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Program contacts 
Policy U n it about 

change. 

Policy Unit sends Program 
current version(s) and 

worksheet(s).  

Program and Policy Unit 
meet to review 

worksheet(s) and set 
timelines. Send FPR 

Analyst worksheet(s) for 
IV-E review.

Policy Unit creates the 
summary report and 

coversheet from gathered 
information, sends to review 

council/committees. 

Temporary Rule 

Program sends drafts of 
rule and transmittal to 

Policy Unit.                   

Temporary rule filings 
must be approved by ELT 

and Policy Unit.  
(Only approved in 

emergency situations.) 

Policy Unit seeks approval 
for final draft and 

transmittal from CW 
Director/CW Deputy 

Director.  

Policy Unit files temp rule 
with Secretary of State 

(SOS). 

Policy Unit posts temp 
rule, transmittal on CW 

Rules website and sends 
notification to interested 

parties and CW staff 
announcing updates. 

Temp rule is effective for 
180 days. (If rule is to 

become permeant, follow 
permanent rulemaking 

process.) 

Permanent Rule 

Program consults 
with providers and 
those impacted by 
 the change and 
holds workgroups 

as needed. 

Present to Rule 
Advisory 

Committee (RAC) 
or applies for RAC 

exception.  

As needed: 
Department of 
Justice (DOJ) 
review of draft. 

Policy Unit 
archives DOJ 

advice. 

Program sends 
updated draft of 

rule to Policy Unit. 

Policy Unit files 
Notice of Proposed 

Rule Making 
(NPRM) with SOS. 

Public 
Hearing 15 
days after 

filing NPRM. 

Policy Unit sends 
notice to Legislators, 

interested parties, 
CW staff and posts 

to CW Rules 
website. 

Program considers 
all feedback and 

sends final draft of 
rule to Policy Unit.  

Policy Unit obtains 
approval of final draft 
and transmittal from 

CW Director/CW 
Deputy Director.  

At least 49 days after 
the NPRM, Policy 
Unit can file final 
draft with SOS.  

Policy Unit posts rule and 
transmittal on CW Rules 

website. Sends notification to 
interested parties and CW 
staff announcing updates. 

Policy/Procedure/Protocol/Form 

Present to Policy 
Council (PC). 

Present to Peer 
Advisory Review 

Committee (PARC). 

Program sends final draft 
of procedure/protocol/form 
and transmittal to Policy 

Unit with Program 
Manager’s approval. 

Policy Unit updates 
Child Welfare Procedure 

Manual on the 1st and 
15th of the month. 

Policy Unit posts 
updates on CW Rules 
website, sends form(s) 

to PCS (as needed) 
and sends notification 
announcing updates. 

  




