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OPI-M Application Overview.

The OPI-M Application includes the following forms:
e What to Expect from Your Assessment for Long-Term Support
e Medicaid In-Home Service Options Brochure,
e OPI-M Application

4 templates have been made available in Docusign to satisfy requirements for the many scenarios Case Managers
may encounter. These templates include:

e (Case Manager (CM) Fills Out) OPI-M Application
o  Case Manager fills out the forms on behalf of the Consumer. Consumer, and Consumer’s Spouse only have to
sign.
e (Applicant Fills Out) OPI-M Application
o Consumer fills out the forms themself and signs. Consumer’s Spouse has to sign. Case Manager reviews the
Consumer’s responses for accuracy and signs or declines to sign.
e (In-Person Signing) OPI-M Application
o  Case Manager fills out the forms on behalf of the Consumer but the Case Manager hosts a signing session on
their machine/device so that the Consumer and Consumer’s Spouse can sign.
e (Offline In-Person Signing) OPI-M Application
o In-Person Signing for Consumers that are in location with no Wifi or cell service. Case Manager fills out the
forms in advance and downloads the envelope on the Docusign Mobile App before they meet with the
Consumer
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Accessing OPI-M
Application Templates




Log into Docusign using your username and password (one-1) at
https://account.docusign.com/

® docusign

LogIn

€ anastacio.lambaria@docusign.com

Use company login

Password *

0 [ Enter password I

Reset password

Log In with Passkey l

Use Security Key or Biometrics
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https://account.docusign.com/

Confirm that you are in the APD-Medicaid Services and Supports - Production
account (one-1). If not, select your profile icon in the top right hand corner and
switch accounts (two-2).

Agreements Templates Reports Admin @ ){ mmmmmmmmmm es

@ APD - Medicaid Services and Supports - Production

Alex Lambaria
1 anastaciclambaria@docusign.com
Accoun t #28971343

Last 6 Months APD- Medicaid Services and Supports -...

2 0 0 5 Manage Profile

Action Required Waiting for Others Expiring Soon Completed

Welcome back

Switch Account

My Preferences

Log Out

Sign or get signatures
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Select the Start button (one-1).

HOw docusign Home Agreements Templates Reports Admin @ i Banan Larvices' ..!.,,
e et

@ APD - OPIM - Production Account

Last 6 Months
Welcome back

- 0 1 0 7

Action Required Waiting for Others Expiring Soon Completed

Agreement Activity ©

. dOCUSign Docusign Confidential Table of Contents 8



Select Envelopes (one-1) then Use a Template (two-2). You will be taken to a
template selection screen.

» docusign Home Agreements Templates Reports Admin ©) TrEon Deportment »
ot e

i

(D APD - OPIM - Production Account

Last 6 Months
Welcome back

0 AGREEMENTS
9 fle * f_.‘:l,u lrana

Action Required B3 Envelopes EA Send an Envelope

4% Create PowerForm Eli Sign a Document

e TEMPLATES [0 UseaTemplate  _ _ _ _ _ _ _ .
[0 Envelope Templatesa

Sign¢ ©E WebForms >

Agreement Activity ©
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On the template selection screen, select Shared with Me (one-1)or the
OPI-M Application Forms folder to see the templates (two-2).

Select a template

& My Templates

l Q Search OPI-M Application Forms
Shared with Me

&
B All Templates
NAME 2=
% Favorites
+ B Folders O (In Person Signing) OPI-M Application WIP - [RfT]
» [ Shared Folders . o
® (Case Manager Fills Out) OPI-M Application [WIP - RfT]
ARCHIVED
O (Applicant Fills Out) OPI-M Application [WIP - RfT]

Authorized Representative F..
ICP Forms .
(Offline - In Person Signing) OPI-M Application [WIP - RfT]

OPI-M Application Forms

O

Stand Alone Forms

OWNER 2

Alex Lambaria

Alex Lambaria

Alex Lambaria

Alex Lambaria

LAST CHANGE ~

1/25/2024 | 1:32:34 PM

1/25/2024 | 12:5316 PM

11/25/2024 | 12:52:06 PM

11/25/2024 |12:50:44 PM

Show More
. dOCUSlgn Docusign Confidential Table of Contents 10



Select the template you need to use(one-1) and then select

Add Selected (two-2).

Select a template

& My Templates
£a Shared with Me
@ All Templates
% Favorites

B3 Folders

» [0 Shared Folders

ARCHIVED

ICP Forms
OPI-M Application Forms
Stand Alone Forms

Show More

Authorized Representative F...

[ Q Search OPI-M Application Forms

O|(lO0|® | O

NAME 2

(In Person Signing) OPI-M Application WIP - [RfT]

(Case Manager Fills Out) OPI-M Application [WIP - RfT]

(Applicant Fills Out) OPI-M Application [WIP - RfT]

(Offline - In Person Signing) OPI-M Application [WIP - RfT]

OWNER %

Alex Lambaria

Alex Lambaria

Alex Lambaria

Alex Lambaria

LAST CHANGE
11/25/2024 | 1:32:34 PM
11/25/2024 | 12:53:16 PM
11/25/2024 | 12:52:06 PM

1/25/2024 | 12:50:44 PM

2

Add Selected

® docusign
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OPI-M Application Template:
CM Fills Out




Select template (CM Fills Out) OPI-M Application (two-2) then select Add
Selected (three-3).

a
=)
[is ]
*
=]

+ B

Select a template

My Templates
Shared with Me
All Templates
Favorites
Folders

Shared Folders

ARCHIVED

Authorized Representative F...

ICP Forms
OPI-M Application Forms
Stand Alone Forms

I Q Search OPI-M Application Forms

| oC|® |0

NAME 2

(In Person Signing) OPI-M Application WIP - [RfT]

(Case Manager Fills Out) OPI-M Application [WIP - RfT]

(Applicant Fills Out) OPI-M Application [WIP - RfT]

(Offline - In Person Signing) OPI-M Application [WIP - RfT]

Note:

If there is an Authorized Representative (231), make
sure to send the Authorized Representative form prior to
sending the application. Found in the Stand Alone Forms

folder.

OWNER 2

Alex Lambaria

Alex Lambaria

Alex Lambaria

Alex Lambaria

LAST CHANGE -

11/25/2024 | 1:32:34 PM

1/25/2024 | 12:53:16 PM

1/25/2024 | 12:52:06 PM

1/25/2024 | 12.50:44 PM

Add Selected

® docusign
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Provide the name and email information for the CM(one-1), the Consumer or
Authorized Representative (two-2), and the Consumer's Spouse (three-3)

roles.

® docusign

aaaaaaaaaaa

NNNNN

Email  [J SMS (Text)

Note:

You have the ability to delete the
Consumer's Spouse if they are not
needed. If you need to re-add them,
discard the envelope and start over.

While email should be the priority for
sending to recipients, use SMS if it
makes sense to do so. Make sure to
get consent from recipients before
sending via SMS.

Docusign Confidential
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(Situational) If the consumer does not have a spouse that needs to sign the
OPI-M Application, you can delete them from the workflow by selecting the
trashcan on their recipient card. This will remove their signature field from the

document.
Consumers Spouse & NeedstoSign = Customize ~ 0]
Name * /
B |
Delivery *

Email ] SMS (Text)

|:| WhatsApp @

‘ Email *

® docusign

Docusign Confidential
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Under envelope custom fields, enter the Consumer First and Last Name (one-1)
and Consumer Initials (two-2). This information is used to merge the
Consumer’s initials into the email subject line. Then select Send Now (three-3).

X OPI-M Application for [[ECF:Cansumer Initials]] ® | Advanced Options
0 Add envelope custom fields a ~
Consumer First and Last Name * Consumer Initials *

Add message A |

To: Case Manager

Email Language *

English (US)

Send Now - -
. dOCUSign Docusign Confidential Table of Contents 16




If you are the CM, then you will get a Sign Now pop up that will bring you into
the signing session to fill out the application. Otherwise, the envelope will be
sent to the CM to fill out.
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Once the CM is in the signing session, they will have to fill out all of the
required fields and select Finish before the application is routed to the next

recipient.

Review and complete Finish | - ‘ :

What to Expect from Your Assessment for Long-Term Support
VIEW

This supplement is for your information.

Medicaid In-Home Service Options Brochure Note: If you need
VIEW
This supplement is for your information. more tlme to fIII
Docusign Envelope ID: 68EB7211-0F4F-4CFC-BEBC-081BATA1DBO9 '\r‘ M OUt the
g e application select
) Oregon Department Finish Later
of Human Serv:ces
W under the
Application for the dropdown next to
Oregon Project Independence-Medicaid (OPI-M) the Finish button
Name of individual: | L
DOB:l I_SSN:I IAre you a U.S. Citizen or National? [__ selecv

Physical address:l |County m
L) dOCUSign Docusign Confidential Table of Contents 18




Once all of the recipients have signed, all recipients and the sender will receive
a completed copy of the OPI-M Application. The Case Manager can go to the
agreements tab (one-1) and download the envelope (two-2).

# docusign

Shared Access ~

~ [ enveropes
E] Inbox
B Sent
@ Completed
& Action Required

Show More

4 PowerForms

Englsh (US) ¥ Conts

Home

Agreements

Inbox

Templates Reports Admin

(@ APD - Medic

nd Supports - Demo

Q Search Inbox and Folders Status ~ Sender = Advanced search ~ Clear
NAME STATUS
OPI-M Application for Calvin Consumer
Nee

rtelectual Property

To: Alex Lambaria, Calvin Consumer  +1more

OPI-M Apgplication for Calvin Consumer

To: C lient, Sandy Spouse  +1mora

OPI-M Apglicaticn for Calvin Consumer

To: Calvin Client. Sandy Spow

@ Voided

o Completad

OPI=M Application for Calvin Consumer

To: Alex Lombaria, Rochel Representative  +1more
OPI-M ication for Rachel Repr
To: Alax Lambaria, Rochel Representative  +1marg

Autherization for Electronic Verification of Resources for Calvin Client

To: Alex Lamibario, Calvin Client  +1more

Oregon Project Independence - Medicaid Application for [[Consumer_UserNome]]

To: Alex Lamba

@ Voided

@ completed

@ Voided

LAST CHANGE

121172024

07:22:220m

121172024

nM2024
02:25:08 pm

® )i'o.m Copartmont P
of Human Services P
e

Copy H
Download :
Copy :
Download

Copy 3

® docusign

Docusign Confidential
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Select Combine all PDFs into a single file (one-1) and select download (two-2).
You can then store the documents in Laserfiche.

Download files

Select which files you want to download:

Combine all PDFs into a single file

(2]
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OPI-M Application Template:
Applicant Fills Out




Select template (Applicant Fills Out) OPI-M Application (two-2) then select
Add Selected (three-3).

Select a template

& MyTemplates
28 Shared with Me
B All Templates
% Favorites

£ Folders

v [ Shared Folders
ARCHIVED

Authorized Representative F..

ICP Forms
OPI-M Application Forms

Stand Alone Forms

© O M=l O

(Case Manager Fills Out) OPI-M Application [WIP - RfT]

(Applicant Fills Out) OPI-M Application [WIP - RFT]

(Offline - In Person Signing) OPI-M Application [WIP - RFT]

(In Person Signing) OPI-M Application [WIP - RfT]

Note: If there is an Authorized Representative (231),
make sure to send the Authorized Representative form
prior to sending the application. Found in the Stand-

Alone Forms folder.

AAAAAAAAAAA

12/5/2024 | 5:51.08 AM

12/5/2024 | 5:47:32 AM

12/5/2024 | 5:44:21 AM

12/5/2024 | 5:40:46 AM

a Add Selected

® docusign
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Provide the name and email information for the CM (one-1), the Consumer or
Authorized Representative (two-2), and the Consumer's Spouse (three-3)

roles.

NNNNN

r Authorized Representative

aaaaaaaaaaa

NNNNN

Note:

You can delete the Consumer's
Spouse if they are not needed. If you
need to re-add them, discard the
envelope and start over.

While email should be the priority for
sending to recipients, use SMS if it
makes sense to do so. Make sure to
get consent from recipients before
sending via SMS.

® docusign
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(Situational) If the consumer does not have a spouse that needs to sign the
OPI-M Application, you can delete them from the workflow by selecting the
trashcan on their recipient card. This will remove their signature field from the

document.

View

Consumer or Authorized Representative é Needs to Sign  ~ Customize ~

Name *
e |

0 “ Delivery *

Email D SMS (Text) D WhatsApp @

Email I:‘ SMS (Text) D WhatsApp @

ES |

. dOCUSign Docusign Confidential Table of Contents 24




Under envelope custom fields, enter the Consumer First and Last Name
(one-1) and Consumer Initials (two-2). This information is used to merge the
Consumer’s initials into the email subject line. Then select Send Now (three-3).

X OPI-M Application for [[ECF:Cansumer Initials]] ® | Advanced Options
0 Add envelope custom fields a ~
Consumer First and Last Name * Consumer Initials *

Add message A |

To: Case Manager

Email Language *

English (US)

Send Now - -
. dOCUSign Docusign Confidential Table of Contents 25




The Sender is taken to the Agreements page. The Consumer or Authorized
Representative will receive an email notification directing them to fill out the
form and sign.

HE docusign Home Agreements Templates Reports Admin ®@ )fg'ﬁ“;,m’;:;:;:‘ ,m'__?
Il
(@ APD - OPIM - Demo Account
Start ~ I
nbox
‘ Shared Access  ~ ‘ s e ™~
‘ Q Search Inbox and Folders ‘ Last 6 months ) ( Sender v | ( Advancedsearch = ) Clear
pN g AN
- ENVELOPES
NAME STATUS LAST CHANGE
EJ Inbox
D Sent D OPI-M Application for Calvin Consumer 12112024 H
Need to sign 07:22:22pm N
To: Alex Lambaria, Rachel Representative  +1more
o Completed
I:' OPI-M Application for Rachel Representative @ Voided 121112024 H
q q 07:15:26 pm -
¢/ Action Required To: Alex Lambaria, Rachel Representative +1more
Show More I:‘ Authorization for Electronic Verification of Resources for Calvin Client o Completed 121112024 H
P 06:24:08 pm .
To: Alex Lambaria, Calvin Client  +1 more
9 PowerForms . - A—
D Oregon Project Independence - Medicaid Application for [[Consumer_User... @ Voided 1112024 .
02:25:09 pm .
To: Alex Lambaria, Calvin Client  +2 more
D Authorization for Electronic Verification of Resources for Calvin Client o Completed N/7/2024 /W H
English(US) ¥ CortoctUs  TermsofUse  Privacy | IntellectuolProperty  Trust  Copyright © 2024 Docusign, Inc. All rights reserved
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CM will receive a Docusign email notification to review the applicant’s
responses and fill out their case fields on the application.

W docusign

Alex Lambaria sent you a document to review and sign.

REVIEW DOCUMENTS

rp‘ Alex Lambaria

\"4 anastacio.lambaria@docusign.com

Please fill out the required information to complete the envelope for Calvin Consumer

. dOCUSign Docusign Confidential Table of Contents 27



(Situational) If everything isn’t in good order, the CM can select More Options
and select Void. They will be prompted to provide a reason.

Review and complete ‘ Finish . .

OTHER ACTIONS

What to Expect from Your Assessment for Long-Term Support Finish Later

VIE

This supplement is for your information. \ Assign to Someone Else hd
Void =]

Medicaid In-Home Service Options Brochure

e

Vit
This supplement is for your information. Print & Sign

F-A4EE-1C4E71066763 PR

Note: The CM can use Copy with "
Field Data on the voided )( Oregon Department

envelope to resend the envelope . - AGING & PEOPLE WITH DISABILITIES
with a message on what needs to Application for the

Project Independence-Medicaid (OPI-M o}
be corrected. The Case Manager [ , j P ( )

Ilvin Client 100%
ShOU|d aISO ContaCt the Consumer 4:555;55;5_55_5_ Are you a U.S. Citizen or National? ves
outside of Docusign to explain County: Baker
errOrS. English (Us) + ContactUs Terms of Use Privacy Copyright & 2024 Docusign, Inc. All rights reserved
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Once all of the recipients have signed, all recipients and the sender will receive
a completed copy of the OPI-M Application. The CM can go to the agreements
tab (one-1) and download the envelope (two-2).

# docusign

Shared Access ~

~ [ enveropes
E] Inbox
B Sent
@ Completed
& Action Required

Show More

4 PowerForms

Engish (US) ¥ ContoctUs  Terms of Use

Home

Agreements

Templates Reports Admin

() APD - Medicaid Services and Supports - Demo

Inbox

Q_ Search Inbox and Folders

rtelectial

operty

Status ~ Sender ~

NAME

OPI-M Application for Calvin Consumer

To: Alex Lambaria, Calvin Consumer  +1more

OPI-M Apgplication for Calvin Consumer

To: Calvin Client, Sandy Spouse  +1mora

OPI-M Apglicaticn for Calvin Consumer

To: Calvin Client. Sandy Spouse 1 more

OPI=M Application for Calvin Consumer

To: Alex Lombaria, Rochel Representative  +1mare

OPI-M ication for Rachel Repr

To: Alax Lombario, Rochel Representative +1mare

Autherization for Electronic Verification of Resources for Calvin Client

To: Alex Lamibario, Calvin Client  +1more

Oregon Project Independence - Medicaid Application for [[Consumer_UserNome]]

To: Alex Lambaria, Sandy

ouse +2 more

Copyright

Advanced search ~ Clear

STATUS

@ Voided

o Completad

Need to sign

@ Voided

@ completed

@ Voided

LAST CHANGE

07:22:220m

nM2024
02:25:08 pm

rogon Departmont
@ of Humon Servicen
Lo

Copy H

Download :

Download

Copy 3

® docusign
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Select Combine all PDFs into a single file (one-1) and select download (two-2).
You can then store the documents in Laserfiche (LF).

Download files

Select which files you want to download:

Combine all PDFs into a single file

(2]
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OPI-M Application Template:
In-Person Signing




In OPI-M Application Forms Section (one-1) Select template (In-Person
Signer) OPI-M Application (two-2) then selected Add Selected (three-3)

Select a template

2 MyTemplates

&8 Shared with Me Q
B Al Templates
% Favorites
= [ Folders O
= [0 Shared Folders O
ARCHIVED
O

Authorized Representatiy;

ICP Forms a @
0 OPI-M Application Forms

Stand Alone Forms

Show More

Search OPI-M Application Forms

(Case Manager Fills Out) OPI-M Application [WIP - RfT]

(Applicant Fills Out) OPI-M Application [WIP - RfT]

(Offline - In Person Signing) OPI-M Application [WIP - RfT]

(In Person Signing) OPI-M Application [WIP - RfT]

Note: If there is an Authorized Representative
(231), make sure to send the Authorized
Representative form prior to sending the
application. Found in the Stand Alone Forms folder.

|

Alex Lambaria

Alex Lambaria

Alex Lambaria

Alex Lambaria

12/5/2024 | 5:51:08 AM
12/5/2024 | 5:47:32 AM
12/5/2024 | 5:44:21 AM

12/5/2024 | 5:40:46 AM

3 Add Selected

® docusign
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Enter the name and email information for the CM (one-1) . Enter the name of

the Consumer (two-2) and Consumer’s Spouse (three-3), Enter the CM’s name

and email for the Host Name and Host Email (four-4) since the CM will be

hosting the signing sessions in-person.

Email *

NNNNN

NNNNN

...............

ssssssssss

ssssssssss

ssssssssss

Note: You have
the ability to
delete the
Consumer's
Spouse if they are
not needed. If you
need to re-add
them, discard the
envelope and start
over.

® docusign -
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Under envelope custom fields, enter the Consumer First and Last Name (one-1)
and Consumer Initials (two-2). This information is used to merge the
Consumer’s initials into the email subject line, Then select Send Now (three-3).

X OPI-M Application for [[ECF:Cansumer Initials]] ® | Advanced Options
0 Add envelope custom fields a ~
Consumer First and Last Name * Consumer Initials *

Add message A |

To: Case Manager

Email Language *

English (US)

Send Now - -
. dOCUSign Docusign Confidential Table of Contents 34




If you are the CM, then you will get a Sign Now pop up that will bring you into
the signing session to fill out the application. Otherwise, the envelope will be
sent to the CM to fill out
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Once the CM is in the signing session, they will have to fill out all of the
required fields and select Finish before the application is in-person signing
session

Review and complete Finish vJ

What to Expect from Your Assessment for Long-Term Support
VIEW

This supplement is for your information.

Medicaid In-Home Service Options Brochure @
VIEW
This supplement is for your information.
Docusign Envelope ID: 68E87211-0F4F-4CFC-B6BC-0818A7A1DB0O9 ”. DE “‘-: ‘-,; 3.“;," NG ;.,r:—; ,-E;jr ‘ Note: If you need
)'o S D - : o t- h more time to fill out
regon Lepartmen . .
( of Human Services the application select
AGING & PEOPLE WITH DISABILITIES F|n|Sh Later under the
Application for the dropdown next to the
Oregon Project Independence-Medicaid (OPI-M) Finish button
Name of individual: |
DOB:l J_SSN;l IAre you a U.S. Citizen or National? [-- selec~
Physical address:| |County:

. dOCUSign Docusign Confidential Table of Contents 36



The CM finds the application at the top of the agreements page and selects
Sign.

N docusign Home Agreements Templates Reports Admin ® ) of Hoaman Sorvicen ._-,..,,
s s ]

(D APD - OPIM - Demo Account

Inbox

Shared Access ~ ‘

g i ] ™ ™
[ Q Search Inbox and Folders ‘ 6 months | Status « \ '( Sender v ) Advanced search = ) Clear
- AN AN p
- ENVELOPES
NAME STATUS LAST CHANGE
E] Inbox
P‘ Sent D OPI-M Application for Calvin Consumer 12/2/2024 H
Need to sign 12:53:07 pm *
To: Alex Lombaria, Calvin Consumer 41 more
@ Completed
I:l OPI-M Application for Calvin Consumer @ Voided 1224’32;‘?32 - Copy E
£ Action Required To: Calvin Client, Sandy Spouse  +1more f
Show More OPI-M Application for Calvin Consumer 12/2/2024 | .
= |:| o Completed 121550 om Download :
To: Calvin Client, Sandy Spouse +1more -
PowerForms — .
? I:I OPI-M Application for Calvin Consumer 12172024 .
Need to sign 07:22:22 pm .
To: Alex Lombaria, Rachel Representative  +1 more
|- lication f i 1217 4 .
D OPI-M Application for Rachel Representative @ Voided 3”2'32 i I Copy :

English (US) ¥ ContactUs TermsofUse  Privacy | Intellectual Property  Trust  Copyright © 2024 Bocusign Inc. Allrights reserved
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The Case Manager will then be taken to a pop-up screen, selects the
Consumer (one-1), and selects Save(two-2).

Select a Recipient

Name
@ Calvin Consumer

|’:‘ Sandy Spouse

CANCEL

' dOCUSign, Docusign Confidential Table of Contents 38



The Case Manager selects Continue and hands their machine over to the
Consumer to sign the documents

¥ docusign

Security Requests from Sender

Powered by & docusign

V4

# Alex Lambaria
*=== APD - OPIM - Demo Account

Alex Lambaria, pass control of the session to Calvin Consumer.

CONTINUE CANCEL

English (US) & Terms Of Use | Support | Feedback | Privacy Policy Copyright © 2024 Docusign Inc.

® docusign
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The Consumer will then agree to the Electronic Records and Signature

Disclosure, review the application, sign (one-1), and selects Finish (two-2) to
complete their signing session

Review and complete

speed up our decision. If you do not give a social security number and sign this form, we may ask you for up
to five years of banking records.
Authorization

| authorize electronic verification of my resources held at banks and credit unions in order to determine and
redetermine Medicaid eligibility. This authorization will end if you are denied, if your benefits close, or if you
ask us to end it in writing.

If we review for long-term care or programs based on age or being blind or disabled, failure to fill out
Required - Signature Applied - SignHere @ denial, reduction or closure of benefits.

12/5/2024 _
son requesting benefits Today's date
Signature of spouse Today's date

Caw afflan isnn amla

Ready to Finish? _
Finish
You've completed the required fields. Review your work, then select FINISH.

Pann mismabar

Finish | v

100%

® docusign
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The Consumer will be prompted to provide their email if they would like to
receive a copy. Then they will select continue.

PRINT (%

Request a Copy

Enter your email to request a copy of the completed document. Select PRINT
to print a copy.

Email

CONTINUE

. dOCUSign, Docusign Confidential Table of Contents 41



The Consumer will then be prompted to hand the machine back to the CM.
The CM finds the envelope in the agreement tab and repeats the process for
the Consumer’s Spouse.

Pass Control

To complete the signing process, pass control back to Alex Lambaria.

CONTINUE
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Once all of the recipients have signed, all recipients and the sender will receive
a completed copy of the OPI-M Application. The CM can go to the agreements
tab(one-1) and download the envelope (two-2).

# docusign

Shared Access ~

~ [ enveropes
E] Inbox
B Sent
@ Completed
& Action Required

Show More

4 PowerForms

Engish (US) ¥ ContoctUs  Terms of Us

Home

Agreements

Q_ Search Inbox and Folders

rtelectial

operty

Templates Reports Admin

() APD - Medicaid Services and Supports - Demo

Inbox

Status ~ Sender ~

NAME

OPI-M Application for Calvin Consumer

To: Alex Lambaria, Calvin Consumer  +1more

OPI-M Apgplication for Calvin Consumer

To: Calvin Client, Sandy Spouse  +1mora

OPI-M Apglicaticn for Calvin Consumer

To: Calvin Client. Sandy Spouse 1 more

OPI=M Application for Calvin Consumer

To: Alex Lombaria, Rochel Representative  +1mare

OPI-M ication for Rachel Repr

To: Alax Lombario, Rochel Representative +1mare

Autherization for Electronic Verification of Resources for Calvin Client

To: Alex Lamibario, Calvin Client  +1more

Oregon Project Independence - Medicaid Application for [[Consumer_UserNome]]

To: Alex Lambaria, Sandy

ouse +2 more

Copyright

Advanced search ~ Clear

STATUS

@ Voided

o Completad

Need to sign

@ Voided

@ completed

@ Voided

LAST CHANGE

07:22:220m

nM2024
02:25:08 pm

rogon Departmont
@ of Humon Servicen
Lo

Copy H

Download :

Download

Copy 3

® docusign
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Select Combine all PDFs into a single file (one-1) and select download (two-2).
You can then store the documents in Laserfiche (LF) .

Download files

Select which files you want to download:

Combine all PDFs into a single file

(2]
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OPI-M Application Template:
Offline In-Person Signing




Under OPI-M Application forms (one-1), select template Offline In-Person
Signer OPI-M Application (two-2) then select Add Selected (three-3).

Select a template

& MyTemplates
28 Shared with Me
B All Templates
% Favorites

~ [ Folders

~ [ Shared Folders

ARCHIVED

Authorized Represents

ICP Farms

0 OPI-M Application Forms
Stand Alone Forms

Show More

Q|@® e |0

Search OPI-M Application Forms

(Case Manager Fills Out) OPI-M Application [WIP - RFT]

(Applicant Fills Out) OPI-M Application [WIP - RFT]

(Offiine - In Person Signing) OPI-M Application [WIP - RfT]

(In Person Signing) OPI-M Application [WIP - RfT)

Note: If there is an Authorized

Representative (231), make sure to
send the Authorized Representative
form prior to sending the application.

Alex Lambaria

Alex Lambaria

Alex Lam| baria

Alex Lam| baria

nnnnnnnnnnn

12/5/2024 | 5:51:08 AM

12/5/2024 | 5:47:32 AM

12/5/2024 | 5:44:21 AM

12/5/2024 | 5:40:46 AM

3 Add Selected

® docusign
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Provide the name and email information for the CM (one-1). Then provide the
name of the Consumer (two-2) and Consumer’s Spouse (three-3), Then put the
CM’s name and email for the Host Name and Host Email (four-4) since the CM

will be hosting the signing sessions in-person.

aaaaaaaaaaa

Consumer or Authorized Representative

NNNNN

ssssssssssssssss

NNNNN

ssssssssss

ssssssssss

Note: You have the
ability to delete the
Consumer's Spouse if
they are not needed. If
you need to re-add
them, discard the
envelope and start over.
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Under envelope custom fields, enter the Consumer First and Last Name
(one-1) and Consumer Initials(two-2). This information is used to merge the
Consumer’s initials into the email subject line. Then select Send Now(three-3).

X OPI-M Application for [[ECF:Cansumer Initials]] ® | Advanced Options
0 Add envelope custom fields a ~
Consumer First and Last Name * Consumer Initials *

Add message A |

To: Case Manager

Email Language *

English (US)

Send Now - -
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If you are the CM, then you will get a Sign Now pop up that will bring you into
the signing session to fill out the application. Otherwise, the envelope will be
sent to the CM to fill out.
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Once the CM is in the signing session, they will have to fill out all of the
required fields and select Finish before the application is in-person signing

session.

Review and complete

Finish | v ‘

What to Expect from Your Assessment for Long-Term Support
VIEW

This supplement is for your information.

Medicaid In-Home Service Options Brochure
VIEW

This supplement is for your information.

Docusign Envelope ID: 88EB7211-0F4F-4CFC-BEBC-081BATA1DB09

of Human Services

AGING & PEOPLE WITH DISABILITIES

Application for the
Oregon Project Independence-Medicaid (OPI-M)

Name of individual: | [_
DOB:l LSSN;I lAre you a U.S. Citizen or National? [._. selec~
Physical address:| |County:

o '_')('(ﬂ)regon Department

Note: If you need
more time to fill out
the application select
Finish Later under
the dropdown next to
the Finish button

—
100%

® docusign
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Once the CM is done filling out the forms. The CM should then download the
envelope on the Docusign Mobile App before going to the consumer’s
residence. Select the Docusign Mobile App on your device.

9:50 AM Thu Dec 5

Note: Instructions
are done on an
iPad. They may
look slightly different
on iPhones and
Android devices

on  -e- 10
. dOCUSign, Docusign Confidential Table of Contents 51



Select the envelope for your Consumer.

® docusign

9:56 AM

Thu Dec 5

Q Search agreements

2 O

Action Required Waiting for Others

Recent Activity

0 OPI-M Application for Calvin Consumer
From: Alex Lambaria

Needs to Sign
Ef v ardiraim|="="ua A\~
1} Hia oS N SIN REE . - TR ]

By U e

. === Fip

9:55 AM

¢ 59% @)

Note: Instructions
are done on an
iPad. They may
look slightly different
on iPhones and
Android devices

Docusign Confidential
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Once in the envelope, select Download offline. It might take a few seconds to
register.

9:57 AM  Thu Dec 5 eee ¢ 58% @

< Details

OPI-M Application for Calvin Consumer

Sender: Alex Lambaria

Email: anastacio.lambaria@docusign.com

Received: Dec 5,2024 at 9:55 AM Note: Instructions
are done on an
iPad. They may
look slightly
different on
Recipients iPhones and
o () eLmbatan) Android devices

anastacio.lambaria@docusign.com

I

Download offline

Signed Dec 5,2024 at 9:55 AM

Calvin Consumer

20 (ec
Hosted by: Alex Lambaria (me)
Signs in Person
Sandy Spouse

20 (ss ¥ Sp

Hosted by: Alex Lambaria (me)

Signs in Person
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If you have successfully downloaded the envelope, the envelope will say
Available offline.

OPI-M Application for Calvin Consumer

Sender: Alex Lambaria Note:

Email: anastacio lambaria@docusign.com |nstructions are
Received: Dec 5,2024 at 9:55 AM .

done on an iPad.
9 They may look

Remove slightly different
on iPhones and
Android devices

Available offline
Last saved Dec 5,2024 at 9:.57 AM

View Document

Message
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While at the Consumer’s residence, the CM will find the envelope on their
Docusign Mobile App, select Host (one-1) at the bottom right of the envelope,
and then selects the Consumer (two-2) when the window opens.

\ " 4 anastacio.lambaria@docusign.com 9:59 AM Thu Dec 5 oo ¢ 58% @)
Signed Dec 5,2024 at 9:55 AM Cancel Finish
Hosted by: Alex Lambaria (me) Pl Sorparume S Lo:gs-termrtrvices
. . e e and Suppol
Signs in Person Mascsd Long o Xppar
bty
Viewed 12/5/24 at 9:51 AM

Sandy Spouse Close Choose A Signer
20 (ss ¥:=P - 9
Hosted by: Alex Lambaria (me)

Signs in Person
Viewed 12/5/24 at 9:51 AM

z Needs to Sign m

READY TO SIGN

Calvin Consumer
Hosted by Alex Lambaria

Sandy Spouse
Hosted by Alex Lambaria
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The CM selects OK to pass the device to the Consumer to sign.

Pass to Next Signer

Please pass the iPad to
Calvin Consumer.

OK
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The Consumer will then agree to the Electronic Records and Signature
Disclosure, review the application, sign, and select Finish (one-1) and Confirm
Signing (two-2) to complete their signing session.

11:16 AM  Mon Dec 9 aee T L 49% (@ |

Cancel Calvin Consumer Finisro
Shared
Resource Type! . Bank/Institute Name: Value: Resource:
Confirm Signing a

nooo00ooooo

[IPiease check this box if you are providing this information on a separate document

P 0. that the final value of the resource, or how the resource is counted, will
be determined by the Department by following Oregon Administrative Rule
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The Consumer will then be prompted to select their spouse as the next signer
if they have one.

11:20 AM  Mon Dec 9 oo TC48% @ )

Cancel Calvin Consumer Finish

Signature of person requesing benefts Today's date

Close Choose A Signer

Calvin Consumer signed!

READY TO SIGN

Sandy Spouse

Hosted by Alex Lambaria
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The Consumer will hand the device to their spouse. The Consumer’s Spouse

will agree to Electronic Records and Signature Disclosure, review the
document, and sign.

11:20 AM Mon Dec 9 oo e asvm )

Cancel Sandy Spouse Next Field

Whate e
Your Assessment For
Long-term Services
and Supports

How your case manager can L = Eroe

Ao D et .

oo s gt o s Pass to Next Signer
oot

Please pass the iPad to Sandy Spouse.

=

g e i s

® docusign
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Once all parties have signed there will be a pop up that says All In-Person
Signers Have Completed and that the document will be sent as soon as a data
connection is available.

11:20 AM  Mon Dec 9 oo TC48% @ )

Cancel Sandy Spouse Finish

nnnnnnnnnnnnn

All In-Person Signers
Have Completed

The document will be sent as soon as a
data connection is available.

OK
TRz Reprossnaie Sanati

# docusign <oz -




Once the CM has a data connection they can access the completed envelope
in there agreements tab (one-1) and download (two-2) the completed envelope.

» docusign Home Agreements Templates Reports Admin ® Oroaon Decutmert L

(@ APD - Medic nd Supports

Shared Access =

Inbox

Q, Search Inbox and Folders Status Sender Advanced search « Clear
~ [ enveicpes
NAME STATUS LAST CHANGE
E] Inbox
P Sent 0O OPI-M Application for Calvin Consumer 120212024 .
Need to 12:58.27 pm .
To: Alex Lambaria, Calvin Consumer  +1more
@ Completed
OPI-M Application for Calvin Consumer s 121212024 .
0O @ Voided ok e Copy .
& Action Required To: Calvin Client, Sandy Spouse  +1more
Show More OPI-M Application for Calvin Consumer 127212024 .
i C leted .
O @ Complete: o Downlead | ¢

To: Calvin Client. Sandy Spouse 41 more

& PowerForms

D OPI-M Application for Calvin Consumer 121172024 .
Need to sign 07:22:22 pm *
To: Alex Lambaria, Rochel Representative  +1mare

O OPI-M Application for Rachel Repr @ voided Copy :
To: Alex Lamb entative +1more
O Authorization for Electronic Verification of Resources for Calvin Client © Completed 122024 Download |
= 06:24.08 pm .
To: Alex Lambaria, Calvin Clemt  +1mere
0O Oregon Project Independence - Medicaid Application for [[Consumer,_UserName]] @ voided /2024 Copy 3
02:25 s -

To: Alex Lombaria, Sandy Spouse  +2 more
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Select Combine all PDFs (one-1) into a single file and select download (two-2).
You can then store the documents in Laserfiche.

Download files

Select which files you want to download:

Combine all PDFs into a single file

O
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Managing Docusign
Envelopes




View Envelope Details | You can see the basic envelope details such as the
Status, Last Change, Recipients on the envelope from the Agreements Tab.
Select History to see additional information.

» docusign Home Agreements Templates Reports Admin @ egon Department i
T

(@ APD - OPIM - Production Account

I inbox
Shared Access  ~ ‘ Ve ~ ~ ~
Q, Search Inbox and Folders Last 6 months ~ \\‘Stﬂtus ) \ Sender ~ /I -]\ Advanced search ~ ) Clear
~ ~ " -~ A

- ENVELOPES

NAME STATUS LAST CHANGE
EJ Inbox

Authorization for Electronic Verification of Resources for Calvin Client /72024 .

Sent .

b D o Completed 08:58:38 pm °

To: Alex Lambario, Calvin Client  +1more “mes
@ Completed Co

D Oregon Project Independence - Medicaid Application for [[Consumer_User... ® Voided N/7/2024 Py
i
a0 08:50:10
& Action Required To: Alex Lomboria, b +2 more o Copy With Field Data
Show More D Oregon Project Independence - Medicaid Application for d @ Voided 072024 Save as Template
08:50:10 pm
To: Alex Lambaria,c  +2 more History
PowerForms .
4 O Autherization for Electronic Verification of Resources for Calvin Client @ com 0/7/2024 Transfer Ownership
. . o 08:44:51 pm
To: Alex Lambaria, Calvin Client  +1more E t as CSV
xport as
[:I Oregon Project Independence - Medicaid Application for d @ Voided 10/28/2024 Delete
12:12:43 pm

To: Alex Lomboria.c  +2 more

English (US) ¥  ContoctUs  TermsofUse  Privocy  IntellectualProperty | Trust  Copyright © 2024 Docusign, Inc. All ights reserved
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View Envelope Details | The Envelope History will provide you with all of the
envelope details including the actions that transpired on the envelope as well
as the Certificate of Completion.

Envelope History

Details

Subject Enclosed Documents
Authorization for Electronic Verification of Resources for Calvin Client de2639.docx

Envelope ID Envelope Recipients
7d2192¢f-33c¢d-44f3-97c1-c406be 49936 Alex Lambaria, Calvin Client, Sandy Spouse

Date Sent Status
1/7/2024 | 08:56:36 pm Completed

Date Created Status Date
1/7/2024 | 08:56:16 pm 1/7/2024 | 08:58:38 pm

Time Zone Holder
My computer's time zone Alex Lambaria

Activities

Time User Action Activity

1/7/2024 | Alex Lambaria (English

Regi Th Al i
08:5616 pm (1)) [opi136.58.43 28] agisterad e envelope was created by Alex Lambaria

1/7/2024 | Alex Lambaria (English Sent Alex Lambaria sent an invitation to Alex Lambaria

08:5637pm  (us)) [api13658.43.28] [a iolambaria ssign.com Case ]

7/2024 | Alex Lambaria (English
08:56:43pm  (us)) [web1365843.28]

Alex Lambaria opened the envelope [documents:

Opshad (de2639.docx)]

DOWNLOAD CERTIFICATE PRINT
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Correcting an Envelope | If there was an error on your envelope and you
need to correct it, find your envelope and select Correct. Please note that
you cannot correct form responses for a recipient after their signing session is
completed. You will need to void the envelope, use copy with field data, and

send the new envelope.

® docusign

¥ @ docusign

Shared Access ~ I

- ENVELOPES
E] Inbox
B Sent
@ Completed
& Action Required

Show More

9 PowerForms

Home

Agree

Sent

ments Templates

I Q Sear

ch Sent and Folders

NAME

OPI-M Application for Calvin Client

Oregon Project Ind

Repor

ts Admin @

(@ APD-OPIM - Demo Account

N N
* ) Advanced h Cle
N
STATUS LAST CHANGE ~ FOLDER
n/2024
Waiting for 4 athers 02627 pen Sent

w2024 Sent

To: Alex Lambarig, Calvin Client  +2 more

Authorization for Electronic Verification

Authorization for Electronic Verification

Authorization for Electronic Verification

To: Connie CM. Calvin Client _+1more

lication for [[Consu...

@ Voided

02:25:00 pm Ink Goreet
/ Copy

of Resources for Calvin Cll. @ oo W712024 Sent

OBSB3E pm Inbe: copy With Field Data
of Resources for Calin Gl @ e 72024 Sent Save asTemplate

08:44:51 pm Inbo!

Void
of Resources for Calvin Cli... o 712024 History
Completed Sent
08:40:42 pm

Oregon Department 3
of Human Services doancn
foe e o

Docusign Confidential
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Correcting an Envelope | Update recipient names, emails, and add documents
if needed. Then select Next to go to the tagging screen.

X | OPI-M Application for Calvin Client ®| DISCARD CHANGES || ADVANCED OPTIONS

& Carrecting

Add recipients =

Some of the recipients are locked and cannot be changed Learn Mare.

Consumer or Authorized Representative # MNEEDS TO SIGN ¥ CUSTOMIZE ¥

Name *
o B Calvin Client

Email *

demo.alexlambaria+client@gmail com

Consumer's Spouse # MEEDS TOSIGN ¥  CUSTOMIZE v

Name *

5 o 1 Sandy Spouse

1L
Email *
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Correcting an Envelope | On the tagging screen, select Correct to finish
correcting and send the envelope.

X ‘ OPI-M Application for Calvin Client ® ACTIONS v
& Correcting
‘ Calvin Client - | o o o0 BA% ¥ 4 SHORTCUTS
Q Search Fields X R i Documents o

) I Standard Fields ‘What to Expect from

Your Assessment for

¥ [ﬁ] Signature Long-Term Support
=) Initial Medicaid In-Home
S = Oregon Department Service Options Brochure
El Date Signed ) of Human Services
o2 s Piom i ceienu s
£ Application for the Application Formv102... v
Oregon Project Independence-Medicaid (OPI-M)
Nome ame o ndivku: (OGRS Authorized Representati., v
OBy | SSN: gy A youa U.S. Citizen of National? (Seiecy |
@ Email Physical address: Taii | County: Select
City: [Toxt State: OR «| Zip[Taay
Maiing address (if differant): T, S
Compary e —
Phone & Tax Email acoress: [Toxt
[E] Title Ethnicity! Selact - Race Select

Language(s) spoken: Tuxi
What is the proforred language for communication
in parson. over the phone. of virtually? CL

Text Languagel(s) read:
‘What is the preferred language for writlen communication? 1 |
Number Atternative formats requested: [jNone  [Javgio  [DfBrale [_|Compact cisk
[l pisketta [ltarge print  [TJoral prosentation  [C]US8 thumb drive
Checkbox Marial stalus Soind 7| Mama of Spouse: Tu

SpouseDOB: 7e SpouseSSN:
Primary contact parson:

Relationship 10 inghidual:

Primary contact phone number

Dropdown

[#]
@
]

Englsh(US) ¥ ContoctUs = TermsofUse  Privocy | Inte

BACK

& 2024 Docusign. Inc. Al rights reserved

ual Property  Trust Copyrigh
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Resend Envelopes | Select Resend on an envelope to resend the email
notification to the current recipient in the signing order. Recipients who have
finished their signing session will not receive an email notification.

L
Hocusign Home Agreements Templates Reports Admin (©) )(S;E.m?g,,“:{:::‘ »
( APD - OPIM - Demo Account
Start ~ S ent
bd Access s ~ ™~
’ Q. Search Sent and Folders ‘ [ICEERNLIGER AN ( Status ~ ) | Advanced search ~ ) Clear
o /. J/
ELOPES
NAME STATUS LAST CHANGE w FOLDER
box
OPI-M Application for Calvin Client ¢ /2024 |
ent |:| Waiting for 4 others 02:26:27 pm Sent Resend .
To: Calvin Client, Sandy Spouse  +2 more ’
ompleted
D Oregon Project Independence - Medicaid Application for [[Consu... @ Voided WN/2024 Sent Co .
q N . . 02:25:09 pm Inbox Py .
ction Requwred To: Alex Lambarig, Calvin Client +2 more
how More D Authorization for Electronic Verification of Resources for Calvin Cli... o Completed W7/2024 Sent Download .
. X P 08:58:38 pm Inbox *
To: Alex Lambarig, Calvin Client 41 more
BLOIE D Authorization for Electronic Verification of Resources for Calvin Cli... o Complated 1W/7/2024 Sent Download ] .
P 08:44:51 pm Inbox .
To: Alex Lambaric, Calvin Client 41 more —
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Copy with Field Data | This option clones an envelope to create a copy that

retains any information already entered by recipients. This option is especially

useful for complex, multi-recipient envelopes that are declined or otherwise

voided.

® docusign

Shared Access ~ ‘

~ [] enveLopEs
E Inbox
B Sent
@ Completed
£ Action Required

Show More

4 PowerForms

Home

Agreements Templates

Sent

Reports Admin

®

(@ APD- OPIM - Demo Account

~

-
Calvin X Last 6 months + ( Status v ) Advancedsearch v | Clear
‘ Q N VAN J
NAME STATUS LAST CHANGE FOLDER
OPI-M Application for Calvin Client nMi2024
D Waiting for 4 others 03:05:23 pm Sent
To: Calvin Client, Sandy Spouse  +2 more
D Oregon Project Ind id Application for [[Consu... @ Voided NnM1/2024 Sent
02:25:09
To: Alex Lambaria, Calvin Client  +2 more pm Inbox
D Autherization for Electronic Verification of Resources for Calvin Cli... ° Completed 17712024 Sent
P 08:58:38 pm In}
To: Alex Lambaria, Calvin Client  +1 more /
D Autherization for Electronic Verification of Resources for Calvin Cli.. o Completed 1/7/2024 Sent
P 08:44:51 pm Inbo;
To: Alex Lambaria, Calvin Client  +1more —
D Authorization for Electrenic Verification of Resources for Calvin Cli... o Complated 1/7/2024 Sont
P 08:40:42 pm

To: Connie CM. Calvin Client +1 more

‘Oregon Department »
of Human Services e
fosimenin e |

Copy

Move

Copy With Field Data
Save as Template
History

Transfer Ownership

Funnart ae G\

® docusign
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Copy with Field Data | After selecting Copy with Field Data you will be taken
to the preparation page where you can review the documents and recipients
for the envelope and update recipients if needed. Select Next to go to the

tagging page.

Some of the recipients are locked and cannot be changed Learn More.

View Bulk send |NEW

Case Manager # NEEDS TO SIGN ¥ CUSTOMIZE ¥

Name *

" B Alex Lambaria

— Email *

anastaciolambario@docusign.com

CCCCCCCCCC

AN

Consumer or Authorized Representative

NNNNN

SEND NOW | v -
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Copy with Field Data | On the tagging page, you can make edits to values
that were previously entered or you can let the recipients to correct the
information for their assigned fields. Select Send when ready.

X ‘ Oregon Project

for [[Consumer_UserName]]

Z

Alex Lambaria

Q Search Fields

m] I Standard Fields

';“ @ Signature
&

Initial
Date Signed

Nome
(@] Email

Company

(@] Title

Text

3] Number
[@] checkbox
Dropdown
Radio

(=2 BN it

English (US) ¥ Contect Us

o o 0 84% v 24

) ‘Oregon Department
of Human Services.
(oot ons wncsisums |
Application for the
Oregon Project Independence-Medicaid (OPI-M)
Name of individus: (Fil iame]

“Are you 8 U.S. Cizon or Natonai? elacy -
|County:Select
2% feat

Ethnicity{Saiact
Languageds] spoken ex

What is tha proforrod language for communication __

in person, over the phone, or virally? R

Languages) road: [fax

Wha is the preferred language for wiitlen communicaton? .1

Attomiive formats requesied: [JNone [ClAudio  [CBraibe [ Compaci ek
[loskets  [CJtageprr  [joral presentaton  [JUSB thumb arive

Makal St Soioct = Name of Spouse:

Spouse DOB: Tout Spouse SSN.

Primary contact parson

Retationship 1o indigual 7. .

Primasy contact phone number. 7.,

Primary contact email address:

[Ofhoe use only:  Branch #:Teu | DOR: Taxt Prime -

15 the appicant in the ONE system? [ YES[INO Gase number. fet
Notes

Copyright © 2024 Docusign, Inc. Al ights reserved

ACTIONS v

SHORTCUTS

Documents &

What to Expect from
Your Assessment for
Long-Term Support

Medicaid In-Home
Service Options Brochure

Application Formv102... v

Authorized Representati.. v

ek -

® docusign
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Voiding Envelopes | When you have an envelope that you cannot make
corrections to or no longer need, you can void the envelope by selecting the
three vertical dots on the envelope and selecting Void.

® docusign

Shared Access  ~ ‘

- ENVELOPES

] Inbox

B Sent

@ Completed

& Action Required

Show More

4¥ PowerForms

English (US) w  ContoctUs  Terms of Use

Home

Inbox

Agreements

Admin

Templates Reports

0]

‘ Q Search Inbox and Folders

O

O

Privocy

- ' ™
6 months \/Smtus v \\ | Sender = \I ( Advanced search v )
N AN AN oy

NAME

Oregon Project Independ - Medicaid Appli

for [[Consumer_User...

To: Alex Lambario, Calvin Client 2 more

Authorization for Electronic Verification of Resources for Calvin Client

To: Alex Lambario, Calvin Client  +1 more

Oregon Project Independence - Medicaid Application for [[Consumer_User...

To: Alex Lambario,b  +2 more

Intellectual Property

Oregon Project Independence - Medicaid Appli ford
To: Alex Lambario,c  +2 more
for rification of for Calvin Client
To: Alex Lambario, Calvin Client  +1more
Trust Copyright © 2024 Docusign, Inc. All rights reserved

STATUS

/2024

Need to sign O150:05 pm
/712024

|

o Completed 08:58:38 pm
/712024

@ Voided 2o
08:50:10 pm

Clear

LAST CHANGE w

0]

@ Voided n/i2024

n/7/2024

o Completed
08:44:51 pm

‘Oragon Department -
of Human Services e
e

Correct

Copy

Copy With Field Data
Save as Template
Void

History

Transfer Ownership

® docusign
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Voiding Envelopes Reason | After selecting Void, you will have to provide a
reason for voiding the envelope. It's important to include a detailed
explanation for your Docusign Administrators.

Void Envelope

By voiding this envelope, you are canceling all remaining signing activities. Recipients who have finished
signing will receive an email notification that includes your reason for voiding. Recipients who have not yet
signed will not be able to view or sign the enclosed documents.

Reason for voiding envelope.

SSN was incarrem{
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Locate Envelopes | Quickly search for envelopes by using the search bar,
filters, or folders

- dOCUSign Home Agreements Templates Reports Admin @ of Houmin Soruices. ._',.,,
fes i mts S ]

(@) APD-OPIM - Demo Account

Sent

Shared Access ‘

{ Q Search Sent and Folders

b
st 6 months « [ Status v ) [ Advanced search « \\ Clear
. J

AN

- ENVELOPES

NAME STATUS LAST CHANGE FOLDER
EJ Inbox
OPI-M Application for CalviggZlient /2024 .
— b Sent D Waiting for 4 others 02:26:27 pm Sent Resend H
To: Calvin Client, Sandy Spouse  +2 more
@ Completed
D Oregon Project Independence - Medicaid Application for [[Consu... @ Voided wWn/2024 Sent H
02:25:09 pm -
& Action Required To: Alex Lambaria, Calin Client 2 more wemen Inbox
Show More D Authorization for Electronic Verification of Resources for Calvin Cli... o Completed W7/2024 Sent Download .
P 08:58:38 pm Inbox -
To: Alex Lambaria, Calvin Client  +1more
PowerForm:
g SWSIEOIIS [:I Authorization for Electronic Verification of Resources for Calvin Cli... o Completed N/7/2024 Sent Download H
. P 08:44:51 pm Inbox -
To: Alex Lambaria, Calvin Client  +1 more
M Authorization for Electronic Verification of Resources for Calvin Cli... @ Completed W7/2024 Sent [ Download } H
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Finish Later | Use Finish Later when you need more time to fill out the
application so you can save your work and come back to it.

Review and complete Finish .

OTHER ACTIONS B
What to Expect from Your Assessment for Long-Term Support Finish Later
This supplement is for your information. Assign to:SeTaone Else &
Medicaid In-Home Service Options Brochure Void
VIE
This supplement is for your information. Print & Sign

ENT ONLY
ONLINE SIGNING SERVICE

Docusign Envelope ID: 68EB7211-0F4F-4CFC-B6BC-081BATAIDBOS

attle = Washington 98104 » (206) 219-020

enmberirsyely
) Oregon Department
of Human Services

AGING & PEOPLE WITH DISABILITIES

Application for the

Oregon Project Independence-Medicaid (OPI-M) ®
Name of individual:l l oo
DOB:I LSSN:I IAre you a U.S. Citizen or National? [__ sele(~

Physical address:| |County:

o)
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Appendix




Additional Guides From Docusign Support

. Managing Envelopes

Correcting Envelopes

Voiding Envelopes

Resending Envelopes

Forwarding Completed Envelopes

View Data Changes

N o o ~ 0N =

Envelope Status Glossary
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https://support.docusign.com/s/document-item?language=en_US&bundleId=oeq1643226594604&topicId=ghu1578456429097.html&_LANG=enus
https://support.docusign.com/s/document-item?language=en_US&bundleId=oeq1643226594604&topicId=dxr1578456334187.html&_LANG=enus
https://support.docusign.com/s/document-item?language=en_US&bundleId=oeq1643226594604&topicId=vks1578456426150.html&_LANG=enus
https://support.docusign.com/s/document-item?language=en_US&bundleId=oeq1643226594604&topicId=hqt1578456337100.html&_LANG=enus
https://support.docusign.com/s/document-item?language=en_US&bundleId=oeq1643226594604&topicId=yuu1578456596234.html&_LANG=enus
https://support.docusign.com/s/document-item?language=en_US&bundleId=oeq1643226594604&topicId=koy1578456597908.html&_LANG=enus
https://support.docusign.com/s/document-item?language=en_US&bundleId=oeq1643226594604&topicId=wdm1578456348227.html&_LANG=enus

Training and Support Sites

Everything you need to
build your Docusign skills.

‘ Q_  Search entire catalog ‘

Docusign University
Learn more. Build expertise.

https://support.docusign.com/docusignuniversity

®docusign community  GetStarted  GetInspirationv  Discussionv  Groups  Events Ideas  Learnv + StartaPost 2 Login

Docusign Community
Learn from the community. Discover solutions

https://community.docusign.com/

® docusign

Docusign Confidential

® docusign support [< i Get Support

How can we help?

Ex. change signature, billing or reset password

Docusign Support
Find answers. Get help.

https://support.docusign.com

Docusign

@docusign * 20.2K subscribers - 541 videos
Docusign brings agreements to life. Over 1.5 million customers and more than a bil .more

docusign  docusigncom and 4 more links

Docusign on YouTube
Watch how-to tutorials. Do more with Docusign.

https://www.youtube.com/c/docusign/playlists

Table of Contents 79



Support Resources

APD Support

Docusign Support
Center

- apd.docusignsupport@odhsoha.oregon.gov (Put Docusign in the subject line)

Support Center: support.docusign.com
One-stop shop for all support and adoption resources.

- Docusign Support Center — Open and manage support cases or view product help

- Docusign Community - Questions and answers from Customers
- Docusign University - Training and certification

Trust / Security Trust Center: trust.docusign.com

- Monitored System Status on any performance issues

- Docusign Public Certificates and Security information

- Legality Guide: https://www.docusign.com/how-it-works/legality/global
Developer Support Developer Center: developers.docusign.com

- stackoverflow.com using #DocusignAPI
- Email: devsupport@docusign.com

O o



https://support.docusign.com/
https://support.docusign.com/
https://support.docusign.com/
https://community.docusign.com/
https://support.docusign.com/en/docusignuniversity
https://trust.docusign.com/
https://www.docusign.com/how-it-works/legality/global
https://developers.docusign.com/
https://stackoverflow.com/questions/tagged/docusignapi
mailto:devsupport@Docusign.com

Need this document in another format?

You can get this letter in other languages, large print, braille, or
a format you prefer for free. Contact ODHS at
apd.medicaidpolicy@odhsoha.oregon.gov or at 503-945-5811
(voice/text). We accept all relay calls.
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	Provide the name and email information for the CM(one-1), the Consumer or Authorized Representative (two-2), and the Consumer's Spouse (three-3) roles.  
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