

	[image: ODE logo]
	
Parent Acknowledgement of their Rights Prior to Reviewing Placement on an Abbreviated School Day Program 



Dear [Parent or Foster Parent Name],

It is time to review your student’s Abbreviated School Day Program, as required by Oregon law. Before we meet, we want to share some important reminders about Abbreviated School Day Program requirements. 
Here are a few key rights for you to know:
· You have the right to take part in the team meeting where we discuss continuing your student’s Abbreviated School Day Program. You should have an opportunity to attend in person if you would like to. Please tell the school if you need any support to help you attend the meeting.

· You have the right to withdraw your consent for [Student’s Name]’s Abbreviated School Day Program. You must do this in writing, but you do not have to attend a meeting.
· At the meeting, the team must talk about at least one other plan that would allow [Student’s Name] to return to school full time.

· The team must meet on a regular basis—usually at least every 30 calendar days—while [Student’s Name] is in an Abbreviated School Day Program, unless you agree in writing to meet less often.

· You have the right to ask for a team meeting within 14 calendar days if the team is not meeting at least once a month.
Please reach out if you have any questions about your rights. I look forward to working together to support [Student’s Name].

Sincerely,

[Your Name]
[Contact Info]

Parent or Foster Parent Acknowledgment
· Yes, I have received the information above about Abbreviated School Day Programs, and it was shared with me in a way and language I understand, as required by Oregon law.
· No, I have not received this information in a way or language I understand. I need more help to understand what is in this document.
	
	
	
	
	

	Signature
	
	Name (Printed)
	
	Date





Disclaimer: This document is a sample form provided by the Oregon Department of Education (ODE) as a reference tool to assist school districts in implementing the requirements of Abbreviated School Day Programs. Its use is not mandatory. School districts may choose to use this form, develop their own, or adapt it to their specific needs to ensure compliance with all state and federal laws, including the Americans with Disabilities Act (ADA), Section 504 of the Rehabilitation Act, and the Individuals with Disabilities Education Act (IDEA). ODE recommends that school districts seek legal counsel when establishing implementation and documentation procedures related to Abbreviated School Day Programs to ensure they are implemented in a manner that meets state and federal requirements consistent with local context.
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