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Farm to CNP Reimbursement Grant
Processing claims with Contracted Meal Providers
This guidance document is intended to assist Farm to CNP Noncompetitive and Competitive Reimbursement Grant (NCRG and CRG, respectively) grantees in navigating the claims process when working with Food Service Management Companies (FSMCs), second parties, or under a Vended Meal Contract. For simplicity, both grants will be referred to throughout this document as “RG” (since the reimbursement process is the same for both), and the term Contracted Meal Provider (CMP) will be used as an umbrella term for FSMCs, second parties, and Vended Meal Contracts. In some cases, RG grantees do not directly purchase or prepare the food served in their Child Nutrition Programs (CNPs) and instead rely on a CMP. Scenarios may include:

Food Service Management Company
· The RG grantee has a contract with an FSMC and pays a fixed price per meal. 
Vended Meals from another CNP Sponsor: 
· Another CNP Sponsor provides the RG grantee with meals.
Vended Meals from Food Manufacturers:
· The grantee has contracted with a food manufacturer to provide their meals.
Reimbursement Grant Claim Process:
The claims process for all three scenarios may vary slightly, but certain requirements remain the same. In all cases, the records provided by the CMP to the grantee must accurately reflect the allowable costs claimed under the RG.
· Who prepares the claim template?
· The grantee and/or CMP may complete the claim template.
· Who submits the claim to the Farm to CNP team for review?
· The grantee and/or CMP may submit the claim template for review. If the CMP submits the claim, the grantee’s contacts must be cc’d on the submission email.
· Who enters the claim into ODE’s EGrant Management System (EGMS)?
· The individual(s) designated by the grantee to access EGMS are responsible for entering the claim.
· Who is paid out for the claim?
· The grantee is paid out for the claim.
NOTE: Not all meal components provided by a CMP may be eligible for reimbursement under the RG. CMP records must clearly break out allowable items so that costs claimed can be accurately verified. Guidance on allowable and unallowable costs is available on the RG webpage under Claim Resources and Documents.
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