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Your 2017-18 Procedural Compliance Review
Corrections (last year’s review) are

due by April 14, 20109.
EVIDENCE OF CORRECTION: If any non-compliance was found during
the 2017-18 Procedural Compliance Review (PCR), in order to
demonstrate correction, the district/program must:

1. Correct individual student files (if possible);

2. Complete additional file reviews for each standard with non-
compliance; and,

3. If Systemic Issues were identified during the PCR process,
complete interventions and additional file reviews for each standard
with systemic non-compliance.

Submit all evidence of correction of noncompliance
(corrections, additional file reviews, and interventions) as
soon as possible until 100% compliant and no later than
April 14, 2019.

SPR&lI File Review User Guide is available online at
http://www.ode.state.or.us/search/page/?=5383

It is the policy of the State Board of Education and a priority of the Oregon Department of
Education that there will be no discrimination or harassment on the grounds of race, color, sex,
marital status, religion, nation origin, age, sexual orientation, or disability in any educational
programs, activities or employment. Persons having question about equal opportunity and
nondiscrimination should contact the Deputy Superintendent of Public Instruction at the Oregon
Department of Education, 255 Capitol Street NE, Salem, Oregon 97310; phone 503-947-5740; or
fax 503-378-4772.


http://www.ode.state.or.us/search/page/?=5383
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A Note about “Lights”

The lights on your dashboard indicate where your program is in any given
process. Generally:

A red light means something needs your attention. If
you have started on a task, but have not yet finished it,
the light will remain red.

A yellow light means ODE staff needs to review or
approve your work so you can move into the next
phase of your PCR Indicator work.

A green light means you have done as much as you
can do right now on this task. It does not necessarily
mean you are completely finished with the task.

No light means the task is not ready.

Check your dashboard frequently during SPR&I “season” for updates,
changes in lights, and other information.
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Procedural Compliance Review (PCR)

Step 1. Login

Using the district’s secure password, log into the system via the ODE District website at
https://district.ode.state.or.us. The SPR&I dashboard will appear. Check the dashboard
for any notices or updates. Always check to make sure you are working in the correct
school year.

Click on Individual Corrections.

NOTE: The dashboard light will remain red until the PCR is submitted. During the ODE
verification period, the light will remain yellow. The light will turn green when the ODE verification
process is complete and all noncompliance within individual files has been corrected.

VIEW OF SPR&I DASHBOARD

File Edit View Favorites Tools Melp
¢ Favorites | 15 B Dropout Raves in Oregon . 3 Dropout Rates in Oregon . €3 | ODE - Personal Information €| Search Results (2) £3 ] Search Results (3) £3 Search Results

B speo seRad - OO District Site v E) - 7 o v Pagev Satety~ Tooksv @
2012-13 Procedural Compliance 2012-13 Compliance and Performance Indicators (2011-12 Data)
Review

: Leaver (B1 & B2) Disproportionality (B9 & B10)
Individual Corrections _ e Improvement Plan Meets € Meets Requirements
P Corr. before 4/15/14 Requirements .
B 100% Compliant
Assessment (B3) Child Find (B11)
Additional Reviews Improvement Plan Meets € Meets Requirements
Corr. before 4/15/14 Requirements ®
0/2 Completed
Significant Disproportionality
[ < Meets Requlrements 3 Data Not Available

- Corr. before 4/15/14
Additional Reviews Incomplete

Federal Placement (BS)
2012-13 Other Compliance [ | oistmt Nutiiad

Final Determination: None At This Time

Focused Monitoring: None At This Time Determination Status _

Miscellaneous: None At This Time FFY 2009 Meets Requirements April 15th PCR Correction 4/18/2013

Report
FFY 2010 Meets Requirements :
PCR & Indicators: Other Years There Is a new report avallable in SPR&I:
2011-12 last
€ 100% C lant
- sl Program Staff

“PCR Coerection,” This shows the status of
20 -1 —
€ 100% Compliant

Step 2: Student File Selection


https://district.ode.state.or.us/
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The system will automatically select the required number of students for each
district. Additional files will be added for district charter schools and when a
district has a contract with ODE to provide education services to a program
[examples include: Long Term Care & Treatment (LTCT) and Youth
Corrections (YCEP)]. Files listed in bold print require action.

Note: All names and student information in this guide are fictitious.

95|~ | @8 5PED SPRB] - ODE Dew server | 8 SPED SPRB] - ODE Dervs... X - B 1 mm v Page- Safety - Took - -

T-P—_ Heme Applications Log Out Help Searc
district
Applicalions SPED ODE Helpdesk % 503.947.57
Dashboard » PCR 2010-11
Program: Deéma 716 ODE Coantact: |
Schoal Year: (2010-11 = Wiew Rapor

Chck on gach Unlocked file to enter mformation and Lock if.

Files listed in bobd requee action.

File Info Mare Detal Standard Info  More Detall
School Age  Stewven Sheen Unlocked 19 1%
School Age  Timothy SHOPL Unlocked 20 20
School Age Gondon WEST Unilocked 22 22
Charter RYAN SALL Unlocked 20 0
Total: a1 a1

4 Files: 3 Scheol Age, 1 Charter
Back to Top

Cagypright § 1998-2811 Gregon Oeparkmant of Education
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Step 2: Student File Selection (continued)

For further demographic information regarding the students, click on More
Detail located in the File Info box. Student information is based on the
December 2017 SECC data collection. Click on Less Detail to remove all
demographic information except for the student name.

B
55|+ | 8 SPED SPRB] - COE Dew server | (8 SPED SPRA] - ODE Derv ... - B 1 mm o Pepe- Sdfey- To - -

- =T Eitiigtial O 10— Home  Applications Log Out  Help Search i

CREGON EDUCATION S S ——
Applications SPED DDE Helpdesk N 503947 5715

Dashiooard = PCR 2010-11

Program: Demao 716 ODE Contact: [ |

School Year: (2010-11 »

Chick on aach Unlocked file ¢ tar information and Lock it,
Files listed in bobd requee 3

. Standard Info  More

File Info

Child Type BirthDate Grade Primary Disability Status Hot Revigwed Tatal

School Communication

Age Steven Sheen 41528588 02,/05/2004 1 Disarder Unlocked 19 19

School Communication

Age Timothy SHOPL 45012796 08,/30/1997 @ Disorder Unlocked 20 20

School Specific Learming

Age Gordan WEST 22491654 03,/26/1993 12 Disability Unlocked 22 22
Autism Spectrum

Charter RYAN SALL 5457619 03,/05/1997 @4 Disorder Unlocked 20 20

Total: 81 81
4 Files: 3 School Age, 1 Charter

Back to Top
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Step 2: Student File Selection (continued)

For further information regarding PCR standards, click on More Detail
located in the Standard Info box. This section provides a quick summary of
the compliance status for individual student files, including the number of
applicable standards for each student, compliance status of the file, and
verification of any necessary corrections. An additional column has been
added to indicate ODE verification of the submitted data.

55 = @8<PED SPABI - ODE Dev server 49 SPED SPRAJ - ODE Devs.,, X o8 Y s v Pope~ Salety~ Tocke e T

7.0

CREGON EDUCATIO

Home Applications |9 Out Melp Search

N
Applications SPED ODE Helpdesk IS 503.947.5715
Dashooard > PCR 2010-11
Program: Demo 716 COE Contact: l I
School Year: |2010-11 & View Raports
Chck on @ach Unlocked file to enter mformation and Lock it.
Files ksted in bold requre action.

File Info More Detall | Standard Info  Less Detall
Child Type First Name Last Name Status Not Reviewed No Yes N/A Cor CorVer Pend Total

School Age Steven Skeen Unlocked 19 0o o o0 0 o0 o0 19
School Age  Timothy SNOPL Unlocked 20 0o o o0 0 o 0 20
School Age  Gordon WEST Unlocked 22 0o o 0 o o o 22
Charter RYAN SAUL Unlocked 20 0o o 0 0 0 0 20
Total: 81 0o o o0 L] o 0 81
4 Files: 3 School Age, 1 Charter
Back te Top
Copyright £ 1998-2011 Oregon Department of Education
1thp:ffspad. csppeo. confappsflopnflogout aspx & drrernat fa = R100% -
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Step 3: Student File Confirmation

The PCR review begins with district confirmation of the student file selection.
Click on the name of the student whose file is to be reviewed.

15| = | 8 5PED SPREI - ODE Dev server | 8 SPED SPRA] - ODE Dev 5., X0 B 5 mm = Pagew Safety - Took - igi-
e o 8 L 1 I T o L o - P z Home Applications Log Out Help Search
| 3 % - —~
CREGON EDUCATION
Applicalions SPED ODE Helpdesk PR 503.947.5715
Dashiboard » PCR 2010-11
Program: Demo 716 COE Contact:|
Schoal Year: [2010-11 » Wiew Raporis

Chck on gach Unlocked file bo enter mformation and Lock it.

Files isted in bobd requee action.

File Info Maore Deiall Standard Info

School Age  Steven Shoen Unlocked 19 1%

School Age  Timothy SNOPL Unlocked 20 20

School Age Gordon WEST Unlocked 22 22

Charter RYAN SALL Unlacked 30 0
Total: #1 81

i Files: 3 School Age, 1 Charter
fack to Top

Copyrght § D89E-2011 Cragan Desatment of Edusation
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Step 3: Student File Confirmation (continued)

ALL the following responses must be “yes” in order to review the file:

v

v
v
v
v
v

Student is currently enrolled in your district;

Student is currently eligible for special education;

Student was enrolled in the district on Dec. 1, 2017;

Eligibility in effect on Dec. 1, 2017,

IEP was in effect on Dec. 1, 2017; and

IEP in effect Dec. 1, 2017 contained specially designed instruction.

NOTE: In some circumstances, ODE may require the review of files of students who were
not enrolled in your district/program on December 1, 2017. This occurs most frequently
in very small districts, in districts/programs with very transient student populations, and
during focused monitoring.

Eligibility and Census Verification

The student file being reviewed includes each of the following:

Documentation for students enrolled in the district but receiving services outside the district may
include: Inter-district Agreements, contact logs showing that tutoring was being provided, and
attendance reports from service providers (e.g., state or regional programs).

Documentation that the student was enrolled in the district on December 1st of the census
review year and,

A statement of Oregon eligibility, signed by an Eligibility Team, that was in effect on
December 1st of the census review year; and,

An Oregon Individualized Education Program (IEP) that was in effect on December 1st
of the census review year; and,

The IEP in effect on December 1st of the census review year contained specially designed
instruction; and,

The student is still enrolled in the district and eligible for special education at the time
of review.

If the answer is ""No™ to any one of these, the file should not be reviewed and an
alternate file selected for review, except for LTCT, YCEP, and JDEP programs.
Because these programs specialize in the temporary placement of students, the
student files must still be reviewed. Mark “Yes” for LTCT, YCEP, and JDEP
student files and enter the student information in order to complete the lock-in
process even when the student was not enrolled in the district on December 1st of
the census review year.

NOTE: For compliance purposes, the CURRENT IEP in effect must be used for
the PCR review, not the IEP in effect during the December 1st SECC census.
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Step 3: Student File Confirmation (continued)

If the answer is “no” to any of the file review criteria, a new student file must
be selected. Scroll to the bottom of the page and click on the Replace button
and the system will automatically select a different student. There are only
two allowable reasons to replace a student file: (1) student moved out of the
district and (2) student exited Special Education (no longer eligible or

parent/adult student revoked consent).

contact the ODE county contact for assistance.

Note: If the “no” was due to an error in the district’'s December 2016 SECC,

contact the ODE county contact as soon as possible.

= | ({8 PED SPRB] - ODE Dwrw server | (8 SPED SPRA] - ODE Derv 5.,

v Page - Salety -

The SPR&l system will allow
replacement of up to five (5) students. If more replacements are required,

Tosk -

to the bottom of the page and use the "replace” button; the systam w

| ganerate a replacemant fila)

PCR File: School Age - Unlocked

B

e

b

E

List the stedant's nams

st the student’s SSID

List the student’s primary disability

List the student's date of birth

List the date range of the current IEP usad for the review (start and end dates
List the studant's grade (for the IEP in effect at the time of reviaw, not census
yaar grade

Has tha student baen resvaluated {3 year resval) since mitial aligixhty?

Oed the dstrict establish elighility (must be “ves® for out of state transfers)?

I} Dwd the student ransfer mbo distnct from another Orego

1] Student will be taking

Mors Dty

[ save | [ cancel | [ Replace || Lock |

Back 1o T

s Lr

et with elgibilty?

10

Steven Skaan
41528588
Communicatbon Desorder
25/ 3004

Start Date:

1 W

Oives O He
Oves O No
Oves Do

No assessments

11 Cragon Dapartmant of Educatio

End Dabe:
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Step 4. Lock In

The SPR&I system will pre-load some demographic information from the
December 2017 SECC, but additional information is required for the system
to determine which standards apply to the student.

Once the additional information is provided, click on Save and then Lock to
lock-in the student for the PCR review process.

55| = | 8 5PED SPRB] - O0E Dew server | 8 SPED SPRBT - ODE Darv i, X B~ B 1 g v Fagen Safety- Toske e
to the bottom of the page and use the “replace” button; the system will generata a replacemant fila), "
PCR File: School Age - Unlocked

A) List the student’s nams Steven Skaen

B) List the studant's SSID 41523588

C) List the student’s primary disability Communication Desordaer

D) Lust the student’s date of birth 2057 2004

E} Lst the dats range of the current IEP usad for the review [start and end dates) Start Date: | 11/17/2010 End Dake: |11/17/2011

gy List the student’s grade (for the IEP in effect at the time of review, not cansus 1 3

* yaar grada)

&) Has the student been reevaluated (3 year reeval) since mitial aligibility? ® ves O No

H) Oed the district establish elighility {must be "Yes" for out of state transfers)? Eives DiMo

I} Ded the student ransfer mito distnct from another Oregon dstnct with ehgiblty? O veg® :NI:I

1) SEent will ke taking Ho assessments
N'\:'I'\:lﬂ.
[ save | [ cancel | [ Replace | [ Lok | —
Back to Top

Cogyreght § 2998-2011 Ovageon Daparmant of Edutstion v
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Step 4: Lock-In (continued)

To ensure the student continues to meet all criteria, the lock-in process
should be completed close to the time the student file will be reviewed.

If the student no longer meets all criteria during the PCR review process (e.g.
the student is no longer eligible or has transferred to a different district), the
file should be unlocked and a new student file selected. If a file needs to be
unlocked, contact the ODE county contact.

- L
55 | = | @8 SPED SPRED - ODE Dew server | {8 SPED SPRA] - ODE Dov i, X I T oM o= Page~ Safety -+ Tosk - -

CREGON ED

Home Applications Log Owt Help Ssarch

UCATION diStrict

Applications SPED O0E Helpdesk P 503.947.5715
pashooard = PCR 2010-11
Program: Dema 716 ODE Contact: | |

Lacked this child: Steven Skean SSID:41528588 DOB:2/5/2004 Child Type:School Age Grade!l Primary Disability:Communication
Disorder

School Year: |2010-11 = View r

Obck on each Unlocked file to enter mlormatmn and Lock it

Files listed in bold requirg action.

File: Info Maore Daetail Standard Info

Child Type First Mame Last Mamag Status Not Reviewed

School Age  Steven Shean Locked 27 27

School Age  Timothy SHOPL Unlocked 20 Fli]

School Age  Gordon WEST Unlocked 22 2

Charter RYAN SAUL Unlocked 20 20
Total: il ae

4 Files: 3 Scheol fge, 1 Charter
Back to Top

Copyright & 1998-3011 Ovegon Deparirmant of Education

12
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Step 5: PCR Review Form

After the student has been locked in, print a copy of the PCR review form.
Click on the student name and then click on Print Blank Form in the
information box. The PCR form will show only the applicable standards for
the student, ODE guidance, and the required corrective actions if the
standard is not in compliance.

Hint: At any time during this process, click on More Detail to pull up the demographic
information for the student. If demographic information was entered incorrectly and a
standard does not apply to the student, contact the ODE county contact and they will be
able to edit the demographic information.

»
W Favores | o5 & Mreebotmal £ OOL - Personsl information 8 Search Resuts 8 SearchRosuls (2) 8 Search Resutts (3) .stoto_-vtfmo .n&e_m‘facc(z)
- »
99 = @8 PED SPRAI - ODE Dev server | {9 SPED SPRB] - ODE Devs... X BB S ot v Pape~ Safety v Tock -
. A SbideeO NG o Y tlons L og Out Search Bal
CREGON EDUCATION _ dISLr| Tl e
Applications SPED ODE Helpdesk 503.947,5715
Dashboard > PCR 2010-11 > Steven Skeen
Program: Demo 716 ODE Con | |
Display Standards:
ey + [Steven Skeen SsID:41528588 DOB:2/5/2004 More Detall | Print Blank Form | Export to Excel
Child Type:School Age Grade:l Primary Disablity:Communication Disorder
Compliance Status:
lan Bl Section: Procedural Safeguards (1-5)
Procedural Safeguards |ESENHERSICE
1-5
( ) The District gave prior written notice to the parent within a reasonable time before the district's proposal or
Standard 3 S %
2 refusal;
Standacd &
Standard 5 . (Type I) To conduct an evaluation or reevaluation;
valuation (8-10) . (Type II) For initial placement
R 3. (Type III) To initiate or to change the identification, evaluation, placement, or provision of FAPE;
Eligibdity {14} and the most recent Prior Written Notice in the file indudes:
IE2 Meeting Notice (15) a. A description of the action proposed or refused;
P Team (17-21 An explanation of why the action was proposed or refused;
. A description of any options considered and the reasons these options were rejected; A
description of each evaluation procedure, test, record, or report used as a basis for the
proposal or refusal;
A description of any other factors relevant to the proposal or refusal;
. A statement that parents of a child with a disabiity have protection under Procedural Safequards
and the means by which a copy of the notice of Procedural Safeguards may be obtained;
. Sources for parents to contact to obtain assistance in understanding thesr Procedural @

tto:fjspad. contro. comfacosfoanflonout . asox & rteenat fa - Hi00% -~
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Step 5: PCR Review Form (continued)

To allow for efficient data entry in the SPR&I system, complete the file review
prior to entering the data. ODE recommends retaining copies of the PCR
review forms during the verification and correction process. This will also
facilitate ODE review during any focused monitoring visits.

Bervraten by TaaPOF NET Evatuabion

SPR&I 2012-13

ludividual Procedural ('omiuance Review (PCR) Form

Standards Displayed: All

Overview

1. It Thas form does not contain all of the IDEA or OAR requirements

18 15 wsed to momtor complsamee as one past of the state’s peneral supervisson respossibshities. Dystnets and programs are resporisible for complaance
with all of the regulations withun IDEA and OARs for stadents with disabdities

2. Thas document contaans selected standards, file revsew gundance 1o help ensure consastent understanding and applicanon of standards, federal and
state citabons, and required corrective action for each dard marked out of complsance

3, Thas form orgamzes standards mto the following categones

Il Procedural Safeguards|[[V. [EP Meeting Notwe{ VIl Review and Revision of [EP and Placement
[Il Evaluation V. IEP Team Members [VIII [EP Tunehnes and Implemsentation
Ill_l Elgibality VI, IEP Comtent IX Least Restrictive Envaronment

Reviewing and Recording PCR Data

1. Lock m stadents through SPRE&T Ouly bock 1n students that are curvently IDEA eligible and currently beang served by the distnet program

2. Ouce a student 15 Jocked 1, pnnt a blank file review form for that student usang the print function. This blank form wall have the student's SSID on
it and will contain only those standards that apply 1o the student based on the iformation provided dunag the lock 10 process.

3. For each standard on the file review form

A. Read the standard

B Review gumdance mcluded below the standard

C Locate requered mformatson m the stndent file and review accordang to gusdance. Some standards requure reviewing the INITIAL or MOST
RECENT docunsent

D. Rate each standard by markng the approprate response

O Yes (Meets Requirement) O No (Does Not Meet Requarement) O N/A (Not Apphcable)

E. Include an explanatory comment for every standard sdentified as No or NA
Corrective Action Galde (CAG)

1. Nomcompliance must always be corrected at the mdividual file level

14
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Step 6: Data Entry

The left side-bar lists the various compliance areas, followed by the
standards that apply to the selected student. Select Not Entered in the
Display Standards box to initiate the data entry process. The drop down
menu allows sorting by other criteria (e.g., all or by compliance status).

In the Compliance Status box, click on the Not Reviewed and then select

the appropriate response from the drop-down menu (e.g. yes, no, NA, or
corrected).

25 = @8 SPED SPRBI - ODE Dev server 49 SPED SPRAI - ODE Devs... X &-B T v Pagee Saey e Tosse e
Applications SPED ODE Helpdesk PS5 503.947.5715
Dashboard > PCR 2010-11 > Steven Skeen
Program: Demo 716 ODE Contact: | |
Display Standards:
T « [Steven Skeen SSID:41526568 DOB:2/5/2004 More Datail | Print Blank Form | Export to Excel
—— - Child Type:School Age Grade:1 Primary Disabiity:Communication Disorder
Compliance Status: -
all bl Section: Procedural Safeguards (1-5)
Procedural Safequards |EEE L LRE
1-5

( Sllndord 1 The District provided Procedural Safeguards to parents upon Initial referral for evaluation.

Standard 3

Standard 4

Standard 5 Compliance Status  Comments
Evaluation (8-10)
Eligibdity (143
IEP I;I:ﬂ ']7.');

IER Content (25-43)
Review and Revision of IEP

ZTy
pe- L 33

Chocse @ Compliance Status...

EP Tumelnes (45)
:‘}! ev‘i‘“!"rir.i
Environment (46) [ save and Previcus | [ Save | [ Save and Next |
Tip: You can use the keyboard by pressing AP (Previcus), AR-S (Save), and Alt-N (Next). (Or SHIRAR-P, elc, In Next Tip v
0 Inkernat fa v %w00% -

15
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Step 6: Data Entry (continued)

Select the appropriate compliance status, add a comment if required or to
explain the circumstances, and then click on one of the Save options. Save
and Previous will display the previous standard; Save and Next will display
the next standard that requires review.

= M
55 = | % sPED SPRE] - ODE Dew server | 8 SPED SPRA - ODE Dew ... X -8B 1 o = Page - Salety - Took - ig-
Applications SPED ODE Welpdesk P 503.947.5715 [
Dashboard > PCR 2010-11 > Steven Skeen

Program: Demo 716 ODE Contact | |

or earered % [Steven Skeen S5ID:41528568 DOB:2/5/2004 More Datail | Print Blank Form | Export to Excel
Child Type:School Age Grade:l Primary Disabiity:Communication Disorder

Campliancs Stalus:

&l b ion: Procedural Safeguards (1-5)

Procedural Safequards

(1-5)

Standard 1 The District provided Procedural Safeguards to parents upon Initial referral for evaluation.

E al'\-"afgl i

Standard 4

Ztandard & Compliance Status  Comments
Evaluation [§-10] Mot Reviewad -
Eligibility [14) Mot Aewiewaed
Ep M I (15} L]

Mo
IE8 Team (17-21) Comectad
EP Content (25-437
" Choose @ Complance Status..,
Bavigw and Revision of 15
T
EP Tamehines (459
Laast Bastrictiveg
Envirpnmant [46) —[ Save and Previous | [ Save | | Save and Naxt ]
Tip: You can vse the keyboard by prassing Alt-P (Praviows), AR5 [Sawe). and Alt-N [Wext), (O Shift-Ait-P, ¢, in 0 Ti o

16
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Step 6: Data Entry (continued)

If No or NA is used for any standard, a comment must be included that
describes what was out of compliance or why the standard was not
applicable. To simplify the process, the SPR&I system may automatically
insert a common response. That response may be edited or replaced by a
different comment.

Hint: ODE county contacts closely review these comments, so please
explain any unusual circumstances, provide specific details and be concise.

E ¥
55|~ 8 SPED SPAR - ODE Dew server | (8 SPED SPRA] - ODE Dev i, X L | v Puge- Salety - Todk - G-

CREGON EDUCATION  district e A LR R ™

Applications SPED ODE Helpdesk P 503947 5715
Dashboard = PCR 2010: 11 > Gordon WEST
Program: Déma 716 ODE Contact: | ]

Display Standards;
o et . [Gordon WEST S5ID:22491654 DOB:3/26/1993 More Detall | Print Blank Form | Export to Excel

Child Type:School Age Grade:12 Prirmary Disability: Speafic Learning Disability
Compliamce Status: : -
all Ll Section: IEP Team (17-23)

Pracedural Safeguards (3-7) |EEENBENIFEN

Svaluatian [§-10] For transition age students, the most recent [EP m T to the extent appropriate, and
Eligibality [11-14) with the cons i any partidpating agency that was
EP Magating Notice (16 3
LEP Team [17-23)
& ﬁl?' Are "I:
standard 18 Compliance Status  Comments

Standard 19
M % |[EP team decwded an agency rapresentative
Stangdard 20 was not appropniate

Standgrd 21 _

Standard 22
Standard 23

P Con [25-43) Describe why this is N/A (edi a5 needed)

17



SPR&I File Review User Guide | 2018

Step 6: Data Entry (continued)

Corrections can be made prior to ODE verification. Sometimes,
noncompliance can be corrected quickly, such as getting a parent signature
or sending a copy of a document. At other times, the correction may require
a team meeting or an amendment to the IEP.

Clicking on Corrected under compliance status will give a prompt for any
additional required information. Corrections for individual files must include
the date(s) corrective actions were taken to correct the noncompliance
before ODE can verify the correction. The required Corrective Action is
seen on the right hand side of the screen.

L

&F

23|~ | #8sPED SPRBED - ODE Dew server | (8 SPED SPRED - O0E Dere 5., X | o= Page- Saey - Took - igh-

- —TT 7 = Home Applications Log Out Help Search [
CREGON EDUCATION

Applications SPED ODE Helpdesk P8 503947 5715
Dashioard = PCR 2010:11 > Gordon WEST
Program: Dema 716 ODE Contact: | |

Display Standards:
o + [Gordon WEST SsiD:22491654 DOB:3/26/1993 More Detall | Print Blank Form | Export to Excel

Child Type:5chool Age Grade:12 Primary Disability: 5pedfic Learning Disability

Compliance Status:
all L

Procedural Safequards
(3-7)

standard 3

Stangdard 4

Standard 7

luation [ . Compliance Status  Commants Corrective Action
Evaluation [§-10
Eligibdity [11-147 COATRs Cate notice sant to parent and student: Provide notice to student and parent
EP Maating Motice [18] immediately, Include date sent to

student and parents s SPREL
EP Team (17-23]
P nbant (25-43)

Baviaw and Revigion of ICP | 5ave and Previous [ Saue-] Save and Naxt |
[44] Tip: I yow are on the Complance Status dropdown and you press the first letter of the status, you'l select thal sfatus, Next Tip
Laast Restrictinvg
Enwironment (45

18



SPR&I File Review User Guide | 2018

Step 7: Final Review

To check on progress or to double check data before submitting to ODE,
look in the Standard Info column which shows the number of standards that
still need to be reviewed. Or click on More Detail to show results, including
the number of standards marked No, Yes, NA, and Corrected. ODE
suggests running the “Compliance status by standard detail” report which
provides information on the state of noncompliance within each file and
across files. (Click on SPED for a list of options and reports.)

The Correction Verified column is completed by ODE. ODE may mark a
standard Pending if further information is needed.

&7

55| = §8sPED SPRB] - ODE Do server | [ SPED SPRE] - ODE Dev ... X 1 g v Pagew Salety - Tooki- -

p—

_ = . ag it Help Search

CREGON EDUCATION T ———
Applications SPED ODE Helpdesk & 503.947.5715

Dazhioard » PCR 2010

Program: Demo 716 ODE Contact: * |

School Year: (2010-11 = Wiew Beporis

Chek on sach Unlocked file to entar mformation and Lock ik,

Files isted in bobd requee action.

File Info Maore Detall | Standard Info  Less Datail

School Age  Steven Shoen Unlocked 19 o o 1] [i] o [i] 19
School Age  Timothy SNOPL Unlocked 20 o o o o o L] 20
School Age  Gordon WEST Unlocked 22 o o i} 1]} o L1} 22
Chartor RYAMN SALIL Unlacked 20 1] (1] 1] [1] o L1] 20
Tatal: a1 o o o o o o a1
4 Files: 3 School Age, 1 Charter
Back to Top
Capynght § 1998-2811 Gregon Deaatmant of BEducation
bt Hlersadd. reanen. rreisncelineindoon . e R Ankernat o = Woanme -
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V¥ suBMIYT N

Step 8: Submit for ODE Verification

Once all the compliance information has been entered for
ALL student files, a Submit All PCR Files button will
appear.

Don’t forget to hit the submit button!

The 2018-2019 PCR submission due date is February 1,
2019.

95 = @8 PED PRBI - O0EDevs... X S iGooge [ IR S v Page~ Safety- Tooke e 7

CUREGON EDUCATION district
Applications SPED ODE Helpdesk IFR 503.947.5715
Dashboard > PCR 2010-11

Program: Demo 677

School Year: |2010-11 & View Raports

Chck the Submit button below to notify OOE that your PCR file review i1s complate.
Submit All PCR Fies —

Files listed in bold require action,

File Info More Detail Standard Info  More Dotoil
Child Type First Name Last Name Status | Not Reviewed Total
School Age DARRIN Thomas Locked O 33
School Age Brendan TOLEDO Locked © 24
School Age TRISTA Webb Locked 0 27
Charter Scott DAY Locked 0 30
Total: o 114
4 Files: 3 School Age, 1 Charter
Back to Top
t © 1999-201t Cregen Desartmaent of E o
Dene & irvernat fa = HRi0% -
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Step 9: ODE Verification

Once the PCR data has been submitted, ODE can begin the verification
process. ODE will closely review all comments, so please be concise. Once
the verification process is completed and all necessary individual student file
corrections have been completed, the dashboard light for individual file
corrections will change to green.

Correction of Noncompliance

v" ALL noncompliance must be reported to ODE.

v ALL noncompliance will require individual student file corrections,
followed by additional file reviews to determine if the noncompliance is
a systemic issue.

v’ Correction must occur as soon as possible, but no later than one year
from written notification from ODE of a finding.

v ODE tracks and reports all noncompliance through 100% correction in
the Annual Performance Review (APR) submitted to the US Dept. of
Education, Office of Special Education Programs (OSEP).

v Completing the SPR&Il process allows districts an opportunity to
identify noncompliance. Also, and more importantly, it identifies staff
professional development needs and provides a link between
compliance in student files and progress in the indicators.
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Step 10: Correcting Individual Student Files

When individual student files need correcting, the SPR&I system will indicate
what Corrective Action must be taken. Under Comments, data entry box(es)
must be completed to verify correction. Further guidance is available on the
PCR review form. If the student is no longer enrolled in the district or is
enrolled, but no longer eligible for special education services, contact the
ODE county contact for guidance.

~ »
25 = PHPED SPRA] - ODE Ostrk... X $fiGoogle [ 1 P v B L0 s Pae- Sdety- Tockv @
Evaluation (8-10) Standard 8: -
Standard 8 (No) Initial evaluation or most recent reevaluation began with an 1EP team review of existing evaluation
Eligibdity (11-14) information including:
P Team Memders (17- « review of evaluations and information provided by the parents;
EP Content {25-43) » current dassroom-based, local or state assessments;
« dassroom-based observations; and observations by teachers and related services providers, and
On the basis of the team review of exasting information and input from the child's parent, the 1EP team
identified additional information needed to determine:
= The chid's ehgibdity; the child’s present levels; or the child's special education anr' “elated service
needs; or,
« That no addtional evaluation data were needed and the district notified the parer s) of that
determination, the reasons for it, and the right to request an assessment,
Comments Corrective Action
Date review conducted: Team to review exsting
— evaluation information {inclugng
Date determination completed: completed evakation).
Oocument in SPRA] the date the
réeview was conducted and
determmation completad
Compliance Status  Comments Corrective Action
Team to review xsting
evaluation information
finFhadina ~nmnlated ¥

-~

Additional File Reviews

Additional file reviews are required any time noncompliance is
reported. The additional file reviews will only focus on the
standards that were reported with noncompliance.
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B SpeD SPRAL - OOE District Site

% v B - 5 oo v Pagev Satetyv Toosv v

2012-13 Procedural Compliance
Review

i ]
Corr. before 4/15/14
100% Compliant

Corr. before 4/15/14

Additional Reviews
0/2 Completed

Corr. before 4/15/14
Additional Reviews Incomplete

2012-13 Other Compliance

Final Determination: None At This Time
Focused Monitoring: None At This Time
Miscellancous: None At This Time

PCR & Indicators: Other Years

2011-12
100% Compliant

2010-11
100% Compliant

Leaver (B1 & B2) Disproportionality (B9 & 810)
Improvement Plan Meets Meets Requirements
Requirements

Assessment (B3) Chlld Find (B11)

Improvement Plan Meets € Meets Requirements
Requirements .
Significant Disproportionality

€ Meets Requirements € Data Not Available

Federal Placement (B5)
Worksheet Justified

Determination Status | Updates

FFY 2000 Meets Requirements Aodl 15th PCR Correction 4/18/2013
Report

FFY 2010 Meets Requirements There is a new report available in SPRA&:
"PCR Correction,”

This shows the status of
fast...

Program Staff

@ Internet | Protected Mode: Oft fav R15% -

-

2012-13 Compliance and Performance Indicators (2011-12 Data)

1
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In this section, please note the following:

For every standard, evidence of compliance needs to be established
through individual file correction whenever possible and through
additional file reviews.

The activity reviewed (standard) during the additional file review
process must have occurred after the date of noncompliance reported
in the initial file review.

There are only two choices for the compliance status for these
standards (Yes or No), but a comment may be added for clarification.
In rare cases an NA may be used during this step. NA may be used
in the Additional File Review process only if NA was an acceptable
response for that standard in the initial PCR review and there are no
files available to review for this standard.

See MEMO 09-02, US Dept. of Education, Office of Special Education Programs

Required # of | Required # of files

District Size Charter files for initial | for Additional File
PCR Review

No SECC 0 0 0

Very Small

(1-99 SECC) 2 6 2

Small

(100-499 SECC) 2 8 2

Medium

(500-999 SECC) 2 15 4

Large

(1000+ SECC) 2 20 6
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Additional File Reviews

Step 1. Student File Selection

The Master SSID Summary list is optional, but it can reduce the amount of time required
to establish evidence of compliance across the standards and enhance the efficiency of
the process. When using the Master SSID list for the additional file review, select student
files that cover the majority of noncompliant standards. If the standard does not apply to
a file on the Master SSID list do not change the Master SSID list, but simply click on Edit
and enter the SSID number for a student file in which the standard is applicable.

NOTE: If there are both secondary transition standards and SLD standards to correct,
do not select only high school files for SLD students. It is recommended that districts
select files from several different areas or categories of disabilities to allow for a broad
consideration of the review.

P SpED SPRAI - OOE District Site % v B - S ap v pagev Sateryv Toouv @ 7
2012-13 Procedural Compliance 2012-13 Compliance and Performance Indicators (2011-12 Data)
Review

> Leaver (B1 & B2) Disproportionality (BS & 810)
Individual Corrections e Improvement Plan Meets € Meets Requirements
P Corr. before 4/15/14 Requirements -
100% Compliant

Assessment (B3) Chlid Find (B11)
Additional Reviews _ Improvement Plan Meets e Meets Requirements
Corr. before 4/15/1 Requirements .

0/2 Completed

Significant Disproportionality
€

Systemic Issues [ Meels Requirements Data Not Avallable
e Corr. before 4/15/14 . r
r Additional Reviews Incomplete

Federal Placement (B5)
2012-13 Other Compliance B Wensheet htified

Final Determination: None At This Time

Focsed ko e s e e | [T I

Miscellaneous: None At This Time FFY 2000 Meets Requirements April 15th PCR Correction 4/18/2013
FFY 2010 Meets Requi ts o
oth eets Requiremen There Is a new report avallable in SPR&I:
PCR & Indicators: of Years "PCR Correction,” This shows the status of

2011-12 gt
(2 100% Compliant Program Staff

2010-11
€ 100% Compliant

Nana D Intacnet | Drrtarterd Moia O oo W1IK -

Step 1. Student File Selection (continued)
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If the standard involved is age linked (e.g. ECSE, secondary transition) or
disability linked (SLD), then student files that meet the criteria may be
substituted for those on the Master SSID List. DO NOT change the Master
SSID list if you want to make a change for an individual standard. Instead,
highlight the SSID number next to the compliance status column and enter

the SSID number for the file reviewed.

= « PN SvED SPRAl - OCE Dastric... % iGooge R - B Y mm v Page s Sufety s Took e B~

" Additional File Review |

s The sdditonal fle review 15 required for all standards with noncompliance

requered to complete one or more interventions and complete a corrective file review

¢ Some standards do not apply to all SSIDs. If an SSID i the mastar SSID kst doesn't apply to thes standard, € should be replaced with
an SSID that does apply, 1f there are not enough appicable SSIDs avadable, select "Not Applicable” for the remainng SSIDs.

* Comments are not required. If comments are entered, ODE will need to venfy the review

Master SSID List SSID Compliance Status Agency Comment

Not Reviewed | [No commant]

Not Reviewad ¥ [ttty
] Save Revwaw |

Not Reviewed ¥

Not Reviewed ¥

Not Reviewed &

Not Reviewed ¥

o If addibonal non-complance s found dunng this review, the non-compiance s considered systemic for that standard and the agency is

Step 2: Data Entry

26
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Click on the standard listed under Additional Review List. Data for each
standard must be entered separately.

L
55 - B SPED PRB] - ODE Datric... % M kGoogh: Bi- B 2 dmov Pape- Safety - Took - -
SID Summary 49
[ SSID
Dalete Edt
Delate Edt
Calote Edit
Dalete Edt
Delate Edit
) pelste Gt {
Add SSID
Print Blank Form
Additional Review List
& Wntben parental consent was abtaned prior to inital provision of, Additional Review Incompleta
12 For students with a suspected Spacific Leaming Disabiity, the mest recant ebigibility. .. Additional Raview Incomplate
2B For students who twn 16 when the most recent IEP is in effect or who are older than 16, the... Additional Review Incomplete
Back to Top
————————

Step 2: Data Entry (continued)
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Enter the compliance status for each student file. Only Yes or No answers
will be accepted. Comments may be added. If any of the files are
noncompliant, this standard will become a Systemic Issue and additional
interventions and file reviews will be required to demonstrate compliance. If
all responses are “Yes” the SPR&I system will verify compliance.

Exception: Some small districts/programs may have to enter an NA in this section if there
are no files available to review for this standard. Consult the ODE county contact for
further details.

o

23+ [ SPED SPRAJ - ODE Distric... % 3§ iGoogle 1 mm v Page~ Safety - Tock - -

4

Additional File Review 1

¢ The adational file review i1s required for all standards with noncompliance,

o If additional non-compliance s found dunng this review, the non-compliance s considered systemic for that standard and the agency is
required to complete one or more interventions and complete a corrective file review,

¢ Some standards do not apply to all SSIDs. If an SSID in the master SSID Ast doesn't apply to this standard, it should be replaced with
an SSID that does apply. If there are not enough applicable SSIDs avadable, select "Not Apphcable® for the remaning SSIDs.

* Comments are not required. If comments are entered, ODE will need to venfy the review.

Master SSID List SSID | Compliance Status Agency Comment

Not Reviewed ¥ I {No comment]

Not swed ¥
k Save Review

Not Rglewed ¥

Not Rewviewed ¥

Not Reviewed ¥

Not Reviewed ¥

dack to Top

Central Unks >> Dots Enterprize | News [RSE | Imioiog | Melo | Visusl Preferences
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Systemic Issues

The following results will trigger systemic issues that require correction:
= When more than 33% of the files are out of compliance for a specific
standard during the PCR; and/or
= When any noncompliance is reported during the Additional File Review
process.

B speD SPRAI - ODE District Site %2 v B - F mp v Page~ Satetyv Toos~ @

Applications SPED Reporting Switch to Agency View Contact Log Entry ODE Helpdesk Il 503.947.5715

Dashboard > Systemic Issues 2012-13
School Year: 2012-13 «

Interventions Master List
o Interventions are actions taken by the agency to address systemic non-compliance

e The Interventions Master List is used to add an Intervention to all Systemic Issues at once.
« To add an Intervention to a single standard, click the standard in the Systemic Issues List and add the Intervention on the detail page.
« Choose "Other” to enter an intervention that Is not one of the primary options

No Interventions entered

Add Intesvention

Systemic Issue List
« Systemic Issues are standards that show evidence of systemic non-compliance

o A standard is considered to have systemic non-compliance if more that one-third of the files crignally reviewed were out of compliance or if
non-compliance was found in an additional review for that standard.

o The type of systemic non-compliance Is indicated in the "Reason” column below

Reason # Standard Text Status
>33% 3 The District gave prior written notice to the parent within a reasonable time before... Intervention Incomplete
Back to Top
Cenmtral Links >> Data Enterpase | tews EE |
Oregon Department of Education ODE Heipdesk (7] 503.947.5715
255 Capitol Street NE, Ssem, OR §7310-0203 Web Polcy (e.q. responsbiites, accessibity)
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To correct systemic noncompliance:
Step 1. Complete individual file corrections as needed.

Step 2: Interventions

Select and conduct intervention(s) that address systemic issue standards.
Be sure that the completion date of the intervention provides sufficient
time within the one-year correction period to review the implementation
and verify compliance post-intervention.** Click on Add Intervention
and a selection of the more common interventions will appear. Or select
“‘Other” and enter a different district intervention. The master list of
interventions will apply to all standards with systemic issues, though the list
may be edited within each standard if necessary.

»
v PR want - € Omtrc.,. % | S iGooge I T v Pagee Safetys Toske @)+
. -~
Interventions Master List
¢ Interventions are dctions taken by the agency to address systemic non-comphance
o The Intérvenbons Master List 18 used 10 add an Intervention 1o al Systemic Issues at once
¢ To 3dd an Iintervention to 3 sngle standard, chick the standard n the Systemc [ssues Ust and 3dd the Intervantion on the detal page
¢ Choose "Other” to enter an mtervention that is not one of the prmary options,
Estimated Actual
Intervention Complation Complation
| Date ! Date
O Use peer mentors to tran staff (includng regular education staff, as appropnate)
O staff wil attend workshops (including regular educaticn staff, as appropnate)
O Send memorandum to staff (including regular education staff, as appropnate
ORaevise wntten special education procedures
O revise staff handbook
Updats -
Ralate Cancel U Review procedures at departmant meetng(s)
ancel
O Maeat with indadual staff members (ncluding regular education staff, as appropnate
o o
O Admenistrator observes [EP/IFSP meeting(s ‘Be sure to allow
© Conduct in-service with staff sufficient time after
O amrange staff training by non-dstnct personnel intervention to
) © Other demonstrate
correction.
~

Coiabamwalo Yamisan § Tan
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Step 3: File Review

Compliance cannot be demonstrated until the intervention has been
completed. The timeframe for both the intervention and demonstration of
compliance is within one year from the notice of findings. Districts must show
100% compliance for ODE to sign off on verification of correction of

noncompliance.

Select only those files that show action occurred for the standard after the
intervention date. In the following example, the district completed the
intervention 11/18/2017, so they would need to review an eligibility

determination that occurred after 11/18/2017.

55+ PHSPED SPRBT - ODE Dstric... % 3§ iGoogde v B 0 emov Poe- Sefey- Toke -

UREOUIN EDUCALID UISLIICL

pashpoard > Systemic Issues 2010-11

School Year: 2010-11 @  Agency I:I
Interventions Master List
* [nterventions are actions taken by the agency to address systemic non-comphance.
¢ The Intérventions Master List 15 used to add an Intervention to all Systemsc 1ssues at once.
¢ To add an Intervention to a sngle standard, click the standard in the Systemic Issues List and add the Intervention on the detall page.
o Choose "Other” to enter an intervention that s not one of the pnmary options.
| Intervention ! Estimated Completion Date | Actual Completion Date
Retate Edit Arrange staff traiming by non-distnct personnel 4/15/2011 4/15/2011

| Add Intervention
Systemic Issue List
¢ Systemec Issues are standards that show evidence of systemic non-comphance

¢ A standard is consadered to have systemic non-comphance if more that one-third of the files orignally reviewed were out of compliance or if
non-comphance was found in an addibonal réview for that standard,

* The type of systemic non-compkance is indicated in the *Reason” column below

Reason # Standard Text Status
>33% 14  The most recent ebgibility determination document: Indicated the evaluation data... Corrective Review Compkant
Back to Top
~— e PR — R
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Step 4. Corrective File Review

Once the Interventions for a standard are completed, a Corrective File
Review tab will be available to enter SSID numbers and indicate compliance
status during the review. Remember the implementation of the standard
must occur after the intervention date.

5+ P PED SPRBI - CCE Distric... X 4 iacoge 5B Y e v Pagne Sefetys Tooke e
Standard 6 - Corrective Review Incomplete @

I Written notice and consent for initial and reevaluation mcludes a description of each evaluation procedure, test, record, or report.

Interventons ] Corrective File Review .

* The comrective review provides evidence that the agency has successfully corected the systemic issue

o The files used in the corrective review must be spphcable to the given standard and show evidence of comphance gfter the relevant
ntervention(s; are completed

¢ The amount of files required for evidence of compliance is based on the ongnal number reviewed. The following table shows how many
files are required based on the onginal number reviewed

Inival

Program File jCorractive

SECC  Rewveew 'i"e Review
=
1-99 6 2
100-499 8 2
500-999 15 -
1000+ 20 6

¢ If your agency doasn't have enocugh fles avalable to completely fill the list, your county contact can adjust the number of SSIDs
required.

« If there are more rows than you are required to review, please contact your county contact and they can delete those,

| SS1D t Corrective Review Date
v
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Step 5: Corrective File Review

If all files are found to be compliant during the corrective file review, a
notification tab will appear that indicates the district/program has
successfully corrected the systemic issue.

|52+ Bspeo sens - coevec.. X Hcooge ] 5o 3 v Poge~ Sefety> Tos~ @
Standard 28 - Corrective Review Compliant

Additional File Review | Interventions | corrective File Review | \

o The corrective review provides evidence that the agency has succdilifully corrected the systemic issue.

* The files used in the comactive reviaw must be apphcable to the gi standard and show evidence of compkance after the relavant
nter ion(s) are completed

* The amount of files required for evidence of compliance is equal to 50% of the gnginal number of files reviewed.
o If your agency doesn't have encugh fles avadable to completely fill the list, your county contact can adjust the number of SSIDs
requirad,

w
Delte Edit v

dae WMioom v
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SPR&I Reports

A number of reports can be printed using the SPR&I database. In addition
to extensive data provided for each indicator under their reports tab, the

multi-year database and other reports may be accessed by clicking on
SPED.

B SPED SPRAI - ODE District Site % v E) v & g v Page~ Safetyw Toosv v

DISTRICT

Applications ODE Helpdesk IS 503.947.5715
Dasrdoarg

Ing the application a: [ Switch to ODE View |

WARNING: Yo
Reports

PCR

Dashboard ODE Contact:

Child Find (B11)
Meets Requirements

ASboral Revews |
Other Complance
2011-12 Pt erogam st liance 2011-12 Compliance and Performance Indicators (2010-11 Data)
Individual Corrections Meets Requirements Worksheet Justified
Corr. before 4/15/13
Assessment (B3)
Additional Reviews Improvement Plan Declined €
Pl Corr. before 4/15/13 .
= Discipling (B4) ignificant Dispr ionali
Systemic Issues Corrective Action Plan Not Required Meets Requirements
c Corr. before 4/15/13
-
Federal Placement (BS) Discipline (B4) - Spring
[
2011-12 Other Compliance Justified To Meet - Justified To Meet
Final Determination: None At This Time
Miscellancous: None At This Time FFY 20N8  Mpeets Reaulrements Anril 15th PCR Correction
Done . @ Internet | Protecied Mode: Off sy R 1 >% -

Systeme Bsues School Year: 2011412 ~
Review Muti-Year Database
e Leaver (B1 & B2) Disproportionality (B9 & 810)
€
-
100% Compliant .
100% Completed
100% Compliant
L Focused Monitoring: None At This Time Determination Status Updates
@ o

If you have any questions, please call the district's ODE county contact.
ODE welcomes the opportunity to provide technical assistance.
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And let all your lights be green!
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