Sign-Up for an iLearn Account

How to sign-up for an iLearn account:

1. Goto:ilLearn

A0 Login x | P

LR

_ @ ilearn.oregon.gov/Default.aspx

2. Click Create Account:

a.

©® oo o
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Select Not a State Employee
|

Please enter all required fields {those marked with an s ) to seff-register. A comfimation email will be sent to you
Depending on the organization (optional) you select, your registration may also need to be approved
State of Oregon employees

iLeamOregon is now integrated with the State's personnel system and will automatically create your account for you at the time your personnel record is
created.

For your first time entering iLeamOregon, your login ID and password will both be set to your State Employee ID.

If you need assistance with your login ID or password, you can use the automated “Forgot Login ID" or *Forgot Password" tools (on the login page) or you
can contact your iLeamOragon Administrator.

If you need assistance please contact your supervisor or iLearnOregon Administrators

* Type: Ostate Employee
(Ostate Employee using a non-State email
®Not a State Employee

* First Name:

# Last Name:
Middle NameiInit
* Email

* Choose a login ID:

Job Title: (None Selected) A
Organization: (None Selected) hd
Manager -

Enter First and last name
Enter valid e-mail address

OREGON

- DEPARTMENT OF
EDUCATION

Oregon achieves . . . together!

Enter your Login ID (must be unique) — could use your first name last name e.g.

Leave Job Title Blank


https://ilearn.oregon.gov/
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f.  On the Organization drop down menu — Education, Oregon Department of *If you

miss this step, you will not have access to the courses

erRegistration.aspx

u

Please enter all required fields (those marked with
Depending on the organization (optional) you sele
State of Oregon employees:

iLeamOregon is now integrated with the State's pe
created

Far your first time entering iLeamCregon, your log

If you need assistance with your login ID or passwo
can contact your iLeamOregon Administrator.

If you need assistance please contact your supervi

* Type:

* First Name:
* Last Name:

Middle Name/Init:
* Email

* Choose a login ID:

Job Title:

Organization.

Manager

- Chief Education Office

- Chiropractic Examiners, Board of

- Columbia River Gorge Commission

- Community Colleges and Workforce Development, Dept. of
- Construction Contractors Board

- Consumer & Business Services, Department of
- Corrections, Dapartment of

- Criminal Justice Commission, Oregon

- Dentistry, Board of

- Department of the Military - Federal Employees
- District Attorneys and their Deputies

- Employment Department

- Employment Relations Board

- Energy, Department of

- Environmental Quality, Department of

- Fish and Wildlife, Department of

- Forest Resources Insfitute, Oregon

- Forestry Department

- Geology & Mineral Industries, Department of

{None Selected)

g. Select — Office of Indian Education *Optional
h. Before you click submit, check to make sure you have the following fields filled in:

User Registration

Please enter all required fields (those marked with an * ) to self-register A comfimation email will be sent to you

Depending on the organization (optional) you select, your registration may also need to be approved.

State of Oregon employees:

iLearnOregon is now integrated with the State’s personnel system and will automatically create your account for you at the time your personnel record is

created

For your first time entering iLearnOragon, your login 1D

and password will both be set to your State Employee 1D

If you need assistance with your login ID or password, you can use the automated “Forgot Login ID" or “Forgot Password” tools (on the login page) or you

can contact your iLearnOregon Administrator.

If you need assistance please contact your supervisor or iLearnOregon Administrators

* Type: () State Employee
() State Employee using a non-State email
@® Not a State Employee

# First Name Amazing

* Last Name: Teacher

Middle Mame/Init

* Email amazing.teacher@gmail.com
* Choose a amazing teacher

login ID:

Job Title:

(None Selected)

Organization - Education, Oregon Department of

i. Click Submit
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j.  Check your email and click on the activation link

iLearn Oregon Account Confirmation  lrborx L

jennifer.|assen@state.or.us Wed, Sep 30,404 PM (6 daysago) 77 &

tome ¥

Dear Jennifer Lassen, You are receiving this email as you, or someone on behalf of you, have requested an account for iLeamQregon. To complete the registration please follow the link below o confim and activate your account. hittps //leam oregon. govl

ORCustom/Utlties/ConfirmAcct aspx?conf=e039bebecldddfbBadf29245777ch26 The link above willonly be valid for one day. ff you did not register for an account, nor did someaone you know on behalf of you, you may ignore this email. Email generated by
iLeamOregon registration process.

& Reply » Forward

k. Check your email and open the Password email. *Note - the password email with
your temporary password may take a couple minutes to come through

iLearnQOregon: Temporary Password 7 Inbaxx & 0

jenniferlassen@state.orus

s created 4 temporary password for you. The next time you login to the system, you will need to use this temporary password with your cusrent Login ID. You will avtomatically be taken to the Update P

ssTvord must
1. Be a minimum of ten (10) characters in length

2. Contain at least one (1) uppercase letter (AB.CD, etc.

3. Contain at least one (1) mumeri

4. Contain at least ome (1) special character

Your temporary p
9580020803
Thark You,
LeamOregon

I.  Use the password that was sent to you to log in the first time

m. Update to your personal password

n. Search for the training in the search box in the top of the webpage, using the

titles of the courses

[ show available content only ® < Page af 59 >

Module 1 - SB 13 Tribal History / Shared History Online Professional Development Course
onlir

: background of
ess, The 6 P's (C
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If you have access to iLearn, but cannot access the trainings, follow the directions on the next
page to update your account.

If you previously had an iLearn account with your current email, but cannot access the
trainings, follow the directions below to update your account.

If you cannot access the courses once you are in iLearn or have an
iLearn account, but cannot access the courses:

1. Loginto youriLearn account
2. Click on the dropdown menu next to your initials in the upper right hand corner

- = A

»

o S RECE O
IJ'E‘ ESUERVoN

3. Click on “Account”
Click on “Profile” in the middle of the screen

A, ennifer

(4 J ﬁ};., )

User Information Work Information

October 2020
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5. Under “Work Information”, click on “Edit Work Information”

@ Jennifer 46

L

User Information Work Information

[ — > gt smmos §

-t A o T Town

Qualifications

6. Another box will open, click on “Select Organization”

Work Information x

Organizations

Select Organization

Primary

7. In “Find Organization”, click type in “Education Oregon Department of”

8. Click “Search”

9. Under “Organizations” “Education, Oregon Department of” will be revealed

10. Select “Education, Oregon Department of” by clicking in the small circle on the left of
the phrase

| Work Information x

Select Organizations

Select an item from search results, then select Save.

Find Organization

education, Oregon Department of

Search

Organizations

@ Education, Oregon Department of

October 2020

Search Type

Any words

Path

State of Oregon




Sien-Un f | A . - OREGON
ign-Up for an iLearn Accoun DEPARTMENT OF
EDUCATION

Oregon achieves . . . together!

11. Click “Save”

12. Then you can log out and log back in to refresh your account, you should have access to
all of the SB13 Trainings

If you have any difficulty setting up your account, please email Jennifer Lassen at
Jennifer.lassen@state.or.us or Trinity Minahan at Trinity.Minahan@ode.state.or.us

October 2020
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