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November 4, 2019

TO:	 USDA Foods Processors and Brokers
RE:	 Oregon USDA Foods Annual Processing Agreement Notice: Agreement School Year 2020-21

The Oregon Department of Education USDA Food Distribution Program (ODE FDP) is notifying USDA Foods processors of requirements to process in the state for the upcoming school year. Oregon requires a National Processing Agreement (NPA)/State Participation Agreement (SPA) and Summary End Product Data Schedule (SEPDS). Submitted and approved SEPDS’s will be posted to the ODE website for use by Oregon recipient agencies prior to ordering product to processors in the Web-Based-Supply-Chain-Management System (WBSCM).

All Processors:
You must return the following by January 10, 2020 if you intend to process in Oregon for 2020-21 school year:
1. We are requiring a new SPA from all processors due to revisions in 7 CFR 250 based on the final processing rules. The SPA is located on the ODE processing/diversion web page. 
2. SEPDS in excel format. Please filter for the products you intend to offer to Oregon recipient agencies that is likely to receive an allocation. 
3. Recipient agency ordering/planning worksheet or calculator. 
4. CN Label/Manufacturers Product Formulation Statement and Nutrition Facts Label for all products on submitted SEPDS. 
IMPORTANT: You must submit all materials by e-mail to ode.fooddistribution@state.or.us. Mailed hard copies will not be accepted. The SPA will be signed and e-mailed back to you. For large files with many documents, please use ODE’s secure file transfer system choosing Sarah English under the ODE Email List as the recipient. Zipped files can only be accepted through this system.

Processing Timeline
· January 10, 2019- All completed documents must be received from processors by 5:00 p.m.
· January 25, 2019- Approved Summary End Product Data Schedules will be posted on ODE diversion/processing website for Recipient Agency Viewing.  
· February - March 2019- Recipient Agencies will complete their diversion/processing order in WBSCM
· April 2019- State Agency consolidates the orders into truckloads and coordinates splits with other states. State Agency orders accepted products and schedules distribution to processors.
· May 2019- Quantities diverted report: state distributing agency will send each processor a summary that includes:
· A list of Recipient Agencies who diverted USDA Foods to them and the amount they diverted.
· The sales order number (SO#) and requested ship period for each diverted truck of food.
· Any state account pounds to be transferred to Recipient Agencies to balance truckloads and fulfill orders.
Processing USDA Foods in Oregon
· Load Balancing: When Recipient Agency orders for a USDA Food item that equals at least one truckload plus a partial load, the processor will work with Oregon to combine the partial load with other state(s) to make a full truckload or the state will balance order with state account pounds.  
· Less-Than-Truck-Load Quantities: When these products can be combined with other states the product will be scheduled. Manufacturers and brokers may assist ODE in finding shared trucks.
State-contracted Storage Facilities and Delivery Services 
ODE maintains a warehouse and distribution agreement with Tools for Schools/ Good Source who subcontracts with Alpine Food Distribution. Processors may contact Tools for Schools/ Good Source to discuss warehousing and distribution of end products along with the State’s Direct Delivery foods to Recipient Agencies. Processors are responsible for all shipping costs to Recipient Agencies and can either absorb shipping costs, pass through on pricing, or charge separately. If charging separately, please disclose this to Recipient Agency in advance of purchase of product. ODE is not involved in this process. Processors interested in using the State contracted warehouse and delivery may contact:
Tools for Schools/Good Source
Attn: Sally Jimenez
1750 West Hwy 52 Emmett, ID 83617
Phone: (208) 365-1445 or (800) 574-3663 Fax: (208) 365-1699
E-mail: sjimenez@toolsforschools.com

Distribution Periods for State Contracted Distribution of Direct Delivery USDA Foods for SY 2020-21 are as follows (subject to change):
August - September - October - November – December - January – February - March - April
Inventory Management
Oregon allows 6-month carryover from one school year into the next. Product diverted to a processor for use in SY 2020-21 must be used by December 31, 2021. Pounds that are not used by December 31 will be transferred into the State account. The Recipient Agency will forfeit the USDA value of the pounds transferred into the State account.
Monthly Performance Reports
Processor must submit thorough, complete, accurate, and timely monthly performance reports electronically to the ODE FDP e-mail address ode.fooddistribution@state.or.us in excel format only. Incorrect or incomplete reports will be returned for immediate correction.  Repeated errors could affect future participation in Oregon. Submit reports no later than 30 days after the close of the reporting period. 
Value Pass thru Systems 
Oregon allows all USDA approved value pass thru systems as approved on your SPA.
Communication with Recipient Agencies
· Communicate with Recipient Agencies to identify the product, the quantity to produce, and when and where to deliver the end product.
· Arrange to have end products delivered to Recipient Agencies through a commercial distributor, direct shipment, or through the state-contracted storage facilities and delivery services. 
· Invoice Recipient Agencies for processing and delivery fees (if applicable). 

If you have any questions, please e-mail ode.fooddistribution@state.or.us and we will get back to you as soon as possible. 

Sincerely,
[image: Facha]
Chris Facha, SNS
Senior USDA Foods Program Coordinator
Child Nutrition Programs
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