
School Day Program (Form 5)
indicating refusal.

v

District completes Prior
Written Notice (IEP students
only) summarizing decisions

and changes to be made to
student’s program.

IEP or 504 team fully discusses any
changes needed to the student’s
Abbreviated School Day Program with
parent or foster parent and ensures
summary of related documentation is
included in Information to Consider
About Possible Continued Placement on
an Abbreviated School Day Program
form.

23



If NO, or parent consent is not
obtained, IEP or 504 team develops IEP
or 504 Plan that enables meaningful
access and returns the student to
full-time placement within five school
days after making decision.

If YES, consider whether number of
hours of instruction and educational
services should be increased.

District completes Prior
Written Notice summarizing
decisions and changes to be
made to student’s program.

Oregon Department of Education

IEP or 504 team fully discusses
provisions of abbreviated school day
program with parent or foster parent

and ensures summary of related
documentation is included in
Information to Consider About Possible
Continued Placement on an Abbreviated
School Day Program form and in
student’s IEP/504 plan as applicable.




Abbreviated School Day Program (ASDP) Meeting Requirements
During the 25-35 Day Follow-Up Meeting Requirements

District updates the IEP or 504 Plan.
Updates must include:

e Reasons the student was placed on
Abbreviated School Day Program;
A detailed description of other
reasonable options that were
considered; and
Documentation of why each option
considered was not implemented.

v

District discusses and documents steps
school or program will provide to help
return student to a full school day program.

District provides Prior Written Notice to
parent or foster parent documenting
action(s) to be taken.

Oregon Department of Education




Abbreviated School Day Program (ASDP) Meeting Requirements
During the 25-35 Day Follow-Up Meeting Requirements

Ensure that a follow-up meeting to review the
placement is held within 30 calendar days or
held consistent with another schedule for which
the district has obtained written consent from
the parent or foster parent and documented
with the Informed and Written Consent for
Extending An Abbreviated School Day Program
Meeting Timeline.

Oregon Department of Education




Abbreviated School Day Program (ASDP) Meeting Requirements
During the 25-35 Day Follow-Up Meeting

Determine Future Meeting Schedule:

. “No less frequently than once every 30 calendar days, starting
after the meeting described in subparagraph (A) of this paragraph.
.., unless the parent or foster parent provides written consent to
meet less frequently than once every 30 calendar days.”
Even with written consent, an ASDP meeting must be held at least
every 90 calendar days.

. Additionally, when a parent requests a meeting, it must be held
within 14 calendar days of a parent or foster parent request.

Oregon Department of Education




Abbreviated School Day Program (ASDP) Meeting Requirements
During the 25-35 Day Follow-Up Meeting

*To document the meeting schedule as well as document the
parent’s consent to extended the Abbreviated School Day
Program meeting timeline, use:

o Informed and Written Consent for Extending Abbreviated

Sc

nool Day Program Meeting Timeline

*If you

nave students on an ASDP, how will you organize your

calenc
meetings are held by the required dates?

Oregon Department

ar to keep track of ongoing meetings and ensure
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https://www.oregon.gov/ode/students-and-family/SpecialEducation/Documents/abbreviatedday/Informed%20and%20Written%20Consent%20for%20Extending%20Abbreviated%20School%20Day%20Program%20Meeting%20Timeline%20Sample%20Form.docx
https://www.oregon.gov/ode/students-and-family/SpecialEducation/Documents/abbreviatedday/Informed%20and%20Written%20Consent%20for%20Extending%20Abbreviated%20School%20Day%20Program%20Meeting%20Timeline%20Sample%20Form.docx

Abbreviated School Day Program (ASDP) Meeting Requirements
30-Day Follow-Up Meeting for Regular Review of ASDP

* There is a flow chart available for 30-day follow-up meetings for regular review of a
students abbreviated day school program.

* Follows the same basic procedures as 25- to 35-day follow-up meeting.

* |EP or 504 team is required once again to:

Obtain from the parent or foster parent a sighed acknowledgement that the parent or foster
parent received the information describing their rights;

e.

Review the student’s progress on the abbreviated school day program;

Consider at least one reasonable alternative placement that includes appropriate supports for
the student and that could enable the student to have meaningful access to the same number
of hours of instruction and educational services that are provided to the majority of other
students who are in the same grade within the student’s resident school district; and

If the IEP or 504 team recommends continuing the abbreviated school day placement, consider
whether the number of hours of instruction and educational services should be increased.

Obtain new Parent Consent.

* Document all procedures as in the 25- to 35-day follow-up meeting.

Oregon Department of Education




Abbreviated School Day Program (ASDP) Meeting Requirements

Questions?

Comments. ..
Concerns!

Oregon Department of Education
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