
OREGON DEPARTMENT OF TRANSPORTATION
RIGHT OF WAY ENGINEERING TRAINING

THE REVIEW PROCESS
REVIEWING THE MAP AND 

DESCRIPTIONS



The review process of the right of way map and legal descriptions is an important 
and critical stage of the acquisition process.  This is the point at which blunders can 
be caught and corrected before the descriptions go out, the property takings 
appraised and deeds prepared.  Changes after submittal to the Right of Way Section 
require a revision which is time consuming as the acquisition clock starts over with 
the danger of a project being delayed.

There is no “one way” by which a review takes place.  How a Reviewer approaches the 
review depends on the project, the Right of Way Designer/Drafter/Writer and the 
Reviewer.  The review could involve as little as scanning the documents for obvious 
discrepancies, grammatical errors and blunders, or the review could be so involved 
that the Reviewer is checking every small detail. The Reviewer should work with the 
Right of Way Designer/Drafter/Writer as the documents are being prepared.  
Every review should start with a quality control check of the documents.  

A check list is helpful to document the review.  

The ODOT Right of Way Engineering Manual has 2 review check lists to aide in this 
process.
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Light Review Checklist
Does not go into great detail on CAD and descriptions
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Detailed Review Checklist
Detailed check on all aspects of the CAD file, plotted drawing and 

written descriptions
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The primary purpose of the right of way drawing is to provide a visual guide 
and assist in the acquisition of property for our highway projects.  The 
standards for drafting the right of way drawing have been developed to 
clearly depict this information in a clear and concise way and it is 
imperative that these standards be adhered to.  In reviewing the right of 
way drawing, focus on consistency and clarity in the drafting, and that the 
proper graphical elements have been placed.
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Check for the proper line style for the takings.  In this case, a solid fee taking 
line was used in an area where we have acquired access rights in a previous 
acquisition.  The new Access Control line style should be used as we always 
perpetuate our access rights.
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FOR TRAINING PURPOSES ONLY
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Look for graphics placed with 
incorrect symbology.  The 
easement line for Parcel 3 is not 
the correct line style
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Labels for easements on the map must 
be an ODOT easement and match the 
parcel title in the description.  This is 
not a standard ODOT easement.  
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The Government Lot line should extend across the I5 right of way

9

THE REVIEW PROCESS

FOR TRAINING PURPOSES ONLY



10

THE REVIEW PROCESS

Do not lose sight of the 
intended purpose of the 
drawing.  A Basis of Bearing 
Insert is a general 
relationship of the bearing 
basis with the project as a 
whole.  Don’t get immersed 
in details.  Remember the 
KISS principle.
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Look for missing elements.  The File Number and 
Parcel Area for this acquisition were not drafted.
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Parcel data missing or mis-labeled?
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Also look for graphics that do not need to be 
there.  This line extends past the Ordinary 
High Water Mark ends in empty space.
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Look for consistency in the placement 
of graphics.  The file number text for 
file 009 is not underlined.

13

THE REVIEW PROCESS

FOR TRAINING PURPOSES ONLY

Inconsistent  Labeling.



The Ft²± symbol is not working 
correctly with two of the parcel area 
text.
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Inconsistent Labeling format



The area shape for Parcel 3 is on the 
level of permanent easements rather 
than temporary easements.
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Also look to see if the area shape has 
been placed at all.

FOR TRAINING PURPOSES ONLY



The station and offset text is placed too closely together and 
overlap other graphics.  Spacing the text allows easier reading.
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Clutter or overlapping text.



Look to see if the existing topography is gray shaded on 
the drawing.  This could indicate that the wrong pen table 
was used for plotting or the topography reference file did 
not have the correct logical name.

18

THE REVIEW PROCESS

FOR TRAINING PURPOSES ONLY

Clutter or overlapping text.
No gray shading of topo 
data.



The ownership text for file 005 is not the 
correct font.  The ownership text for file 
006 is the proper font.  Also the tax lot 
information is additional information that is 
not necessary.
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The sidelines of the temporary road approach easement in Parcel 3 should extend 
through the slope and utility easement in Parcel 2.  Easements are specific as to use 
and an easement area cannot be used for other than what was acquired.  In this 
case, the road approach cannot be constructed across the portion of Parcel 2 since 
those rights were not acquired.  It is for this reason that easements overlap.
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The file addendum is an information sheet 
with meta data about the acquisition file 
and is generated and uploaded within the 
Right of Way Information Tracking System 
(RITS).  The information shown on the 
document is automatically propagated 
from the data that has been entered in 
various fields in the RITS environment.  
This document is used by others during the 
acquisition process and should be checked 
for missing or incorrect information as this 
is an indication that a field was not filled 
out in RITS or data incorrectly entered.  
Once these fields in RITS have been 
corrected a new addendum should be 
generated.
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The Throughway/Non-Throughway status 
is project related and is the same with 
every file of the project even if a particular 
acquisition file falls within an excepted 
portion of a designated Throughway 
highway.
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Pay special attention to the parcel access 
notes.  The correct access language 
entered affects the remaining parcel. This 
language in the acquisition is critical as 
this language will be in the final deed.
When a taking is the entirety of the 
Grantor’s property the Parcel access note 
should be “None” since with an entire 
taking we acquire all the rights.  Specific 
access control language will be addressed 
in the future if the property or a portion of 
the property is sold. “None” is also used if 
there is no Access Control on the section of 
highway. This language is entered by the 
RW Agent on the project level side of RITS 
and ports over when you generate the 
addendum. Always verify with the RW 
agent.
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Be sure that any overlapping easement area 
is stated.  This is necessary for the 
appraiser to correctly value the takings.
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There will always be a remainder area, 
unless the acquisition is an entire taking.
The added statement of where this 
remainder was calculated from is a 
preferred format.
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Per Assessor’s Map. 

Per Deed calls. 



This space lists a previous ODOT 
acquisition on this property.  It is important 
that any prior acquisitions of access rights 
be stated here as this information will have 
an impact on the appraisal of the property.
OLD FORMAT
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This space lists a previous ODOT 
acquisition on this property.  It is important 
that any prior acquisitions of access rights 
be stated here as this information will have 
an impact on the appraisal of the property.
NEW FORMAT as of August 2019.
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The variable width table below is written as 
if the taking was by a described line and is 
not correct.  It is important to understand 
that the purpose of a variable width table is 
to define the width of a taking bounded by 
the stations.
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The correct table for this acquisition is 
cleaner and simpler.
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Yamhill County, Oregon and being a portion of that property described in that 
Indenture Deed to Jesse C. Walker and Irene M. Walker, recorded November 
6, 1959 in Film Volume 8, Page 249, Records of Yamhill County; the said
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Look for scrivener's errors in the 
center line description.
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North 1°51’45” East
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Pay close attention to the direction call on a 
variable width table.  It is common for a writer 
to copy a table from another description and 
edit it and the direction call will be incorrect.  
Sometimes you may see a writer call the 
direction as “Right” or “Left” which also is 
incorrect.  The standard is to use cardinal calls 
for the direction the strip lies.

In this case, not only is the wrong 
terminology used (Right) the direction also 
is incorrect stating West instead of East.
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Contains 8,981 square feet,

The area of the taking only has to be stated 
to sufficient accuracy to provide just 
compensation to the land owner.  State the 
area to the nearest square foot or hundredth 
of an acre

FOR TRAINING PURPOSES ONLY
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Incorrect title for the easement.
The easement is for a road approach, 
not a work area.
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The writer excepted Parcel 2 from Parcel 
3 when the two parcels should have 
overlapped.  Since Parcel 2 is for slopes 
and utilities only, the area of Parcel 2 
lying between the station bounds for 
Parcel 3 cannot be used for construction 
of the road approach.  Parcel 1 should 
have been excepted from Parcel 3, not 
Parcel 2 and the area of taking increased 
by 234 square feet for Parcel 3.
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244+65.00 245+83.56 90.00 in a straight line to 76.50
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IMPORTANT
A call to an Engineer’s Station on a 
described center line is a bound at right 
angles to that center line.
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244+65.00 245+83.56 90.00 in a straight line to 76.50 
245+83.56 247+28.37 76.50 in a straight line to 60.00

FOR TRAINING PURPOSES ONLY

244+65.00 245+83.56 90.00 in a straight line to 76.50

Simple solution is to add a call well 
past the property being acquired.
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…the said parcel being that portion of said property included in a strip of land variable in 
width, lying on the Easterly side of the center line of relocated Market Road No. 38 (Boones 
Ferry Road), which center line is described…

ALSO that portion of said property lying Westerly of said center line.
FOR TRAINING PURPOSES ONLY

No mention in the description of 
that portion of the Grantor’s 
property that is lying Westerly of 
the described center line.

The solution to this blunder is to 
add an Augmenting clause to the 
description.



Due to the omission blunders in the 
descriptions of the two parcels, not all 
of what was intended to purchase was 
actually acquired.  If the blunders were 
discovered early on, then in most 
cases a correction deed could have 
been recorded with the County.  
However, if the blunders are not 
discovered until years after, then the 
only course of action would be to 
open a new file and attempt to acquire 
the two areas mistakenly omitted.
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Parcel 1 – Fee

A parcel of land lying in Lot 4 of Block 1, HIGHWAY SUBDIVISION SECOND ADDITION TO ONTARIO, 
ACCORDING TO THE CORRECTED PLAT OF OREGON AND WESTERN COLONIZATION COMPANY 
SUBDIVISION SECOND ADDITION, Malheur County, Oregon, being Parcel No. 1 of those two parcels 
of land conveyed to Minnie Lee Baker, Trustee of The Minnie Lee Baker Trust, U/A/D 06-01-98 by 
Bargain and Sale Deed recorded June 8, 1998 as Instrument No. 98-4259 of Malheur County 
Record of Deeds.

This parcel of land contains 20,620 square feet, more or less.

Parcel 2 – Fee

A parcel of land lying in Lot 4 of Block 1, HIGHWAY SUBDIVISION SECOND ADDITION TO ONTARIO, 
ACCORDING TO THE CORRECTED PLAT OF OREGON AND WESTERN COLONIZATION COMPANY 
SUBDIVISION SECOND ADDITION, Malheur County, Oregon, being Parcel No. 2 of those two parcels 
of land conveyed to Minnie Lee Baker, Trustee of The Minnie Lee Baker Trust, U/A/D 06-01-98 by 
Bargain and Sale Deed recorded June 8, 1998 as Instrument No. 98-4259 of Malheur County 
Record of Deeds..

This parcel of land contains 29,368 square feet, more or less.
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Since these two tax lots are contiguous with each other and are described in the same 
deed to the Grantor, they can be combined in one fee parcel. However, circumstances, such 
as continuity of use, may dictate that they be split.  Check with your Right of Way Agent.

FOR TRAINING PURPOSES ONLY



Fee

A parcel of land lying in Lot 17 of Block 5, CORRECTED PLAT OF OREGON AND WESTERN 
COLONIZATION CO. SUBDIVISION SECOND ADDITION, Malheur County, Oregon, being that parcel 
of land conveyed to Poole Real Estate Corp. by Statutory Warranty Deed recorded April 14, 2003 
as Instrument No. 2003-2878 of Malheur County Record of Deeds.

This parcel of land contains 15,020 square feet, more or less.
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Fee

A parcel of land lying in Lot 17 of Block 5, CORRECTED PLAT OF OREGON AND WESTERN 
COLONIZATION CO. SUBDIVISION SECOND ADDITION, Malheur County, Oregon, being that parcel 
of land conveyed to Poole Real Estate Corp. by Warranty Deed recorded March 19, 2004 as 
Instrument No. 2004-1873 of Malheur County Record of Deeds.

This parcel of land contains 15,021 square feet, more or less.
FOR TRAINING PURPOSES ONLY

FOR TRAINING PURPOSES ONLYThese two tax lots are also contiguous with each other and have the same 
owner.  They can be combined in one fee parcel in the same deed. 
However, circumstances, such as continuity of use, may dictate that they be 
split.  Check with your Right of Way Agent.



A parcel of land lying in Lots 7 and 8, Block 7, RAILROAD ADDITION TO THE TOWN OF GRANTS 
PASS…
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Lot 5, Block 63, AN ADDITION TO THE RAILROAD ADDITION TO THE TOWN OF GRANTS PASS…

A parcel of land lying in Lot 2, NORFOLK HEIGHTS…

Make sure that a reference to a subdivision in a description is the full official name of the 
subdivision as it was platted.  Avoid abbreviations in the subdivision name, unless the 
abbreviation is a part of the official name.  Abbreviations may be used in the subdivision name on 
the right of way map due to space concerns.

A parcel of land lying in Lots 1, 2, 3, 4, 5 and 6, NORFOLK PARK …

A parcel of land lying in Lot 22, Block 5, CORRECTED PLAT OF OREGON AND WESTERN 
COLONIZATION CO SUBDIVISION SECOND ADDITION, Malheur County, Oregon…
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EXCEPT therefrom that property described as Parcel 1 and Parcel 4 in that Warranty Deed to 
Malheur County, recorded October 11, 2001 in Instrument No. 2001-7255 of Malheur County 
Record of Deeds. 

“Parcel 1” and “Parcel 4” are designators for the descriptions of the two 
parcels in the deed.  The proper method to word this is “…designated as 
Parcel 1 and Parcel 4 and described…”.  



Except therefrom that property described in that Warranty Deed to the State of Oregon, recorded 
January 17, 1997 in Book M-97, Page 1595, of the Klamath County Record of Deeds.

Also Except therefrom that property described in that Warranty Deed to the State of Oregon, 
recorded August 6, 1975 in Book M75, Page 9139, of the Klamath County Record of Deeds.
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When using qualifying and augmenting clauses, “EXCEPT”, “ALSO”, “ALSO 
EXCEPT” “AND ALSO” are all caps.  This is to make the qualifying clause 
stand out.

The Grantor’s name needs to be stated in its entirety as it appears on the 
deed.  In this case, just “State of Oregon” is ambiguous.  It could be 
Forestry, Parks and Recreation, Fish and Wildlife, Division of State Lands, 
etc.  However, in some early acquisition deeds were conveyed with the 
“State of Oregon” as the Grantee.



When an acquisition is a single 
parcel, do not label it in the 
description as “Parcel 1”.  This is 
unnecessary and ambiguous as it 
implies that there are more parcels 
in the description.  The proper label 
is strictly the type of taking: “Fee”, 
“Permanent Easement – Slopes”, etc.
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the NE¼ of the NE¼ of Section 25, 
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Our standard for referencing aliquot parts of a 
Section is to abbreviate them in the description 
such as “NE¼NE¼”.  Referencing them as 
“Northeast Quarter of the Northeast quarter” , NE¼ 
of the NE¼, or NE¼ NE¼ is not acceptable and 
should be avoided.



EXCEPT therefrom that property described in that Warranty deed to the State of 
Oregon, recorded March 28, 1933 in Book 216, Page 54 of Marion County Record of 
Deeds.
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Since we have had a prior acquisition of right of 
way from this property, the phrase “outside the 
existing right of way” is not necessary.  The road 
is held under other title and there is no portion of 
the Grantor’s property within the existing right of 
way.

This parcel of land contains 12,162 square feet, more or less, outside the existing 
right of way.



For more information on the review process and right of way 
engineering in general, refer to the Right of Way Engineering 
Manual, available on the ODOT web site.
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