[Date]
Young Person’s Name, Case # 
Email
Mailing Street Address
City, State, Zip
RE: Notification of Pending Termination
Dear [young person’s name],
It has come to my attention that you are out of compliance with your Housing Services Responsibility Agreement [and Exception – if applicable], dated xx/xx/xxxx. If you wish to continue accessing the [Subsidy or Chafee] Housing Program, you must complete the following: [List what the young person will need to do to remain on the program here, may be specific one-time tasks or on-going expectations]
You have 15 days from the date of this letter to make significant progress in achieving the tasks identified above and working with your team to develop an agreed upon plan to move forward. Failure to do so will result in termination from the [Subsidy or Chafee] Housing Program. If you are terminated, you must wait at least 30 days before re-applying to the [Subsidy or Chafee] Housing Program. Please contact me at [phone number] for any needed support or questions. No further notification will follow.
I appreciate your timely attention to this matter,
[CW caseworker’s name for Subsidy]
[ILP worker’s name for Chafee]
cc:	Youth Transitions (ILP.Central@odhsoha.oregon.gov)
	[ILP worker’s name for Subsidy]
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