Oregon Department of Education					          Child Nutrition Programs 
255 Capitol Street NE
Salem, Oregon 97310

Sample Sanitation Inspection Request Letter

[bookmark: Text1]Dear Name of Health Inspector/ Department : 

[bookmark: Text2][bookmark: Text3]Sponsor Name would like to inform you of our intention to operate the Summer Food Service Program (SFSP). SFSP regulations require that the local health department be notified of this intention, as well as the information listed below. There is no requirement that SFSP sites receive a health inspection, but if they do, it is requested that these are completed when the site is operating and we are invoiced by Date, no later than August 31. 

	Name and address of site
	Type of kitchen 
(On-site or Satellite) 
	Available meals 
and serving time(s)
	Meal service dates

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Meals for sites with a satellite kitchen are prepared at the following facility:

[bookmark: Text4]Name of Satellite Kitchen
[bookmark: Text5]Street Address
[bookmark: Text6]City, State, Zip

Sincerely,


This institution is an equal opportunity provider.


