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Verification is the confirmation of eligibility for free and reduced
price school meals. Verification is only required when eligibility is
determined through the application process, not through direct
certification conducted with an Assistance Program (SNAP, TANF,
FDPIR) or with agencies or officials who provide documents
indicating Head Start, Migrant/Homeless or Foster.

All NSLP/SBP sponsors must annually verify eligibility of children
from a sample of household applications approved for free and
reduced price benefits for that school year.

Sponsors must provide adequate technical assistance to
households selected for Verification.

Verification begins October 1 and must be completed by
Mowvember 15.

Retain all verification records for at least 3 years + current
operating year.

VERIFICATION for the SCHOOL NUTRITION PROGRAM - At A Glance

WHAT IS VERIFICATION?

KEY VERIFICATION TERMS

DIRECT
VERIFICATION

Use of records from public agencies to verify
income or program participation. (Medicaid data)

ERROR PRONE

Applications within 5100 permonth or 51200 per
year of the applicable Income Eligibility Guidelines.

RANDOM Each application has an equalchance of being

SAMPLING selected. A statistically valid random sample is not
required. Sponsors must determine a selection
interval by dividing the number of applications by
the reguired sample size.

SAMPLE POOL The total number of applications approved as of
October 1.

SAMPLE SIZE The number of applications subject to verification.

OTHER SOURCE » Foster Child

CATEGORICAL # HeadStart or State funded pre-K; ora list of

ELIGIBILITY * children enrolled in Head Start or State

funded pre-K.

McKinney-Vento Homeless Assistance Act
Migrant Education Program (MEP)
MNon-Applicant/Household failure to apply
Programs under the Runaway and
Homeless Youth Act (RHYA)
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RESOURCES:
At A Glance is intended to be an introduction to Verification. Detailed

information is available in the USDA Eligibility Manual for School Meals
(July 2017). Additional information, forms, and training are available on
the ODE SNP website at:

School Nutrition Verification Webpage

CONFIRMATION
REVIEWS

Required for
manual approval
systems

Prior to any other verification activity, a
determining official, other than the official who
made the initial eligibility determination, must
review each approved application selected for
verification to ensure thatthe initial determination
was accurate. This requirementis waived if:

# Atechnology-based system used

» Applications are reviewed by a 2" person

at the time of initial approval.



http://www.oregon.gov/ode/students-and-family/childnutrition/SNP/Pages/Eligibility.aspx
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. standard - Error Prone (3% ERROR PRONE) - Required to be used by sponsors with a 20% or greater non-response rate the prior year
"'3'; Alternate 1 - Random (3% Random) - May be used by sponsors with less than a 20% non-response rate the prior year
i Alternate 2 - 1% All Applications PLUS .5% Categorical - May be used by sponsors with less than 20% non-response rate the prior

Select correct
Verification Process

Calculate sample size using total T IS TimSiTmSITTmiTimTimimimisimsisimiision
number of current year i Not included in sample — students who are; withdrawn /transferred prior :
applications. ----}E to 10/1, or Other Source Categorical eligible (See Definition Pg. 1¥) :
Fractinnﬁ,-'decimalsare rounded up L o e L e e i CiCiCiCifificicimi oot
to nearest whole number.

i Required for manual

b 4 : eligibility systems only

; May replace up to 5% of pulled

i

i
| mTIITIITIT T i
Pull required number Conduct  be-ooeon >i (determines eligibility | ! If a Sponsor uses agency |
of applications for el e e : “by hand”) : i records or direct ;
process selected i ' verification to confirm :
i J' T : eligibility, a letter :
____________________\:!r _________________ : informing the household of :
' i | Contact householdsvia - ----------—-———— -~ > jts selection for verification :

: applications — replace with ! e ! is not required, since the
E another approved application | i household will not have to
i of the same type (e.g. i J i provide documents.
u?l!ﬂ_P{TﬁrﬂF_c?sia{#, _In_c ome, .E_r.r_o.r_ 2| use oDE template letter
“Motice of Verification Co T T T
i Ifusing an eligibility software
Selection” found on ODE i . ;
_ ) ) ey SYStEm that includes letter :
CNP website — Verification i ] :
) ; templates, compare with ODE !
Resources. This letter ; ) ! !
includes afl U ired . version and make edits where !
includes all USDA regui : !
eq !' necessary to match ODE i
elements. ] ) i
' yersion. i




_ = REQUIRED VERIFICATION STEPS
VERIFICATION TIMELINE CONTINUED

|
1 ! i =VERIFICATION TIPS/REMINDERS
Notice of Selection for Verification ! b /

letter has been sent

application.

.4y U e PP ... RO \
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