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	EELearner Login to Workday

	This resource article provides step-by-step instructions on how an Extended Enterprise Learner (EELearner) logs into Workday using one of two authentication processes.



	

	Below are the login steps required for an EELearner to login to Workday.

1. Login to Workday at https://wd5.myworkday.com/oregon/d/home.htmld.

2. From the Workday login screen, select “Sign in using a Personal Device” and enter your username and password.

[image: Workday sign-in screen]





3. From the Workday screen to “Setup Multifactor Authentication,” select one of the following methods for all future logins:

A. [bookmark: _Hlk215581309]Preferred option (A): Select “Authenticator App” to approve the login using an authenticator app (like Microsoft or Google Authenticator). These apps are free. You should not have to pay to have either app set up on your phone.

B. Alternative option (B): Select “Email” to receive a one-time access code sent to your email address associated with your Workday account.

[image: Multifactor authentication setup screen.]

The option chosen for initial setup will be the method Workday will use for future logins with this account.

You may choose to skip multifactor authentication up to three times. After the third sign-in, without using multifactor authentication, you will be required to use one of the two options noted above to sign-in.





4. If using the preferred method (A) using an authenticator app (like Microsoft of Google Authenticator), configure your app with a QR code as indicated below: 

[image: Authenticator app setup screen with QR code.]

Scanning the QR code will configure your phone’s authenticator app with your Workday account. QR Code Image Here


5. Once the authenticator app is configured, enter the security code sent to your phone into the Workday “Confirm Security Code” screen:
[image: Mobile phone displaying the security code to enter in the Workday Confirm Security Code screen]
You will have 30 seconds to enter the code, from your phone, into the Workday “Confirm Security Code” screen. If you do not enter the code within 30 seconds, you will be sent a new code to enter.




6. If using the alternative method (B), select the “Send an Email” button to receive a one-time verification code sent to the email address associated with your Workday account. 

[image: Email verification code screen.][image: Email verification code screen.]


7. [image: Email verification screen.]Once you receive the one-time code to your email, enter it in the “Enter Verification Code” screen, then select the “Continue” button to complete your login. 













8. A “Success” screen will appear when either authentication process is completed. Select the “Done” button to access Workday. 

[image: Workday authentication Success screen. ]

Each future login will require a new verification code.



	

	


 * End of Resource Article *




Page 1 of 6
Document Revised 12/17/2025
image1.png
Oregon
Department

of Transportation




image2.png
/)

Signin using a State of Oregon Device
or State employees or contingent workers, with a state
it and stateprovided device

Signin using a Personal Device
For sl otherusers (excluding exteral candidates) NOT
using  stte of Oegon provided devie.

Notice
Sionin.using State of Oregon Device:

 EMPLOYEES and CONTINGENT WORKERS (Volunteers and Contractors): You are
now required to use thislnk to sign into Workday if youragency has implemented
Enterprise Multfactor Authentication (MFA). Please note:some agencies may
elect o aunch this early. Forassistance,plesse reach out t your local I
Department

‘Si9n.n using 3 Personal Device:

= EMPLOYEES (enter your OR number &.g. OR###35#%) and CONTINGENT
WORKERS (Volunteers and Contractors) (enter your CW number, €.,
(CWi#5225%). You e now required (a2 of October 24,2022) o enter your
possword, using the MFA app and one-ime passcade. For nstruction,
For sssistance, locate
your agency contact using the

EXTERNAL LEARNERS (enter your EEL number, . g. EEL¥#£82#23)- You wilbe
required 1o enter your password and answer your chalenge questions. For
assistance,locate your agency contact using the

NEW USER and need tocreste an ExternalLeamer account?

Extenal Candidates:

+ EXTERNAL APPLICANTS goto 1o applyfor jobs orlog ko
your external candidate sccount

Note:Fve unsuccessfl logi sttempts wil resut in 3 20-minte system lockout

Werkday is the ofical human resource system and record for Oregn state government. The
system contains conficentia and protected information about Oregon sate government
workers leamers and applicants. Th use of Workday s imted o legtimate business purposes
25 determined by appicabie polices uies anlaws. Users o th system are prohibited fom
unauthorzed use ordisclosure of iformation contained i the system. Information nthe
system wil not be disclosed unless required by law.





image3.png
7N\

Notice
‘Sionin usinga tae of Oregon Devie:
Setup Multifactor Authentication « EMPLOYEES and CONTINGENT WORKERS (Volunteers and Contractors): You are
o requred 1 e t Ikt signntoWorkdy your agency has mpemented
Multfactor uthentication enhances the securty of Enterprise Mulfacto Autentcaton (MFA) Please note. some agencies may
your Woekday coount by using a secondany device clect o lunch i eary. For asiatance,plessereach ot 1 y0ur ocal T
overfyyour dentty. Onparict
You have 3 signns remaining before  veification ‘Sionin using s Persons Device:
codels required. + EMPLOYEES (ente your R nmber e ORF###544) and CONTINGENT
WORKERS (Vounteers and Contrctors) ener your CW nmber e
(CW#53#34) You are now required (2 ofOctober 24,2022) o enter your
Authenticator App posvord.usng the MFA spp and ne-bme passcode. For nstructons,
Enter  onetime passcode using your > Forasmtonce, ocae
authentcstor app ‘your agency contactusingthe
+ EXTERNAL LEARNERS (ente your EEL nmber, .3 EEL#35353) Youwilbe
Email

requred o ener your pasaword and anawer your challenge questons. For
sstance,ocate yoursgency contact using the

eceive an email containing a onetime

" taning 2 one 4 'NEW USER and need to crese an ExtemalLearmer sccount”

passcode.

Externsl Candidates:

Maybe Later + EXTERNAL APPLICANTS goto. 0 apply fofobs orlog nto
yourextemal canddate account

Note Fiv unsuccessful lognattempts wil resutin 8 2Dmincte system lockout

Workdy i the offiial human resource system andrecord for regon stote government. The
system contains confdentil and protectedinformation sbou Oregon tate government
workers,leamers an apiicans. The use of Workday slimited fo legitimate business purposes
5 determined by applicabl polcies, ues and ows. User ofth system ae prohbited from
nsuthorized vae or dsciosureof mformation contained i the system Informaton n the
system wilnot be discosed uless requred by low.





image4.png
Y\

Set Up Authenticator App

A security code, supplied by your organizatior's
approved Authenticator App, is required t0 sign into
Workday. Ensure that the app is installed on your
mobile device.

Configure Authenticator

‘Simply scan the QR code below OR enter the Secret
Key and Account into your authenticator app.

Account

kday
Secret Key Q31Q 228U LKHA KDOS

Back

VR
o/




image5.png
Y\

Set Up Authenticator App

A security code, supplied by your organizatior's
approved Authenticator App, is required t0 sign into
Workday. Ensure that the app is installed on your
mobile device.

Configure Authenticator

‘Simply scan the QR code below OR enter the Secret
Key and Account into your authenticator app.

Account

kday
Secret Key Q31Q 228U LKHA KDOS

Back

VR
o/




image6.png
Notice

[ ——

77N

[T————

S P v S ooy

[rer——





image7.png
Confirm Security Code

o

Enter the 6-digit securty code from your
authenticator app to continue.

ecumi ffj
Back )

30 second





image8.png
workday.

Send Verification Code

Email Address

Send to Email

~





image9.png
w@y

Enter Verification Code

Enter this co

Verification Code





image10.png
O From the Workday Home Screen Successful Authentication:

¢ Success will appear when authentication is
validated.

workday





