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Oregon Department of Education

FY 2019 National School Lunch Program
Equipment Assistance Grant Application

[bookmark: _GoBack]Due:  February 21, 2020, by 4:00 p.m.


A. Program Sponsor Information
	[bookmark: Text7]Sponsor’s Name:       

	[bookmark: Text8]Mailing Address:       

	[bookmark: Text9]County:       
	[bookmark: Text10]NSLP Agreement #:       




B. Contact Information
	[bookmark: Text11]Contact Person’s Name:       

	[bookmark: Text12]Title:       

	[bookmark: Text13]Phone #:      
	[bookmark: Text28]Cell # (optional):       

	[bookmark: Text14]Email:       




C. Assurances
I confirm and attest that this grant submission is true and correct, based upon the information available to me at the time of completion. By applying for these grant funds I am indicating I have sufficient authority and approval to proceed with the activities described in this application. In the case this application is approved, appropriate procurement methods will be followed as described in the Request for Applications, the grant’s terms and conditions, and applicable Federal, State, and local procurement laws and policies.


	


	Signature of Authorized Representative


	
[bookmark: Text24]Print Name:       


	
Title:       

	Date:      




	
[bookmark: Check7]|_|  This project will utilize funding from other sources.
(identify other funding sources)

[bookmark: Text25]Source 1:       
 
[bookmark: Text26]Source 2:       

[bookmark: Text27]Source 3:       



D. 
School or Site Information
Complete a separate application for each school or site applying for a grant.

	[bookmark: Text15]Name of School or Site:       

	[bookmark: Text16]Address:       

	[bookmark: Text17]County:       
	[bookmark: Text18]Grades served:       



	Enrollment Data as of October 31, 2018
	

Did this school or site previously receive an equipment grant under ARRA in 2009; the FY 2010, FY 2013, FY 2014, FY 2015, FY 2016, or FY 2017 Agriculture Appropriations Acts; or the Consolidated Appropriations Act, 2018?
|_| Yes   |_| No

	[bookmark: Text20]Total Enrollment:       
	

	[bookmark: Text21]Free Eligible:       
	

	[bookmark: Text22]Reduced Price Eligible:       
	

	[bookmark: Text23]Free & Reduced Price %:        
	



E. Description of Equipment Sought
Complete one application form for each piece of equipment to be purchased, repaired, or renovated with grant dollars. Include supporting documentation. You can provide your answers on an attached document, or add more pages.

	[bookmark: Text29]Type of equipment (e.g., steamer or dishwasher):      

	[bookmark: Check1][bookmark: Check2][bookmark: Check3]|_| New   |_| Repair   |_| Renovate

	1. Will this request help improve the nutrition and quality of meals served?
[bookmark: Check5][bookmark: Check6]|_| Yes   |_| No

[bookmark: Text6]Explain:       


	2. Will this request help improve the safety of food served?
|_| Yes   |_| No

Explain:       


	3. Will this request help improve the food service’s overall energy or water efficiency?
|_| Yes   |_| No

Explain:       


	4. Will this request help improve or expand participation in the Federal meal programs?
|_| Yes   |_| No

Explain:       


	5. Will this request contribute towards the sponsor’s Smarter Lunchroom strategy?
|_| Yes   |_| No

Explain:       

	6. Has the applicant determined whether other Federal, State, or local financial incentives or funding are available to reduce or offset the cost of equipment? If so, how will the applicant leverage those incentives or dollars to acquire this equipment?
|_| Yes   |_| No

Explain:       
7. Is there any other relevant information that you’d like the committee to consider?
|_| Yes   |_| No

Explain:       

8. If you’re requesting a grant to repair, renovate, or replace a piece of equipment your organization currently owns, you must describe the age and condition of the equipment you seek to repair, renovate, or replace.
Age of Equipment:       
Description of Equipment:       





F. Cost of Equipment and Amount Requested
Complete a cost estimate and amount request for each individual piece of equipment to be purchased, repaired, or renovated with grant dollars, as well as for installation and improvement costs. Include supporting documentation.

	[bookmark: Text2]Quantity:       
	Equipment Cost:      

	[bookmark: Text4]Installation Cost:      
	Cost of improvements necessary for installation:      

	[bookmark: Text19]Total amount requested:       



G. Civil Rights Statement:
In accordance with Federal civil rights law and U.S. Department of Agriculture’s (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. 

Submit your completed USDA Program Discrimination Complaint Form or letter to the USDA by:

(1) mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov

This institution is an equal opportunity provider.

The above address is for submitting discrimination complaints to the USDA’s civil rights office only. Do NOT submit your application to the USDA’s civil rights office! Applications submitted to the USDA’s civil rights office will NOT be considered, even if the ODE subsequently receives those applications by or before 4:00 p.m. on Friday, February 21, 2020. Follow the submission instructions found in the RFA and this form.

H. Before Submitting Your Application
To be considered complete, an applicant’s application must include the 12 components identified below. Make sure your application is complete before submitting it. A completed application will include:
· The applicant’s name and address;
· The name and contact information of the staff member who will be responsible for the proper execution of this project; 
· Assurance that the program sponsor is eligible to apply for the grant; 
· The name and address of the school or site that will receive equipment or services through this grant; 
· Confirmation that the applicant will, if awarded an equipment grant, comply with applicable Federal, state, and local procurement laws and procedures; 
· The October 2018 free and reduced-price eligibility counts and percentages from the school or site that will receive equipment through this grant; 
· A description of the equipment that will be purchased, repaired, or renovated, and the costs associated with this project, as described in section VII, Application Components, of the RFA;
· Written responses which address all six funding goals;
· Supplemental information that helps explain and support the proposed equipment or ancillary costs; and
· A completed Smarter Lunchrooms Scorecard. The Smarter Lunchroom Scorecard consists of two parts:
· The Smarter Lunchrooms Scorecard; and
· The Smarter Lunchrooms Scorecard Summary.

I. Instructions for Submitting Your Application:
Applicants can submit their applications by email or mail, or via the ODE’s Secure File Transfer site. Instructions for submitting applications are provided in the Equipment Grant’s Request for Applications. Read those instructions before submitting your application. The ODE will not consider applications submitted by applicants who do not comply with the application submission instructions.

The ODE will not accept applications submitted by fax and will NOT consider applications which arrive after 4:00 p.m. on Friday, February 21, 2020. To ensure their applications arrive by the deadline, applicants are encouraged to submit their applications electronically using the ODE’s Secure File Transfer site.

Instructions for Secure File Transfer Site Submissions
Select matt.barber@state.or.us from the left-hand column, click the arrow pointing towards the right, enter your email address in the “Who is Sending the File?” section, upload your organization’s completed application and supporting materials, include the following note in the message field: “FY 2019 Equipment Grant application for [Your organization’s name]”, complete the captcha, and click “Send File.”

Instructions for Email Submissions
Email applications to ODE.SchoolNutrition@state.or.us. Include “Equipment Grant 2019 App – [Your organization’s name]” in the subject line of your email. Because the ODE’s email system blocks email attachments which exceed 10 MB, use our Secure File Transfer site to ensure your application arrives.

Instructions for Mail Submissions
Address completed applications to Matthew Barber at: 
Oregon Department of Education 
Attn: Matthew Barber, “EGA 2019” 
255 Capitol St. NE 
Salem, OR 97310
Applications must be received by the ODE by no later than 4:00 p.m. on Friday, February 21, 2020. The ODE will not consider applications that are received after the February 21st deadline, even if those applications were postmarked on or before the deadline. To ensure your application arrives by 4:00 p.m. on February 21, 2020, use the ODE’s Secure File Transfer site.
Duplicate as necessary
