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June 23, 2020

TO: Sponsors of the National School Lunch Program, School Breakfast Program and Special Milk Program

RE: 2020-2021 Renewal Information for State Agency-Sponsor Permanent Agreement
Action Required

Due Date:  Renewal Excel template is due by July 31, 2020

Sponsors participating in the National School Lunch Program and School Breakfast Program are required to complete the 2020-2021 Program Agreement Renewal with the Oregon Department of Education Child Nutrition Programs (ODE CNP).

In previous years, the renewal process has required sponsors to complete all renewal activities through CNPweb. This year, the process has changed.  

In lieu of entering sponsor and site specific data in CNPweb, ODE CNP has created an Excel template that will be used to capture most information. Sponsors are required to populate the Excel template with the requested information and return the document to ODE CNP for processing by the required due date. The information provided by your organization will be uploaded into CNPweb. 

Some information from CNPweb will automatically roll over from 2019-20 into 2020-21. The information that does not roll over, will be captured in the Excel template and uploaded into CNPweb on your behalf for the next operating year. 

Once the information contained in the submitted Excel template has been uploaded into CNPweb, ODE CNP will notify your organization. At that time, you will be asked to verify that the information is accurate. You will have the ability to make changes prior to certifying and submitting the finalized information. 

ODE CNP will collect additional program operation data such as off-line forms and exceptions at a later determined date. 

Attached, you will find the Excel template containing instructions for populating the document and fields for the information that ODE CNP is requiring at this time. 



The Excel template must be submitted electronically to ODE CNP.   Please submit the completed Excel template to ode.schoolnutrition@ode.state.or.us  Renewal Excel template is due by July 31, 2020. 

As a reminder, annual training is no longer part of the renewal process. This requirement is now addressed under the requirements of Professional Standards and monitored during program Administrative Reviews. 

In an effort to help Sponsors complete the renewal process in a timely manner, notices will be sent via the SNP newsletter, email reminders, and phone.

Thank you for your continued efforts to provide nutrition to the children of Oregon during a time of uncertainty. For additional renewal information, please visit School Nutrition Renewal webpage. In addition, the ODE Memos and News Announcements page offers recent School Nutrition Program Newsletter Updates.  If you have questions, please contact your assigned Child Nutrition Specialist.

Sincerely,
[bookmark: _GoBack][image: ]
Damasita Sanchez, Manager, School Nutrition
Child Nutrition Programs
Office of Student Services


K:\_SNP\Agreement Renewal Pkts\2020-2021\Renewal Memo\SNP Renewal Memo_PY2021.docx

Enclosure:	Sponsor Renewal Excel Template
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