
 

 

 
 

Community Eligibility Provision  
for School Year 2020-21 

Tips 
• Be sure to discuss Community Eligibility Provision (CEP) program participation with school 

nutrition staff, administrators, and business managers to ensure all factors are considered 
before choosing to participate in CEP. 

• Ensure that your application is submitted by the due date of August 31, 2020. 
• Read through the information at least once before beginning. Follow all directions. 
• The enrollment list can be pulled from your student information system any single day 

between April 1 and June 30, 2020. 
• For best results from direct certification of categorically eligible SNAP and Foster students, always 

upload your student enrollment list through Oregon Department of Education Collection 
Maintenance.  

• Use every resource at your disposal to find Identified Students. 
• Do not send any student data via email, as it is not secure. Use the secure file transfer 

system only.  
 

Student Success Act 
Oregon’s Community Eligibility Provision Incentive will provide additional state funding to certain CEP 
schools. These state funds will be in addition to the federal meal reimbursements CEP schools receive.  
 
Applying for CEP is recommended for all schools who qualify. Following the instructions for finding all 
Identified Students will ensure maximum federal meal reimbursement. The CEP Incentive (CEPI) will be 
available in School Year 2020-21. 
 
CEPI will supplement the federal free reimbursements up to 90% for those sites, groups, or sponsors that 
qualify for CEP but will receive less than 90% free claiming. By offering this supplemental, state-funded 
meal reimbursement, the legislature and the ODE are encouraging more CEP-eligible schools to participate 
in the provision. That will benefit schools and ensure more students receive their breakfasts and lunches at 
no charge. 
 

Glossary 
• Enrolled students are those who have access to either breakfast or lunch at the site(s). 
• Identified students are those who are certified for free meals in ways other than a 

free/reduced- price application. 
• Identified Student Percentage (ISP) The ISP equals the number of identified students in a site or 

group of sites divided by the number of students enrolled in the site or group of sites, multiplied by 
100. 

 



 

General Information 
The Community Eligibility Provision (CEP) allows eligible districts and schools in income eligible areas to 
provide school lunch and breakfast at no charge to all students using simplified meal counting and claiming 
methods. 
 
Schools or districts must have a required percentage of students identified for free meals, and must agree 
to serve free lunches and breakfasts to all students. They must also agree to cover the cost of providing free 
meals to all students, above the amount provided by federal and state reimbursement, with non-federal 
funds if needed to maintain a positive balance in the Non-profit school foodservice fund. 
 
Pursuant to section 2202(a) of the Families First Coronavirus Response Act (the Act) (P.L. 116-127), and in 
light of the exceptional circumstances of this public health emergency, the Food and Nutrition Service (FNS) 
is establishing additional Nationwide Waivers to support access to nutritious meals while minimizing 
potential exposure to the novel coronavirus. On March 25, 2020 USDA released Child Nutrition Response 
#6, Nationwide Waiver of CEP deadlines in the National School Lunch and School Breakfast Programs. This 
waiver provides flexibility in the deadlines related to the CEP application timeline. 
 

CEP Requirement Previously Established 
Annual Deadline 

New Deadline from Waiver 

Data Used to Calculate Identified 
Student Percentage 

April 1 Any single day between 

April 1- June 30, 2020 

Elect CEP for Following School Year June 30 August 31, 2020 
 

In order to participate in CEP during school year 2020-21, the “Identified Student Percentage” (ISP) for 
a site or group of sites must be at least 40 percent any single day between April 1 and June 30, 2020. 
The ISP equals the number of identified students in a site or group of sites divided by the number of 
students enrolled in the site or group of sites, multiplied by 100. Enrolled students are those who have 
access to either breakfast or lunch at the site(s). 

 
Due to the flexibility provided by USDA that allows schools to use any day between April 1 and June 30 
to calculate the ISP, best practice would be to check your Identified Student Percentage often 
between April 1 and June 30 in order to determine which date reflects the highest ISP. 
 

• For example: A school submits data from May for the ISP calculation and is approved for CEP. In 
June the school determines the ISP is higher. The school is able to submit the new data from June 
to be approved at a higher ISP. 

 
Identified students are those who are certified for free meals in the following ways (other than a 
free/reduced- price application): 

 
• Directly certified students. 
• Foster students certified through means other than an Application for Meal Benefits. 
• Homeless, migrant or runaway students. 
• Head Start/Even Start participants. 
• Recipients of the Food Distribution Program on Indian Reservations (FDPIR). 

https://fns-prod.azureedge.net/sites/default/files/resource-files/COVID19-CEPDeadlinesNationwideWaiver.pdf
https://fns-prod.azureedge.net/sites/default/files/resource-files/COVID19-CEPDeadlinesNationwideWaiver.pdf


 

There are other factors to consider before applying. The CEP Decision Tree can help you decide if CEP 
is right for you. 

 
Each CEP application must contain the required elements. Please read all instructions for important 
information on preparing and submitting your application. Additional information related to this 
program may be found at: 

U.S. Department of Agriculture Community Eligibility Provision Web page 
U.S. Department of Agriculture Community Eligibility Provision Planning and Implementation 
Guidance 

 

A. Application instructions for expiring CEP sites 
Follow these steps if your site’(s) 4-year CEP eligibility period is complete as of June 30 of the current 
school year: 

 
1. Follow the application instructions for a new CEP site. See below in part B. 

a. ISP over 40 percent: If you determine that the ISP from any single day between April 1 and 
June 30, 2020 is over 40 percent you can choose to start a new 4-year cycle with the new 
ISP. 

b. ISP between 30-40 percent: If you determine that the ISP from any single day between 
April 1 and June 30, 2020 is less than the minimum 40 percent, but it is still above 30 
percent, you are able to participate in CEP for one additional year, called a “grace year” 
period. You will operate CEP and receive reimbursement based on the ISP calculated this 
year. At the end of the grace year period, you will need to determine if you have an ISP 
over 40 percent. If so, you can start a new 4-year cycle. If not, you will have to return to 
standard counting and claiming or apply to participate in Provision 2. If you participate in 
a CEP grace year, please complete the Grace Year Agreement instead of the regular 4-year 
agreement. 

 

B. Application instructions for new CEP sites 

Follow steps 1-4 below to determine the ISP for the site(s) planning to participate in CEP. 
 

1. Obtain a list of students enrolled on any single day between April 1 and June 30, 2020 at 
each site(s) planning to participate in CEP. 

 
a. Schools should enter the enrollment data into the On-Demand Upload Template for 

SNAP/Foster provided on the Oregon Department of Education (ODE) website.  

 The list(s) should come from the school/district student database (not the food service 
database), to provide the most accurate enrollment information.  

 Include only students who have access to at least one meal service (breakfast or lunch) 
daily. Include preschool and Headstart/Evenstart students if they have access to 
breakfast or lunch. 

b. Follow the CEP Data Collection Instructions  

c. On the CEP Election Spreadsheet, complete the tabs for Individual Sites, Groups, or 
Sponsor-Wide CEP. Instructions for marking identified students are outlined in the CEP 

https://www.fns.usda.gov/school-meals/community-eligibility-provision
https://www.fns.usda.gov/school-meals/community-eligibility-provision
https://www.fns.usda.gov/fall-2016-edition-community-eligibility-provision-planning-and-implementation-guidance
https://www.fns.usda.gov/fall-2016-edition-community-eligibility-provision-planning-and-implementation-guidance
https://www.oregon.gov/ode/students-and-family/childnutrition/SNP/Pages/Special-Provisions.aspx
https://www.oregon.gov/ode/students-and-family/childnutrition/SNP/Pages/Special-Provisions.aspx
https://www.oregon.gov/ode/students-and-family/childnutrition/SNP/Pages/Special-Provisions.aspx
https://www.oregon.gov/ode/students-and-family/childnutrition/SNP/Pages/Special-Provisions.aspx
https://www.oregon.gov/ode/students-and-family/childnutrition/SNP/Pages/Special-Provisions.aspx


 

Data Collection Instructions.  

The following chart shows which students are considered identified and the 
documentation that must be provided for those identified students. Note that students 
certified for free meals based on a free/reduced-price application are not considered 
identified. 

 

Identified Student Documentation Required  

Directly Certified by data 
shared from Oregon  
Department of Human 
Services  

Follow the On-Demand Upload instructions for SNAP/Foster to pull the year 
to date (YTD) direct certification report from to identify which students are 
directly certified. The file includes students receiving Supplemental Nutrition 
Assistance Program (SNAP), Temporary Assistance for Needy Families (TANF) 
benefits, and foster children.  

 
For SY 2019-20, due to Child Nutrition Response #6, Nationwide Waiver of 
CEP deadlines in the National School Lunch and School Breakfast 
Programs, any student that is on the YTD direct certification result list 
with “Match” can be counted as identified. 

Extended Household 
members of 
SNAP/TANF recipients  

REMINDER: Foster 
eligibility does not 
extend to other 
household members. 

Documentation to show the same address for a directly certified SNAP 
student and other household members. This may be a screenshot of a 
household page in your student information system that shows the address of 
the student on the direct certification list as well as the additional household 
members who reside at the same address.  

Foster children certified 
through means other than 
an Application for Meal 
benefits 

A letter provided by the household from the appropriate assistance agency. 
As a reminder, foster students may also be found on the DHS direct 
certification list.  

Homeless, migrant or 
runaway students 

A signed, certified list from the district/school’s McKinney-Vento 
liaison/Migrant Education liaison/Homeless Shelter Director that indicates the 
student was certified eligible.  

Head Start/Even Start 
participants 

A signed, certified list from the coordinator of the program to show which 
students are enrolled.  

Recipients of the Food 
Distribution Program on 
Indian Reservations (FDPIR) 

Documentation from the local agency administering FDPIR to show who is 
receiving benefits and the date on which benefits began.  

 

 

 

https://www.oregon.gov/ode/students-and-family/childnutrition/SNP/Pages/Special-Provisions.aspx
https://fns-prod.azureedge.net/sites/default/files/resource-files/COVID19-CEPDeadlinesNationwideWaiver.pdf
https://fns-prod.azureedge.net/sites/default/files/resource-files/COVID19-CEPDeadlinesNationwideWaiver.pdf
https://fns-prod.azureedge.net/sites/default/files/resource-files/COVID19-CEPDeadlinesNationwideWaiver.pdf


 

2. Calculate the Identified Student Percentage. Divide the number of identified students by the number of 
enrolled students in the CEP site. If grouping sites, add together the identified students from the sites that 
will be grouped, and then add together the enrolled students from the sites that will be grouped. Divide the 
total number of identified students by the total number of enrolled students. This is the ISP for the group of 
sites.  

3. Complete the CEP Election Spreadsheet. 

4. Complete the CEP Agreement. 

Upon approval an email will be sent to the Executive Contact and the Child Nutrition Program Manager, as indicated 
in CNPweb. 
 

C. Changes in CNPweb  
1. Your assigned Child Nutrition Specialist will work with you to update CNPweb to accurately reflect CEP 

operation in the approved sites.  

2. ODE-CNP will enter the approved free and paid claiming percentages for each CEP site on the Site Information 
Sheet. 

3. Monthly claims for reimbursement will be entered in total meal counts only. CNPweb will grey out the free, 
paid, and reduced areas of the claim in both the meals section and the eligibility section.  
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