GoodSource/Tools for Schools Webstore Online Ordering Instructions
To place an order, please use the following link and select “GoodSource Webstore Login”…
[bookmark: _GoBack]ODE USDA Foods Website Link
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Click Login in the right corner.
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Enter your email and the password provided.
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Each order is based on the contents of your shopping cart at the time of Checkout.  To place items in your shopping cart, you have the option to begin with your Processed Commodity items or your USDA Direct Delivery Commodity items.

Select your preference to start your order…
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Your current inventory balances are displayed in green below each item.  Also displayed below each item is the pallet configuration (CASES per layer x LAYERS per pallet) and the vendor item number.
You can also display items to your preference using the “Sort by” option in the right corner.
To enter your order quantities per item, you can simply type in quantities or use the Plus/Minus icons. 
To display additional items, select the “Show Next 10 Products” at the bottom of the screen.
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After your order entries, and before you continue to the next group (Processed or USDA), click the “Add to Cart” button in the upper right corner (or lower right corner). 
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[image: ]Continue to the next group (Processed or USDA) until you have completed your order.
To finalize your order, click the red shopping cart in upper right corner.  

From the shopping cart, this will be your last opportunity to modify or cancel the entire order.
When completed, click “Proceed to Checkout”.
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If your ship-to address is not already displayed, click the second option and your ship-to will appear.  
Click “Select” and “Next” to continue.
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Fields for Customer PO and Comments are provided although not required.  
When selecting a delivery date, it will display a calendar for a date selection.  Please choose the Monday for your preferred delivery week and we’ll do our best to accommodate your delivery based on your selection.  Once your order is routed, you will receive notification of your delivery date and time. 
When finished, click “Submit Order” and an automatic order confirmation will be emailed.


[image: ]
[image: ]
image4.png
Questions? Call us 801

Customerservice R v

GoodSource ’GoodSource n N

Foodservice Distribution

HOME  PROCESSED COMMODITY ~ USDACOMMODITY  CONTACTUS





image5.png
PROCESSED COMMODITY

36 product(s) found View:

Sortby: Title - ascending ~

ADDT0 CART

ADVP CMDY BEEF FB STEAK BURGER $0.20
Item No. 021093CP 270 in stock

7x3x2 | 10000015320 . . ChsE

ADVP CMDY PB& GRAPE JAMWICH S0
Item No.021077CP | 180 in stock
109 | 10000092123 . CASE
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7x6x2 | 10000006750 - CASE
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SHOPPING CART

Enter an item number and press tab to load the productinformation and variants. Tab again to select variants and set quantiy. Press enter to add the product o the

tist.

MY SHOPPING CART

Product

ADVP CMDY BEEF FB STEAK BURGER

ttem No.: 021093CP

View Delece.

Price

000

Quantity
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st

Total

000

SHOPPING CART DETAILS

+Enter Discount code

Trems (1 units) s o000
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Unit totat: 10 units of 1 items
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1. SHIPPING INFORMATION

Please select your shipping address below.

® Delver the order to the same address as the biling address.
Deliver the order to a different address from address book.

Deliver the order to a differen address.

NEXT >
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Product
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LOGIN

Welcome to our dealer webshop. Please login with the account provided to you.

1fyou have problems logging in please contact us.

E-mail address*

© Emailscress s required.

Password*

© Password s requred.

Forgot password Rememberme UL

Don't have an account? Please contact us





