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Child and Adult Care Food Program (CACFP) 
Training Certification 

 
All Trainings Version 
 

Organization Name  CNPweb Agreement No.  

Trainee Name  Trainee Title  

 
Instructions:  

• All trainings and affiliated resources and procedure templates are linked in this 
document. The material follows the ODE CNP CACFP Policy and Procedure Manual. 

• Check off each training and procedure as they are completed. Training documentation 
may be submitted to ode.communitynutrition@ode.oregon.gov or your assigned Child 
Nutrition Specialist.  

Additional Resources: ODE CNP CACFP Page and ODE CNP CACFP Training Page 
 

Training Titles Resources and Procedures 
Chapter 1: Introduction 

☐Getting Started with CACFP Trainings (6:34) 
☐Introduction (4:53) 
☐General Requirements and Administrative 
Oversight (9:03) 
☐Eligibility (5:07) 

7 CFR 226 
2 CFR 200 
 
Registration for CACFP Knowing and Growing 
Newsletter 

Chapter 2: Application and Renewal 
☐The Application Process (10:50) 
☐Responsible Principals (7:46) 
☐VCA (5:08) 
☐Annual Renewal Applications (11:47) 
☐Safety and Sanitation (8:11) 

Becoming a CACFP Sponsor Page 
 
Administrative Oversight Quick Reference 
Guide 
 

Chapter 3: Participant Enrollment and Eligibility 
☐CEF Overview (5:10) 
☐CIS Overview (9:37) 
☐Determining Eligibility (8:38) 
☐CEF Procedure Guidelines (3:32) 
☐CIS Procedure Guidelines (4:30) 

ODE CNP CACFP Page 
 
☐ Child Enrollment Form Procedures 
Template 
☐ Confidential Income Statement 
Procedures Template 

Chapter 4: The One Month Enrollment Roster 
☐Percentage Reimbursement Method (3:29) 
☐Required Records – OMER (5:39) 
☐Developing the OMER (4:17) 
☐Common Errors (3:23) 
☐Guidelines for Written Procedures (4:50) 

CACFP One Month Enrollment Roster Excel 
Spreadsheet 
OMER Quick Reference Guide 
 
☐ OMER Procedures Template 

 

https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/centermanual.pdf
mailto:ode.communitynutrition@ode.oregon.gov
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Pages/Community%20Nutrition%20Programs.aspx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Pages/CACFPTrainingCenter.aspx
https://youtu.be/wQwZT8HZkQA
https://youtu.be/Z9Mmuox455A
https://youtu.be/cdQC67gTqJ4
https://youtu.be/cdQC67gTqJ4
https://youtu.be/9B754COZHnI
https://www.ecfr.gov/current/title-7/subtitle-B/chapter-II/subchapter-A/part-226
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200?toc=1
https://public.govdelivery.com/accounts/ORED/subscriber/new?topic_id=ORED_274
https://public.govdelivery.com/accounts/ORED/subscriber/new?topic_id=ORED_274
https://www.youtube.com/watch?v=HcQoDAU5yHs
https://youtu.be/v8gHfkdU4Uo
https://youtu.be/FR9JDQP3LKc
https://youtu.be/MAeYoD0hwKM
https://youtu.be/nBu9WhgPvfw
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Pages/BecomingaCACFPSponsor.aspx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Administrative%20Oversight%20QRG_Final_Accessible.pdf
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Administrative%20Oversight%20QRG_Final_Accessible.pdf
https://youtu.be/MAeTe5ltvi4
https://youtu.be/17-hNOShQFQ
https://youtu.be/al_zzv0OPRU
https://youtu.be/LoAxwFWkNKo
https://youtu.be/u3t6qbLV8H8
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Pages/Community%20Nutrition%20Programs.aspx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/CEF%20Procedure.docx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/CEF%20Procedure.docx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/CIS%20Procedure.docx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/CIS%20Procedure.docx
https://youtu.be/DO0gtJ83VP0
https://youtu.be/ciPBlUJI3WU
https://youtu.be/vPJD5oE2sPY
https://youtu.be/y3JS6djZrns
https://youtu.be/xZUW_sJo0SQ
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/CACFP%20OMER%20v5.5.xlsx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/CACFP%20OMER%20v5.5.xlsx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/OMER%20Quick%20Reference%20Guide.pdf
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/OMER%20Procedure.docx
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Training Titles Resources and Procedures 
Chapter 5: Attendance and Meal Count 

☐Attendance for Food Program Coordinators 
(13:35) 
☐Meal Counts for Food Program Coordinators 
(26:20) 
☐Attendance and Meal Counts: Site Staff (19:33) 
 

ODE CNP CACFP Page 
 
☐ Daily Attendance Procedure Template 
☐ Point of Service Meal Count Procedure 
Template 

Chapter 6: Meal Reimbursement Claim 
☐Preparing a Monthly Claim (11:58) 
☐Submitting a Claim in CNPweb (13:51) 
☐Guidelines for Written Procedures (3:28) 

Claim Documentation Checklist 
 
☐ Claims Procedure: Complete one 

Narrative Word format 
Fill-In PDF version 

Chapter 7: Financial Management of the CACFP 
☐CACFP Financial Management (1:11:10) 

CACFP Financial Management Workbook 
Financial Management Quick Reference Guide 
 
☐ Financial Management Procedures: 
Complete one  

CACFP Financial Management Workbook 
Narrative Word format 
Fill-In PDF version 

Chapter 8: Procurement 
☐Procurement (13:58) 
☐Vended Meals: (9:58) for sponsors who receive 
vended meals 

ODE CNP Procurement Page 
 
☐ Procedure templates: Complete one 

Procurement Procedure Template for 
Small CACFP Sponsors who do not use 
formal procurement 
Procurement Procedure Template for 
Large CACFP Sponsors who use formal 
procurement 
 

Chapter 9: Meal Pattern Requirements 
☐Meal Pattern Overview (14:07) 
☐Crediting Grains (20:35) 
☐Crediting Meat/Meat Alternates (16:58) 
☐Crediting Vegetables and Fruits (7:50) 
☐Crediting Fluid Milk (10:49) 
☐Crediting Combination Foods (14:07) 
☐Meeting Meal Accommodation Requirements 
(38:40) 
☐Serving Traditional Foods: (8:59) for sponsors 
who serve traditional foods 
 

ODE CNP's CACFP Meal Pattern and Menu 
Planning Page 
 
ODE CNP's Meal Accommodations Page 
 
 

https://youtu.be/QrlwKqBWCmQ
https://youtu.be/ukhE2EOtf-U
https://youtu.be/ybP6yziDKD4
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Pages/Community%20Nutrition%20Programs.aspx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Daily%20Attendance%20Procedure.docx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/POS%20Meal%20Counts%20Procedure.docx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/POS%20Meal%20Counts%20Procedure.docx
https://youtu.be/TxkRQ9JPi0g
https://youtu.be/d7TYKT905o4
https://youtu.be/d90QB67rb94
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Claim%20Documentation%20Checklist.pdf
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Claims%20Procedure%20Template.docx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Claims%20Procedure%20Template_Fillable.pdf
https://youtu.be/Uk1Y9Jdf-7c
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/CACFP%20Financial%20Management%20Workbook_fillable.pdf
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/FM%20QRG%20-%20FINAL%20-%20accessible%203.29.22.pdf
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/CACFP%20Financial%20Management%20Workbook_fillable.pdf
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/NPFS%20Procedure.docx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Financial%20Management%20Procedure_fillable.pdf
https://youtu.be/kHdhEf7BmIM
https://youtu.be/lMW2VrBpsLI
https://www.oregon.gov/ode/students-and-family/childnutrition/Pages/Procurement.aspx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Documented%20Procurement%20Procedures%20Template%20for%20Small%20CACFP%20Sponsor.docx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Documented%20Procurement%20Procedures%20Template%20for%20Small%20CACFP%20Sponsor.docx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Procurement%20Procedure%20Template%20for%20Large%20CACFP%20Sponsors%20Conducting%20%20Formal%20Procurements.docx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Procurement%20Procedure%20Template%20for%20Large%20CACFP%20Sponsors%20Conducting%20%20Formal%20Procurements.docx
https://youtu.be/QNdy5cZA9wU
https://youtu.be/UITNZBMKTxY
https://youtu.be/PAU4aPQAZlE
https://youtu.be/-x0aztcQFEA
https://youtu.be/bOsk2kaA8dM
https://youtu.be/asxPCtiAc1I
https://youtu.be/oYz4AcndelM
https://youtu.be/2xpToDlYqfA
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Pages/CACFP-Meal-Pattern-and-Menu-Planning-Page.aspx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Pages/CACFP-Meal-Pattern-and-Menu-Planning-Page.aspx
https://www.oregon.gov/ode/students-and-family/childnutrition/Pages/MealAccommodationsandModifications.aspx


3 
 

Training Titles Resources and Procedures 
Chapter 10: Meal Service and Menu Records 

☐Meal Service Overview (8:37) 
☐Family Style Meal Service (11:39) 
☐Offer Versus Serve (18:56) 
☐Developing Menus (27:15) 
☐Supporting Documentation Requirements 
(23:54) 
☐Creating Standardized Recipes (30:46) 
☐Creating Menu Procedures (9:51) 

ODE CNP's CACFP Meal Pattern and Menu 
Planning Page 
 
Menu Monitoring Checklist 
Documenting Your CACFP Menu 
 
☐ CACFP Menu Procedure: Complete one:  

Narrative Word format 
Fill-In PDF version 

Chapter 11: Infant Meal Pattern  
☐Infant Meal Overview (29:23) 
☐Infant Meals for 0-5 Months (9:24) 
☐Infant Meals for 6-11 Months (16:04) 
☐Infant Menu Recordkeeping (18:36) 
☐Claiming Infant Meals (6:32) 

USDA Feeding Infants in the CACFP Guide 
 
ODE CNP's CACFP Meal Pattern and Menu 
Planning Page 

Chapter 12: Civil Rights 
☐Civil Rights (31:19) 
☐Racial and Ethnic Data Collection (10:53) 

ODE CNP Civil Rights Page 

Chapter 13: Trainings 
☐Trainings (11:54) 

 

Chapter 14: Multi-Site Sponsors 
☐General Requirements (7:26) 
☐Site Monitoring (34:10) 

Site Pre-Approval Tool 
 
Site Monitoring Review Tool 

Chapter 15: Sponsors of Unaffiliated Sites 
☐Unaffiliated Sites (11:41) 
☐General Requirements (6:26) 
☐Serious Deficiencies (8:29) 

 

Chapter 16: At-Risk Afterschool 
☐At-Risk Afterschool Eligibility (11:44) 
☐At-Risk Afterschool Operations (25:43)  
☐At-Risk Afterschool Common Findings (23:00) 

 

Chapter 17: Emergency Shelters 
☐Program Eligibility (4:52) 
☐Participant Eligibility and Reimbursement (8:51)  
☐Recordkeeping Requirements (3:59) 

 

Chapter 18: Head Start Programs 
☐Head Start Programs (12:12) 

 

Chapter 19: For-Profit Programs 
☐For-Profit Programs for Childcare and Outside 
School Hours Child Care (26:57) 
☐For-Profit Programs for Adult Care (23:43) 

For-Profit Certification Form 
For-Profit Eligibility Calculation Form 
 
☐ For-Profit Roster Procedure Template 
 

https://youtu.be/GPXCQdC8n5I
ttps://youtu.be/j0KwERGsqW8
https://youtu.be/_wwS5IA8xPw
https://youtu.be/o3z2jJA1ty4
https://youtu.be/igo8V5rzIVg
https://youtu.be/60Fz6r0Q4kQ?si=SaK8mQ9TK8hJpoHo
https://youtu.be/rcJwRSUARfE
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Pages/CACFP-Meal-Pattern-and-Menu-Planning-Page.aspx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Pages/CACFP-Meal-Pattern-and-Menu-Planning-Page.aspx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Menu%20Monitoring%20Checklist.pdf
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Documenting%20Your%20CACFP%20Menu.pdf
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Menus%20Procedure.docx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/CACFP%20Menu%20Procedure_Fillable.pdf
https://youtu.be/vkngl84Fsak
https://youtu.be/q4hpDxAdSOU
https://youtu.be/gi4q0DEyo54
https://youtu.be/4gfYqxfAHCg
https://youtu.be/ryOzYis5TT0
https://www.fns.usda.gov/tn/feeding-infants-child-and-adult-care-food-program
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Pages/CACFP-Meal-Pattern-and-Menu-Planning-Page.aspx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Pages/CACFP-Meal-Pattern-and-Menu-Planning-Page.aspx
https://youtu.be/v-yg3ZkFJzc
https://youtu.be/C70B5ewWmQU
https://www.oregon.gov/ode/students-and-family/childnutrition/Pages/CivilRights.aspx
https://youtu.be/UPr8WB9IlJ0
https://youtu.be/vOTxqZPYxtE
https://youtu.be/MOAoFIwaGSk
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Pre-Approval%20Form_CACFP%20External%20Use.docx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Site%20Monitoring%20Report%20for%20CACFP%204.2025.pdf
https://youtu.be/3IkJgnnwGBE
https://youtu.be/T1lyjLPBEPU
https://youtu.be/ba_TTplUikY
https://youtu.be/TBr3bT85guU
https://youtu.be/zJO7SWv80T8
https://youtu.be/clVRQ63uYO4
https://youtu.be/7aP6R3PmjD0
https://youtu.be/r2PeRmtQ_RU
https://youtu.be/FQCP5qoFSSs
https://youtu.be/awXq25VZJ4A
https://youtu.be/365My4HZ0-A
https://youtu.be/365My4HZ0-A
https://youtu.be/kkeO17qro7E
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/For-Profit%20Center%20Certification%20Form%2011.2025.docx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/For-Profit%20Site%20Eligibility%20Calculation%2011.2025.docx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/For%20Profit%20Roster%20Procedure(3).docx
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Training Titles Resources and Procedures 
Chapter 20: Outside School Hours Care Centers 

☐Outside School Hours Care Centers (7:33)
Chapter 21: Adult Day Care Programs 

☐Adult Day Care Programs (13:06)
☐Adult Meal Pattern Overview (15:04)

Chapter 22: Pricing Programs 
☐Pricing Programs (13:00)

Pricing Notification Letter 
Pricing Policy Statement 

Chapter 23: Single Audit Requirements 
☐Single Audit Requirements (8:40)

Chapter 24: Administrative Reviews and 
Investigations 

☐Administrative Review Overview (20:47)
☐Investigations (10:51)
☐Findings, Adverse Actions, and Corrective
Actions (18:38)
☐Preparing for an Administrative Review (18:56)

Chapter 25: Serious Deficiencies, Suspensions, and 
Terminations 

☐Serious Deficiency (18:20)
☐Termination and Disqualification (13:28)
☐Suspension (17:13)

Chapter 26: The Appeal Process 
☐The Appeal Process (15:41)

ODE CNP Appeal Procedure 

Additional Trainings as assigned: 

☐ I certify that I viewed all assigned online trainings and completed all assigned tasks.  I
understand that I am responsible for complying with the content of the trainings. 

Trainee Signature Date 

Submit the completed form and all completed procedures to 
ODE.CommunityNutrition@ode.oregon.gov. 

This institution is an equal opportunity provider. 

https://youtu.be/VTMBC5_TF2g
https://youtu.be/Xdb6XaI7yLg
https://youtu.be/KdQVHkqVveY
https://youtu.be/wWdW1VqUq2A
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Pricing%20Notification%20Letter_Accessible.docx
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Pricing%20Policy%20Statement(Fillable-%20Protected)doc_Accessible.docx
https://youtu.be/YEhFSucV5tU
https://youtu.be/x9KmBvga9gI
https://youtu.be/qDJO1Y_cEOs
https://youtu.be/hUmXW-CW768
https://youtu.be/hUmXW-CW768
https://youtu.be/GnL7nGMeDcQ
https://youtu.be/KzTSe0-nHM4
https://youtu.be/OT_fs4HEvMg
https://youtu.be/KW3zSs8f5oE
https://youtu.be/7VhrfxNTHe4
https://www.oregon.gov/ode/students-and-family/childnutrition/cacfp/Documents/Appeal%20Procedure%20(2).pdf
mailto:ODE.CommunityNutrition@ode.oregon.gov

