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Presenter Notes
Presentation Notes
Welcome to the Oregon Department of Education’s Fiscal Year 2023  National School Lunch Program Equipment Assistance Grant presentation.

This presentation will provide information regarding the Request for Application or (RFA) and Application Process along with the timeline.

 
The NSLP Equipment Assistance Grant Manager is Jennifer Parenteau.
Her contact information email is listed on this slide.
 
 
 So, lets get started!


mailto:Jennifer.parenteau@ode.Oregon.gov

Presentation Goals

Understanding USDA’s
equipment grant background

Knowledge of Grant Basics
Equipment Definition

Understanding the Grant
Process & timeline
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Understanding the Request for
Application (RFA) & Attachments

Meeting the RFA requirements

Submitting complete application
packet via Smartsheet on time



Presenter Notes
Presentation Notes
The goals for this presentation are:                                  
Understanding USDA’s equipment grant background
Knowledge of the Grant Basics
Equipment Definition
Understanding the Grant Process and timeline
Understanding the Request for Application (RFA) and the Attachments
Meeting the RFA requirements
Submitting complete application packet via Smartsheet on time

To be considered, sponsors must follow the criteria as stated in the Request for Application (RFA) and submit a complete application packet according to the details in the RFA via Smartsheet by the due date. 




FY 2024 Background

USDA allocated Oregon $90,501
ODE will use 5% for administrative costs

Available funds - - $85,975.95
Grants will help purchase equipment with a value of greater than $1,000 - S50,000

Purpose to provide equipment
* Needed to serve healthier meals

* Improve food safety

e Support establishment, maintenance or expansion of the School Breakfast Program

SP20-2024 NSLP Equipment Assistance Grant

Oregon Department of Education



Presenter Notes
Presentation Notes
Congress and USDA have distributed $30 million for these equipment grants because, in part, outdated food service equipment can pose a barrier to serving healthier school meals.
Congress appropriated funding to State agencies to “competitively award equipment assistance grants to eligible sponsors participating in the National School Lunch Program.” 
Of that total allocation,  USDA allotted $90,501dollars to Oregon.  
Oregon will use 5% for administrative costs bring the amount available to sponsors - $85,975.95.
This equipment grant is a competitive award for Local Educational Agencies (LEA) and schools to purchase equipment, with a value greater than $1,000 and up to $50,000.  
 
The purpose is to provide equipment:
needed to serve healthier meals
improve food safety and
to help support the establishment, maintenance, or expansion of the School Breakfast Programs.
These details including USDA’s  FY 2024 Equipment Assistance Grants  include memo SP 20-2024, are found on the link shown on the slide.

https://fns-prod.azureedge.us/sites/default/files/resource-files/SP20-2024os.pdf
https://fns-prod.azureedge.us/sites/default/files/resource-files/SP20-2024os.pdf
https://fns-prod.azureedge.us/sites/default/files/resource-files/SP20-2024os.pdf

Grant Basics
Whocanapply? basics

* Local Education Agencies (LEAs) who operate NSLP/SBP 2025-26
What equipment qualifies?

* Equipment costs = with a value of greater than $1,000 up to $50,000
 Can be new equipment or replacement of equipment

What about ancillary/installation costs?

* Ancillary/installation costs should be included in the application packet

One Smartsheet application packet for each piece of equipment

Individual Sponsors may only submit 3 Smartsheet applications.

Oregon Department of Education



Presenter Notes
Presentation Notes
This slide outlines the grant basics
Who can apply?
Local Education Agencies (LEAs) who operate National School Lunch Program (NSLP)/School Breakfast Program (SBP)
Who are LEAs?  Public school districts, private schools , charter schools and Residential Child Care Institutions (RCCIs) who participate in NSLP/SBP
Any of the LEAs previously approved for NSLP and would otherwise be operating NSLP/SBP in SY 2025-26.
What equipment qualifies?
Any food service Equipment that has a value of greater than $1,000 up to $50,000
Can be new equipment or replacement of equipment
What about ancillary/installation costs?
Ancillary/installation costs should be included in the application packet Smartsheet submission.
Please take the time to determine what installation costs are for your equipment like electrical, plumbing, etc.

One application packet for each piece of equipment 
Individual Sponsors may only submit 3 Smartsheet applications.



Equipment Definition

2CFR 200.33 Equipment means tangible personal property
(including information technology systems) having a useful life
of more than one year and a per-unit acquisition cost which
equals or exceeds the lesser of the capitalization level

established by the non-Federal entity for financial statement
purposes, or S5,000.

For FY 2023 NSLP Equipment Assistance Grants, Congress has

specified the threshold for equipment purchase cannot be
lower than $1000

Oregon Department of Education



Presenter Notes
Presentation Notes
Federal regulation 2CFR200.33 defines what equipment is:

“Equipment means tangible personal property, including information technology systems, having a useful life of more than one year and a per-unit acquisition cost of at least $5,000.”
 Under this definition, dishwashers and ovens are equipment. Flatware and cleaning fluids are not.

For FY 2023 NSLP Equipment Assistance Grants, Congress has specified the threshold for equipment purchase cannot be lower than $1000



Timeline Overview

2. Written
Questions by Sept
17, 2025
Answers posted
Sept 19th

3. Smartsheet
submission due
by 3 p.m.
Thursday, October
30, 2025

1. RFA Published
on Oregon Buys

4. Applications
Evaluated

By
ODE Procurement

5. Applications
scored by
independent
committee

6. Grant Awards &
agreement signed

Oregon Department of Education

7. Grant purchases
must be completed
within 45 — 60 days of
signed agreement



Presenter Notes
Presentation Notes
This slide provides an overview of the grant steps in sequence.
Step 1)   The RFA  and attachments are  published in Oregon Buys on September 2, 2025.  Check with your business office to determine who already has access to Oregon Buys.       
Step 2)   Once the RFA has been published for applicants to review, applicants then have the opportunity to submit written questions regarding grant.  
 Written questions will be submitted to ODE Procurement via email to: Karen.harrison@ode.oregon.gov by  Wednesday September 17, 2025
Answers for the written questions submitted to ODE Procurement will be posted on Oregon Buys by Friday, September 19, 2025.

Step 3)  Submit complete application packets via Smartsheet by 3 pm, Thursday, October 30, 2025.
Remember only 1 Smartsheet submission per piece of equipment. Along with uploading equipment quotes, ancillary cost quotes, Smarter Lunchroom Scorecard and Summary.

Step 4)  Once the application submission period has closed, all applications will be evaluated by ODE Procurement for completeness & following the RFA criteria.
Step 5)  Grant applications and required elements then will be scored by independent committee of scorers and ranked by composite score.
Step 6)  Applicants will  be notified by ODE procurement if their application was awarded. Grant agreements will be emailed for signature and will be returned to ODE Procurement for execution. Be certain to obtain the signature of who is authorized to legally obligate the organization
Step 7)  Once executed agreements are sent back to ODE Procurement, the awardees  may start purchasing
Reminder that once the agreements have been executed awardees have 45 – 60 calendar days to order the equipment.



Oregon Buys — NEW

RFA and all attachments are available only on Oregon Buys https://oregonbuys.gov/bso/

* Contact a staff member within your organization who has access to OregonBuys

to access the RFA and accompanying attachments.

OregonBuys

Welcome to OregonBuys! This new web-based eProcurement system will automate the state of
Oregon’s procurement process. The easy to use system will create efficiencies and transform

the way the state does business. (NOTE: Access to this system is restricted to authorized users
only. See the System Use MNotification below for more details.)

MORE INFORMATION

Supplier Activities

Complete registration here to begin using
OregonBuys. Wendors, please read this disclaimer

prior to completing registration.

Oregon Department of Education



Presenter Notes
Presentation Notes
New for this grant, the RFA and all attachments are only available on Oregon Buys

Check with your business office to find out who already has access to Oregon Buys in your organization.
�If no one has access then go to Oregon Buys, complete the registration. Then you will be able to open the bid opportunities.


https://oregonbuys.gov/bso/

Request for Application (RFA)

Request For Grant Applications (RFA) contains details about application & timeline
requirements

Attachment A - Sample Grant Agreement

Attachment B - Federal Regulations

Attachment C— Smartsheet Application Link

Attachment D — Smarter Lunchroom Scorecard
Attachment E — Smarter Lunchroom Scorecard Summary
Attachment F — Checklist of Smartsheet Submission

Attachment G — Pre-approved Equipment List

Oregon Department of Education
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Presentation Notes
A Request For Application (RFA) is like a grant guide that includes basic information about the grant.

Please read carefully the Request For Grant Applications (RFA)  contains details about application & timeline requirements
Attachment A - Sample Grant Agreement
Attachment B - Federal Regulations that apply
Attachment C –  Smartsheet Application Link
Attachment D – Smarter Lunchroom Scorecard
Attachment E – Smarter Lunchroom Scorecard Summary
Attachment F – Checklist of Smartsheet Submission
Attachment G – Pre-approved Equipment List



Completed Application Packet Smartsheet
Includes:

Uploaded documents include:

» Copies of equipment and installation/ancillary cost quotes
 Completed Smarter Lunchroom Score Card

 Completed Smarter Lunchroom Summary

Submitted by 3 p.m. Thursday, October 30, 2025

Oregon Department of Education



Presenter Notes
Presentation Notes
A completed application packet is for single piece of equipment with a value greater than $1000 up to $50,000.

A completed application packet Smartsheet includes:
Copies of Equipment and installation/ancillary cost quotes 
Completed Smarter Lunchroom Score Card
Completed Smarter Lunchroom Summary

Check the box at the bottom of the Smartsheet to “Send you a copy of my responses.”
Submitted by 3 p.m. Thursday, October 30, 2025


Helpful Smartsheet Tips

Describe how the requested equipment will:

* Provide healthier meals

* Support scratch cooking

* Improve food safety and improve participation in School Breakfast Program
* Include ancillary/installations costs (electrical/plumbing)

Answer questions as if you are talking to someone who is not familiar with
your needs

* Be sure your answers are complete, specific & clearly define situation

* Read it out loud to yourself or someone else.

Oregon Department of Education



Presenter Notes
Presentation Notes
There are four questions in the Smartsheet for sponsors to provide details about your equipment.

Here are some helpful hints to consider:
Describe how the requested equipment will:
 Provide healthier meals
Support scratch cooking
Improve food safety and improve participation in School Breakfast Program
 Include ancillary/installations costs (electrical/plumbing)
Answer questions as if you are talking to someone who is not familiar with your needs
Be sure your answers are complete, specific & clearly define situation
Read it out loud to yourself or someone else.



Award Requirements

Awarded equipment must be at the physical site noted on the award
agreement.

Procurement;
o Documentation must be maintained on file

o Demonstrate that a competitive procedure took place meeting
7CFR210.21 & 2CFR 200.317-326

Oregon Department of Education



Presenter Notes
Presentation Notes
Awarded equipment must be at the physical site noted on the award agreement.

Proper procurement of the awarded equipment includes:
Maintaining documentation on file
   Demonstrating that a competitive procedure took place meeting 7CFR 210.21 & 2CFR 200.317-326



Grant Awards Notice

* Awardees notified via email by ODE procurement
* ODE Procurement sends out Grant award agreements for signature

Awarded sponsors must order equipment within 45 — 60 calendar days
once the agreement is executed.

Non-award applicants notified via email also

Oregon Department of Education



Presenter Notes
Presentation Notes
 As a reminder -- Awardees will be notified by email by ODE procurement. 

Then Grant Agreements are sent out by ODE Procurement for signature.
FYI –  Be sure to obtain the signature of who can legally sign for your organization
  
Your equipment must be ordered within 45 – 60 calendar days.
Should something occur that prevents an awardee from using their funds ODE-CNP may offer the money to the next sponsor who ranked below in the original awards.

Non-award applicants will also be notified by email.
 



Claims & Quarterly Progress Reports

Claims — 2 steps

1. Reimbursement Form with invoice copies for equipment and ancillary
/installation costs SNP Grant Opportunities web page

2. EGMS submission

Quarterly Reports — follows the Federal Fiscal year
* October — December

* January — March

e April = June
* July - September

Oregon Department of Education
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Presentation Notes
For sponsors who are awarded there is  2 step process for reimbursement:
Submit the USDA equipment grant reimbursement form located on the SNP Grant Opportunities web page along with copies of  invoices for the equipment and ancillary/installation costs
Submit a claim in ODE’s Electronic Grants Management System (EGMS) 

Reports about grant process are required quarterly to document your progress in meeting the grant requirements.  
The quarters follows the federal fiscal year which starts October 1st through September 30th.
The quarters are:
October – December
January – March
April – June
July - September


https://www.oregon.gov/ode/students-and-family/childnutrition/SNP/Pages/Grants.aspx

Here to help you

Written Questions to;
Karen.Harrison@ode.Oregon.gov

By Wednesday September 17, 2025

Q & A will be published in Oregon Buys on
Friday September 19, 2025.

Oregon Department of Education
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Presentation Notes
Remember we are here to help you.
Written questions will be submitted to Karen.Harrison@ode.Oregon.gov by Wednesday September 17, 2025


Written Questions and Answers will be published on  SNP Grant Opportunities web page Friday September 19, 2025.
�We hope this presentation will answer most of your questions.


mailto:Karen.Harrison@ode.Oregon.gov

USDA Nondiscrimination Statement

In accordance with federal civil rights law and USDA civil rights regulations and policies, the USDA, its agencies, offices,
employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on
race, color, national origin, religion, sex, disability, age, marital status, family/parental status, income derived from a
public assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity
conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by
program or incident.

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large
print, audiotape, American Sign Language, etc.) should contact the state or local agency that administers the program or
contact USDA throu%h the Telecommunications Relay Service at 711 (voice and TTY). Additionally, program information
may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found
online at How to File a Program Discrimination Complaint and at any USDA office or write a letter addressed to USDA and
provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-
9992. Submit your completed form or letter to USDA by:

1) Mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue,
SW, Mail Stop 9410, Washington, D.C. 20250-9410;

2) Fax: (202) 690-7442; or
3) Email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.

Oregon Department of Education



Presenter Notes
Presentation Notes
This slide contains USDA’s long nondiscrimination statement. 


https://www.usda.gov/sites/default/files/documents/ad-3027.pdf
https://www.usda.gov/sites/default/files/documents/ad-3027.pdf
https://www.usda.gov/sites/default/files/documents/ad-3027.pdf
mailto:program.intake@usda.gov
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