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Director of the Department of Education


January 3, 2023

TO: 	Family Day Care Home Sponsors

RE:	2019 – 2022 School Data Area Eligibility Follow-up Guidance 
	FDCH Provider Information and Site Application

The Oregon Department of Education Child Nutrition Programs (ODE CNP) is providing the following guidance to support Family Day Care Home (FDCH) Sponsors in revising provider information sheets and the submission of FDCH Provider Information and Applications by clarifying the following items: 

1. 2019 – 2020 School Data 
2. Documenting Area Eligibility in CNPweb
3. FDCH Provider Information and Site Application

2019 -2020 School Data
On May 12, 2022, the United States Department of Agriculture Food and Nutrition Services (USDA FNS) issued the memo titled, Area Eligibility for Summer 2022 and School Year 2022 – 2023.  Within the memo, USDA provided guidance to allow Program operators to use school data from a designated month of SY 2019 – 2020 to qualify as area eligible through School Year (SY) 2024 – 2025.  After receipt of this memo, ODE CNP re-released the Free and Reduced Price Eligibility List – October 2019.  This document includes the header, Valid March 1st, 2020 – February 28, 2021.  This list may be used to determine Tier I eligible providers from May 12, 2022 – June 30, 2023, however the eligibly must have an expiration date of June 30, 2025 if this data is used between those dates. 

Documenting Area Eligibility in CNPweb

To Document 2019 – 2020 School Data for Eligibility Determined May 12, 2022 – June 30, 2023: 
Due to the limitations of CNPweb, if FDCH Sponsors use the 2019 -2020 School List to determine eligibility of a provider between May 12, 2022 and June 30, 2023, ODE CNP is requiring that FDCH Sponsors must document the determination date in CNPweb (Line 75) as 06/30/2020. This is to ensure the expiration of area eligibility ends on 06/30/2025 in CNPweb and providers are not inadvertently paid at the wrong rate after 06/30/2025. 

ODE CNP has received feedback from FDCH Sponsors that documenting the determination date of 06/30/2020 in CNPweb, does not align with program practice and there are concerns about a potential finding that would occur due to the date of determination being different than what is listed in CNPweb.  This guidance is outside normal practice, however, due to the limitations of CNPweb, ODE CNP and FDCH Sponsors alike must ensure payment is paid at the proper tier rate.  
When using 2019 – 2020 school data for eligibility determinations, to ensure, that both the date the area eligibility is determined and the 06/30/2020 determination date is listed, please enter the following:
· Line (75): Enter 06/30/2020 
· Line (79): Enter the actual date the Sponsor determined the provider Tier I   

ODE CNP recommends that the use of the 2019 -2020 School Data be the last resource when determining a provider’s tier. Census data and current CEP data is available for sponsors and would allow for the full 5 years of tiering eligibility from the determination date.  Additionally, ODE CNP expects to have school data available again in March 2023.  

Updating Provider Information Sheets with Correct School Data: 
As the National School Lunch Program (NSLP) and schools are again operating, school information is being populated in CNPweb, school numbers are now available again in CNPweb. Due to this, the COVID School District may no longer be used in provider info sheets that need approval after the initial approval from the renewal period. Sponsors revising a previously approved provider information sheet must make the following edits if COVID School data was used. Please include the following edits in addition to other updates being made:
· Line (73): Enter the actual school number used to make the original determination from the current CEP list, or the 2019 -2020 School List
· Line (73b): Enter the actual percent of free/ reduced price eligible used to make the original determination  Line (75): Enter in the original determination date.   

The determination date should not change from the original determination date if school data was determined prior to 2/28/2021, unless the Sponsor has re-determined the provider as Tier I through other means. Any provider info sheets with school data determination dates listed from 3/1/2021 to 5/11/2022 will be returned, as school data was not available during this time

FDCH Provider Information and Application
ODE CNP has received many incomplete FDCH Provider Information and Applications over the past few months.  As a reminder, all applicable sections on the FDCH Provider Information and Application must be fully complete, including tier information prior to adding a provider to CNPweb and submitting the new application materials to ode.communitynurition@ode.oregon.gov.  

Effective immediately, if applications are determined incomplete by ODE CNP staff, ODE CNP will return the application to the sponsor for completion, prior to approval in CNPweb.  If you do not already have a double check system for applications, it is recommended, that one is developed.  

As a reminder, ODE CNP has two business days after the date of submission of provider information sheets to review and either approve or return to the sponsor for corrections. Please verify the information prior to submitting for approval is accurate, ODE CNP may only approve complete and accurate applications. 

If you have any questions, please reach out to your assigned Child Nutrition Specialist. 

Sincerely, 
[image: ]

Meghan Tschida
Manager
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