		
Fresh Fruit and Vegetable Program (FFVP) Reviews
Guidance: External
Background:  During the course of an administrative review for the National School Lunch Program and the School Breakfast Program, the state agency must monitor compliance with the Fresh Fruit and Vegetable Program (FFVP), as applicable and as specified in the USDA FNS Administrative Review Manual. The state agency will select one or more FFVP sites for the program review.  The FFVP program review is broken down into two portions: off-site claim evaluation and on-site observation of the FFVP program.
Resources:  
· 7 CFR 210.18(e)(3)(iii)	
· USDA Administrative Review Manual SY 2018-2019  
· USDA FNS FFVP Program webpage		
· ODE Fresh Fruit and Vegetable Program webpage		
· USDA Fresh Fruit & Vegetable Program Handbook
Review Notifications: 
1. The School Food Authority (SFA) will receive a School Nutrition Program Administrative Review (SNPAR) notification letter from the Oregon Department of Education Child Nutrition Programs (ODE CNP) in the summer of the selected school year. 
2. The assigned SNP specialist will schedule a call approximately five weeks before the onsite portion of the Administrative Review. During this call, the FFVP review will be discussed, the FFVP site(s) selected for observation, and the date and time for the FFVP observation will be coordinated.
3. The SFA will receive a School Nutrition Program Administrative Review (SNPAR) confirmation letter confirming the review sites, dates and programs to be reviewed following the call.  
4. Two to three weeks prior to SFA’s administrative review, the Farm to Child Nutrition Program, CNP FFVP team, will email the CNP program manager, business manager and nutrition services coordinator of their upcoming FFVP desk audit review. The email will notify the SFA of the site claim month and of the documentation needed for the off-site portion of the FFVP review.  
Off-site Portion of the Review:  
1. The SFA will submit their supporting documentation: 
a. financial documentation (labor, materials, and food) to the CNP FFVP mailbox
b. publication that demonstrates the school widely publicized the FFVP program (Examples: newsletter, bulletin board, webpage, etc) to the School Nutrition mailbox.
2. The CNP FFVP staff will work with the SFA if there are any discrepancies found with the claim or if clarification is needed.   
On-site Portion of the Review:
1. During the on-site administrative review, the SNP assigned specialist will review your  FFVP program at the announced site. The following will be observed:
a. FFVP is available to all children, grades K-8 free of charge.  
b. FFVP is widely publicized within the school. 
c. FFVP is implemented within the school day and outside the meal service times.  
d. FFVP is not provided to adults except for teachers who are in the classroom and participating by modeling positive eating behavior.
e. FFVP food service and classroom staff follow Hazard Analysis Critical Control Point (HACCP) principles and sanitation and health standards, including handling of leftovers. 
f. The following are not served: juice, cottage cheese, nuts, trails mix, fruit or vegetable pizza, smoothies, fruit strips or leather, frozen, canned, dried, and other processed fruits.
g. Only low-fat or fat-free dip is served with vegetables and at no more than 2 tablespoons. 
h. Cooked vegetables are only offered once a week and include the required nutrition education component.
2. If the observations or off-site financial review results in a finding , then appropriate corrective action will be issued on the Administrative Review Report (ARR).
3. Any unsupported or unallowable claims may be subject to fiscal action.  
4. The FFVP review is considered closed once the SNPAR close letter has been issued. 
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