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Welcome to the EI/ECSE SPR&I Procedural Compliance
Review!

This manual provides guidance to complete your EI/ECSE SPR&I Procedural
Compliance Review (PCR). Completing the SPR&I process can be an experience that
allows programs to not only identify and correct program noncompliance, but to:

» Create a team-building opportunity;

» ldentify staff development needs;

» Analyze the efficiency of program systems;

» Provide a link between compliance in child files with progress in indicators;

Most importantly:
» Ensure that children who are entitled to FAPE are receiving it.
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Your Procedural Compliance Review Corrections
from last year’s review are due as soon as possible
but no later than April 14 of the following year.

EVIDENCE OF CORRECTION: Any non-compliance found during your Procedural
Compliance Review (PCR), must be corrected by:

1. Correcting all non-compliance in all standards in individual files (if
possible);

2. Completing additional file reviews for each standard with non-
compliance; and

3. If systemic Issues were identified during your PCR process, complete
interventions and additional file reviews for each standard with systemic
non-compliance.

You must submit all evidence of correction for 100% of your
program’s noncompliance (corrections, additional file reviews, and
interventions) as soon as possible, but no later than April 14 of the
following year. For example, PCR reviews submitted on 2/1/23 must
be completed no later than 4/14/24

Reader’s Note: Screen shots are used for illustration purposes
and do not reflect the current dates

It is the policy of the State Board of Education and a priority of the Oregon Department of Education that there will
be no discrimination or harassment on the grounds of race, color, sex, marital status, religion, nation origin, age,
sexual orientation, or disability in any educational programs, activities or employment. Persons having question
about equal opportunity and nondiscrimination should contact the Deputy Superintendent of Public Instruction at
the Oregon Department of Education, 255 Capitol Street NE, Salem, Oregon 97310; phone 503-947-5740; or fax 503-
378-4772.
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A Note about “Lights”

The lights on your dashboard indicate where your program is in any given process.
Generally:

A red light means something needs your attention. If
you have started on a task, but have not yet finished it,
the light will remain red.

A yellow light means ODE staff needs to review or
approve your work so you can move into the next
phase of your PCR Indicator work.

A green light means you have done as much as you
can do right now on this task. It does not necessarily
mean you are completely finished with the task.

No light means the task is not ready.

Check your dashboard frequently during SPR&I “season” for updates, changes in
lights, and other information.
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Procedural Compliance Review (PCR)

Step 1: Updating your Contact Information
Before you begin, please be sure your program contact information is up- to-date.
SPR&I notifications go to the email addresses listed in the Program Staff section.

ODE county contacts do not receive “bounce” notices from the system, so they do
not know if you are not receiving updates. Notifications go to every contact listed.
Please make sure the people on this list are the ones you want to receive SPR&lI
updates.

Updating your contact information is simple. First, double click on the area below
the gray box on the right side of your dashboard page that says “Program Staff”.
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This will bring up your Program Staff editing box.
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To change information, click on Edit, Delete, or Add New Contact. After you make
your updates, click on “Save” (not shown.)
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Step 2: Logging In

Using your secure password, login to the system via the ODE District Website at
District Login Site. Access is obtained through your program, not through ODE.
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After you click on “LOGIN”, the SPR&I dashboard will appear.
Step 2: Logging-In (continued)

When your dashboard appears, check for any updates. Always check to
you are working in the correct school year.
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Please note: “PCR due date” indicates the date the final PCR for the current year.
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Dashboard ’ DO Contact:
T

Program: | School Year: [204-15]w]
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Step 3: Selecting Your Files

The system will automatically provide the required number of slots to enter file
information for each category for your program (El, ECSE, and El Transition). Use
the ecWeb file selection process to generate a representative list of files from your
program. If your program had fewer children in a category than the number of slots

appearing on your dashboard, please contact your ODE County Contact for
assistance.

Note: Files listed in bold print require action.
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Dashboard » PCR 2014-15

Program; School Yaar; |016-15 v Yiew Raports

.....

Chck on each Unlocked file to enter infermation and Lock it
Select files to represent children with different ages, ethnic backgrounds, and disablities in your program.
Note that for EI Transibon you MAY duphcate chidren from E1 or ECSE files if they transiboned cut of El senices dunng the year.

Files isted n bold require acton

File Info More Detail Standard Info ~ More Detail
me Fi‘!tm % mie  all g 1] NI W Tﬂ.ﬂ \'ﬂlﬂd?

El Unbocked 36 6 No
El Unlocked 36 ] No
El Unlocked 36 k1 No
ECSE Unbocked 39 19 No
ECSE Unbocked 39 19 No
ECSE Unlocked 39 39 HNo
El Transition Unlocked 3 3 Ho

E lglransition Unlocked 3 3 No
Jthon Unlocked 3 3 No
Total: 234 234

9 Files: 1 EI, 3 ECSE, 1 El Transibon
Step 3: Selecting Your Files (continued)

Select and lock in only the files of children who meet the criteria below under
Eligibility and Census Verification.

Eligibility and Census Verification

The child file being reviewed includes:

¢ Documentation that the child was enrolled in the program on
December 1st of the census review year whenever possible; and

o A statement of eligibility signed by an Eligibility Team which was in
effect by the child’s enrollment in the program; and,

e An Individualized Family Service Plan (IFSP) which was in by the
child’s enrollment in the program; and

e The ISFP contained specially designed instruction.

If the child was in the program prior to 12/1 but had a lapsed IFSP on 12/1,
the file should not be reviewed — an alternate file should be selected for
review. Also, please email your ODE County Contact as soon as possible so
that any necessary corrections to the SECC can be made.
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Step 4: Locking in Your Files

To lock in your files, first check to make sure that you are using the current year in the
“School Year” box at the top of the page. Then click on Individual Corrections next to
the red light under Procedural Compliance Review”.
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When you arrive at current PCR screen, click on a line under “Child Type” to begin
entering an individual child file. When you enter a child’s information, be sure to enter
only information relevant to the category of the file you have selected (El, ECSE or El
Transition.)

Program: Harney County  School Year: |2014'15. View Reports

Click on each Unlocked file to enter information and Lock it.
Select to represent children with different ages, ethnic backgrounds, and disabilities in your program.
Note th or EI Transition you MAY duplicate children from EI or ECSE files if they transitioned out of EI services during the year.

Files list8in bold require action.
File Info More Detail Standard Info More Detail
Child Type First Name Last Name Status Not Reviewed Total
EI Unlocked 36 36 No
EI Unlocked 36 36 No
EL Unlocked 36 36 No
ECSE Unlocked 39 39 No
ECSE Unlocked 39 39 No
ECSE Unlocked 39 39 No
EI Transition Unlocked 3 3 No
EI Transition Unlocked 3 3 No
EI Transition Unlocked 3 3 No
Total: 234 234

9 Files: 3 EI, 3 ECSE, 3 EI Transition

10
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Once the information has been entered, click on “Save” and then “Lock” to lock in
the file for the PCR review process. ODE staff will review and approve your file
selections.

Eligibility and Census Verification
B B st Yes ONo CON/A
Mark NA if the child entered the program after December 1°" of the census year.
The child file being reviewed includes:
+ Documentation that the child was enrolled in the program on December 15t of the census review year when possible; and
« A statement of eligibility signed by an Eligiblity Team which was in effect by child's enroliment in the program; and
« An Individualized Family Service Plan (IFSP) which was in effect by child's enrollment in the program; and
+ The IFSP contains specially designed instruction
If the child was in the program prior to 12/1 but had a lapsed IFSP on 12/1 mark "No" and the file should not be reviewed - an alternate file should
be selected for review. Also, please email your County Contact as soon as possible so that any necessary corrections te the SECC can be made
PCR File: EI - Unlocked
List the child's SSID
List the child's name First: | Last: |
List the child's date of birth
List the child's ethnicity Asian [v]
List the child's primary disability Intellectually Disabled v
Did the program establish eligibility? Yes () No
Has the child been reevaluated since initial EI eligibility? ves ONo
Date of the child's initial ET IFSP
Date of the child's current EI IFSP
Date of initial EI evaluation
Does the child have an EI six month IFSP? Yes No
Date of EI eligibility
B, to To|

Note: ODE staff cannot approve files for your review until you lock them.

A Note about Timing: To ensure the child continues to meet all criteria for file review, complete
the lock-in process close to the time the file is reviewed.

If the child no longer meets all criteria at the time of the PCR review process (e.g., the child is no
longer eligible or has transferred to a different program), the file should be unlocked and a new
child file selected. If a file needs to be unlocked, contact your ODE County Contact.

Step 4: Locking in your files (continued)

To view demographic information for all files at once, click on More Detail located
in the File Info box. Information is based on the December SECC data collection.
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The More Detail section located in the Standard Info box provides a quick
summary of the compliance status for individual files, including the number of
applicable standards and compliance status for each file and verification of any
necessary corrections. An additional column indicates ODE verification of the
submitted data. Click on “Less Detail” to remove all demographic information
except for the child’s name and file category.
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Step 5: The PCR Review Form

After your files have been locked in, print a copy of the PCR Review Form for each
child by double clicking on the child’s name and then on Print Blank Form in the
information box.

rem asm oamw r I

(D) DISTRICT -

fomplemcefnies (5 KAt | Mare Grtall | Print atm | Lagwt b Lacel|

Prewedur s Saiey
[100- 1eE)
Bandard 100
Stanciard 103
Sbansad 103
Ebtandiand 101
ElExsiuation {104- L33%
el Lol 320
EoP Pty Halod [11a,
.F"bl-l' LS Mssbeid [1L: =i Wil i £ i Coaredtise Actios

.......

Rl

FSP Corgect 1133124} Mk slarsdiond as PUL Bol Agplcalle (el o Pl om sgesdy i md m greeed fe Complares ]
ESP Tisirees a0d I_'_hr*-w ]

LR i | EEU e S LR —_— — — .
Bk ba Top

12




EI/ECSE SPR&I File Review User Guide

The PCR form will show the Agency name, the child’s SSID number, and the
applicable category of standards for the child (El, ECSE, or El Transition).
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Step 5: The PCR Review Form (continued)

ODE recommends completion of file reviews using the printed PCR form (above)
for entering the data into the system. Each Individual standard on the printed PCR
form includes ODE guidance and the required corrective actions if the standard is
not in compliance.

We also recommend that you retain copies of any printed PCR review forms or
materials you use in to complete your correction process. This will assist in
facilitating ODE’s review during any verification monitoring activities?.

Step 6: Entering Your Data into the System

Select “Not Entered” in the Display Standards box to initiate the data entry
process. The Compliance Status box lists the various compliance areas, followed by
the standards that apply to the selected file. The drop down menu allows sorting
by other criteria (e.g., “All” or by compliance status). In the Compliance Status box

L Verification monitoring is an additional process that ODE uses to confirm validity of data in the
PCR self-evaluation process.

13
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in the individual standard, click on “Not Reviewed” and then select the appropriate
response from the drop-down menu (e.g. yes, no, NA, or corrected).

l El/ECSE SPR&I File Review User Guide
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Step 6: Entering Your Data into the System (continued)

Select the appropriate Compliance Status for the standard you are reviewing, add
a comment if required or to explain the circumstances, and then click on one of the
“Save” options. “Save and Previous” will save your work and then display the
previous standard; “Save and Next” will save your work and then display the next
standard that requires review.

Dashboard » PCR 3014-15 > 18 ©OE Contact: Ginng Ofver |

Dsplay Standards: | =
o] i More Detail | Print Blank Form | Export o Excel
Primary Disabiity: Developmental Delay 0-2 ¥rs
Compliance Slatus;
|Hn-: Resieveed =
Procedural Safeguards
[100-103)
Standard 100
Sandard 101
tandard 10;
Standard 103
ELExakation [104-111)
ELEkgiality {112-115)

Sedtion: Procedural Sateguards (100-103)

IESE Meslog Motica [106) il Brvewed s
Date sa ards inftially sent:
LS Team MeThers LT . '
E i : Comcted Date most recent safeguards sent:
IESE Content (123~ 139
IESP Timehnas and
Impdementabon {130-135%
Sarve and Prevaoun S S andd Mt
T ¥ou can wse the keyboard by pressing AR-P (Previous), AT-5 (Seve), and AE-N (ext). | =B gz, in Firefox] Haxi T
Back b5 Tidp

Note We strongly recommend that you correct as you go. It is not necessary to wait for ODE
verification to begin making corrections on individual standards. See page 21 for information
about making corrections.

Step 6: Entering Your Data into the System (continued)

You may add comments to any standard, but if you entered No or N/A, a
comment must be included that describes what was out of compliance or why the
standard was not applicable. To simplify the process, the SPR&I system may
automatically insert a typical response. You can edit this response or replace it
with a different comment if you wish.

15
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Dashboard > PCR 2014-15 2
Dovplay Standards:

ODE Contact:

Child Type:ECSE

Compliance Slatus:

| =2 -
Procedural Safeguards
(300-303)

Compliance Status  Comments

e ™

Date ssfeguards retaly sent: 972773013, Date most
recent saleguards sent: 9T D014

S8 Contend [313-334]
EorT

[ — L
ESE Progress Bepsaing
1

(Bt correanty (ootenad o st Staniard)

Sl Bed it
Ecoarcnmant [ 340 3471

St el Focwagans e Sar ped hewt

Mot Tg

Tiec ¥ you are on the Complance Status dropdown and you press the first ietter of the stabus, you' i select that status.

Note: ODE County Contacts closely review these comments, so please explain any unusual
circumstances, provide specific details, and be concise.

Step 7: Double Checking Your PCR Entries

To check on progress or to double check your data before submitting to ODE, look
in the Standard Info column that shows the number of standards that were not
reviewed. Click on “More Detail” in the Standard Info box to show more
information, including the number of standards marked No, Yes, NA, and
Corrected. In the example below, “More Detail” for Standard Info was clicked and
is therefore not visible in the screen (it would be where “Less Detail” is, which you
can click on to return to the screen without standard information detail.)

ODE completes the “Correction Verified” column. We may mark a standard
“Pending” if further information is needed from you.

16
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Applicateons SPED

Reporting Switch bo Agency View Contac 4 Entry
Dashboard = PCR 2014-15

School vear: [014-15[¥]  Agency ] ad EH

More Detail | Standard Info Less Detail

File Info

Agency | Child Type  First Name Last Name Not Reviewed Mo Yes N/A Cor Cor Ver Pend ODE NJA Total

’ El Locked © 0 33 3 o o ] o 36
El Locked © 1 33 2 o 1] o o 36
El Locked 36 oo ] o ] o o 36
El Locked © 1 33 2 o o o o 36
ECSE Locked © 0 21 B o o o 0 9
ECSE Locked 39 o o L] 0 L o o Eo
ECS5E Locked © 1 30 B o o o a 39
ECSE Locked 39 o o o o o ] o il
El Transition Locked 5 o 0 (1] o (1] o i) 5
El Transition Locked © B 5 ] o ] ] o 5
El Transition Locked © o 4 1 o o o o 5
EI Transstion Locked 5 o o o o o o 0 5

Total: 124 3 169 24 © o o ] 320

12 Fibes: 4 E1, 4 ECSE, 4 EI Transition
[ Asd File

Back to Top

17



EI/ECSE SPR&I File Review User Guide

Step 8: Submitting Your PCR Data to ODE

Once you have entered all of the information for all of your files, you can submit
your data to ODE for verification. At this point a “Submit All PCR Files” button will

appear. 2

Program: Demo &77

School Year: [2010-11 »

Click the Submit button below to notify ODE that yvour PCR file review is complete.

Submit All PCR Files |

Files listed in bold require action.

Standard Info

More Detail

File Info More Detail

Child Type First Name Last Name Status

School Age DARRIN Thomas Locked

School Age Brendan TOLEDD Locked

School Age TRISTA Webb Locked

Charter Scott DAY Locked
Total:

4 Files: 2 School age, 1 Charter

Back to Top

2 Student names used in this example are fictitious.

18
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Don’t forget to click on the “Submit” button!
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Step 9: ODE Verification
ODE staff will begin our verification process after the PCR submission due date.

If ODE staff agrees with your compliance rating, they will verify your rating by
selecting “Yes” under Compliance Status.

If staff disagree with your rating, or have questions for clarification, they may mark
the standard with a different rating than you used, such as “No” or “Pending”.
These responses generally require more work by your program in order to finish

the PCR process.
Primary Disability:Developmental Delay 0-2 Yrs
Section: Procedural Safeguards (100-103)

Standard 100:

Procedural safeguards were made available to parents upon:
Inktial referral for evaluation
# Parent request for evaluation and

= At least once annually " ereafter.

Comments

Mot Verhed
Uncertain =T ODE agrees that this standard is
No compliant.

LComection Venfied
Othar Correcbon
Femum.g

ODE N/A
Enter cornments on compliance here

Compliance Status Comments

Date safeguards initially sent:
ol Yes 9/16/2013, Date most recent safeguards

r‘”“’“ sent: 9/16/2013

ODE tracks and reports all noncompliance through to 100% correction in our
Annual Performance Review (APR), which we submit to the US Dept. of Education,
Office of Special Education Programs (OSEP).

20



EI/ECSE SPR&I File Review User Guide

Step 10: Correction of Any PCR Noncompliance

All noncompliance resulting from your PCR is corrected through individual file
corrections and/or additional file reviews.? Specific instructions for correction of
each indicator appear in the review screen in the window labeled “Corrective
Action”. Further Guidance is available on the PCR review form.

Once you have completed your correction, choose “Corrected” from the drop
down menu into the Compliance Status box. You will also need to enter
information under Comments in the data entry box(es). You must complete these
boxes in order for ODE staff to verify your correction.

Dashboard > POR 2044-15 » J BOE Conk |
Display Standards:
ar L

Eumﬂhnru Shatun:

Al |

- Child Type:ECSE Maore Detail | Print Blank Form | Export b0 Excel

Procedural Safeguards
(300-303)
Standard 300 (Yes)
Siandard 301 [Yas)

ECSE Ebgbility (39-J18) Compliance Status  Comments Corrective Action

5 Mawiin 1A

> ; I. AT e Date safeguards mitially sent: Send Procedural Safeguards Lo parents
M*WM mmadiately. Inchade date safeguards were

1 provided to parents in SPRAL Revaw addiben
Dak t & sa rds sant: - . g
IESE. Cantant (323- 3341 te most recent safeguards sen fies mhere ths avent occurmed after the
noalercs of noncomphance [enter SSI0 and
E32 Tt ad complance Status infeemation i Ehe Additonal

Implemantabion (235- 128, Rewtaw gechon of the SPRAL apphcation),
[ESP Prograss Beporting
[139) i
5 Srvn and Preno ™ Sarve o it
weEgnmEnt (HD-143]

Tip: if you are on the Compllance Status crencown and pou press the firet letter of the status, you'l select that status. Het To

Note: It is not necessary to wait for ODE staff to complete verification of your initial file review
in order to begin making corrections on individual standards.

Step 10: Correction of PCR Noncompliance (continued)
Complete corrections as soon as possible, but in any case no later than one year

from written notification from ODE of a finding (April 14) ODE recommends that
you complete your corrections quickly because:

3 See page 22 for more information about additional file reviews.
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e Corrections take time. For example, correction of a standard that requires an
IFSP meeting (and then additional file reviews) may take longer to complete
than one that requires mailing a form.

e |f Systemic Issues occur, you will need to complete the individual correction
a systemic intervention, and additional file reviews.*

Most importantly...

e Noncompliance in certain ECSE standards may mean that a child is not
receiving FAPE. These standards must be corrected quickly to assure that
the child receives his or her educational entitlements.

Once ODE’s verification process is completed and all of your necessary individual
file corrections are complete, the light on your dashboard for “Individual [file]
Corrections” will change to green. Now it is time to move on to Additional [file]
Reviews.

o
.

Additional File Reviews

After you have corrected each standard that was out of compliance, the SPR&I
system will require you to complete Additional File Review(s) to determine
whether this instance of noncompliance was an isolated one. Some standards
require only additional file review(s) for correction. We recommend that you
complete all of your individual corrections before you begin reviewing additional
files.®

4 See page 27 for information about Systemic Issues.
5> See page 21 for more information about PCR corrections.
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20513 14 Procedorsl Complhance Review

ekl Cormections Fexlernl Macement: FI: €3 Child [denisficaton: ECSE

Corr., before 4/14/1% PRSI beats e =
1007% Compiunt

Cowr. Belore 4714715 B T Fb A TS Drpe ] PLln et 05 Babuafgmatnny
W Comphatad

Pystrank B Chk pdentifeation: Buth to Theee: CE Chid Find (B11)

Corr. bedore 4/14715 Maaty Ragarsmenty Msmky Requarsmariy

dabongl Revera s [ro omgpie e

7013-14 Other Complance | Dctermination Status ___|

- FFY 1000 Masts Regurements B9 and 10 108, T 14
Determination: fons
i A e Ko B9 and 10 reparts are now e, 1F yous bave 3 red light the dus dates are 31

Fotumaed Monitoring: Mors A Tho Tew Fer mm elicwmd: Workiheat: 11714,
M allamear: Fers AL Thes, Tesa FFY 2012

POR & Indicators: Other Years | Progeamstat

i0is-15
Haspuards AL ey

2002-13
§0d Complant

i011-12
100% Comgpiart

Note: This screen is an example based on a previous year’s Procedural Compliance Review. The
due dates above do not apply to the current review.
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Additional File Reviews (continued)

Step 1: How Many Files Will You Need to Review?

The number of files that you need to select for additional file reviews will depend
on the number you reviewed during your PCR. This number is generated
automatically by the system, and you will need to review the required number for
each missed standard.

. Required # of files for | Required # of files for
Program Size

initial PCR Additional File Review

Very Small (1-99 SECC) 3 ?
(3 for each category)

Small (100-499 SECC) 12 2
(4 for each category)

Medium (500-999 SECC) 24 4
(8 for each category)

Large (1000+ SECC) 30 6

(10 for each category)

NOTE: If the child you entered into the system is no longer enrolled in your program, contact
your ODE County Contact for guidance.

Additional File Reviews
Step 2: Selecting Your Files

Select files in which the information you are reviewing occurred after the date of
noncompliance in your initial review of the standard (s).

You may select files for each standard you need to review, but we strongly
recommend that you use the SSID Master Summary. Find this by clicking on
Additional Reviews on your dashboard.
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Dashboard
Program: ounty  School Year: |011-14 |
2013-14 Procedural Comphanoe Review 2013-14 Compliance and Perdormance Indicators (2012-13 Data)
Indevidual Corrections Eederal Macement: EL C2 Child Identfication:
Corr. belore 4714/ 15 = &
Maate Faguinamen s HMaats Raquireamar
First Yaar Non-Compglianca M
Out Total To Do
s
Fllas 10 0 | Chikd fdentf  Birth to One: C5 reclaral .
Standards: & @ p=
Madts Rsguiramants HMaipts Raquiremar
-
A
& Corr. before 4/14/15
r 0% Complated Chid identification: Birth to Three: C6 Child Find (B11)
r Maait s Reguirarments L Comective Action
SyStEmE Issuss —
Corr. before 414/ 1%
Adchions] NoiTais gl Determination Status
FFY 2010 Mests Raquiremants B9 and 10
o B9 and 10 rtporh ara naw lhea, If yail hava & mad
2013-14 Other Compliancs FFY 2011 Workahast: 11,7714,
Flrval Determilnathon: Nona At This Time FFY 2012
N O o s ]

Note: This screen is an example based on a previous year’s Procedural Compliance Review. The
due dates above do not apply to the current review.

Using the Master SSID Summary list is optional, but it can help reduce the amount
of time required to complete your additional file reviews, especially if you have
more than one standard out of compliance.

When using the Master SSID list, select files that cover the majority of
noncompliant standards. The Master SSID Summary will automatically give you the
correct number of file spaces for your additional file review(s).

If a standard you need to do additional reviews for does not apply to a file on the
Master SSID Summary, do not change the Master SSID summary. Instead, when you
click on an individual standard in the additional review list, after you have
completed interventions a corrective file review tab will open. Click on “Add SSID”
and enter the SSID number for a file in which the standard is applicable.

Note: You can print a blank form from this page for your additional file reviews by
clicking on Print Blank Form (for El or ECSE.) You do not have to use the entire form;
just use the standards that need additional reviews.
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SSID Master List
» The SSID Master List i used to autematically populate the SSID Bt for each standand requirng additional review.
# This list should be complated befors beginning any additional reviaws.
o If your agency doesnt have encugh files available to completaly fill the Est, contact your county contact so they can adjust the nember of S5I0s required

ECSE
Show Master SSID Surmmany

a0

L __Frr_ﬂ_Bllmk Fc_wm -H N Print Blank Form - ECSE
Additional Revie

Standard Text Status
El 102  Written consent was obtained for EI Services. Inchde the date of consent. Additional Review [Incomplate
El 11B  EI IF5P taam membars inchedad parant(s) at & month review (Chose NA only if this is the..., Additional Review Incomplate
El 132 The EI IFSP was reviewed at least every st months, Additional Review Incomplate
El 135 [FSP Progress Reviews with parents: Occurred every six months, or mone frequently if... Additional Review Incomplate

ECSE 300  Procedural safeguards were made avallable to parents upon: Initial referral for... Additional Review Incomplate

Additional File Reviews

Step 3: Entering Your Data
When you are ready to enter the results of your additional file review, there will be

two choices for the compliance status for your correction (Yes or No.) You may
also enter a Comment for clarification.

Standard 201 - Additional Review Incomplete

The child's El IFSP contains/contained transition steps and services, Transkion steps were developed at least 90 days, and at the discration of all partles
third birthday.

Additional File Review |

= The additienal fila review i3 required for all standards with noncompliance.

+ If additional non-compliance is found during this reviaw, the non-compliance i considered systemic for that standard and the agency is required to ¢
complete a comective file review.

+ Some standards da not apply to all S5I0s. If an SSID in the master SSI0 kst dossn't apply bo this standand, it sheuld be replaced with an SSID that ¢
applicable S510s available, select "Mot Applcable” for the remaining SSIDs,

= Commants are not required. If comments are entarad, ODE will need to varify the review,

Master SSID List SSID Complance Status Agency Cormment

[Mo comment]
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Note: In rare cases, an N/A can be used during this step only if N/A was an acceptable response
for that standard in the initial review and there are no other files available to review for this
standard.®

Click on the “Save Review” button after you have entered your information!

If during your additional file reviews, you find that any of the standards you are
reviewing are noncompliant, this standard becomes a Systemic Issue. The next
step will be to complete interventions and subsequent corrective file reviews to
demonstrate compliance.’

Systemic Issues

Systemic Issues are triggered in the SPR&I system when...

e More than 33% of your files are out of compliance for a specific standard
during the initial Procedural Compliance Review; and/or

e You report noncompliance of a standard during the Additional File Review
process.

To correct a Systemic Issue, you must complete at least one intervention and a
corrective review (additional file review) for each standard that is out of
compliance.

& See MEMO 09-02, US Dept. of Education, Office of Special Education Programs

7 See “Systemic Issues” on page 27 for more information.
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Dashboard DOE Contack;
Program: deckamas County  Scihoel Yoo |-?='-!I-H L

m—wz i1 u'um F0LD- 14 Complance and Performance Indicators {3012-13 Data)

e Ty Egersl Pacement: E1: CF Child [entfication: ECSE
Corr, bafore 4714/ 15
L ipi £5 Rl dfialsnls i LT TR AT
l B0 Coamplant "

Aditenal Revee

Corr. Belisf 4714515 [ M8 Regramants L2 MRt REEsamens
05%, Complated . .

Systemic [sues Ll Beterascation: Beth 1o Thees: GB i Firnd (B111)

Corr. bedore 4714715

Meats Regaremanis Cormestrin A bon Plan Hesi

O Conrghant
2093:14 Othac Cumposch Detucwibiation Watds updates |
FFY 2010 Maals R asents BY and 10

L Dte tian: Ax The Tees FEY 2011 B ¥ and 10 repertd e fdw el 1F you hive & fed kgh
[ Focused Moniforing: Rone At Thes Tms followan: Workshasst: L1/77E4,,

| ssiscoMEns0us] None AL Ths Tad FEY 3013

PCR & Indicators: Other Years

2RL%:-10
Regarss Arhcn

0013
00 Comphant

2088-13
100 Camphint

You will not be able to begin to work on your Systemic Issues until your Systemic
Issues light is red.

Note: This screen is an example based on a previous year’s Procedural Compliance Review. The
due dates above do not apply to the current review.

Systemic Issues (continued)

To correct Systemic Issues (noncompliance) in the system, you will need to:
1. Complete individual file corrections as needed;
2. Complete interventions for specific standards;
3. Complete “Corrective” (additional) file reviews after you complete the
intervention(s).
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Clicking on the Systemic Issues light on your dashboard will take you to the
Systemic Issue List.

pashboard » Systemic [ssucs 2013-14 ODE Contact:

School Year: |f13:14] w)

Interventions Master List
» Interventions are actions Taken by (he agency [o address system non- complancs,
# Tha Intarvantions Master List is used to add an Intersention to all Systemic [sues at once.
# To add an Intervention to 3 single standard, ciick the standard in the Systemic Issues List and 2dd the Intervention on the detal page.
= Choose "Other” o enter an intervenbon that is not one of the primary options,

Intereention Estimated Completion Date  Actual Completion Date

Cebein | Cdii Meat with ndnadual stall meglers (inchding regular education gtall, as appropriate) /2770014 WM 014
| A inserention
Systemic Issue List

» Systemsc lssues are standards that show evidence of systemic ron-complance

= A standand is congaderad 1o have systemic non-compliance il mone that one-third of the Mes cngnally reviewed were cul of comphance or if mon-comphance was fou
additional review For that standard,

= The typs of gyatemic non-compliance i ndcated in the "Reason” column below

Reacon Type & Standard Text Status

>3 ECSE 13I8 Tha current ECSE IFSP mciudes a statement of Present Levels of Devslopessnt includng: ... Comectve Revew Incomplha e

ey ) ECEE 340 The child’s educabonal placement: Was determined by a group: of persors, mcluding Ehe... Commectve Rewsew Incomplete
fack to Top

Contral Links >> DEs[ntepones | he

Step 1: Wrapping Up Individual File Corrections

You will need to complete any remaining individual file corrections before you
proceed to identifying and completing interventions for Systemic Issues. The
procedure for completing corrections is the same as that described in Step 10 of
the 2018-19 Procedural Compliance Review entitled, “Correction of PCR Non-
compliance. See page 22 for this procedure.
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Systemic Issues (continued)

Step 2: Completing Interventions for Specific Standards

“Interventions” are actions taken by your program to address Systemic Issues (non-
compliance.) The Interventions Master List applies an Intervention to all Systemic
Issues at the same time. Click on one of the listed standards under the Standard
Text heading in the Systemic Issues List...

DambEoad » Systemi [ssipes 13- 14 {0 Contact

Sobaral W |61 “T_
Intarvantions Mastar List
& Inbervanbons e actona Eshen By the sgercy o adidress ppnbersc non- compllance
o Tha InherseniEra Maater Lat 2 wmed o a3 o Eesrssronn o 8 Spiherss s o7 s
u Ty gk w0 e 0 & el A aiad. CRCE AR ST o O Syt e L el S T IETeRer on e O Gad pags
n P "OERa DO SR BN ERERRER TR Pl e 3 T PRy SR

Iat e B il b LR e T e T
Dibals Ll Ml wollh ssdiienbodl §150 Faabiiais (fellialrn] nfuld ddeldDin 1Y, 5 WeDranalE) BTN IR
B e
Systemic Issua List

Ford i P o P
a2 et Thal ore- T of tha e oignaly drvseed wets el F Comphates oF of ffe Cophiae

u Byiiletel (S WE LWL Tl e by

& il o Coroedered T Pive Ty
Sl i A o Araeadadd

u Wk Tppe of s D] Faei- i W v T “Waaiabin' o i Dk
=11% [CEE 1T The curef [CH FER nchefsa a abatersnt of Fresent Levsin 2f Devsiopeend mcieing Correcbree Bavew rcorpisls
51 e ECRE 340 The Sy sducstonad piscemant- 'Woa defwrmsnad by 3 group of persons, rchelng the Correcires Bavias Irczmplsts
Bk ta Tap

Cmmbryl iy

v i tes i B Wy -]
1Y Comifead Thrped S, Sgigem. 0 371000570 s Friicy n

Cowvpft ) L0018 Orwgen Ewparireent oF Edwonbe

...and select “Add Intervention” to reach a list of suggested interventions for that
standard (see next page for example.)
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Dab@oud » Saberec Dauss 2013- 14 » Standard 340 o Cantasi)
Standard 340 - Intervention Incomplets

I e @ 8 S Raken by Uhe agendy Do adiieen Gpaheed e Complande
o CPesdam 01" 1h efler #h Flareartos Pl @ nel e of Ihe pesary o
u Irsleram nsrs asdued o e Slaiber Ll Feal B aobbad sl delabed @ e idersenlas Bt Lal

ALalT msesbary | by roguie woh sban alall, -wr.ﬂwml

Systemic Issues (continued)

Step 2: Completing Interventions for Specific Standards (continued)

Example: Suggested Interventions for ECSE standard 328:

itandard 328 - Intervantion Incomplata

[ e—— 1

W EAbarvanin aiw D Lakan by e sgendy i sldrass wye
# Chchs "0Other” 1o enber &5 SAsrwanbion thal m sl ofe of 1
& EnbEnvanlon anlesd @ the Ietananien Mastsl Ll mast
1

Tirley w = bk wlbir 1 el Bial A Biial §
et | bt Ml with suedual SLIMT menbers |Rchadng reguler M, i ;lu'ﬂrﬂml WEIAO

O pas manbay 0 trae Lal¥ (ekeieg segles siecaten vLalT, &8 apeEaie )
T LA will @V it (ki) gl Scharalin SLSNY, 58 apia )
] i Eal i bl riguiin ek wERM, ‘|
R WIS OISO 8 L DS
Wi 0 Rk
it ﬁ - Ravees precadaes 8 depeirend meslegin] [ r

g il il LA ey | e bl e el e ptaes BLA, L BppeE Rt |
vty slor obreetess NP e g s |
(L Canaat e eeros wih wlall

R T e e ]
) -
J |
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Single standard interventions - If you want to add an Intervention for one single

standard only, click on “Other” and manually add the intervention.

In either case, be sure to enter the Estimated Completion Date. When you have
completed your intervention, be sure to enter the Actual Completion Date.

Be sure that the Estimated Completion Date of your intervention allows sufficient
time within the one year correction period to complete all the required steps (for
example, completing the intervention and corrective file reviews to verify
compliance post-intervention. 8)

Note: Make sure to click Update when you have finished your work.

Systemic Issues (continued)

Step 3: Corrective File Review(s)

After the intervention(s) for your Systemic Issue(s) are completed, you will need to
verify the effectiveness of your intervention(s) through a Corrective File Review in
which the activity in the standard occurred after the date you completed your
intervention(s). The Corrective File Review tab will become available to enter SSID
numbers and indicate compliance status during your Corrective File Review.

For your Corrective File Review, select only those files in which the action in the
standard occurred after the intervention completion date. In the example below, the
program completed the intervention and needed to review the Family Outcomes
page from three files with IFSPs dated after the actual completion date of the
intervention®.

8 See page 31 for information regarding Corrective File Reviews.
° To see where Actual Completion Dates are located in the system, refer to Completing Interventions for Specific
Standards on page 30.
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ashboard > Systemic [ssues 2013-14 > Standard 331

Standard 331 - Corrective Review Compliant

Famiy outcomes [with concurmence of family):

& statement of famiy prontes and concems;

» A& statement of family resources avalabie or needad:

* Steps to address famiy's pnortes and concesms;

= Tunsehnes

= Person responsibiée for steps to address famdy pronbes and concems (senace coordinator, etc.)

Mark "NA" i there is documentation if declires,

Intesnyen oS ] Corrective File Rewview

= The comectrve revies provides evidence that the agency has successfully comected the systemic ssue
» The et plad o he CoMectve Mewvew Bt be aHphcabis o the grven 41andard and show ewalinc s of comphance Sty the relsvant
« If your agency doesn't have enough files avalable to completely fll the st your county contact can adust the number of S510s e

L 4] Corrective Rewview Date

824/2014

9242015

Note: The end/due date for the completion of this process is one year from your notice of findings
(April 14th the year following the February PCR submission. For example, corrections for the
2/1/19 PCR submission are due no later than4/14/20).

EEE

Systemic Issues (continued)

Step 3: Corrective File Review (continued)
When you have indicated in the system that your corrective file reviews were

completed and in compliance, the light on your dashboard for Systemic Issues will
turn green.
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Dashboard

Ol Cortact
Program: School Yaar: imi-“ |
Irvilivighupl COrrecTons : EL -
I Corr, before 4/14/13 Plesls Bagqursmerts L Mt Wquirsmants

100f% Comphank -

Addional B Child lisenbifcation: Birth o Ones C5 Eetimal Macement: ECSE BS

Carr. before 4714715 Misirls R et tmpteamant Pl Mol Rig asmeents
100 Complebed ’

Systemic lssues Child Identification: Birth to Three: € Chikl Find (B11)

Carr. belore 4714715 werkshaat Justfed L CorTaC vl AcTisn Plam Maats Roqueremants
100% Comphant E

FF¥ 2010 Maats Rbquramaents B8 amd 10 10y08/ 2014

B 9 and 10 reports are now bve. 1f you have a red Bght the due dates are as
Tolows: Worksheet: 11/7/14...

Fimal Determanathon: Mome At Ths Tmas
Fooused Momitoring; Mone &t Ths Teme FEY 2011
Miscellaneous: hone A7 The Tame FF¥ 2012

2013-14 Other Comphiance ‘ Updates |

PR & Indicators: Other Years Pragram Stall

201415
Redqunes Acon

1013-13
10irs Comphant

100 Comphant

rBaﬁme

This completes the PCR process!

SPR&I Reports

You can print a number of reports using the SPR&I database. In addition to
extensive data provided for each indicator under their reports tab, you can access
the multi-year database and other reports by clicking on SPED.
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(D) DISE UCT o

Il 2010 14 Compllancn ansd Perinemansn Iediators (201212 Data)

I Pediernl Macement: EL €2 Child Idenbfe stion: £ESE

Flwaln Havp s srae iy Lo Bdwaln. Haipm vy

Anatens e Gkl Identlicaticn. Heih bo Qo L5 fobedal Pacermment. EESE. B
Cowr, blore 4/ 047 1% [ = Rima |y Hip i pral s Iyl Flas blae |y Hedps ernan |y
1o Carmgla e .
LRIETT [asuey Lkl Ienbicaticn. Belh 15 Thoee. L6 k] il (HLLY
Cour. belaee 4/ 147 1% W e alamed b Dibana | Cowrncirem A fawn s b s Raip s e s
Vot Caraph i
301314 Other Comphancn. LS Cmination Stats
. - PP B0 Mes by Reduasvaety % and 1O HR ke
Final Depbosrvieiribont Haos AL T T Y 3BLE 0% #l L0 raje 1 e el B, D il Baien @ dad R D e diled e i
L ol Moniloring Mo A Tha Teve balorven | Workishamal: LRI IA
by el Morss &) [ les Tera FFY 2%l

PR & ndcators) Other Yoaes |
- W4 1%
Aeperes ACn: 020202000 . —

When you click on “Reports” in the drop down menu, you will arrive at the screen
below. Click on any of the reports to open them for your program. Note that some
of the reports are for Indicators, and will give you information about their status.

Daabbosd > Reports 20013-14

P o SriPued W o ,I-i'ﬁ'-l v Rapee® Typss: E-'J e \ew PCR
(Type _Mame __ States |
Il ator  Federa Placeseant: E1: €2 Mipq iy Pogpar gty
Il pbor  Cheild |denbisytaon: Barth bo Ore: CF Bt B Flbquar ermanry i
IrafeCabowr Cheld Tlasndiler SBaten: Brthi (o Thees: C6 Ao st il
Bl bowr  (Cheled Tdesndslisr 3kt ECSE Bl hn Eangpr emagiils
alC tor Fapdard Placemsent: BELCSE: BO Impr et Pl Mgty Eegaeremanity
Il ytor  Child Fndd (B111) Corted e i b Plan Meels Reguresents
i = Compharsts STatuA by Slarlard Dotad By el Sfee Rt
Ortheas Prienary’ Detabelity Devbnbaitssn - E1 L=t b St Ty
Ortthaar Prmary Dwsabsity Desbribsgbson - ECSE P Iradil afice Raport
Crthar Ethrecity Dminbubon - ELVECSE Combarned M- reds 2o Rapaort
Detdupe BCR Corres ban For- Iruld s Magert
Ot FFY 3013 Detirmsensintr Rapoit - ELTCSE  Men- Il siod Ragaort

11 Rapcats: & s ator, & Oihar

If you have any questions, please call your ODE County Contact. ODE staff
welcomes the opportunity to provide you with assistance!
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May all your lights be green!
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Addendum:

EI/ECSE SPR&I Flow Chart

EI/ECSE SPR&I Procedural Compliance Review Process

5 there any non-
compliance?
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