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1) Authorization portfolios are reviewed twice a year - in March (1st-31st) and summer (June 1st-August 31st).
2) Discuss your submission date with your supervisor. 
3) Contact Holly Reed Schindler as soon as you know your approximate date of submission, so she can schedule reviewers. 
4) When your online portfolio is complete, email Holly Reed Schindler
5) The review process should take approximately 2 weeks and Holly will email your status after the completion of your portfolio review. 
6) For directions on what to do if your portfolio is denied, click on the next link on the webpage, “Portfolio Review.”
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