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Permanent Rule Filing Worksheet
Updated Dec. 18, 2025
This worksheet will guide the process and help the Policy Unit share upcoming changes with the Child Welfare Director’s Office, ODHS Director’s Office, Secretary of State’s Office, PARC and Policy Council.
Email the completed worksheet and draft rule(s) to cw.policyunit@odhs.oregon.gov.
Reminder: If you’re requesting a Temporary Rule Filing, please complete the CW Temporary Rule Worksheet.
Details
[bookmark: Text2]Program:      
[bookmark: Text3]Program analyst(s):      
Anticipated effective date: Click or tap to enter a date.
[bookmark: Text4]Rule number(s):      
Equity considerations
Please download and use the Child Welfare Racial Equity and Social Justice (RESJ) tool throughout your project. If you have questions or concerns, contact the Equity team through the RESJ OWL page. Child Welfare encourages using this tool for new rule projects to assess impacts on communities of color and other overrepresented or historically excluded groups, and to ensure alignment with the Vision for Transformation guiding principles.
Questions to answer
1. [bookmark: Text5]Please summarize the need for the rule change. What problem currently exists that the change seeks to solve? How does the change fix that problem?      
2. [bookmark: Text8]Does this change require ensuring the Nine Tribes of Oregon, Tribes or Tribal Governments have been engaged with for the development of this rule? If yes, or if you are unsure, contact Tribal Consultation Liaisons Emily Hawkins or Christine Kamps, the Office of Tribal Affairs or Ashley Wortman for further guidance. Refer to the Tribal Consultation Policy for more information.      
3. [bookmark: Text9]Does this change require consultation with the Office of Tribal Affairs (OTA) for ICWA/ORICWA considerations or references? If so, please detail the guidance received from OTA.      
4. [bookmark: Text10]Provide a statement explaining how the rule changes will affect racial equity in Oregon. HB 2993 requires this statement for all rule changes. It will be shared with the Rules Advisory Committee and filed with the Secretary of State when the rule notice is submitted.      
5. [bookmark: Text11]Identify what part of the requested change is required by law. Include House/Senate Bill, Legislative Session, Oregon Revised Statute (ORS) changes, etc.      
6. [bookmark: Text12]List any documents you have used to prepare these changes and where to find them. Examples include federal approval letters, state plans, rules from other states, federal manuals or transmittals and other related correspondence or emails.      
7. [bookmark: Text15]Does the change impact or potentially impact any of the following? If yes, please explain.      
a. [bookmark: Text16]Other Administrative Rules, policies, procedures, forms or process maps      
b. IV-E State Plan      
c. Electronic Data System (OR-Kids)      
d. Workload      
e. Child Welfare website, OWL intranet or any other website      
f. Other programs or departments (inside or outside of Child Welfare)      
8. Will your program seek Department of Justice (DOJ) attorney review? If so, include feedback received from DOJ.      
9. Will training be provided to implement the change? If yes, provide details of the training plan.      
10. Who will be on the Rules Advisory Committee (RAC)? Provide names and email address of RAC participants.      
11. Will there be a fiscal impact? For rules, fully explain the fiscal impact as the Secretary of State filing requires more than “N/A” as an answer.      
a. Identify any state agencies, units of local government and members of the public likely to be economically affected.      
b. Estimate the number and type of small business subject to the rule(s).      
c. Describe the expected reporting, recordkeeping and administrative activities and costs required to comply with the rule(s).      
d. Estimate the cost of professional services, equipment supplies, labor and increased administration required to comply with the rule(s).      
e. Describe how small businesses were involved in the development of these rule(s).      
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