National School Lunch/School Breakfast Programs
Capital Equipment Purchase Request

Definitions:

Acquisition Cost means the net invoice price of the equipment, including the cost of any modifications, attachments, accessories, or auxiliary apparatus necessary to make it usable for the purpose for which it is acquired. Ancillary charges, such as taxes, duty, protective in-transit insurance, freight, and installation may be included in or excluded for the acquisition cost in accordance with the governmental unit’s regular accounting practices.

The alteration, rearrangement, modification, etc. of a site within the cafeteria or kitchen in order to prepare it for the installation of new equipment purchased is an integral part of the equipment’s acquisition cost.

Capital Equipment Expenditure means the purchase price plus any acquisition costs for a piece of equipment that meets or exceeds the capitalization threshold of $10,000.


Sponsor Name:      		Agreement Number:      
School/Site Name:      


Description of Equipment and Acquisition Activities

     

Rationale for Capital Equipment Purchase
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Requestor: _______________________________________                        Date:      
				Signature

[bookmark: Text6][bookmark: Text7]Phone Number:      	Email:      



Capital Equipment Purchase Request
Acquisition Cost Equal to or Greater than $10,000

	Instructions:  To calculate the Total Cost column, right click in column and select Update Field.
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Capital Equipment Purchase Request
