
Notification of Utility Conflict (Non-Reimbursable)
For use by Certified LPAs on Federal Aid Projects
SAMPLE FORM - Agency is responsible for evaluating the contents for fitness for use and to consult with agency’s subject matter resources and/or legal counsel as appropriate prior to use.
See ODOT Utility Relocation Manual Section 3-1 (First Notification)

Click to select Date


Issued By:	Agency Name  (hereafter “Agency”)
		Agency Address
		Agency City, State, Zip

Subject: 	Utility Conflict with Non-Reimbursable Work
	
Project Name
Project Location
Project County

		ODOT Key Number: Insert #
Agency Project Number: Insert #
Consultant Firm Name: Insert Firm Name or N/A

Click to select when a Consultant Firm has been retained by the Agency, delete if not applicable.  

Bids will be received for the above project on Click to select Date. Facilities owned by your company conflict with the construction of this project and should be relocated or adjusted (before, during, after) construction. Please refer to the enclosed plan sheet(s) that note and highlight the conflicting facilities. 

Facilities noted as “potential conflict” are assumed to be in conflict and are required to be relocated within the schedule listed below until further investigation by your company can positively rule out the conflict. We ask your cooperation to further investigate any potential conflicts by having your company pothole the sites to determine the exact depth and horizontal location as soon as possible.

The conflicting facilities right of way are as follows (refer to the checked boxes below): 

☐	The conflicting facilities are located on both public right of way AND private property. The facilities located in the public right of way are assumed to be located by permission of a public road authority and ineligible for reimbursement. On private property, your company may be eligible for reimbursement for the cost of relocating only those facilities shown to have a compensable property right, or prior rights. Your company must provide evidence, such as easements, fee title, “x” permit, or service agreement to verify your company’s eligibility for reimbursement. 

☐	The conflicting facilities are located on public right of way and are assumed to be located by permission of a public road authority and ineligible for reimbursement under the provisions of the Code of Federal Regulations, 23 CFR 645A, which can be viewed at the following website: www.fhwa.dot.gov/reports/utilguid/ 

☐	The conflicting facilities are located on both state highway right of way AND public right of way and are assumed to be located by permission of a public road authority and ineligible for reimbursement under the provisions of the Code of Federal Regulations, 23 CFR 645A, which can be viewed at the following website:
www.fhwa.dot.gov/reports/utilguid/  

If you believe the relocation of your facilities is compensable because of some prior right, you must provide evidence of the prior right, such as an easement or special franchise agreement, and receive written authorization, before completing any design or relocation work. Any reimbursements will be in accordance with the provisions of the Code of Federal Regulations, 23 CFR 645A, which can be viewed at the following website: www.fhwa.dot.gov/reports/utilguid/

Should it be determined the relocation of your facilities are compensable due to a prior right, be aware that all reimbursable relocations must comply with 23 CFR 635.410 Buy America and Build America Buy America Act and implementing regulations (Infrastructure Investment and Jobs Act (“IIJA”), Pub. L. No. 117-58, which includes the Build America, Buy America Act (“the Act”). Pub. L. No. 117-58, Sections 70901-70941). If your company has any questions or concerns or is unable to acquire compliant materials, please contact me immediately.

You are hereby directed to provide your estimated time requirements to relocate your facilities within Insert # of Days days.

[bookmark: _Hlk171078060]The enclosed plans represent the complete mapping of your facilities, both locatable and un-locatable underground facilities, as provided by your company in accordance with OAR 952-01-80. You must review the mapping of your facilities on the enclosed plans for completeness and accuracy and contact me immediately for corrections to errors or omissions. If errors or omissions are discovered during construction, your company may be held responsible for delay claims that are caused by your company’s failure to notify the Agency of said errors or omissions.

So as not to delay the construction of the project, the conflicting facilities must be completely relocated or adjusted by Click to select Date.

If your company cannot comply with the above completion date, you must contact me immediately to obtain written agreement on a revised relocation schedule. No changes can be made to the relocation schedule after this date. The relocation schedule will be specified in the project contract documents, and your company will be responsible for meeting the schedule. Your company may be held responsible for any delay claims that are caused by your company’s failure to meet the specified relocation schedule(s).

Please contact me with any questions regarding this notification and its requirements.

Sincerely,


Name
Utility Coordinator
Phone: Phone #| Email: Address

Attachment:  Plan Sheet(s) Identify Number 

CC: 	ODOT State Utility and Railroad Liaison at UtilityandRailProgra@odot.oregon.gov 
Name, ODOT Project Contact
Name, Permit Specialist
Name of Agency or Consultant PM, Project Manager

(ODOT CLPA) 734-5419 (November 2025)
(ODOT CLPA) 734-5419 (November 2025)
