
 

1) Notification of 
Administrative 
Review; Off-site 
Assessment Tool 8b) Corrective 

Action 
approved  

Sponsor receives  
3a) review details 

3b) request for additional 
documents  

3c) Resource 
Management notice and 

Checklist 

2) Sponsor submits 
completed Off-site 
Assessment Tool  4) Sponsor 

submits 
documents  

6) Document of 
Administrative 
Findings (DAF) 
report ; discuss 

corrective action 
timeline, potential 
fiscal action, and 
appeal process 

7) Corrective Action 
completed by 

sponsor & submitted   
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End of 
August 

Due date listed  
(early October) 

< 30 days before  
On-site Visit date 

Due date listed 
(approx. 3 weeks before 

On-site Visit date) 

< 15 days from DAF 
(agreed upon with 

reviewer) 

< 30 days from Corrective 
Action receipt 

< 30 days from 
Corrective Action 
approval 

5a) Entrance 
conference: 

Discuss On-site 
process 

On-site Visit date 
(time on-site will depend 

on program) 

5b) On-site Review 
   

10) 
Administrative 
Review closed  

 

< 10 days after 
On-site Visit 

 
By June 30th  

Administrative Review Timeline 

5c) Exit Conference 
with Executive (or 

designee) and relevant 
staff  

8a) Additional 
Corrective 

Action required; 
OR 

 
 

9) Fiscal Action  


