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Welcome to the 2018-19 EI/ECSE SPR&I
Procedural Compliance Review!

This manual provides guidance to complete your 2018-19 EI/ECSE SPR&l
Procedural Compliance Review (PCR). Completing the SPR&I process can
be an experience that allows programs to not only identify and correct
program noncompliance, but to:

» Create a team-building opportunity;

» l|dentify staff development needs;

» Analyze the efficiency of program systems;

> Provide a link between compliance in child files with progress in
indicators;

Most importantly:
» Ensure that children who are entitled to FAPE are receiving it.

County Contact Information

Your ODE County Contacts are available to assist you with your questions
regarding SPR&l:

Alan Garland: alan.garland@ode.state.or.us (503) 947-5759

Holly Reed-Schindler: holly.reed.schindler@ode.state.or.us  (503) 947-5820

Bruce Sheppard: bruce.sheppard@ode.state.or.us (503) 947-5612

Mandy Stanley: mandy.stanley@ode.state.or.us (503) 947-5662

Renee Van Norman: renee.vannorman@ode.state.or.us (503) 934-0795
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Your 2017-18 Procedural Compliance Review
Corrections (last year’s review) are
due by April 14, 2019.

EVIDENCE OF CORRECTION: Any non-compliance found during your
2017-18 Procedural Compliance Review (PCR), must be corrected by:

1. Correcting all non-compliance in all standards in individual files (if
possible);

2. Completing additional file reviews for each standard with non-
compliance; and

3. If systemic Issues were identified during your PCR process,
complete interventions and additional file reviews for each standard
with systemic non-compliance.

You must submit all evidence of correction for 100% of your
program’s noncompliance (corrections, additional file
reviews, and interventions) as soon as possible, but no later
than April 14, 2019.

Reader’'s Note: Screen shots are used for illustration
purposes and do not reflect the current dates

It is the policy of the State Board of Education and a priority of the Oregon Department of Education that
there will be no discrimination or harassment on the grounds of race, color, sex, marital status, religion,
nation origin, age, sexual orientation, or disability in any educational programs, activities or employment.
Persons having question about equal opportunity and nondiscrimination should contact the Deputy
Superintendent of Public Instruction at the Oregon Department of Education, 255 Capitol Street NE, Salem,
Oregon 97310; phone 503-947-5740; or fax 503-378-4772.
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A Note about “Lights”

The lights on your dashboard indicate where your program is in any given
process. Generally:

A red light means something needs your attention. If
you have started on a task, but have not yet finished it,
the light will remain red.

A yellow light means ODE staff needs to review or
approve your work so you can move into the next
phase of your PCR Indicator work.

A green light means you have done as much as you
can do right now on this task. It does not necessarily
mean you are completely finished with the task.

No light means the task is not ready.

Check your dashboard frequently during SPR&I “season” for updates,
changes in lights, and other information.
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Procedural Compliance Review (PCR)

Step 1. Updating your Contact Information

Before you begin, please be sure your program contact information is up- to-
date. SPR&I notifications go to the email addresses listed in the Program
Staff section.

ODE county contacts do not receive “bounce” notices from the system, so
they do not know if you are not receiving updates. Notifications go to every
contact listed. Please make sure the people on this list are the ones you
want to receive SPR&I updates.

Updating your contact information is simple. First, double click on the area
below the gray box on the right side of your dashboard page that says
“Program Staff”.

This will bring up your Program Staff editing box.

pastbsand » Progrm Stafl

Ll | Cmimin || Techical Resssce Gpecukat
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el Hww okt

Back to Tog
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To change information, click on Edit, Delete, or Add New Contact. After
you make your updates, click on “Save” (not shown.)
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Step 2: Logging In

Using your secure password, login to the system via the ODE District
Website at https://district.ode.state.or.us . Passwords are obtained through
your program, not through ODE.
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After you click on “LOGIN”, the SPR&I dashboard will appear.


https://district.ode.state.or.us/
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Step 2: Logging-In (continued)

When your dashboard appears, check for any updates. Always check to
make sure you are working in the correct school year (this year is 2018-19).

Please note: “PCR due date” indicates the date the final PCR for 2018-
19 (this year) is due (2/1/2019.)

Dashboard ’ O0E Contact:
School Yagr: | T01-15 %]

Pragram: |

F014-15 Procodural Complance Review 2014-1% Complance and Perfformance Indicators (3013-14 Bata)
Indddual Cormections
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sl [ M T uin ixsaan £ L Mests Rigue s=ants
4 -
e Child Jdentification: Birth (o Ooe: C5 Eederal Facement: ECSE: BE
improament Plan Subwitied L3 Merts Maquirssen s
Child Identification: Brth to Throe: CF Child Find (B11)
Empeaamant Plan Subwitied L Dt Fol Aovadabia
2014-15 Other Comphante PF¥ 2011 4 and 10 1008 3054
EEY 2013 B 5wl 10 repaerta s now ve, 1F youl have & red gt the dos dates
Fimal Determination: Sona At Ths Tima are i follows: Worksheets 10177/14,.,
L Feoused Monilering: Nore A1 The Tane
B saccctcmacus: Hone it Ths T
PCR & Indicators: Other Years
2013-14
Bt At
2012-13
100% Complant
2011-12
100, Complant

Step 3: Selecting Your Files

The system will automatically provide the required number of slots to enter
file information for each category for your program (El, ECSE, and El
Transition). To the extent possible, select files that reflect a variety of
children’s eligibilities and ethnicities. If your program had fewer children in a
category than the number of slots appearing on your dashboard, please
contact your ODE County Contact for assistance.

Note: Files listed in bold print require action.
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pashboard > PCR 2014-15

Program; School Yaar: |218-15 ¥ Yisw Raports

Chek on aach Unlocked file to enber mformation and Lock it

Select files to represent chidren with different ages, ethric backgrounds, and disabdities in your program

Note that for El Trangibon you MAY duphcate children from El or ECSE files if thay transitoned out of EI sarvices dunng the year

Files hsted n bold require achon

File Info More Datail Standard Info  More Detall
Child Type  First Name  Last Name  Status Not Reviewed Tatal

El Unlocked 36 36 No
El Unlocked 36 16 No
El Unlocked 36 36 Ho
ECSE Unlocked 39 19 Ho
ECSE Unlocked 39 ki No
ECSE Unlocked 39 19 No
El Transition Unbocked 3 3 No
E lglransition Unlocked 3 3 Ho

itk Unlocked 3 3 No

Total: 134 134

@ Files: 1 EL, 3 ECSE, 1 El Transibon

Step 3: Selecting Your Files (continued)

Select and lock in only the files of children who meet the criteria below under
Eligibility and Census Verification.

Eligibility and Census Verification

The child file being reviewed includes:

o Documentation that the child was enrolled in the program on
December 1st of the census review year whenever possible; and

o A statement of eligibility signed by an Eligibility Team which was
in effect by the child’s enrollment in the program; and,

e An Individualized Family Service Plan (IFSP) which was in by the
child’s enrollment in the program; and

o The ISFP contained specially designed instruction.

If the child was in the program prior to 12/1 but had a lapsed IFSP on 12/1,
the file should not be reviewed — an alternate file should be selected for
review. Also, please email your ODE County Contact as soon as possible
so that any necessary corrections to the SECC can be made.
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Step 4: Locking in Your Files

To lock in your files, first check to make sure that 2018-19 appears in the “School
Year” box at the top of the page. Then click on Individual Corrections next to
the red light under “2018-19 Procedural Compliance Review”.
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When you arrive at “PCR 2018-19” screen, click on a line under “Child Type” to
begin entering an individual child file. When you enter a child’s information, be
sure to enter only information relevant to the category of the file you have selected
(El, ECSE or El Transition.)
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Once the information has been entered, click on “Save” and then “Lock” to
lock in the file for the PCR review process. ODE staff will review and approve
your file selections.

T Bpitsilifty et Comarirs Werilication

vau (0o MR
Barh Bl of Bhe o hid mnbered e progeam after e emibeer 127 of the Lo year,
Tra chukcd M ey raverw e Coien
¢+ Documsntabon that the coed aan srecsd n the program on December 17 o the cormum reesw year scen ot and
a & yratemani of slphdity tgrad By 0 Bgbiny Tawn ahafh aes o et by Chads areplmant = the pogran; sed
s i vk F vy Serve P (SF) ich mal @ afeet by chils atvalasd i Su proone: Sl
& Tha F5F conts aculy daxsgrad natrachon
If the ciud wan n She progrem pror fo 1201 but Bad o epeed FSR on L1 ] mack Tio® and e fle should nof be revesed - an aftemate fie shoukd
B paiwcbesd for swers. Slso, pleane sl your County Corlact i doon o poasbie o Bl scy Sscmsery corcbons b S SOOC car b e
Limt thee chibc s S5O0
a1, T
L
L
P b e

s

Note: ODE staff cannot approve files for your review until you lock them.

A Note about Timing: To ensure the child continues to meet all criteria for file review,
complete the lock-in process close to the time the file is reviewed.

If the child no longer meets all criteria at the time of the PCR review process (e.g., the
child is no longer eligible or has transferred to a different program), the file should be
unlocked and a new child file selected. If a file needs to be unlocked, contact your ODE
County Contact.

Step 4. Locking in your files (continued)

To view demographic information for all files at once, click on More Detall
located in the File Info box. Information was based on the December 2017
SECC data collection.

11
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The More Detail section located in the Standard Info box provides a quick
summary of the compliance status for individual files, including the number
of applicable standards and compliance status for each file and verification
of any necessary corrections. An additional column indicates ODE
verification of the submitted data. Click on “Less Detail” to remove all
demographic information except for the child’s name and file category.

.
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o —
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Step 5: The PCR Review Form

After your files have been locked in, print a copy of the PCR Review Form
for each child by double clicking on the child’'s name and then on Print Blank
Form in the information box.

LAt | Mare Dekall | Priot Blaak Favm | Lagort (o Louel |
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The PCR form will show the Agency name, the child’s SSID number, and
the applicable category of standards for the child (El, ECSE, or El

Transition).
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Step 5: The PCR Review Form (continued)

ODE recommends completion of file reviews using the printed PCR form
(above) for entering the data into the system. Each Individual standard on
the printed PCR form includes ODE guidance and the required corrective
actions if the standard is not in compliance.

We also recommend that you retain copies of any printed PCR review forms
or materials you use in to complete your correction process. This will assist
in facilitating ODE'’s review during any verification monitoring activities?.

L Verification monitoring is an additional process that ODE uses to confirm validity of data in the
PCR self-evaluation process.

13
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Step 6: Entering Your Data into the System

Select “Not Entered” inthe Display Standards box to initiate the data entry
process. The Compliance Status box lists the various compliance areas,
followed by the standards that apply to the selected file. The drop down menu
allows sorting by other criteria (e.g., “All” or by compliance status). In the
Compliance Status box in the individual standard, click on “Not Reviewed”
and then select the appropriate response from the drop-down menu (e.g.
yes, no, NA, or corrected).

l El/ECSE SPR&I File Review User Guide

Baablostd > POE2004-15 = G il Combact! Ganm
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Step 6: Entering Your Data into the System (continued)

Select the appropriate Compliance Status for the standard you are
reviewing, add a comment if required or to explain the circumstances, and
then click on one of the “Save” options. “Save and Previous” will save
your work and then display the previous standard; “Save and Next” will
save your work and then display the next standard that requires review.

Dashbaard » PCB 3014-15 = DOE Contact
Digplay Standards: r M [ FIEI!H"! k Form | Expor Lo Exc
i L Primary Disabiity:Developmental Delay 0-2 ¥rs

liance Salus; c - = = T
H? Section: Procedural Safeguards (100-103)
I

Procedural Safegquards
(100-103)
Standard 100
Standard 101
Standard 102
Standard 103
ELExahation [104-111)
ELEpibdity [112-115} Con
IESE Mesbog Nocg [LIG) Ha

B (¥ ] Date safeguards invtially sant:
IES2 Tam Membars (147 i feg —
L3 Gotweind
z B Diate masl recent safeguards sant:
IESE Contenk (133-119)
IESE Timsfnas and
imdementabion {130-135)
S i Frovcun [5oe S o Newt
Tig: You can uee the keyboard by pregsing AR-P (Pravious), AT-5 (Savel, and AE-N (Wext). (O B, gtc. in Frgo) M Tig
Back £ Top
e

Note We strongly recommend that you correct as you go. It is not necessary to wait for
ODE verification to begin making corrections on individual standards. See page 22 for
information about making corrections.
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Step 6: Entering Your Data into the System (continued)

You may add comments to any standard, but if you entered No or N/A, a
comment must be included that describes what was out of compliance or
why the standard was not applicable. To simplify the process, the SPR&I
system may automatically insert a typical response. You can edit this
response or replace it with a different comment if you wish.

Dashboaed > PCE 201415 1 DO Cantact:
pogley Sedend i Child Type:ECSE More Detall | Briet Blank Form | Export to Excel

[ ] -

Fara v 1 Date safeguards mitially sent: 3/27/2011, Date most
Egg_ur y Mgwnbery [317- recant saleguaeds sent: INT014

IESE Connent [J13-334)
ESF Tenchnes andd

: 135138 e (een il [SO00AM B ORT BRI
ESP Progress Recoring
(3350

LR Bagtrcth
Emarcnmsng [340- 3421

St il PRt St St bl st |

Tip: B o ane o B Compdanoe SEadus dropdosn and you sness Bhe frs? lebier of Bhe status, you T select Bl stadus. st Tip

Note: ODE County Contacts closely review these comments, so please explain any
unusual circumstances, provide specific details, and be concise.
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Step 7: Double Checking Your PCR Entries

To check on progress or to double check your data before submitting to ODE,
look in the Standard Info column that shows the number of standards that
were not reviewed. Click on“More Detail” inthe Standard Info box to show
more information, including the number of standards marked No, Yes, NA,
and Corrected. In the example below, “More Detail” for Standard Info was
clicked and is therefore not visible in the screen (it would be where “Less
Detail” is, which you can click on to return to the screen without standard
information detail.)

ODE completes the “Correction Verified” column. We may mark a standard
“Pending” if further information is needed from you.

SPED Reporting Switch 1o Agency View Conlac ¢ Entry

More Detail | Standard Info  Less Detail

Apphcations

Dashboard = PCR 2014-15

.l'.-li

!(l

School Year: [W014-15/%]  Agency

File Info

Agency Child Type First Name Lasl Name Not Reviewed Mo Yes N/A Cor CorVer Pend ODE NJA Total

’ El Locked O o a3 3 o o o ] 36
El Locked O 1 23 FJ o o o o 36
El Locked 36 o o 0 o o 0 o 36
El Locked © 1 33 F o o o o 36
ECSE Locked O ] 31 B 0o 1] a ] 39
ECSE Locked 30 ] i L] i} L] (s} 0 ]
ECSE Locked O 1 30 8 Q o =} o 39
ECSE Locked 39 o o o a o o o 19
El Transiton Locked & ] L[] o i} 0o (] a (4
El Transition Locked © o 5 o o 0 0 o 3
El Transition Locked O o 4 1 o o 0 o 5
El Trans:ibon Locked 5§ o o L] o ] o a L

Total: 124 3 169 24 o o o o 320

12 Fides: 4 El, 4 ECSE, 4 EI Transibon

idd File

Back to Top

17



EI/ECSE SPR&I File Review User Guide | 2018

Step 8: Submitting Your PCR Data to ODE

Once you have entered all of the information for all of your files, you can
submit your data to ODE for verification. At this point a “Submit All PCR
Files” button will appear. 2

Program: Demo &77
School Year: |2010-11 |+

Click the Submit button balow to natify ODE that your PCR file review is complete.

Submiit All PCR Files |

Files listed in bold require action.

File Info More Detail Standard Info More Detail
Child Type First Name Last Name Status | Not Reviewed Total
School Age DARRIN Thomas Locked O 33
School Age Brendan TOLEDD Locked O 24
School Age TRISTA wWaebb Locked O 27
Charter Scott DAY Locked O 30
Total: 0 114

4 Files: 3 School Age, 1 Charter

Back to Top

2 Student names used in this example are fictitious.
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Don’t forget to click on the “Submit” button!

This year’'s PCR submission due date is
February 1, 2019.

y SsuBnwt N
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Step 9: ODE Verification

ODE staff will begin our verification process after the PCR submission due
date (February 1, 2019).

If ODE staff agrees with your compliance rating, they will verify your rating
by selecting “Yes” under Compliance Status.

If staff disagree with your rating, or have questions for clarification, they may
mark the standard with a different rating than you used, such as “No” or
“Pending”. These responses generally require more work by your program

in order to finish the PCR process.

Primary Disabiity: Developmental Delay 0-2 Yrs
Section: Procedural Safeguards (100-103)
Standard 100:

Procedural safeguards were made available to parents upon:
Inkial referral for evaluation
« Parent request for evaluation and

= At least once annually ereafter.

Commaents

Uncertain [[ENN  ODE agrees that this standard is
No compliant.
Comection Venfied
Other Comection
Fg-nam;

ODE N/A
Enter commenis on compliance heva

Compliance Status Comments

Date safeguards initially sent:
o Yas 9/16/2013, Date most recent safeguards

I“‘?""‘" sent: 9/16/2013

ODE tracks and reports all noncompliance through to 100% correction in our
Annual Performance Review (APR), which we submit to the US Dept. of
Education, Office of Special Education Programs (OSEP).
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Step 10: Correction of Any PCR Noncompliance

All noncompliance resulting from your PCR is corrected through individual
file corrections and/or additional file reviews.® Specific instructions for
correction of each indicator appear in the review screen in the window

labeled “Corrective Action”.
review form.

Further Guidance is available on the PCR

Once you have completed your correction, choose “Corrected” from the
drop down menu into the Compliance Status box. You will also need to enter
information under Comments in the data entry box(es). You must complete
these boxes in order for ODE staff to verify your correction.

Rashboand > PCR.2004-15 > J

Display Standards:
[T et

Compliance Status:

Jax v

Procedural Saleguards
{300-303)
Standard 300 (Yes)
Standard J0L [Yes)
Standaid 303
Standard 302
ECSE By (304- 2088
ECSE Ehopbiliby [309-15%)
IESP Meeing Hotics (XI5
IESE Team Msmbeis (JL7-
1]
[ESP Coptent (1272341
IESP Timahras and
implemantation [335-338)
IESP Progress Beporing
(332]

- Child Type:ECSE More Detail | Print Bank Form | Export bo Excel

ocet i Eafeguards were made avala™= Lo pafeils UHos

« I ol referral juation, am

G FIRTEY Commenis Corrective Action

Date safeguands inrially sant Send Procedural Safeguards bo parents
Emadu ey, Inclade date safeguards were
proveded to pafents o SPRAL Revew sddibsnsd
By whida tha @vent occurmed after he
mcadancs of noncomphance (enber S50 and
comphance sTatus informabon o the Addibonal
Rawaw gachon of the SPRA] applcaton ),

Data most recent safeguards sant:

Sres ind Prorvicegs Lew Sy aid Hued

Tige I vou are on the Compliance Stadus cdrepdomn and you press bhe first ietter of B status, you'll select thae status. ST

Note: It is not necessary to wait for ODE staff to complete verification of your initial file
review in order to begin making corrections on individual standards.

Step 10: Correction of PCR Noncompliance (continued)

Complete corrections as soon as possible, but in any case no later than
one year from written notification from ODE of a finding (April 14) ODE
recommends that you complete your corrections quickly because:

3 See page 22 for more information about additional file reviews.
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e Corrections take time. For example, correction of a standard that
requires an IFSP meeting (and then additional file reviews) may take
longer to complete than one that requires a mailing a form.

e If Systemic Issues occur, you will need to complete the individual
correction a systemic intervention, and additional file reviews.*

Most importantly...

e Noncompliance in certain ECSE standards may mean that a child is
not receiving FAPE. These standards must be corrected quickly to
assure that the child receives his or her educational entitlements.

Once ODE’s verification process is completed and all of your necessary
individual file corrections are complete, the light on your dashboard for
“Individual [file] Corrections” will change to green. Now it is time to move on
to Additional [file] Reviews.

o
.

Additional File Reviews

After you have corrected each standard that was out of compliance, the
SPR&I system will require you to complete Additional File Review(s) to
determine whether this instance of noncompliance was an isolated one.
Some standards require only additional file review(s) for correction. We
recommend that you complete all of your individual corrections before you
begin reviewing additional files.®

4 See page 27 for information about Systemic Issues.
5> See page 21 for more information about PCR corrections.
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Progran: ar: ]

20013 14 Provedersl Complance Beview

Iosiveidu Correrhons

Corr. before 4/ 14715
100, Cormpiant

Aggoongl Beysees

Corr. before 41415
7 Compiated

e L
Corr. bedore 4714715
AgdAbony Rayaay [rsompata

el Workshest: 11718

1015:14 Otiar Complivnce Dectormination Status vpdates |
4 FFY 1000 Maits Ridaresents B9 aid 10 1EBE 18
etk i L]
oo Pl - T2 B9 2 10 reporks are now v, TF you have 3 red light the due dates are 23
Fodumad Monitoring: Pere At e Toe

M ellaneoer: Pors A2 Trm fee FFY Toi2

PCR & Indicators: Other Years T ——
ilis-15
Bpares At

0i2-13
100% Compant

0l1-12
1040 ot

Note: This screen is an example based on a previous year’'s Procedural Compliance
Review. The due dates above do not apply to the 2018-19 review.
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Additional File Reviews (continued)
Step 1: How Many Files Will You Need to Review?

The number of files that you need to select for additional file reviews will
depend on the number you reviewed during your PCR. This number is
generated automatically by the system, and you will need to review the
required number for each missed standard.

Required # of files Required # of files
Program Size quired for Additional File
for initial PCR .
Review
Very Small (1-99 9 2
SECC) (3 for each category)
Small (100-499 12 2
SECC) (4 for each category)
Medium (500-999 24 4
SECC) (8 for each category)
30
Large (1000+ SECC) (10 for each category) 6

NOTE: If the child you entered into the system is no longer enrolled in your program,
contact your ODE County Contact for guidance.
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Additional File Reviews
Step 2: Selecting Your Files

Select files in which the information you are reviewing occurred after the date
of noncompliance in your initial review of the standard (s).

You may select files for each standard you need to review, but we strongly
recommend that you use the SSID Master Summary. Find this by clicking
on Additional Reviews on your dashboard.

Dashboard
Program: ounty  School Yoar: [J01-14) %]
20132-14 Procedural Compliance Review 2013-14 Compliance and Perdormance Indicators (2012-13 Data)
O Indevidual Corrections Eederal Macement: EL €2 Child Identification;

. -
P Corr. before 4/14/15 iate Readlaianis

Heals Faquiremar

First Year Non-Comgllanca
Out Total To Do
Fllea: 10 30

i Chid identificatien; Birth 1o One: C5
Standards: &

Maats Reguiramsnts

Eecheral Placement:
* Haets Raquiremern
&

S AddRional Reviews
£ Corr, before 4714/ 15
0f5 Comphatad Chid tdentification: Birth 1o Thres: C6 Chid Find (B11)
Maats Requiraments Corrective Action
Systemic Issues
Corr. beflore 4714/ 15
Addkions! Raviews Incomplate Determination Status
FFY 2010 Meols Requirements B9 and 10
5 B9 and 10 reperts are now lhve, If you have a red
2013-14 Other Compliance FFY 2011 Workahaet: 11/7/14...

FFY 2012

Final Determination: Nona At This Time
Focusad Monitoring: None &t This Tima
- S

Note: This screen is an example based on a previous year's Procedural Compliance
Review. The due dates above do not apply to the current review.

Using the Master SSID Summary list is optional, but it can help reduce the
amount of time required to complete your additional file reviews, especially
if you have more than one standard out of compliance.

When using the Master SSID list, select files that cover the majority of
noncompliant standards. The Master SSID Summary will automatically give
you the correct number of file spaces for your additional file review(s).
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If a standard you need to do additional reviews for does not apply to a file on
the Master SSID Summary, do not change the Master SSID summary.
Instead, when you click on an individual standard in the additional review list,
after you have completed interventions a corrective file review tab will open.
Click on “Add SSID” and enter the SSID number for a file in which the
standard is applicable.

Note: You can print a blank form from this page for your additional file
reviews by clicking on Print Blank Form (for EI or ECSE.) You don’'t have
to use the entire form, just use the standards that need additional reviews.

SSID Master List
= The 551D Master List is used to autematically populate the SSID Et for each standard requising additional review
& This list should be complated befors beginning any additional reviaws.
= If your agency doasnt have anough fes available o comgletealy Ml the Bst, contact your Cownty contact =0 they can adjust the nember of S5I08 requined

ECSE

Print Blank Form - B

Additional Revie
Standard Toxt

Add 55D |
Prirt Blank Form - ECSE

El 103 ‘Written consant wae obtainmed for El Services, Inchude the date of consant. Additional Review Lhcomplate
Ef 11E  EI IFSP team membars incheded parent(s) at ¢ month review (Chosa NA ondy if this is the.., additional Review Incomplate
EI 132 Tha EI IFSP was reviewed at laast avery sk months, Additional Review Incomplate
El 135 [FSP Progress Peviews with parents: Occurred every six months, or more freguently if... Additional Review Incomplate
ECSE 300 Procedural safeguards were made avallable to parents upen: Initial referral for... Additional Raview Incomplate

Additional File Reviews
Step 3: Entering Your Data
When you are ready to enter the results of your additional file review, there

will be two choices for the compliance status for your correction (Yes or No.)
You may also enter a Comment for clarification.
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Standard 201 - Additional Review Incomplete

Tha chikd's EI IFSP contalns/contained transition steps and services, Transklon steps were developed at least 90 days, and at the discration of all partie:
third birthday.

Additionol File Review |

= The additienal fla review s required for all standards with noncompliance

# If additional non-compliance is found during this reviaw, the non-compliance & considered systemic for that standard and the agancy is mequired to c
complete a corrective file review,

* Some standards do not apply to all SSIDs. If an SSID in the master SSID st doesn't apply to this standard, i sh be replaced with an SSID that «
applicable 55105 availabde, select "Mot Applcable® for the remaining 55I0s.
= Comments are not required. If comments ame entered, ODE will need to varify the review.

Master SSID List SSID Comphance Status Agency Comment
[Not hevowed | | o camment] |

- S
Note: In rare cases, an N/A can be used during this step only if N/A was an acceptable

response for that standard in the initial review and there are no other files available to
review for this standard.®

Click on the “Save Review” button after you have entered your information!

If during your additional file reviews, you find that any of the standards you
are reviewing are noncompliant, this standard becomes a Systemic Issue.
The next step will be to complete interventions and subsequent corrective
file reviews to demonstrate compliance.’

Systemic Issues

Systemic Issues are triggered in the SPR&I system when...

e More than 33% of your files are out of compliance for a specific
standard during the initial Procedural Compliance Review; and/or

e You report noncompliance of a standard during the Additional File
Review process.

& See MEMO 09-02, US Dept. of Education, Office of Special Education Programs

7 See “Systemic Issues” on page 27 for more information.
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To correct a Systemic Issue, you must complete at least one intervention
and a corrective review (additional file review) for each standard that is out
of compliance.

Dashboard COE Contact:

Program: Oeckamad Courty School e |'-'“""

o Tt rocemr tithpiance Review B 201014 Compliance and Perdormance Indicators (201213 Data)

e e Eederal Facement: E1; £3 W
P Corr belore 4014515 Maats sy demaeis e FrE =
204 Compshant .
aau,rm Child Idertfcaton: Brth to One; C5 Eederal Flacement; ECSE; I
"‘-"“l’ LR belgRng Riparamants hns R
300%: Compbated
SySremic Bsuts i.mu Idenndcanon: Brth 1o Thies: CF {child Fined (811)
Covrr. belore 4714715 aats Regparamaniy Comeciree Achon Plyn blasl
Oy'é Cormpliang
2013-14 Other Complisnce _mm pdates |
FFY 2010 Mauls Rigusl asants B and 10
Final Determination: Hons A& The Tms LRI B9 and 10 raperts aee Fow b 1F you havs & red igh
Fosused Honiforing: Mons At Ths Tms u followy- Workzhest: 11/7/84,
M cellaneous! bt A1 Tre Time L
PR & Indicanors: Other Years
d0R$-15
Asgurss Acbon
200213
EDO, Complint
20L1-13

L 200 Commplant

You will not be able to begin to work on your Systemic Issues until your
Systemic Issues light is red.

Note: This screen is an example based on a previous year’'s Procedural Compliance
Review. The due dates above do not apply to the current review.

Systemic Issues (continued)

To correct Systemic Issues (noncompliance) in the system, you will need to:
1. Complete individual file corrections as needed,;
2. Complete interventions for specific standards;
3. Complete “Corrective” (additional) file reviews after you complete the
intervention(s).
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Clicking on the Systemic Issues light on your dashboard will take you to the
Systemic Issue List.

Dashboard » Systemic Issues 2013-14 ODE Contack:

Schood Year: m
Interventions Master List
¢ Interventions are achons Laken by the agency to address sysbemc nom- cempliancs.
« Tha Intervantions Master List & used to add an Intersention to all System [suss at once.
« To add an Intervenbon o a sngle standard, chck the standard in the Systemic Issues List and add tha Intersention on the detal page

& Chooss "Other” to enter an miervenbon that = not one of the pnmary optiona,

Intervention Extimated Completion Date  Acteal Completlion Dale

Dedats | Lt | Mest with ndnadial atall m i (ncluding regular sducabion stall, &5 appdopnata) W/27/3014 B2 014
&dd irfervention ’
Systemic Issue List

o Gyubemes ledisd are standands that shaw svience of SyBlams - Compkance

v A atandard s conmdened o have systemic non-compliance if mons that ona-third of the Blas cognally rewiawad ware cut of comphance or if ron-complance was fou
additional reveew fior that standard.

= Tha typs of syatemic non-compliance i mdcated m the "Resson” column below

Reason Type & Standard Text Status
»33% ECSE 338 Tha cument ECSE IFSP inciudes a statemant of Present Levels of Developenent incieding: ..,  Comective Review Incomplate
»33%  ECSE 340 The childs educational placement: Was determinad by a group of persons, including the...  Comective Review Incomplate

Back to Top

Cantral Links >> Dafs (ndsroree | Hess 6 | Dmnicg

Step 1: Wrapping Up Individual File Corrections

You will need to complete any remaining individual file corrections before
you proceed to identifying and completing interventions for Systemic Issues.
The procedure for completing corrections is the same as that described in
Step 10 of the 2018-19 Procedural Compliance Review entitled, “Correction
of PCR Non-compliance. See page 22 for this procedure.
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Systemic Issues (continued)

Step 2. Completing Interventions for Specific Standards

“Interventions” are actions taken by your program to address Systemic
Issues (non-compliance.) The Interventions Master List applies an
Intervention to all Systemic Issues at the same time. Click on one of the listed
standards under the Standard Text heading in the Systemic Issues List...

Dastoard > Sysiemic Issues 2001314 0 Conesct
sehool Tas: [T03 :.._T
Interventions Mastar List

& Imfarvernone W TONA Eaian By the sgancy 3 SdErsan ryltEeRs nan- complanes

& Tha Inbereenbors Master List = yeed 0 300 a0 Iptereanson oo ol Sysnesss By o onoe

& Ty b ) e 00 8 eghe PIANEL Chok T aned o the Syatemer lenes LT s add e Beresnton o the decsl page

s {hoos "Ter’ In enler @ elsverton [hatl 4 L ore of Te pfeary ophorg
DEMDE L Pl i el SIS sasbary [ewohabi fogule sl dthen 9108, o apaipnate) B0 IRIRII I e
L
Systemic Issue List

= Syaewer [Isi B Sharslaeds T shiw o SN - Compha

= & wlandard i comidersd e have Tyl arcm i e Tl ora- Seed of the Bles ergraly nevesdd wees ool of conplarce o of i conpha
e e L T

= Tha Tppa o Fyi el - Compiae

] T R o D

Hossmn Typs @ Stonderd Texd
*1P%  ICSE A2 The cumest (OIS0 OV swlcdes @ stalsrsant of Prassnt Lovels of Develogeend rcilcing: Coerec frew Eavimm [rooehte
21F%  ECRE  BAl  The chikf sducstonal placement Sise defermned By o goup af persne, rcialing tha Cormectras Bavias Inczngiste

Bk to Tap

S g T O Rl -]
i3 Caofol Torest L. Safe. 08, 11195230 Wl Fobsy I

oy @ L9914 Crwgon Cagertrerd of Csmplon

...and select “Add Intervention” to reach a list of suggested interventions for
that standard (see next page for example.)

Dambfinan) » Syaberic e 2013- 14 » SMandard 140 % Canlah
Standard 340 - Intervention Incomplets

o phuhs s abial s srmanii
& W i by 8 o of persona, swhadeg ihe peents, el sthas paress brabedguabin abist ha ofebl, e e g of B svshising dais

+ 1 tha parant dad rad pebopete, ekl i that i pasent was wvetel
o B Basad on e ordfs current B
o W i o coefemaly wAll) e e e e oF Leas | Raatve thvm Gevarniermnd (LRE] (300.114- W L]

w D @i Closs ad poseli b W O e, B

o tha SR oo Pt 10 (e cR hee, he brteridean nipple v dml el erric e Uaptied oF £ o
5 e b L Peiee
Il
u [rlarpariise sm e tens Lekes by (e ageny (0 sddiees apelasss men Corplas

o CRoses her® In amer 80 PAsrssrdion Il i At bne ol the prrary opikers

& il el N e it Baale Ll Sl b bl ol delited o T Idereirion Maidir Lal

Cubuta bebaat NLall messbary (rehairg ceguids sk aben slall, s sppropeais| &F3T H114 WEA A
Cuiats
kil i
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Systemic Issues (continued)

Step 2: Completing Interventions for Specific Standards (continued)

Example: Suggested Interventions for ECSE standard 328:

itandard 328 - Intervention Incomplete

Tha puivei] PO [FEF rkades & alaterment of Presan] Leveis ol Develsjrrst bk
LT iy vl tha Cheld's gt el
# Tha present level of devek gl &
& minm tha Chils daatslly @Macis Thas svolamsnd @l FOEeE N EOEaAElE S0l
a Thes ChETY e Blaialy, MSApusge ) inaseraiy shils i T CVesl] Rk swadi @ Iheds wraas.

[T ETY

Single standard interventions - If you want to add an Intervention for one
single standard only, click on “Other” and manually add the intervention.

In either case, be sure to enter the Estimated Completion Date. When you
have completed your intervention, be sure to enter the Actual Completion
Date.

Be sure that the Estimated Completion Date of your intervention allows
sufficient time within the one year correction period to complete all the
required steps (for example, completing the intervention and corrective file
reviews to verify compliance post-intervention. 8)

Note: Make sure to click Update when you have finished your work.

8 See page 31 for information regarding Corrective File Reviews.
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Systemic Issues (continued)

Step 3: Corrective File Review(s)

After the intervention(s) for your Systemic Issue(s) are completed, you will
need to verify the effectiveness of your intervention(s) through a Corrective
File Review in which the activity in the standard occurred after the date you
completed your intervention(s). The Corrective File Review tab will
become available to enter SSID numbers and indicate compliance status
during your Corrective File Review.

For your Corrective File Review, select only those files in which the action in
the standard occurred after the intervention completion date. In the example
below, the program completed the intervention and needed to review the
Family Outcomes page from three files with IFSPs dated after the actual
completion date of the intervention?®.

13-14 = Standard 331

Standard 331 - Corrective Review Compliant

Famiy outcomes (wnth concurmence of famiy):

& statement of famiy pnontes and concems;

» & statement of famdly rescurces avalable or needad:

* Steps to address family's pnontes and concesrs;

= Tomsimes

= Person responsible for steps to address famdy pronbes and concems [senace coordinator, etc.)

Mark “NA" § there is documentation if declimes,

lgbi—ae—ale tp | Corredctive File Rowverw

= The corectve reves provdes evadence that the agency has successfully comected the systemsc ssua
o The fied fad i he COMECtve féwview st be Apiktahis 1o the Jrven SIaNANd s show dwdenT e of comphance Sty the febevant
& If your agency dossn't have snough fles avaiables to complately fl the kst your county contact Ccan adjust the romber of SSI0s red

SSID Comective Beview Date

SY2&/2014

S an —
9242014

Note: The end/due date for the completion of this process is one year from your notice of
findings (April 14, 2019 for 2017-18).

B EE

° To see where Actual Completion Dates are located in the system, refer to Completing Interventions for Specific
Standards on page 30.
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Systemic Issues (continued)

Step 3: Corrective File Review (continued)

When you have indicated in the system that your corrective file reviews were

completed and in compliance, the light on your dashboard for Systemic
Issues will turn green.

Dashboard Ol Centaet
Program: School Yaar: (W13 W]
F013-14 Procedurall Compliance Review 2013- 14 Compliance and Performance Indicators {3012-13 Data)
[niividhual COFTeCTHfG Eederal Macement: EL €2 Chikd Identification: ECSE
L2 Carr. befare 4'”'4"”5 Mesln Fagursimsris L2 Mastn Aaqursmsnin
100 Complant =
Addtional Revias bk, 1en Dfcatcd. Bith 10 One: €5 Exdtral Placement, ECSELBE
Carr, before 4/ 14,13 Pkl R uimards g crasinant i Muals Reg ardmisnls
100% Complsted ’:
Systemic Issues Child Idenbification: Birth to Three: CF Chikd Find (B11)
Caorr, belore 4714115 worksheot Jusnified L Cormacing ACton Plan baats Roguerenants
100% Comphant &
2013-14 Other Comphance
FFY 2010 Meats Regunements B9 amd 10 204036/ 2014
Determination:
. P S Tue T T B 9 and 10 reports are naw kve. 1f you have a red ight the dus dates are as
Focuzesd Momlboring; Mone &t Thes Teme dollgws; Workshest: 1177714,
MisceHanesus: hors A1 The Tme FFY 2012
PER i Indicators: Other Years | Programstot |
2014:15
Ristpiidd AE i
2012:13
108 Comphant
2011-12
LONr%: Comphant

| Back to Toe

This completes the PCR process!
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SPR&I Reports

You can print a number of reports using the SPR&I database. In addition to
extensive data provided for each indicator under their reports tab, you can
access the multi-year database and other reports by clicking on SPED.

Tashboard Bl

LEE g Bprmey

o am

A0 1A Coamplianan g el anan Teallaiors { 2013 17 Data)

Moty et St Eededal Pacement Bl €I Ol Idenistication. LCSE
o M|y Mg mrveily [ T
ars Comghan

Addtens Hesews Child Identieation. Bath Lo Onel LY Eibernl Pacement. FCSE. BS
Coav. belidm 4/ 147 1% Rl Mg ey eyl Flae el Wag s prenls
e, Coplaing

S Sl Chid Ienbiication: Beth to Thise! CF (el P (1L 1Y
Loy, Belore 4/ 147 1% verkaheet han i - Creraciien Aclan Flan Mesls Respserren iy
[re S ——

¥0113-14 Other Compllance [ cetemination states QR st |
P T PP BEI0 Meain Ragurrenis W and i0 e
2 St el FFE BELE | m il 30 roprin o oo W B s Bares @ el W i thes daben mw
Facarved Wnriioring: o 41 Tre Teve " bnhoyn Weknbemat 1 | EP71A
i B | Mo & e v ] |

PR B Indatorst Other Years oot |

P ERE]
Raupimmn A fao

When you click on “Reports” in the drop down menu, you will arrive at the
screen below. Click on any of the reports to open them for your program.
Note that some of the reports are for Indicators, and will give you information

about their current status.

bmtboard » Reports 20013-14

. School vaar: (D10 %]  mapert Typa: [ ) Yiem PR
Type B Sl

Il gtor  Federal Placerspnt: E1: C2 lea LR ol ]

Bl gt (Ol llantife tior: Barth 1o One: CF Bl 4 By ar ety

Il ator  Chald lenbicabon: Brth o Thees: CF Woiubea e Erfead

Erecytor  (Cheld dentific atson: ECSE By g amagriiy

Pl ator  Foderal Placessnt: ECSE: Bl mprgyeeent Plan Megts Reguremantis
Erlcgter  Chalcd Pl (B 1) Corred v A b Plan Mewts Reguessanll
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If you have any questions, please call your ODE County Contact.

welcomes the opportunity to provide you with assistance!
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May all your lights be green!
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Addendum:

EI/ECSE SPR&l Flow Chart

EI/ECSE SPR&I Procedural Compliance Review Process

5 there any non-
compliance?
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