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Welcome to the EI/ECSE SPR&I Procedural Compliance
Review!

This manual provides guidance to complete your EI/ECSE SPR&I Procedural
Compliance Review (PCR). Completing the SPR&I process can be an experience that
allows programs to not only identify and correct program noncompliance, but to:

» Create a team-building opportunity;

» ldentify staff development needs;

» Analyze the efficiency of program systems;

» Provide a link between compliance in child files with progress in indicators;

Most importantly:
» Ensure that children who are entitled to FAPE are receiving it.

County Contact Information:

Your ODE County Contacts are available to assist you with your questions
regarding SPR&I:

Alan Garland: alan.garland@ode.state.or.us (503) 947-5759
Holly Reed-Schindler: holly.reed.schindler@ode.state.or.us | (503) 947-5820
Bruce Sheppard: bruce.sheppard@ode.state.or.us (503) 947-5612
Mandy Stanley: mandy.stanley@ode.state.or.us (503) 947-5662
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Your Procedural Compliance Review Corrections
from last year’s review are due as soon as possible
but no later than April 14 of the following year.

EVIDENCE OF CORRECTION: Any non-compliance found during your Procedural
Compliance Review (PCR), must be corrected by:

1. Correcting all non-compliance in all standards in individual files (if
possible);

2. Completing additional file reviews for each standard with non-
compliance; and

3. If systemic Issues were identified during your PCR process, complete
interventions and additional file reviews for each standard with systemic
non-compliance.

You must submit all evidence of correction for 100% of your
program’s noncompliance (corrections, additional file reviews, and
interventions) as soon as possible, but no later than April 14 of the
following year. For example, PCR reviews submitted on 2/1/19 must
be completed no later than 4/14/20

Reader’s Note: Screen shots are used for illustration purposes
and do not reflect the current dates

It is the policy of the State Board of Education and a priority of the Oregon Department of Education that there will
be no discrimination or harassment on the grounds of race, color, sex, marital status, religion, nation origin, age,
sexual orientation, or disability in any educational programs, activities or employment. Persons having question
about equal opportunity and nondiscrimination should contact the Deputy Superintendent of Public Instruction at
the Oregon Department of Education, 255 Capitol Street NE, Salem, Oregon 97310; phone 503-947-5740; or fax 503-
378-4772.
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A Note about “Lights”

The lights on your dashboard indicate where your program is in any given process.
Generally:

A red light means something needs your attention. |If
you have started on a task, but have not yet finished it,
the light will remain red.

A yellow light means ODE staff needs to review or
approve your work so you can move into the next
phase of your PCR Indicator work.

A green light means you have done as much as you
can do right now on this task. It does not necessarily
mean you are completely finished with the task.

No light means the task is not ready.

Check your dashboard frequently during SPR&I “season” for updates, changes in
lights, and other information.
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Procedural Compliance Review (PCR)

Step 1: Updating your Contact Information
Before you begin, please be sure your program contact information is up- to-date.
SPR&I notifications go to the email addresses listed in the Program Staff section.

ODE county contacts do not receive “bounce” notices from the system, so they do
not know if you are not receiving updates. Notifications go to every contact listed.
Please make sure the people on this list are the ones you want to receive SPR&l
updates.

Updating your contact information is simple. First, double click on the area below
the gray box on the right side of your dashboard page that says “Program Staff”.
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This will bring up your Program Staff editing box.
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To change information, click on Edit, Delete, or Add New Contact. After you make
your updates, click on “Save” (not shown.)
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Step 2: Logging In
Using your secure password, login to the system via the ODE District Website at

https://district.ode.state.or.us. Access is obtained through [Grab your reader’s
attention with a great quote from the document or use this space to emphasize a key point. To place

this text box anywhere on the page, just drag it.]
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After you click on “LOGIN”, the SPR&I dashboard will appear.
Step 2: Logging-In (continued)

When your dashboard appears, check for any updates. Always check to make sure
you are working in the correct school year (this year is 2018-19).

Please note: “PCR due date” indicates the date the final PCR for the current year.


https://district.ode.state.or.us/
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Step 3: Selecting Your Files

The system will automatically provide the required number of slots to enter file
information for each category for your program (El, ECSE, and El Transition). Use
the ecWeb file selection process to generate a representative list of files from your
program. If your program had fewer children in a category than the number of slots
appearing on your dashboard, please contact your ODE County Contact for
assistance.

Note: Files listed in bold print require action.
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Dashbgard > PCR 2014-15

Program: School Year: |014-13 v Yiew Reports

Chck on each Unlocked file to enter imformation and Lock it
Select files to repredent chidren with different ages, ethnic backgrounds, and disablities in your program
Note that for EI Trangibon you MAY duphcate childrén from E1 o ECSE files if they transiboned cut of El sernces during the year

Files ksted n bold require acton

File Info More Detail Standard Info  More Detail M
Child Type First Hame 51 Nam statios Not Reviewed Total
El Unbocked 36 J6 No
El Unlocked 36 ] No
El Unlocked 36 k1 No
ECSE Unlocked 39 19 Na
ECSE Unlocked 39 19 No
ECSE Unlocked 39 39 No
El Transition Unbocked 3 3 Ho
E lglransition Unlocked 3 3 No
Jthon Unlocked 3 3 No
Total: 234 i3

@ Files: 1 EL, 3 ECSE, 1 El Transibon

Step 3: Selecting Your Files (continued)

Select and lock in only the files of children who meet the criteria below under
Eligibility and Census Verification.

Eligibility and Census Verification

The child file being reviewed includes:

¢ Documentation that the child was enrolled in the program on
December 1st of the census review year whenever possible; and

o A statement of eligibility signed by an Eligibility Team which was in
effect by the child’s enrollment in the program; and,

e An Individualized Family Service Plan (IFSP) which was in by the
child’s enrollment in the program; and

e The ISFP contained specially designed instruction.

If the child was in the program prior to 12/1 but had a lapsed IFSP on 12/1,
the file should not be reviewed — an alternate file should be selected for
review. Also, please email your ODE County Contact as soon as possible so
that any necessary corrections to the SECC can be made.
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Step 4: Locking in Your Files

To lock in your files, first check to make sure that you are using the current year in the
“School Year” box at the top of the page. Then click on Individual Corrections next to
the red light under Procedural Compliance Review”.
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When you arrive at current PCR screen, click on a line under “Child Type” to begin
entering an individual child file. When you enter a child’s information, be sure to enter
only information relevant to the category of the file you have selected (El, ECSE or El
Transition.)

Program: +  School Year: |2014'15. View Reports

Click on each Unlocked file to enter information and Lock it.
Select to represent children with different ages, ethnic backgrounds, and disabilities in your program.
Note th or EI Transition you MAY duplicate children from EI or ECSE files if they transitioned out of EI services during the year.

Files list8in bold require action.
File Info More Detail Standard Info More Detail
Child Type First Name Last Name Status Not Reviewed Total
EI Unlocked 36 36 No
EI Unlocked 36 36 No
EL Unlocked 36 36 No
ECSE Unlocked 39 39 No
ECSE Unlocked 39 39 No
ECSE Unlocked 39 39 No
EI Transition Unlocked 3 3 No
EI Transition Unlocked 3 3 No
EI Transition Unlocked 3 3 No
Total: 234 234

9 Files: 3 EI, 3 ECSE, 3 EI Transition

10
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Once the information has been entered, click on “Save” and then “Lock” to lock in
the file for the PCR review process. ODE staff will review and approve your file
selections.

Eligibility and Census Verification
B B st Yes ONo CON/A
Mark NA if the child entered the program after December 1°" of the census year.
The child file being reviewed includes:
+ Documentation that the child was enrolled in the program on December 15t of the census review year when possible; and
« A statement of eligibility signed by an Eligiblity Team which was in effect by child's enroliment in the program; and
« An Individualized Family Service Plan (IFSP) which was in effect by child's enrollment in the program; and
+ The IFSP contains specially designed instruction
If the child was in the program prior to 12/1 but had a lapsed IFSP on 12/1 mark "No" and the file should not be reviewed - an alternate file should
be selected for review. Also, please email your County Contact as soon as possible so that any necessary corrections te the SECC can be made
PCR File: EI - Unlocked
List the child's SSID
List the child's name First: | Last: |
List the child's date of birth
List the child's ethnicity Asian [v]
List the child's primary disability Intellectually Disabled v
Did the program establish eligibility? Yes () No
Has the child been reevaluated since initial EI eligibility? ves ONo
Date of the child's initial ET IFSP
Date of the child's current EI IFSP
Date of initial EI evaluation
Does the child have an EI six month IFSP? Yes No
Date of EI eligibility
B, to To|

Note: ODE staff cannot approve files for your review until you lock them.

A Note about Timing: To ensure the child continues to meet all criteria for file review, complete
the lock-in process close to the time the file is reviewed.

If the child no longer meets all criteria at the time of the PCR review process (e.g., the child is no
longer eligible or has transferred to a different program), the file should be unlocked and a new
child file selected. If a file needs to be unlocked, contact your ODE County Contact.

Step 4: Locking in your files (continued)

To view demographic information for all files at once, click on More Detail located
in the File Info box. Information is based on the December SECC data collection.
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The More Detail section located in the Standard Info box provides a quick
summary of the compliance status for individual files, including the number of
applicable standards and compliance status for each file and verification of any
necessary corrections. An additional column indicates ODE verification of the
submitted data. Click on “Less Detail” to remove all demographic information

except for the child’s name and file category.
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Step 5: The PCR Review Form

After your files have been locked in, print a copy of the PCR Review Form for each
child by double clicking on the child’s name and then on Print Blank Form in the
information box.
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The PCR form will show the Agency name, the child’s SSID number, and the
applicable category of standards for the child (El, ECSE, or El Transition).
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Step 5: The PCR Review Form (continued)

ODE recommends completion of file reviews using the printed PCR form (above)
for entering the data into the system. Each Individual standard on the printed PCR
form includes ODE guidance and the required corrective actions if the standard is
not in compliance.

We also recommend that you retain copies of any printed PCR review forms or
materials you use in to complete your correction process. This will assist in
facilitating ODE’s review during any verification monitoring activities?.

Step 6: Entering Your Data into the System

Select “Not Entered” in the Display Standards box to initiate the data entry
process. The Compliance Status box lists the various compliance areas, followed by
the standards that apply to the selected file. The drop down menu allows sorting
by other criteria (e.g., “All” or by compliance status). In the Compliance Status box

L Verification monitoring is an additional process that ODE uses to confirm validity of data in the
PCR self-evaluation process.

13
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in the individual standard, click on “Not Reviewed” and then select the appropriate
response from the drop-down menu (e.g. yes, no, NA, or corrected).

l El/ECSE SPR&I File Review User Guide
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Step 6: Entering Your Data into the System (continued)

Select the appropriate Compliance Status for the standard you are reviewing, add
a comment if required or to explain the circumstances, and then click on one of the
“Save” options. “Save and Previous” will save your work and then display the
previous standard; “Save and Next” will save your work and then display the next
standard that requires review.

o, » BCE 3014-15 » DDE Contact: Geng Dver |
ﬁ%ﬂxﬂlﬂll‘dl! - | More Detall | Prind Mank Form | E 1 b Exe
et | Primary Disabiity: Developmental Delay 0-2 ¥rs

Cgampl e Slalus;
|F-|r. Resiewed [

Procedural Safegquards
(10o-103)
Standard 100

Section: Procedural Safeguards (100-103)

Standard 102

slandard. 103
ELExahmation [104-111) St Guid A
ELSoibdiky (112-115) Compliance States Commenis

IESE Misd bng Motica {116) Hat Bevewed -~ by
Datw sa ards instially sont:
E Tesam Mambars (117 Ha
Costectad
\ Date most recent safeguards sent:
IESE Content (123- 139
IESE Timeknas ani
Empismen tabon {130-1351
Srve ared Previcin [ Save Srve and Nt
T ¥ou can wee the keybosnd by pregsing AR-P [Previous), AT-5 [Savel, and AE-N (et (Og P gi. i Firedoo) Haxt T
Back b5 Top
r=m

Note We strongly recommend that you correct as you go. It is not necessary to wait for ODE
verification to begin making corrections on individual standards. See page 21 for information
about making corrections.

Step 6: Entering Your Data into the System (continued)

You may add comments to any standard, but if you entered No or N/A, a
comment must be included that describes what was out of compliance or why the
standard was not applicable. To simplify the process, the SPR&I system may
automatically insert a typical response. You can edit this response or replace it
with a different comment if you wish.

15
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o + PCE 2004-15 - ODE Contact:

o s okios: i
FSP Mesting Motice (116 e E—

4 Diate ssfequards retaly sent: S/27/2013, Date most
Tagm i317-
E,E g Mpenbary (317~ recent safeguands sent: WIRI014 |

IESP Content {323-304)

FoP Temelngs g

lepiemant gt [ 135 138 e ceere el (Soloal B ST BEaniir S
ESP Progress Recortng

{3330

Le@it Restnctres
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Tip: I jowr are on B Compdance Stadies dropdosn and you sress the frst lether of B stabus, you'l select Bral status, Nt T

Note: ODE County Contacts closely review these comments, so please explain any unusual
circumstances, provide specific details, and be concise.

Step 7: Double Checking Your PCR Entries

To check on progress or to double check your data before submitting to ODE, look
in the Standard Info column that shows the number of standards that were not
reviewed. Click on “More Detail” in the Standard Info box to show more
information, including the number of standards marked No, Yes, NA, and
Corrected. In the example below, “More Detail” for Standard Info was clicked and
is therefore not visible in the screen (it would be where “Less Detail” is, which you
can click on to return to the screen without standard information detail.)

ODE completes the “Correction Verified” column. We may mark a standard
“Pending” if further information is needed from you.

16
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Applicatsons SPED

Reporting Swiitch 1o Agency View Contac 4 Entry
Dashboard = PCR 2014-15

e e e e M;

| File Info More Delail Standard Infa Less Detail

Agency | Child Type First Name Lasi Name Hol Reviewed No Yes N/JA Cor CorVer Pend ODE NJA Total

' El Locked © o a3 3 o o o o 36
El Locked O 1 i} 2 i} o o o 36
El Locked 36 o o L o 0 o o 36
El Locked © 1 33 F o o o o 36
ECSE Locked 0O i 11 B o o 0 o )
ECSE Locked 38 L o o o ] ] 39
ECSE Locked © 1 30 B o o ] o 39
ECSE Locked 39 a o o o o o o 39
El Transiton Locked 5 o 0o o i} 0o o a c
El Transition Locked © ] 5 o o 0 Qo o &
El Transition Locked © o 4 1 o ] o o 5
El Transibon Locked & i il i} o o o o 1

Total: 124 3 169 24 o o (1] (1] 220

12 Fies: 4 El, 4 ECSE, 4 EI Transition
[ AddFie |

Back to Tog
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Step 8: Submitting Your PCR Data to ODE

Once you have entered all of the information for all of your files, you can submit
your data to ODE for verification. At this point a “Submit All PCR Files” button will

appear. 2

Program: Demo &77

School Year: [2010-11 »

Click the Submit button below to notify ODE that yvour PCR file review is complete.

Submit All PCR Files |

Files listed in bold require action.

Standard Info

More Detail

File Info More Detail

Child Type First Name Last Name Status

School Age DARRIN Thomas Locked

School Age Brendan TOLEDD Locked

School Age TRISTA Webb Locked

Charter Scott DAY Locked
Total:

4 Files: 2 School age, 1 Charter

Back to Top

2 Student names used in this example are fictitious.

18
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Don’t forget to click on the “Submit” button!

The PCR submission due date is February 1st.
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Step 9: ODE Verification
ODE staff will begin our verification process after the PCR submission due date
(February 1st).

If ODE staff agrees with your compliance rating, they will verify your rating by
selecting “Yes” under Compliance Status.

If staff disagree with your rating, or have questions for clarification, they may mark
the standard with a different rating than you used, such as “No” or “Pending”.
These responses generally require more work by your program in order to finish

the PCR process.
Primary Disabiity: Developmental Delay 0-2 Yrs
Section: Procedural Safeguards (100-103)

Standard 100:

Procedural safeguards were made available to parents upon:
Inkial referral for evaluation
« Parent request for evaluation and

= At least once annually T ereafter.

Commaents

Mot Verifed
Uncertain [[ENN  ODE agrees that this standard is
No compliant.

Comection Venfied
Other Comection
Fg-nam;

ODE N/A
Enter cormmenis on compliance heve

Compliance Status Comments

Date safeguards initially sent:
(N A4S LR Yas 9/16/2013, Date most recent safeguards

rq"""" sent: 9/16/2013

ODE tracks and reports all noncompliance through to 100% correction in our
Annual Performance Review (APR), which we submit to the US Dept. of Education,
Office of Special Education Programs (OSEP).
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Step 10: Correction of Any PCR Noncompliance

All noncompliance resulting from your PCR is corrected through individual file
corrections and/or additional file reviews.? Specific instructions for correction of
each indicator appear in the review screen in the window labeled “Corrective
Action”. Further Guidance is available on the PCR review form.

Once you have completed your correction, choose “Corrected” from the drop
down menu into the Compliance Status box. You will also need to enter
information under Comments in the data entry box(es). You must complete these
boxes in order for ODE staff to verify your correction.

Dashboand > POR 2044-15 = J OOE Cank |

D*:fﬁr“"d"dt = o Child Type: ECSE More Detail | Brint Blank Form | Export io Excel

Eumﬂllm! Shatia:

Jux -

Proscedurial Safeguarnds

{300-303) Procec o safeguards were made avalla™= to parenis upon

5_“""""’ 200 tT"“] « T ol referr iation, am

Standard 0L [Yes] e« AF =% o

Standaid 303 pasent

Standacd 303
ECSE Ehgbility [309-318) Compliance Status  Commenis Corrective Action

G jba = [ 118)
EALJMW--J:M? - Date safeguands initialy pent Send Procedural Sefeguards bo parents
lEi.EI_T!..i.I.Iﬂ'.'EE‘L"JJ.'.J LT Emadu beby. Inchade date safeguards were
122 Datn most recant safsguards sant: proveded ko pafents in SPRAL Revew addibena
[FSE Content (327- 334] Hag whars ha @vent occurmed after the

mcadancs of nonomphance (enber S50 and
comphance status infermabon i the Addbonal
Ravwraw gachon of tha SPRAL applcaton),

[ESP Tmshras and
implemantation (235-233)
[ESF Prograss Begorimg
(33%]

£ Aattricths faren and Fraicess v S ik Mt

T i you ave a0 the Compliancoe Stadus crondomn and you press bhe first ietter of bhe status, you'll selact that status. Sedlo

Note: It is not necessary to wait for ODE staff to complete verification of your initial file review
in order to begin making corrections on individual standards.

Step 10: Correction of PCR Noncompliance (continued)

Complete corrections as soon as possible, but in any case no later than one year
from written notification from ODE of a finding (April 14) ODE recommends that
you complete your corrections quickly because:

3 See page 22 for more information about additional file reviews.
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e Corrections take time. For example, correction of a standard that requires an
IFSP meeting (and then additional file reviews) may take longer to complete
than one that requires a mailing a form.

e |f Systemic Issues occur, you will need to complete the individual correction
a systemic intervention, and additional file reviews.*

Most importantly...

e Noncompliance in certain ECSE standards may mean that a child is not
receiving FAPE. These standards must be corrected quickly to assure that
the child receives his or her educational entitlements.

Once ODE’s verification process is completed and all of your necessary individual
file corrections are complete, the light on your dashboard for “Individual [file]
Corrections” will change to green. Now it is time to move on to Additional [file]
Reviews.

o
.

Additional File Reviews

After you have corrected each standard that was out of compliance, the SPR&I
system will require you to complete Additional File Review(s) to determine
whether this instance of noncompliance was an isolated one. Some standards
require only additional file review(s) for correction. We recommend that you
complete all of your individual corrections before you begin reviewing additional
files.®

4 See page 27 for information about Systemic Issues.
5> See page 21 for more information about PCR corrections.
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I*E ._ims-u: it

2003 i Prowedursl Comphance Review

Iouivwidys Correrhions

Corr, badore 4/ 147 1%
2007 Cormpiiant

AQE0on e

Canr. before 4/ 14715
W2 Compiated

Sratome Dapgey
Cawrr. bedore 4/ 14715
dAtony Reryeras [ro ompieia

Fingd Determingtion: leone 21 Tres Tims
Fodusad Monitoring: Pers A0 The Tes
M sllahece: Pore A8 Tha e

PR & Imficators: (ther Years
ifli4-15
Aapuards AL R

012-13
§30% Compiant

i001-12
10 Corrpkard

2003 i4 ComplRance sl Performance: Indicators [ 301313 Data)
Bty B st Ml e

Bl TS B B TNENLE. L Cra e, Pl ekt 05, Babs s imati 13

el Menbification: Brth o Thiee: C6 Child Frsd (B11)
I Mgty Faqarsmenty Eeaby Raqursmardy

FFY J000  Maits Rijaresants B9 and 10 UHBE T

B3 and 10 reporty are noew g, TF wou Puve 3 red Bght the dus dates are 89

Fer Helicwri- Worknheet: 117718,

FFY hEi2

Note: This screen is an example based on a previous year’s Procedural Compliance Review. The

due dates above do not apply to the current review.
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Additional File Reviews (continued)

Step 1: How Many Files Will You Need to Review?

The number of files that you need to select for additional file reviews will depend
on the number you reviewed during your PCR. This number is generated
automatically by the system, and you will need to review the required number for
each missed standard.

. Required # of files for | Required # of files for
Program Size

initial PCR Additional File Review

Very Small (1-99 SECC) 3 ?
(3 for each category)

Small (100-499 SECC) 12 2
(4 for each category)

Medium (500-999 SECC) 24 4
(8 for each category)

Large (1000+ SECC) 30 6

(10 for each category)

NOTE: If the child you entered into the system is no longer enrolled in your program, contact
your ODE County Contact for guidance.

Additional File Reviews
Step 2: Selecting Your Files

Select files in which the information you are reviewing occurred after the date of
noncompliance in your initial review of the standard (s).

You may select files for each standard you need to review, but we strongly
recommend that you use the SSID Master Summary. Find this by clicking on
Additional Reviews on your dashboard.
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Dashboard
Program: ounty  School Yoear: [J003-14]w|
201314 Prooedural Complance Review 2013-14 Compliance and Performance Indicators (2012-13 Data)
) [ndiluol Corrtions Eederal Placement; EL C2 Child Identification;
R - Com-DEfure 4/ 14 13 Maats Requiraments Hests Roquirsmar
First Yaar Hon-Comglianca
Out Total To Do

Standards: 6
Madts Reguiramsnts Hapts Raquiremar

[ H k
e 19,9 Chisd Identification: Birth to One: C5 . Eederal Placements
Iz
-

Sl AddRional Reviews

s Corr. belore 4714/ 15
0f5 Comgphatad Chid identification; Birth to Three: C6 Child Find (B11)
Masts Fasgisngmen s Cormective Action
Systemic Issues
Corr, before 414/ 15
Additional Raviews Incomplata Metenmnaton Stat: Updates
FFY 2010 Miests Raguirgmants B9 and 10
= B9 snd 1O reporta Afe now e, ] Yol Fawvi & fac
201314 Other Compliamnos FFY 2011 Workahest: 11/7/14. ..
Flnal Determination: Nona At This Time FFY 2012
Lot i | e

Note: This screen is an example based on a previous year’s Procedural Compliance Review. The
due dates above do not apply to the current review.

Using the Master SSID Summary list is optional, but it can help reduce the amount
of time required to complete your additional file reviews, especially if you have
more than one standard out of compliance.

When using the Master SSID list, select files that cover the majority of
noncompliant standards. The Master SSID Summary will automatically give you the
correct number of file spaces for your additional file review(s).

If a standard you need to do additional reviews for does not apply to a file on the
Master SSID Summary, do not change the Master SSID summary. Instead, when you
click on an individual standard in the additional review list, after you have
completed interventions a corrective file review tab will open. Click on “Add SSID”
and enter the SSID number for a file in which the standard is applicable.

Note: You can print a blank form from this page for your additional file reviews by
clicking on Print Blank Form (for El or ECSE.) You do not have to use the entire form;
just use the standards that need additional reviews.
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SSID Master List
= The SSID Master List is used to autematically populate the SSID Bt for each standand requising additional review.
& This list should be complated befors beginning any additional reviaws.
= If your agency doesnt have encugh files avaiable to completely fill the Rst, contact your county contact so they can adjust the number of SSIDs required

ECSE
Shew Magter SSID Summan

[ aga 530

| PoetBlankFom-H Print Blank Form - ECSE

Additional Ravie

Standard Taxt Status
El 102 Written consent was obtained for EI Services. Include the date of consent. Additional Review Incomplate
El 11B  El IF5P taam membars incledaed parant(s) at & month review (Chosa NA only if this is the.., Additional Review Incomplate
El 132 Tha EI IFSP was reviewed at beast every st months, additional Review Incomplate
El 135 [FSP Progress Peviews with parents: Occurred every six months, or more frequently if... Additional Review Incomplete

ECSE 300 Procedural safeguards were made avallable to parents upon: Initial referral for... Additional Review Incomplate

Additional File Reviews

Step 3: Entering Your Data

When you are ready to enter the results of your additional file review, there will be
two choices for the compliance status for your correction (Yes or No.) You may
also enter a Comment for clarification.

Standard 201 - Additional Review Incomplete

The child's El IFSP contalns/contained transition steps and services, Transklon steps were developed at least 90 days, and at the discration of all parties
third birthday.

Additional File Review |

= The additienal fla review is required for all standards with noncomplance.

# If additional non-compliance is found during this reviaw, the non-compliance B considered systemic for that standard and the agancy is required to c
complete a cormective file review,

= Some standards do not apply to all S5IDs. If an SS1D in the master SSID st doesn't apply to this standard, & sh be replaced with an SSID that «
applicabla S510s available, select "ot Apphcable” for the remaining SSI0s,

= Commants are not required. IF comments ame enterad, ODE will need to varify the review.

Haster SSID List SSID Comphlance Status Agency Cormnment

[Mo comment]

Mo
&
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Note: In rare cases, an N/A can be used during this step only if N/A was an acceptable response
for that standard in the initial review and there are no other files available to review for this
standard.®

Click on the “Save Review” button after you have entered your information!

If during your additional file reviews, you find that any of the standards you are
reviewing are noncompliant, this standard becomes a Systemic Issue. The next
step will be to complete interventions and subsequent corrective file reviews to
demonstrate compliance.’

Systemic Issues

Systemic Issues are triggered in the SPR&I system when...

e More than 33% of your files are out of compliance for a specific standard
during the initial Procedural Compliance Review; and/or

e You report noncompliance of a standard during the Additional File Review
process.

To correct a Systemic Issue, you must complete at least one intervention and a
corrective review (additional file review) for each standard that is out of
compliance.

& See MEMO 09-02, US Dept. of Education, Office of Special Education Programs

7 See “Systemic Issues” on page 27 for more information.

27



EI/ECSE SPR&I File Review User Guide

Dashboard

Program: Ouchkamas Courty  Seraol Yaar: |-"-I-!I-H e

PO & Tedicators: Other Yiars

Im‘

L
®

eyl COrTECRIong
Corr. balore 4,704/ 1%
00, Camphant

itonsl Reviens:
Coarr. belore 4714715
B 0R0 (Cormpsla Bued
SYELEM [ESues
Corr. before 4704/ 15
O Lormghdif

Final Dweternenastion: Somas A% Thee Tems
Focused Honiforing: Mons &t The Tms
M oalaRE0UuE! Mehd AL Tha Time

dRi%:19
Regarsa Arhon

0013
DO Complant

aol-13
100 Camphant

DO Contact;

2001314 Comphance and Pedormance Indicators {20113 (ata)

Ml 05 el arrhils o L5 FLesdul d Feafvlg
g 05 ReTepramanis Med 05 Reueramanis
Child Benefcatan: Brth [o Thies: C6 Ghild Fin (811)
ety Aecamramanty L 3 Cormrecties Achon Plan kiss!
L]

FFY 2010 Mauld Ridus asants B9 and 10

B9 and 10 reperts e e e IF you hive & iind lgh

(13
¥ a0 follawn- Worksheei= 117784,

FEY 3013

‘

You will not be able to begin to work on your Systemic Issues until your Systemic
Issues light is red.

Note: This screen is an example based on a previous year’s Procedural Compliance Review. The
due dates above do not apply to the current review.

Systemic Issues (continued)

To correct Systemic Issues (noncompliance) in the system, you will need to:

1.
2.
3.

intervention(s).

Complete individual file corrections as needed;
Complete interventions for specific standards;
Complete “Corrective” (additional) file reviews after you complete the
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Clicking on the Systemic Issues light on your dashboard will take you to the
Systemic Issue List.

Dashboard » Systemic [ssues 2013-14 ik

School Year; |T013-14] w|

Interventions Master List
¢ Intarvenbons ar actions Laen by (he agency Do addross sysbame non- complancd.
# Tha Interantions Master List & used to add an Intersantion to all Systemic Bsuss at once.
# To add an Intervention to a sngie standard, chick the standard in the Systemic [ssues List and 2dd the Intervention on the detal page
= Choose "Other” to enter an intervention that is not one of the pnmary options,

Intervention Extimated Completion Date Actyal Completion Date

Delsts | (Cdit | est mth mdnadual stafl m 8 (mehding regular sducation stall, a8 appropeiate) B/2773014 BT I014
a4d imervenbon ’
Systemic Issue List

o Sywtemes ixspes are slandards that show eadence of sysiame non-comphance

o A standard is consdered U0 have gystemic non-compliance il mone that one-third of the Blas cngnally reviewed ware cut of comphance or if mon- complance was fou
additionsl review For that standard.

» Tha typs of sysiensc non-complance i ndcated m the "Feason” column below

Rencon Type & Bitandard Text Status

R L] ECSE 338 The curmenk ECSE IFSP nciodes 2 statament of Present Levels of Davvedopenent mciudng: ...  Comectve Review Incomplate

>33 ECSE 340 The chilkfs educabonal placement: Was determined by a group of persons, including the... Cosrective Rewview Incomplate
Back to Top

Conbral Links >> Dgts Ime;

Step 1: Wrapping Up Individual File Corrections

You will need to complete any remaining individual file corrections before you
proceed to identifying and completing interventions for Systemic Issues. The
procedure for completing corrections is the same as that described in Step 10 of
the 2018-19 Procedural Compliance Review entitled, “Correction of PCR Non-
compliance. See page 22 for this procedure.
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Systemic Issues (continued)

Step 2: Completing Interventions for Specific Standards

“Interventions” are actions taken by your program to address Systemic Issues (non-
compliance.) The Interventions Master List applies an Intervention to all Systemic
Issues at the same time. Click on one of the listed standards under the Standard
Text heading in the Systemic Issues List...

Dbt » Sysienic [ssises 013 14 % Conit
fcbural Ve |23 :'|_T
Intarvantions Mastar List

# lnfarveroone e tond bsen By the agercy 3 address rpnbeemr - complianes

5 The nisreenbors Mt Lol @ vepd D sl o Eeeresrnon o 8 Gparsess fopse. 5 s

n T gukif @ T 0§ gl AN CRCE e TRl A U Saiaaeel s LT el S Thel InETeadert of Dhe oa rad e

R i o R L e | LF L ] g T W g ]

A5 o e ] e l-|.1h-h.i-|-ll.|||r||ﬂ.r'.-||| Dl
Dbl LS8 ML T Fallrnliab alal Famtbuin Fa[lpiu] il el Oel U, G WepoRiale ) BTRANITA LA R Ll
dep) by -era e
Systemic Issua List

il Pt Pl
aruzw W et Thal o T of () Bl orgnally Sy s ol SF Complates oF of fr Complie

n RyiDitel [Aiied We SN0 T dw b

& il o Cormedered T Pdys T
b irening e b e AraeakaEid

n AP Pppe 6d Fya el e el AR wh TP "N inden' o ol D

11 LS 130 The came-f I PP ey @ sbalsreenif of Pressnt Levsin of Dervsiopeend eecieirsg: Corecbren Bgyow fncompiale
1 Ha FERF Fal The Stkif sfle seonal piscemarri & Sedurmenad by 3 gougp af persera, rcialirs Hha Correcitrie Bavas basngisie
Bk o Tap

S Lo T ol B -]
i1 Ol Terped F, Salp=., 04, 1T110-3200 HES Pl (e

et | L0018 Grwgo Ceptreent of Dofacinle

...and select “Add Intervention” to reach a list of suggested interventions for that
standard (see next page for example.)
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Dasbioard » Sy bemic D 2010304 » Sanedand 340 CEE Cantasti

o TR R SN Lakait By (T ey 10 ke w DR PR el
o (Pasaas “OHR" 10 afier 87 Feresrta Pl i ned ona of hae prary oolen
T e T P Y Slaibei Ll mei® e sokied sl dmialadd o B iARreirlss Raider Lal

atall massbary | by roguist mﬂﬂ. -wﬁll.ﬂﬂﬁlll

Systemic Issues (continued)

Step 2: Completing Interventions for Specific Standards (continued)

Example: Suggested Interventions for ECSE standard 328:

itandard 328 - Intervention Incomplete

i |
o EIEIRTINNE B EC1SNE LAkEN Iy B sdendy 10 addves ByE
# Chiok "Other” 1o sbel @ FRervenbien tha i mol ofe o 1
& EAlErvETli anlared 6 e Itarvaniae Maslel LSl masl

Turl i e b 1 iitijabetianii Dl Ao Niiald ©
pasat | Bt el wilh welvschanl BEAIY masriery (kg iegii o A, 1 | TR | RN

U pe e R 118 REATT (Inchike seis Stk Slon SLAIT, 88 SMERESLE)

BLAIT il a1 Ne e (P ki) dgadd Stk BTN SLATY. 68 agpeTIEIATE )
I fand T Wkl |kl D o ifsie B, e appepniabe)
R ey e
i 918t ok
m:“ R o sdaay 6 depas i mes begis] r
! e oty i BLATT reivery |k g et B st 1R,
) vt i plvarien B GP entg

L Canart o eares et wiall

L daraegs sLeS irareng by R SUnCE jeaineet
) -~
| r |
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Single standard interventions - If you want to add an Intervention for one single

standard only, click on “Other” and manually add the intervention.

In either case, be sure to enter the Estimated Completion Date. When you have
completed your intervention, be sure to enter the Actual Completion Date.

Be sure that the Estimated Completion Date of your intervention allows sufficient
time within the one year correction period to complete all the required steps (for
example, completing the intervention and corrective file reviews to verify
compliance post-intervention. &)

Note: Make sure to click Update when you have finished your work.

Systemic Issues (continued)

Step 3: Corrective File Review(s)

After the intervention(s) for your Systemic Issue(s) are completed, you will need to
verify the effectiveness of your intervention(s) through a Corrective File Review in
which the activity in the standard occurred after the date you completed your
intervention(s). The Corrective File Review tab will become available to enter SSID
numbers and indicate compliance status during your Corrective File Review.

For your Corrective File Review, select only those files in which the action in the
standard occurred after the intervention completion date. In the example below, the
program completed the intervention and needed to review the Family Outcomes
page from three files with IFSPs dated after the actual completion date of the
intervention®.

8 See page 31 for information regarding Corrective File Reviews.
° To see where Actual Completion Dates are located in the system, refer to Completing Interventions for Specific
Standards on page 30.
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sshboard > Systemec jssues 2013-14 > Standard 331

Standard 331 - Corrective Review Compliant

= Person responsible for steps to address famdy pronbes and concems [senace coordinator, etc.)

Mark “NA" § there is documentation if declimes,

IntenyvanDons ] Cisrective File Review

= The comective revies provides evidence that the agency has successfully comected the systemic ssue
o The fied pfad i he COMECtve féwview st be Apiktahis 1o the Jrven SIaNANd s show dwdenr e of comphance Sty the febevant
& If your agency dossn't have enough fles avalable to complately Al the kst your county contact can adpust the number of S5I0s re

Lo ] Corrective Rewiew Date

87242014

Edd
B 9242014

Note: The end/due date for the completion of this process is one year from your notice of findings
(April 14th the year following the February PCR submission. For example, corrections for the
2/1/19 PCR submission are due no later than4/14/20).

Systemic Issues (continued)

Step 3: Corrective File Review (continued)
When you have indicated in the system that your corrective file reviews were

completed and in compliance, the light on your dashboard for Systemic Issues will
turn green.
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Dashboard Ol Cortaet

Program: School Yaar: 01334 W]
2013-14 Compliance and Performanoe Indicators (3012-13 Data)

[nviiivichual COFTeCTHIfG
- Corr, befone 4/ 14715

Mests Raguirements

Mastn Hagursmantin
100% Complant
l Aditional Rleviens Chikd. Ientification: Birth to One: CS Esaiteal Placement; ECSE. BS
Caorr, before 4/ 14715

Misk 4 B aimards Impreaimnant Pan Maats Regquarements
100% Completbed ’I
Systemic Issues Child Identification: Birth ta Three: C5 Child Find (811}
l Carr. belore 4/ 1415

weorkshaat ushified Corracineg ACton Plan baans Roquerenants
100% Comphant

FF¥ 2010 Meats Requssmants B9 amd 10
Fimal Determinathon: Nome A1 This Tima

Focused Momitoring; Mone &t Ths Teme FEX 2091
Miscellameous: hone A1 This Time FFY avz

1008/ 2014

B 9 andl 10 reports are now e, 1f you have a red ght the due dates are as
folows; Worlshest: 1177714,

2013-14 Other Comphance ‘
PER & Indicators: Other Years | progromstatt |
2014-15

Ristpands AC LGN

401213
10érs Comphant

2010-12
LDir%. Comphant

EBMH‘-TDL‘

This completes the PCR process!

SPR&I Reports

You can print a number of reports using the SPR&I database. In addition to
extensive data provided for each indicator under their reports tab, you can access
the multi-year database and other reports by clicking on SPED.
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When you click on “Reports” in the drop down menu, you will arrive at the screen
below. Click on any of the reports to open them for your program. Note that some
of the reports are for Indicators, and will give you information about their status.
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If you have any questions, please call your ODE County Contact. ODE staff

welcomes the opportunity to provide you with assistance!
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May all your lights be green!
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Addendum:

EI/ECSE SPR&I Flow Chart

EI/ECSE SPR&I Procedural Compliance Review Process

5 there any non-
compliance?
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