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What does this mean on our 
construction projects?

AWP will be implemented for new projects only 
(no historical data)

Work will happen in AWP and Doc Express

Spec changes and special provisions 170.09

Contractor/Subcontractors/Technicians will be adding 
data to AWP

ODOT manages Access, Roles, and Permissions



Doc Express 
Contract: Spec 
170.08
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DIGITAL FILING CABINET ALL DOCUMENTS FROM A 
SUBCONTRACTOR, SUPPLIER, OR 

VENDOR ARE TO BE SUBMITTED 
TO DOC EXPRESS BY THE PRIME 

CONTRACTOR. 

SUBCONTRACTORS HAVE 
ACCESS TO THE PAYMENTS 

DRAWER, BUT DO NOT SUBMIT 
DOCUMENTATION

DOC EXPRESS 
SUBCONTRACTORS HAVE 

ACCESS TO THE PAYMENTS 
DRAWER.



Doc Express
Payment Estimate for Contractor Report



Doc Express®
PAY M E N T S  D R A W E R
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AASHTOWare 
Contract: Spec 
170.08 & 
170.09

Document Management System

Work in combination with Doc Express

Subcontractors, suppliers, and Technicians submit 
data into AWP. 

Primes Note document their payments to 
subcontractors.

Subcontractors validate payment.

All can run reports from AWP. 



What type of data will Primes 
and Subcontractors input?

Prime’s review data submitted by 
subs, contractors and technicians 
in AWP prior to ODOT’s review.

This includes test results.

CM-Prime CM-
Subcontractor

CM-Contractor 
Lab QC Manager

CM-Contractor 
Sample Tester

CM-Contractor 
Mix Design 

Entry

Subcontracts:

Trucking, truck types, 

DBE uniform report, 

detail and items

Change Order

Sample Records: 

summary, sources & 

facilities, associations, 

contract, tests

Sample Process Flow: 

Review Tests

Certified Payroll

Vendor DBE 

Commitment

Certified Payroll
Validating  Payment 
(Prompt Payment)

Lab Summary: Testers 
and address

Sample Records: 
summary, sources & 
facilities, 
associations, 
contract, tests, test

Sample Record Test 
Summary: testers, 
reference 
specification, retests

Sample Process Flow:
Test Results and 
Maintain Test Queue

Sample Records: 
summary, sources & 
facilities, 
associations, 
contract, tests

Sample Process Flow:
Test Results

Mix Design



Certified 
Payrolls

• Submitting a Payroll Through Manual Entry in AWP.
• Payroll Spreadsheet.
• Create a payroll spreadsheet or from company’s own payroll software to 

import into AWP.



AWP Payment Validation Tool

Add & Sign Prime payment 
from Prime to Subcontractor

Add & Sign Payment from 
Parent Subcontractor 
Payment to Subcontractor:

Subcontractor Verification 
of Receipt of  Payment from 
Prime:

• Log on to AASHTOWare 
Project

https://oregondot-pr-trn-ext.infotechinc.com/Account/LogOn
https://oregondot-pr-trn-ext.infotechinc.com/Account/LogOn


Reports in AWP
Report Data
DBE Uniform Award Commitment 
Payment Report Subcontract

Payment Verification Text
Subcontractor 
Payment

Payroll Exception Report Cert. Payroll

Payroll Summary Cert. Payroll

Payroll Verification Text Cert. Payroll

Subcontract Listing Contract

Subcontract payment Report
Subcontractor 
Payment



Project Deployment



Training 
Get Ready:  

All companies MUST register in OregonBuys. 
This includes consultants, contractors and subcontractors.  

Just In Time Training:  

Project trainers will provide on site initial training right before 
project work begins. This means you apply what you learn right 
away to reinforce your learning. 

Training Attendance:

Training will be in person at or near the RE or consultant office that project is 
assigned to. Bring your laptops and other devices to training. We will have some 
options for those that are far away to join through Teams.

After training: 

Need to look things over? Forgot a step? Check out the quick reference guides 
(QRGs) or the computer-based training (CBTs) on your own time, when you need it.



Schedule



Support Toolkit 

OregonBuys:
OregonBuys/view/login/login.xhtml 
Do you currently, have you in the 
past, or do you plan to work with 
the Oregon Department of 
Transportation or Department of 
Aviation? YES

AASHTOWare Website:
ODOT : AASHTOWare Project  : 
State of Oregon

AASHTOWare Directory:  AWD

https://oregonbuys.gov/bso/
https://www.oregon.gov/odot/business/awp/Pages/home.aspx
https://www.oregon.gov/odot/business/awp/Pages/home.aspx
https://app.powerbigov.us/view?r=eyJrIjoiYzcwY2ZhYWItOTAwNC00NGVlLWFkYjUtYWY5MTQxM2Y5Njg3IiwidCI6IjI4YjBkMDEzLTQ2YmMtNGE2NC04ZDg2LTFjOGEzMWNmNTkwZCJ9


Toolkit 

AWD https://www.oregon.gov/ODOT/Business/Pages/index.aspx

https://www.oregon.gov/ODOT/Business/Pages/index.aspx

https://www.oregon.gov/ODOT/Business/Pages/index.aspx

AASHTOWARE DIRECTORY:  
AWD

AASHTOWARE WEBSITE: 
HTTPS://WWW.OREGON.GO

V/ODOT/BUSINESS/PAGES/IN
DEX.ASPX 

https://app.powerbigov.us/view?r=eyJrIjoiYzcwY2ZhYWItOTAwNC00NGVlLWFkYjUtYWY5MTQxM2Y5Njg3IiwidCI6IjI4YjBkMDEzLTQ2YmMtNGE2NC04ZDg2LTFjOGEzMWNmNTkwZCJ9
https://www.oregon.gov/ODOT/Business/Pages/index.aspx
https://www.oregon.gov/ODOT/Business/Pages/index.aspx
https://www.oregon.gov/ODOT/Business/Pages/index.aspx


SUPPORT

awpadmin@odot.oregon.gov

There will be an email box available where you 
can ask your AWP questions and get a timely 
reply. 

awpadmin@odot.oregon.gov 

We’ll also have an open Teams chat, hosted by a 
live person. This will be available during set 
business hours. AWP System Admin and subject 
matter experts will provide hotline resources.

Ask a Question

mailto:awpadmin@odot.oregon.gov


Get Ready!

❑ OregonBuys- Register in OregonBuys to work with the state of Oregon on projects. 
If you haven’t registered, click here: https://oregonbuys.gov/bso/. Whether you’re 
working in AWP or not, everyone doing business with the state must be registered in 
OregonBuys. (Contractors, forward this link to your subcontractors so they can 
register, too.)

❑ Workday Learning – There are required training courses for AWP. To access 
courses, every individual on your staff needs a Workday Learning account. If you are 
an external users and you don't have an account, create it here. After you establish 
your account, sign in and choose "Sign in using a Personal Device". Share this with 
your teams and subcontractors so they will be ready for training, too. (Links for role-
based training will be provided in future newsletters.)

❑ Staff List – Identify staff at your office who will need AWP training. Determine 
individual roles. Consider what areas your team needs to work successfully in AWP. 
Contact odoteconstruction@odot.Oregon.gov for details.

❑ Getting Started – Before your user training, there is a prerequisite course in 
Workday. This will help you become familiar with some of the naming conventions 
and navigation in AWP. If you have taken it, you may take it again as a 
refresher. Getting Started.

•
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https://oregonbuys.gov/bso/
https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDUsInVyaSI6ImJwMjpjbGljayIsInVybCI6Imh0dHBzOi8vd2Q1Lm15d29ya2RheS5jb20vd2RheS92cHMvd2RheS9jYWx5cHNvL2Jvb3RzdHJhcC9lZXgvcmVxdWVzdHVzZXJib290c3RyYXAvb3JlZ29uLzNhMDIwZTFlNzFkMjEwMDFjNmVlM2ZlNzc3MWQwMDAwIiwiYnVsbGV0aW5faWQiOiIyMDIzMDYyMC43ODQ5ODg0MSJ9.EE5eTbTLlMUfiIwwRbO-af7Quo9GYm9XL6akdoNchNA/s/2130114832/br/206363884149-l
mailto:odoteconstruction@odot.Oregon.gov
https://wd5.myworkday.com/oregon/learning/course/883800338b6e1000c2c27522cd590000?record=e5833bfe04811001657dfe42eab00000&type=9882927d138b100019b928e75843018d


20



Visit the AWP ODOT Website:

ODOT : AASHTOWare Project  : State of Oregon

Subscribe to The AWP Newsletter:

https://public.govdelivery.com/accounts/ORDOT/subscriber/n
ew?topic_id=ORDOT_863 

https://www.oregon.gov/odot/business/awp/Pages/home.aspx
https://public.govdelivery.com/accounts/ORDOT/subscriber/new?topic_id=ORDOT_863
https://public.govdelivery.com/accounts/ORDOT/subscriber/new?topic_id=ORDOT_863


DOING BUSINESS WITH

HIGHWAY CONSTRUCTION 
PROGRAM OVERVIEW



www.oregon.gov/odot/Business/Procurement



www.oregon.gov/odot/Business/Procurement



Bid and Award Information Page



Prime Contractor Prequalification Application

• Required for Prime Contractors (not subcontractors)

• Free to apply- can submit electronically or by mail

• Prequalification status is valid for 2 years once approved

• 3 References required for each class of work.

• Available in this Section:
o Prequalification Application Form & Instructions
o Prequalification Reference Form
o Prequalification Addendum Form & Instructions
o List of all current prequalified contractors



Electronic Plans and Specs (eBIDS)

eBIDS site: https://ecmnet.odot.state.or.us/ebidse/Account/Login

Available on eBIDS:
• Access to bidding documents for currently advertised projects (Plans, Special 

Provisions, Bid Booklet, Reference Documents, etc.)
• Access to Plan Holders List
• Ability to Register as a holder of informational plans or holder of bidding plans

Available in this Section:
• Link to eBIDS
• User Guide
• Frequently Asked Questions

https://ecmnet.odot.state.or.us/ebidse/Account/Login


Bid Express (Electronic Bidding)

Electronic Bidding System
• Fees associated with Bid Express (visit www.bidx.com for details)
Benefits of Bid Express
• Submit a sealed and secure bid online
• View bid results live
• Ensures all sections are completed before submittal
• Can reduce bid errors resulting in rejections
Available in this section:
• Getting Started with Bid Express Guide
• Electronic Bidding Information

http://www.bidx.com/


Award Information

Available in this Section:
• Preliminary Bid Results
• Notice of Intent to Award
• First-Tier Subcontractor Disclosure Forms
• DBE Commitment Certification and Utilization Forms
• Bid Tabulations
• Awarded Contract Summaries



Notice to Contractors Page



Notice to Contractors Page
Available on this Page:
• Sign up for email notifications for newly 

advertised projects
• View current project advertisements.



Letting Schedules Page



Letting Schedules Page

Available on This Page:
• 12 Month Contractors Schedule 

(Tentative schedule for ODOT STIP 
projects)

• Calendar of tentative bid opening 
dates for current and future years

• Currently Advertised Project 
Summaries



Forms, Tips, and Resources



Forms, Tips, and Resources

Available on This Page:
• Forms

o First Tier Subcontractor 
Disclosure Form

o Contract Document Order Form
o Sample Bond Pages
o Etc.

• Tips and Resources
o Tribal Employment Rights 

Ordinance (TERO) Documents 
and resources

o Tips for bidding
o Resources 

➢ Office of Equity and Civil 
Rights

➢ Project Wage Rates
➢ Standard Specifications
➢ Etc.



night work on Interstate 5 near Woodburn

Email us any time at 

ODOTProcurementOfficeConstruction@odot.oregon.gov 

QUESTIONS?



Attendance

Joe Hanseling Kevin Cassidy Madeline Friesen Anay Hausner

Omar Alvarado Jeremy Johnson Rhett Stanley Betty Fears

Venky Ramakrishnan Willie Davis Jr. James Meyers Holli Pick

James West Ashley Sisneros Sakurako Thatcher Diponker Mukherjee

Joni Sirovatka Debbie Benavidez Chris Watchie Justin Moderie

BJ McCartney Matt Calhoun Bijoy Nair Lillian Stevenson

Angela Crain Kristal Drummond Vanessa Baker Dustin Murphy

Benjamin Hert James Faison John Cardenas Monique Payne

Joe Staley Melissa Canfield
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